
flpuroxeuue Ns "$
K pacnopcxeHnlo
f ,raebr aaN,tI.I HL crpallult

CCttpaЙ oH》
翼堀 roДa N′rl′′

ДOЛЖHOCTHAЯ ИHCTPyКЦIIM
OHHO―КOHTpoЛ ЬHoЙ pa6oTЬ l aДMИ HИCTpaЦ ИИBeДyЩ ero cneЦИaЛ 14cTa oTДeЛ a opraHИ 3aЦИI

:ИЦHnaЛЬHoro paЙ oHaく〈TapyccКИЙ paЙ oH〉〉Myr

I. OE UITIE TI O JIOX EHI4fl

I .1. ,{o.nxuocruajr r,tr{cTpyKur4, BeAyrqefo cnequaJrr.rcTa oT,[ena opmHl43aquouuo-ronrpo,rsnoi

pa6oru a4uruucrpauuu MyHr{uunanr,Horo pafiona <Tapyccxufi pafiou> (Aa.'ree uo'rexcry - eegyrqufi

tneuua,rucr) p*pu6oruru B coorBercrBgr.r c <Deaepamuura 3a(oHoM or 02.03.2007 r. ll1b25-<D3 <O

uyunuunarsHofi c:ryx6e n Poccrzficxofi @e.a.epaunu>, 3axosou Ka,ryxcxofi o6:racru Nq382-O3 or

03.12.2007 < O ruyuuuuna.nuHofi cnyN6e a Ka,ryNcxofi o6racrlt), 3axouou Ka,ryNcxofi o6.:racrr'r or
27.12.2006 Ns276-O3 <O peecrpe MyHxrr naJrbHbrx Aorxuocrefi H MyHguflnarhHsx .qolNnoctefi

Iryuuqunalsuofi clyx6sr rr orAeJrbHr,rx Bonpocax perynupoBaHl.rs onnarbl rpyAa nIrII, 3aMelrlarc[I[x

MyqlruunarbH6te aoJrxHocrr.r a KalyNcxoi o6nacru), Ycrasol{ MyHl.rqqnarlHoro o6pa3oBaHllq

<Tapyccxrfi pafiou>, floloNesueu o6 a4ur.rirucrpauur{ MyHr4ur4rran6Horo pafioHa <Tapycct<lli

pafioH>.
1.2. B ceoefi AetrenbHocrt reayutl.r cIeuBaiHcr pyxoBoAcrByercg o6ulenpu:gaunsl]nlu

npHHuHrraMu, KoHcrr.rryuuefi Poccraficxo Oeaepauuu, @eaepaasnr'n,ar KoHcrHTyIrlIoHHbIMH

3aKoHaMH, @eAepa.nruuu 3aKoHoM or 6 orra6pl 2003 roaa }lbl3l -@3 <06 o6utux npI-IHIIunax

opraHa3aqgg MecrHoro saMoynpaBneHns g Pocc[icKoft @eAepaUuur>, ApyrI4MH $e4epa,rrurnau
3aKOHaMI,I, u3AaBaeMLrMr{ B COOTBeTCTBIIIi C HI,IMH, AHEIMII HOpMaTLIBHLMII [paBOB6rMI.r a](TaMI',I

Poccnficxofi @egepaquu (1xa:anra u pacfiopsxeHllruu flpesugeuTa PoccuftcKoft <DeAepauuu,

nocTaHoBneHgsMr4 r, paclopsxeHurMu llpaeure:rrcrna PocCraficxoft (DeAepaUltu, IlHbIMIl

HopMargBHbry1r flpaBoBblMn axrauu <f egepa,'r],Hbrx opfaHoB LIcnoJrHHTeJr],Hofi olacru), Io,roxenraeu

o6 or.u.ele, VcragoL{ Ka,ryNcxoil o6,racru, 3a(oHaMr.r H LTHbIMLI HopMarHBHbIM}I npaBoBBIMH aKTaMI'I

Ka,ryxcrofi o6.nacru Tapyccxoro pafioHa, vcrasoM MyHLIIII4na,q!,UOrO O6pa:OeaUUA <TapyCCxufi

paiou> r.r r4HbrMr4 MyHr4ur.lrarr,HbrMr.r flpaBoBbrMll aKTaMLt MyHIluufia,'lLHolo pailoua <Tapyccxrlfi

paioHr.

l.3.Ha eeayuleto cleqr{aJrucTa oTAena pacnpocTpaHrroTc, orpaHHqeHI,IC, cBf3aHHbIe C

rvrynlrquna:ILuofi c:ryx60ii.

1.4. Beayurufi cneurzurrcr oTAena ,BrfleTc, MyHr,ruulanbHllM Cnyxaxll,lM Uyuuquna,lluofi

c,ryx6H. Ha3Haqaerc, l't ocgo6oxaaercq or ro,'lxHocrl'I [-ragofi a.qNr la H llcrpauHll '

1.5. Beayurufi cne[uajrHcr oT.u.ena HenocpeacTBeHHo rroaqHHeH HaqanbHuxy or,qena

OpraHr.r3ar1r4oHHo-xonrpg.:r1,uofi pa6Orrt aAu1luIICTpaIII1H M)+luULInanbHOro paf,OHa <TapyccxNfi

paioH>.

II. KBAJII4OI{KAIII,IOHHbIE TPEEOBAHI,I-g

2.1 . Beayurnfi cneuuaJlllcr aoJlxeH I'IMerb:

- Br,rcmee npoOecclloHanLuoe o6palonaulte;
- HaBr,tKr,r B3MMOAefiCTBr.rf, c opraHaMr.r tocyaapcTBeHHofi tE t'ayguuxnalrsoi glactr lt

ynpaBneHrir; pa6orsr c HopMaTr.tBHbrMr,l aKTaMr4; rroaforoB(Ll AeJIOBOIO nllcbMal BJIaAeHIL

I(oMIIbloTepHoi Texnr.mofi u neo6xoal'tl'tsn'alr nporpaMMHbIML lpoayKTaMI'I;
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II.OcHoBHЫ E 3AДAЧИ

胤肌∫[霊鰍罵lttittЪ霧邸:I"MИ
loHTpoЛ ЬHO―opraHИ 3aЦИoHHoЙ  pa6oTЬ I;｀030paMИ  cOTpyДHИКOB aДMИ HИ cTpaЦИИ :
ИnaЛЬHЬ Dく ycЛ y「 Ka」IyЖ cКoЙ 。6Л acTИ

;

ЦИnaЛЬHЬⅨ ycЛ y「 TapyccК OFO paИOHa
nHcHИЯ ΠOpンЧ eHИЙ 

「
」laBЬI aДMИ HИ cTpaЦИИ MP

I И cTpyКTypHЬIx ΠoДpa3Д C■ eHИ Й aДMИ HИ cTpaЦИИ

onpcД cЛЯcMЬIx TpyД OBЬ IM 3aКOHoДaTcЛ ЬcTBOM И

IV.OБЯ3AHHOcTИ

4 1 BeД yЩИЙ cncЦИa」lИcT 06Я 3aH:
4 1 l Д06pocOBccTHO ИcΠ OЛ HЯ TЬ TpyДOBЬle o6Я 3aHHOCTИ .B ToM ЧИcЛ c ИcnoЛ HЯ TЬ paCΠ OpЯ Ж cHIIЯИ yКa3aHИЯ

「
ЛaBЬI aДMИ HИ cTpaЦИИ,ynp]:∫

l二

Щ Cr° ДCЛ aMИ aДMИ HИ cTpaЦИИ,HaЧ aЛЬHИКa

4 1 2BlpcДlll:器1蠍lllil°∫:I盟:::::ギ
IFI:ょIIまc16Я

3aHHOcTИ Πo C6cpeЖcHИЮ И
И 3aKOHHЬⅨ  ИHTcpecoB rpaЖ ДaH;
rHo「 O caMoyΠ paBЛcHИЯ MyHИЦИnaЛЬHOFO paИ OHa
3ro TpyД oBO「O pacnOpЯ ДКa, ■OpЯДOК pa6oTЬ 1 00
ЛЖHocTHЬ Ic ИHcTpyКЦИИ:
tИИ,  ДocTaToЧ HЬ IЙ   脚 lЯ   ИcnoЛHeHИЯ  cBOИ x

銅
`xpaH誂:聯

aplttξ
II「cwm雷よ駆∫l脱肌露翼'島脱乳滉f蝙駐

ДOCTOИ HcTBo「 pattaH,nepcOHaЛ ЬHЫc ДaHHЬIe;
:ИpyloЩИc ДCЯTCЛЬHocTЬ aДMИ HИ cTpaЦИИ
HaMИ

i14CM cPoKOB ИcnoЛ HcHИЯ ΠOpyЧcHИЙ  
「
ЛaBЬ I

И cTpyК TypHLIx ΠOДpa3Д C■cHИЙ attMИ HИ cTpaЦИИ

IHЫX ДeЛ coTpyДHИКOB aЦMИHIIcTpaЦ ИII;
「oBopoB c ΠpcTeHД cHTaMИ , ΠOcTyΠaIOЩИMИ Ha
lИ10, a TaKЖe ДonOЛHИTeЛЬHЬIx cOrIIamcHИ Й c

HcTpyKЦ ИИ cOTpyД HИ KOB a/1MИHИ cTpaЦИЙ
:

lИИ:

OM КoMΠЬЮTcpe;
aHИК)cBOeЙ pa6oTЫ ;
lpaBoBЫ e aKTЬI,MeToДИЧecKИ C MaTcpИaIЫ ■0

4H.BI器雷棚[く認胤:謂
0翼
葛::籠Itte HopM鑽

"HЫ
MИ ΠμЮBЫMИ ttmMИ

IИ ЦИna」IЬHO「O paИ OHa 《TapyccК ИЙ paИOH〉〉 B

Iillilyぉ ::::::MИ
 KajlyЖ cК OЙ 06Л acTИ

:

∬:鑑:仄、EI;耀肥猶B Πp°ЦCCCe
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4.1.20 co6:rrcaarb fipu ucnonHeHrrl AollxHocrHbrx o6ssaHHocrefi upana' cno6oar'M 3a(oHHbIe

I,IHTepecbIqeloBeKaI{fpax.qaHuHaHe3aBItcI.IMooTpacbl,HauI,IoH.IJlbHocTI.I,g3blKlloTHoueHltg(
p"raam I,I Apyrux o6crorre:rrcrn, a raKxe rlpaBa H 3aroHHble r{HTepecbl opraHu3au}ru;

4.1.21. flpeacraBrcrl B ycraHoBnel{HoM [op''qKe [peAycMorpeHHble 3aKoHoaareJl]'crBoM

Poccuficxofi (De4epauuu cBeAeHI'r, o ce6e n uneuax caoeft ceuru;

. 4.1.22. coo6uarl fipeacraBlIreJllo HaHxMareJL (pa6oroaare"to) o Bbrxoae H3 rpaxAaHcrBa

Poctu crcofi @e^epaUnu B AeH[, BbIxoIa I,I3 I-paxAaHcrea Poccuilcxofi (DeAepaUuu t.l:u'r o

npuo6pereunu rpax,qaHcrBa I'IHocrpaHHoro rocyaapcrBa a 4enr npuo6pereHl't' rpaxaaHcrBa

IIHOCTpaHHOfO f ocyaapcTBa,
4.1.23. co6:rrcaarL orpaHl.qeHl,t, BbIIIonHtrb o6rare:rscrna, He Hapyruarl 3a,,per'l' Koropble

ycraHoBneH6I HacrotIqI'IM <Deaepa:rrurna 3aKoHoM 14 ApyrI{MH <f egepa'trnruu 3aKoHaMI4;

4.1 .24. yBeAoMnqT' n nuisuennofi $oprrae cnoero HenocpeAcrBeHHolo EaqaJIL,HIrKa o ,urquofi

3ar{HTepecoBaHHocTr.r npu HcnoJrHeHHri aoJrxHocTHLlx o6r:auHocrefi, KoTOpaJI MOXeT IpIBeCTI'I K

nourfrurcry r.rHTepecoB. u rIptIHI'IMarl Mepbl rlo npeaorBpaureHHrc noao6soro KoHOnI4KTa'

4.1.25. HcflonHqrb .qoJIxHocrHLIe o6c:aHHocrl4 lo6pocoaec'rno, Ha BEIcoKoM

npoQeccuoualrHoM ypoBHe;

4.1.26. o6ecrreqllBarl, paBHoe, 6ecnpucrpacrHoe orHo[IeHr'Ie Ko BceM $u:uuecxuu t.l

IOpI.tAI,rqeCKI.IM Jrr{rIaM II opraHII3aIIItflM, He OKa3bIBaTb [peAn6r{TeH[e I€KHM-1I{6O O6UIeCrseHUlIM

r.rJru peJrr.rfuo3HbrM o6se4uueuuxr.,r, npo$eccuona,rsH6rM r,grlr coqIIaJIbHbIM rpyflnaM, rpaxaaHaM I'I

opraHrr3alll{rM H He Aonyc(aTb npeaB3{TocTI,I B OTHOIIeHVs TaK\X O6re4Uneuuii, rpynn,

opraHu:auufi lr rpaxaaH;
4.1.27. ae coBepurarb Lefictsus, cBq3aHHbIe c BJrI.trHLreM rcarux-lg6o JII.I'IHblx, HMyulecTBeHHLIx

(rfunancorux) r,r HHbrx r{HrepecoB, npenrTcrBy}ouIHx ao6pocoBecTHoMy Hc[oJIHeHHlo AOJTXHOCTHbTx

o6r:aH uocrefi;
4.1 .28. co6nlogarr uefirpa,rruocTL, ricr;rroqarcq)'ro BO3MOXHOCT6 BJIIITHLI* Ha cBolo

npo$eCo.roualr,ulm clyxe6Hyro .{erTelILHOcTL peureuufi rroJII{Tt4 rIeCKIIx naprui, Apyrux

o6urecrgesnsrx 14 peJILIruo3HErx o6r,eauseuprfi u unr,x oprauusaqufi ;

4.1 .29. npore,rrrb (oppexrHocrs s o6paureuuu c rpaxaaHaMll;

4.1.30_ npors:rlrb yBaxeHne K HpaBcrBeHHLrv O6srqaqv H TpaAr.ruurM Hapo.[oB Poccuficxoft

<Deaepausr.r;

4.l.3l. yvurtmaTb KynbrypHbre u unrre oco6enHocTu pa3rllrrHblx 3THLIqecKI.rx tl couuaullHbrx

rpynn, a raKxe ron$eccui;
4.1 .32. cnoco6crBoBarb MexHaIIHoHaJrbHouy ll vrexxouQecclloHa,'IbHoMy cor.nacllrc;

4.1.33. se aorrycKaTL xouo:rurrur,x cHryaqufi, cnoco6nux HaHecrr4 yuep6 efo penyrallull [InH

aBropHTeTy MyHIruunaJILHof o oplaHa.

V. TIPABA

5. L Beayurufi creuI4aJII,Icr I.tMeer flpaBo:

5.1.1. npuuuuarb petueHu, B coorBercBr{n c .qollxHocrHr,IMl'r o6rsauuocrrMl'I;

5.1.2. :anpaIfluBarb or pyronoarrelefi no4pa:4elenufi aaMl'Il{I4crpaufifi u pafiounrx

opraulr:auufi un$opnarlnro, seo6xoauu)T o frase aaluuHHcrpaul{I4;

5.1.3. aoxnaaslBarb ynpaBnf,IoureMy aenaMll aaMI'IH Hcrpa[I'IH. HaqaJIrHI'IKy oraena o

BbtrBJteHHblx HeaocrarKax B npenexax ceoeii KoMnereHuI'114, BHocHTr, pearoxeHHq no

coBepueHcrBoBaHurc ceoei pa6orrt;
5.1.4. sa pa6o.ree MecTo, cooTBeTcrBylouee ycnoBr.{sM, npeaycMoTpeHHbIM TOCyAapCTBeHHbIMI'l

craH.4apraMr4 u 6e:oracsocru rpyAa It xonJre(THBHbIM aoroBopoM;
5.1.5. na cBoeBpeMeHHyIo I'I B rIolIHoM o6beMe Bllrtrary :apa6orHoi nlarst;
5.1.6. orarx, o6ecnequgaelrtri ycraHoalenaeu noplta:rsHoft npoAonxl,IrenLHocru pa6ouero

BpeMeHr.r H npeaocraBreHl{e BHXOAHbIx H OrJlaqr]BaeMblx exefoAH6Ix ornycKoB;

5.1.7. nonuyro aocToBepHyro uH$opvauuro o6 yc,roanrx rpyta v rpe6onauulx oxpaHbl rpyaa

ua pa6oueu vecre:
5.1.8. :aulrary cBoHx rpy.aoBbrx npaB, cBo6oa H 3axoHHr,x HHrepecoB BceMI{ He 3anpeuIeHHLIMIl

3a(oHoM cnoco6auu;



5.1.9. soslr{eueHple Bpeaa, [puql'IHeHHofo B cBq3u c I'IcIroJrHeHr'IeM TpyaoBL'Ix o6q:auHocrefi' ]i

KoMneHcauulo MopanbHoro Bpe,4a B lopf,.[Ke' ycraHoBneHHbIM Tpyaoauu KoaeKcoM Ir I'IHbIMH

rf eaepalrurruu 3a(oHitlaI'I ;
5.1.10. o6qrarerFHoe couEaJrLHOe CTpaXOBaHr.re B cnyqarx, npeaycMoTpeHHsx <pegepa"rlurnrlu

3AKOHAMI,I;

5.1.11. rEHsIe upaBa B coorBercrBlM c Tpyaoault Ko'4ercou Poccuficrofi @e'qepaquu u

TpyAoB6IM AOTOBOpOM.

VI. OEfl3AHHOCTI'I B OBJIACTI'I OXPAIIbI TPYAA

Beayurnfi cnequanlcr o6sgaH :

6.1 co6lrcAarr rpe6oeauu.r oxpaHbl Tpyaa;

6.2 npaaulr,uo npI{Mel{rrr, cpeacrBa lInAuB r4ayanbroi4 u rolrex'rusnofi 3aurllTr'I;

6.3npoxo4urro6yr.rr"6esonaqrrIt',tMeroa'MI.I[pIreMaMB]'InorHeHI'Itpa6oruoKa3aHl4to
[epBonoMoU]I]'nocTpaAaBIxI.iMHanpoI,I3BoAcTBe,I-rHcTpyKTaxrlooxpaHeTpyAa,cTaxlrpoBKyHa
pa6oueu Mecre, rtpoBep(y :Hauufi rpe6onaurzfi oxpaHr't rpyaa;

6.4ue:raeAlerruoI43BeUlaTbcBoeroHenocpeAcTBeHHoroI,UII,IBbllIlecTocllleropyKoBo,[HTen'o
rio6oficuryauEx,yrpoxalouefixu:ultI43aopoB6lonloaeii'oKa)(aoMHecqacrHoMcryqae'
flpor]culealxeM Ha npoH3BoacrBe, sjru o6 )D(yaIxeHI'I1{ cocro'Hl4' cBoero 3aopoBL'' B roM qscre o

npoqBreHI-1LI [pI.{3HaI(oB ocrporo npotfeccuoua'trnoro ga6oresaur.rx (orpan:renr'Ia);

6.5 flpoxoal'ITb o6qsare,rlnue [pe.lIBapI'IrenbHLIe (npu nocrynJlelrlzIi -ua 
pa6ory) u

nepuoarqecKue (B re'leHHe rpyaoBoil ae'rel"Hocru; ""4''r""*'" 
ocMorpbl (o6cneaoeauur)' a

raKxe npoxoaurb BHeoqepeaHble Me.lllrllHHcxue ocMorpbl . 
( o6creaonauur),- 

-l-o *nun'u"'""'
pa6oroaare:u B cnyqarx. peaycMorpeHHblx Hacrosnll'lM KoAercolt H HH['IMI] Qeaepa"IbHbIMH

3AKOHAM!I

VIT. OTBETCTBEHHOCTb

7.1 . Beayurr'rfi cneqlrarlcr Hecer orBercrBenHocrb:

3a HeHa.[Jrexaulee HCnOnHeHlje I4rH HeflcnoJIHeHHe cBo]'(x

npeaycMorpeHHblx nacrosurefi ao'txnocrHofi uHcrpyrunefi'

TpyaoBbIM 3aKoHoaarerbcrsoNa Poccuficxo @e.aepauuu'

.r.oJrxHocrHbIx o6g:agHocreii.
B npeAe,lax, onpeneneHHblx

C ao;rxnocrsofi lurcrpyruueft o:uaxoru'reu(a): ノ

Bropofi :r:euurp rIonyqeH:
@110


