KAJIYXXCKAS OBJIACTD
TAPYCCKUI PAVIOH
AJIMUHUCTPALIMS (MCTIONHUTEIBHO — PACTIOPSIUTEIbHBIA OpraH)
CEJIBCKOI'O ITOCEJIEHUS «CEJIO KY3bMUILIEBO»

IMOCTAHOBJIEHHUE

c. Ky3pmuineso

N alhon SO 20///r. Ne 777

«O0 yTBEpXKICHUH aJMUHUCTPATHBHOIO PErjiaMeHTa

110 IIPEI0CTABICHUIO MyHHIIUIIATBHON YCIIyTH

110 yJIOCTOBEPEHHUE 3aBELIAHHUM}, YI0CTOBEPEHUE IOBEPEHHOCTEH,
CBHJIETEILCTBOBAHHE BEPHOCTH KOIHMHU JTOKYMEHTOB ¥ BHINIHCOK U3 HHX,
CBH/IETEJILCTBOBAHUE TTOUTMHHOCTH MOAINUCH HA JTOKYMEHTAX)

B coorBerctBHH ¢ DenmepanbHbiM 3akoHOM 0T 27.07.2010 r. Ne 210 «O6 opranusaunnu
TIPeIOCTABIEHUs TOCYAAPCTBEHHBIX H MYHHIMINAIBHBIX YCIyr», DeaepalbHbIM 3aKOHOM OT
06.10.2003 1. Ne 131 «O6 oOmuX NpPHHIMIIAX MECTHOrO caMoynpaBjieHHsi B Poccuiickoit
®enepanuuy», Koncrutynueit Poccuiickoit ®enepanuy, JKummmueiM Konekcom Poccmiickoi

Oenepanuu,
N I[TOCTAHOBJIAET:

1. YTBepaAUTH QIMHHUCTPATHBHBIN PETJIaMEHT MPeJOCTABICHAS MyHUIIUITAIIBHOM YCIIYTH 110
YIOCTOBEPEHHE 3aBEIaHM}; yIOCTOBEPEHHE JOBEPEHHOCTEH, CBU/ICTEIbCTBOBAHNE BEPHOCTH
KOIIMH JOKYMEHTOB M BBIITUCOK U3 HHUX, CBHAECTEILCTBOBAHHUE TTOATHHHOCTH ITOJMHCH Ha
JOKyMEHTaXx.

2. Pasamectuth HacTosimiee [TocranoBieHre B HHPOPMAMOHHO-TEIEKOMMY HUKAIMOHHOM CETH
MHTEPHET Ha caiiTe MyHHIUNAIBHOTO paiiona « Tapycckuil paifony.

A OBaHHIO .
N o
ARICHWEM HACTOSIIEI O IIOCTAHOBJICHUA OCTABJIAIO 34 co0oii.

OJ% H.®.Muponosa




AJIMUHUCTPATUBHEBIN PETJIAMEHT

[IPEJJOCTABJIEHVSI MYHULIUIIAJIBHOM VCIIVIU IO YIOCTOBEPEHME
3ABEIIIAHWM, YJIOCTOBEPEHUE JIOBEPEHHOCTEM, CBUJIETEJIbLCTBOBAHME
BEPHOCTH KOITMX JIOKYMEHTOB U BBIITMCOK M3 HHUX,
CBUJIETEJIbCTBOBAHUE ITOIJIMHHOCTU ITOAITMCH HA IOKYMEHTAX.

I. O0mue moJioKeHusl.

1.1. AIMHUHHMCTPATHBHBIA pErJaMeHT NpPENOCTaBICHHs MYHMUUIIAIbHON YCIYyTH IO
IIPEIOCTABIIEHHIO YCIYT MO YAOCTOBEPEHHE 3aBELIaHHM, yIOCTOBEPEHHE IOBEPEHHOCTEH,
CBUJETEILCTBOBAHME  BEPHOCTH  KONMM  JOKYMEHTOB M  BBIIMCOK W3  HHX,
OCBHJIETEILCTBOBAHHME IIOJJIMHHOCTH MOANMUCH Ha IOKYyMEHTaX (Jajee - MyHHIUIaIbHas
yclIyra) OINpeIeNsieT CPOKH M IIOCIeN0BaTeNbHOCTh NEHCTBUM (IMUHUCTPATHBHBIX
IPOLeYp) IPU OCYIIECTBICHUH YCIYIH.

1.2. [lpenocrasiieHre MyHULHUNAIBHOH yCIyTrd OCYIIECTBIIACTCS B COOTBETCTBHH C:
- Koncrutyuueit Poccuiickoit @enepauuu;

-IlpukasoM Munucrepcra tfoctunuu Poccuiickoit @enepauuu «O0 yTBepXKACHHH
MHCTPYKIIMK O TOpSAIKE COBEPUICHHS HOTApHAlbHBIX [EHCTBHH TIJlaBaM MECTHBIX
aIMHHHECTPAlUil MOCEIeHHi U CHElHAIbHO YNOJHOMOYEHHBIMH IOJDKHOCTHBIMH JIHIIAMU
MECTHOT'O CaMOYIIPaBIEHUS TOCEIEHUI»;

-OcHoB 3akoHOaTeNnbcTBa Poccuiickoit ®enepanuu o HoTapHare,
- Hanoroseim koaexcom Poccuiickoit @enepanuu;

- I'paxxnanckum koznekcoM Pocceuiickoii @enepanuu;

- YeraBom MO cenbckoe nocenenue «Ceno Ky3sMuiieBo»,

- ®@enepansubiM 3akoHoM N 131-@3 ot 06.10.2003 "O0 oOmux MpUHLIHIIAX
OpraHHM3aIuK MECTHOTO camoyInpasneHus B Poccuiickoi ®@eneparun';

- UHBIMHM HOpPMAaTHUBHBIMUA U IIPABOBBIMH aKTaMH.



1.2. MyHununanpHasi yciyra HIpeJOCTaBISeTCsl YIOJHOMOYEHHBIM OpraHoM —
AnvuHucTpanueit censckoro mocenenuss «Ceno KysemumeBo» (nanee -  opras
IPEOCTABJIEHHS YCIyT ).

II. CraHnaapT npeaocTaBjeHHsi FOCYAapCTBeHHOH WJIH MYyHHIMIIAJIbHOM yCIyTrH.

2.1. UadopMupoBaHue O MpeI0CTaBICHUN MyHHIUIIAIBHON YCIIYTH OCYIIEeCTBIISACTCS:
- B Oprase IpeJoCTaBIeHHs MyHUIMIIAILHON YCIIYTH;

- IIOCPEJCTBOM pa3MeIleH s COOTBETCTBYIOIEH HH(OpMaLK B CPENCTBAX MacCOBOM
uHpOpMaL¥K, M3JaHus HWH(POPMAIMOHHBIX MaTepHAlOB, pasMelleHHs B cetd HHTepHer,
MHBIM CIIOCOO0M, ITO3BOJISIOIIUM OCYIIECTBIIATh HHPOPMUPOBAHHKE.

2.2.CBeJieHUs] O MECTOHAXOXKIEHHH, KOHTAKTHBIX Tele(oHax, pexuMe paboTsl OpraHa
IpeI0CTaBICHHS] YCIYTH:

- anpec: 249100, Kamyxckas obmacts, Tapycckuii paiion, c¢. Kyspmumieso, yi.
IlenTpansHas, 1. 10 ;

- teneonsl: §(48435)3-10-25;

- IpYEMHBIE JTHU: IOHE/IeIBHAUK, BTOPHUK, cpeaa ¢ 8.00 o 16.15
nepepbiB Ha o6ex ¢ 13.00 go 14.00
yeTBepr He NPHEeMHBIH J1eHb
natauna ¢ 8.00 go 15.00
BBIXOJIHBIE JTHH: Cy000Ta-BOCKpECEHbE

2.3, [Ipu OTBEeTax Ha TenedOHHbIE 3BOHKHU u
YCTHBIE OOpamieHusi rpaxiaH, HIODKHOCTHBIE qana noAapoOHO U B BEXJIUBOMI
dopMe MHGOPMHUPYIOT FPaKAaH O INPEJNOCTABICHUH MYHUIMIIATbHON
yciayrd. ITucbMeHHOe MHGOPMHUPOBAHHME OCYLIECTBIISAETCS ITyTEM HAIpaBJICHUs
MIMCbMEHHOTO OTBETa IIOYTOBBIM OTIPABJICHHEM IO ajipecy, yKa3aHHOMY B OOpalleHHH,
00 TUYHO B PyKHU 3asBUTEJIS.

2.4. Ha ua(OopMaIMOHHOM CTEHJIe, YCTAaHOBJIEHHOM IO ajpecy: Kamyxckas o0nacTs,
Tapycckuii paiion, c. Kyspmumeso, yn. Ilentpanbnas, a. 10 pasmemaercs ciexyrommas
uHpopMaIus:

2.5. IIpenocraBiieHre MyHULUIIATEHOH yCIyTH OCYLIECTBIISIETCS HA OCHOBAHHUM

- 3asIBJICHUS O IPE€AOCTABICHUHU YCIIYT 110 YAOCTOBEPCHHC 3aBeIIaHuH, YAOCTOBEPEHHUEC
IIOBCpCHHOCTCﬁ, CBUJICTEJILCTBOBAHUEC BEPHOCTH KOMHWHU NOKYMEHTOB M BBIINIMCOK M3 HHX,
OCBHUJIETEIHFCTBOBAHKUE NOAJIMHHOCTH NIOAIIMCH HA JOKYMEHTAaXx.

- KOIIMHU JOKYMEHTA YAOCTOBEPAIOLIETO JIUIHOCTD 3asIBUTCIIA (nacnopT);
IIpaBOyCTAHABJIMABAOIINE TOKYMEHTBI HA ABHIKHMOC MJIK HEABUXXUMOE UMYIIIECTBO.

2.6. Cpok mpemocTaBiIeHHs MyHMIMIAIbHOH yciuyrn - 30 gHedl ¢ paTel MOAaYH
3asBJIEHHS U JIOKyMEHTOB, IEPEYHUCIICHHBIX B II. 2.5 HacTosuero Pernamenra.



2.7. Cpok yBeIOMJIEHHs 3asBUTENs O MPUHATOM PElICHUH - 3 pabodMx HHS CO JHA
TIPUHSTHUS pELIECHHUS.

2.8. OTKa3 B IpeI0CTaBIeHUU MyHHIIUIIAIBHON YCIYTH.

2.8.1. OTka3 B IpedOCTaBIEHUH YCIYT yIOCTOBEPEHHE 3aBEIlAHHH, yIOCTOBEPEHHE
JIOBEPEHHOCTEH, CBHIETEILCTBOBAHHE BEPHOCTH KOMMH JOKYMEHTOB H BBIIMCOK W3 HHX,
OCBHUJIETEIHCTBOBAHME ITOJIMHHOCTH MOANUCH Ha JIOKYMEHTaX B CiIy4ae:

- HETpe/ICTABJIEHUS JOKYMEHTOB, ONPE/ICIEHHBIX B II. 2.5 HACTOSIIEro Pernamenra;
- IPEJICTaBJICHUS JOKyMEHTOB B HEHA/UIEXKAIIMA OpraH;

- €CJIM Ha TEPPUTOPHH MYHUIUIIATLHOr0 00pa3oBaHusl Ha3HAUYCH HOTapuyC.

2.8.2. OTKa3 I0nmycKaeTcs B CIydasx:

- HENpe/ICTaBJICHHS] ONPE/IeIEHHBIX B ILII. 2.5 HACTOSALIEr0 PerinamenTa JIOKyMEHTOB;
- IpeJICTaBIeHHs] JOKYMEHTOB B HEHA JIE)XAllUH OpraH;

- eCIIM Ha TEPPUTOPHH MYHULUIIAIFHOr0 00pa3oBaHus Ha3HAUeH HOTapuycC.

2.9. MyHuuunanbHas yciIyra IiartHas (B COOTBETCTBUM C HOTAPHAIbHBIM tapudom).

I11. CocTaB, NOCJEA0BATEILHOCTD H CPOKH BBINOJHEHHUS aIMHHUCTPAaTHBHBIX
npomueayp, Tpe6oBaHusl K NOPSIAKY HX BHINOJIHEHHs], B TOM YHCIe 0C00eHHOCTH
BBINOJTHEHHSI AIMHHHCTPATHBHBIX MPOLEAYP B 3J1eKTPOHHOM (opme.

3.1.IlpenocTaBieHre MyHHUMOAQIBHOM YCIyrM BKIIOYaeT B cebs  ciedyomue
aJIMHHUCTPATUBHBIE IIPOLIELYPbI:

- IPEIOCTaBJICHUE yCIYT I10 YAOCTOBEPEHUEC 3aBellaHui, YAOCTOBEPEHUE ﬂOBCpeHHOCTeﬁ,
CBUIETCIILCTBOBAHUEC BEPHOCTHU KOIIMHU JOKYMEHTOB u BBIITUCOK u3 HHUX,
OCBHUETEIHCTBOBAHUE MONJIMHHOCTH IIOAIKUCH HA JOKYMCHTAaXx.

3.2. Tlopsnmok obxkanoBanusi nefictBuii (Oe3meHcTBUS), OCYIIECTBISAEMBIX BO
UCIIOJHEHHE aIMUHUACTPATUBHOIO perjiaMeHTa:

- 3asgBUTE]H UMEET MpaBo Ha cynebHoe U nocynebHoe (BHeCyneOHOE) OOKaloBaHHE
neficTBuil (Ge3eiicTBHSA), OCYIIECTBISEMBIX B XOJ€ MPEIOCTABICHMS MYHHUIUIATbHOK
YCIIYI'H;

- %anoba JI pacCMOTPEHHs B T0CYAeOHOM (BHECYNeOHOM) MOPSAKE HANPABIIACTCA B
AnmusncTpanmio  cenbekoro mnocenenus «Ceno Kyspmumesoy» (Kamyxckas o0nacTs,
Tapycckuii paiion, c¢. Kyspmuieso, yi. LlenrpansHas, A. 10), xanoba paccMaTpUBaeTCs B
cootBercTBun ¢ ®exmepanpHbiM  3akoHom oT 02.05.2006 N 59-®3 "O mopsake
paccMOTpeHHs oOpaleHui rpaxaan Poccniickoi ®enepanun’;

- MoJydYaTenb MYHHIUNATBHON YCIyrd BIpaBe OCIOPUTH AHCTBHE (be3neiicTBHE),
OCYIIECTBJICHHbIE B XOJ€ IPEJOCTaBIEHHS MYHHLHIAIBHOH YyCIyrd, MyTeM IOJa4H



COOTBETCTBYIOLIErO 3asiBII€HHs B CyJ B MOpAAKE, IPEAYCMOTPEHHOM JEHCTBYIOLIMM
3akoHoAaTenbCcTBOM Poccuiickoi Penepanum.

IV. (I)Oprl KOHTPOJISI 32 UCITOJITHEHHUEM aIMHHHUCTPATHBHOI'O perjiiaMeHTa.

4.1. Texkymmii KOHTPOJNb 3a COONIOACHUEM IIOCIENOBATENbHOCTH JICHCTBHIA,
ONpe/ie/IeHHBIX AJMUHUCTPATUBHBIMU IIPOLEAYpaMH II0 MCIIOJHEHUIO MYHUIUNAIBHOM
YCIIYTH, OCYIIECTBISIETCS JOJDKHOCTHBIMU JIMIIaMH AJIMUHMCTPAIUH CEJILCKOr0 MOCEICHHs
OTBETCTBEHHBIMH 32 OPraHU3AIHIO PaOOTHI 110 UCIIOIHEHHUIO FOCYAaPCTBEHHBIX YCIIYT.

4.2. TlepcoHaipHasi OTBETCTBEHHOCTH CIENHATMCTOB AJIMUHHCTpaIUU CEJILCKOI0
IOCeIeHHs 3aKperuisieTcss B HMX JODKHOCTHBIX —pErjlaMeHTax B COOTBETCTBHHM C
TpeGoBaHUIME 3aKOoHOAaTeNbCTBa Poccuiickoii Ddenepanui.

4.3. Texymuii KOHTPOJIb OCYLIECTBISETCS IyTEM IPOBEICHHS JODKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 3a OpraHM3aluio pabOThl 1O HCIOJHEHHIO MYHHUIHUIIAIBHOW YCIIyIH,
POBEPOK COOJIOACHUS M MWCIONHEHHA CIIENUAIMCTaMd  IOJNIOKCHUH  HACTOSIIEro
AIIMHHHCTPaTHBHOIO perjaMeHTa, HHBIX HOPMATHBHBIX IPABOBBIX akToB Poccuiickoi
Oenepanuu.

I[leproMYHOCTS OCYIIECTBIEHHS TEKYIIEro KOHTPOJS ycTaHaBiuBaercst InaBoi
aJIMHHHCTPAIUY WIIH JIKI[OM, HCIIOIHSIOMHIM €ro 00sA3aHHOCTH.

4.4, KoHTpOIb 3a IOJHOTOM M Ka4yeCTBOM HCIOJHEHMS ¥ MYHHUIHMIAIBHON YCIyru
BKIIOYAaeT B ce0s IIPOBEJEHHE TPOBEPOK, BBIABICHHE M yCTpaHEHHE HapyIICHHH,
PAacCMOTpEHHE, NPUHSTHE DELICHHH, MOArOTOBKY OTBETOB Ha OOpAIlCHHS 3asBUTEINCH,
comepalque KkaloObl Ha  pelleHus, JedcTBus  (Oe3nedcCTBHE)  JODKHOCTHBIX
nun AJMHEHHECTpauu cenbekoro nocenenus «Ceno KyspMuinesoy.

4.5. Tlo pe3ynbTaTaM MpOBEJEHHBIX IIPOBEPOK B CITyYae BHISBICHHS HapyUICHWH NpaB
3asBUTENEH OCYLIECTBJISAETCS IPUBJICYCHHE BHUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOaTeIbcTBOM Poccuiickoit Deneparuu.

4.6. Tlposepkd MOryT OBITh TIIAHOBBIMH (OCYLIECTBIATBCS HAa OCHOBAaHHMH
[IOJIyTOZOBBIX MM TOMOBBIX IUIAHOB pPabOThl AJIMMHHCTpAldH) ¥ BHEIIaHOBBIMH.
TIpoBepKa Tak)ke MOXET IPOBOJUTHCS N0 KOHKPETHOMY OOpAlleHUIO 3asBUTEIIS.

4.7. Jinst mpoBeieHHs TIPOBEPKU MOIHOTHl M KayecTBA MCIONHEHUS] MyHUIHIIAIbHOM
yciyrd popMupyeTcss KOMUCCHS.

4.8. Pe3an>TaTI>1 OeITEeJIbHOCTH KOMHCCHHU O(I)OpMJ’IﬂIOTCSI IIPOTOKOJIOM, B KOTOPOM
OTMEYAIOTCS BBISIBJIEHHBIC HEIOCTATKU U NIPEATI0XKCHHUA 10 UX YCTPAHCHHUIO.

V. Jlocyne6Hblii (BHecyAeGHBII) MOPSIOK 007Ka/10BaHMsI PelIeHHH 1 AefcTBUI
(6e3aeiicTBUIT) OpraHa, NpeJ0CTABJSIIOLIEr0 rocy1apCTBEHHYI0 yCJIyry, oprata,
NPeI0CTABJISIONIEr0 MYHHIMNIAILHYIO YCIYrY, a TAKiKe J0JKHOCTHDIX JINLL,
rocyAapcTBeHHbIX HJIH MyHHIUNAJbHBIX CJYKAIIHX.



5.1. ITomyyaTens yCIyrd MOXeT OOpaTUThCS C MUCHMEHHOW XanoOoi Ha JeHCTBHS
(Ge3neiicTBUE), OCYLIECTBIsIEMBbIE B XOJ€ MPEJOCTABICHHUS U MYHHULUNAIBHOW YCIyrH Ha
OCHOBaHUU HacTosiero Pernamenra.

5.2. JletictBusi (Oe3neiicTBHE) MOMKHOCTHBIX JHILl AJMHUHUCTPALMM MOTYT OBITh
00>kanoBaHbI:

MoJIy4yaresb YCIYT'H B CBOEH xayobe B 00s13aTeIbHOM MOPSAKE YKa3bIBaeT:
(bamuIuIo, UM, OTYECTBO;

MIOYTOBBIH apec, M0 KOTOPOMY JOJDKEH OBITh HalpaBJIeH OTBET;
U3JI0KEHUE CYTH JKaJI0O0BI;

JUYHYIO IOANHKCH U JaTy.

B Clydae HCO6XOJII/IMOCTI/I B IIOATBEPXJACHUE CBOUX JOBOJOB IIOIYy4aTe€llb YCIYyI'd
nmpuiaaraet K IMUCBEMEHHOM Kaode JOKYMEHTBI U MaT€pHUaJIbl 00 MX KOITHH.

5.3. TnaBa angMuHHMCTpanu obecriedynBaeT OOBEKTUBHOE, BCECTOPDOHHEE H
CBOEBPEMEHHOE pAcCMOTpPEeHHe JKajloObl, B ClIydyae HEOOXOAMMOCTH - C Yy4YacTHEM
ToJTydaresis yCIyTrH, HallpaBUBLIETO XKajl00y, WM €ro 3aKOHHOI'O MPEICTaBUTENIS.

[To pe3ynabraTaM pacCMOTpEHHs >KanoObl NPHHHMAeT Mephbl, HalpaBjIeHHbIE Ha
BOCCTAHOBJEHHE MWJM 3alllUTy HApYIIEHHBIX IIpaB, CBOOOA M 3aKOHHBIX HHTEPECOB
nojiydaress yCJIyrd, AaeT MMCHMEHHBIH OTBET IO CYIIECTBY IOCTaBIEHHBIX B Janobe
BOIIPOCOB.

5.4. TlucpMenHas xanoba, noctynusuias ['1aBe aIMHUHUCTPALMH, PACCMATPUBACTCS B
teyenue 30 aHEH co THS PEruCTpaLiy XKanoObl.

B HCKIIOUMTENBHBIX CiTydasx [J1aBa aJMMHHCTPAlMM HIIM €ro 3aMeCTUTE]Ib BIIpaBe
IIPOJUIMTH CPOK PacCCMOTPEHHs )kajo0bl He Oosee yeM Ha 30 1HEl, yBeJOMUB O NPOUICHUH
CPOKa €ro pacCMOTPEHHsI II0MydaTellsl YCIyTH, HAalPaBUBILETO JKalo0y.

5.5. Eciu B NMUCHMEHHOH >kanobe He yKa3aHbl (paMuJIdsi WHHLHMATOpPA KaloObl U
TIOYTOBBIH ajipec, MO KOTOPOMY HOJDKeH OBITh HalpaBleH OTBET, OTBET Ha XKajlody He
naercs.

Ecnu TekcT kanobbl He MOANAeTCs MPOYTEHUIO, OTBET Ha Xajao0y He JaeTcs, O 4eM
co00IIaeTcs MOMy4arelio yCIyri, HapaBuBIIeMY XKajno0y, eciid ero GaMuiius 1 MOYTOBbIA
aJipec MoANAI0TCs IMPOYTEHHUIO.

Eciu B kanobe mojydarels YCIYTH COAEPXHUTCA BOINPOC, Ha KOTOPBIA eMmy
MHOTOKPaTHO JaBaJMCh NHCBMEHHBIE OTBETHI IO CyHIECTBY B CBSI3M C paHee
HaIpaBJIseMBIMH JKao0aMH, U IPH TOM B XKajobe He NMPUBOASATCS HOBBIC JOBOJbI HIIHU
obcrosTenscTBa, I'1aBa aIMUHHCTPAI[MA UM UHOE YIOJHOMOYEHHOE Ha TO JOJDKHOCTHOE
JMIO BIpaBe TPMHATh pEMIeHHe O O0e30CHOBATEeNbHOCTH O4YEpEelHOH IKaloObl H
peKpAlIeHHH TIEPENUCKHU C MOTydaTesieM YCIyTH 110 JaHHOMY BOIIPOCY.



