[NTPOEKT

AJIMUHUCTPATUBHBIN PETJIAMEHT
MO NPEJOCTABJIEHUIO TOCYJIAPCTBEHHOM YCJIYI'H
«OKA3AHUE EJJUHOBPEMEHHOM COIIMAJIBHOM ITOMOIIA
CYINPYKECKHM ITAPAM B CBSI3U C IOBUJIESIMU COBMECTHOM KU3HW»
MYHUIIUTIAJIBHBINA PATOH «TAPYCCKHUI PATOH» KAJTYKCKOU
OBJIACTH

l. O01Iue moJI0KeHu

1.1. Ipeamer peryjJHpoOBaHHsI AJMUHUCTPATHBHOIO perjiaMeHTa
NpeJ0CTABJICHHUSA ITOCYy1aAPCTBEHHOMH yCJIyru

AJIMUHUCTPATUBHBIN perjiaMeHT oTaena aaMuHucTparuu MP  «Tapycckuii paiion»
Kamyxkckoit o0mactu 10 MPEAOCTaBICHHIO TOCydapcTBeHHOW yciayrum —«Okxa3aHue
€MHOBPEMEHHON COIMAIbHOM MOMOIIM  CYHPY)KECKMM  TapaM B CBSI3M C HOOUIIESIMU
COBMECTHOM JKM3HM» (Jajiee - aJAMHHMCTPATUBHBIA pErJIaMeHT) pa3paboTaH B LEJAX
MOBBIIICHHUS] KauyecTBa MPEIOCTAaBICHUSI TOCYAAPCTBEHHOW YCIYTH, CO3/aHUS KOMQPOPTHBIX
YCIOBUM  JUI1 ~ YYaCTHUKOB  OTHOUIEHMM, BO3HUKAIOIIMX IPU  IPEIOCTaBICHUU
rOCYJAapCTBEHHON YCIyrd MO HA3HAYEHUIO M BBIIUIATE COLMAIBHOM IMOMOIIM, OTACIbHBIM
KaTeropusiM  JIML,  ONPEJEJIEHUs  CPOKOB U IIOCJIENOBATEIbHOCTH  JEHCTBUI
(aIMUHUCTPATUBHBIX MPOIEIYp) MPH OCYIIECTBICHUU TOJTHOMOUYUN IO MPEIOCTABICHUIO
rOCYJapCTBEHHOMN YCIyTH.

l'ocynmapcTBeHHass yciyra MpeAoCTaBiIeTCsl OTAENOM aaMuHuctpanuun MP
«Tapycckuii paiton» Kamyxckoil obmactu B paMKaxX IEpEJaHHBIX B COOTBETCTBUHM C
3aKoHOAaTeIbCTBOM Kamy:kckoli 005acTH TOCyJapCTBEeHHBIX MOJHOMOYMN Ha OKa3aHHUE Mep
COLIMAJILHOW TMOJJIEP>KKH IO BBIIUIATE COLMAJIbHOM MOMOIIM CYNPYKECKUM IapaM B CBSI3U C
I00MJIeSIMH COBMECTHOM kH3HU (nanee — otaen agmuHuctpauun MP «Tapycckuii paiiony,
HaJIeJICHHBI IOCY/IapCTBEHHBIMU MOJHOMOYMSAMM 10 HAa3HAYEHMIO M BBIILIATE COLMAIBbHOMN
TIOMOIIIH).

[IpenocraBienne rocyJapCTBEHHON yCIyTM OCYIIECTBISIETCSI B  COOTBETCTBUU
[TocranoBnenuem IlpaButensctBa  Kamyxkckoit oGmactu ot 04.03.2008 Ne 60 «O6
YTBEPKJICHUH CTEIIHAIBHOTO MO3ApaBUTENIBHOTO anapeca ['yoepuaropa Kamyskckoii oomactu u
YCTQHOBJICHUM BBIMJIATHI COLIMAIBHON MOMOIIM CYHNPY)KECKUM IapaM B CBS3M C HOOUIIESIMU
COBMECTHOM KU3HI.

1.2. Onucanue 3asBUTEJIEH
3agBUTENSIMA MOTYT BBICTYNaTh (Qu3MUecKue Juna (Jgajmee - 3asgBUTENH),
npoxuBaronie Ha Tepputopun Kamyxkckoit obmacth U oOpaTuBIIMECS B OTAEN
agmuHuctpauuu MP «Tapycckuil paiioH», HaJIeJI€HHbIN I'OCYJapCTBEHHBIMU IIOJHOMOYHUAMHU
110 Ha3HAYEHUIO U BBIILJIATE COLMAIBHON IMOMOUIM CYNPYKECKUM IapaM B CBSI3U C I0OUIIEIMU
COBMECTHOM KU3HU.

1.3. TpebdoBaHusi k nopsaaKy MHGpOPMUPOBAHUS
0 MOpsiAKe NMPeA0CTABJEHHUS FOCY/IaPCTBEHHOMH yCIyIru

1.3.1. HNudopmanus o mecte HaxoKkaeHUss U rpadguke padoThl, ajapecax
0(pMUHANBHBIX CAHTOB U CHIPABOYHBIX TelepoHAX CTPYKTYPHBIX MOApa3/ieIeHHH oTaee
agmunuctpaunu MP «Tapycckuii paiion»

Ilopsanke IIPEIOCTABIICHUS rocyJ1apCTBEHHON yCIYTH OCYILIECTBIISAETCS
HETOCPEJICTBEHHO CHEeNUaIucTaMu otnaena aamuHuctpanmu MP  «Tapycckuil  pailony,
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HAJIEJICHHOTO TOCYAAPCTBEHHBIMH MOJIHOMOYMSIMU IO MPEJOCTABICHUIO TOCYIapCTBEHHOM
ycnyru «OkazaHue eIMHOBPEMEHHON COMAIBHOM
MOMOIIM CYNPYKECKHM TapaM B CBS3U C FOOUTIEIMU COBMECTHOU KU3HU !

- CpeICTB MaccoBOW MH(pOpMaIIUK;

- WHQPOPMAIMOHHBIX CTECHJIOB, Pa3MENIICHHBIX B OTAeNe aaMuHHCTparuu MP
«Tapycckuii pailon».

Anpec otaena anmunuctpaun MP «Tapycckuii paitony: 249100, r. Tapyca, yi. Jlenuna, a.
7a;
OdurmansHeii cailT agmuaucTpaiun MP «Tapycckuii paiiony»: http://www.mo.tarusa.ru
CrpaBounsbie Tenedonsr: (8-48435) 2-52-66, dakc 2-52-66;
E-mail: tarusa_oszn@kaluga.ru.
['paduk paboThI:
[Tonenenpauk — gyerBepr: ¢ 8-00 mo 17-15;
[TsTanna: ¢ 8-00 go 16-00;
O6enennsrii mepepsiB: ¢ 13-00 go 14-00.
A Ttaxxke cnenuanucramMu MUHHCTEPCTBA Tpyla M COLMAIBHOM 3amuThl, Kamyxckou

obnactu (ganee — MUHUCTEPCTBO), a TAKXKE C UCTIOIb30BaHUEM:

- TeJIC)OHHOH U ITOYTOBOU CBSI3H;

- oHIHATEHOTO caiita OpraHoB BIIACTH Kamyxckoit obnactu
(http://www.admoblkaluga.ru);

- TOCyOapCTBEHHBIX HH(pOpManMOHHBIX cucteM Kamyxckoii obnactu «Peectp
rocyaapcTBeHHbIX ycuyr Kamykckoii obiiactu;

- «lloprana rocynapctBeHHBbIX ycuyr (dynkuumit) Kamyxckoit — obmacTu»
(www.gosuslugi.ru);

- CpeICTB MaccoBO MH(OpMAIINK;

- "H(GOPMAIMOHHBIX MaTepHajoB (OpOIIop, MAMATOK, OYKIETOB | T.1.);

- UH(OPMAIIMOHHBIX CTEH]IOB, pa3MEUICHHBIX B MUHHUCTEPCTRE.

Anpec Munucrepcrsa: 248016, r. Kanyra, yi. [Iponerapckas, a. 111;
OdunmansHerii caitr: http://www.admoblkaluga.ru/sub/semya.
CrpaBounbie Tenedonsl: (8-4842) 71-91-38, dakc 71-91-38;

I'paduk paboThI:

[TonenenpauK — yeTBepr: ¢ 8-00 mo 17-15;

[Tsranma: ¢ 8-00 no 16-00;

Ob6enennslii nepepsis: ¢ 13-00 o 14-00.

1.3.2. Topsaok noay4enusi vHGpopMauuM 3asiBUTETAMHU

Ha o¢ummaneHoM  caiite  aamunuctpauun MP  «Tapycckuit  paiion»
(www.mo.tarusa.ru) pasmeriaercsi cieayromas WHGOPMAILKs MO0 MOPSAKY MPEIOCTaBICHHUS
TrOCYJapCTBEHHOMN YCIIyTH:

- HAMMEHOBAaHUE TOCYIAPCTBEHHON YCIIYTH;

- crnpaBouyHas uHpopmanus o0 ajpece, KOHTaKTax M rpapuke paboThl OTxHENa
anmMuaucTpanuu MP «Tapycckuii pailon», HaJEIEHHOTO TOCYJapCTBEHHBIMU MTOJIHOMOYHSIMU
10 HA3HAYECHUIO U BBIIIIATE COLMAIBHON ITOMOILH;

- INPaBOBBIE OCHOBAHMSA JJIs NIPEJOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

- OIMCAHUE 3asIBUTEIICH;

- W3BJCYECHHMS W3 3aKOHOAATENIBHBIX M HWHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
COZIepKAIIMX HOPMBI, PETYIUPYIOLIUE AEATEIbHOCTD 10 IPEJOCTABICHUIO TOCYAAPCTBEHHOU

yCIIyrH;


http://www.mo.tarusa.ru/
http://www.admoblkaluga.ru/sub/semya
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- TNepeyeHb JIOKYMEHTOB, HEOOXOIMMBIX MJsl MPEIOCTABICHHS TOCYAapCTBEHHOU
YCIIYTH, U TpeOOBaHUs, IPEABABIAEMbIE K 3TUM JOKYMEHTAM;

- OCHOBAHMSI JUIsl OTKa3a B IIPEIOCTABIEHUN TOCYIapPCTBEHHON YCIYTH;

- CPOKH NPEAOCTaBICHUS TOCYAAPCTBEHHON YCIIyTH;

- TIOPSIOK OO’KaOBaHMs AeWCTBUI (0€31eHCTBHS) U PEIICHUH, OCYILIECTBIAEMBIX H
IIPUHUMAEMBIX B XOJI€ IPEAOCTaBICHHS T'OCYAAPCTBEHHON YCIIyTH;

- 00pa3npl 0OpMIICHHS JOKYMEHTOB B JJIEKTPOHHOM BHJIE, HEOOXOIMMBIX ISt
IPEOCTABIICHHS FOCY1apCTBEHHON YCIIYTH B 3JIEKTPOHHOH (opme.

WNudopmanus o mpeaocTaBiIeHU roCy1apCTBEHHON YCIYTH JOBOIUTCS IO TPaXKIaH:

- B CPEJICTBAX MAaCCOBOM MH(OpMaIuy;

- Ha WHPOPMALMOHHBIX CTEHAaX B oTaene aaMuHucTpammu MP  «Tapycckuit
paiioH», HAJIEJICHHOIO0 TIOCYHApCTBEHHBIMM IIOJHOMOYMSIMM IIO HA3HAYCHUIO U BBIILIATE
COLIMAJILHOW ITOMOIIY.

WNudopmanus Ha cTeHaax JODKHA UMETh 1aTy pa3MeleHHUs.

KoHcynpTupoBaHue mo mpouenype NpeaocTaBiIeHUs] OCYlIapCTBEHHOH YCIYIH, B
TOM YHCJIE O XOJI€ IPEeIOCTABIECHUS FOCYJapCTBEHHOM YCIYTH, IPOBOJUTCA: B YCTHOH (JIMUHO
WK 110 TeNeOHY), MMCEMEHHOM HMITH 3JICKTPOHHOU (popmax.

a) IpU JUYHOM OOpallleHuu 3asBUTeNe B oTnen aamuuuctpanuun MP «Tapycckuit
pailion», HaJEIEHHOTO0 TOCYJAapCTBEHHBIMH IIOJIHOMOYHMSMHU I10 HA3HAYEHMIO U BbIILIATE
COLIMAJIBHOM  IIOMOIIM, II0 BOIpPOCaM IPENOCTABIECHUS TIOCYNAPCTBEHHON  yCIyru
CHEIHAJIMCTHI TPOBOAT KOHCYJIBTALIMU 110 CIIEIYIOIIMM BOIIPOCaM:

- IPaBOBBIE OCHOBAHUS JJIs IPEIOCTABIIEHUS TOCYIapCTBEHHON YCIYTH;

- ONMMCaHMeE 3asIBUTEIICH;

- IOPSIIOK IIPEIOCTABIIEHUS TOCYJapCTBEHHOH YCIIYTH;

- IOPSIIOK MOJTyYEHUS TOCYJapCTBEHHOM YCIIyTH;

- CPOKH NPEAOCTaBICHUS TOCYAAPCTBEHHON YCIIyTH;

- IOPAJIOK O0KajoBaHMsI JeHCTBUI (0€3AeMCTBUSI) U PEIIEHUH, OCYIECTBIISIEMbIX U
IIPUHUMAEMBIX B XOJI€ IPEAOCTaBICHUSI TOCYAAPCTBEHHON YCIIyTH;

- 110 UHBIM BOIPOCAM.

ITpu oTBerax Ha TenepOHHBIE 3BOHKU M JIMUYHBIE OOpAIeHUs TPaKIaH CIELHAINCT
ornena agmuHuctpauuun MP  «Tapycckuit paiioH», HaIEIEHHOIO TIOCYAapCTBEHHBIMHU
MOJIHOMOYMSMHU 110 HA3HAYEHHWIO M BBHIIUIATE COLMAJIBHOM IOMOLIM, OTBEYAIOLIUN 3a
IpeI0CTaBIEHUE TOCYJapCTBEHHOM YCIIyTH (fajiee — crieluaiucT oTaena afMuHucTpauuu MP
«Tapycckuii paiion»), MoJpoOHO M B BEXIMBOH (opme MHPOPMUPYET OOPATUBIIMXCS IO
MHTEpECyoIUM HuX BompocaM. OTBeT Ha Tene(OHHBIH 3BOHOK JOJDKEH HAuMHAThCS C
uHpOpMallMM O HAMMEHOBAaHUHU oOTnena agMmuHucTpauun MP  «Tapycckuii  pailon»,
HAJIEJIEHHOTO T'OCY/apCTBEHHBIMU MOJHOMOYMSIMU IO HAa3HAYEHHUIO U BBIIUIATE COLUAIbHON
NOMOIIY, (paMUIIMK, UMEHU M OTYECTBA CIELUAINCTA, IPUHSABIIETO Tele(OHHBIN 3BOHOK.

[Ipy HEBO3MOXHOCTH CHEIHAJUCTOM, MPHUHSBILIMM 3BOHOK, JaTh OTBET Ha
MIOCTaBJIEHHBIN BOIPOC, TeNe(OHHBIN 3BOHOK JIOJDKEH OBbITh IepeajipecoBaH Ha JAPYroe JUIo
WIM JK€ OOpaTHBIIEMYCS Tpa)XJIaHHWHY JOJDKEH OBIThb cooOuieH Homep TenedoHa, 10
KOTOPOMY MOYHO MOJIY4YHTh 3alpaliuBaeMyto HH(OpMaIHIO.

OCHOBHBIMU TpeOOBaHUSMHU IPU KOHCYJIBTUPOBAHUM SIBJISIOTCS: aKTyaJlbHOCTb,
KOMIIETEHTHOCTb, CBOEBPEMEHHOCTb, YETKOCTb B U3JIOKEHUH MarTepuaia, II0JHOTa
KOHCYJIbTUPOBaHUS, HAMJISIIHOCTH (JOPM TOJJauu MaTepuaia, ya00CTBO U JIOCTYITHOCTb.

Bpewms monmyyeHus oTBeTa NMpH WHAWBUIYAIBHOM YCTHOM KOHCYJIBTHPOBAHUU JIHOO
1o Te’aeQoHy He MOXKET MpeBbimaTh 10 MUHYT.

0) mucbMeHHOe MH(POPMHUPOBAHUE OCYIIECTBISETCS MpPU MOJYYEHHUU OOpaIleHus
3asgBUTENS O MPEIOCTABICHUN MUCHbMEHHONW KOHCYIbTALIMU IO MPOLEaype MPeJoCTaBICHUS
rocyaapcTBeHHON yciyru. OTBeT Ha oOpallleHHe TOTOBHUTCS B TedeHue 25 JHell co JHsS
pPErucTpaluy MMCbMEHHOTO 00paIIeHUs.
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[TuceMeHHBII OTBET Ha OOpalleHHE MOJDKEH CoIepkarh (aMUIUI0 U HOMEp
TeneoHa UCTIOTHUTENS U HAMPABJIATHCS 110 TOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallieHUH.

B cnyudae, eciu B 0OpallileHMH O NMPEAOCTaBICHUM NMHUCbMEHHOM KOHCYJIbTAllMM I10
npoueaype MpeoCTaBICHUS] TOCYJapCTBEHHOM YCIYTM HE YKa3aHbl (pamMuiius 3asBUTEN,
HampaBUBIIEr0 OOpalleHHe M IMOYTOBBIM ajapec, MO0 KOTOPOMY JOJDKEH OBITh HampaBJieH
OTBET, OTBET Ha OOpallleHUE HE JAeTCsl.

Wudopmanmus o mpomeaype  MPEeaOCTaBICHUS  TOCYAAPCTBEHHOW  yCIYTH
IpeIoCTaBIIseTCS OECIIaTHO.

1.3.3. Ilopsinok, ¢opma um MecTo pa3MelieHUs1 MHPOPMAIMU 1O BOIMpOcaM
NMPeI0CTABJICHNS TOCY1APCTBEHHOM YCIayru
Nudopmanus 1no  BompocaM — MPEAOCTaBICHHS  TOCYAApCTBEHHOM  yCIyru
pa3MeliaeTcs Ha CTeHJaX B MECTax IPEIOCTaBIICHUS FOCYAAPCTBEHHOW YCIYIH, a TaKKe Ha
ounuansHOM caiite agmunucTpau MP «Tapycckuii paiion» (Mo.tarusa.ru).

1. Cranaapr npeaocraBjieHHs TOCYAaPCTBEHHOMH yCJIyru
2.1. HamMeHOBaHHE rOCyIapCTBEHHOM YCJIYIH

«Oxa3zanne eﬂHHOBpeMCHHOfI COHH&HLHOﬁ IMoMoIuu CyHnpy>KC€CKUM I1apaM B CBA3U C
FOOMIIESIMUA COBMECTHOM YKU3HI.

2.2. HauMeHOBaHHEe OpPraHa MeCTHOI'O CAaMOYIPaBJIeHHUs], HEMOCPeICTBEHHO
NPeI0CTABIAIOIIET0 FTOCYAAPCTBEHHYI0 YCJIAYTy — OTAe] aiMuHucTpanuun MP
«Tapyccknii paiton»

Otnen agmunuctpauuu MP «Tapycckuii pailoH», HaIeIeHHbIN TOCY1apCTBEHHBIMU
IMOJTHOMOYHSMH 110 HA3HAYCHUIO M BBIILIATE COIMAIHFHOM ITOMOIIIH.

2.3. Onncanue pe3yJbTaTa NpPeI0CTABIEHHS FOCY1apPCTBEHHON YCIYTH

Pe3ynpraToM mpemocTaBieHHs TOCYJapCTBEHHOW YCIYTH SIBISETCS PpEIICHHE O
Ha3Ha4YCHUU COIII/IEU'II)HOI\/'I IMOMOIIN W NCPEUHUCICHUEC ACHCKHBIX CPCACTB Ha J'II/IHGBOI\/’I CUeT
3asBUTENS B KPEIUTHOW OpraHn3aIHH.

2.4. Cpox npegocTaBJjieHHsl TOCY1aPCTBEHHOM yCJIyrH

Pemenne o mpenocTaBIeHMHM TOCYAApCTBEHHOM YCIyrm HIM 00 OTKase B ee
NPEeOCTaBIEHNH MPUHUMAETCS PyKOBOAMTENeM otThena agmuHuctpauun MP «Tapycckuii
paﬁOH)), HAaACJICHHOI0 TOCYAApPCTBCHHBIMH IIOJIHOMOYHAMHU 110 HA3HAYCHWUIO W BBIILIATEC
coLMaIbHOW momomu, B TedeHue 10 1gHeH co AHA perucTpanuy 3asBIEHUS CO BCEMHU
H€06XOI[I/IMBIMI/I JOKYMCHTaMMU.

Beimnata mocoGust ocyiiecTBiseTcss He Mo3gHee 25 yuciaa Mecsla, CISAYIOIEro 3a
MecsIIeM, B KOTOPOM OBLIO Ha3HAYEHO COIMAIbHOMN TTOMOIITH.

2.5. IlepeuyeHb HOPMATHBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PEryJTHPYIOIIMX
NpeaoCcTaBJIeHHe TOCYAaAPCTBEHHOM YCIyru

HopmaTtuBHO-IpaBOBOE peryIMpOBaHUE MPEACTABICHUS TOCYIAPCTBEHHOW YCIyTU
OCYIIECTBIISETCS B COOTBETCTBUH C:

- Koncrutynueit Poccniickoii @enepanuu (IpHUHATAa BCEHAPOAHBIM T'OJIOCOBAHUEM
12.12.1993) («Poccwuiickas razera», N 7, 21.01.2009, «Cobpanue 3akoHOAaTenbcTBa PDy,
26.01.2009, N 4, ct. 445, «[lapnamenTtckas razeray, Ne 4, 23-29.01.2009);

- CewmeitnpiM koaekcoM Poccmiickoit ®enmeparuu ot 29.12.1995 Ne 223-@3
(Cobpanme 3akononarensctBa PO, 01.01.1996, Ne 1, ct. 16);
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- I'paxxpanckum konexkcom Poccuiickoin ®enepanun ot 30.11.1994 Ne 51-@3
(«Cobpanue 3akoHOoaTenbcTBA PDy, 05.12.1994, Ne 32, ct1. 3301);

- @enepanbHbIM  3akoHOM oT 27.07.2010 Ne 210-®3  «OO0 opranuzanuu
MPEIOCTAaBIEHUSI TOCYJAPCTBEHHBIX U MYHHULMIAIBHBIX yciyr» (B gaHHOM Buae HOKyMEHT
ony0OnukoBaH He Obul. [lepBoHAuYaNbHBIA TEKCT JOKYMEHTa OIYOJMKOBaH B H3JIAHHIX
«Poccuiickas razeray, Ne 168, 30.07.2010)

- IlocranoBnenue ['yoepnaropa Kamyxckoit obmactu Ne 123 ot 03.04.2007
roja. (B nannom Buje 1OKyMeHT onyOaukoBaH He Obul. [lepBoHAUaIbHBIA TEKCT JOKYMEHTA
onyosukoBaH B uznanuu «Bectb», Ne 112-113, 11.04.2007r.)

- TlocranoBneHue afMUHUCTPALIUM MYHUIIMTIATBLHOTO paiioHa «Tapycckuid pailoH»
to 07.04.2008r., No 440 «O6 yrBepxkaeHuu llomoxkeHus: o mops/iKke OKa3aHUsl COLMATILHOM
MOMOIIY CYNPYXECKUM TapaM, IpokuBarommx Ha Ttepputopurn MP «Tapycckuil paiion», B
CBSI3U C FOOMJIESIMU COBMECTHOM KU3ZHI.

2.6. HcuepnbiBawiiuii mepeyeHb J0KYMEHTOB, HE00X0IMMBbIX B COOTBETCTBHH
¢ HOPMATHBHBIMH MPABOBBIMH AKTAMM JIJIsl PEI0CTABJIEHHUS TOCYIAPCTBEHHOI yCJIyrH,
KOTOpbIe SIBJISIOTCH HE00X0IMMBIMU U 00513aTeIbHBIMHM [1JIS1 IPE10CTABJIEeHUSA
rocy1apcTBeHHOI YCJIyTr, MOJIesKAIUX NMPeACTABIeHUIO 3asiBUTeJIeM

B nensax npenocTaBieHus MyHUIIMTIATBHON YCIYTU B AJIEKTPOHHON pOopME OCHOBaHUEM
AJi1 Ha4dajla MIpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYIu ABJISICTCA HaAIPaBJICHUC 3aABUTCIICM
JOKYMEHTOB, VyKa3aHHbIX B HOPMATHUBHBIX IPAaBOBBIX aKTaX, PErJaMEHTHPYIOIINX
IIPE0CTABICHNE MYHULIMIIAJILHON YCIYTH.

JIOKYMEHTBI IJi1 PacCCMOTPEHHUS BOIpPOCa O MPEAOCTaBICHUM MYHUIIMNAIBHOW yCIyTU
MIPEIOCTABIIAIOTCS 3asBUTENIEM B ()OpME JOKYMEHTa Ha OyMakHOM HOCHTENe Wi B (hopme
3IEKTPOHHOTO JOKYMEHTA

2.6.1.3agBnenue (nmpunoxxkenue Ne 2 k Permamenty) o0 oka3zaHuUU €IMHOBPEMEHHOMN
COIIMAJILHOW TIOMOINM CYNPYKECKMM TlapaM B CBS3M C FOOWJICSIMH COBMECTHOM KH3HU
noaaercst B otAen agmMuHuctpanuu MP «Tapycckuii pailon», € IPUIOKEHUEM CIEIYIOLIUX
JIOKYMEHTOB:

- IOKYMEHT, yJIOCTOBEPSIIOLIUI JUYHOCTh KaKI0TO 3asBUTEIS;

- CBHJIETEIILCTBO O Opake.

B 3asBneHnu o Ha3HaUEHUU OCOOUS YKa3bIBAIOTCH:

- HaMMEHOBaHHME OpraHa COLMAJIbHOW 3aIUTBl HACEJIEHUS, B KOTOPBIM IOAAeTCs
3asIBJICHUE;

- (hamMuIHsl, UM, OTYECTBO 3asBUTEIISL 0€3 COKpAIEHUH B COOTBETCTBUU C JOKYMEHTOM,
YIOCTOBEPSIOLIUM JINYHOCTB;

- CBEJICHUS O JIOKYMEHTE, yJOCTOBEPSIOIIEM JIMYHOCTh 3asBUTENS (BHJI JOKYMEHTa,
YIOCTOBEPSIOLIEr0 JIMYHOCTh, CEPUsl U HOMEP JOKYMEHTAa, KEM BblJaH JOKYMEHT, JaTa €ro
BbIJIaUM), 3aIOJHSIOTCS B COOTBETCTBUM C PEKBU3MTAMHU JIOKYMEHTA, YJOCTOBEPSIOIIErO
JIMYHOCTb 3asIBUTEIIS;

- crnoco0 MOJy4YeHHsl COLMAIBHOM MOMOIIM MyTEM IEpeYUCICHHEM Ha JIMIEBON CueT
3asIBUTENS, OTKPBITBIN B KPEAUTHON OpraHU3aluy;

- CBEJIEHHUS O PEKBHM3HMTaxX cyeTa 3asBUTENs (HAUMEHOBaHHE OpPraHU3alMH, B KOTOPYIO
JOJKHA OBITh MEpPEeurciieHa coluaibHas MOMOIIb, OAHKOBCKUN HIACHTU(PHUKAIIMOHHBIN KO
(BUK), HOMep cueTa 3asiBUTENSA);

- COTJIacHe 3asBUTENISI HA 00pa0OTKY €ro MepCOHATBHBIX JaHHBIX.

VYka3aHHbIE CBEICHMS NOJATBEPKIAIOTCS MOANUCHIO 3aBUTENS C IPOCTABICHUEM JaThl
3aI0JIHEHUS 3asIBJICHUS.



6

2.7. HcuyepnbIBawluii nepeyeHb JOKYMEHTOB, HEOOX0UMbIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NMPABOBLIMH AKTAMM /1JIs1 IPEI0CTABJIEHHUA IrOCY1aPCTBEHHOI yCJIYyIH,
KOTOpPbIe HAXOIATCS B PACIIOPAKEHUH IOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0
caMoyIpaBJiIeHUs] U HHbIX OPraHOB

JIOKyMEeHTBI, HEOOXOJUMbIE B COOTBETCTBUU C HOPMATHBHBIMH MPABOBBIMH AKTAMHU
JUIsL TIPEIOCTABJICHUS TOCYJApCTBEHHON YCIYI'H, KOTOpble HAaXOASTCS B PACIOPSKEHUU
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CAMOYIIPABJICHUS U UHBIX OPTaHOB:

- KOMHS CBUIETENHhCTBA 0 Opake opranoB 3AIC.

[IpenocraBienne  JTOKYMEHTOB W HHPOpPMAIMK  JUIsl  [PEIOCTABIICHUS
rOCYyIapCTBEHHOW YCIYI'M OCYILECTBJISIETCSI B TOM 4HCIE B 3JIEKTPOHHOU ¢opme ¢
MCIIOJIb30BAHUEM €IMHON CUCTEMBbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICUCTBHUS.

Me:XBeIOMCTBEHHOE  JJIGKTPOHHOE  B3aUMOJICHCTBUE  OCYILIECTBISIETCS B
COOTBETCTBUU C TpeboBanusmu DenepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aIy MPEAOCTaBICHUS FOCYIaPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT).

3asBUTENb BIpaBe NMPEJICTAaBUTh yKa3aHHBIC JOKYMEHTHI U WH(DOPMALHUIO B OTIEIN
agMuHucTpauuu MP «Tapycckuil pailoH», HaJIeJICHHBIN rOCyAapCTBEHHBIMU MOJHOMOYHUSIMHU
110 HA3HAYEHUIO U BBIILJIATE COLMAIBHON MTOMOIIU 110 COOCTBEHHOW MHUIIMATUBE.

2.8. Yka3zaHue Ha 3amnper TpedoBaTh OT 3asiBUTEJS MNPeICTABJIEHUSI
JAOKYMEHTOB U MH(OpMAIUH, KOTOPbIe B COOTBETCTBHU ¢ HOPMATHBHBLIMH NMPABOBBIMH
akramu Poccuiickoii ®enepaunu, 3aKOHAMH M UHBIMM HOPMATHBHBIMHU NMPABOBBLIMHU
aktamu Kanyxkckoii 001acTH, MYHMIHMNAJIbHBIMH NPABOBBIMH AKTAMHU HAXOAATCH B
pacnopsizkeHUH TOCYyJaAPCTBEHHbIX OPraHOB, NPeI0CTABJIAINIUX TOCyIapCTBEHHYIO
YCJIYTY, HHBIX I'OCYJapPCTBEHHBIX OPraHOB, OPraHOB MEeCTHOI0 caMOyNpaBJieHHus U (MJI1)
MO/ABEIOMCTBEHHBIX I'OCYIapCTBEHHBIM OPraHaM U OPraHaM MECTHOI'0 CAMOYNPAaBJIEHUSA
OpraHu3anuii, y4YacTBYOIIMX B  MPeJOCTABJIEHUM  TOCYAAPCTBEHHBIX  WJIH
MYHUIIUNIAJIBHBIX YCJIYT.

[IpencraBieHust JOKYMEHTOB U MHPOPMAIUHU, KOTOPbIE HAXOSATCS B PaCIOPSHKEHUN
MuHnucTepcTBa, MHBIX TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIpaBJIeHUs MO0
MOJABEOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpPraHaM WM OpraHaM MECTHOTO CaMOYIpPaBIIEHUS
OpraHu3aIii, y4acTBYIOIIHUX B MPEIOCTABICHUH TOCYIaPCTBEHHON YCIYTH, 32 UCKIIIOYCHHEM
JIOKYMEHTOB, YKa3aHHbIX B 4acTh 6 ctaTtbu 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opraHu3aIuy MPeI0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT).

2.9. IlepeyeHb OCHOBAHWIA [JIsl 0TKAa3a B MpUeMe JOKYMEHTOB, HE0OOXOUMBIX
JJIS IPEAOCTABJICHUS IOCYAAPCTBEHHOMN YCIYIH
OcHoBaHUii 7151 OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS
TOCYIapCTBEHHOW YCIYTH, NEUCTBYIOLIMM 3aKOHOAATENbCTBOM Poccuiickot denepanuu u
Kamyckoit o6actu He IpeaycCMOTPEHO.

2.10. TlepeuyeHb OCHOBAHMIi [1Jisl IPHOCTAHOBJIEHHUS U (WJIM) 0TKA3a B NPeI0CTABIEHUH
rocy1apCcTBeHHON yCayru

OcHoBaHMI U1 TPUOCTAHOBJICHHS MPEJOCTaBICHHUS TOCYJAapCTBEHHON YCIyru
3aKoHoJaresbcTBOM Poccniickoit denepannu He TPELYCMOTPEHO.

MynununanpHas yciryra He peJOCTABIISIETCS B CIIydasx:

- OTCYTCTBUS IIpaBa y rpaklaHvHa Ha PEJOCTABICHUE MYHULIUIIAIBHON YCIIYTH;

- €CIIH JIOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1. PermameHra, mnpeacraBiieHbI
3asBUTEJIEM HE B MTOJHOM 00beME;

- TIPEJCTaBJIECHbl JOKYMEHTBI, KOTOPbIE HE MOJITBEPXKAAIOT MPABO I'PaKJaHWHA Ha
IIPEAOCTABICHUE MYHULIUIIAJIBHON YCIIYTH;

- TPEICTaBIEHbl NOJJIOXKHBIE JOKYMEHTbl WM JOKYMEHTBI, COJEpKalue
HE/IOCTOBEPHBIE (3aBEIOMO JIOKHBIE) CBEJICHHS.
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2.11. Tlopsaok, pa3Mep U OCHOBAHUSI B3MMAHHS IOCY1apCTBEHHOI MOIJIMHBI HJIH
HHOI NMJIaThI 32 MPeI0CTABJIEHHE FOCYIaPCTBEHHOM yCIyTH
[Iinara 3a mpegocTaBieHne rocyAapCTBEHHOM YCIyT' HE B3UMAETCSL.

2.12. MaxkcuMaJbHbIii CPOK OKUAAHNUS B 0YepeId NPH Mojaye 3ampoca o
NpeJ0CTABIEHUH IOCYIaPCTBEHHOM yCIyTH
MakcuManbHbId CpOK (BpeMsl) OKMJIAHUS B OYEpeau IpU I0Jadye 3asBICHUS B
MUCHbMEHHOM BHJIE Ha MPEIOCTaBIIEHUE TOCYJapCTBEHHON yCiayru - 10 MUHYT.

2.13. Cpok perucTpanuu 3anmpoca 3asiBUTeJIsi 0 MPeI0CTaBJIeHUH ToCy1apCcTBEeHHOI
YCJIYTH, YCJIYTH OPraHU3alUM, y4acTBYIOIEl B MPe10CTABICHNH
rocy1apcTBEHHOH YCJIYId, B TOM YHCJIe B 3JIEKTPOHHOH opme
Cpok peructpanuu 3ampoca 3asiBUTENsE O TMPEJOCTaBICHUU TOCYIapCTBEHHOU
YCJIIYTH TIpH TIUCBMEHHOM oOOpaiieHuu B otaen aaMmuHuctpanuun MP «Tapycckuit paitony,
HAJICJICHHBIA TOCYJApCTBEHHBIMU MOJHOMOYMSIMHU MO HA3HAYEHHUIO M BBIIUIATE COLUATBLHON
MTOMOIIIH, COCTaBIsAeT 1 pabouunii AcHb.

2.14. TpeOoBaHus K OMENIEHUSIM, B KOTOPBIX NPeI0CTABJIAETCS
rocyJ1apcTBeHHAas yCJIyra, K MecTaM O:KMJIaHUS U NIpreMa 3asiBUTe1eid, pa3MellleHH 0 1
ogopMiIeHHI0 HHPOPMALMH 0 MOPsSIIKe NMPeI0CTABJICHHUS YCJIYTH

2.14.1. TpeGoBaHusl K NOMEIIEHUAM, B KOTOPBIX MPEI0CTABJISAETCS
rocy1apCcTBEHHAs yCJayra

31aHue, B KOTOPOM pacroiokeH otaen agmuHuctpauuu MP «Tapycckuil paiion»,
HAJICJICHHBIA I'OCYJapCTBEHHBIMU ITOJIHOMOYMAMU 110 HA3HAYEHHUIO M BBIILIATE COLUAIBHON
IOMOIIM, JIOJDKHO OBbITh OOOpPYJOBAHO BXOJOM JUIsl CBOOOJHOIO JOCTyNa 3asiBUTENECH B
IIOMEIICHUE, B TOM YHUCIIE U JUIS1 MHBAJIUOB.

Ha Bxome B 31aHMe TDIOMELIAETCS BBIBECKA C HAMMEHOBAaHUEM OTHAENA
angmuHuctpauuu MP «Tapyccknii paiioH», HaZICIIEHHOTO TOCYIapPCTBEHHBIMU IIOJIHOMOYHSIMHU
[0 HA3HAYEHUIO U BBIIJIATE COLMAIBHOM MOMOIIH, CO/IEpIKaIlas CIEAYIOUIYI0 HHPOPMALIUIO:

- HAMMEHOBAHUE;
- pe’KuM paboTBhI.

B 3maHMM oOpraHusyroTCs TIOMEIIEHHMS [UIs CIEHHAIMCTOB, BEAYIIMX IIPHEM
3asiBUTEIIEH.

[Ipuem Bcero KOMIUIEKTa JOKYMEHTOB, HEOOXOOUMBIX JUIsl IPEIOCTABIICHUS
rOCyJapCTBEHHOM yCIyrM, M BblAaya JIOKyMEHTOB (MH(poOpMalMM) N0 OKOHYAHHU
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIYrH OCYIIECTBISIETCS B OHOM KaOUHETE.

Kaxnoe pabodyee MecTo crequanucTa JJ0JKHO ObITh 000pPYJOBAaHO MEPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTyNa K HEOOXOIUMBIM HH(POPMAIIMOHHBIM 0a3am
JAHHBIX, [1€YaTAIOIINUM yCTPOUCTBAM.

IIpn opranuzanuu paboyux MeECT JOJDKHA OBbITh NPEAYyCMOTpPEHa BO3MOYKHOCTH
CBOOOJHOIO BXOJa M BBIXOAA M3 MOMEIIEHUS IMpH HEOOXOOUMOCTH. BXoa u BBIXOA U3
MOMEIEHUI 000pYyIyIOTCSI COOTBETCTBYIOIUMH YKa3aTENIIMHU.

[Tomernienust oG0pyayroTCS:

- IPOTUBOIOKAPHON CUCTEMOU U CPEACTBAMH TOKAPOTYIICHHUS;

- CUCTEMOM OIIOBELICHUS O BOSHUKHOBEHUH YPE3BbIYAaHON CUTYaLlUH.

[Ipy npemocraBieHMH yCIyrM B JJIGKTPOHHOM BHJE€ B 3JaHUM  OTHENA
agmuaKcTpanu MP «Tapycckuii paiiloH», HaZIeIEGHHOTO TOCYJapCTBEHHBIMU [TOJIHOMOYHUSIMU
M0 Ha3HAUEHUIO U BBIIUIATE MOCOOMS, a TAK)KE B MEeCTaxX OOILEro MoJIb30BaHUS OPTraHU3YHOTCS
MOMEIIEHUS, T/I€ PACIONIAraloTCs ClieUaTu3upOBaHHbIE HH(POPMAITMOHHBIE KHOCKH.



2.14.2. TpeOGoBaHus K MeCTaM ISl OKUIAHUS U NIpUeMa 3asiBUTeJIeil

Mecra i OXKHIAQHUS U IIpUeMa 3asgBUTENEH 0OOpPYIYIOTCS CTYIBSMH, CTOJIAMHU U
o0ecrneunBarOTCd  KaHLEIAPCKUMU  NPUHAUIEKHOCTIMM M oOpa3uaMH  3al0JHEHUs
JTOKyMeHTOB. Kon4ecTBO MeCT OKUAaHus OnpeemseTcs UCXoas U3 (PaKTHIeCKOH Harpy3Ku
1 BO3MOKHOCTEH JUIs UX pa3MELICHMs B 3aHUH, HO HE MOXKET COCTABJIATH MEHEE IBYX MECT.

Kabuner mpuema 3asBUTeNeH AOIDKEH ObITH 000PYHOBaH BXOAOM AJisi CBOOOHOTO
JIOCTyIla 3asBUTENIEH, B TOM uucie W Juid MHBaIuaoB. Ha BXxose B kaOMHET moMelnaeTcs
uHpOpMaLMOHHAs Ta0IMYKa (BBIBECKA) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- HAMMEHOBaHUS NMPEJOCTaBICHHS TOCYAAPCTBEHHOM YCIyTH.

Mecra 115 0)kMJaHUs U IpUEeMa 3asBUTENIeH 000pyAYIOTCS:

- IPOTUBOIIOKAPHON CUCTEMOU U CPEACTBAMU I10KAPOTYILICHHUS;

- CHCTEMOM OIOBEIEHHUS O BOSHUKHOBEHUU YPE3BbIYaHON CUTYalLUH.

2.14.3. TpeOGoBanus K pasMenieHnio u ogpopmiiennio uHGoOpMaUUM 0 MOPsSIIKe
NpeAoCTABJICHUS YCIYTH

Mecra uHQOpPMHpOBaHUS, NpeIHA3HAUYEHHBIC A O3HAKOMJICHHUS 3asBUTENCH ¢
MH(OPMaLlMOHHBIMU MaTepuaiaMu, 000pYy1yIOTCS:

- HH(GOPMALIMOHHBIMU CTEHIaMH;

- CTYJIBSIMU U CTOJIaMHM ISl BO3MOXKHOCTU O(OPMIIEHUS JJOKYMEHTOB;

- oOpa3namu 3asBICHUH.

Ha wuwHbOpManmMOHHBIX CTEHAAX B  IOMEMIEHHH, TA€ TMPEAOCTABISACTCS
roCcyJapCTBEHHas yciayra, Ha HHGOPMALMOHHBIX CTEHAAX OTAeda aAMUHUCTpanuu MP
«Tapyccknii paiioH» M Ha uHTepHeT-caiite aamuHuctpauuu MP  «Tapycckmii paiioH»
WWW.mo.tarusa.ru)  pasmemiaercsi =~ HEpeYeHb  JIOKYMEHTOB,  HEOOXOIMMBIX  JUIS
IPEIOCTABIEHUSI TOCYJAapCTBEHHOM YCIYyrd M TpeOOBaHUSA, HPEIbSABISIEMbIE K AITHUM
JIOKyMEHTaM.

2.15. Iloxka3aTeu AOCTYIIHOCTH H Ka4eCTBA IrOCYAaPCTBEHHBIX yCJIYyT

- CBOEBPEMEHHOCTh MOJyYEHUS TOCYJapCTBEHHOM YCIIyTH;

- Hajgu4uMe TMOJHOM, AakTyalbHOM U JOCTOBEpPHOM HH(OpPMaLUM O TMOpsIKe
IPEJOCTABIIEHHS FOCY1apCTBEHHON YCIIYTH;

- BO3MOKHOCTb TOJYYEHHUS TOCYIapCTBEHHOW YCIYr'M B 3JIEKTPOHHOW (opme U B
UHBIX (popmax, MpenyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu, o BeIOOpY
3asIBUTEIIS;

- BO3MOJKHOCTh JIOCYJ€OHOr0 (BHECY/IE€OHOr0) pacCMOTPEHHMs ka0l (IpeTeH3uil)
B IIPOLIECCE MOITYYEHHSI TOCYAAPCTBEHHOM YCIIyTH.

- BO3MOKHOCTH IOJy4aTh T'OCYJapCTBEHHYIO YCIYry B JHOOOM TEppPUTOPHUATIHLHOM
NOJpa3JeJICHNN OpraHa WCIOJHUTEIbHONW BJIACTH, NPENOCTaBISIOLIET0 TOCYAAPCTBEHHYIO
YCIIYTY, 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUANIBHBIN PUHITHI).

- B cIOy4yae, €CIM TOCYJapCTBEHHas  yciyra IpeIoCTaBise€TCs 110
AKCTEPPUTOPUAIBHOMY MPHUHIIMITY, B 3JIEKTPOHHON (opMe, 3asiBUTENb yKa3bIBaeT NepeyeHb
BUJIOB 3JIEKTPOHHOM MOMNUCH, KOTOPbIE JOMYCKAIOTCS K UCIONb30BaHUIO MIPU OOpaIleHu! 3a
MOJIyUEHUEM TOCYJapCTBEHHOW YCIYI'M, OKa3blBA€MOH C MPUMEHEHHEM YCUJICHHOMN
KBAJM(HUIMPOBAHHONW  JJIEKTPOHHOW  TOAMUCH, M  ONPENENSAIOTCS HAa  OCHOBaHHUHU
onpezaenseMbix [IpaBurensctBom Kamyxckoil obmacTi yrpo3 0€30MacHOCTH MEPCOHAIBHBIX
JTAHHBIX, aKTyaJIbHBIX MPU 00pabOTKE MEePCOHANBHBIX JTaHHBIX B MH()OPMAIIMOHHON cHCTEME,
UCTONb3yeMON B LENAX IpueMa OOpalleHWH 3a MOJYyYEHMEM TrOCyJapCTBEHHOW YCIyTd U
(M) MPeNOCTaBIEHUS! TAKOH YCIYTH, MO0 MCHONb3YyeT MPOCTYIO JEKTPOHHYIO MOAINUCH B
COOTBETCTBUU C IpaBWJIaMH ONPENEICHUS BUJOB 3JEKTPOHHOM MOJIMKMCH, UCIOJIb30BaHUE
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KOTOPBIX  JOMYCKAaeTcsl TpU  OOpalieHHd 3a MOJTYYCHHEeM TOCYJAapCTBEHHBIX U
MYHUILIMTIAJIBHBIX YCIYT, YTBEpPKICHHBIMH IocTaHoBieHueM IIpaButensctBa Poccuiickoi
®enepanuu ot 25 uroHsA 2012 r. Ne 634 «O Buzpax 2JIEKTPOHHOM IOJAINUCH, UCIOJIb30BaHUE
KOTOPBIX  JIOMyCKaeTcsi MpuU  OOpalieHud 3a TOJNYYEHHEM TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYTY.

JIoCTyIHOCTh MperoCcTaBleHusl HH(OPMALUK O MPEIOCTABICHUU TOCYAapCTBEHHON
YCIIYTH COCTAaBIISIET:

- B “HGOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu MHTepHeT - 7 AHEH B HEmelto,
24 qaca B CyTKU;

- HEMOCPEACTBEHHO B oTAee anMuHucTpauu MP «Tapycckuil paitony,
HAJICJICHHBIA TOCYJapCTBEHHBIMU MOJHOMOYUSIMU 110 Ha3HAYEHHIO U BBIIUIATE COLUATBLHON
MOMOIIH;

- HEMOCPEeACTBEHHO B MUHUCTEPCTRE:!

noHeAeNbHUK — yeTBepr: ¢ 8-00 mo 17-15;

nsatauna: ¢ 8-00 mo 16-00;

ob6enennbiii nepepbi: ¢ 13-00 mo 14-00.

1. Cocras, moc/1e10BaATEJILHOCTDh U CPOKH BbITIOJTHEHHUS A/IMUHUCTPATHBHBIX
npoueayp, TPeGoBaHuUsI K MOPSIAKY WX BBITNOJHEHUS

IIpenocrasiieHne ToCy1TapCTBEHHOM yCIyTd 110 HA3HAYEHUIO U BBIIUIATE COLIMAIBHOU
IOMOILM CYNPYXECKUM IIapaM B CBSI3U C IOOMJIESIMH COBMECTHOM JKM3HM BKIIIOYAeT B ceOs
CJIeYIOIINE aAMUHACTPATUBHBIE IPOLEYPHI:

1) nmpuem M TmpoBepka IpPeJICTaBICHHBIX 3asgBUTENEM JOKYMEHTOB, 3arpoc
HEJOCTAIOUINX JOKYMEHTOB;

2) HaIpaBlICHHE MEXKBEJOMCTBCHHBIX 3allPOCOB B OpraHbl, YYacTBYIOIIHE B
IIPEIOCTABIICHUHU TOCYJaPCTBEHHOH YCIIYIH,

3) unpHHATHE peLICHHs O NpeIoCTaBieHUH (OTKa3e B  IMPEJOCTABICHUH)
rOCYJapCTBEHHOM YCIYTHU U yBEJIOMIICHUE 3asIBUTENS O IPUHATOM PELLICHUH;

4) OArOTOBKA JOKYMEHTOB Ha BBIIUIATY W IMEPEUMCICHHE JCHEKHBIX CPEICTB Ha
JIMLIEBOM CYET 3asBUTEIIA B KPEIUTHON OpraHU3ALMH.

biiok — cxema HMCHOJIHEHUs TOCYAAPCTBEHHOW YCIIYTH IPUBOAUTCS B IPUIIOKEHUU
Ne 2 x HacTosAIIIEMY aIMHHHUCTPATHUBHOMY PETJIAMEHTY.

3.1. Ilpuem 1 npoBepKa NpeacTaBJIeHHbIX 3asiBUTEJIeM JOKYMEHTOB,
3anpoc HeAOCTAIOIIUX JOKYMEHTOB

IOpunnyeckum (akToM, MHULMUPYIOIIMM Hayalo JaHHOW aJMUHHCTPATUBHON
npoueaypsl, sABIsSETCsl oOpallleHue 3asBUTeNs B otraen agMuHuctpaunn MP «Tapycckuit
paiioH», HaJENEHHBI TOCYJapCTBEHHBIMH IIOJJHOMOYMSMH IIO HA3HAYEHWIO M BBIILIATE
COITMATLHOM TTOMOIIIH, C TOKYMEHTAaMH, YKa3aHHBIMH B T1. 2.6, U 110 €ro UHUIINATHBE — B 1. 2.7
aIMUHHUCTPATUBHOI'O PETTIaMEHTA.

Crneuunanuctel otaena agmuHuctpauuu MP «Tapycckuii paiion», HaleIeHHOIO
rOCy/IapCTBEHHBIMU IIOJIHOMOUYHMSIMU 110 HA3HAYEHWIO W BBIIUIATE COLMUAIBHON ITOMOLUIH,
OTBETCTBEHHBIE 3a MOATOTOBKY JOKYMEHTOB MO MPEIOCTABIECHUIO TOCYIapCTBEHHON YCIYTH,
IIPY PaCCMOTPEHMH MTPE/ICTABICHHBIX 3asBUTENIEM JOKYMEHTOB:

- YCTaHaBJIMBAIOT JIMYHOCTH 3asBUTENS, MNpeaMeT oOpallleHus M OINpeaessioT
COOTBETCTBUE IPEJCTABICHHBIX TOKYMEHTOB IEPEYHIO, YKa3aHHOMY B aJMHHHUCTPAaTHBHOM
periaMenTe (B ciydae JUIHOTO OOpaIleHUs 3asBUTEIS);

- IPOBEPSIOT 1O 0a3e JaHHBIX MOJydaTesiel COLUANIbHOM MOMOIIH, UMENO JIU MECTO
oOpailieHne TpaxkJJaHuHa paHee.

CpoK BBINOJIHEHUS AMUHUCTPATUBHOTO JEHCTBUS - 2 JTHS.
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B cmywae mnpencrtaBieHusl 3asBUTENEM JOKYMEHTOB HE B IIOJHOM OO0beMe
crenuaiucTel  otaena anmuHuctpauun MP  «Tapycckuit  pailoH», HaJECJIEHHOTO
roCyJapCTBEHHBIMH MOJHOMOYUSIMU 10 HA3HAYEHHIO U BBITUIATE COLUAIBLHON MOMOIIH:

- HAMpaBIIAIOT 3alPOC 3asABUTEIIO O MPEIOCTABICHUH HEIOCTAIONMINX JOKYMEHTOB.
CpOK BBITIOTHEHUS! AAMUHUCTPATUBHOTO ACHCTBUS - 2 JTHS;

- 0hOpPMIISIOT JOKYMEHTHI JIsl HA3HAYEHUS U BBITUIATHI COITUATBHOM TOMOIIIH.

CpoK BBITIOJIHEHHS aIMUHUCTPATUBHOTO IeUCTBUS -10 AHE.

dukcanueil pe3ysabTara BBIMOJHEHUS aJIMUHHCTPATUBHOM MPOUEAYPHI SBISETCS
perucTpanus B IEKTPOHHOW aBTOMAaTU3UPOBAHHON CUCTEME JOKYMEHTOOOOPOTa U KOHTPOJIS
JIOKYMEHTOB, MPEACTABICHHBIX 3asBHUTENIEM, M TIepeaada MOArOTOBICHHBIX B TIOJHOM 00beMe
JIOKYMEHTOB Ha BBIIIATY COLIMAIILHON TOMOIIIH.

3.2. 3anpoc 10KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHM ¢ HOPMATHBHBIMH
NMPaBOBBIMH AKTAMH /ISl IPEIOCTABJIEHUS TOCYIaPCTBEHHOM YCIyrd, KOTOpbIe
HAXOJATCSH B PACHOPSIZKEHUH IFOCYyJapPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
caMOYNpaBJIeHUs U MOJABEAOMCTBEHHBIX IOCY/IaPCTBEHHBIM OPraHaM WJIH OpraHam
MECTHOI'0 CaMOYIIPaBJIeHUsl, OPraHU3alUsX, H KOTOPbIe He ObLIU NMPeACTABJIEHbI
3asiBUTeEJIEM.

Opunnyeckum (akToM, WHUIMUPYIOIIAM HA4YaJlo JAHHOW aJIMUHHCTPATUBHON
NPOLIEAYPHI, SBISETCS HENPEACTAaBICHUE 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B 1. 2.7
HaCTOAIICTO AIMUHHUCTPATUBHOT'O periamMeHTa, HCO6XO[[I/IMI)IX B COOTBECTCTBHUU C
HOPMAaTHBHBIMU TIPAaBOBBIMH aKTaMH JUIS TPEIOCTABICHUS TOCYJapCTBEHHOW YCIIyTH,
KOTOPBIC HaXOAATCA B PACHOPAKCHUNW HWHBIX OPraHoB FOCYI[apCTBeHHOﬁ BJIaCTH, OPraHoB
MECTHOTO CaMOYIPAaBJICHUS U MOJIBEOMCTBEHHBIX I'OCYapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHUS OpraHu3almsxX (qanee — ['ocynapcTBeHHbIE OpraHbl).

Cneunamuctel otnena aamuHuctpauun MP  «Tapycckuii paiion», Ha/lelIeHHOTO
TOCyAapCTBCHHBIMH IMOJIHOMOYHAMHU 110 HA3HAYCHUIO W BBIILJIATC COIII/I&JIBHOﬁ IIOMOIIIH,
OCYLIECTBIIIIOT TOATOTOBKY M HalpaBleHHWE 3ampoca B [OCyZapcTBEHHBIE OpraHbl, B
PACHOPSsIKCHUN KOTOPBIX HAXOOATCA HOOKYMCHTHI, HCO6XOIII/IMI)IC a1 IpeAaOCTaBJICHHUA
roCyJapCTBEHHOM YCIIYTH.

HamnpaBnenune 3ampoca OCyIIeCTBIISETCS 0 KaHAJIaM CHCTEMbI MEXBEIOMCTBEHHOT O
3JIEKTPOHHOT'O B3aUMOJICHCTBHUS.

MaxkcruMaiabHBIH CPOK MOATOTOBKU M HaNpaBiICHHs 3alpoca COCTaBIseT 2 paboumx
THS.

PG3YJ'II)T3TOM aﬂMHHHCTpaTHBHOﬁ npoucaypsl SABJISAICTCA MOJIYUYCHHUEC u3
['ocymapCTBEHHBIX  OpPraHOB  3allpalllMBaeMbIX JOKYMEHTOB JHOO OTKaza B HX
IPE0CTaBICHHH.

Crniocobom (¢ukcanuy aJMUHUCTPATUBHOM MpOLEAYpPHI SBISETCS PErUCTpalus B
SNMEKTPOHHON  aBTOMATH3MPOBAHHOM  CHCTEME  JIOKYMEHTOOOOpoTa M KOHTPOIS
IPECTaBICHHBIX JTOKYMEHTOB U Iepejaya MOATOTOBIEHHBIX B IOJHOM 00beMe JJOKYMEHTOB
Ha BBITJIATY COIII/IEU'IBHOﬁ IIOMOIIH.

3.3. IlpuHsTHEe pellleHHs O NPeNOCTaBJIeHUHM (0TKa3e B INpPeAOCTABJICHUM)
roCcyAapCTBEHHOM YCIYIM U YBeAOMJICHUE 3asiBUTE/IS O IPHHATOM PellIeHNH

Opuanueckum  QakToM, WHUIUUPYIONIMM Hayalao JaHHOW aJMUHHCTPAaTHBHOU
IIPOLIEAYPBI, SBISAETCA IOCTYIUICHUE 3asBJICHHS O HA3HAYEHUU COLUAIBHOM ITOMOILM CO
BCEMHU HEOOXOAMMBIMU JOKYMEHTaMH Ha pPacCMOTpEeHHE B OTxAede aaMuHuctpauuu MP
«Tapycckuii paiioH», HaJEJICHHBIM I'OCYAAPCTBEHHBIMU IIOJIHOMOYMSAMH I10 HA3HAYCHUIO U
BBIIIJIATE IOCOOUSI.

Crneunanuctel otaena agmuHuctpauuu MP  «Tapycckuii pailoH», HaleIeHHOIO
rOCYJapCTBEHHBIMH MOJHOMOYHSIMH 110 HA3HAYEHHIO U BBIIUIATE COLUAIBHON MOMOLIH:

- paccMaTpUBaKOT AOKYMEHTBHl M IPUHHUMAIOT PELICHHE O HAa3HAYEHHMM U BBIILIATE
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COLIMAJILHOM ITOMOIIY WJIM OTKA3€ B HA3HAUYEHUU U BBIILIATE COLIMAIBHOM TOMOIIY;

- YBEOOMJIIIOT 3asBUTENs O IPUHATOM PEIICHWM O HAa3HAYCHWHW W BBIILIATE
COLIMAJIbHOW ITOMOIIM MJIM OTKAa3€ B HA3HAYCHUU U BBIIUIATE COLUATIBLHOM IIOMOLIU.

IIpy HanMuMM OCHOBAHUM U OTKAa3a B IPEJOCTABICHUU I'OCYNAPCTBEHHOM YCIyTH
CIeUUanucTel  oTAesna  aamuHucrtpauuu MP  «Tapycckuil  palioH»,  HaJEICHHOTO
rOCYapCTBEHHBIMU IIOJIHOMOYMSMHU II0 HA3HAYEHUI0 W BBIUIATE COLUAJIBHON ITOMOUIH,
o0ecrieunBalOT IMOATOTOBKY, COIJIACOBaHME W  IOANMCAHHWE B  agpec  3asBUTEIA
COOTBETCTBYIOILETO YBEIOMIICHHUS.

Cpox BBITIOJIHEHHS] aJIMUHUCTPATUBHOTO neuctBus — 10 nHel ¢ garel moaadu
3asBUTEJIEM 3asBJICHUS O HAa3HAUYEHUM COLMAJIbHOM IOMOIIM CO BCEMH HEOOXOAMMBIMU
JOKymMeHTamMu B otnen angMuHucrpauuun MP  «Tapycckuit  pailoH», HaAeJICHHBIN
rOCyapCTBEHHBIMU IIOJIHOMOYMAMHU 110 HA3HAYECHUIO U BBIIUIATE COLIMAILHOMU ITOMOIIH.

Qdukcanyeil pe3ysbTara BBIIOJIHEHUS aJIMHHUCTPATUBHOW IPOLEAYPHI SBIAETCS
YBEIOMJICHHE 3asBUTENA O IPHUHATOM pPELICHUM 10 HA3HAYEHUIO M BBIUIATE COLMAIBHOU
IIOMOIIY MJIY OTKAa3€ B HA3HAYCHUU U BBIILIATE COLUAIBHON IIOMOLIU.

3.4. [ToAroToBKA JOKYMEHTOB HA BHIIJIATY CONUATbHON MOMOIIH U
nepevyHcIeHne IeHe;KHBIX CPe/ICTB  Ha JIMIEBOM cUeT 3asiBUTeJIsl, OTKPBITHI UM B
KPeIUTHON OpraHu3amum.

Opuanueckum QakToM, HWHUIUUPYIONIMM Hayaio JaHHOW aJMUHHCTPATHBHOU
MIPOLIEIYPHI, SBISIETCS MIPUHATHE PEIICHHS O Ha3HAYCHUH COLMAIbHON TTOMOIIIH.

Crneuunanuctel otaena agmuHuctpanuu MP «Tapycckuii pailoH», HaleIeHHOTO
rOCYJapCTBEHHBIMH MOJHOMOYUSIMH 110 HA3HAYEHHIO U BBITUIATE COLUATBLHON MOMOIITH:

- TOTOBST BBIIJIATHBIE JJOKYMEHTBI, UX COTJIACOBAHUE U TIOITUCAHHE;

- TMIEPEYHCIICHHUE JICHSKHBIX CPEICTB IMMOYTOBBIM IEPEBOJIOM JINOO HA JIMIICBOW CYET
3asBUTENIS B KPEIUTHON OpraHU3alllH.

Pe3ynbrarom BHITIOJIHEHHS] aIMUHUCTPATUBHOM MPOIEAYPHI ABISIETCS IEPEUHCIICHHE
JICHEKHBIX CPEACTB IOYTOBBIM IEPEBOJIOM JIMOO Ha JIMIICBOU CUET 3asIBUTEIIS.

CpoK BBITIOJIHEHHS aIMUHUCTPATUBHOTO NeUCTBUS — 10 IHEMH.

[Tocne 3aBepiieHus pacCMOTpeHUsl oOpaieHus 1 0pOPMIICHHS] OTBETA 3asBUTEIIO
BCE MaTEepHAJIbI IO 0OpaIleHUI0 (HOPMUPYIOTCS B JCJIO U XPAHATCS B OTJIEIEC aMUHUCTPAIIUU
MP «Tapycckuil paiiloH», HaJleJI€HHbIM FOCYJapCTBEHHBIMHU MOJHOMOUYHUSAMH 110 HA3HAYEHUIO
1 BBIIIATE COLMAIbHOM IOMOIIH, B T€UEHUE 5 JIET.

IV.  ®opmbl KOHTPOJISI 32 IPEeJOCTABIEHHEM IrOCyIapCTBEHHOM YCIyIH

4.1. ITopsaaok ocyniecTBJICHHS TEKYIEro KOHTPOJIsI 3a c00JII0leHueM 1
HCIOJTHEHHeM crenuaaucramu oraena agMuaucrpauuu MP «Tapycckuii paiton»,
HA/1eJICHHOI'0 IOCY/1apCTBEHHBIMHU IIOJTHOMOYHUSIMHU 110 HA3HAYEHHIO M BBIILJIATE
COLMAIBHOM ITOMOLIH, MOJI0KEHHH aIMUHUCTPATHBHOIO PErJIaMeHTa NPeJ0CTaABICHUA
roCyJAapcTBEHHOM YCJIYI'M U MHBIX HOPMATHBHBIX IIPABOBBLIX AKTOB, YCTAHABJIUBAIOLIMX
TPe0OBaHNs K NMPEI0CTABICHHUIO FOCYIaPpCTBEHHOM YCIyTH

Texymuii KOHTPOJb 3a COOJIIOJIEHUEM U HUCIOJHEHHEM CHEelUAINCTaMU OTJeNa
agmuHucrtpauuu MP «Tapycckuli pailoH» IOJIOKEHUN aJIMHUHUCTPATUBHOIO perjiamMeHTa U
MHBIX HOPMAaTHBHBIX NPABOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBAaHUS K MPEJOCTABICHHUIO
rOCYJapCTBEHHOMN YCIIYI'H OCYILIECTBISECTCS BBIIECTOAIMMHU JOJKHOCTHBIMU JINLIAMU OTZAEIIA
anmMuaucTpauuu MP «Tapycckuii pailon», HaEIEHHOTO TOCYJapCTBEHHBIMU MTOJIHOMOYHSIMU
110 HA3HAYEHUIO U BBIIUIATE COLMAIBHON MOMOIIN, OTBETCTBEHHBIMHU 33 OPTaHU3ALUI0 PaOOTHI
M0 MPEJOCTaBICHUIO TOCYJapPCTBEHHON YCIyTH, TyTeM MPOBEIEHUS IPOBEPOK COOIIOICHUS U
UCIIOJIHEHUS ~ CHELHMAIMCTAMU  IIOJIOKEHMM  aJMUHUCTPATUBHOIO  pErJIaMEHTa, WHBIX
HOPMAaTUBHBIX MpaBOBbIX akToB Poccuiickoit @enepanun u Kamyxckoil obnacty,
OTBETCTBEHHBIX 33 HA3HAYEHHUE U BBIILIATY COLMATIbHOM IIOMOIIH.
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IlepeyeHb  NOMKHOCTHBIX  JIML,  OCYLICCTBJISIOIIUX  TEKYIUIMH  KOHTPOJIb,
YCTAQHABJIMBACTCS PACIOPAIUTENBHBIM aKTOM oTaena anMmuHuctpaunun MP  «Tapycckuii
pa1710H», HaACJIICHHOI'0 TOCYHAAapCTBCHHBIMU IIOJITHOMOYHAMHU 110 HA3HAYCHHUIO W BBIIIJIATC
COLIMAJILHOM MTOMOIITH.

4.2. [lopsiioK U NEPHUOAUYHOCTH OCYIECTBJICHUS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABIEHUS TOCYAAPCTBEHHOM yCIyTrn

[IpoBepkrM TOJHOTHI M KauyecTBa IPEAOCTABICHUS TOCYJApPCTBEHHOW YCIyrd
OCYIIECTBIISIIOTCS HA OCHOBAaHWU IMPUKA30B MHHHCTEpCTBA Tpyda U COLMAIBHOM 3aluTe
Kaiyxckoit o0macTu.

[IpoBepkr NPOBOASTCA C LEIbIO BBISBICHUS W YCTpPAaHEHHUS HApPYIICHUH IpaB
3asIBUTEJICH M TIPUBJICUYECHUS BHUHOBHBIX JIMI] K OTBETCTBEHHOCTH.

[TpoBepkr MOTYT OBITh IUIAHOBBIMA W BHEIUTAHOBHIMH. BHEIUIaHOBBIC MPOBEPKH
MPOBOJATCS 1O  KOHKPETHOMY  oOOpamieHuto  3asBuTens. [lpu  mpoBepke  MOTYT
paccMaTpuBaThCA BCE BOIPOCHI, CBA3AHHBIE C MPEAOCTABICHUEM TOCYIapCTBEHHOM YCIIYTH,
WJIU OTJICJIbHBIC BOIPOCHI.

4.3. OTBeTCTBEHHOCTH CIEHUATUCTOB oTAeaa agMuHucTpaunu MP «Tapycckuii paiion»,
Ha/1eJIEHHOT0 TOCY/IaPCTBEHHBIMH MOJTHOMOYHSIMH M0 HA3HAYEHHUIO M BbIIJIaTe NOCO0MS,
U MHBIX JI0JIKHOCTHBIX JINI
3a peleHus U aeiicTus (0e3eiicTBUe), NPUHUMAaeMble (OCylIeCTBIsIeMbIe) B X0/1€
NpeJ0CTaBJIeHUS TOCYAAPCTBEHHOM yCJIyI'H

[To pe3ynbraram MPOBEACHHBIX MPOBEPOK B CIIydae BBISIBICHHUS HAPYIICHHH MpaB
3asiBUTEJICH OCYILECTBIAETCS MPUBICYECHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon denepannu.

Cneunanuctel otaena agMuHuctpauun MP «Tapycckuii pailoH», HaJelIE€HHOIO
rOCYJapCTBEHHBIMH TOJHOMOYMSMH [0 HA3HAYEHUIO W BBIIJIATE IMOCOOUs, U UHBIC
JOJIKHOCTHBIE JIMIIA, OTBETCTBEHHBIC 32 pellIeHUs U JeicTBus (Oe3aeiicTBre), MPUHIMAeMble
(ocymIecTBIISIEMBIE) B XO/I€ MPEAOCTABICHUS TOCYAAPCTBEHHOM YCIyTH, HECYT IEPCOHATBHYIO
OTBETCTBEHHOCTb:

- 3 BBINOJHEHNE aJMUHUCTPATUBHBIX NEHCTBUN (aIMUHUCTPATUBHBIX MPOIIEAYD) B
COOTBETCTBUU C aIMUHUCTPATUBHBIM PETIIAMEHTOM,;

- 32 HECOONIOZICHHE TMOCIEAOBATEIIbHOCTH  aJMUHUCTPATHBHBIX  JCUCTBUMN
(aIMUHUCTPATUBHBIX  TPOLEAYpP) U  CPOKOB  HMX  BBHINIOJHEHHs,  YCTaHOBJIEHHBIX
aIMUHUCTPATUBHBIM PETIIAMEHTOM;

- 3a JOCTOBEpHOCTh HH(OpPMAIMH, MPEACTABISIEMOM B XOJA€ MPEAOCTABICHUS
TrOCYJapCTBEHHOMN YCIIYTH.

[lepconasibHast OTBETCTBEHHOCTh CIELUAIUCTOB 3aKPEIUISIETCS B UX JIOJKHOCTHBIX
peryiaMeHTax B COOTBETCTBUM C TPEOOBAHUSIMHU 3aKOHO1aTEIHCTBA.

4.4. Ilon10:keHusl, XapaKTepusywuye TpedoBaHus K NOPSIAKY U (hopMam
KOHTPOJIA 32 NPEeJ0CTABJICHHEM rOCy1apCTBEHHOM YCIyTH

KoHTposp 3a paccMOTpeHHMEM CBOMX 3asBICHUMM M 3a XOAOM IIPEIOCTaBICHUS
rOCY/IapCTBEHHOW YCIYyTU 3asBUTEIN MOTYT OCYILECTBJISATh Ha OCHOBAaHUM IOJIYYEHHOH B
ornene anmuHucTpaunn MP  «Tapycckuit  paiioH», HaAEIEHHBIM TI'OCYJapCTBEHHBIMU
MOJHOMOYHMSMHM 10 HA3HAUYEHHUIO W BBHIJIAT€ COLMAIBHONW IMOMOIIM, MH(OpMAIMH IIyTeM
WHAUBHUIYaJIbHOTO KOHCYIbTHPOBAHMUS:

- INYHO;

- 110 TOYTe (JIEKTPOHHOM TOYTE);

- 110 TenedoHy.

I'paxnane, ux oObEeIUMHEHHS M OpPraHM3AllMM BIpaBe MOJydyaTh HWHGOPMALHUIO O
NOpSKE TPEAOCTABICHUS TOCYJAapCTBEHHOM YCIyru, a TakKe HalpaBlIATb B OTAE
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agmuHuctpauuu MP «Tapycckuil paiioH», HaJIeJI€HHBIN I'OCYJapCTBEHHBIMU IIOJHOMOYHUSIMHU
[I0 HA3HAYEHUIO M BBIIUIATE COLMAIBHOM IOMOIIM, 3aMEYaHWs M TPEUIOKECHHS 110
YIIYYILIEHUIO Ka4€CTBA NIPEJOCTABIICHHS ITOCYIapCTBEHHBIX YCIYT.

V. JdocyneOHblii (BHecy1e0HBII) MOPSA0K 00:Ka10BaAHUS PellleHuii U JeicTBU
(0e3neiicTBus) oTaena anmuuucrpanun MP «Tapycckuii paiion», HaJleJIeHHOT0
rocy1apCcTBeHHbIMH NMOJHOMOYMSIMHU 10 HA3HAYEHHUIO U BBIIJIATE CONMAIBLHOI MOMOIIH,
a TaKiKe J0JIZKHOCTHBIX JIMII, TOCYAAPCTBEHHBIX CJIYKAIIMX

5.1. Uudopmanus a5 3asiBUTEI€i 00 MX paBe HA JocyaeOHoe (BHeCyaeOHoe)
o0:xajioBaHMe JeiicTBUIl (0e31eiicTBUS) U pellieHUIi, TPUHATHIX (OCYIIeCTBISIEMbIX) B
X0/1e MpeioCTABJIEHHS TOCYIapCTBEHHOM yCIyTH

3asBUTENIM UMEIOT MPABO HA OOKajJoBaHHWE NEHCTBUI (O€3EWCTBUS) U PEIICHUH,
OCYIIECTBIISIEMbIX  (MPUHATHIX) JOJDKHOCTHBIMM — JIMIAMH B XOJA€ MPEIOCTaBIICHUS
rOCY/IapCTBEHHOU yCIyTH B JOCYIeOHOM (BHECYICOHOM) TIOPSIIKE.

5.2. Ilpeamert nocynedHOro (BHeCYy1e0HOT0) 00:KaJT0BaAHUS

3asBUTEINIb MOXKET 00PATUTHCS € KaJ00O0H B TOM UHUCIIE B CISAYIOIIUX CAyYasX:

1) HapylieHHe CcpoKa perucTpaluy 3ampoca 3asBUTENss O IPEeAOoCTaBICHUU
roCyIapCTBEHHOU YCIIyTH;

2) HapylIEHHE CPOKa MPEIOCTaBICHUS FOCY1apCTBEHHON yCIIyTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMM akTamu Poccuiicko ®enepanny, HOPMAaTUBHBIMU IIPAaBOBBIMM  aKTaMH
Kany:xckoit o6acTu 11 IpeaocTaBIeHHs TOCy1apCTBEHHON YCIIYTH;

4) orka3 B IpUEME JIOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoit denepanuy, HOPMaTUBHBIMM ITPAaBOBBIMU
aktamu Kamyxckoil o6sactu A1 npe1oCcTaBIeHus TOCYJapCTBEHHOM YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeIOCTaBICHUN T'OCYAAPCTBEHHOM YCIIyTH, €CJIM OCHOBAaHHUS OTKa3a He
IPEIYCMOTPEHBI (hefepalbHBIMUA 3aKOHAMU W TPUHSATHIMH B COOTBETCTBHH C HUMH HHBIMU
HOPMAaTUBHBIMM IIPaBOBbIMHU akTamu Poccuiickoil denepanuy, HOPMaTUBHBIMH ITPABOBBIMU
aktamu Kamyxxckoii obnacrtu;

6) 3arpeboBaHME C 3asgBUTENS TMpPU MPEIOCTABICHUU YCIYyTW IUIAThl, HE
IIPEAYCMOTPEHHOM  HOPMAaTUBHBIMM  IIpaBOBbIMM  akTtaMu  Poccuiicko  denepanum,
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu Kamyxxckoil obnactu;

7) oTka3 chenuanucTtoB otaena agmuHuctpauun MP  «Tapycckuii  paiion»,
HAJEJIEHHOTO IOCYJapCTBEHHBIMU MOJHOMOYMSMU IO HA3HAYEHWIO U BBIIUIATE COLUAIBHOMN
MOMOIIM, B WCIPABJIEHUU JOMYIIECHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTaTe
IPEJOCTaBIEHHUs] TOCYJapCTBEHHON yCIyru AOKyMEHTaxX JIMOO HapylleHHEe YCTaHOBIIEHHOI'O
CpPOKa TaKHUX UCIIPaBICHUM.

5.3. UcuepnbiBalomuii nepeyeHb OCHOBAHMII VI 0TKa3a B PACCMOTPEHUH
7Ka100b1 (IPeTeH3uN) JIN00 NPHOCTAHOBJICHHUS €€ PACCMOTPEHHA

OTtBeT Ha *)ano0y He TaeTCs B CASAYIONINX CIydasx:

- eclii B TIHMCBMEHHOM OOpalleHMM He YyKa3aHbl (aMwins TIpakaaHuHa,
HaIpaBUBILEro OOpalleHue, U TMOYTOBBIA ajapec, MO KOTOPOMY JOJKEH ObITh HalpaBiieH
OTBET, OTBET Ha oOpaleHue He gaercs. Ecnu B ykazaHHOM 0OpallleHuH coliepKaTcs CBEACHUs
0 MOJAT0TaBIMBAEMOM, COBEPLIAEMOM WJIM COBEPLICHHOM IMPOTUBONPABHOM JIESHUU, a TAKKe
0 JIUIIe, €ro MOArOTaBIMBAIOIIEM, COBEPILAIOIIEM UM COBEPUIMBILEM, OOpaIleHUe MOJICKUT
HAIpPAaBJIEHUIO B TOCY/IaPCTBEHHBIN OPraH B COOTBETCTBUU C €0 KOMIIETEHITHEH;

- ecnu B kajobe (mpereH3uu) obOxanyercsi cyaeOHoe perieHue. B TedeHue cemu
THEH co JHA perucTpauuu xkaigo0a (MpeTeH3us))  BO3BpalllaeTCsl HalpaBUBIIEMY €€
rpaXJIaHUHY C Pa3bICHEHUEM IOpsAKa 00KaIOBaHUs JAHHOTO Cy/1eOHOT0 peleHus;
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- eclId B TIHUCBMEHHOM OOpalleHMH COJepKarcs  HELUEH3ypHble  JHO0
OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl KU3HH, 3I0POBbIO M UMYILECTBY JOHKHOCTHOTO JIUIIA,
a TaKKe WIEHOB ero ceMbu. Crienuanuctel otaena anMuauctpauuu MP «Tapycckuil pailon»
BIIPaBE OCTaBUThb OOpallleHue 0e3 OTBeTa I10 CYILECTBY IOCTaBJIEHHBIX B HEM BOIIPOCOB U
COOOUINTH TpaXKJTaHUHY, HAPaBUBIIEMY OOpallleHue, O HEAOMYCTUMOCTH 3JI0yNOTpeOIeHus
IIPaBOM;

- €CIM TEKCT NHMCbMEHHOro oOpallleHusi He nojaaercs npouTeHuto. OTBET Ha
oOpalieHHe He JaeTcsi M OHO HE IOJUIEXKHUT HaIpaBICHUIO Ha pPACCMOTPEHHE B
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOIO CaMOYIIPaBJICHUS WM JOJDKHOCTHOMY JIMIY B
COOTBETCTBUM C MX KOMIIETEHIMEH, O 4YeM B TEYEHHE CEeMH JHEW cO JAHsA perucrpanuu
oOpaimeHus cOOOMmAeTCsl TPAKIAHUHY, HAIPABUBIIEMY OOpalieHUe, eCH ero (Gamuiis U
IIOYTOBBIN apec MOANAI0TCS IPOUYTEHUIO;

- B cly4ae, €Clii B IMMCbMEHHOM OOpAaIIeHUU TPaKIaHWHA COAECPIKUTCS BOIIPOC, HA
KOTOPbIII €My MHOTOKPAaTHO AAaBaJMCh INMCbMEHHBIE OTBETHI IO CYIIECTBY B CBS3M C paHee
HaNpaBIIeMbIMUA OOpAIlEHUSIMH, U TIPH 3TOM B OOpallleHUH He MPUBOJSATCS HOBBIC JTOBOJBI
WIK O0O0CTOATENbCTBA. PyKOBOIMTENh TIOCYIapCTBEHHOIO OpraHa MM OpraHa MECTHOI'O
CaMOYIIpaBIICHUs, TOJHKHOCTHOE JIUIO JIMOO YIOJTHOMOUYEHHOE Ha TO JIMIIO BIIPAaBE NMPHHSATH
pelieHre 0 O€30CHOBATENBHOCTH OYEpPEeIHOro oOpallleHHs M IMPEeKPaLleHUH MEepenucKH ¢
TpaXIaHMHOM II0 JIaHHOMY BONPOCY TPH YCIOBHH, YTO yKa3aHHOE OOpalleHHe W paHee
HarpasJsieMble OOpallleHusl HallPaBJSUIUCh B OJIMH U TOT K€ T'OCYAApCTBEHHBIM OpraH, opraH
MECTHOI'O CaMOYIPAaBJIEHUS WIH OJHOMY M TOMY K€ JOJDKHOCTHOMY Jiniy. O JaHHOM
pELICHUH yBEJOMIISIETCS I'pakJaHUH, HallpaBUBILUI oOpalleHue;

- €CJIM OTBET IO CYILECTBY IOCTaBJICHHOIO B 0OpallleHuu BOIpPOCca HE MOKET ObITh
JaH 0e3 pas3rialeHus CBeIeHUH, COCTABIAIOUIMX FOCYJapCTBEHHYIO MM HHYIO OXPaHsAEMYIO
denepanbHBIM 3aKOHOM TaiiHy. ['paknaHuHy, HampaBUBIIEMY oOOpaleHue, cooOIaercs o
HEBO3MOXXHOCTH JaTh OTBET IO CYILECTBY IIOCTABIEHHOTO B HEM BOIpOCa B CBS3HU C
HEOIYCTUMOCTbBIO pa3riallieHusl yKa3aHHBIX CBEACHUI;

- €CJIM IPUYMHBI, [0 KOTOPBIM OTBET I10 CYLIECTBY IOCTAaBJIEHHBIX B OOpallleHUU
BOIIPOCOB HE MOTI' OBbITh /IaH, B MOCJIEAYIOIIEM ObLIM yCTpaHEHbI. I'pakJJaHuH BIIpaB€ BHOBb
HalnpaBUTh OOpallleHHe B COOTBETCTBYIOUIMM TOCYJapCTBEHHbIM OpraH, OpraH MECTHOIO
CaMOYIPABJIEHUS WK COOTBETCTBYIOIIEMY JIOJKHOCTHOMY JIUILY.

5.4. OcHoBaHus 1JIs1 HAYAJIA MPOLEIYPHI 10CyAeOHOT0 (BHECY1e0HOT0) 00KaT0BAHUSA
OcHoBaHMeM JJIs1 Hayalla MpOIenyphbl JoCyAeOHOro (BHECYneOHOTr0) 00KanoBaHUs
ABJIIETCS TIOCTYIUIEHME >KajoObl (TmpeTeH3uu) Ha JeiicTBus (Oe3nelcTBUE) U pelIeHus,
HPUHATHIE (OCYIIECTBIEMBIE) B X0J1€ MPEAOCTABICHHS FOCYJapCTBEHHOMN YCIIyTH.

5.5. IIpaBa 3asBuTe/Iel HA MOJyYeHHe HH(POPMAIIUH U 10OKYMEHTOB,

HeO00XO0IMMBbIX /IJIs 000CHOBAHHUS M PACCMOTPEHHUS KAJI00bI (MPeTeH3nN)

ITpu paccMoTpeHuu xanoosl (IPEeTeH3UH) 3asBUTENb UIMEET MPaBo:

- noytydatb MHGOpPMAIMI0O U JIOKYMEHTBI, HEOOXOIUMBIE JiT OOOCHOBaHUS W
paccMOTpEHHUS KaNoOb! (TIPETEH3UN ).

- NPECTaBIIATh JTOTIOJIHUTEIBHBIE TOKYMEHTHI U MaTepHabl JIN00 00pamaTses ¢
npocb00ii 00 MX UCTpeOOoBaHUY;

- 3HAaKOMHTBHCS C TOKYMEHTaMH W MaTephallaMH, KacalOIUMHUCS PAaCCMOTPEHUS
xanoObl (TMPETeH3MM), €CIM 3TO HE 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIE HHTEPECHI
NPYTUX JIMI, ¥ €CIM B yKa3aHHBIX JIOKyMEHTaX W MaTepualiaXx He COJEpIKaTCs CBEICHMUS,
COCTABJISIOLIME FOCYIAPCTBEHHYIO HIIM MHYIO OXpaHsIeMYylo eiepaabHbIM 3aKOHOM TaifHYy.

5.6. Opranbl rocyiapcTBeHHOI BJIACTH U J0JKHOCTHBIE JIMLA, KOTOPBIM MOKeT ObITh
aJpecoBaHa Kajo0a (nmpeTeH3us) 3asiBUTEJIA B 10Cy1e0HOM (BHecy1eOHOM) MOPSAIKe
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3asgBUTENb MOXKET COOOIIMTH O HAPYIIEHUH CBOMX IPAaB U 3aKOHHBIX MHTEPECOB,
00paTUBIINCH € Kan000i (MpeTeH3uei) Ha NeHCTBUsI TNOO PeIIeHUs:
- kK ri1aBe agMuHucTpaunu MP «Tapycckuit paiion»;
- MuHuctepcTBo;
- Anmunuctpanus ['y6epnaropa Kamyxckoit

5.7. Cpoku paccMoTpeHus xaa00bl (IpeTeH31n)

Kamoba (mpereHsmsi) paccMarpuBaeTcs B TedueHHe 15 pabouux mHEW co aHS ee
pEerucTpanmy, a B ciaydae 00KajioBaHUs OTKa3a B IIPUEME JIOKYMEHTOB Yy 3asBUTENS JINOO B
WCIPABIICHUU JIOMYIIEHHBIX OMEYaTOK M OLIMOOK WJIM B cllydyae 00KajlOBaHMs HapyIICHUS
YCTAaHOBJIEHHOI'O CpOKa TaKUX MCIPABICHUM — B TeueHue 5 pabouux JAHEH cO JAHS ee
pPEruCTpalliM, €CJIM WHBIE CPOKM HE YCTAHOBJIEHbl HOPMATHBHBIMHU IPAaBOBBIMU AKTaMU
Poccuiickoit ®enepannn u Kamyxckoi o0macTu.

5.8. Pe3yabTat 10cy1e0HOro (BHECYA1eOHOI0) 00:Ka10BAHUSI TPUMEHUTEIBHO
K Kax/10ii nmpouexype Ju00 MHCTAHUMH 005KAJTOBAHUS
5.8.1. PesaynmpTaToM nocyneOHOTO (BHECYI€OHOTO) 00KATOBAHUS SBIISIOTCS:

- MpU3HaHUE >XKaJo0bl OOOCHOBAaHHOW W YCTpaHEHHE BBISIBICHHBIX HapYIICHUH,
MPUBIICUEHUE K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickon
®Denepalyiul JOHKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a JOKa3aHHbIE HAPYIICHHUS,

- IPU3HAHUE k71006 HEOOOCHOBAHHOM.

He moznnee muHs, cienyromero 3a JHEM NPUHATUS pelIeHHs], yKazaHHoOro B m. 5.8.1
AJIMUHUCTPATHBHOTO PETJIAMEHTA, 3aMHTEPECOBAHHOMY JIMIy B MUCHMEHHOU (DJICKTPOHHOM)
dbopMe HampaBiseTCSs MOTHBHUPOBAHHBIM OTBET O pe3ylbTaTaX pPACCMOTPEHHS >KaJoObI
(mpeTeH3un).
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ITpunoxxenne Ne 1

K aJIMUHHCTPATUBHOMY PETJIaMEHTY T10
MPEA0CTABICHUIO TOCYIAPCTBEHHON yCIyTH
«Oxka3zaHue eAMHOBPEMEHHOM COIMaIbHON
MOMOIIM CYNPYXECKUM IMapam

B CBSI3H C I00MIEIMU COBMECTHOIM KH3HM»

CBEJEHUA
00 otnene axmunuctpanuu MP «Tapycckuii paiion» Kanyxckoii od;1actu, koTropomy
nepeaaHbl rocy1apcTBeHHbIE MOJJHOMOYHUS 110 HA3HAYEHUIO U BbIIJIaTe
eIMHOBPEMEHHOI COINAJILHON MOMOIIY CYNPYKECKUM MapaM B CBSA3HM ¢ 10011eeM
COBMECTHOM KU3HHU
1.  HaumenoBanue: Otaen anmunuctpauuu MP «Tapycckuii pailon»
Kanyxckoit obmactu
2. Anpec: 249100, r. Tapyca, yn.JIenuna, a.7a
3. Konrakrusie Tenedonsl: 8(48435) 2-52-66,
tein/pakc 8(48435) 2-52-66
4. Anpec snekTpoHHOM OYTHL: tarusa_oszn@kaluga.ru
5. ®amunus, UMsi, 0OTYECTBO PYKOBOJIUTEIISI M KOHTAKTHBIE TeIe(OHBI:
banamosa Enena Hukonaesna, 8(48435) 2-51-34
6. ®ammiins, UMs, OTYECTBO CHELHAIMCTA, OTBETCTBEHHOI'O 32 IIPEIOCTABIECHUE
rocynapcrBenHoit ycnyru: Imuar EnuzaBera EBrenneBHa,
8(48435) 2-52-66
7. I'paduk mpuema rpaxaaH: HoHeAeTbHHUK — yeTBepr: ¢ 8-00 o 13-00,
O6enennsrii nepepsiB: ¢ 13-00 no 14-00, narHuma — npuéma HeT,
Beixonnsie: cy600Ta, BOCKpeceHbe
8. CtpykTypHOE mojpaseieHie MUHUCTEPCTBA TPy/Aa M COIMATIBHOMN 3aIIuTe
Kamyxckoit ~ o0mactu,  OCyIIECTBISIOIIEE  KOHTPOJIb 32  MPEAOCTaBICHHEM
roCyAapCTBEHHOM YCIyry
Crneuunanuct: Jlomanosa Epa [lerpoBna — 71-91-38
9. Bpemst pabote MuHHCTEpCTBA!
[TonenenpHuK — yeTBepr ¢ 8-00 mo 17-15 gac
[Tstarma — ¢ 8-00 no 16-00 gyac
O6exn — ¢ 13-00 mo 14-00 gac
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ITpunosxenne Ne 2

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABIICHUS] TOCYJAPCTBEHHOMN yCIyTH
«Oxka3zaHue eAMHOBPEMEHHOM COIMAIbLHON
MOMOIIM CYNPYXECKUM IMapam

B CBSI3H C I00MJIEIMH COBMECTHOI JKA3HM.

Biaok-cxema
Npea0CTABJIECHUS FOCYAAPCTBEHHOM YCJIYTIH

Oopaimenne rpaxiannHa B oTae] agMuHucTpanuu MP «Tapyccekuii palion», HaeJleHHbIH
rocyAapCcTBeHHBIMH INOJTHOMOYHMAMM 110 HA3HAYEHHIO U BBIILJIATE CONMAJILHOMH IIOMOIIH, € 32IIPOCOM O
NMPEeAOCTABJICHUH FOCY1apCTBEHHOM YCIyrH
(ImocpeacTBOM NMOYTOBOM, 3JIEKTPOHHOM CBSI3U MJIU JIUYHO)

A 4

A 4

JloKyMeHTBI IpeicTaB/IeHb] B IIOJIHOM 00beMe

JloKyMeHTBI NIpeJcTaB/IeHbl He B IOJHOM
o0beme, TpedyeTcsi 3alIPOCUTh UX
NMOCPEeACTBOM MeKBEAOMCTBEHHOI 0

B3auMMoOJeiicTBUS

v

IToryyeHue JOKYMEHTOB OT OPraHOB,
YHOJHOMOYEHHBIX HAa BbIAYy JaHHBIX
JOKYMEHTOB B PAaMKaX Me:KBe/IOMCTBEHHOI' 0
B3aNMO/IelcTBUSA

PaccmMoTpeHue npeACTaBIEHHBIX JOKYMEHTOB

v

A 4

JloKyMeHTBI COOTBETCTBYIOT TPeOOBAHUSAM

JloKyMeHTBbI He COOTBETCTBYIOT TPeOOBAHUIM

A 4

\ 4

IIpunsiTHE pelIeHNs 0 MPeOCTABICHHH
yeJIyra

IIpunsiTue pemenus 006 oTKase B
NpeAoCTABIEeHUH FOCyIapCTBEHHOM yCayru

A 4

A 4

IToAroTOBKA NMPOEKTA peleHus 0
NpeJoCcTaBIeHHHN FOCYAapCTBEHHOi YCJIYTH

IMoaroroBka MOTHBMPOBAHHOIO 0TKa3a B
Npe0CTaABIeHUH YCIYTH

A 4

A 4

Hanpapienue yBeomjieHus 3asBUTEJI0 0

NPeAoCTABICHUH FOCYIaPCTBEHHOMH YCIyru

MOCPEACTBOM MOYTOBOMH MJIN 3JICKTPOHHOH
CBAI3H

Hanpasnenne yBeomieHNns 3asiBUTEJTIO 00
0TKa3e B NPeIoCTaBJeHHH roCyAapCcTBEHHOI
YCJIYTH IOCPEICTBOM IOYTOBOW WUJIH

3JIEKTPOHHOM CBSI3U




