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«0O0 yTBep:KIeHNH AIMUHUCTPATHBHOIO PerjIaMeHTa
10 MPeJ0CTABJCHUI0 MYHUIIMIIATIBHOH YCJIyIH
«Bpl1aya BbINMCOK U3 (GUHAHCOBO-JIMLEBBIX CYETOB,
BBINHMCOK U3 JOMOBBIX KHHT, CIIPABOK M MHBIX
AOKYMeHTOB B cepe KKX»»

B coorBerctBum ¢ ®enepanpabiM 3akoHoM oT 27.07.2010r1. Ne 210 <O06
OpTaHM3aIi TPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHUIIUNAIBHBIX ychayr», DenepaibHbIM
3akoHOM oT 06.10.2003r. Ne 131 <06 o0O0mMX MNPUHIUIAX MECTHOTO CaMOYIpPaBJICHUS B
Poccuiickoit ®@enepannn», Koncrturynueit Poccuiickont ®@enepanuu, aiMUHUCTPALUS CEIbCKOTO
noceneHus «/IepeBHst AJIEKUHO,

[NOCTAHOBIJIAET:
1. VTBepauTh aIMUHUCTPATUBHBIN periaMeHT NpeA0CTaBICHNUS MyHUIIUTAIBHON YCIyTH
«Bpigava BBIMUCOK U3 (DMHAHCOBO-JIUIIEBBIX CUETOB, BHIMUCOK M3 JOMOBBIX KHUT, CIIPABOK M MHBIX
nokymeHToB B chepe KKX». ([Ipunoxenue Nel)
2. Pazmectuts Hacrosimee I[locranoBineHne B HMH(OPMAIIMOHHO-TENEKOMMYHHUKAIIMOHHON CETH
«HTepHeT», Ha calTe MYHHIUIAIBHOTO pailoHa «Tapycckuil paiioH» B paszaene «CelnbCKue
MOCEJICHUS», CTpaHHUIIa CEIIbCKOTO MOCENIeHUS «JlepeBHs ATNEKUHO».
3. HacTosiimee moCTaHOBIIGHHE BCTYMAeT B CHJIYy CO AHS €ro OQHUIMAILHOTO OOHAPOIOBAHUSA.
4 KoHTpOJb 32 UCTIOTHEHHEM HACTOSIIET0 TOCTAaHOBJICHUS OCTABIISIO 32 COOOM.

N.o0. I'naBbl AAMUHUCTPAIMHE CETbCKOT0
nocejieHus «/lepeBHsi AJIEKHHO» E.A. Opaos



[Ipunoxenne Nel

K [TIOCTAaHOBJICHHUIO aIMUHUCTPALIUU CEIbCKOTO MocenieHus «/lepeBHst AneKnuHo»

oT «6»okTs10pst 2014, Ne 68

AJIMMHHUCTPATUBHBLIN perjiaMeHT
aIMHHHUCTPALMH CeJIbCKOro nocejeHus «/lepeBHsi AJICKHHO»
10 NpPeA0CTABJIEHUI0 MYHUIIUNIAJIBLHOM YCIyr i
«Bpl1aya BbINNCOK U3 (UHAHCOBO-JIMLEBBIX CYETOB, BHINMMCOK M3 IOMOBbIX KHHT,
CIPABOK M MHBIX JOKYMeHTOB B cepe KKX»»

1. OBIIME NOJIOXKEHUSA

AJIMUHUCTPATUBHBIA pErJIaMeHT  MPEIOCTaBICHUA AJMHHUCTpALUEH CEJILCKOT'O
MOCETICHUS] MYHUIIUIIATBHON yCIIyTH «BbIaya BEIMUCOK U3 (DMHAHCOBO-JIHIIEBBIX CUETOB, BBIITHCOK
U3 JOMOBBIX KHHUT, CIIPaBOK M MHBIX JOKyMeHTOB B chepe KKX»», (agee — aaMHHHCTPATHBHBIN
periaMeHT) pa3paboTaH B IIEJAX MOBBIIICHUS Ka4yecTBa MPEJOCTABJICHUS U JIOCTYIIHOCTH
MYHUILIMIIAJIBHOW YCIYTH, CO3JaHUSl KOM(OPTHBIX YCIOBHHM ISl MOJY4E€HHS MYHULUMAIbHOU
YCIIYTH.

PernameHT omnpeaensieT €IUHBIA TOPSAOK, CPOKH M TOCJIEAOBATEIbHOCTh JACHCTBHI
(aAMMHUCTPATHBHBIX TPOLEAYP) IMPU OCYIICCTBICHUU TOJHOMOYHMHA TI0 TPEIOCTABICHHIO
MYHHULUIIAJIBHON YCIYTH.

1.1. HaumeHOBaHHME MYHULIUNIAJbHOW yCIyTU

MynununanbHas yciayra «Bblgada BHITUCOK U3 (PMHAHCOBO-JHUIIEBBIX CUETOB, BBIMUCOK U3
JIOMOBBIX KHHUT, CIPaBOK M HHBIX TOKYMEHTOB B cepe KKX»

1.2. HaumeHoBaHME opraHa, PeI0CTaBIIAIONIEr0 MyHUIIUITATIBHYIO YCIYTY

MyHununanpHas yciyra NpeAaoCTaBlsAeTCS aJIMUHUCTpalHei CEJBCKOTO TMOCEICHUs
«JlepeBust AneknHo» ( 1ajee 1Mo TeKCTY —aIMHHHUCTPAIIUCH MOCETCHHUS).

1.3.HopMaTuBHBIEC IPaBOBBIC aKThI, PETYIUPYIOIINE OKAa3aHUE MYHUIIUTIATHHON YCIYTH

HcnonHenne MyHUIIMNAIBHOM YCIIYTH OCYLIECTBISAETCA B COOTBETCTBUH C:

- Koncrutynueit Poccuiickoit ®@enepanuu, NpUHATOW BCEHAPOJHBIM rojocoBaHuem 12

nekabpst 1993rona;

-XKunumneim kogekcom Poccuiickoit denepanuu ot 29.12.2004r. N 188D3; -

I'paxxpanckum koaexcom Poccuiickoit @enepanun ot 30 ssuBaps 1994Ne 51-03,;

- ®epepanpHbiM 3akoHOM Poccuiickoit @enepanuu ot 29.12.2004r. N 18903 «O

BBeZieHuH B AeiicTBue XXunumuoro Koaekca Poccuiickoit @enepannn»;

- @enepanbHbIM 3aK0HOM 0T 22.10.2004Ne 125 - D3 «O06 apxuBHOM jaene B Poccuiickoii
denepanun»

- ®enepanbubiM 3ak0HOM 0T 02.05.2006\e 59-D3 «O mopsake paccMOTpeHHs 00paeHui
rpaxnaan Poccuiickoin denepannm»

- HHBIMM HOpPMAaTHBHBIMU IIpaBOBbIMM akTamMu Poccuiickoit ®enepanuu, Kamyxckoit
o0JacTl M CeNbCKOro MoceleHus «/lepeBHs AJEKHHO», PETYIHUPYIOIIUMU MPABOOTHOUICHUS B
JaHHOM cdepe.

1.4. Wudopmanus o miare (uau e€ OTCYTCTBHH) 3a MPEAOCTABICHHE MYHHUIMITAIBHON
YCIIYTH.

MynununanbsHas yciayra «Bblada BHITUCOK M3 (PMHAHCOBO-JHUIIEBBIX CUETOB, BBIUCOK U3
JIOMOBBIX KHHT, CIIPABOK M HHBIX TOKYMEHTOB B cepe KKX» npenocrapnsiercss GecruiatHo.

1.5. PesynpTaT npeaocTaBiIeHUs MYHUITUTIATLHON YCIYTH.

Pe3ynbTaToM MCIONHEHUS MYHHIIMIIATBHON YCIIyTH SBJISICTCS BbIJaua JOKYMEHTOB (KOTIHH
(MHAHCOBO-JIUIIEBOTO CUETA, BHIIKMCKA U3 IOMOBOM KHUTH, CIIPABOK.

1.6. Tlomyuarenu yciayr.

[MonyuaTeasiMu MyHHLUIATbHON ycinyru (manmee - 3asgBUTENM) SBISIOTCA TpaxkIaHe
Poccuiickoit denepanuu, MOCTOSHHO IPOXUBAIOIIME HA TEPPUTOPHUU  CEIBCKOIO  ITOCEJICHUS
«JlepeBHss AsiekuHO» ( [ajiee- CENbCKOrO MOCENICHHS) , TPaXIaHEe HWMEIOIIUE Ha TEPPUTOPHU
CEJIbCKOTO TIOCETICHUS KaKyI0-ITH00 COOCTBEHHOCTh, HACTICTHUKH BIIAJIENIbIIEB COOCTBEHHOCTH.



2. TPEBOBAHMS K IOPAIKY UCIIOJTHEHUSA MYHUITATIAJIBHOM
YCIYI'H

2.1 [opsimox nH(bOPMUPOBaHUSA O MpaBHJIAX MPEIOCTABICHUS MYHUIHITAIHHON
YCIIYTH:
Wudpopmanus o mopsake MperoCTaBICHUsS MYHHUIMIAIBHONH YCIYTH TPEI0CTaBIsAeTCS
HEMOCPEACTBEHHO B aIMUHUCTPALIUU  CEJILCKOTO MOCETICHNUS.
2.1.1. MynununansHas ycinyra okaszbiBaercs anmMuuauctparmeit CII «JlepeBHst AeKkuHO»
MecToHax0XACHNE aIMUHUCTPALIUN CEIbCKOTo noceneHus «J/lepeBHs Anekuno»: 249111,
Kanyxckas o6acts, Tapycckuit paiion, a. Anekuno, yia.Camoas, 1om 1, tenedon 8 (48435) 3-
36-38,anpec anexkrponHoi moutel: adm.alekino@yandex.ru.
JlHu u BpeMs paboThl aIMUHUCTPALUY, BpeMs IPUEMA I'pakJjaH:
Bpewms pabotsr: ¢ 8-0010 16-15
O6enennsrii nepepsiB: ¢ 13-00m0 14-00
Brixonnbie gHU: cy000Ta-BOCKpECEHbE
2.1.2 I'padux (pexxum) MprueMa 3aHHTEPECOBAHHBIX JIHII ITO BOIPOCAM IPEIOCTABICHHS
MYHUIUTIAIBHON YCIIyTH:

'PADUK
npueMa rpaxaaH B aJMUHUCTPALIUU CeNIbCKOTo noceeHus «JlepeBHs AJTEKHHO»

®.1.0. JIau npuema Bpems npuema
H.o. rimaBel OpinoB EBrennii I[NonenensHUK- ¢ 9 mo 13uacos
AIMHUHHUCTPAITUN AnexceeBuY [IITHULIA

2.1.3. Tlopsnok momydeHuss WHOOpPMAIMU 3asBUTENIEM II0 BOMPOCaM TPEIOCTaBICHUS
MYHUIUIIATBHON YCIYyTH:

Wudopmarinio o mporeaype npeaocTaBlIeHuss MyHUIIUIAIBHON YCIYTH MOYXHO MOJIY4YUTD 110
YKa3aHHBIM KOHTAKTHBIM Telle(hOHaM aIMUHUCTPALIUN U TIMYHOM IPpUEME TPaXkKIaH.

KoHncynpTanum npenocTaBisioTCsl YIIOTHOMOUYEHHBIM CIEMUAINCTOM aIMUHUCTPALIUU MIPU
JUYHOM OOpAIEHUH JIUIA, TOCPEICTBOM Telne(OHa, FIEKTPOHHON MOYTHI.

KoHncynpTanum npeaocTaBisitoTCs MO CIEIYIOIMKUM BOIIPOcaMm:

- 0 IPOLIEIype MPEAOCTABICHHUS] MyHULIMTIAIBHON YCIIYTH,

- 0 HOPMaTHUBHBIX NMPABOBBIX aKTaX;

- 0 MIepEYHE MPEIOCTABISIEMBIX JOKYMEHTOB H MPEABIBIIEMbIX K HUM TPEOOBAHUSIM;

- 0 BpeMEHU Npuéma 3asiBUTEIIEH;

- 0 CpPOK€ MPEOCTABICHUS MyHUIIUTIATBHON YCIYTH;

- 0 MPUOCTAHOBJIEHUHU MPEIOCTABIICHUSI MyHULIUTIAJIbHOU YCIYTH;

-0 TopsaKke o0KajJoBaHUs JEHCTBHI (Oe3meiCTBHI) M peIICHHI MPUHUMACMBIX B XOJE
WCIIOJTHEHUS] MYHUIIUTIATBHON YCIYTH.

WHbIe BOMIPOCH pacCMaTpUBAIOTCS TOJBKO HA OCHOBAaHUH MUCHMEHHOTO OOpaIeHHUS.

OcHOBHBIMU TPeOOBaHUSIMH K KOHCYJIbTUPOBAHUIO 3asBUTEJICH SABIISAIOTCS:

- TOCTOBEPHOCTH MpeocTaBIsieMor HH(pOpMaIuy,

- YETKOCTb B U3JI0)KEHUU MHPOpMaIuH;

- IOJTHOTA MH()OPMUPOBAHHS;

- TOCTYIHOCTh NOJy4yeHUs] HHPOpMaIiH;

- ONIEPATUBHOCTH MPEAOCTABICHUS WH(OPMAIIUH.

KoHcynbpTupOBaHuEe 3asBUTENCH TPOBOAUTCS B hopMeE:

- YCTHOTO KOHCYJIbTUPOBaHUS,

- IUCbMEHHOT0 KOHCYJIbTUPOBAHMSI.



WHouBuayanbHOE  YCTHOE  KOHCYJIBTHPOBAaHUE  OCYLIECTBIISETCS CHENAINCTOM
aIMHHUCTpPAIIMK  CEJBCKOro mocesieHus ( Jgajee - CIENHUAaNnCT) IpU OOpalleHHH 3asBUTENCH 3a
uHpopmanuelt JumyHO WM 1o TenedoHy. CHenmamucT, OCYIIECTBISIOUIMA NpuéM U
KOHCYNIbTHpOBaHUE (10 TeledOoHy WM JIMYHO) AOJDKEH KOPPEKTHO M BHHMATEIFHO OTHOCHUTBCS K
3asIBUTEITIO.

Cnennanuct, OCyHIECTBIIOIIANA HWHIUBUAYAJIBHOE YCTHOE KOHCYJIBTHPOBAaHHUE, IOJDKEH
NPUHATH BCE HEOOXOAMMBIE MEpHI Ui JJaud MPSIMOTO U ONEPAaTHBHOIO OTBETA HA MOCTABJICHHBIC
BOIIPOCBI, B TOM YHCIE C IPUBICYCHHUEM JPYIMX CICHHUATUCTOB aAMHHHCTpanmu. llpném
3asiBUTENIEH OCYLIECTBIIAETCS CIELUAIMCTOM B nopsake ouepenu. Ilpu orcyrcTBumM ouepenu
BpeMsl OXXUIAHWS 3aiBUTENS IPU HUHAMBUAYAJIBHOM YCTHOM KOHCYJIBTUPOBAaHUM HE MOXKET
npeBbimiath 10 MmuHyT. MHIuBuAyalbHOE YCTHOE KOHCYJIBTUPOBAHME KaXKIOTO 3asBUTENS
CHELHAIHUCT ocyliecTBisieT He 6onee 20 MUHYT.

Ilpn orBere Ha TeneOHHBIE 3BOHKH CHELHUATUCT AAMUHUCTPAIMH, OCYLIECTBISIOIINN
KOHCYJIbTUPOBaHHE, CHSAB TPYOKY, JOJDKEH Ha3BaTh CBOIO (paMmiIMio, MMs, OTYECTBO, Ha3BaHUE
aAMUHUCTpalMd. Bo BpeMs pasroBopa HEOOXOIUMO TNPOMU3HOCHTH CJIOBa 4YETKO, H30erarb
«T1apaJlIeNbHBIX Pa3rOBOPOB» C OKPYKAIOLMMHU JIIOJBMHU U HE NPEPHIBATH Pa3roBOpP.

B cnydae ecnu A NOArOTOBKM OTBETa TpeOyeTCsl MPOJOIKUTENIBHOE BPEMsl, CHIELMAINCT
MOYET IPEJIOKUTH 3aIBUTENI0 00PATUTHCS 32 HEOOXOAUMOM nH(pOopMalell B MUCbMEHHOM BUJIE,
A100 HAa3HAYUTh APYroe yA0O0HOe I 3assBUTEINS BpeMs Il YCTHOIO KOHCYJIbTUPOBAHMS.

WuauBuayanbHOe TMHCBMEHHOE — KOHCYJIBTUPOBaHME NpU OOpAICHWH 3asBUTENCH B
aMMHMCTPALUIO OCYILECTBISAETCS IIyTEM HANPABICHUS OTBETOB 10 IIOYTE.

OTBet Ha o0paleHne 3asBUTEIS TPEJOCTABIAETCS B IPOCTOH, YeTKON U TIOHATHOH (opme ¢
yKa3aHHEM JIOJDKHOCTH, (aMHIMM, MMEHH, OT4YeCTBa, HoMepa TenedoHa wucnoiaHurens. OTser
nojanuceiBaeTca ' aBoil aIMUHUCTPALUU CEJILCKOTO TIOCETIEHMSI MU €r0 3aMECTUTEIISIMHU.

OTBeT HampaBisieTCs B THUCHbMEHHOM BHJIE€ TMOYTOHM WM JJIEKTPOHHOW TMOYTOM B
3aBHCUMOCTH OT CII0c00a JTI0CTaBKH OTBETA, YKa3aHHOTO B MUCHbMEHHOM OOPAICHUH 3asBUTEIIS.

[Tpu mHAMBUAYAIBHOM NMHCBMEHHOM KOHCYJIBTUPOBAHUU OTBET HAINIPABIISICTCS 3asBUTEIIO B
TE4eHHUe S THEeH co THS MOCTYIUICHUS 0OpaleHus.

2.1.4. VUndopmamuss o TmepeyHe HEOOXOAUMBIX JOKYMEHTOB JUIA TPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, TPEOYyEeMbIX OT 3asBUTEIICH.

JUis oay4eHuss MyHULMIAIbHON YCIyTH 3asiBUTEI0 HEOOXOIUMO MOoJaTh

-3anpoc 1no GopMe yCTaHOBJICHHOH aMUHHCTPATHUBHBIM perjaMeHToM (mprioxenue 1)

- IOKYMEHTBI HEOOXOMMBIE JUTS BBIJAYM TE€X WJIM HWHBIX CIPaBoK (acmopr, TOMOBas KHHTA,
apXWBHasl CIIpaBKa U T.1I.)

2.2.CpoKy mpe0CTaBIeHNUS MYHUIIUITAIbHON YCITYTH.

Cpok mpenocTaBieHUs] MYHUIIUIAIBHON YCIIYTH COCTaBisieT He Oonee S pabouux qHEH co
JHSL TIOCTYIUJICHUS] OOpaiieHus 00 WCIOJHEHUH MYHHUIMNAIbHON (QYHKIMM C MpeAoCTaBICHHEM
HEOOXOJUMBIX JOKYMEHTOB (MACOPT WJIM HWHOW JIOKYMEHT YJIOCTOBEPSIOIIUN JTHYHOCTH
rpakIaHNHA).

[TpoaomKUTENFHOCTD MPUEMa 3asSBUTENCH Y CHEIHATUCTa MPU MOJYyYEeHUU TOKYMEHTOB HE

JI0JDKHA TIpeBbImath 20 MUHYT.

2.3TpeboBanusi K TIOMEIICHWSIM W MECTaM, NpPEIHA3HAYCHHBIM JJIs HCIIOJTHCHUS

MYHUILIMTIAJTILHON YCITyTH

TpeboBaHMs K MECTaM MIPEIOCTABICHUS MyHUIIUITATILHOU YCITyTH

2.3.1.TpeboBanus K 31aHUIO, pa3MEMICHUIO U 0(OPMIICHUIO TTOMEIIICHUN

3naHue aTMUHUCTPALMA  CEIIbCKOTO TMOCEICHHUS JOJIKHO OBITh 000PYJIOBAaHO BXOJaMH,
00ecIeunBarOIMMA  CBOOOJIHBIN JIOCTY B TIOMEIICHHS, TPOTHUBOIOKAPHON CHCTEMOW W
CPEICTBAMU TOXKAPOTYIICHUS.

TpebGoBaHMs K MOMEIIEHUSM JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-3IUIEMHUOIOTHYECKIM
MpaBUJIaM U HOPMATHBAM.



Mecrta mnpenocTaBiIeHUS MYHUIHMIIAIBHONH YCIYyTH OOOpYIYIOTCS C YYETOM CTaHaapTa
KOM(OPTHOCTH NMPeIOCTABICHNS MYHUIIUIATIBHBIX YCIIYT.

[Tpuém 3asBuTENnEil ocymiecTBisercss B KaOWHETe, UMEIOIUM ONTHMAJIbHBIC YCIOBHS IS
paboTHI.

[Tomernenne HOMKHBI OBITH 0OOOPYAOBAHO YIOOHOM JUIsl MpUEMaA MOCETUTENCH U XpaHEHHS
JIOKYMEHTOB MeOEJIbI0, OCHAIIEHBI KOMIBIOTEPOM U OPTTEXHHUKOM.

2.3.2.0060pynoBaHre MECT OXKHIAHUS

MecTa okumaHus Ha MPEJOCTABICHNE MYHUIUIIATBHONW yCIyTH 000pYIyIOTCS CTYIbSIMU B
KOpUOpE aAMUHUCTPAIIMH CEJIBCKOTO MOCEICHUSI.

B momeniennn AOKHBI OBITH OTBENEHBI MeCTa, NPEIHA3HAYECHHBIC IS O3HAKOMIICHUS
noceruTened ¢ HMHGOPMAIMOHHBIMH ~ MaTepualiaMH, OO0OpyIOBaHHBIE HH(OPMALUOHHBIMU
CTEHJaMH, Ha KOTOPBIX pa3MelaeTcs CleaAylomas nHpopMarus:

- W3BJICUCHHS W3 HOPMATHUBHBIX INPABOBBIX AKTOB, COJACP)KAIINX HOPMBI, PEryIUpYIOIIHe
JeSITeBHOCTD I10 MPEIO0CTABICHUIO0 MYHHUIIUITAIBHON YCIIyTH,;

- TeKCT AJIMHHUCTPAaTHBHOTO periiaMeHTa (M3BJICUCHHS);

- TiepedeHb TOKYMEHTOB, HEOOXOAMMBIX JUIsl PEAOCTABICHHUS MYHUIUIAILHON YCIyTH, U
TpeOoBaHus, MPEIbABISIEMBIC K THM JOKyMEHTaM,

- MECTOpACIOJIOKeHHe, rpaduk (pexxum) paboThl, HOMepa TeneoHOoB, anpeca WHTepHET —
CalTOB, OpraHU3alMii, B KOTOPBHIX 3asBUTEIM MOTYT IIOJyYUTh JOKYMEHTHI, HEOOXOIMMBIC IS
IPEOCTaBICHUS MyHULIUTIAIBHOW YCIYTH;

- peXHUM ITpUEMa 3asBUTENEH;

- TabJMIa CPOKOB MPEAOCTABICHHUS MYHHIMIIATbHON YCIYTH B LIEJIOM U MaKCHMAallbHBIX
CPOKOB BBITIOJTHEHHS OTACIBHBIX aIMUHUCTPATUBHBIX POLIEIYP;

- OCHOBaHHMsI OTKa3a B MPEIOCTABICHUN MYHHUIIMIIATBHON YCIyTH;

- OPSIIOK HHPOPMUPOBAHUS O XOJI€ PEAOCTABICHIUS MyHUIIUITAIEHON YCIYTH;

- IOPAZOK MOJTyYeHUsT KOHCYIIbTAIHH;

- HAWMCHOBAaHHWSA, ajJpeca M Tele(OHBl BBILECTOSMINX YUPEKACHHH M OpraHU3alui,
KOHTPOJIMPYIOIUX JAITEIbHOCTh aAMUHUCTPAIIMH CEIBCKOTO MOCEICHNUS,

- TOpSAOK OO0XKaJIOBaHWS pEIIeHWH, JeWCTBMM WM OE3ACHCTBUS  CHEIUaIucTa
aJIMUHUCTPAINH, TPEAOCTABISIONINX MYHULIUIIATBHYIO YCIIYTY.

2.3.3TpeboBanus K MApKOBOYHBIM MECTaM:

Ha tepputopum, npuseraromeil K MeCTOPACIONIOKEHUIO aJIMUHUCTPAIMH, OOOPYIYIOTCS
MecTa ISl ITApKOBKH aBTOTPAHCHIOPTHBIX CPEACTB,;

JlocTyn 3asiBUTENEH K MapKOBOUYHBIM MECTaM SIBJISETCS OCCIIaTHBIM.

3. AIMHUHUCTPATHUBHBIE ITPOLE/YPbI

Onucanue nocie0BaTeIbHOCTH AEMCTBUM NP NPEAOCTABICHUA MyHULIMITAJILHON yCIIyTH
[IpenocraBieHne MyHHLIMIIAQIBHOM YCIyrH BKJIIOYAaeT B ce0s IMOCIEN0BaTEIbHOCTD
CIIEYIOIINX aIMUHUCTPATUBHBIX NIPOLENYP:
- IPUEM 3asIBJICHUS U JOKYMEHTOB C LIEJIbIO NTPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH,
- MOJITOTOBKA K BbI1ade TpeOyeMoro JOKyMEHTa,
-perucTpanys BblIaBa€MOro J0KyMeHTa B KHUre perucrpamyy Bbl1aBa€MbIX JOKYMEHTOB,;
bilok-cxeMa mocnenoBaTENBHOCTH JEUCTBUM 110 OKA3aHUIO MYHMIUINAIBHOW YCIYTH
IpeCTaBIeHa B MPHIOKEHUH 2 K HacTosAuleMy Pernamenry.
3.1.MudopmupoBaHre U KOHCYJIbTUPOBAHHUE TPAXKAaH
3.1.1. OcHoBaHMeM i1 Hayajga aJIMHHUCTPATHUBHOW TPOIEAYpHI SIBISETCS OOpalieHue
IpaXkAaHWHA, IPETEHAYIONIEr0 Ha MOJIYy4eHHEe MYHULIUIIAIIBHOM YCIIYTH.
3.1.2.CnenuanucT aAMHUHUCTPALIMA B paMKax MPOIEAYp MO KOHCYJbTHPOBAHUIO U
UH(POPMHUPOBAHUIO TPEIOCTABIACT TpakaaHaM HMH(OPMAIMIO O HOPMATHBHBIX MPABOBBIX aKTaXx,
PEryJIUpPYIOIIKX MOPAJOK U YCIOBUS MPEAOCTABICHHUSI MyHUIIMIIAILHON YCITYTH.
KoHcynbranuu npoBOJsATCS MOAPOOHO, B BEXKIMBOH (opMe ¢  HCIOIB30BAaHUEM
o(HULIaNTBbHO-EI0BOIO CTUJIS PEYH.
MaxkcuManbHBIH CPOK BBIMOIHEHUS fedcTBUsS — 1OMUHYT.



3.2.I1puem 3asgBUTENSA U JOKYMEHTOB JJIsl IPEIOCTABICHUS MYHUIUIIAILHON YCIyTH

3.2.1. OcHoBaHMEM I Hayaja MPEIOCTABICHHUS MYHHIMIIAIBHON YCIyTu SIBIsETCS
MUCHbMEHHOE MUJIM YCTHOE OOpallieHHe 3asBUTENEH B aIMUHUCTPALIMIO TIOCEJICHUS C 3asBICHUAMU U
HEOOXOIMMBIMHU JIOKyMEHTaMH.

3.2.2Cnenuaniuct ycTaHaBJIUBaCT:

- IpeaMeT OOpallleHus, HaTMYUe BCeX HEOOXOAUMBIX JTOKYMEHTOB, NIPABHIBHOCTh 3aIllOJHEHUS
JIOKYMEHTOB, TPOBEPSET B CiIydae HEOOXOIUMOCTH MOJIHOMOYUS TPECTaBUTEIS.

MaxkcuManbHBIN CPOK BBITIOJTHEHHUS JIEHCTBUA cocTaBisgeT 15 MUHYT Ha KaXKA0TO 3asBUTES.

3.2.3. Crnenuanuct CId4aeT MPeJOCTaBICHHBIE SK3EMIUISIPbl OpPUTMHAIOB U  KOIMUH
JOKYMEHTOB (B TOM 4YHCJIE€ HOTAPHAIbHO YIOCTOBEPEHHBIC) JPYr C JPYroMm. Ecnu
IPEJOCTaBICHHBIE KOMUHU JOKYMEHTOB HOTAPHAJIBHO HE 3aBEPEHBI, CIECHHUAIUCT CIMYAIOT KOIUHU
JOKYMEHTOB C UX MOJUIMHHBIMHU 3K3EMIUISIpaMH, BBITOJIHSAET HA HUX HaJIMUCh 00 UX COOTBETCTBUU
MOJUTMHHBIM 3K3EMIUISIpaM, 3aBEpseT CBOEH MOANUCHIO C YKa3aHUEeM (paMUINy M MHUIHAJIOB.

MakcuManbHBI CPOK BBITIOJIHEHHsI JIEWCTBHS COCTaBIsICT S5 MHHYT Ha KaXIyHO TMapy:
JIOKYMEHT-KOTIHS.

3.2.4. CiennaiicT MpOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JTOKYMEHTOB TPEOOBAHUSM,
YCTQHOBJICHHBIM HACTOALIMM AJIMHUHUCTPATHBHBIM PETJIAMEHTOM, YAOCTOBEPSISCh, UTO:

-JIOKYMEHTHI B YCTaHOBJIICHHOM 3aKOHOJATEeIbCTBOM CIIy4asiX HOTapUaJIbHO YIOCTOBEPEHHI,
CKpETIJICHBI neyaTsiMM, ~ MMEIOT  HaJyUIeXallde MOJNMMCH  CTOPOH WJIM OIpeesIeHHBIX
3aKOHOAATEIbCTBOM JOJIKHOCTHBIX JIULL;

-T€KCThI JOKYMEHTOB HaIlMCaHbI pa300pUUBO;

pamunuu, UMEeHa U oTyecTBa (PU3UYECKUX JIUI[, aJpeca UX MECT JKUTEIIbCTBA HANUCaHbI
MIOJIHOCTHIO;

-B JIOKYMEHTaX HET MOAYUCTOK, NMPUIHUCOK, 3aU€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX
UCIIPABJICHUN;

-JIOKYMEHTHI HE UCIIOJIHEHBI KapaHJallioM;

-OKYMEHTBl HE HMEIOT CEphE3HBIX MOBPEXKJICHHUH, HalIW4YMe KOTOPbIX HE I03BOJISET
OJIHO3HAYHO UCTOJKOBATh UX COJEpKaHUE.

MaxkcruMaibHbIl CPOK BBIIIOJHEHUS IEHCTBUS COCTABISAET S MUHYT HA TOKYMEHT.

3.2.5. [Ipn HenmpaBUILHOM 3allOJIHCHUH 3asBJICHUM, YCTAHOBJICHUU (AKTOB OTCYTCTBHS
HEOOXOJUMBIX  JIOKYMEHTOB, HECOOTBETCTBHUS IPEICTABICHHBIX JOKYMEHTOB TpeOOBaHHUSAM,
YKa3aHHbIM B HAcToslleM AJMUHUCTPATUBHOM pErJlaMEHTE, CIEeHUaIiCT YBEIOMIISIET
3asBUTENCH O HAIMYUU MPETSTCTBUH JUIs BBIAAYH JOKYMEHTOB (CIIPaBOK), OOBSICHSIOT 3asIBUTEIISIM
COJIep’)KaHUE BBISBICHHBIX HEJIOCTATKOB B NPEJICTABICHHBIX JOKYMEHTaX M BO3BpalllaloT
JIOKYMEHTBI 3asIBUTEIISIM.

Crneuuanuct  00si3aH pa3bsCHUTb INPUYMHBL, B  CBSI3M C KOTOPHIMH BO3HUKIIU
NPEMSATCTBHS B BbIJIaU€ JJOKYMEHTOB, 1 0003HAYUTh MEPHI 110 YCTPAHEHHUIO HA3BAHHBIX IMPUYHH.

Ecnu mpuunHbl, NpensTcTBYIOUINE NMPUEMY JOKYMEHTOB, MOTYT OBITh YCTPaHEHBI B XOJ€
npreMa, OHHU YCTPaHSIOTCS He3aMEIUTENBHO.

B ciyuae HEBO3MOXKHOCTH HE3aMEUIUTEILHOTO YCTPAHEHUS! MPENATCTBUN CHEIMAIUCT 10
COTJIACOBAHUIO C 3asIBUTEISIMHU HA3HAYAIOT BPEMs CJICAYIOIIETO pUeMa.

MakcumanbHBIM CPOK BBITIOJIHEHHS TeUCTBUS — 10MHUHYT.

3.2.6 MakcuMabHbII CPOK AMUHUCTPATUBHOTO AeHCTBHS - 30 MUHYT.

[ToaroraBiuBarOTCS JAOKYMEHTHI (CMpaBKM) B TEUCHHWE  JOHSA, W TEPEHAlOTCA Ha
paccMOTpeHHe M TMOANUCH [J1aBe aJIMUHHUCTpAllMd  CEJIbCKOTO TOCEJCHHMS WU JIMIAM, €ro
3aMeUIatoIINM.

3.3 IlpoBenenue nmpoBepoK NPEACTABICHHBIX 3aSBUTEIICM.

3.3.1.0OcHoBanueM ajs Havajda agMUHUCTPATUBHOM MPOLEAYpHI SBISETCS MpEACTaBICHUE
3asgBUTENIEM JIOKYMEHTOB, TPEOYIOIIMX TMPOBEPKU MOJHOTHI U JIOCTOBEPHOCTH YKa3aHHBIX B HUX
CBEIICHUU.



4. MIOPAAOK U ®OPMbI KOHTPOJIA 3A HCIIOJTHEHUEM
MYHUIUITAJIBHBIX YCJIYT

4.1. OTBETCTBEHHOCTh MYHMIMIIAIBHBIX CIY)XAL[UX aJIMUHUCTPALUU 32 pELIECHUS U
neiictBus (0e31eiicTBuUS), MPUHUMACMBIC B XOJIC UCIIOJHCHUS MYHUIIUITATBHON YCITyTH.

Crnenuanuct HeceT OTBETCTBEHHOCTb 34!

- IOJTHOTY KOHCYJIbTUPOBAHUS 3asBUTEIICH;

- co0II0ICHNE CPOKOB U MOPsAKa NMpHUeMa U Bblaud TOKYMEHTOB, IPAaBUIHLHOCTh BHECEHUS
JAHHBIX B JKypHAJl pETUCTPALIUU BbIJAYM TOKYMEHTOB.

- IOJIHOTY IPHUHATHIX y 3asBUTENEH JOKYMEHTOB;

- coOJI0OZIeHHE CPOKOB, IMOpsiAKa MPEJIOCTABICHUS MYHULMIAIBHOW YCIYTH, MOATOTOBKU
0TKa3a B MPEIOCTaBICHUU MYHHUIIUTIATLHON YCIYyTH;

- XpaHEeHUe JOKYMEHTOB.

[lepconanbHasi OTBETCTBEHHOCTh CHEIHUAINCTA MPEAOCTABISAIONIETO MYHUIMIAIbHYIO
yCIyry, 3aKperuiiercs B JOJDKHOCTHBIX HWHCTPYKLUHAX B COOTBETCTBUU C TpeOOBAHUSAMHU
JIEMCTBYIOIIETO 3aKOHOAATENIbCTBRA.

4.2. Texymuid KOHTPOJb OCYIIECTBIISACTCS MyTEM MpoBeaeHUs [71aBoi aJIMUHHCTpPAIUH
CEJIBbCKOT0 MOCETICHUSI, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl IO MPEIOCTABICHUIO
MYHULIMNIAJTIBHOW YCIYTH, TPOBEPOK COOMIOACHHUS M HCIOJHEHHUS CIEHUATMCTOM HACTOSIIEro
PermamenTta, HOpMaTUBHBIX TPAaBOBBIX akToB Poccuiickoit ®eneparnuu, HoBroposackoit obnactu,
CEIBCKOI0 IMOCEJICHMS IPU NMPEJOCTABICHUN MYHUIIMTIAIBHON YCIIYTH.

[TpoBepka MOKET IPOBOAUTHCS] BHETLIAHOBO TIO KOHKPETHOMY OOPAIIEHUIO 3asiBUTEIIS.

5. MOPSITIOK OBXKAJIOBAHUA JEUCTBUSI ( BE3AENCTBUS)
JOJKHOCTHOT'O JIMIIA, A TAKXKE IPUHAUMAEMOI'O UM PEIIEHUSA ITPA
HUCIIOJIHEHUU MYHUIIUIIAJIBHOM YCJIYTH

B coorserctBum ¢ I'paxxganckum kogexkcom Poccuiickont denepanuu rpakJaHe BIIPaBe
o0paTuThCs HEIOCPEICTBEHHO B cyn hi17 (0]
K  BBIIIECTOANIEMY HCIIOTHUTEILHOMY OpraHy TroCyIapCTBEHHOM BIacTH  oOjacTu,
MYHHUITUTIAJILHOTO paloHa, JOJDKHOCTHOMY JIMIY C JKaJoOOW Ha pemieHuss | JeHCTBUSA
(Oe3melicTBUE) AIMUHUCTPAIIMK  CEIBCKOTO TIOCEJICHHUS, MyHHUIIUIIATIBHBIX CIYXKAIllUX, B pe3yJIbTaTe
KOTOpBIX: HapylIeHbl MpaBa M CBOOOJABI TPa)JaH; CO3/JaHbl MPEMSITCTBUS OCYILECTBICHUIO
rpakIaHaMU WX MPaB U CBOOO/I.

XKanobsl Moryr ObITh TOJAHBI TpaxkJaHaMH, IpaBa KOTOPBIX HapyLIeHbl, WU HX
3aKOHHBIMU TIpencTaBuTensmMu ( mpuioxenue Ne 3).

I'pakaHe MOT'YT 00’KaI0BaTh pelieHus u aeiictBus (0e3aercTBue):

- ['1aBbI aIMUHUCTpALIMA  CEITBCKOTO MOCEICHHUS;

- CIIeMANINCTa IMUHUCTPAIIMN  CEeJTbCKOTO MOCETICHUS.

Brlena3BaHHbIC JOMKHOCTHBIC JTUIA, MYHUITUTIAILHEIE CITyKaIllie 00sS3aHbI paCCMOTPETh
xanody B Teuenue 30 nueit. ['paxnaHe MUCbMEHHO YBEIOMIISIIOTCSI O MPUHATOM IO pe3yjbTaTaM
paccMoTpeHwst xkanoObl pemeHun ( mpruioxeHue Ned).

Ecmu rpaxaaHam OTKa3aHo B YIOBJIETBOPEHUH xKayoo WIH
OHHM HE TIOJIYYMJIM OTBETA B TEUCHHE MECSIa CO JTHS X MOJja4d, OHH BIIpaBe 0OOPATUTHCA C K000
B CyJl IO MECTY KUTEJIbCTBA.

Jlist obparieHus B ¢y ¢ ’anodaMu yCTaHABIUBAIOTCS CIIEIYIOIINE CPOKH:

- TPU Mecslia Co JHS, KOorJa rpakJaHaM CTajio U3BECTHO O HapyIICHUHU UX IPaB,;

-OAWMH  MeCSI] CO JHS TONy4eHWs TpaKTaHaMU THCbMEHHBIX  YBEIOMIICHUN
00 0TKa3e BBIIECTOAIUX OPTraHOB, JOJKHOCTHBIX JIUL B YIOBIETBOPEHUH KaJIOObI



[Tpunoxenue 1

K aJMUHUCTPAaTUBHOMY

peraamMeHTy Mo MpeJIoCTaBICHUI0 MYHUIIUIATIBHON yCIyTu

«Bpiaua BEITUCOK U3 (PMHAHCOBO-JIUIIEBBIX CYETOB, BHIMHUCOK U3 JJOMOBBIX KHUT,
CIIPaBOK W MHBIX IOKYMEHTOB B chepe KKX»

I'maBe agmunaunctpanuu CII «JlepeBHst AnekruHO»
(@HO)

or ®.1.0. (HanMeHOBaHKE) 3asIBUTESA
ITouroBslii apec

Azipec 3IeKTPOHHOM MOUTHI (IPU HATUYHN)

KoHnTakTHbI Tenedon

3amnpoc (3asBieHUE).

[Mpomury mpenocTaBUTh MHE CIIPAaBKY (BBIMUCKY, KOMHUIO U .T.J.)_

B (ua)

3a

[Ipumeuanue:

Iloamuce
3asdBUTECIIA.

Jara:




[Tpunoxenue 2
K aJIMHHHACTPATUBHOMY
periaaMeHTy 1o MPEJOCTaBICHUI0 MYHHIIMIIATBHON YCITyTH

«Bp11aua BRIMUCOK U3 (PMHAHCOBO-JIUIIEBBIX CYCTOB, BHIITUCOK U3 JOMOBBIX KHUT,
CIIPAaBOK U MHBIX JOKYMEHTOB B chepe KKX»

Baok-cxema 1mo npegocTaBjeHUI0 MYHUIIUNIATbHOM YCJIYTH
«Bbl1a4ya BBINMUCOK M3 GUHAHCOBO-JIUIEBBIX CYETOB, BHINMCOK U3 IOMOBBIX KHHT,

CNPAaBOK M MHBIX JOKYMeHTOB B cpepe AKKX»

[Mpuem rpakaaH, mo BOmpocaM BbIAaYH JOKYMEHTOB (KOTHU
(MHAHCOBO-JIUIIEBOTO CYETa, BBINMUCKA U3 JOMOBOW KHUTH,
CIIPaBOK)

[TonroroBka AOKYMEHTOB WMJIU CIIPABOK 3asIBUTEIIO
MYHHUIMIIATBHON yCITyTH

v

Bbimaua 10kyMeHTOB (KOmHH (PHHAHCOBO-JTMIIEBOTO CYETA,
BBINKCKA U3 JJOMOBOI KHHUTH, CIIPABOK)




[Tpunoxenue 3

K aJMUHUCTPATUBHOMY

perJaMeHTy Mo MpeI0CTaBICHNUI0 MYHUIIUTATIBHON yCIyTu

«Bpimava BEIMUCOK 13 (PMHAHCOBO-JIUIIEBBIX CYETOB, BBIMUCOK U3 JJOMOBBIX KHUT,
CIIPaBOK M WHBIX TOKYMEHTOB B chepe KKX»

I'naBe anmunanctpanuu CII «/lepeBH ATeKuHO»
@HO)

oT

OBPA3EI]
"KAJIOBBI HA JEMCTBUE (BE3JENCTBME) JOKHOCTHOT'O JIULIA

HUcx. ot N

Kanoda
* Tlomnoe  HamMeHoBaHue  topuaumueckoro numa, D.JM.0. usnueckoro
avna

* MecTOoHaX0XKIECHHE IOPUINYECKOTO JIMIIA, (PU3UIECKOTO JTUIa

daxTraeckuii agpec)

Tenedon:
AJnipec 3IEeKTPOHHOM MOYTHI:
Kon yuera: UHH
* @.1.0. pyKOBOAUTEIS OPUIUUECKOTO JIUTIA

* Ha neiicTBus (Oe3melicTBHE):

(HamMeHOBaHME OpraHa WiId J0KHOCTh, ®MO M0DKHOCTHOTO JIMIa OpraHa)

* CyIIECTBO KAJIOOBI:

(kpaTkoe u3IOKEHUE O0XamyeMbIxX neiicTBui (0e3AeHCTBUS), YKa3aTh OCHOBAHHUS, MO KOTOPBIM
JIMIIO0, TIoJarolee »amoly, He COrilacHO ¢ AeicTBreM (0e31eiiCTBHEM) CO CCHUTKAMU Ha MyHKTHI
periiaMeHTa)

0J151, OTMEYEHHBIE 3Be310UK0i (*), 00s13aTEIbHBI /IS 3aIOTHEHUS.
IIepeuens npunaracMoi JOKyMEHTALUU

MII

(moamuch PYKOBOAMTENS FOPUAMYESCKOrO  JIKIA, (HU3NUIECKOTO JIUIA)



[Tpunoxxenne 4

K aJIMUHUCTPAaTUBHOMY

peraaMeHTy 1o MPEeAOCTaBICHNI0O MYHUIIMTIAIIBHON YCIIyTH

«Bp1gayua BBIMCOK U3 (PMHAHCOBO-JIULIEBBIX CUETOB, BHIITMCOK U3 JOMOBBIX KHUT,
CIIPaBOK U MHBIX JOKYMEHTOB B chepe KKX»

OBPA3EI]
PELIEHUS AIIMUHUCTPALINA
CEJILCKOTI'O MOCEJIEHUS «/IEPEBHSI ATEKHMHO» 11O ’KAJIOBE HA JENACTBUE
(BE3JIEICTBUE) JOJIKHOCTHOI'O JIMIIA

HUcx. ot N

PEHIEHUE
1o »kanobe Ha perieHue, aeiicreue (be3acicTaue)
opraHa NI €ro JAOJIKHOCTHOT'O JIMIIa

HanMenoBanwe opraHa WM JOJDKHOCTH, (aMWIHS W HHHUIHAAJBI JODKHOCTHOTO JIMIA
opraHa, TPUHSBIIETO pEIIeHUE IO Kalooe:

HaumenoBanue ropuamdeckoro nuna win  @D.M.0. dusudeckoro muia, 00paTUBIIETOCS C
xKanoooun

Howmep kano0sl, 1aTa 1 MECTO MPUHSITHS PEIICHUS:

Wznosxxenue xano0bl 10 CYIIECTBY:

N3noxxeHue Bo3pakeHU, OObSICHEHHI 3asiBUTEIIS:

YCTAHOBJIEHO:
®daKkTHYECKUE M HWHBIE OOCTOSATENBCTBA  JIeNIa, YCTAHOBJICHHBIC OPraHOM HJIM JOKHOCTHBIM
JUIIOM, PACCMAaTPHUBAIOIINM KAI00Yy:

JlokazaTenbcTBa, Ha KOTOPBIX OCHOBAHBI BBIBOJBI MO  pe3ylibTaTaM PacCMOTPEHUS KaloObI:

3aKkOoHBI M UWHBIE HOPMAaTUBHbIE TIPaBOBbIE€ aKThl, KOTOPBIMU PYKOBOJICTBOBAJCS OpraH
WIH TOJKHOCTHOE JIMIIO TPU TPUHSATUU PEIICHUS, U MOTUBBI, 10 KOTOPBIM OPTaH WK
JOJIPKHOCTHOE JIMIIO HE MPUMEHWII 3aKOHBI 1 MHbIE HOPMATUBHBIE ITPABOBbBIE aKThl, HA KOTOPbHIE
CChUIAJICSL 3asiBUTENb -




Ha  ocHoBanun HU3JI0KEHHOTO
PEIIIEHO:

(peieHue, MPUHATOE B OTHOIICHUH 00KaJIOBAHHOTO

nevictBus (0e3AeHCTBUS), TPU3HAHO TPABOMEPHBIM WJIM HEIIPABOMEPHBIM TIOJHOCTBIO

NIN 94aCTU4YHO WJIN OTMCHCHO ITOJIHOCTBIO UJIN LIa.CTI/I‘IHO)

(pereHue MPUHSTO MO CYIIECTBY JKaIOOBI, - yOBICTBOPCHA
WM HE YIOBJICTBOPEHA MOJHOCTHIO WIIK YaCTUYHO)

(petrenue 1160 MepbI, KOTOPbIe HEOOXOAMMO PUHSTH B LIENSAX YCTPAHCHHUS JTOMYIICHHBIX
HApYIICHUH, €CJIM OHU HE ObLIH MPUHSATHI IO BBIHECECHHS PEIICHHSI 10 %Kano0e)

Hacrosiee permenrne MoxkeT ObITh 005KaJIOBAHO B Cy/ie, apOUTPAKHOM CY/IE.
Komnwst HacTosIIero penieHus HarpasjieHa Mo aapecy

(mOmKHOCTB JIHIA YIIOJTHOMOYEHHOTO, 01K Ch) QHUIHATB, HaMUITH)
NPUHSABIIETO PEIICHHE TI0 5Kanooe)







