[Ipunoxxenue

K [locTaHOBIEHNIO aAMUHUACTPALIVH
MP «Tapycckuit paiioH»

Ne 120601 « 29 »HOos16pst 2012r.

AJIMUHUCTPATUBHBIA PETJIAMEHT
NMPeA0CTABJICHUSA aPXUBHBIM 0TAeJ0M agMuHucTpaunu MP «Tapycckuii paiion»
MYHUIIUNIAJIbHOH YCJIYIru «Bbl1avya KONUl apXUBHBIX IOKYMEHTOB, NOATBEPKIAKIIHUX MPABO
Ha BJaJleHUe 3eMJIei»

1. OBIIME NOJIOXKEHUAL.

1.1 IIpeamer peryaupoBanust THUNOBOro aIMMHHCTPATHBHOIO PerjiaMeHTa NMpeA0CTABJIEeHUS
MYHUIHIATbHOU (rocy1apcTBeHHOM) YCJIYTH.

Hacrosmuii  amMUHHUCTpAaTUBHBIA pErjiaMeHT pa3paboTaH BO HCIOJIHEHHE TpeOOBaHMIA
OenepanbHoro 3akoHa ot 27.07.2016. Ne210P3 «OO0 opraHu3anuy MpeIOCTaBICHUS
TOCYAapCTBEHHBIX M MYHUIIMIAIBHBIX YCITYT».

[IpeameToM perynupoBaHHs aJIMHHHUCTPATUBHOTO pEIrJIaMEHTa SBIISETCS KauyeCTBEHHOE
UCTIOTHEHNE M JIOCTYIMHOCTh pe3yJbTaTa OKa3aHWs MYHHIMIAIBHOM YCIyrHW IO BbIa4Ye B
YCTaHOBIICHHOM TIOPSAKE apXMBHBIX JOKYMEHTOB IMOJATBEP)KIAMONIMX IPaBO Ha BIAJICHHE 3EMIICH,
co3aHne KOM(OPTHBIX YCIOBHH JUIS TPayKlaH, Pe3y/bTaTOB OKa3aHWS MYHUIUITAJIBHOW YCIYTH,
OIIPEJICTICHUE CPOKOB M TIOCIICIOBATEILHOCTH JCUCTBHN (aJMUHUCTPATUBHBIX HPOLEAYp) IpH
OKa3aHUHM MYHUIMITAIEHON YCITyTH.

Llenpio pa3pabOTKM HACTOSILIETO aJMHHUCTPATUBHOTO PETJIAMEHTA SIBISCTCS 00ECIeUCHUE
rpa’kaaH BO3MOKHOCTBIO MTOJTy4eHUs Hanbosee MoIHOH 1 00beKTUBHON HH(POPMAINH, CBSI3aHHOMU C
NpPEJOCTABIICHUEM  MYHUIMIAIbHONH  ycayru  «Bblgaya KONHMA — apXHMBHBIX — JIOKYMEHTOB,
HOATBEPIKAAIOIMINX MIPABO Ha BIIAJICHUE 3eMIIC».

1.2. Onucanue 3asiBuTe €M
3asBUTENAMA  MYHULUIAIBHON yciyru  «Bplgada  KONUM  apXUBHBIX JOKYMEHTOB,
MOJTBEPXKJIAIONIUX MPABO Ha BIIAJICHUE 3eMIICH» SIBIISIOTCS TpaKAaHe W ropuamdeckue Jmna. Ot
NUMCHU 3asdBUTCIIA C 3asiBJICHUCM O Hpe,Z[OCTaBJIeHI/II/I MyHHHHHaHBHOﬁ yCJ'IYTI/I UMCHOT HpaBO
O0OpaTHThCS €ro 3aKOHHBIC MPEJICTABUTCIIM WM TPEJICTABUTENN, HWMCIOIIHNE HOTapHUaIbHO
YIIOCTOBEPEHHYIO IOBEPEHHOCTD.

1.3. Tpeb6oBanus k nopsiAKy HHGOPMHUPOBAHNSA O MOPS/IKe MPETOCTABIEHUS
roCy1apCTBEHHOM yCJIAYTrH
1.3.1.Aupopmanusi 0 MecTe HaXO0KAeHUS U rpadguke padoTsl, aapecax opuIHAILHBIX CATOB
U CIPABOYHBIX TejedoHax apxuBHOro oraena agmuuucrpamun MP «Tapycckuii paiion»,
HA/1eJICHHOT'0 TOCYAaPCTBEHHBIMH MOJHOMOYMSAMM IO BbIIa4e KONN ApXUBHBIX TIOKYMEHTOB,
NOATBEPKAAI0IIUX PABO HA BJIA/ICHUE 3eMJIe.

WudopmupoBanue o MopsaKe MpeloCTaBICHUs TOCYIapCTBEHHOM YCIIYTH OCYIECTBISAETCS
HETOCPECTBEHHO CHENHATIMCTAMU apXUBHOTO OTAena aaMuHucTpanuu MP «Tapycckuil paiton»,
HAACJICHHOI'O TOCYAApCTBCHHBIMH IMOJIHOMOYHUAMU I10 BbIJAYC Konui APXUBHBIX HOOKYMCHTOB,
MOJTBEPKIAIOIIUX MTPABO Ha BJIaJIEHUE 3eMJIeH, a TaKkKe C MCIOJIb30BAHUEM:!

- TOCYAapCTBEHHBIX HWH(POpPMAIMOHHBIX cucteM Kamyxkckoit obmactu «Peectp
rocyaapcTBeHHbIX yeryr Kamyxkckoit o6nacty;

- «loprama  rocymapctBeHHbIX  ycuyr  (pymkumii)  Kamyxckoir — obmactu»
(www.gosuslugi.ru);

- CPEICTB MaccoBOi MH(pOpMAIHH;

Anpec apxuBHOro otnena aamuHuctparmu MP  «Tapycckuit paitor»:249100, r. Tapyca, yi.
Oxtsa0pbckas, 1. 5;




OdwurranbHbii caT anmuarcTpanud MP «Tapycckuit paiton»: http://www.mo.tarusa.ru
CrpaBounsie Tenedonsr: (8-48435) 2-56-06;

['paduk paboThI:
nonenenbHUK — matHuna ¢ 08.00m0 17.15€srauma ¢ 08.00x0 16.00)
BTOPHHK, CpPe/Ia, MATHUIIA - HE TPUEMHBIC THU
cy000Ta-BOCKPECEHbE BBIXOHOMN
O6enennsrii mepepsis: ¢ 13-00m0 14-00.
1.3.2. Hopsiaok noayveHuss HHGpopMaLMH 3asiBUTEIAMHU

Ha odunmansaom caifte anvmuaucTpanmun MP  «Tapycckuii paifloH» pa3zMeniaercs
cienyroas nHGopMaIus 1Mo MOPSAKY MPEIOCTaBICHUS TOCYIapPCTBEHHON YCIYTH:

- HAMMEHOBAHUE TOCYAapCTBEHHOU YCIyTH;

- copaBouHas wuH(popmamus 00 aapecax, KOHTaKkTax M rpaduke pabOThl opraHa
WCTIOJHUTENIPHOW  BJIAaCTH, AapXWBHOIO oOTAena aamMuHucTpamuu MP  «Tapycckuii  pailon»,
HAJIEJICHHOTO TOCYJAapCTBEHHBIMU IOJHOMOYHUSMU 10 BbIJa4€ KOMUN apXHUBHBIX JOKYMEHTOB,
MOATBEPKIAIOIINX IPABO HA BJIAJICHUE 3EMIIEH;

- MPaBOBbIE OCHOBAHUS JJIs PEJOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

- OIIMCAHME 3asIBUTEIIEH,

- U3BJICYEHUS U3 3aKOHOJIATEIbHBIX U MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, COJIEPIKAIIUX
HOPMBI, PETYJIIUPYIOLIUE ACSITEIBHOCTD 110 IPEIOCTABICHUIO TOCYJaPCTBEHHOMN YCIIYTH;

- IepedeHb JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS TOCYIapPCTBEHHON YCIYTH, U
TpeOOBaHUs, MPEAbSIBISIEMbIE K 3TUM JOKYMEHTaM,

- OCHOBAHUSI JIJIsl OTKAa3a B MPEJOCTaBICHUHU TOCYIapCTBEHHOU YCIIYTH,

- CPOKH MPEOCTABICHUS TOCY1apCTBEHHON YCIIYTH;

- MOpAZOK 00XaJoBaHUsl JCHUCTBHE (Oe3IeHCTBHS) M PEIICHHM, OCYIIECTBISAEMbBIX U
IIPUHUMAEMBIX B XOJI€ MPEIOCTABICHUS TOCYAAPCTBEHHON YCIIYTH;

- oOpa3ubsl OQOpMIICHHS JOKYMEHTOB B OJIEKTPOHHOM BHJE, HEOOXOTUMBIX IS
MPEIOCTaBIEHUS TOCYJTaPCTBEHHOMN YCIYTH B 3JIEKTPOHHOI (opMme.

Nudopmanus o mpegocTaBiIeHHH TOCYAIapCTBEHHON YCIYTH JOBOAUTCS 10 TPAXKIAH:

- B Cpe/ICTBAaX MaccoBOM MHGpOpMAIUH;

- Ha MH()OPMAIIMOHHBIX CTEHJaX AapXMBHOro oTAena aaMuHuctpanuu MP «Tapycckuii
palioH», HAAENEHHOIO0 TOCYJapCTBEHHBIMU IIOJHOMOYMSAMM IO BbIJau€ KOMMH apXMBHBIX
JIOKYMEHTOB, MOJITBEPKAAIOLIUX MMPABO HA BIAJCHUE 3eMJICH;

- B cetu MIHTEpHET ¢ ucnonb3oBaHueM ¢eaepaabHON TocyaapCTBEHHOW HHGOPMAITMOHHON
cucrembl «[lopran rocynapcrBeHHbIx yeuyr (Gynkumit) Kamyxckoii oomactu» (Www.gosuslugi.ru);

- UH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX OOIIEro MOJIb30BaHMUS.

Nudopmanus Ha CTeHIAX TOJDKHA UMETh JaTy pa3MeIleHUs.

KoHcynpTupOBanue no mpoueaype MNpeAoCTaBICHHs] TOCYIapCTBEHHOW YCIYrH, B TOM
YKCIIE O XOJI¢ MPEIOCTABICHUS TOCYIapPCTBEHHON YCIYTH, MPOBOAUTCS: B YCTHOW (JIMYHO WM TO
tene)OHy) WM MUCbMEHHOM (hopMax.

a) TpU JINYHOM OOpalllcHHUHW 3asBUTENICd B AapXUBHBIA OTICN aaMUHHCTpauuud MP
«Tapycckuil paloH», HAJEJICHHBIM TOCYJapCTBEHHBIMH TOJHOMOYMSAMHU TIO BbIJaY€ KOIUM
ApXMBHBIX JOKYMEHTOB, MOATBEPKIAIOIMIUX TMPaBO Ha BIaJeHUE 3eMJied, MO BOIpocam
IIPEA0CTABIIEHNs TOCYJapCTBEHHON YCIIYT'M CIELUATUCTBI POBOAAT KOHCYJIBTALUH MO CIEAYIOIINM
BOIIPOCAM:

- IPaBOBbIE OCHOBAHU ISl PEJOCTABICHUS TOCYJAPCTBEHHON YCIIYTH;

- OIMCAHHUE 3aABUTEIICH;

- IOPSAJOK IPENOCTABIEHUS FOCYIapCTBEHHOM YCIYyTH;

- IOPSJIOK MOJIYYEHHS TOCYIApCTBEHHON YCIIYTH,

- CPOKH MPEOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

- MOpAZOK 00XaJioBaHUs JCHUCTBHE (Oe3IeHCTBHSI) M PEIICHHM, OCYIIECTBISAEMbBIX U

IIPUHUMAEMBIX B XOJI€ IIPEIOCTaBIEHUS TOCYAAPCTBEHHOMN YCIYyTH;

- 10 UHBIM BOIIPOCaM




IIpu orBerax Ha Tene(OHHBIC 3BOHKM W JIMYHBIE OOpalleHHS TPaXIaH CIEIHATUCT
apxuBHOro otraena agMuHuctpauun MP «Tapycckuil pailoH», HaJIEIEHHOTO TOCYJ1apCTBEHHBIMU
MOJTHOMOYMSIMU T10 BBIIaue KOMUN apXUBHBIX TOKYMEHTOB, MOATBEPIKIAIONINX MTPABO HA BIAJICHUE
3eMJIel, OTBEYAIONIMI 3a TMPEAOCTABICHHE TOCYJApPCTBEHHON YCIAyrH (maaee — CHEHHAaIMCT
apXMBHOTO OTZAEda), MOIPOOHO W B BEXIMBOW (opMe HWHPOPMUPYET OOpPATUBLIMXCS IO
MHTEPECYIOMNM HX BorpocaM. OTBET Ha TelneQOHHBIN 3BOHOK JOHKEH HAUMHATHCS ¢ MH(OpMaLuu
O HAaMMCHOBAHMM apXUBHOIO otrhena agmMuHucrpauuu MP «Tapycckuil paiioH», HaIECIEHHOIO
roCy/1apCTBEHHBIMU MOJHOMOYUSMHU 1O BbIJJa4€ KOMHUM apXUBHBIX TOKYMEHTOB, MMOATBEPKIAIOIINX
IpaBO Ha BIIaJIeHUE 3eMJIeH, (paMUIIMK, UMEHHU U OTYECTBA CHEIMAJIKICTA, IPUHSBIIETO Teae(OHHBINA
3BOHOK.

[Tp1 HEBO3MOKHOCTHU CIEIHATUCTOM, IPUHSBIINM 3BOHOK, JaTh OTBET Ha MOCTABJICHHBIN
BONPOC, TeNeQOHHBIM 3BOHOK JOJKEH OBITh IiepeajpecoBaH Ha Jpyroe JIMLIO WU JKe
oOpatuBIIeMyCs TPaXIAHUHY JIOJDKEH OBITh COOOLIEH HOMEp TenedoHa, MO0 KOTOPOMY MOXKHO
MOJIYYUTh 3allpaliiBaeMyro HHPOPMAIHIO.

OCHOBHBIMU ~ TpeOOBaHUSMH TIPH KOHCYJbTUPOBAHUU  SIBISIOTCSA. aKTyalbHOCTD,
KOMIIETEHTHOCTh, =~ CBOEBPEMEHHOCTb, YETKOCTh B  M3JIOKEHHUM  Marepuajia, IMOJHOTa
KOHCYJIbTUPOBAHHMSI, HAJSITHOCTE (hOPM I01a4H MaTepHrala, yI100CTBO U JOCTYIHOCTb.

Bpewmsi monydeHus oTBeTa mpU UHIUBUAYaTbHOM YCTHOM KOHCYJIBTUPOBAHUU JTUOO IO
TesneoHy He MOXKeT npeBbimaTh 10 MUHyT.

0) mnuchbMEHHOC WH()OPMUPOBAHKE OCYIICCTBISCTCS MPH IMOJIYYEHHH OOpaIicHHs
3agBUTENS O TMPEAOCTABICHUM TNHChMEHHON KOHCYJIBTAIlMM IO TPOLEAYpE MperIoCTaBICHUS
rocyaapctBeHHOM yciyru. OTBeT Ha oOpamieHue ToToBUTCS B TeueHue 30 mHeW co aHS
pEerucTpaIy MMCbMEHHOT0 00paIeHHs.

[TucbMeHHBIM OTBET Ha OOpallleHHWE JODKEH coaepxkaTh (GamMuinio u HoMmep TenedoHa
UCTIOJIHUTEIISL U HAIIPABIIATHCS 110 MIOYTOBOMY a/IpeCy, YKa3aHHOMY B OOpaIlieHHUH.

B cnyuae, ecnu B oOpamieHMH O NPEIOCTAaBICHUU IHCbMEHHOM KOHCYJIbTAIlMHM IIO
npolenype MpeIOCTaBICHUs TOCYAAPCTBEHHOM YyCIyrH HE YKa3aHbl (aMunus 3asBUTEI,
HaAIpaBHBILErO0 OOpAaIllEHUE W TOYTOBBIM aapec, MO KOTOPOMY JOJKEH OBITh HAmpaBieH OTBET,
OTBET Ha o0OpalieHue He TaeTcs.

WNudopmanus o npouenype npeaocTaBieHus] TOCYJapCTBEHHON YCIYTH MPeA0CTaBIseTcs
OecruiaTHo.

1.3.2. Tlopsinok, popMa u MecTo pa3MeleHusi HHGopMaIUK 10 BONpocam
NpeAoCTABIEHUS TOCYAaPCTBEHHOM YCIyIrH

WNudopmanusa nmo Bompocam MpeaocTaBiIeHUs] TOCYIapCTBEHHON YCIIYTH pa3MelaeTcsl Ha
CTEHJaX B MECTax IpPEJOCTaBICHUA TOCYJapCTBEHHOM YCIYyTd, a Takke B HH()OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHONW ceTH MHTepHeT Ha OQUIMAIBHBIX CalTax OPraHoOB HMCIOJIHUTEIbHOMN
BJIACTH, B TOCY/AaPCTBEHHBIX MHPOPMAIMOHHBIX cucTeMax Kamyxckoii obnmactu «HTepHET-TIopTal
opranoB Biactu Kamyxckoi obmactu», «Peectp rocyaapctBeHHbIX yeayr (pyHkiuit) Kamyxckoi
obnactu», Qlopran rocyaapcTBeHHBIX yeayr (QyHkiwmit) Kamyxckoit oOmacTu».

2. CTAHIAPT NIPEJOCTABJIEHAA MYHULIUTIAJIBHOMR YCJIYTH.
2.1. HaumMeHOBaHHe MYHUIHNAIbHOM (rocy1apcTBEHHOM) YCIyTH
HanmeHnoBanue MyHHIMNIATBHOW ycnyru: «Bbplmadya KONWUWA apXWUBHBIX JOKYMEHTOB,

MOJTBEPXKIAIOIIMX MPABO Ha BJIAJICHUE 3eMJICH» (ajiee MyHHIIUIIATbHAS YCIIyTa).

2.2 HanMeHOBaHHe OPraHA HCIOJHUTEIbHON BJIACTH, HEMOCPEACTBEHHO MPEI0CTABIAIONIET0
MYHHIMIATBbHYIO (TOCY1apCTBEHHYIO) YCJIYTY.

MyHULIMNATBHYIO YCIYTy TPEAOCTaBIAECT apXWBHbIA oTnen aaMuHuctpaunun MP «Tapycckuii
paiioH (nasiee apXUBHBIM OTIC).

2.3 Onucanue pe3yabTaTa NpeAoCTABICHHs] MYHHIIMNAIBHON (rocy1apcTBEeHHOI) yCayru



Pesynbprarom mpenocTaBieHUsT MYHUIIMTIATHHONW YCIYTH SIBISICTCSA: MOUCK, oopmileHuE H
BbIJla4a apXUBHBIX CIPABOK, KOIMWM, BBIMMHCOK Ha OCHOBE JIOKYMEHTOB, TIOCTYITUBIIUX HA XpPaHCHHE
B OTHCI.

2.3.1. ApxuBHas cmopaBKa — JOKYMEHT, COCTABJICHHBIM Ha OJaHKE OT[eja WMEIOIINMA
IOPUIMYECKYIO CHUJTYy M COJEpIKalliil apXHWBHYIO MH(OpPMAIMIO O MpeIMeTe 3ampoca C yKa3aHueM
apXMBHBIX IMHM(GPOB W HOMEPOB JHCTOB E€IWHUIlI XPAHCHHS TE€X AapXUBHBIX [TOKYMEHTOB, Ha
OCHOBaHUHU KOTOPBIX OHA COCTaBJICHA.

2.3.2.ApxuBHas KOMHUSl — JOKYMEHT, JOCJIOBHO BOCIPOM3BOISIINN TEKCT WM H300pakeHHE
ApPXUBHOTO JOKYMEHTa, C YKa3aHHEM apXWBHOTO IMH(pa U HOMEPOB JIMCTOB, CAUHUIBI XPAHCHUS
3aBEPEHHOE B YCTAHOBJICHHOM TIOPSIJIKE.

2.3.3. ApxuBHas BBIIHCKA — JOKYMEHT, COCTaBJICHHBIH Ha OJIaHKe OT/Aena, JOCIOBHO
BOCITPOM3BOJISIINI YacTh TEKCTA apXHWBHOTO JIOKYMEHTa, OTHOCSIIYIOCS K OmpeneieHHOMY (akTy,
COOBITHIO, TTUITY, C YKa3aHHEM apXHUBHOTO MH(pa U HOMEpa TUCTOB SAUHUIIBI XPaHEHUS.

2.3.4.udopManinoHHOE MHUCHMO — MUCHMO, COCTABIICHHOE Ha OJIaHKe OTJIesa, CojepIKaIiee:

- uHGOpMAIMIO O HAJIMYUU B OTJAEIC AapPXHMBHBIX JOKYMEHTOB (WJIM HX OTCYTCTBHH) IO

OTIpENIeTICHHOM TeMe, mpobiieMe;

- YBEIOMJICHHE 3asBUTEII0 O TepeapecOBaHUM TPEJOCTABICHHUS MYHUIIMTAIBHONH YCIYyTH B

COOTBETCTBYIOIIME OPTraHbl U JAOKHOCTHBIM JIMIIAM, B KOMIIETEHIIMH KOTOPBIX BXOJHUT PEIICHHE

MOCTABJICHHBIX B OOpaliieHuH (3ampoce) BOIPOCOB;

- YBEJIOMJICHHE 3asBUTEII0 00 OTKAa3€ B MPEJOCTABICHUH MYHUIIUITAIIBHON YCIIYTH 11O CYIIIECTBY;
2.3.5TemaTnueckuii nepevyeHb apXUBHBIX JOKYMEHTOB — CUCTEMAaTU3UPOBAHHBINA KPATKUH HITH

AHHOTHPOBAHHBIA IMEPEUCHbh 3aroJIOBKOB AapXHMBHBIX JOKYMCHTOB, CIWHHII XpaHEHUS (€IUHMIL

ydeTa) 10 ONPEICICHHOW TeMe C YKa3aHUEM HX JIaT U apXUBHBIX HIH(POB.

2.3.6. Temarnueckass moa0OpKa KOMHH AapXWBHBIX JTOKYMEHTOB — CHCTEMAaTH3WPOBAHHBIN
KOMIUIEKT KONIMI apXUBHBIX JOKYMEHTOB WJIM UX YaCTEU MO ONPEIEICHHON TEME.

2.4 Cpok npeaocTaBjieHHsi MYHMIHNAJIbHOI (rocy1apcTBEHHOM) yCayru

3ampockl Moab30BaTeNeH, MOCTYMUBIINE B OT/IEN, paccMarpuBaioTcs B TeueHue 30 gHei co
JTHSI UX PETUCTPAIIH.

3anpockl TOCYAapCTBEHHOTO OpraHa WM OpraHa MECTHOTO CAaMOYIPAaBICHUS CBS3aHHBIC C
WCITOJTHCHUSIMU CBOUX TIOJTHOMOYMN U (QYHKIMI UCTIONHAIOTCS B TedeHue 10 qHeil.

KoHTponpHBIE JOKYMEHTBI UCTIONHSIOTCS B CPOKH, YCTAHOBJICHHBIC B TIOPYYCHHH.

B cnydae, ecnu 3ampammBaeMas OpraHOM T'OCYJApPCTBEHHOHM BiacTH WHGOpPMAIUS HE MOXKET
OBITh TPENOCTaBICHA B BBHINICYKA3aHHBIA CPOK, WJIM CPOK, yKa3aHHBIM B 3ampoce, Hu3-3a
HEOOXOAMMOCTH TPOBEJACHUS MAaCIITAaOHOM TIMOMCKOBOW pabOThl 1O KOMIUIEKCY apXHBHBIX
JOKYMCHTOB, HA4yaJIbHUK apXWBHOTO OT/AeNa (B €ro OTCYTCTBHE HCIOJHSIONUA O00S3aHHOCTH
HavaJlbHUKA AapXMBHOTO OT/EJIa) COMIACOBBIBACT C  YIIOJHOMOYCHHBIM JIMIIOM OpraHa
rOCyJapCTBEHHOM BJIACTH (ABTOPOM 3arpoca) CPOK MPEI0CTABICHUS HH()OPMAITHH.

3anpoc, He OTHOCSIIHMICS K COCTaBY XPAHSIIMXCA B OTIEE JOKYMEHTOB, B TEUCHHE D JHEH C
MOMEHTa €r0 PErucTpaly, HampaBisSeTCsl B JPYrodl apXvWB WM OpPraHHW3AINI0, TNEe XPaHATCS
apXMBHBIC JIOKYMEHTBHI, C YyBEJIOMJIEHHEM 00 JTOM TMOJB30BAaTENII WM IO0JIh30BATEII0 J1aeTCs
COOTBETCTBYIOIIAs PEKOMEHIAITHSI.

Cpok HCTIOHEHHUS 3ampoca 1Mo HayIHO-CIIPAaBOYHOMY armapary otnaena — 15 qHelt ¢ MOMeHTa
€ro perucTpaIuu.

[Ipu mocTymiieHMH B OTHEN 3alpoOCOB, KOTOpbIE HE MOTYT OBITh HCIOJTHEHBI 03
MPEIOCTABIICHUSI JIOMOJHUTEIBHBIX CBEACHUNM WJIM YTOYHEHUU, OTAen B 15-IHEBHBIN CpOK
3ampaniuBaeT IMOJIb30BaTeNsl 00 YTOYHEHHMH M JOTIOJHEHWM 3ampoca HEOOXOJUMBIMU ISl €ro
HCIIOJIHEHMS CBEICHUSMHM.

Ecnu mocnennuii 1eHb CpoKa MCIOJHEHMsI JOKYMEHTAa NMPHUXOIUTCS Ha HEpaOouwmid JCHB, TO
JOKYMEHT TIOJUIKUT HCIIOTHEHHUIO HE TO3JHEe padouero JHs, MPEIIIeCTBYIONMIEro He pabodemy
JTHIO.

[Ipouienypa npeaocTaBIeHUs MyHUIIUTIATLHON YCIIYTH 3aBepIIaeTCs HAMPABICHUEM MTOJIh30BATEIIO
pe3yabpTaTa B TMCbMEHHOM (popMe Ha PYCCKOM rOCyJIapCTBEHHOM si3bike Poccuiickoit Deaepannu.



2.5. [lepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, HENOCPEACTBEHHO PeryJHpPYyOIIHX
NpeAoCcTaBJIeHNe MYHHUIHNAJILHON (rocyIapCcTBEHHOM) yCJIyra
[IpenocraBiienne MyHULIUNIAIBHOW YCIYTH OCYILIECTBISETCS B COOTBETCTBHH C:
- Koncrurynueit Poccuiickoit @enepanuu (cr. 231.2 cr.24);
- ®enepanpabiM 3akoHOM OT 22.10.2004. Nel25-®D3 «O6 apxuBHOM 1ene B Poccuiickoit
Denepanun» (ct. 24,25,26);
- ®enepanpabiM 3akoHOM OT 06.10.2008. Nel31-®D3 «OO6 oOmmx NPUHIMIAX OpraHU3AINH
MECTHOro caMmoynpasiieHus B Poccuiickoit @enepanum» ;
- ®enepanbabiM 3akoHOM OT 09.02.2008. Ne8-D3 «O6 obecneueHun noctyna K uHpopMaIuu o
JEeSITeIIbHOCTH TOCYIaPCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO caMoympaBieHus» (ct. 6 m.4, cT.
17);
- @epnepanbHbiM 3akoHOM OT 02.05.2006. Ne59-03 «O mopsiake paccMOTpEHHHM OOpaIeHui
rpaxnaan Poccuiickoii denepaunmn»;
- 3akoHoM P® ot 21.07.1998. Ne5485-1 © rocymapcTBEeHHOM TaiiHE»;
- 3akoHOM P® ot 27.07.2006. Ne149-®D3 «O6 nHbopmariu, HHPOPMAITMOHHBIX TEXHOJIOTUSAX U O
3amuTe HHPOpMAITUN»;
- Yxazowm [Ipesuaenta Poccuiickoit @enepamuu ot 06.03.1197. Ne188 «O0 yTBepkIeHHHN TIEPEUHS
CBEJICHUI KOH(DHUICHITUAITBHOTO XapaKTepa;
- Ilpukazom MunucrepcrBa tocturuu Poccuiickoir ®eneparun ot 29.10.2018. Ne321 <«©O06
YTBEPXKACHUH  aJIMHHHUCTPATUBHOTO  periiaMeHTa HWCHONHEHUs MUHHUCTEpCTBA  IOCTHUINH
Poccuiickoit  ®enepanuu  rocynapcTBEHHONW (YHKIMH TIO TPOCTABICHUIO amoOCTHIISL  Ha
OQUIMATEHBIX JOKYMEHTaX MOAJIEKAIUX BEIBO3Y 32 TPAHUILY;
- Ilpukazom MuHHCTEpPCTBA KYJIBTYpbl U MAaCCOBBIX KOMMYHUKanuil Poccuiickoit denepanuu Ot
18.01.200%. Ne19 «O06 yTBep:kICHHM MPAaBUJI OpraHU3AlUU XPAHEHUs, KOMIUIEKTOBaHUSA, yUeTa U
WCIIOJIB30BaHUs JIOKYMEHTOB apxuBHOTO (onma Poccuiickori deneparuu Apyrux apXUBHBIX
JOKYMEHTOB B TOCYNAapCTBEHHBIX M MYHHIMMAIBHBIX apXuBax, My3eax U Oulmmorekax,
opranu3anusax Poccuiickoi akageMun HayK».
- YcraBom agMuHuctpauun MP «Tapycckuii pailon».

2.6. UcuepnpiBalommii nepevyeHb J0OKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBLIMYU NMPABOBLIMHU AKTAMH [IJISl MPEI0CTABJEHUS MYHHIMNAJIBHOI
(rocyaapcTBeHHOIT) yCJIyr, KOTOPbIE SIBJISIOTCS HEOOXOAMMbIMH M 00513aTeILHBIMHU JIISI
MpeAoCTABIeHUS] MYHUIIMNATBLHOM (TOCy1apCTBEHHOI) YCJIYTH, MO/JIeKAIMX MPeACTABICHHIO
3asiBUTeJIeM

OcHoBaHMeM [UIsi TIPEAOCTABJICHUS MYHHIIMIAIBLHOW YCIYTH SBISETCS MUCHBMEHHOE
oOpaieHue (3asBICHUE) TOJIL30BATENSA B aipec OTAeIa O MPEIOCTaBICHHH HHMOPMAIUH MO
oTpeeNieHHOM polieMe, TeMe, coObIThIo, hakTy (mpuioxerus Nel, No2).

B 3asBneHun ¢ BO3MOXKHOW TIOJIHOTOM YKa3bIBAIOTCS CBEACHHS, HEOOXOAMMBIC IS €ro
UCTIONTHEHUS. B 3asBICHNUH MMOJIH30BATETN YKA3BIBAIOT CIEAYIONINE 00s3aTEbHBIC PEKBU3UTHI:
- HAaMMEHOBaHKe OpraHu3aluu, KOTOPOi OHO aJIpeCOBaHO;
- TOJIHOC HAMMEHOBAHME IOJIb30BaTelNlsd (HAMMCHOBAHHME FOPUIMUECKOTO JIMIA;, (haMuius, uMms,
OTYECTBO  JJIsl TpaxIaH), FOPUAMYCCKUN WM (DAKTHUCCKHI MOYTOBBIA aapec IMOJIb30BaTels
(mouTOBBIM ampec MecTa JKUTENbCTBA Ui IpaxaaH) u (W) 3JCKTPOHHBIA ajpec (Mpu ero
HAJTNYHHN);
- TIepeveHb 3ampalluBacMbIX CBEICHUHN (MHTEpeCyrollas Mojib30BaTelieli TeMa, BOMPOC, COObITHE,
(baKkT ¥ XpOHOIIOTHYECKHE PAMKH 3alpaliuBaeMoi nHpopMaIun);
- IaTa;
- IO/ATHCh.

OoparneHue (3asBJICHNUE) B apXUBHBIN OTEI HA PEAOCTABICHHE MyHUIIUIATILHOU YCITYTH:

- MOET OBITh 3alOJHEHO OT PYKH WM MAIIMHOMHCHBIM CIOCOOOM, pacredyaTtaHo MOCPEICTBOM
AJIEKTPOHHBIX MMEYATAOIINX YCTPONCTB,;



- MOXKET OBITh O()OPMIIEHO KaK 3asiBUTEJNEM, TaK U CHELUATUCTaMH apXUBHOTO oTAena. OOparieHne
(3asiBIeHME) COOCTBEHHOPYYHO MOJIMHMCHIBACTCS TIOJIb30BATENIEM JIMOO €ro yrmoJHOMOYECHHBIM
MPEICTABUTEIIEM.

B cnyuae, ecnu 3ampammBaeMas MHQOpMALMs COIAEPKUT TOCYJAPCTBEHHYIO WM HHYIO
OXpaHsAEMYI0 3aKoHoJarenbCcTBOM Poccuiickor @Pexepauuu TaliHy, JAOCTyI K apXHUBHBIM
JIOKYMEHTaM OCYIIECTBIISIETCSI B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit depepaiuu.

He mpuHMMaroTcss K paccCMOTpeHHUI0 oOpaieHus (3asBJICHHUs), COACPIKAIIUE HEIECH3YPHBIC
MO0 OCKOPOUTEIbHBIC BEIPAKCHHUS.

2.7. Yka3aHue Ha 3anpeT TPeOOBAThH OT 3asiBUTEJISI MPEICTABIEHUS JOKYMEHTOB U
HH(pOpPMALUH, KOTOPbIE B COOTBETCTBUM ¢ HOPMATUBHBIMHM NMPAaBOBbIMU aKTaMu Poccuiickoit
denepanum, 3aKOHAMU M HHBIMM HOPMATHUBHBIMU NPaBoBbIMH akTaMu Kasyaxckoii o01acTu,

MYHUIUNIAJTbHBIMU NIPABOBBIMH AKTAMHU HAXOAATCH B PACIOPSKEHUH IOCY1aPCTBEHHbIX
OpPraHoB, MPEACTABJSIIIMX MYHHIIUNIAIbHYIO (TOCYIapCTBEHHYI0) YCIYTY, HHBIX
rocyJ1apCTBEHHbIX OPTaHOB, OPraHOB MECTHOI'0 CAaMOyNpaBJieHUs U (WJIH)
MOJABEAOMCTBEHHBIX IOCYIaPCTBEHHBIM OPraHAM U OPraHaM MECTHOI'0 CaMOYIpaBJIeHs
OPraHM3alMii, YYACTBYIOIIMX B MPEAOCTABJICHUHN TOCYAAPCTBEHHBIX WM MYHHIIMIIAIbHBIX
YCJYT.

3anperieHo TpedoBaTh OT 3asBUTEISI IPEACTABICHUS TOKYMEHTOB U MH(OPMAIINH, KOTOpPbIE
B COOTBETCTBUM C HOPMAaTHMBHBIMU NPABOBbIMU akTamu Poccuiickonn ®enepaunu, 3aKOHAMH U
WHBIMH HOPMAaTUBHBIMH MPaBOBBIMU akTaMu Kamyxckoil 0061acTi, MyHUIIMTATIbHBIMHA [TPaBOBBIMU
aKTaMH  HaxoJATCS B  PACHOPSDKEHMHM  TOCYJApCTBEHHBIX  OPraHoB,  MPEJOCTABIISIFOIINX
MYHHUIIATATBHYIO (FOCYIapCTBEHHYIO) YCIYTy, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPIaHOB
MECTHOTO CaMOYTIpaBJICHUs U (WJIM) MOABEIOMCTBEHHBIX T'OCYJIApCTBCHHBIM OpraHaM M OpraHaM
MECTHOTO CaMOYNIPABJICHUS OPraHu3aluil, y4acTBYIOIIUX B IPEIOCTABICHUU TOCYJAapPCTBEHHBIX
WM MYHUIIUTIAIBHBIX YCIYT.

2.8. Ilepeyennb OCHOBAHMIA /I 0TKA3a B MPUeMe JIOKYMEHTOB, HE0OX0AMMBbIX J1JIs1

NpeaoCTABJICHUSI MYHHIIMTIATBbHOMH (roCy1apCTBEHHOI) YCJIyTH

NudopmannonHoe oOecnedeHrne TOJIb30BATENE OCYIIECTBISETCS MpPU HAIUYUM B
ApPXUBHOM OTJIElIe COOTBETCTBYIOIIMX ITOKYMEHTOB, HEOOXOJUMBIX [UJIsl MCIIOJIHEHUS 3alpOCOB
MOJI30BaTENEH.

3asiBUTEIIO0 MOXKET OBITh OTKA3aHO B MPUEME JOKYMEHTOB M MPEIOCTABICHUN MYHHUIUIATBLHOMI
YCIIYTH B CJIEAYIOIINX CIIyqasx:
- OTCYTCTBUSI B OOpalleHuH (3asBJICHHS) HEOOXOJMMBIX CBEJCHUIN IOMCKAa 3arpainiBacMoi
uHpopmaruy;
- OTCYTCTBHSI Yy 3asiBUTEJNs JOKYMEHTAJIbHO TMOJTBEPKIACHHBIX MpPaB Ha TMOJYUYEHHE CBEJICHUM,
COCTaBJIIIOIIMX TOCYJIAPCTBEHHYI0 W HHYIO OXPAaHSEMYIO 3aKOHOAATEIbCTBOM Poccuiickoii
®denepauuu TaHy;
- OTCYTCTBHsI B oOpaieHuH (3asBICHUM) HAMMEHOBAHHS FOPHIUYECKOro juia (Uis rpaxiaH —
(bamMHIIUH, UMCHH U OTYECTBA), TOYTOBOTO WJIH AJIEKTPOHHOTO aJipeca 3asiBUTEIIS;
- €CJIM TeKCT MHUChMEHHOrO oOpamieHus (3asBJICHUS) HE MOJNACTCs MPOYTEHHI0. B 3TOM citydae
OTBET Ha OOpalleHHE HE JaeTcs, O 4YeM COOOIIAeTCs 3asABUTENSAM, HAMPABUBIIUM OOpalleHue
(3asBiienuu), ecnu GaMWIds TpaXJaHMHA, HAUMEHOBAaHHE NPEANPUATHS, OpPTraHU3aIUH,
YUpEKICHUS U TOUYTOBBIN aApec MOAAAI0TCS TPOUTEHUIO;
- €CIIM B MHUChMEHHOM OOpalieHUH (3asBICHUM) 3asIBUTEIISI COACPIKUTCS BOIPOC, HA KOTOPBIA eMy
MHOTOKpaTHO (HE MEHee JBYX pa3) JaBaJMCh MHUCHMEHHBIC OTBETHI MO CYIIECTBY B CBSI3U C paHEe
Harnpas/IsIeMbIMUA OOpaIeHUsIME (3aIpocaMu), U TIPH 3TOM B OOpalieHuu (3ampoce) He MPUBOIITCS
HOBBIC JIOBOJBI WJIH 0OCTOSITENILCTBA,
- €CJIM OT 3asIBUTEJISI TOCTYIUIIO 3asBJIEHUE O MPEKPALEHUN PACCMOTPEHUS 00paleHHs
(3asiBricHMS).
2.9. llopsinok, pa3Mep ¥ OCHOBAHUS B3UMAHNS rOCY1aPCTBEHHOM MONINHBI WJIH HHOM MJIATHI

3a MpeoCTaBJIeHUs] MYHUIIMNAJIBLHOU (TOCy1apCTBEHHOI) YCJIyrH
MyHunumnagbHas yciyra npeaocTaBisieTcs Ha OecIiaTHOW OCHOBE.



2.10. MakcHMMAJIbHBIH CPOK 0KUAAHHUS B 0O4epeau NPH MoAaye 3a1poca 0 NpeI0CTaBJIeHNU
MYHHIUTIATbHOM (rocy1apcTBeHHOI) YCIyrd
MakcuManbHBI CpPOK OXHAAHHUA B O4Yepeau IpH IoJade 3ampoca O MPeJOCTaBICHUH
MYHUIIMTIAJILHON YCIYTU HE T0JDKEH NpeBbimath 30 MUHYT.

2.13. Cpok perucTpanuu 3anpoca 3asBUTeJIsl 0 NPeA0CTABJIEHUH MYHHIMIATbHOIM
(rocyaapcTBeHHOIt) yCayru, ycJayrd OpraHu3aiui, y4acTBYIOlIeil B MpeaocTaBJIeHnn
MYHUIHNATbHOH (rocy1apcTBEHHO#) YCJIYTH, B TOM YHCJIe B )JIeKTPOHHON hopme

[TocTynuBmMii 3ampoc 3asBUTENS PETMCTPUPYETCS B JI€Hb NOCTYIUICHUS CIELUAINCTOM
apxXuBHOTO oTAeNa. Perucrparus oqHoro 3assieHus He npesbimaet 10 MUHyT.

2.14. Tpe6oBaHUs K MOMEIIEHHSIM, B KOTOPBIX MPeI0CTABJIAETCS MYHUITUNIAJIbHAS
(rocynapcTBeHHast) yciayra, K MecTaM OKU/IAHUS ¥ PHeMa 3asiBUTeJIeld, pa3MelleHHI0 ’
opopMJIeHUI0 HH(OpMALMH 0 NOPAIKeE MPeI0CTABICHHUA YCIYTH

[IpenocraBieHne MYHMLIMNAIBHOM YCIYIM OCYILECTBIISCTCS B CIY)XEOHOM KaOHHeETe
apxuBHOro oraena. [lomenienus ayis mpuema MoJab30BaTeNield PacloOKEHbl HA MEPBOM ITaXe U
COOTBETCTBYIOT CAHMTApHO-3MHUAEMUOJIOTMUECKUM I[paBWJIaM M HopMarueaM. Mecrta s
MPOBEJEHUS JMYHOTO IMpHeMa TpaxIaH OOOpPYIyIOTCS CTYJIbSMH, CTOJIaMH, OO€CIeYMBaIOTCS
KaHLIETISAPCKUMU IIPUHAJIEKHOCTSIMU TUISL HalucaHus UCbMEHHBIX oOparieHui,
uH(GOpMalMOHHBIMU cTeHAaMH. JIisg oXumaHusi TpakIaHaM OTBOJIUTCS CIEHUAIbHOE MECTO,
000py/IOBaHHOE CTYIIbSIMH.

3naHue, B KOTOPOM PAaCIOJIOKEH apXHMBHBIA OT/AET 000pyIOBAaHO BXOIOM JUIsi CBOOOJHOTO
JIOCTYTIA TI0JIb30BaTeNel B MOMEIIEHUE, BBIBECKOH, coleprkaiieil HHpOpMaIuio 0 HAMMEHOBAaHUH U
rpaduke (pexxume) paboThI.

Ha wHpOpManMOHHBIX CTEHAAX, pa3MElIaeMbIX B MeECTaXx MpUeMa JHMYHBIX 3asgBICHUN
noJib30BarTesel, BblAauyd MHGOPMAIMOHHBIX IHCEM, APXHMBHBIX CIPABOK, APXUBHBIX BBIMHCOK,
ApXUBHBIX KOIH, COAEPKUTCS CIeayromas HHPpOopMaIus:

- rpaduk (peskum) paboTel, HOMEp TeaedoHa OTaeNa;

-rpauK mpreMa 3asiBICHUN CrIeUaTuCTaMu OTAENA;

-HaMEHOBaHUE MYHUIIMTIAIILHOMN YCIIYTH;

-IIOPSII0K OKA3aHNS MyHULIMIIAJILHON YCIIyTH;

-0JI0K-cxeMa TOCe0BaTEeIbHOCTH JEHCTBUI MO NPEJOCTABICHUI0 MYHUIMIAIBHON YyCIyTH,
coracHo npuioxxeHuto Ne 4 k HacTosIEMY aAMUHUCTPATUBHOMY PEIJIAMEHTY;

-00pa3ell 3arnoIHeHUs 3asiBICHUH;

-MOPSZIOK OO’KanoBaHusl aeiicTBuil (0e3/eiicTBUI) OTBETCTBEHHOTO JIMIIA, @ TAK)KE MPUHUMACMOTO
UM peUIeHHs MPU NPeJOCTaBICHUN MYHUIIUIIAIBHOMN YCITYTH.

WudopmupoBaHue o MperoCcTaBICHUN MyHUITUNATBLHON YCIYTH OCYIIECTBIISIETCS apXUBHBIM
OTJICJIOM.

WndpopmupoBanue 1o Mpoueaype MNPEerOoCTaBICHUS MYHUIMIAIbHON YCIyTd IPOU3BOAMTCS:
- 110 Tenedony;
- IPU JIMYHOM OOpAaIleHUH M0JIb30BaTENeH;
- 110 MMUCbMEHHBIM 3aIpOocaM I0JIb30BaTelNel, HalpaBICHHbBIM 110 MOYTE;
- Ha caite aamuHucrpauuu MP «Tapycckuii paiion»;,
- IOCPEICTBOM pa3MeIIeHHsI CBEJIEHUH Ha HH()OPMALIMOHHOM CTEHJIE.

IIpu mpueme nosb30BaTENE CIELUAIKCT, OCYILIECTBISIOIIMM IPHUEM, BEIET PErUCTPALUIO
npueMa, JaeT HCYEPIbIBAIONIYI0 KOHCYJIbTAallMI0 O HaJWYMM 3ampanmBaeMod uHGOpManuu B
JIOKYMEHTaX OT/AEJa, CPOKAX U yCIOBUSX MPEACTABICHUS YCIYTH.

[Ipu orBerax Ha TenedOHHBbIE 3BOHKH CHEIHATUCTHI OTAENa MOAPOOHO, CO CCBHUIKOM Ha
UCTOYHUK HH(OPMUPYIOT 0OPATUBIIUXCS IO MHTEPECYIOMIUM UX BompocaM. OTBeT Ha TeneOHHBIN
3BOHOK JOJDKEH CoJiepkaTh HH(OpMaLKIO 0 paMIIUK, UMEHH, OTYECTBE U IOJKHOCTH COTPYIHUKA,
NPUHSBLIETO TeNe(OHHBIN 3BOHOK.

B cnyuae ecnu nans MOATOTOBKM OTBeTa TpeOyeTcs MPOAOIDKUTENbHOE BpeMs, CHEIHaUCT,
OCYILIECTBIISIIOUINIA yCTHOE WH(GOPMHUPOBAHHUE, MOXKET NPEAJIOKUTh 3aMHTEPECOBAHHBIM JIMIIAM
o0paTuTbcs 3a HEOOXoauMo# wWHOpMamuWedl B MHUCBMEHHOM BHJE, JHOO HA3HAYUTH IPYroe



yI00HOE ISl 3aMHTEPECOBaHHOTO JIMIA BPEeMsl Ul YCTHOro mH(popMHupoBaHus (C yueToMm rpaduka
paboTHI OT/IENA).

[Ipu nHbOPMUPOBAHUN TOCPEACTBOM JIMYHOTO OOIIEHUS CIEHUAIUCT OTHAeNa 00s3aH MPUHATH
3aMHTEPECOBAHHOE JIMIIO B 3apaHee COIJacOBAaHHOE BpeMs B COOTBETCTBHM C IpadukoM pabOThI
OTJIeJIa B paMKax HACTOSIIErO PerjJaMeHTa.

WudopmupoBanre 0 NpeAoCTaBICHUM MYHULUMNAIBHOW YCIYTM TpU JIMYHOM OOpaleHUH
rpaXkJiaH UK 1o TenedoHy He JOKHO mpeBblmaTh 10 MUHYT.

[lpy wHbOPMHpPOBAHMM TIO MUCHBMEHHBIM OOpANICHUSAM MO MPOIENype TPEAOCTABICHHUS
MYHUIIUTATBHON yCIYrM OTBET Ha oOpalleHue ¢ ykazaHueM (haMuiInu, UMEHHU, OTYECTBA, HOMepa
TeneoHa UCIIONHUTENS HAMpaBJIseTcsl MOYTON WK 1o (akcy B aJapec MOJb30BaTeNsl B CPOK, HE
npesbimaromuid 30 1HEH co JHS perucTpaniy JaHHOTO 0OpaIeHHs .

JIn4HBII TpHEM OCYILECTBISIETCS COTJacHO rpaduky MpHeMa IOJb30BaTeleil B TMOpsaKe
ouepeau 0e3 mpeIBapUTEIbHOMN 3aMUCH.

2.13.Iloka3aTeji JOCTYNHOCTH U KAa4eCTBAa roCcy1apCTBEHHbIX YCJIYT

[TokazaTenu IOCTYIMHOCTH MYHUIMIAIBHON YCIYTH - 3TO oOOecrneyeHue YCIOBHUN s
II0J]a4y 3asIBJICHUS B JIOCTYIHBIX MECTaX M IOJIY4YEHUs apXUBHBIX JOKYMEHTOB, ITOATBEPKAAIOLINX
paBO Ha BJaJeHHE 3eMiIel OO MUCHMEHHOTO YBEIOMIJIGHHS 00 OTKa3e B BbIJadye apXHBHBIX
JOKYMEHTOB,  IOATBEP)KAAOIIMX IPaBO Ha  BIaJEHHE 3eMiledl B YCTaHOBJIEHHBIE
3aKOHOJIaTENILCTBOM CPOKH.

KayectBeHHON ~ mpenocTaBiseMas ~ MyHUIMNAJAbHAs ~ yclyra  IpU3HAaeTCsl  NpHU
IPEJOCTABICHUH YCIYTH B CPOKH, ONpPEACIIEHHBIE HACTOSIIMM PETJIaMEHTOM, U MpPU OTCYTCTBUHU
Kajo0 €O CTOPOHBI IOJb30BATE]IEH Ha HapylleHHE TpPeOOBaHMM CTaHAapTa MperOCTaBICHUS
MYHUIUTIAIBHON YCIIyTH.

3. COCTAB, NOCJIIEAOBATEJIBHOCTBb U CPOKH BBIIIOJIHEHU S
AIMUHUCTPATUBHBIX TIPOLUEAYP, TPEBOBAHUS K TIOPSJIKY UX
BBITIOJIHEHUS.

3.1 IpueM H NpPoOBepKa NMpeACTABJIEHHBIX 3asiBUTEJIEM IOKYMEHTOB, 3alPOC
HEI0CTAIOIIUX TOKYMEHTOB

[Tpuem 3asBIICHUST ¥ TIPOBEPKA MPEICTABICHHBIX 3asBUTEIIEM JTOKYMEHTOB Ha MPEAMET HX
COOTBETCTBUA Tp660BaHI/I$IM 3aKOHOOAATCIbCTBA, C OHGHKOﬁ HUX TMOJHOTBI U JOCTOBCPHOCTH.
OCYIIECTBIISICTCS CIICIUATUCTAMI apXHBHOTO OT/ENA. B cilydae OTCYTCTBHSI TOCTATOYHBIX JAHHBIX
AJid  OpraHv3ali  BbIABJIICHHA 3allpallinBaCMbIX CBG,Z[GHI/II\/'I B ApXWBHOM OTACJIC, HCYCTKO,
HEMPaBUILHO CHOPMYIHPOBAHHOM OOpaineHuu (3asBIICHUH), paOOTHUK OTAeaa HHPOPMHUPYET 00
9TOM IMOJIB30BATCJIA U NPCJ1araCT yTOUHHUTh WM JOIIOJTHHUTH 06pameHHe (3a$IBHeHI/Ie).

[Tpu monyuenuun obpariieHus (3asBICHHUS) MO MOYTE WK JCKTPOHHOH MOYTE C yKa3aHHEM
aapeca BHGKTpOHHOﬁ IIOYTHI I/I/I/IJ'II/I MMOYTOBOTO aJpecCa IMOJb30BaTCIIdA, C€MY HAIIPaBIACTCA
NHUCbMEHHOE YBEJIOMJICHHE O TmpueMe oOpamieHusi (3asBICHUS) K PACCMOTPEHHIO WM
MOTHBUPOBAHHBIN OTKa3 B PacCMOTPECHUU. [IpHUHITOE K pacCCMOTPEHHUIO oOpalieHue (3asBicHHE)
pacrieyatbiBaeTcsi Ha OyMa)XHOM HOCHTENE W B JalbHEWIIeM pabdoTa ¢ HUM BEIETCS B
YCTAaHOBJICHHOM IOPSAOKE.

[Tpuem 3asBiIeHUS] U TIPOBEPKA MPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB HE MPEBBIIIAIOT
30 MUHYT.

3.2. 3anpoc 10KyMeHTOB, HEOOXOIMMbIX B COOTBETCTBUH ¢ HOPMATHBHBIMHU
NMPaBOBBIMH AKTAMH JUISI IPEI0CTABJIEHHS MYHHIIUNIAJIbHOI (roCy1apCcTBEHHOI) YCIyTH,
KOTOpPbIe HAXOAATCS B PACHOPSIKEHUH TOCYAaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
caMOYMNpAaBJIEHUsI, OPTaHNU3ANMUSAX, U KOTOPbIe He ObLJIH MPeICTABIEHbI 3asiBUTEJIEM
B caydae, ecnu oOpamieHue (3asBICHHE) MOJIb30BATENS TPEOYET UCIOTHEHUS HECKOJIBKHUMHU
opraHu3anusiMu, CHCHHUAINUCT OTACIAa HAIpPaBJIKICT B COOTBCTCTBYIOIIUC OpraHvu3allii KOIIUU
oOpaineHus (3asiBICHUS) C YKa3aHHEM O HAIPaBJICHUH OTBETA B aJIPeC MOJIb30BATEIIS.

ONHOBpEMEHHO C HampaBJieHHEM oOpaineHus  (3asBJICHUS) Ha HUCIOJHCHUE B
COOTBETCTBYIOIMI apXWB WJIH OPTaHU3AIMIO0, CIICHUAINACT OTIeNia THCHMEHHO YBEIOMIIIET 00
9TOM ITOJIB30BAaTCIIA.



3.2 I[lpuHsiTHE peLIeHNs 0 MPeI0CTABJIeHNH (0TKAa3e B MPeI0CTABJIEHHH) MyHHUIIUNIATBLHOM
(rocynapcTBeHHOM) YCJIYyTrH M YBeIOMJIeHHE 3asiBUTEJIsI 0 IPUHSITOM pPellleHuH

CrienuanicTbl OTAeNa, BEAyIIUE MpHeM oOpaineHuil (3asBICHUUN) IS MPEIOCTaBICHUS
MYHHUIUIAIBLHON YCIYTH, OCYIIECTBIISAIOT MX PETUCTpaIio. Peructparius odpamicHuii (3asiBICHMI)
MPOU3BOJUTCS B ACHb X MOCTYIICHHUS.

Peructpanusi  obpamenusi  (3asiBJieHHs])  10JIb30BaTeIsi Ha  IPeJ0CTaBJIeHHE
MYHUIUNIAJIbHOH YCJIYT'H SIBJISAETCSH OCHOBAHUEM JIJIsl HA4aJIa JeiiCTBUl MO NMPeI0CTABIEHUI0
MYHMIHMNAJIbHON yCJIYTH.

B ciydae BBISIBICHHS HECOOTBETCTBUS JOKYMEHTOB, 3asiBUTENb HHPOPMUPYETCS B MHUCHMEHHOM
dbopme 00 UMEIOIMUXCs HEAOCTATKaX, CIOoco0ax M CPOKax UX YCTPAHEHUS M O NMPUOCTAHOBIICHUH
paccMOTpEHHMsI 3asIBJIICHUS IO TIOCTYIUICHUSI B apXUBHBIN OTACI HEIOCTAIOIIMX CBEICHHUA U (MIIN)
JIOKYMEHTOB M MaTe€pHaJIoB.

B cinywyae oTkaza wiM NPUOCTAaHOBKH MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIYTH 3asBUTEIIO
HAIpPaBJISETCS yBEIOMJICHHE 3a MOANUCHI0O HAaYaJIbHUKA apXMBHOTO OTJAEJIa C YKa3aHHEM €ro
MPUYUHBL.

[Ipy OTCYTCTBUM apXHMBHBIX JOKYMEHTOB, HEOOXOAMMBIX JJs MCIOJIHEHHsS 3ampoca,
COCTaBIISICTCS YBEIOMIICHUE 3aIBUTEIIO C U3JIOKEHHEM (DaKTa v MPUYMH OTCYTCTBUS JOKYMEHTOB,
coJleprKallX 3ampainiuBaeMble CBeACHUs B popme nuchMa. [Ipu 3ToM 3asBUTENIO0 MOTYT OBITH JaHBI
PEKOMEH/IallMKM O MECTaX XpaHEHUs 3alpallliBAEMbIX JOKYMEHTOB.

YBenomieHus: 00 OTCYTCTBUU 3alpallliBaeMbIX CBEACHUI BBICHUIAIOTCS B aJpec 3asBUTENS 10
MIOYTOBOMY aJIpecy.

[Ipu otcyrcTBUM Yy TOJB30BaTENs IpaBa Ha MPENOCTABIEHUE MYHHUIMMNAIBHON yCIyrH,
CIELHUATUCT OTJAeNIa TOTOBUT MOTHUBHUPOBAHHBIM OTKa3 IOJIb30BATENI0 B €€ NPEIOCTaBICHUU U
pa3bACHSET €ro MajibHEHIIMe [EWCTBUS, MPEAyCMOTPEHHBIE 3aKOHOAATEIHCTBOM Poccuiickoit
®denepauuu.

3.4. IloAroTOBKA JOKYMEHTOB M BbI1a4Ua UX 3asIBUTENI0.

[ToaroToBka OTBETOB Ha MUCHMEHHBIC OOpaIleHUs (3asBJICHMS) IOJIb30BATENCH BKIIIOYACT

oopMIIeHHE CIEIYIOMNX BUIOB JOKYMEHTOB!

- apXUBHBIX CITPABOK,

- ApXUBHBIX BBIIUCOK,

- APXUBHBIX KOIHUH,

- HH(OPMALIMOHHBIX MHCEM,

- TEMAaTUYECKUI NIEpeUeHb APXUBHBIX IOKYMEHTOB,

- TeMaTH4ecKast moa0opKa KONl apXUBHBIX JJOKYMEHTOB.
a) ApXuBHas CIpaBKa.

ApXuBHasl CIpaBKa COCTaBIsieTCs ¢ 00O3HauE€HHWEM Ha3BaHUS MH(OPMALMOHHOTO JOKYMEHTa
«ApXUBHas CIIpaBKa».

Texkct B apXWBHOW CHpaBKE JACTCS B XPOHOJOTHYECKOW ITOCIIEIOBATEILHOCTH COOBITHH C
yKa3aHUEM BHUJIOB AapXMBHBIX JIOKYMEHTOB W HX JaT. B apxuBHOM chopaBKe JOMMyCKaeTcs
UTHUPOBAHUE APXUBHBIX IOKYMEHTOB.

HecoBnagenue oTnenbHbIX JAHHBIX apXMBHBIX JOKYMEHTOB CO CBEACHUSIMU, U3JI0)KCHHBIMHU B
oOpaineHn (3asiBJICHUU), HE SIBIICTCS MPETSATCTBUEM IS BKJIFOUCHHS UX B apDXUBHYIO CIIPABKY ITPH
YCIIOBHM, €CJIM COBHAJACHUE BCEX OCTAIbHBIX CBEJACHUN HE BBI3BIBAET COMHEHUU B
TOKJIECTBEHHOCTH JIMIIA WK (DAKTOB, O KOTOPBHIX TOBOPUTCS B apXUBHBIX JOKYMeHTax. B apxuBHoi
CIIpaBKE 3TH JAaHHBIE BOCIPOU3BOIATCS TaK, KaK OHU H3JIOKEHBI B APXMBHBIX JOKYMEHTaX, a
pacxox/IeHHUs, COBIAJIEHUS M HETOUHbIE Ha3BaHMs OrOBAPUBAIOTCSA B TEKCTE CIPABKU B CKOOKax
(«Tak B TEKCTE OpUTHHAIAY).

B npumedaHusX MO TEKCTy apXUBHOW CIPaBKM OrOBapUBAIOTCS HEPa300pUYMBO HAINMCAHHBIE,
UCITIPAaBJICHHBIC ABTOPOM, HEMOAJAIOIINECs IPOYTCHUIO BCIIEACTBHE TOBPEXKICHHUS TEKCTa
opuruHaia mecra («Tak B TEKCTe OpUTHHANA», «B TeKcTe Hepa30OPUUBO»).



B Tekcre apxXuBHOW CHOpaBKM HE JIONMYCKAIOTCS HM3MEHEHUS, KOMMEHTapuH, COOCTBEHHBIE
BBIBOJIbI HCIIOJHUTENSI MO COJEP’KAHUIO apXMBHBIX JIOKYMEHTOB, Ha OCHOBAaHHU KOTOPBIX
COCTaBJIEHA CIIPABKa.

B koHIle apXuBHOI cHpaBKU MPHUBOIATCS apXuBHble MHUGPHI U HOMEpa JUCTOB, E€AMHMII
XPaHEHUsl apXUBHBIX JOKYMEHTOB, UCIIOJIb30BABILINECS JJIsl COCTABICHUS ApXUBHOU CIIPaBKHU.

ApxuBHasg cropaBKa, IpeJHa3HAYEHHAs Ui HCMOJIb30BaHWS Ha TeppuTopur Poccuiickon
®denepanyy, NOANNUCHIBAETCS] HAYAIBHUKOM apXHUBHOT'O OT/EIIA, 3aBEPSIETCS M1EYaThl0 apXUBHOTO
oT/ieNa B JIEBOM HIDKHEM YIIIY, YKa3bIBalOTCS MHULUAIBI M (paMHUIIUS HCIIOIHUTENS, HOMEDP €ro
ciyxeOHoro tenedona.

[Tpu HeoOXO0aUMOCTH K apXMBHOW CIpPaBKE MPUIIATAIOTCS KOMHHM apXUBHBIX JOKYMEHTOB WIIH
BBIMMCKYU U3 HUX, IOATBEPKAAIOIINE CBEICHUS, WU3JI0)KEHHBIE B ApXUBHOM CIIPaBKE.

ApXUBHbBIE CHpPaBKH, HalpaBisieMble B TOCyJapcTBa, MoAmucaBiine [‘aarckyio KOHBEHIIHIO
1961Ir., B COOTBETCTBUU C KOTOPOH He TpeOyeTcss KOHCYIbCKas JIeramu3anus O(UIIHaTbHBIX
JIOKYMEHTOB, 3aBEPSIFOTCS MPOCTABJIEHUEM U 3aIIOJIHEHUEM CIIEIMATIBLHOTO MTamna — anoctuis. s
IIPOCTABJIEHUs AllOCTUJIS apXMBHas CIIpaBKa HallpaBisieTcs B YTNpaBIEHUE IO JieJaM apXUBOB
Kamyxckoit o6mactu: 248000r. Kanyra, . Ctapsrii Topr, A. 6.

ATOCTUIIL HE MPOCTABISECTCA HA apXMBHBIX CIPABKaxX, MPeIHA3HAYCHHBIX JJIsl HANpaBJIEHUS B
rocynapcrBa-yuyactiuku CHI', moamucaBmme CornameHue O TNpPUHIOUNAX W GopMax
B3aUMOJICHCTBHS B O0JIACTH MCIOJIb30BAHUS apXWBHOM MH(POPMALUU HIM C KOTOPHIMH HUMEIOTCS
JIBYXCTOPOHHHE COTJIAIICHUS O COTPYIHUYECTBE.

0) ApXHBHAasl BBIINCKA.

ApxuBHasl BBIIMCKA COCTABJIAETCA C 0003HAYEHUEM Ha3BaHUS MH(DOPMALMOHHOTO AOKYMEHTa
«ApXUBHAas BBIIHCKa».

B apxuBHOI BbINKMCKE Ha3BaHHE apPXMBHOTO JOKYMEHTA, €ro HOMEpP U JaTa BOCIPOU3BOASTCS
NOJHOCTBIO. VI3BIEYEHHMSAMU U3 TEKCTOB AapXMBHBIX JOKYMEHTOB JIOJDKHBI OBITH  JIaHBI
MCUCPIIBIBAIOIINE CBEICHHS 10 BOIPOCAM, YKa3aHHBIM B oOpalieHiH (3asiBICHUHN) MOJIb30BATEIIS.

B npumeuaHusX K TEKCTY apXMBHOM BBINMCKH [ENIAIOTCSI COOTBETCTBYIOIME OIOBOPKU O
yacTsIX TeKCTa M OpUrMHala Hepa30OpyMBO  HAMMCAHHBIX, HCIPABIEHHBIX  aBTOPOM,
HENOJAI0IIMXCS IPOYTEHHUIO BCJIEACTBUE MOBpPEXAEHUS TekcTa. OTAeNbHbIE CI0BA U BBIPAKEHUS
OpUTHHAJIA, BBI3BIBAIOIIUE COMHEHHS B HMX TOYHOCTH, OTOBapUBAIOTCS cioBaMH «[ak B TeKcTe
opuruHana». [Tocre TekcTa apXWBHOW BBITUCKU YKa3bIBACTCS apXUBHBIN mH(p U HOMEpa JTUCTOB,
€MHUIIBI XPaHEHHs] ApXUBHOTO JJOKYMEHTA.

B) ApXUBHasi KOTHSI.

Ha oGopoTe kaxxaoro nucta apXUBHOW KOIMUU MPOCTABIISAIOTCSA apXUBHbIE MIU(PBI 1 HOMEpa
JUCTOB, €IMHUI XPAaHEHUS ApXUBHOI'O IOKYMEHTA.

Ecnu komusi JOKyMEHTa COCTOMT W3 HECKOJBKHX JIMCTOB, TO BCE JIUCThl apXHUBHOM KOMHH
IPOLIMBAIOTCS HAa O IPOKOJIOB HUTHIO. J[TMHHBIE KOHIIBI HUTH CKPEIUIAIOTCA IyTEM HaKJIEHKU
3aBEpUTENIbHON HAJIIIUCH, B KOTOPON yKa3aHO KOJMYECTBO JIMCTOB KOMHUU JOKYMEHTa IudpaMu u
IPOIUCHIO, JaTa MU3rOTOBJIIEHUS KOIUH, MOANKMCH U JOJDKHOCTH 3aBeayrouuil otaenom. Iloamnuck
HavyaJbHUKA apXWBHOIO OTJENa 3aBepsAeTcs IedaTblio OTHeNa, MPOCTaBICHHOM TakK, 4TOObI OHa
pacrnojarajgach Ha HakJIEHKe M JIUCTE€ KONHUU JOKyMeHTa. [Ipu 3aBepeHHH COOTBETCTBHSI KOIHH
JOKYMEHTa MOJJIMHHHUKY, HUXe pekBu3uTa «lloAmuch» MpOCTaBISIIOT 3aBEPUTENBHYIO HAJAINUCH
«BepHO», JOIKHOCTH JHIA 3aBEPUBLIETO KOMHIO, JIMYHYIO MOANKCH, PACIIM(PPOBKY MHOIIHCH
(nHuMaITel, paMuUITKs), ATy 3aBEPEHUS U POCTABIIAIOT [€YaTh OT/ICIA.

r) Undopmanmonnoe nucsmo.

B cnyuae, ecnu oOpamieHue (3asBICHHE) HE MOMKET OBbITh HCIIOJHEHO, IO0JIb30BATEIIO
HaNpaBiIIeTCs NHCbMO C OOBSCHEHHEM TPUYMH: OTCYTCTBHE 3alpallliBacMbIX CBEICHUH,
HEO0OXOUMOCTD MPEIOCTABICHUS JOMOIHUTENBHBIX CBECHH JIJIs1 UCTIONIHEHHUS 3a1poca U T.1I.

[Tonp3oBarento MOryT OBITh JaHbl PEKOMEHJALMU O MEeCTax XpaHEHUs JOKYMEHTOB,
HEOOXOUMBIX JJIsl UCTIOJTHEHHUSI 3asIBJICHHUSI, aJjpeca COOTBETCTBYIOIINX ApXUBOB U OpraHU3aIil.
OTBeThI 110JIB30BATENAM MOJIUCHIBAET HAYAIbHUKOM apXUBHOI'O OTIEIOM.

OTBeT NMoJIb30BATENSAM JAETCA Ha TOCYAapCTBEHHOM si3bike Poccuiickoit denepanum.



OtBer oopmisiercst Ha OiaHke oTaena. B oTBeTe HOMKHO OBITH yKa3aHO, KOMY OH HalpaBJjeH,
JlaTa OTIPABKU, UCXOIAIINNA PErUCTPALIMOHHBIA HOMED.

B neBoM HIKHEM YTy TOKYMEHTA YKa3bIBalOTCS (DaMUITUSI, IMsI, OTYECTBO HCIIOTHHUTEIS, HOMEP
ero ciyke0Horo TenedoHa.

PaccmoTpenue oOpaineHus (3asiBiIeHHsI) TIOIb30BATENSI CYMTACTCS 3aKOHYCHHBIM, €CITH TI0 HEMY

INPUHSTH HEOOXOAUMbIE MEPHI U MOJIb30BATEIh MPOUH(POPMUPOBAH O PE3yIbTaTaX PACCMOTPEHHUS.

PesynapTar MyHUIIMNAIBHON YCIyTH, COCTABJICHHBIH Ha HECKOIBKUX JIUCTAX, JOJKCH OBITh
IPOIIKT, IPOHYMEPOBAH U CKPEILICH MeyaThio U (MJIH) TOAMUCHIO ¢ YKa3aHUEM KOJIMYECTBA JINCTOB
B IOKYMEHTE.

Brimaua mosp3oBareno apXWMBHOW CIPABKH, APXMWBHOM BBIUCKA W APXUBHOM KOIUHU
OCYIIECTBIISIETCS CHELUATUCTOM apXUBHOTO OTIENa MPHU MPEAbSABICHUU UM MACIOpPTa UM HHOTO
YIIOCTOBEPSIOIIETO JIMYHOCTh JOKYMEHTA, JOBEPEHHOMY JIUIY — IPU MPEIbIBICHIUHN T0BEPEHHOCTH,
0(OPMIICHHOH B YCTAaHOBIEHHOM IOPSIJIKE.

ApxuBHasl clpaBKa, apXWUBHasl BBINKMCKA, apXWBHAs KOMWS M HHQOPMAIMOHHBIE NMHCbMa Ha
oOparieHus (3asBJICHUS) MOJIb30BATEIICH BBICBUIAIOTCS 110 MOYTE MPOCTHIMU MTHCHMaMHU.
MyHununagbHas yciiyra CUMTAeTCsl MPEAOCTaBICHHOM IOCIe HampaBieHHUs IOJb30BaTEINIO
APXWUBHOM CHpaBKH, apXWBHOH BBIMMCKH, APXWBHOM KOMMU W WHGOPMAIMOHHOTO NHChMa Ha
obparieHus (3asBIICHUS) MTOJIb30BATEICH.

4. ®OPMbI KOHTPOJISA
3A UICIIOJTHEHUEM AIMUHUCTPATUBHOTI'O PETJIAMEHTA 11O
MPEJOCTABJEHUIO MYHUIIUTIAJIbHOM (TOCYJIAPCTBEHHOM) YCJIYTH.
4.1. TlopsaaoK oCylIecTBICHHS TEKYIero KOHTPOJIsI 3a cO0JII0IeHNeM M UCIIOJTHEHHeM
cneuuagucramu OMCY, HaieJIeHHOT0 NOJTHOMOYHUSIMH 110 BblJ1avye KOMUI apXUBHBIX
JOKYMEHTOB, NOJATBEPKIAI0NINX NPAaB0 HA BJa/JeHHe 3eMJIei, MOJI0KeHN i
aIMMHHMCTPATUBHOI0 PerjaMeHTAa NpPeA0CTaBJIeHHUs TOCYAapCTBEHHOM YCIYIH U HHBIX
HOPMATHMBHBIX MPABOBbIX JOKYMEHTOB, YCTAHABJIUBAIOIIHNX TPeOOBAHUSA K NMPEI0CTABICHUIO
MYHHIUTIATbHOM (rocy1apcTBeHHOI) YCJIyrd

Texymuii KOHTPOIb 3a COONIOACHHEM TMOCIEAOBATEIHPHOCTH JCUCTBUM, OIMpPENeICHHBIX
aMUHHUCTPATUBHBIMU TPOLEAYPAMU MO HCIOJHEHUIO MYHULUIMAIBHOW YCIYrH, OCYIIECTBIISET
HAYaJbHUK apXMBHOTO OTHENa TyTeM NPOBEACHUS TPOBEPOK COOITIOJNCHUS ¥ HCIIOJHEHUS
CHEIHAICTOM IOJIOKEHUI HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

KonTponb 3a AesaTeNbHOCTHbIO HadallbHMKA apXWBHOTO OTHENa ocyllecTBisier [7aBa
anMuHucTpanuu MP «Tapycckuii paiion».

4.2. TlopsioK ¥ MEPHOAMYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHEMJIAHOBBLIX MPOBEPOK
MOJIHOTHI H KAa4eCTBA MPeA0CTABICHHSI MyHHIUNIAJIbHOH (rocy1apcTBEHHO#) yCJIyrun

[IpoBeneHne MPOBEPOK MOKET HOCUTH IUIAHOBBIA XapakTep (OCYIIECTBIATHCS Ha
OCHOBaHHMH MOJYTOJOBBIX HJIM TOJIOBBIX IUIAHOB pabOThI), TeMaTWYeCKui xapaktep (mpoBepka
npeaocTaBieHuss MyHUIIMNANBHOW YCIYTM MO OTACJIbHBIM BHJAM NpPaB U CHEJIOK, OTIAEIbHBIM
KaTeropusiM MoTpeOuTesei) U BHEIUIAHOBBIN XapakTep (M0 KOHKPETHOMY OOpAIeHUIO TOTPEOUTEs
pe3yJIbTaTOB MPEIOCTaBICHNs MyHUIIUITATBHOW YCITYTH).

[To pe3ynbraTaM NpPOBEACHHBIX IPOBEPOK, B Cllydyae BBISIBICHUS HapyUIeHUH MpaB
3asiBUTENEH, OCYIIECTBIISETCS MPUBICYCHNE BUHOBHBIX JIUIl K OTBETCTBEHHOCTH B COOTBETCTBUU C
JIEUCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

4.3. OTBeTcTBeHHOCTH cnenuaancToB OMCY, Haje/IeHHOT0 MOJTHOMOYHMSAMH 10
UCTIOJIHEHUI0 MYHHMIIUTIAJILHO# (rocy1apcTBEHHOI) YCJIyTH 3a pelieHusl 1 JeiicTBus
(6e3neiicTBus), NpUHHMAaeMble (OCylIeCTBIIsIEMbIe) B X0/1€ MPeI0CTABIEHHI MYHUIHIAIbHOH
(rocymapcTBeHHOM) yCayru

OTBETCTBEHHOCTh 3a KayeCTBO  MYHHUIMIIAJBLHON YCIyrd BO3JIaraeTcsi Ha HavyalbHUKA
apXMBHOTO OTJeNa.

Cnenuanuct apXWBHOTO OT/ENa, OTBETCTBCHHBIM 3a MYHHUIIUTIAIBLHOW YCIYTH, HECeT
MEePCOHAIIBHYIO OTBETCTBEHHOCTD 32,



- coOJIIOICHHE TTOPsIKA pacCCMOTPEHHsI oOOpallieHui (3asIBICHUI) MOJIb30BaTENCH,
- COOIIO/IEHNE CPOKOB UCIIOTHEHHUS OOpallleHui (3asBICHHUI) ITOJIb30BATEIICH.
- IOJTHOTY ¥ KA4eCTBO UCIIOHEHUS oOpaiieHus (3asBJICHHMIA) MTOTb30BaTEIICH.

4.4. Tlo pe3ynbraraM MpPOBEIEHHBIX MPOBEPOK, B Cllydyae BBISBICHHUS HapyIICHUN MpaB
HOHB3OBaTeHeﬁ, K BHHOBHBIM JIMIIAM OCYIICCTBJIIACTCA IMPUMCHCHUC MCP OTBCTCTBCHHOCTHU B
MOPSIIKE, YCTAHOBJIIEHHOM 3aKOHO1aTeNbcTBOM Poccuiickoit denepanui.

5. IOCYJEBHbBIN (BHECYJIEBHBIN) MOPSIIOK OBKAJIOBAHUS PEINEHUMA U
JEACTBUM (BE3JEUCTBUS) OMCY, TPEJOCTABJISIOIIETO
MYHHUIIUITAJIBHYIO (TOCYJIAPCTBEHHYIO) YCJYI'Y, A TAKKE
JOJIXKHOCTHBIX JINII, TOCYJIAPCTBEHHBIX WJIM MYHUIINITAJTBHBIX
CIIYKAIIAX.

5.1 Uudopmanus 1iis 3assBUTEJIel 00 HX MpaBe Ha JAocyaedHoe (BHecya1e0HO0e)
00:kajioBaHMe AeiicTBHIl (0e31elicTBUSA) U pelleH i, MPUHATHIX (0CYIIECTBIsIEMbIX) B X0/1€
NpPeI0CTaABJIeHNsI MYHHIIMNIAJILHOI (rocy1apCcTBEeHHOM) YCIyru

[Tonp30BaTesy, MONAraroNIUe, YTO B XOJC HUCIOJHEHUS OOS3aHHOCTH MO MPEAOCTABICHHIO
MYHUIIUTIATGHON YCIIYTH OBUIM HapyIIeHBl WX TpaBa, WIM HAa HUX HE3aKOHHO OBUIM BO3JIOXKEHBI
Kakue-JI00 005M3aHHOCTH, MOTYT OOpaTHThCsA C kajmoboi Ha neiictBus (Oe3neiicTBue) win
NPUHSATHIC PEIICHUS NI, TPEIOCTABIISIONINX MYHUIUITATBHYIO YCIYTY.

[Tons30BaTens B CBOEH kajao0e B 0053aTEIILHOM MOPSIKE YKa3bIBACT:

- (damMuwInoo, WMs, OTYECTBO, MECTO JKUTCILCTBA WM MPeObIBaHUS JHOO OQHUIHATBLHOE

HAMMCHOBAHUE TIPEATPUSITHS, OPTaHU3AINH, YIPEHKICHUS,

- HaMMCHOBaHWE HCIOJHHUTEIBHOTO OpraHa, JOJDKHOCTh, (aMuims, HMs, OTYECTBO

MYHHUIUIIAIBLHOTO CITY)KAIIero OTiea, pelieHue, JAeucTBUe (0e31eiCTBIE) KOTOPOTrO HapyIiaeT

npaBa M 3aKOHHBIE HHTEPECHI MTOJIb30BATEIIS;

- CYIIECTBO HAPYIICHHBIX MMPaB M 3aKOHHBIX WHTEPECOB, MPOTHUBOMPABHOTO PEUICHHUS, ACUCTBUS

(6e3neiicTBuS);

- CBeleHHsI O crmocobe MH()OPMUPOBAHMS TOJB30BATENS O MPHHATHIX Mepax IO pe3ysibTaram

PACCMOTPEHHUS €T0 KaJI00bI;

- IMYHYIO TIOIITMCH WJIH TIOJITKCHh PYKOBOIUTEIS IPSANIPHUSITHS, OPTaHU3AINHN, YIPSIKICHUS U 1aTy.
B cny4yae HeoOX0MMMOCTH, B TIOATBEPIKICHHE CBOMX TOBOJIOB, MOJIb30BATENN MPHJIATAIOT K

MUCHbMEHHOM aj00¢ TOKYMEHTBI U MaTePHAJIbl JINOO WX KOIHH.

5.2. Ilpeamet aocynedHoro (BHeCy1e0HOI0) 003KaI0BAHUS
[Mpeamerom mocymeOHOro (BHECYmeOHOTO) O0KaIOBaHUS SBIISIETCS HaApyIICHWE IPaB
MOJIb30BATENsl  TIO0 TMPEAOCTABICHUIO MYHUIMIMATBHOW YCIYTH IO BbIadye B YCTaHOBICHHOM
MOPSIIKE KOMUN apXUBHBIX JOKYMEHTOB MOATBEP)KIAIOIIMX MTPAaBO HA BIAJICHUE 3eMIICH

5.3. UcuepnbiBaommii nepeyeHb OCHOBAHMII VI 0TKA3a B PACCMOTPEHUH KAJT00bI
(mpeTeH3un) JH00 MPHOCTAHOBJIEHHH €€ PACCMOTPEHUS

OtBer Ha ayi00y HE 1aeTCs B CIyYasx:

- €ClIM B MUCHLMEHHOH >ka100e He YKa3aHbI (baMI/IJ'[I/IH HHHUIIMATOpa ’KaJI00bI ¥ MIOYTOBBLIH azpec, 1mo
KOTOPOMY JIOJKEH OBITh HAIPaBJICH OTBET,
- €CJIM TEKCT KaJIoObI He MOJ1aeTCs IPOUTEHUIO;
-ecIM B JKajoOe cojaepiKarcs HEIeH3ypHbIe, OO0 OCKOPOUTENBHBIC BBIPAXKCHUS, YrPO3bI
UMYLIECTBY, )KU3HU, 3I0POBBIO;
- €cIU B JKao0e TOJMB30BATENS COACPKHUTCS BOMPOC, HA KOTOPHIH €My MHOTOKPATHO JaBaJuCh
MUCBbMCHHBIC OTBCTBLI IO CYHICCTBY B CBA3W C PAHCC HAIIPABJISICMbIMU }KaJ'[O6aMI/I, u 1Ipa 9TOM B
ncano6e HC MMPUBOAATCA HOBBIC TOBOABI NI O6CTOHT€HBCTB3..

5.4. OcHoBaHMs JIJIsl HAYAJIa MPOUEAYPHI 10CyAeOHOro (BHECY1e0HOr0) 00:KAJT0BAHMS



OcHoBaHMEeM [UIsl Hayajia MPOLEAYphl J0CyAeOHOro (BHECYIeOHOT0) OO0KaTOBAHMS
SBISICTCS TIOCTYIHBINEGE B aaMuHUcCTpammio MP  «Tapycckuit paiion» oOpamienue (xamoba),
KOTOPOE PETUCTPHUPYETCS B OTAENE OPraHM3AIMOHHO-KOHTPOJIBHON paboThl anMuHucTpanuu MP
«Tapycckuil pailoH» B COOTBETCTBUM C TpaBWJIAMHU JEJIOMPOMU3BOJICTBA, NPUHITHIMU B
anmuHuctpaimu MP «Tapycckuii pailoH» B J€Hb €ro MOCTYIUICHHs JMOO Ha CIeIyIOUUil JIeHb,
nepefaercss Uil NPEIBAPUTEIBHOTO  PAacCMOTPEHUS  HAYAJIBHUKY  apXMBHOTO  OTHENa
agmuuuctparu MP «Tapycckuii paiion» ([Ipunoxenue Ne 4 Hacrosiiero PerimamenTa).

[Tocie mpenBapUTEIBHOTO pacCcMOTpeHHs oOpaineHue (KamoOa) 3asBHTENS MEepeIacTCs
I'maBe agmunuctpanuu MP «Tapycckuil pailoOH» WIM YIOJIHOMOYEHHOMY MM JIMIY, KOTOPBII
NPUHUMAET pEIIeHHe O TMPOBEICHUU CIYy)XKeOHON NPOBEPKM [0 CYHIECTBY MOCTYNHUBILIETO
oOpaieHus (kanoObl) ¥ Ha3HAYACT OTBETCTBEHHOE JIMIIO 32 MPOBEACHHUE CIIY)KEOHOW MPOBEPKH U
IIOJITOTOBKH IIPOCKTa OTBETa Ha obparieHue (3kanooy).

5.5. IIpaBa 3asiBuTe el HA MOJTyYeHHe HHPOPMALMH U TOKYMEHTOB, HE00X0AMMBbIX J1JIs1
000CHOBAHMS W PACCMOTPEHHS KAJI00bI (PeTeH3HH)

Kaxnpii monb3oBaTenb HMEET MPaBO  IMOJIYYUTh MYHUIUNIATBHYIO  YCIYTy, a
MYHUIIMIIAJIbHBIE CIy)Kalllie OTAeNia 00sf3aHbl MPEAOCTaBUTh €MY BO3MOKHOCTH O3HAKOMJICHHS C
JOKYMEHTaMHU U MaTepuallaMH, HETOCPEJACTBEHHO 3aTparMBalolIMMU €ro MpaBa M CBOOOJBI, €CIIU
HET YCTaHOBJIEHHBIX (efiepaibHbIM 3aKOHOM OIpaHUYECHUN Ha MpeocTaBIeHne UHPOPMAIIUH.

5.6. Opranbl rocy1apcTBeHHOI BJIACTH U J0JKHOCTHBIE JIMIA, KOTOPHIM MOKET ObITh
ajipecoBaHa :kaji00a (MpeTeH3usi) 3asiBUTEJIS B I0cy1e0HOM (BHeCy/1eOHOM) MOpsiIKe

Kanoba mosxeT ObITH HallpaBlieHa B MUCbMEHHOHU (opme B aapec ['naBbl anmuHucTpanun MP
«Tapycckuil paifoH», KypaTopy OT/eja - YIPaBJIsSIONIeMy JIeJlaMy anmapara aaMuHucTpanud MP
«Tapycckuii paiiloH».

Kanoba moxer OBITH TOJaHA B YCTHOW ()OopMe Ha JHUYHOM Tpueme [J1aBe agMUHHCTpaIun
MP «Tapycckuii pailoH», KypaTopy OTJIeNa - YIpaBisIoEeMy JAellaMH anmnapaTta aJMUHUCTpAIUN
MP «Tapycckuii pailoOH», HA4YaJIbHUKY apXUBHOTO OT/ENA.

JIumo, OTBETCTBEHHOE 3a MpHUEM JKaJo0 — 3aBEYIOUIM OTAEIOM OpraHU3alMOHHO-
KOHTPOJBHON paboThl agmuHHCTpaimn MP «Tapycckuii paiion». Ten.. (8 48 435) 2-51-30.
I'padux pabotsr: nonenensuuk —uetBepr ¢ 8:00 10 17:15.1TatHrna ¢ 8:00 10 16:00.06ex ¢ 13:00
1o 14:00.

5.7. Cpoxu paccMOTpeHHS KaJI00bI (MPeTeH3nn)

[TuceMenHas xanoba nomkHa ObITh paccMoTpeHa B TeueHue 30 qHeilt co aHs peructpauuu. B
cllyyae, €clM IO oOpamieHuio, xanobe (mpereH3uu) TpeOyeTcs NpPOBEICHHE pAacCIeIOBaHUS,
IIPOBEPKU WM 00CIe0BaHNUsA, CPOK PACCMOTPEHUSI MOXKET OBITh MPOJJIeH, HO He Oonee, ueM Ha 30
JTHEH, 0 4eM I0JIb30BATeI0 HAIpaBIseTCs MUCbMEHHOE YBEJOMJICHHE C YKA3aHUEM IPUYHMH €ro
NPOJIJICHUSI.

5.8. Pe3yabTat 10cynedHoro (BHecy1e0HOI0) 003KaI0BaAHUS
NMPUMEHUTEIBHO K KAaXKI0# nmpoueaype Ju00 MHCTAHUMH 005KAJTOBAHUS
Kanoba cunuraercs pa3pelIeHHOM, €ClIii PacCCMOTPEHbI BCE MOCTABJICHHBIC B HEH BOIMPOCHI,
HPUHSTH HEOOXOIUMBIC MEPhI M TaH MUChMEHHBIH OTBET (B Mpeienax KOMIIETEHIIUH) M0 CYIIECTBY
MIOCTaBJICHHBIX BOIIPOCOB.

OOxaoBaHWe pEIICHH, MPHHATBIX B XOJAE MPEIOCTABICHUS MYHHUIUMAIBHOW YCIYTH,
neicTBUi niamM Oe3NeicTBUS  JIML, MPEJOCTAaBISIONIMX MYHHLUNAIBHYIO YCIYTY, B CyAeOHOM
TIOPSI/IKE TPOU3BOAUTCS B Cy/ie OOIIEH IOPUCIUKITNH, IPU ATOM IT0JIb30BaTENIN BIIPaBe 00PAaTUTHCS B
CY/ C 3asiBJICHHEM B T€UEHHE 3-X MECSIIEB CO JIHS, KOTJa UM CTaJl0 U3BECTHO O HAPYIICHUH UX MPaB
u cBOOOI.

IIpunoxenne Nel



K aIMUHHUCTPATUBHOMY PErIaMEHTY
«BpI1aya KO apXuBHBIX JOKYMEHTOB
MOATBEPKIAIOIIHNX MTPABO HA BIIAJICHUE 3eMIICH»

B apxuBHBII OTAEN AAMUHUCTPALIUU
MP «Tapycckuit paiioH»
oT

(m1st YOpHINYECKUX JIUII — [TOJIHOE€ HAMMEHOBAHNE B COOTBETCTBHH C
Y4pEIUTEIbHBIMU JOKYMEHTAMU, FOPUAUYECKUI U IIOYTOBBIN ajapeca,
tenedoH, paMuIusl, UMs, OTYECTBO PYKOBOIUTEIIS,
JUTSL TpaXKAaH — paMIIvs, UMsl, OTYECTBO, TACTIOPTHHIE TaHHBIE,
aJipec PerucTpamnu, KOHTAaKTHBIN TeaedoH)

3ASIBJIEHUE

[Tpoiry BbIIaTh MHE KOTHIO (BBIMKUCKY) U3 pelieHus (ITOCTAHOBIICHUS)

(keM mpeacTaBiieH TOKYMEHT, KpaTKoe CoJepKaHue JOKyMEHTa)

OT roga
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K aIMUHHUCTPATUBHOMY PErIaMEHTY
«BpI1aya KO apXuBHBIX JOKYMEHTOB
MOATBEPKIAIOIIHNX MTPABO HA BIIAJICHUE 3eMIICH»

B apxuBHBII OTAEN AAMUHUCTPALIUU
MP «Tapycckuit paiioH»
oT

(m1st YOpHINYECKUX JIUII — [TOJIHOE€ HAMMEHOBAHNE B COOTBETCTBHH C
Y4pEIUTEIbHBIMU JOKYMEHTAMU, FOPUAUYECKUI U IIOYTOBBIN ajapeca,
tenedoH, paMuIusl, UMs, OTYECTBO PYKOBOIUTEIIS,
JUTSL TpaXKAaH — paMIIvs, UMsl, OTYECTBO, TACTIOPTHHIE TaHHBIE,
aJIpec perucTpaIi, KOHTaKTHBIN TeaeoH

3ASBJIEHUE

[Ipomry BbIAATH KONUIO JOKYMEHTA I10 BOIIPOCY

« » 204
flata) {toqmuce)
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K aIMUHHUCTPATUBHOMY PErIaMEHTY
«BpI1aya KO apXuBHBIX JOKYMEHTOB
MOATBEPKIAIOIIHNX MTPABO HA BIIAJICHUE 3eMIICH»

['maBe agMuHUCTpanuu
MP «Tapycckuit paiioH»
OT

(15 FOpUIUYECKUX JIUIT — [TOJTHOC HAMMEHOBAHUE B COOTBETCTBUU C
YUpEAUTEIbHBIMHA JOKYMEHTAMH, FOPUINICCKHII M TOYTOBBIN ajpeca,
tenedoH, haMuIns, UMs, OTIECTBO PYKOBOJUTEIIS,
JUTS TPXKAaH — (aMIIAS, UMs1, OTYECTBO, MTACITIOPTHBIC TaHHBIEC,
aJipec PerucTpaluu, KOHTAaKTHBIN TeaedoH)

OBPAII[EHUE (JKAJIOBA)

[Mpomry  paccmorpers  ageiictBusi  (Oe3neiicTBHsS) — opraHa,  MPEJOCTABIISIFOLIETO
MYHHLIMIIAJIbHYIO yCIIyTy, JOJKHOCTHOTO Iuua, MYHHLIANIATBHOTO CILy>KaIlEero
(yxazamo D.1.0.

coomgemcmeyroujeco  auya aubo  0ondxicHocms) W (WIM) OTMEHHTh pEIICHHWE OpraHa,
IIPENOCTABIISAIOIIET0 MYHUIIUNIAIBHYIO YCIYTY

(HauMeHoeaHue opeana MeCnmHoco CamoynpaesieHusl , peKeU3Uunbl pemeHuﬂ).

(usnoowcenue cymu npobnemvt ¢ ykazauuem OOKYMEHMOS NO  Cywecmsy, 0060006 U
obcmosamenbcms).

K 3asBienuro npunararorcs:
- KOIMS 3asIBJICHUS O MPEIOCTABICHUN MYHHUIIMIIAIbHOMN YCIIyTH;
- KOIIMM UHBIX TOKYMEHTOB, TOATBEPKAAIONIIUX MPOOIEMy 110 CYILECTBY.

Jara IMoamuce
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K aIMUHHUCTPATUBHOMY PErIaMEHTY
«BpI1aya KO apXuBHBIX JOKYMEHTOB
MOATBEPKIAIOIIHNX MTPABO HA BIIAJICHUE 3eMIICH»

BJIOK-CXEMA
MOCJIeI0BATEJIbHOCTH JeHCTBUI IPH NPeI0CTABJICHMH MYHHIHMIIAIBHON yCJIyTH

3agaBuUTEID
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OPTAHU3AILMY, YYACTBYIOIIME B ITPEJOCTABJIEHUN MYHUIUIIAJIBHOM
YCIIVI'A.

1. ApxuBHblii otaen anmunuctpanuu MP «Tapycckuii paiton»: r. Tapyca, yn. OxTs0pbckas, 1.5,
ten: (8-48435) 2-56-06;

Pexxum paGoThr:
noneaensHuK — nsatauna ¢ 08.00m0 17.15€satauma ¢ 08.0010 16.00)

BTOPHUK, Cpe/ia, MSTHHUIIA - HE TPUEMHBIC THU
cy000Ta-BOCKpPECEHBE BBIXOTHOM

O6enennsrii nepepsiB: ¢ 13-0010 14-00.
2.Yupasnenue 1o aenam apxuBoB Kamyxkckoit oomactu. 248000r. Kanyra, min.Crapsrii Topr, 1.6.

Pexxum paboTsl: :kaxblil 1eHb (kpome c6., Bckp.) ¢ 9.00x0 18.00, o6ex ¢ 13.00mo 14.00.1en.
8-48-42-56-28-06.



