KAJNYKCKAS OBJIACTD
Tapycckuii paiion
AJIMHMHHUCTpPANUA
(MCTIOTHUTEJIBHO - PACTIOPAIUTEIbHBII OPraH)
CeJIbCKOI0 mocesjieHus «JlepeBHs1 AJTeKHHO»

IMOCTAHOBJIEHHE
I.AJIEKUHO

« 6 »okTsa0ps 2014 Ne 67

«O0 yTBep:KIeHUN AIMHUHUCTPATUBHOI0 perjiaMeHTa
110 NPEIOCTABJICHNUI0 MYHHIMIIAJIBHON yCIyrH
«OdopmiieHHEe U BbI1a4Ya I0BEPEHHOCTEH, 3aBelIaHUii»

B cootBerctBum ¢ ®enepanbabiM 3ak0HOM 0T 27.07.2010r. Ne 210 «€©O0 opranuzanuu
MPEJIOCTABICHUS TOCYAAPCTBEHHBIX W MYHULIMNAIBHBIX yciayr», @enepalibHbIM 3aKOHOM OT
06.10.2003 r. Ne 131 <06 oO0mMX MNPUHIOMIIAX MECTHOTO camMoympaBieHus B Poccuiickoit
®enepanun», Koncruryumenr Poccuiickoit ®enepanuu, agMHUHHCTPALUS CEIbCKOIO IOCEIECHHUS
«JlepeBHs AJIEKUHO,

[NOCTAHOBIJIAET:

1. VYTBepauTh agIMUHUCTPATUBHBIM  pErJIaMEHT MPEIOCTABICHUS MYHHUIMNAIBHOM  yCIyru
«OdopmiieHHE U BbIIaya JOBEPEHHOCTEH, 3aBemanuii». ([Ipunoxenne Nel)

2. Pasmectuth Hacrosiiee IlocTtaHoBineHue B HWH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOW CETH
«HTEepHET», Ha caliTe MyHMIMNAIbHOTO paiioHa «Tapycckuii pailoH» B paszene «Cenbckue
MIOCEJICHUS», CTpaHuLa CEJIBCKOI0 MTOCEJICHUS «JlepeBHs AnexuHo».
3. Hacrosmee mnocTaHOBJICHHE BCTYNAeT B CHIIy CO JHA €ro O(HUIMaIbHOTO OOHApOJOBaHMS.
4 KoHTpoOJIb 32 UCTIOJTHEHUEM HACTOSIIEr0 OCTaHOBJICHUS OCTABIISAIO 32 COOOH.

H.o. I'naBbl aAMUHHCTPALUH CEJILCKOIO
nocejeHus «/lepeBHst AJleKUHO» E.A. OpJioB



ITpunoxenne Nel
K [TOCTAaHOBJICHUIO a/IMUHICTPAINN CEITBCKOTO TOceeHus «J{epeBHS AEKHHO»
ot «6»0kTs10pst 2014 Ne 67
AJIMHUHHMCTPATUBHBIH perjiaMeHT
aJIMUHHUCTPALMH CeJbCKOIro nocejieHus «/JlepeBHs1 AJIeKHHO» 110 NPeAOCTABJCHHUI0O MYHULIUNIAJbHOH YCIyIH
«OdopmiieHne 1 BbI1a4ya 10BepeHHOCT i, 3aBellaHnii»

1. O6une nooKeHUS

1.1.HanMeHOBaHNE MYHUIIMIIATIBHON yCIyTH

AZIMUHHCTpPATHBHBIN PETJIAaMEHT aJMHUHUCTPALUH CEIILCKOTO MOCENICHUS «J{epeBHsI AJIEKMHO» 110 MTPEAOCTABICHHIO
MyHHLMOATIbHOHN yemyru «OdopMIIeHHE U BblIaua T0BEPEHHOCTEH, 3aBellaHuii» (nanee - AIMUHUCTPATHBHbII PEriIaMeHT)
ONPEIEIsIeT CPOKH H IOCIIeI0BATESIBHOCTD ASHCTBHH (8 IMHHUCTPATUBHBIC POLIELYPHI) IPH MIPEIOCTABICHUH
MYHHULUIAIEHOH YCIyTH II0 COBEPIICHHIO HOTAPHAIBHBIX ACHCTBHI(IaIee — MyHULUNAIbHAS YCIyTa).

1.2.HanmeHOBaHHE OpraHa, IPeIOCTABIIAIONIEr0 MyHHIUIIAIBHYIO YCIYTY.

B cBsI3U ¢ OTCYTCTBHEM B IIOCEJICHUH HOTApUyCa, MyHHIIMIIAIBHAS yCIIyra IPeJOCTaBIseTCS aIMHUHUCTpaluen
CEJIbCKOT0 MOCeIeH s «/IepeBHS AJICKHMHO» M OCYIIECTBIIETCS Yepe3 IJIaBy aMUHHUCTPALMHU ITOCETICHHS U CIICIIHAIBHO
YIIOJTHOMOYEHHOE JTOJDKHOCTHOE JIMIIO aMUHUCTPALIMHN [OCENCHUS (aiee — T0JDKHOCTHBIC JINIA).

JI0IDKHOCTHBIE JIMIA, OCYLIECTBISIOIINE PA0OTy 10 OKa3aHUIO MyHUIIMIIAIBLHOH YCIIyTH, CUNTAIOTCS
YIOJIHOMOYEHHBIMH JIMIIaMH, UCHIOIHSIOT 0053aHHOCTH B 00bEME, YCTAHOBIEHHOM HX JAOJIKHOCTHBIMU MHCTPYKLUSIMHU, U
HECyT YCTaHOBJIEHHYIO 3aKOHOAATENbCTBOM P®, MHBIMM HOPMaTHBHBIMH PABOBBIMU aKTaMH, OTBETCTBEHHOCTH 3a
MPaBUILHOCTb IEHCTBUH.

[Tpu oka3zaHMM MYyHUIIMNAIBHOM YCIIyTH, B IEJSIX MOJYYEeHUs JOKYMEHTOB U HH(POPMAIMU, HEOOXOAMMBIX IS
NPUHATHUS PELICHHs, TOJDKHOCTHBIE JIMIAa MECTHOTO CaMOYIPaBIICHHUS OCYILECTBISIOT B3aUMOICHCTBHE C TpaXKIaHaMHU, a
TaKKe OPraHM3aALMAME M YUPEKICHUSIMH, IMEIOIIUMHU CBEICHNS, HEOOXOAUMBIE JUISl IIPHHATHS PEICHHUs i KaueCTBEHHOTO
OKa3aHUS MYHHIUIIABHON YCIyTH.

1.3.IIpenocraBneHre MyHUIUITAIBHOH YCIYTH OCYLIECTBISIETCS B COOTBETCTBHU C:

- Koncturynueit Poccuiickoit @enepainuy,

- Ipaxnanckum kogexkcoM Poccuiickoit ®enepanuu (nanee — Komgekc);

- Hanorossim Konexcom Poccuiickoit @eneparnumy,

- ®enepanbabiM 3akoHOM 0T 06.10.2003\Ne 13103 «O6 00mMX NpUHIKIAX OpraHU3alul MECTHOTO
camoympasnenus B Poccuiickoit depepannu» (¢ M3BMEHEHUAMU);

- ®enepanbabiM 3akoHOM 0T 02.05.2006Ne 59-D3 «O nopsiake paccMoTpenust odpalieHui rpaxaan Poccuiickoit
denepanumn»;

- OcHoOB 3akoHOaTebCTBa Poccuiickoit denepaunu o Hotapuate ot 11 depanst 1993r. Ne 4462-1 fianee -
OCHOBBI);

- IIpukazom Muntocta P® ot 27 nexadpst 20071, Ne 256 €06 yrBepskacHun MHCTPYKIHUHU O TOPSIIKE COBEPIICHHS
HOTapUaJbHBIX ISHCTBUI ITTaBaMH MECTHBIX aIMHHUCTPALUH IIOCEICHUI U CIELHAIBHO YIIOJTHOMOYEHHBIMH
JOJDKHOCTHBIMH JIMLIAMH MECTHOTO CaMOYIIPABIICHHS ITOCEIICHIH»;

- Ycerasom CII «JlepeBHS ATIEKHHO».

1.4.Onucanue pe3ynbTaToB MPEIOCTABICHUS MYHUITUIAILHON YCIyTH

PesynbraTom npepoctaBiieHHsT MyHULMIAIBHOMN yCIyTn sIBJISETCS HOTapHalbHOE 3aCBUAETEIHLCTBOBAHHE
3aBEIIaHMs, TOBEPEHHOCTEH, BEPHOCTH KOIIMH JIOKYMEHTOB M BBIMCOK M3 HUX, OAJIMHHOCTH TIOAITMCH HA JOKYMEHTaX.

1.5.Tlony4yaTensiMu MyHULUIIAIEHOHN YCIYTH SIBIISIIOTCS TpaXKiaHe, 0OpaTHBILIHMECS B a/IMUHUCTPALIUIO
JIBICOrOpCKOTo CEJILCKOTO MOCENIEHHS 32 HOTapUaIbHBIM 3aCBH/ICTEIIL,CTBOBAHUEM BEPHOCTH KOITUH JTOKYMEHTOB U
BBIIIMCOK M3 HUX (ajee — 3asiBUTEIIH).

2. Tpe6oBaHusl K MOPSAKY NPeI0CTABIEHHSI MyHUIIUNAJIbHOMH yCJIYyTH

2.1.Tlopsimox nHGOPMHUPOBAHHMS O MTPABHUJIAX MPEIOCTABICHNS MYHUIMITATBHON YCIyTH

MeCTOHax0XKACHUE aIMUHUACTPAIIMHA CEIbCKOro moceneHust «JlepeBus Aneknno»: 249111 Kaiyxckas 001acTb,
Tapycckuii paiioH, a. Anekuno, yin.Canosas, qom 1, tenepon 8 (48435) 3-36-3&apec 31€KTPOHHOMN ITOYTHI:
adm.alekino@yandex.ru.

Juu v Bpemsi paboThl aIMUHUCTPAIMH, BPEMs PUEMA IPakIaH:

Bpewms padotsr: ¢ 8-0010 16-15

O06enennsiii nepepsis: ¢ 13-00m0 14-00

BrixoaHsle 1HH: cy600Ta-BOCKpeceHbE

I'PADOUK
preMa rpakaaH B aAMHHHUCTPAIINH CEIbCKOTO MOCeaCHUs «IIepeBHSI AJICKHHO»

D.11.0. JHu mpuema Bpems npuema
W.o. rnassl agmuaucTpanuu | Opnos Eprenunit ITonenenpHUK-IIATHULIA ¢ 9 no 13uacos
AnexceeBud



ITo TenedoHy mpemocTaBiIseTCs CIeayromas HHHOPMAIIHS:

KOHTaKTHbIE Te1e()OHbI COTPYJHUKOB aJIMUHHUCTPALINN

rpaduk npuemMa 3asiBUTeNeH CleHaIuCTaMu aIMUHUCTPALINT

MOYTOBBIH a/Ipec, AEKTPOHHbIH apec aIMHUHUCTPALMHA CEIbCKOTO MTOCETCHHS.

Wudopmarus o mopsiike NpeaoCTaBiIeHIsI MyHHIMIAIBHONW YCIIyTH MPEI0CTaBISETCS !

- HEMIOCPEJICTBEHHO B JIMUHUCTPAIIMN CEIBCKOTO MTOCCIICHHS;

- C HCIIOJIb30BaHUEM CPEICTB IIOYTOBOM, TeJIe()OHHOH, FIIEeKTPOHHOM CBSI3Y;

- MOCPEICTBOM pa3MelicHUsT HHQOpMAIK Ha HHGOPMAIIMOHHBIX CTEHIAX, MyOIMKALUU B CPEICTBAX MACCOBOM
UHPOPMALUY, U3AHHUS HHPOPMAIIMOHHBIX MaTCPUAJIOB.

Jliist monyvenust ”HGOPMAIIUH O MPOLEAYPE IPEAOCTABICHHS MYHHUIUITATBHON yeayry (nanee - uHpopMaIus o
TpOTIe/lype) 3assBUTEIH BIIPaBe 0OpaIaTsCs:

- B YCTHO# (hopMe JIMYHO WK TI0 Tesie()OHY K TOJDKHOCTHBIM JIMIAM aIMUHHUCTPAIMN CEeIIbCKOTO MOCEIICHNSI.

- B IMCHbMEHHOM BHUJIE B aJIpeC IJIaBbl aIMUHHUCTPALIUU CEIHCKOTO MOCEICHNUSI.

OCHOBHBIMH TPEOOBaHUAMH K HHPOPMHUPOBAHUIO 3asIBUTEIIS SBIISIOTCS:

- IOCTOBEPHOCTH U TOJIHOTA HH(OpMALIUK O IPOLIEAYPE;

- 4YETKOCTh B M3JIOKECHUH HH(OPMAIIUH O [IPOLIEAYPE;

- yIOOCTBO U IOCTYITHOCTh NOJIYYCHUS HH()OPMAIUH O MPOIEAYPE;

- OTIEPATHBHOCTH TPEAOCTABICHHUS HHPOPMALIUH O MPOLEAYPE.

®dopma HHPOPMHUPOBAHUST MOKET OBITH YCTHOM MU MUCHMEHHOW B 3aBUCUMOCTH OT ()OPMBI OOpAIICHUS 3asIBUTEIIS.

B ciydae ycTHOTO 00paleHusl JOMKHOCTHOE JIUIO, OCYIIECTBISIONICE YCTHOE pa3bsiCHEHHUE, JOJDKHO TPUHSITH BCE
HEOOXOTUMBIC MEPHI JIJIsl OTBETA.

[Ipu oTBeTax Ha Tene(OHHBIC 3BOHKU U YCTHBIC OOpAICHUS TPaXKAaH, CIICHUAIUCTEl aIMUHICTPALUU TOAPOOHO U B
BEXJIMBOM (KOppeKTHOH) (hopMe MHPOPMUPYIOT OOpPATHUBIIMXCS TPaXKIaH [0 MHTEPECYIOIIUM HX BompocaM. OTBET Ha
TeneOHHBIA 3BOHOK JOJDKEH HAYMHATHCS ¢ MHPOPMAIMK O HAMMEHOBAHWHM OpraHa, B KOTODPbIH MO3BOHHJ I'paKAaHHH,
(amMuMu, UMEHH, OTYECTBA U JOJDKHOCTH CIICIHAINCTA, IPUHSBILETO Teae()OHHBIN 3BOHOK.

CrienManucThl aIMHHACTPAIMHA OCYIIECTBIIIOT HHOOPMHUPOBAHKE O TeJIePOHY 0OpaTUBIIMXCS TpaXkJIaH He Ooyee
10 munyT.

B cirydae eciu /st HOATOTOBKU OTBETa TPEOYETCs MPOAOKUTEIBHOE BPEMs], CIICHAIUCT aJIMUHUCTPALINH,
OCYILECTBIISIONINNA HHIUBUAYAIFHOE YCTHOE HHOOPMUPOBAHKE, MOXKET MPEIIOKHUTh 3aIBUTCIIO O0OPATUTHCS 32
HeoOxomuMou nHpopMaIel B THCEMEHHOM BHJIE THOO COTIIACOBATh JAPYroe BpeMs il YCTHOTO HH)OPMHUPOBAHHS.

CrienMainuct aIMUHUCTPAIMH, OCYILIECTBIISIONINI MPUEM U KOHCYIIbTHpOBaHue (10 Tene)OHy WK JTHYHO), TOJKEH
KOPPEKTHO M BHUMATEIBHO OTHOCHUTHCS K 3asBUTEIISIM, HE YHIDKAS MX YECTH U IOCTOMHCTBA.

2.2.YcIoBHs U CPOKH MPEIOCTABICHIS MYHUITUIABHON YCIyTH

OcHOBaHUEM JIJIsl HOTAPHAIBHOTO 3aCBUICTEIILCTBOBAHUS HOTAPUATIBHOE 3aCBHUICTEILCTBOBAHNE BEPHOCTH KO
JIOKYMEHTOB U BBIIIMCOK U3 HUX SIBJISIETCS YCTHOE MIIM MUCbMEHHOE 00paIlCHUE 3asBUTEIIS.

HorapuasbHoe ieiicTBUE COBEpIIACTCS PH NPEABSIBICHAHN ACTIOPTA 3asBUTEIS MM JOKYMEHTOB, 3aMEHSIFOIIIX
€ro, OpUrHHalia U KOMHH JOKYMEHTa, HA OCHOBAaHHH KOTOPBIX OYy/IET MTOArOTOBIICHA JOBEPEHHOCTD UITH BEPHOCTH KOTIUU
KOTOPOTr0 HEOOXOJMMO 3aCBH/IETEIILCTBOBATH HOTAPUAIIBHO , U YIIJIATE TOCYAapPCTBEHHON MONUIMHBI. MyHHIUIATbHAS
yciyra npenocrasisiercs: B Teuenne 25-40MuHyT ¢ MOMEHTa 00palieHus 3asBUTEI, B 3aBHCHMOCTH OT 00beMa 1
CJIO)KHOCTH YCIIYTH.

AIMUHHCTpaTHBHAS POIIEypa MO MPUEMY 3asIBUTEIIS OCYIIECTBISCTCS B TCUCHHE 5 MUHYT ¢ MOMEHTA OOpaIICHUs
3asIBUTEIIS.

AIMUHHCTpaTHBHAS POIIEypa M0 YIOCTOBSPEHHUIO TUYHOCTH 3asiBUTEIIS OCYIIECTBIIICTCS B TCUCHUE D5 MUHYT C
MOMEHTA [IpHUeMa 3asiBUTEIIS.

AIMUHHCTpATHBHAS POIIEypa M0 HOTAPHAIHHOMY 3aCBHICTCIHCTBOBAHHIO BEPHOCTH KOIHIA JOKYMEHTOB U
BBIITUCOK U3 HUX JIMOO OTKa3y B HOTAPUAILHOM 3aCBHU/ICTEIbCTBOBAHUN BEPHOCTH KOMHMH JOKYMEHTOB U BBIIMCOK U3 HUX
OCyLIECTBIISIETCS B TeueHne 15 MUHYT ¢ MOMEHTa OKOHYAHUSI yIOCTOBEPEHH S JINUHOCTH 3asIBUTENIS, HO HE no3aHee 25
MHHYT C MOMEHTa OOpAaIlleHHs 3asIBUTEIIS.

AJZIMUHHCTpATUBHAS TIPOLIEypa [0 HOTAPHAIILHOMY 3aBEPEHHIO JOBEPEHHOCTEH, 3aBEIlaHUl OCYIIECTBISIETCS B
TedeHne 25MuH, C MOMEHTa OKOHYAHHsI yJOCTOBEPEHNUS IMYHOCTH 3asBUTENs, HO He no3aHee 40 MUHYT ¢ MOMeEHTa
oOpaleHus 3asBUTEIS

AIMUHHCTpATHBHAS MPOIIEypa M0 HOTAPHAIHHOMY 3aBCPCHHIO KOJUICKTHBHBIX JIOBEPEHHOCTEH OCYILECTBISCTCS B
TeueHue 25MUH, C MOMEHTA OKOHYAaHHS yIOCTOBEPCHHUS JINYHOCTEH 3asBUTENCH, HO He mo3aHee 60 MUHYT ¢ MOMEHTa
oOpaleHus 3asBUTEICH.

Bpems oxuganus 3asBUTENS UIS TOMYYCHHST MYHHUIUITATBHON YCIYTH HE JIOJDKHO MPEBBIIIATh 15 MHUHYT.

2.3.0cHoBaHus U NPUOCTAHOBJICHUS IPEAOCTABICHHS MYHHUIIUITATBHOMN YCIyTH TUOO0 OTKa3a B MPEIOCTAaBICHUU
MYHHUIHUITAIbHOW YCITyTH.

2.3.1.1lpenocraBieHie MyHULMIAILHON YCIYTH MOXKeET ObITh IPHUOCTAHOBIICHO B CIIy4ae OTCYTCTBUS
JIOKYMEHTOB, YJJOCTOBEPSIOLIIX JIMYHOCTh 3asIBUTEIIS], @ TAK )K€ B CIy4ae HEYIUIaThl FOCYJapCTBEHHON OILINHBI.

CoBepliieHHE HOTAPHATIBHOTO JACHCTBUSI MOXKET OBbITh OTJIOKEHO B CiTydae:
Heo0xoanmMocTy HCTpeOOBaHUSI JONOJTHUTEIBHBIX CBEICHUH OT (U3NUECKHUX U FOPUIUUESCKHUX JIHII;
HAIpPAaBJICHUs JIOKYMEHTOB Ha SKCIIEPTHU3Y.



CoBepIiieHre HOTAPUAIBHBIX ACHCTBHIA JOHKHO OBITh OTJIOXKEHO, €CIIH B COOTBETCTBHH C 3aKOHOM HEOOXOJIUMO
3aMpPOCUTh 3aMHTEPECOBAHHBIX JIUI] 00 OTCYTCTBUHU Yy HUX BO3PaKEHUH ITPOTHUB COBEPIICHUS I3TUX JIEHCTBUH.

CpoK OTJIOXKEHHS COBEPIICHUS HOTAPUAIBHOTO JEWCTBHS HE MOXKET TPEBBINIATH MecSIa CO JHS BBIHECCHHS
MTOCTAHOBJICHHUS 00 OTJIO)KCHUH COBEPIICHHS HOTAPHAIHLHOTO NIEHCTBUSI.

[To 3asBIEHHWIO 3aMHTEPECOBAHHOTO JIMIA, OCHAPUBAIOIIETO0 B CyJe MpaBo WM (aKT, 3a yIOCTOBEPEHUEM
KOTOPOTO 00paTHIIOCh IPYTroe 3aMHTEPECOBAHHOE JIWIIO, COBEPIICHHE HOTAPHUATHHOTO NEHCTBUS MOXKET OBITH OTJIOXKEHO Ha
cpok He Oonee mecsitm aHei. Ecam B TeyeHue 3TOro cpoka OT cynga He OyJeT HOIydeHO COOOLIeHHE O MOCTYIUICHUH
3asiBJICHHSI, HOTAPUAILHOE ACUCTBHE JOJDKHO OBITh COBEPILCHO.

B ciydae nony4eHus OT cyZa COOOIIEHHS O MOCTYILICHUH 3asBICHUS 3aMHTEPECOBAHHOTO JIUIA, OCIIAPHUBAIOIICTO
npaBo Wik (GakT, 00 yIOCTOBEPECHHH KOTOPOTO MPOCHUT JAPYroe 3aMHTEPECOBAHHOC JUIIO, COBEPIICHUE HOTAPUAIBLHOTO
JICACTBUS TIPUOCTAHABIIUBACTCS JI0 PA3PCIICHUS JIea CYIOM.

JIOMKHOCTHBIC JIMIIA MECTHOTO CaMOYIpAaBICHUS HE TPUHUMAIOT JJI COBEPIICHUS HOTAPHAIBHBIX JCHCTBUMA
JIOKYMEHTBI, UIMEIOIIUE TOYUCTKH JTUOO MPUITHCKH, 3aU4E€PKHYTHIE CJIOBA W WHBIE HEOTOBOPECHHBIC HCIIPABIICHHUS, a TAKKe
JIOKYMEHTBI, HCTTOJIHEHHBIC KapaHIaIloM.

2.3.2. JIOJOKHOCTHBIE JIMIIAa MECTHOT'O CaMOYIIPABICHHS OTKA3bIBAIOT B COBEPIICHHH HOTAPHAIBHOIO ICHCTBHS,
€CIIN.

COBEPIIIEHUE TAKOTO NEHCTBHSI MPOTUBOPEUUT 3aKOHY;

¢ Tpoch0OW O COBEPIICHHM HOTAPUAIBLHOTO JCHCTBUS OOpaTWICS TpakJaHWH, NPU3HAHHBIH CyIOM
HEJICCCIIOCOOHBIM MM OTPAHUYCHO JICECIIOCOOHBIM, JINOO MPEACTABUTEIb, HE UMEIOIINN HEOOXOJMMBIX TTOJTHOMOYHIA;

CIIeTIKa He COOTBETCTBYET TPCOOBAHUAM 3aKOHA,

JIOKYMEHTBI, TPEJCTABICHHBIC IJIi COBCPUICHUS HOTAPUAIBLHOTO JCHCTBHS, HE COOTBETCTBYIOT TpPEOOBAHUSIM
3aKOHOATENbLCTRA.

2.4.TpeOoBaHuUs K MECTaM MPEAOCTABICHUS MYHUIIMIIATEHON YCIYTH.

[Ipuem 3asBUTENCH T TPEIOCTABICHNS MYHUIIMITAIIEHOW YCIIYTH OCYIIECTBIIIETCSI COTIIACHO TpaduKy mpruemMa
TpaKIaH aAMUHHUCTPAIMH CEIHCKOTO IMOCEICHHUS.

[Tomenienre st OKa3aHUsT MYHHIUIIATBHON YCITYTH JOKHO OBITh OCHAIIEHO CTYJIBSIMH, CTOJIAMH.

JIst oxumaHus IpreMa 3asiBUTENSIM OTBOJUTCS CIIeHaIbHOE MECTO, 000pyI0BaHHOE CTYJIBSIMH, CTOJIAMH,
MUCHbMEHHBIMU TTPUHAJICKHOCTSIMH TSI BO3MOXHOCTH 0(DOpPMIICHUS 3asBIICHUSI.

2.5. I HOTapHaIbHOTO 3aCBHIACTEIHCTBOBAHMS BEPHOCTH KOMUN TOKYMEHTOB M BBIIIMCOK M3 HUX 3asBUTCITIO
HEO0XOIUMO 00PATUTHCS K JOJDKHOCTHOMY JIMIY aIMUHUCTPALMU B YCTHOM WIM MTUCBMEHHOU (pOopMe, TPEIbIBUTH
JIOKYMEHT, YIOCTOBEPSIFOIIUI THYHOCTb.

MynununanbHas yciayra OKa3bplBaeTcs iaTHo B cooTBeTcTBUM ¢ Hanorossim Konekcom Poccuiickoit @enepanum.

Ilpu coBepmicHMHM JODKHOCTHBIMH  JIMIIAMH  MECTHOTO  CaMOYIPABICHHS  HOTAPUAIBHBIX  JCHCTBHM
MPEJOCTABIIIOTCS JILIOTHI [0 YIUIATE TOCYAAPCTBEHHOW MONUIMHBI I ((U3MICCKUX U IOPHIMYCCKUX JIHI, YCTAHOBIICHHBIC
noanyuaktamu 11, 12mynkra 1 craten 333.35,crarseit 333.38Hamorosoro koaekca Poccuiickoit deaeparum.

3. AAMHHHCTpaTHBHBIE MPOLETYPbI

Biok-cxeMa mocne10BaTeIbHOCTH aIMAHUCTPATUBHBIX MPOLEAYP 1O TPEIOCTABICHUIO MYHHIIUTIATHHON YCITyTH
MIpUBEICHA B IPHIOXKEHUHU 1 K aIMUHUCTPATUBHOMY PETJIAMEHTY .
IIpemocrarneHue MyHHIIMOIATBEHON YCIIYTH BKJIFOYACT B CEOS CIICAYIONINE aIMAHUCTPATUBHBIC MPOLCAYPHI:
[Ipuem 3asBuTENS;
VY nocroBepeHre TUYHOCTU 3asiBUTEIIS,
HoTtapuanbHoe 3acBUIETENLCTBOBAHUE BEPHOCTH KOMUNA JOKYMEHTOB U BBIMKUCOK U3 HUX , JOBEPEHHOCTEH,
3aBel[aHui JIN0O OTKa3 B HOTAPUAIBHBIX JCHCTBUSIX
3.1.TIpuem 3asBuTeNs
OcHOBaHHEM JIJISl HaYaIa MPOBEIEHUS aIMHHUCTPATHBHON MPOIEAYPHI ABJISETCS YCTHOE WIIH MUChMEHHOE
obparieHre 3asBuTeNs. JINUHBINA MprUeM 3assBUTENST OCYIIECTBISETCS JOJDKHOCTHBIMY JIMIIAMU B COOTBETCTBHH € TpaduKoM
preMa rpaKaad. AJMUHUCTPATUBHAS TPOIIeIypa Mo MPUEMY 3asiBUTEIIST OCYIIECTBIISETCS B TeUSHUE 5 MUHYT C MOMEHTa
oOpalieHus 3assBUTEIIS.
Pesynbrar aAMHUHUCTPATUBHOM MPOLETYPHI: TUUHBINA TPUEM 3asIBUTEIIS.

3.2.YaocToBepeHUE TMYHOCTH 3asIBUTEIIS

OcHoBaHMeM [IJIsl Hayasa MpPOBEIEeHUS aIMUHUCTPATUBHON POLEAYPHI SIBISIETCS IUYHBIN PUEM 3asiBUTEIIS.

JIOMKHOCTHOE JIMLIO MECTHOI'O CaMOYMpaBICHUSI MPH CBUACTEIHLCTBOBAHMM BEPHOCTH KOMUH JOKYMEHTOB H
BBIMUCOK U3 JOKYMEHTOB YCTAHABJIMBACT JMYHOCTb I'Pa)KAaHWHA, MPEACTABUBILErO JOKYMEHTBI, IPU 3TOM JIMYHAS SIBKa
BJIaJICNIbIIA TOKYMEHTOB HE TPeOyeTCs.

VYcraHoBlIeHHME JIMYHOCTH JIOJDKHO TPOM3BOAMTHCS HAa OCHOBAaHMM TNACIoOpTa WM JPYTHMX JOKYMEHTOB,
WCKITIOYAIONINX JIIOObIe COMHEHHsI OTHOCHTEIHHO JIMYHOCTH TpaxkaaHWHA. J[aHHBIE O JIMYHOCTH HECOBEPIICHHOJIETHETO
TpaKIaHWHA HE JOCTHUTIIETO YeTHIPHAIIATH JIET, YCTAHABJIUBAETCS MO CBUIETEIBCTBY O POXKICHHUH MPEIOCTABICHHOMY €T0
3aKOHHBIM TIPEJICTABUTEIIEM.

Y nocTroBepeHre IMYHOCTH 3asIBUTEIISI OCYIIECTBISETCS B TEUEHUE 5 MUHYT C MOMEHTA MpHUeMa 3assBUTEJIS.

Pe3ynbTar aMUHUCTPATUBHON MPOIIETYPHI: YAOCTOBEPEHUE JIMIHOCTH 3asBUTEIS

3.3. HorapuanbHoe 3aCBHAETEIbCTBOBAHNE KOMTUI TOKYMEHTOB, TOBEPCHHOCTEH, 3aBEIaHUI U T.J. JIN0O OTKa3 B
BBINIOJTHEHUH HOTapUaIbHOU yCIyTH;



3.3.1.0OcHoBanueM AJisi Hadana MPOBeICHHs a[MUHUCTPATUBHOW MPOLEYPbI SBJSIETCS YIOCTOBEPEHUE TUIHOCTH
3asIBUTEIIA.

B cirydae ecnm OTCYTCTBYIOT OCHOBaHHSA AJISl OTKA3a B IPEIOCTABICHUN MYHHUIUIIAIEHON YCIYTH, IPOBOIATCS
HOTapHaIbHBIEC JEUCTBHUS COTIACHO 3aKOHOAATEIbCTBA, IPH YCIOBHH, YTO 3TH JOKYMEHTHI HE IPOTHBOPEYAT
3aKOHOAaTeNbHBIM akTaM Poccuiickoit denepanumn.

3.3.2.1Ipu ynOCTOBEPCHUHU 3aBCIIAHHWU, JOBEPCHHOCTEH BBICHIETCS JICECIIOCOOHOCTh (DU3UYECKUX  JIHIL,
YYaCTBYIOIINX B COBEPIICHHH HOTAapHAIBHOTO JeHCTBHA. B cilygae yIOCTOBEpEeHHS IOBEPCHHOCTH OT WMEHH
FOPUINIECKOTO JIUIIA IPOBEPSIOTCS €T0 MPAaBOCIIOCOOHOCTD, a TAKXKE IMOTHOMOYHS €T0 IPeICTaBUTENS.

[pu BeIACHEHHMH J€eCIOCOOHOCTH IPakIaHMHA JOJDKHOCTHOE JIMIIO MECTHOTO CAMOYIPABJICHHUS OJIKHO HCXOAHTH
U3 TOTO, YTO:

B COOTBEeTCTBUU ¢ MyHKTaMu 1 u 2 cratbu 21 Konmekca 1eecriocoOHOCTh rpaXKTaHuHA BO3HUKACT B IMOJTHOM 00BbEMeE C
HACTYIIJICHUEM COBEPILEHHOJIETHS, TO €CTh M0 TOCTH)KEHUU BOCEMHAIATHUIIETHETO BO3pAcTa;

B ClIyyae, KOTJa 3aKOHOM JOMYCKaeTcs BCTYIUICHHME B Opak 10 JOCTHIKCHHUS BOCEMHAJIATHU JICT, TPAXKIAHWH, HE
JIOCTHUTIINYA BOCEMHAIIIATUICTHETO BO3pACTa, MPHOOPETaeT AeeCIOCOOHOCTh B MOJHOM 00BEME CO BPEMCHHU BCTYIUICHUS B
Opakx

B moxrBepxmeHHE MOTHOMOYHWI MPENCTaBHTENS FOPHIMYECKOTO JIMIA, HMMEIOIIETO IIPaBO JEHCTBOBATH 0e3
JOBEPCHHOCTH OT WMEHH OPHUANYECKOTO JIMIA, IOJDKHOCTHOMY JIMIy MECTHOTO CaMOYIPaBICHHUS HOJDKHBI OBITH
MIPEICTaBJICHBI:

yapenuTenbHbIe TOKYMEHTHI IOPUANIESCKOTO JINIIA;

JIOKYMEHTBI, MOJTBEPKAAIOIINe ero n3bpanue (Ha3HAYCHHUE), COCTABICHHbBIE B COOTBETCTBUU C MOPSIKOM HU30paHUs
(Ha3HayeHus1), YCTAHOBJIEHHBIM YCTABOM OPHIMYECKOro Jjuia (Hampumep, MPOTOKON OOIero coOpaHus, MPOTOKOI
3ace/iaHus paBiicHUs 00 U30panun (Ha3HAYCHUH), IPUKA3 O HA3HAUECHHUU JUPEKTOPOM (ITEHEPATBbHBIM TUPEKTOPOM).

B nmoarBepkneHUE MOJHOMOYUN TMPEACTABUTENS IOPUAMYECKOrO JMIA, ACHCTBYIOLIErO MO JIOBEPEHHOCTH
FOPUINYECKOTO JIUIIA, JTOJKHOCTHOMY JIUILY MECTHOTO CaMOYIPABIICHUS JOJKHBI OBITh MTPEICTABIICHEI

yupeAuTeIbHbIE JOKYMEHThI IOPUANYECKOTO JINLA,

JIOBEPEHHOCTh OT UMEHH IOPHINIECKOTO JIMIA 33 MOJIICHI0 €0 PYKOBOAUTEIS WIIH HHOTO JIAIA, YIOIHOMOYEHHOTO
Ha 9TO €T0 YUPEeIUTECIHHBIMHI TOKYMEHTaMH, C TIPMIIOKEHHUEM OTTHCKA TIeYaTH 3TOH OpraHNU3aIliH.

3.3.3. Coneprxanune HOTApHATBHO YIOCTOBEPSAEMBIX JOKYMEHTOB (3aBEIIaHWi, JOBEPEHHOCTEH) U MOKYMEHTOB, Ha
KOTOPBIX HOTApPHAIBHO CBHICTEIBCTBYETCS MOTMHHOCT OJINCH, TOJKHO OBITh 3a9UTaHO BCIYX JIMIIAM, OOPATHBIITAMCS
32 COBEpIIEHHEM HOTapHabHOTO AEWCTBHUA. J{OKyMEHTH, odopMiieMble B HOTAPHAIBHOM IOPSIKE, MOIIHCHIBAIOTCS
JUIaMH, OOpaTHBIIMMIUCS 32 COBEPIICHHEM HOTAPHAIBHOTO NEHCTBUS, B MPUCYTCTBHH OJDKHOCTHOTO JIMIIA MECTHOTO
CaMOYIIpaBJICHUs, COBEPIIAIOIIETO HOTapUaIbHOE ACHCTBHE.

Eciu rpaxnanuH BeiieAcTBUE (PU3MYCCKUX HEAOCTATKOB, OOJIC3HH HIU MO KAKUM-JIMOO WHBIM MPUYUHAM HE MOXKET
JIUYHO pacnucarbcs, MO €ro MOPYYEHHUIO, B €ro MNPUCYTCTBUM M B NPUCYTCTBUU JAOJDKHOCTHOTO JIMIA MECTHOTO
CaMOYIIpaBJICHHUs 3aBEIaHUE, TOBEPEHHOCTb WM JOKYMEHT, Ha KOTOPOM HOTapHajJbHO CBUIETENILCTBYETCS MOMJIMHHOCTD
TOJIITMCH, MOXKET MOJIUCATh APYrOd IPpaXKIaHUH C YKAa3aHUEM MPUYHH, B CHJIY KOTOPBIX JaHHBIA JTOKYMEHT HE MOT OBITh
MOJIICaH COOCTBEHHOPYYHO IPaXTaHMHOM, 0OPATHBIIMMCS 32 COBEPIICHHEM HOTAPHAIHHOTO JIEHCTBUS.

Ecnmm 3a coBepmieHneM HOTapUaIbHOTO NEHCTBUS OOpaTWIICS TIYyXOH, HEMOW WM TIIYXOHEMOW HETPaMOTHBIH
TpaXXIaHWH, TO TPH COBEPIICHHH HOTAPHAIBHOTO IEHCTBHSA NOJDKEH MPUCYTCTBOBATH I'PAMOTHBINH COBEPIICHHOICTHHUH
rpaxkmaHuH (Kak MpaBHUIIo, CYypAOTIEPEBOMAUHK), KOTOPBIH MOKET OOBACHUTHCS C HUM M yYIOCTOBEPHUTH CBOEH TOIIHCHIO,
YTO COJIEpXKAHME 3aBEUIAHNUS, JOBEPEHHOCTH WM JOKYMEHTa, Ha KOTOPOM HOTApPHAIBHO CBUIETEIBCTBYETCS TOMITHHHOCTD
TIOJIIHCH, COOTBETCTBYET BOJIE OOPATHBIIETOCS JIHIIA.

JInuHOCTh NMLA, MPU3BAHHOTO MOJNUCATH 3aBEIIAHKE, JOBEPEHHOCTh WU JAOKYMEHT, Ha KOTOPOM HOTAapHAJIbHO
CBUJICTEIILCTBYETCS MOUIMHHOCTD MOJIUCH, 38 TPAaXKIaHHHA, OOPATUBIIIErOCS 32 COBEPIICHUEM HOTAPUAILHOTO JCHCTBHS,
a TaKXKe JIMIA, CHOCOOHOTO OOBSCHUTHCS C TIYXHM, HEMBIM WM TIYXOHEMBIM HETPaMOTHBIM IPAXKIaHUHOM, aipec MecTa
€ro JKHUTCIICTBA YCTAHABIMBAIOTCS [0 NACHOPTY WJIM HHOMY JOKYMEHTY, HCKJIIOYAIOIIEMy JFOOBIC COMHCHHUS
OTHOCHUTENIbHO JIMYHOCTH ATOro jula. HanMmeHoBaHuE M PEKBU3UTHI JOKYMEHTA, HA OCHOBAaHUM KOTOPOTO YCTaHOBJIEHBI
JUYHOCTh YKa3aHHOIO JIMLA, a TaKXe aJpec MecTa €ro KHUTEJIbCTBA YKa3bIBAIOTCS B 3aBEILAHWUHU, JOBEPEHHOCTH WIIH
JOKyMEHTE, Ha KOTOPOM HOTapHaIbHO CBHICTENBCTBYETCS HMOIMHHOCTH TOMAIHUCH, a TAK)KE B PEECTpe IS PEeTHCTpaIliH
HOTapHaJIbHBIX JICHCTBUN.

B kadecTBe ymma, MPU3BAHHOTO MOJIICATh 3aBEIIaHNE, TOBEPEHHOCTh MM JOKYMEHT, HA KOTOPOM HOTApHaIBLHO
CBUJICTEIILCTBYETCS MOUIMHHOCTH MTOAIHCH, 328 TPakIaHWHA, OOPATHUBIIIETOCS 32 COBEPIICHHEM HOTAPUAIBHOTO JACHCTBHS,
a TaKXKe JHIA, CIIOCOOHOTO OOBSICHUTHCS C TIIYXHM, HEMBIM WM TIYXOHEMBIM HErPaMOTHBIM TPaXIaHHHOM, HE MOTYT
OBITH TIPHUBJICYCHBI:

JIOJDKHOCTHOE JIUII0 MECTHOTO CaMOYIIPaBieHHMsI, COBEpILIAIOLIee HOTapUuaibHOE AeCTBUE;

JIMLO, B MOJIb3Y KOTOPOTO COCTABJICHO 3aBElIaHKE, CYNPYT TAKOro JIMIA, €r0 JETH U POJUTENH,;

JIMIO HA UMSI KOTOPOTO BbIAAHA JOBEPEHHOCTh, CYNPYT TAKOTO JIUIA, €ro AETH U POJUTENH,;

IpaXIaHUH C TAKUMH (U3NIECKUMU HEIOCTATKAMH, KOTOPBIC SBHO HE MO3BOJISIFOT €MY B IIOJHOW Mepe 0CO3HABaTh
CYILECTBO MPOUCXOALIETO;

IrpaXIaHWH, HE 00JIaaI0NINi IeeCTIOCOOHOCTHIO B TIOJTHOM 00BeME;

HETPaMOTHEIH I'paXkIaHHH;

TpakIaHWH, HE BIAJCIOMINI B IOCTATOYHOH CTETICHH SI3BIKOM, Ha KOTOPOM COBEpIIAeTCS HOTapHaIbHOE ACHCTBHE.



3.3.4/10JDKHOCTHBIE JIMIIa MECTHOT'O CaMOYIpaBJeHHs He MPUHUMAIOT ISl COBEPIICHUS HOTapHAaIbHBIX NCHCTBHIA
JOKYMEHTBI, HMEIOIINE IOMYUCTKU JTHOO0 NPHUITUCKH, 3a4ePKHYTHIC CI0BAa M MHBIE HEOTOBOPEHHBIC HCIIPABIICHUS, a TaKXkKe
JOKYMEHTBHI, HCIIOJTHEHHBIC KapaHJaIlIoM.

TekcT HOTapHAIBHO YHOCTOBEPSEMOTO [OKYMEHTa IOJDKEH OBITh HallMcaH sSCHO M YETKO, OTHOCAIIMECS K
COZIEPIKAHUIO JOKYMEHTA YHCiIa M CPOKH 0003HAYEHBI XOTs OBl OMH pa3 CIIOBAMH.

B oTHOmEHNN (HU3HYECKHX JIUI[ B TEKCTE HOTAPHAJIBHO YIOCTOBEPSEMOrO IOKYMEHTA YKa3bIBAIOTCS (GpaMHIINs, UM,
ordecTBO (MOcienHee - NPH HAJIMYMH), JaTa M MECTO POXKICHHS, IPaXAAHCTBO, MOJ, HAUMCHOBAHHE M PEKBH3HTHI
JOKYMEHTA, YI0CTOBEPSIOIIETO JMYHOCTD, 3/IpeC MECTA )KUTEIIbCTRA.

B oTHOIIEHMM IOPUANMYECKOTO JIMIA B TEKCTE HOTApHAJIBHO YIOCTOBEPSIEMOrO JOKYMEHTA YKA3bIBAIOTCS IOJIHOE
HavMEHOBaHUE, WACHTH()UKAIMOHHBIA HOMEp HaJOroIUIaTesbIlnKa, OCHOBHOM TIOCYJapCTBEHHbIH pEerHCTPallMOHHBINA
HOMEp, JlaTa TOCYAapCTBEHHOW PpErucTpaniy, HauMEHOBaHWE OpraHa, OCYILIECTBUBILETO TaKyl0 PETHCTPAIMIO, KOI
HPUYUHBI [IOCTAHOBKM Ha yYeT, aapec (MECcTO HAXOXKACHHWS) IOCTOSHHO NEHCTBYIOIIETO HCIIOJIHHTEILHOTO opraHa (B
Clly4ae OTCYTCTBHUS NOCTOSHHO ACHCTBYIOLIEr0 HCIIONHHUTENIBHOIO OpPTraHa - WHOTO OpraHa WM JIMIA, MMEIOIIUX IPaBo
IeCTBOBAaTh OT HMEHHU IOPUIMYECKOTO Jnla 6e3 T0BEpEHHOCTH).

HesanosHeHHBIe 10 KOHIIAa CTPOKM M Jpyrue CBOOOAHBIE MeCTa Ha HOTAPHAIBHO O(GOPMIIIEMOM IOKYMEHTE
NPOYEPKUBAIOTCS, 32 HCKIIIOUCHUEM JIOKyMEHTOB, IpeIHa3HAYCHHBIX U1 AEHCTBHS 3a TpaHULCH.

HcnpaBneHust B 3aBEIaHUH, JOBEPEHHOCTH WM IOKYMEHTE, NOJJIMHHOCTb IIOJIIHMCH Ha KOTOPOM HOTapHAJIBHO
CBHJIETEJILCTBYETCS, JOJDKHBI OBITh OrOBOPEHBI M MOJATBEPIKACHBI MOJIIHMCHIO JIML, NOANUCABIIMX AOKYMEHT, a TAaKXke B
KOHIIE Y/JIOCTOBEPUTEIbHOW HAJINHCH - MOANMUCHIO JOJDKHOCTHOTO JIMIIAa MECTHOTO CaMOYNPABICHHS C IPHIOKEHHEM
OTTHCKa IleYaTH MECTHOM aaMHHHCTpauuu. [Ipu 3TOM HMCHpaBieHUs! HOJDKHBI OBITH CAEIaHbl TaK, YTOOBI BCE OIIMOOYHO
HalMCaHHOE, a 3aTeM 3adepKHyTOe MOXKHO OBUIO NPOYECTh B IIEPBOHAYAIBHOM TekcTe. Hampumep, ecim B Tekcre
3aBEIlaHMs] MCIIPABJIEHBI CJIOBA 'TIPEAMETHl OOBIYHOM AoManiHedl oOCTaHOBKM M o0Mxoza" Ha cioBa "XKWIOH a0oM", TO
UCIIPaBJIEHUE CIIEIyeT OTOBOPHUTH TakK: '3adyepKHYTHIE CJIOBA "TpeIMEThl OOBIYHOM JTOoMallHel 00CTaHOBKM M obuxona” He
YMTaTh, HAIMCAHHOMY '"KHJION IOM" - BepHUTh.". DTO HCIpaBICHHE IOJDKHO OBITh MOIIMCAHO 3aBemaresieM (JIUIIOM,
KOTOpOe MO MpockOe 3aBemiaTens I[OANMCAIO0 3aBelaHWe) B MNPHUCYTCTBHM JAODKHOCTHOTO JIMI@ MECTHOIO
CaMOYIIPaBIICHUS, YAOCTOBEPSIOIIETO 3aBELIaHUe, U IOBTOPEHO B KOHIIE YAOCTOBEPHUTEILHONW HAAIMCH Iepe]] MOIMUCHI0
JOJDKHOCTHOTO JINIIA MECTHOTO CaMOYIPaBIICHUS.

HcnpaBnenus, cIeilaHHbIE B TEKCTE, KOTOPHIH HE IOAMUCHIBACTCS JIMIOM, OOpaTHUBIIMMCS 3a COBEPIICHHEM
HOTapHaIBHOTO AeHcTBHs (HApUMeEp, KOMMs JOKYMEHTa), B KOHIIE YAOCTOBEPHTEIFHON HAIMICH OTOBAPUBAIOTCS TOJIBKO
JIOJDKHOCTHBIM JIMIIOM MECTHOT'O CaMOYIIPaBJIEHHUsS M MOJITBEP)KAAIOTCS €ro MOJNHKCHI0 C MPHIOKEHHEM OTTHCKA IeYaTH
MECTHOH aJIMUHHUCTPALIUH.

Ecnu nokyMmeHT, Toaiexamuii HOTapHAILHOMY YJIOCTOBEPEHWIO, WM JOKYMEHT, IIOJUIMHHOCTh IOJIHMCH Ha
KOTOPOM HOTAapHaJbHO CBUJCTEIBCTBYETCS, M3JIOKEH HENPAaBHIBHO WIM HETPaMOTHO, JIOJDKHOCTHOE JIMIO MECTHOTO
caMOYIpaBJIeHUs IIpe[ylaracT OOpaTHUBILEMYCSI 32 COBEpIICHHEM HOTapUajbHOIO JEHCTBHUS JIMILy HCIPAaBUTH €ro WU
COCTaBHUTb HOBBIM.

3.3.5B cnyuasx, Korga HoTapuaiabHO 0(OpMIIIEMBbIE JOKYMEHTH M3JI0KCHBI Ha HECKOJIBKHMX JINCTaX, OHHM JOJDKHBI
OBIT TPOLINTHI, JHUCTHl MX IPOHYMEPOBAHBI. 3allMCh O KOJMYECTBE MPOLIMTHIX JUCTOB (Hampumep: "Bcero mpormuro,
IPOHYMEPOBAaHO M CKPEIUICHO MEYaThi0 AECATh JIMCTOB') 3aBEPSICTCS IOAMKCHIO JODKHOCTHOTO JIMIA MECTHOTO
CaMOYIIPaBICHUS C IPUIOKEHHEM OTTHUCKA ITeYaTH MECTHOH aIMUHHCTpPALHH.

3.3.6.BepHOCTH BBIMKUCKKA MOXKET OBITH 3aCBHIICTCIHCTBOBAHA TOJBKO TOT/A, KOTJa B JOKYMEHTE, U3 KOTOPOIrO
JICNACTCS BBIIICKA, CONEPKATCS PCIICHHUS HECKOJIBKHUX OTACIbHBIX, HE CBSI3aHHBIX MEXIy c0o00il BompocoB. Brimmcka
JIOJIKHA BOCIIPOU3BOJIUTH MOJIHBINA TEKCT YAaCTH IOKYMEHTA I10 OIpeIeIeHHOMY BOIIPOCY.

BepHocTu KOnmuM OKyMEHTA, BBIIAHHOTO I'PAXKAAHMHOM, CBHUJETENILCTBYETCS OJKHOCTHBIM JIUIIOM MECTHOIO
CaMOYIIpaBJICHUsI B Te€X CiyyasX, KOrja MOJIMHHOCTh MOJMUCH TpaxkIaHWHA Ha JOKYMEHTE 3aCBHJIETEIbCTBOBaHA
HOTapUyCOM, TOJHDKHOCTHBIM JIUIIOM OPTaHU3AIMH 110 MECTY paOOThI, yucObl WU )KUTEILCTBA TPAKIAHUHA, TOJKHOCTHBIM
JIULIOM MECTHOTO CaMOYTIPABJICHUS, TOJDKHOCTHBIM JIMIIOM KOHCYJIBCKOTO yupexaeHus: Poccuiickoit denepanuu.

CBuzieTeIbCTByEeMast KOIHS JOKYMEHTa WJIM BBITTUCKA W3 HETO CIMYAeTCs C TMOUIMHHUKOM JOKyMeHTa. TeKcT
KOITUH JTOJDKEH JIOCJIOBHO COOTBETCTBOBATH TIOTHHHHKY.

BepHoCTH KOTIMY C KOTIMH IOKYMEHTA CBHIETEIILCTBYETCS JTOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIPaBIICHUS TIPH
YCIIOBUH, €CJIM BEPHOCTH KOIHH 3aCBUACTEILCTBOBAHA B HOTAPHAIBHOM IOPSJIKE WM KOMHUS JOKYMEHTa BBIJaHA
IOPUIUYECKUM JIUIIOM, OT KOTOPOTO HCXOJIUT MOJUIMHHBIN OKyMEHT. B mocieqHem ciydyae KOMHs JTOKYMEHTa IOJDKHA
OBITh M3TOTOBJICHA HA OJIAHKE JAHHOTO FOPUIMYCCKOTO JIMIIA, CKPEIUICHA OTTHCKOM €ro MEeYaTH, a TAKKE UMETh OTMETKY O
TOM, YTO MOAJIUHHBINA JOKYMEHT HAXOIUTCS y IOPUIANUECKOTO JIHILIA.

JIOKYMEHTBI, IPEICTABICHHBIC ISl CBHCTEIbCTBOBAHMS BEPHOCTH KOIHUIT MITU BBIITUCOK M3 HHUX, 00hEM KOTOPBIX
MPEBBIMIACT OJWH JIMCT, JAOJDKHBI OBITh MPOILIUTHI, MPOHYMEPOBAaHBI U CKPCILICHBI OTTHCKOM IMEYaTH OpraHU3allld, OT
KOTOPOIl HCXOJST TOKYMEHTHI.

3.3.7.VcnpasneHus, CACIaHHBIC B TEKCTE, KOTOPBIA HE IMOAMUCHIBACTCS JTUIIOM, OOPATHBIIAMCS 3a COBEPIICHHEM
HOTapHaJbHOIO JEHCTBYS (HApUMEp, KOMUS JOKYMEHTA), B KOHIE YIOCTOBEPUTEILHON HAIMCH OrOBAPUBAKOTCS TOJBKO
JIOJDKHOCTHBIM JIUIIOM W TTOATBEPIKIAIOTCS €ro TOJIMUCHIO0 ¢ TPUIIOKEHHEM OTTHUCKA IeYaTH aJMHHHUCTPAIMH TIOCEICHHS
JUUISL COBEPILICHHS] HOTapUATbHBIX JEHCTBHM.

3.3.8. OTka3 B HOTapHAJIbHOM 3aCBUACTCIILCTBOBAHWU BEPHOCTH KOMWH JIOKYMEHTOB M BBIMMCOK W3 HHUX
BO3MOJKCH B CIlIy4asiX, YKa3aHHBIX B MyHKTE 2.3.2.HACTOSIIETO perjaMeHTa.



JIOIKHOCTHOE JIMII0O MECTHOTO CaMOYIPAaBJICHHS 10 TPOCHOE JHIa, KOTOPOMY OTKa3aHO B COBEPIICHHH
HOTapHaJIbHOTO JEHCTBHS, MOJDKHO H3JOXKWUTH NMPUYMHBI OTKa3a B IMCBMEHHOW (GOpME H PazbsCHUTH IMOPAIOK €ro
o0xarnoBaHus. B 3THX ciy4asx JOJDKHOCTHOE JIMIIO0 MECTHOTO CAMOYIIPAaBICHHS HE IMO3THEE YeM B IECATHIHEBHBIN CPOK CO
IHS OOpaIIeHHs 3a COBEPIICHWEM HOTAapHaJbHOTO ICWCTBUS BBIHOCHT IIOCTAaHOBJICHHE 00 OTKa3e B COBEPIICHHH
HOTapHaJIbHOTO JIEUCTBUSI.

B mocTanoBneHn# 00 0TKa3e MOKHBI OBITh YKa3aHBI:

JlaTa BBIHCCCHUS MOCTAaHOBJCHWSA, (aMWivs, WHHUIKANBI, JOJDKHOCTH JIHIIA, YIIOJHOMOYEHHOI'O COBEPIIATh
HOTapHaJbHbIE JCUCTBUS, HAUMEHOBAHHE MECTHOW aJMUHHCTpAIMU HOCeNieHus; haMuins, UMs, 0OT4eCTBO (IOCIenHee -
OpU HAJTMYMK) TPaKIaHHHA, OOPATUBINETOCS 34 COBEPIICHHEM HOTAPHATIBHOTO JIEHCTBHS, aJPEC MECTA €ro KHUTEIbCTBA
(monmHOe HamMmeHOBaHHE H agpec (MECTO HAXOXKACHMS) IIOCTOSHHO [CHCTBYIOLIErO HCHOJHHUTEIBHOTO OpraHa
FOPHUIMYECKOTO JINIIA, PECTABUTEN0 KOTOPOrO OTKA3aHO B COBEPILICHUH HOTAPHAIBHOTO JACHCTBUSI);

HOTapHaIbHOE JEHCTBHE, O COBEPIICHHH KOTOPOTO MPOCHI OOPATHBIIHIACS,

OCHOBaHHE 0TKa3a CO CCBUIKOH Ha AEHCTBYIOIIEE 3aKOHOIATEIHCTBO;

MOPSIIOK M CPOKK 00KaIOBaHUS OTKa3a.

[locraHOBIEHNE COCTaBIAETCS B OBYX NOIMHHBIX SK3EMIULPAX, KaKABIA DSK3EMIULIP IOANUCHIBACTCS
JOJDKHOCTHBIM JIUIIOM MECTHOTO CaMOYIPAaBJICHHS C MPUIOKEHHEM OTTHCKA MeYaTH aJIMHHHUCTPAIlUN TOCENCHUS UIA
COBEpIICHUS] HOTApUAJIbHBIX 1ecTBUM. [locTaHOBIIEHHE PErUCTPUPYETCSA B KHUTE UCXOAIIENH KOPPECTIOHICHIINH.

[MocraHoBIeHHE 00 OTKa3e BPYy4aeTCs JIHILY, KOTOPOMY OTKa3aHO B COBCPIICHUU HOTAPHAJIBHOTO JNCHCTBUS, WIH
HAIPABJISICTCS €My IMOCPEICTBOM MOYTOBOU CBSI3H.

[Ipu Bpy4YeHUU TUILY, KOTOPOMY OTKAa3aHO B COBEPIIICHUU HOTAPUAIHHOTO ICHCTBHS, TIOCTAHOBIICHHS 00 OTKa3e
yYKa3aHHOE JIUIO Ha SK3EMIUIAPE MOCTAHOBICHHUS, XPAHSAIICMCS B JIEaX aJMHUHUACTPAIUH [TOCEICHUS, PACIIUCHIBACTCS B
MOJYYCHUH TIOCTAHOBIICHUS U CTABUT JIaTy BPYYCHUS.

Pesynbrar aAMHUHUCTPATHBHO MPOIEIypPhI: HOTAPHUAITBHOE 3aCBUACTEIECTBOBAHUE YIOCTOBEPCHUS KOITUU
JIOKYMEHTOB, JTH0O OTKa3 B BBIIIOJIHEHUH JaHHOH YCITyTH.

3.3.9./10/KHOCTHBIE JIMIa MECTHOTO CaMOYIIPaBJICHHs HEe BIIPABE COBEPIIATh HOTApUAbHbIC ACHCTBUS HAa CBOE MM
U OT CBOETO WMEHW, HAa WMsI W OT MMEHH CBOMX CYIIPYrOB, HX M CBOMX OJM3KHX POJCTBEHHHWKOB (POAHTEINCH, METei,
BHYKOB).

3.3.10. /Io/mKHOCTHBIE JIMIa MECTHOTO CaMOYIIpaBlieHUs!, OOHAPYKUB TPH COBEPILCHUH HOTAPHATIBHOTO NEUCTBHS
(paccMoTpeHHd OOpalieHUss O €ro COBEPIUEHUH) NeHcTBHs (O€37eHCTBUE), COAEpIKALIME NPU3HAKM IPECTYILICHU,
aJIMUHUCTPATUBHOTO JINOO WHOTO MpPAaBOHAPYUICHUS, HANPABISIFOT MHPOPMALUIO 00 3TOM B TOCYIApPCTBEHHBIA OpraH,
YIIOJHOMOYEHHBIH PUHUMATD PEIICHHUS 110 COOOIIEHHUSIM O COOTBETCTBYIONIUX JCHCTBUX (O€31eUCTBUN).

3.3.11. Bce HoTapuanbHbBIC JCHCTBUS, COBEPIIACMBIC JOJDKHOCTHBIMH JIMIIAMH MECTHOTO CaMOYIpPaBJICHUS,
PETHCTPUPYIOTCS B PEECTpe JIs PErHCTPallil HOTApHAJbHBIX ICWCTBHUM, (opMa KOTOPOTO yTBepkAcHa I[Ipukazom
Munucrepcrsa roctuunn Poccuiickoit @enepannu ot 10 anpenst 2002r. N 99 'O6 yrBepkaeHun GopM peecTpoB uis
perucTpanuy HOTApPHAJIBHBIX NCHCTBUI, HOTApHAJIbHBIX CBHICTEIBCTB W YIOCTOBEPUTEIHHBIX HAIMHCEH HA CHENKAX M
CBUETEILCTBYEMBIX TIOKYMEHTAX .

Kaxnomy HOTapuaibHOMY [EWCTBHIO TMPHUCBAWBAETCS OTACJIbHBIM TMOPSAKOBBI HOMep. Homep, moa KoTopbiM
HOTapHaJIbHOE JECHCTBHE 3apETHCTPUPOBAHO B PEECTPE, YKA3BIBAETCS B BBIAABAEMBIX IOJDKHOCTHBIM JIHIIOM MECTHOTO
CaMOYTIPaBIICHHS JOKYMEHTAX U B YIOCTOBEPHUTEIBHBIX HAIIHCX.

PeecTpr! JOKHBI OBITH MIPOIIHYPOBAHEI, JHCTHI WX MPOHYMEPOBAHBI. 3alHCh O KOJMYECTBE JINCTOB JOJDKHA OBITH
3aBepeHa MOJNKCHIO TJIABbl MCCTHOW aJIMUHUCTPAIIAN C OTTUCKOM IIEYAaTH MECTHON aIMHUHHUCTPAIUH.

Perucrparus HOTapUAILHOTO JEHCTBUS B PEECTPE MPOU3BOIUTCS JOKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPABICHHUS
yepHuwiaMu (UIAPUKOBOM PYy4YKOH) YEPHOro, CHHEro WIM (PHOJETOBOrO IBETA M TOJBKO TMOCIE TOro, Kak
YIOCTOBEpUTENbHAS HAAMUCH WU BBIIaBACMbIN JTOKYMEHT MM TOIMKCAHBI. 3allMCh KapaHJAlloM M MOJYHCTKU B pEecTpe
HE JO0IyCKaloTCsl.

3.3.12. HorapuanbHble JCHCTBHS COBEPIIAKOTCA B TOMEIICHHM MECTHOW A MHHUCTPAIIMH IOCEICHHUS.
Hotapuanpable neicTBUS MOTYT OBITH COBEpIICHH BHE TIIOMEIICHWS MECTHOM aJAMHUHHUCTPAIMH TIOCENICHUS B
UCKITIOYUTENBHBIX CIydasx - €CIM TpaXKOaHe, Ui KOTOPBIX OHM COBEPIINAIOTCS, B CBSI3M C TSDKEIOH OOJe3HBIO,
WHBAJIUAHOCTBIO WM IO APYTOH yBaKUTEIHHON NPUYMHE HE MOTYT SIBUTHCSA B ITOMEUICHHE MECTHOW aJMHHHCTPAIIH
nocenenus. Ecnn HoTapuanbHbBIe ACHCTBHUS COBEPINAIOTCS BHE IMOMEUICHHS MECTHOW aIMHWHHUCTPAIMK TOCEIEHUS, TO B
YIOCTOBEPUTENHHON HAIINCH Ha TOKYMEHTE U B PEECTpe JJIS PErHCTPAIlii HOTapHaIbHBIX JCHCTBUI 3aIMCHIBACTCS MECTO
COBEPILICHNS HOTAPHUAJIBHOTO JICHCTBHUSA C YKa3aHUEM ajipeca.

4. Iopsinok n ¢GopMBbI KOHTPOJISI 32 MPe0CTABIEHHEM MYHHIIMNIANBHO yCIyrn

4.1. Texymuii KOHTPOJIb 32 COOJIIOJICHHEM IOCICIOBATEIBHOCTU JICHCTBUMN, OMPEACICHHBIX aJIMUHUCTPATUBHBIMU
npoueaypaMu, MO TMPEJOCTABICHUI0 MYHUIMIAIBHOW yCIyrd (maiee — TEKYIIMi KOHTPOJb) OCYIIECTBISETCS
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 OPTaHM3AINI0 paOOTHI 110 IPEIOCTABICHNIO0 MYHHUIUITAIHHOMN YCITyTH.

Texkymuii KOHTPOJIb OCYIIECTBISETCA IyTeM HPOBENEHHS MPOBEPOK COOIIONEHUS W HCIONHEHHS TOJHKHOCTHBIMU
JUIaMU aAMHHUCTPATHBHOTO DETJIAMEHTa W WHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB, YCTAHABJIMBAIOUINX TPEOOBAaHUSA K
MPEIOCTABICHIIO MYHUIIUTIABHON YCIIyTH.

4.2. KoHTpOIIb 32 HOJHOTON M Ka4eCTBOM MPEIOCTABICHUSI MyHUIIMIAILHON YCIyTH BKIIOYaeT B ce0sl MPOBe/ICHHE
TUIAHOBBIX TIPOBEPOK (OCYIIECTBISCTCS Ha OCHOBAHWH TOMOBBIX UM KBAPTAIBHBIX TUIAHOB PAOOTHI aMHHHUCTPAIIAH) W
BHEIUIAHOBBIX TIPOBEPOK, B TOM YHKCIIC IIPOBEPOK IO KOHKPETHBIM OOpaIICHUsIM rpaxaaH. [Ipu mpoBepke paccMaTpUBAOTCS
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BCE BONPOCHI, CBS3aHHBIE C MPEIOCTABIEHMEM MYHULMUNAIbHOM YyCiIyrd, (KOMIUIEKCHAs IMPOBEPKA) MO0 OTAebHbIE
BOIIPOCHI (TeMaTHYecKas POBEPKA).

BHeI1aHOBbIE IPOBEPKU OCYIIECTBIISIOTCS Ha OCHOBAHKMH PACIIOPSKEHHS [VIaBbI aAMUHUCTPALIMH.

4.3.Tlo pe3yibTataM KOHTPOJIS, TIPU BBISBJICHHUH JOIYIIEHHBIX HAPYILEHUH, IJIaBa aJMMHUCTPALMH IPUHAMAET
peleHye 00 UX yCTPAHEHUH M MEPBI 110 HAJIOKEHHIO TUCLUILIMHAPHBIX B3bICKAHMH, TAKIKE MOTYT ObITh IaHbl YKA3aHHS 110
HOJTOTOBKE MPEIOKEHUH 110 M3MEHEHHIO MOJIOKEHUH aJIMMHUCTPATUBHOIO PErJIaMeHTa.

4.4, JIoJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPEIOCTABICHUE MYHHIUITAIBHON YCIYTH, HECET MEPCOHATBHYIO
OTBETCTBEHHOCTH 3;

COOJIIOIEHHE TAlHBI COBEPIIEHHOT0 HOTAPUATBHOIO JEHCTBYS,

COOJIIOZIEHHE CPOKOB U MOPSIAKA NPEIOCTABICHHIS MYHUIUIAILHON YCITyTH,

B CJIy4ae OTKa3a - BHIHECEHHUE MMOCTAHOBIECHHUs 00 OTKA3e B COBEPLICHHH HOTAPUAIBLHOTO JCHCTBUS M BPYUEHUH €r0
JIUIly, KOTOPOMY OTKAa3aHO B COBEPIIEHUH HOTAPUAIBHOTO JIEHCTBHS

5. Tlopsinok o0:xaioBaHusi AeiicTBUIl (6e31elcTBHSI) T0HKHOCTHOTO JINIA, A TAKKe
NPUHHMAEMOr0 HM pelleHus MPH NPeI0CTABIeHNH MYHUIHIIAIbHOU yCIyru

5.1.Buecynebnoe (ocyae6HOE) 00KaIOBaHIE

3asBUTEIIb MOXKET 00PATUTHCS ¢ )Kano0oi Ha jeiicTBue (Oe3aeiicTBIE), OCYIIECTRIIEMOE HA OCHOBAHHUU
HACTOSIIET0 AJIMHUHHUCTPATHBHOTO PEriaMeHTa, YCTHO WM MUChMEHHO K IJ1aBe aJIMAHUCTPAIIMU CEIBCKOTO ITOCCICHHUS.

[Ipu oOpamieHny 3asBUTEISI YCTHO OTBET HAa OOpallieHue, C COIAcHUs 3asiBUTEN, MOKET OBITh ITaH YCTHO B XOJIC
JIMYHOTO TIpueMa. B oCcTalbHBIX CIyYasx JaeTCs MUCBMEHHBIN OTBET IO CYHICCTBY IMOCTABJICHHBIX B OOpAIlCHIH BOTIPOCOB.

B muceMeHHOW jkano0e yKa3hIBAIOTCS:

(bamunust, uMst, OTUECTBO 3asBUTENsE (JTIUOO (hamMuimst, UMsl, OTYECTBO YIIOJTHOMOYEHHOTO MPEACTABUTENS, B CIIyYae
o0palleHns ¢ XKano0oii IpeICTaBUTENS);

KOHTAKTHBINA TenedOoH, TOYTOBBIN ajpec;

npeaMeT OOpalleHH s ; INYHAsK OAMUCH 3asBUTEI (€r0 YIIOJIHOMOYEHHOTO MPEACTABUTENS) U JaTa.

Kanoba momkHa OBITH HalMCaHa pa300PUUBBIM IMOYEPKOM, HE COIEPIKATh HEIEH3YPHBIX BBIPAKEHUH.

YKanoOs1 3asBuTENEH, CofeprKalnie ooKanoBaHue IeiicTBrii (0e31eiCTBIS) KOHKPETHBIX TOKHOCTHBIX JIMII, HE
MOT'YT HAaIPaBJIATHCS OTHM JOKHOCTHBIM JIMIIAM JUI pacCMOTPEHHs U (MJIK) OTBETA.

B ciydae ecnu B xano0e 3asiBUTEINS COJCPKHUTCS BOIIPOC, HA KOTOPBIA €My MHOTOKPATHO JaBajiCh TUCHMEHHBIC
OTBETHI 10 CYIIECTBY B CBS3U C pAaHEE HAMPABIIIEMBIMU OOPAIICHUSIMH, U IIPH 3TOM B JKAJI00€ HE MIPUBOAITCS HOBBIC
JIOBOJBI HJIH OOCTOSTENILCTBA, TIIaBa aIMHUHUACTPAIIH JIBICOTOPCKOTO CEBCKOT0O TIOCCIICHUS BIIPABE MPHUHATH PEIICHUE O
0€30CHOBATEIILHOCTH OYEPEIHON KaI00bI M MPEKPAICHUH EPEIUCKH 0 JaHHOMY BoIpocy. O JTaHHOM PEIICHHUU B aJipec
3asIBUTEJIS, HAIPABHUBIIETO K00y, HAMPABIISCTCS MUCBMEHHOE YBEJIOMIICHUE.

XKamoba momkHa ObITH paccMoTpeHa B Teuenne 30 paboumnx AHEH ¢ AaThl €€ PETUCTPALIHH.

Ecnu B pe3ynbTaTe paccMoTpeHus jkanoba mpru3HaHa 000CHOBAHHOH, TO IPUHUMAETCS pEIICHHE O IPUMEHEHUH
MepHI JUCIUTIIIMHAPHOW OTBETCTBEHHOCTH K JODKHOCTHOMY JIMITY, AOITYCTHBIIEMY HAPYIICHUS B XO/€ MPEIOCTABICHUS
MYHUIIMIIAILHOM YCITyTH, TpeOOBaHMIA 3aKOHOAaTEeNbCTBA Poccutickoit denepamnmu, HACTOSAIETO A IMUHUCTPATHBHOTO
persJaMeHTa U TOBJISKIIIKE 3a CO00M kKaIooy.

Ecnu B xome paccMoTpeHus sxanoba mpu3HaHa He0OOCHOBAHHOM, 3asBUTEIIO HAMPABIISETCS COOOIICHHE O
pe3yibTaTe pacCMOTPEHUS JKAIOOKI ¢ YKa3aHUEM MPUYKH, TOYEMyY OHA MPU3HAHA HEOOOCHOBAaHHOM.

5.2.CynebHoe o0xanoBaHue

JleiicTBue (6e3aeiicTBrE) JOHDKHOCTHBIX JIMI] QJIMUHUCTPAIIMN CEIBCKOTO MOCENCHUs «J{epeBHs AJIEKUHO»,
HapYIIAIOIIKE MPABO 3asBUTEIISA HA MOJYYCHHE MYHUIIMIIATBHOHN yeiyr «CoBepIICHUS HOTAPHATbHBIX ACUCTBUI Ha
TeppUTOPUH JIBICOTOPCKOTO CENLCKOTO MOCEICHUSI» MOTYT OBITh 00)KaJIOBaHBI B CYJC B OPSIKE, YCTAHOBICHHOM
3aKoHOHaTensCcTBOM Poccuiickoit denepanuu.




ITpunoxenne Nel

K aIMHUHHACTPATHBHOMY PEIrIIaMCHTY

aIMHHUCTPAIMK CEILCKOTO MOCEICHUS «JlepeBHsI AJCKHHO»
IO MIPEAOCTABICHHIO MYHHUIIUIAIILHON YCIyTH
«OdopmiteHre U BpIIa4a JOBEPEHHOCTEH, 3aBEeTIIaHUI»

BJIOK-CXEMA
MOCJIeI0BATETHHOCTH /IMUHICTPATHBHBIX MPOLETYP
MO NMPeI0CTABIEHNI0 MYHHIIMIIATbHON yCIyrH
«OdopMiieHHe U BbI1a4a J0BEPEHHOCTEl, 3aBelaHHii»

IIpuem 3asiBUTEIA,
5 mumn.

YaocroBepeHue JIUYHOCTH 3asiBUTEIS,
5 muH.
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BrinoJiHeHHe HOTAPUAJIBHBIX A CTBUI OTka3
25-40 muH. B BbINOJIHEHUM HOTAPUAJIBHBIX JeCTBUH
15 mun.
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