KAJIYKCKASA OBJIACTD
Tapycckuii paiion
AJMHHHCTpaUHSA
ceabckoro nocesenus «Ceno Jlomatuao»

INIOCTAHOBJIEHHE
c. JlomatuHO

« 26» nexabps 2016 r Ne 163

«006 yTBepKIeHHH aIMHHHCTPATHBHOIO PerjiaMeHTa 1o
NpeJ0CTABIeHHI0 MYHHIHNIAIBHOH yCJIyTH
«Bbigaua cIpaBoOK ¢ MECTA JKHTEIbCTBA H 0 COCTABE CEMbH)

B cootBerctBHM ¢ ®DenepanbHbiM 3akoHOM oT 27.07.2010 r. Ne 210 «O6

OpraHu3alii MPEeJIOCTABICHUS T'OCYJapCTBEHHBIX W MYHHMLMIAIBHBIX ycayr», denepaabHbIM

3akoHOM OT 06.10.2003 r. Ne 131 «O06 oOmMx NpHHLMIIAX MECTHOIO CaMOYNPAaBIECHHs B

Poccuiickoii @eneparun», Koncturynuueit Poceuniickoit @enepanun, aAMUHUACTPALUS CEIBCKOIO

nocesnenus «Cemo JlomatuHo»,

[TOCTAHOBJIAET:
1. YTBepauTh aIMHHUCTPATUBHBINA PErJIaMEHT IPEI0CTaBICHHs MyHHUIIMIIATbHON YCIyTH
«Bp1aya cripaBok ¢ MecTa )KHUTENIbCTBA U 0 cocTaBe ceMbuy. ([Ipunoxenue Nel)

2. Pasmectuth Hactosmiee [locraHoBieHHE B WH(POPMALMOHHO-TEIEKOMMYHHKALMOHHONW CETH
«/HTEepHET», HA caiiTe MyHHIMNAIBLHOTO paiioHa « Tapycckuii paiion» B pa3zaene «Cenbckue
MIOCEJIEHUs», CTpaHuIla cebekoro noceneHust «Ceno JlonatuHo».

3. Hacrosiimee mocTaHOBJIEHHE BCTYIAET B CHIIY CO JHS €ro OpHIHAIBHOr0 00HAPOIOBaHMS.

4. KOHTpOJIb 3a HCIIOJIHEHHEM HACTOSIIEr0 ITOCTAHOBJIEHHUS OCTaBIISIO 3a COOO0H.

I'1aBa aIMHHHCTPALIHH CeJIbCKOT
nocesenus «Ceuao JlomaTuHo»

M.B. IlynTyc




ITpunoxxenue Nel

K MOCTaHOBJIEHUIO aZIMUHUCTpaLu1

cesibckoro moceneHust «Cesio JlomaThuHO»

oT «26» mekabpst 2016 r. Ne 163
AJMHHHCTPATUBHBII perjiaMeHT
a/iMHHUCTPALNU Ce/IbCKOro nocesienus «Cesno JlonatuHo» 1o
MpeJoCTaB/IeHNI0 MYHULIMTIA/IBHON YC/TyTH
«BbIjaua CrpaBoOK C MeCTa XMTe/JIbCTBAa U 0 COCTaBe CeMbU»

L OO0I11He 10/I0XKeHHs

1.1. AZMUHHCTPaTUBHBIN perjiaMeHT M0 MpeJoCTaB/lIeHUI0 aJMUHKCTpalel ceabckoro noceneHus: «Ceno
JlonaTuHO» (fjanee — AJMUHUCTpALIYsl) MyHULIMIIA/IBHBIX YC/IYT B BUJE BbIJaud CIPaBOK C MeCTa KUTeNbCTBa U O
CoCTaBe CeMbH (Ianee — AIMUHUCTPATUBHBIN peryiaMeHT U MyHULIUMaNbHbIe YCIyTH, COOTBETCTBEHHO) pa3paboTaH
B 1[eJIX TIOBBILIEHHS KaueCcTBa MPeJOCTaBAeHUsI U AOCTYITHOCTH MYHHUIMIAIBHBIX YCIYT ¥ CO3AaHUS KOM(MDOPTHBIX
YCJIOBUM [l TIOydaresiell MYHHUIMIAIbHBIX YCIyT. AJMUHUCTDPATUBHBIA perjlaMeHT OIllpejiesisieT CPOKU U
N0C/IelOBaTebHOCT  [IeMCTBUM  afiIMUHUCTPATHBHBIX TNIPOLleJyp TIPU  OCYILLECTBJEHWHM IIOJIHOMOUYUM IO
TNpesi0CTaB/IeHU0 MyHULIUITIA/IbHBIX YCIYT.

1.2. Beigaua cipaBoK AJMUHHUCTpaLel OCyLLeCTBsIeTCsl B COOTBETCTBUU C:

- Koncturynueli Poccutickoit ®enepauyu ot 12 nekabpst 1993 roga;

- ®eflepa/ibHBIM  3aKOHOM Nel131-®3 «O6 06uUMX TNPUHIMIAX OpraHyU3alid MEeCTHOTO
camoyrnpas/ieHusi B Poccuiickor ®esepaiyn»

- ®enepanbHbIM 3aKOHOM Ne59-D3 «O mopsiZike pacCMOTPeHHs1 oOpallleHui TpakaaH Poccuiickoi
deneparmn».

1.3. MyHuLMIIabHYO YOIYTY 110 Bbllayue CIIpaBoOK OCYLLeCTB/IseT AJMUHHACTPALIUs.

II. TpeGoBaHusA K BBIIO/JHEHHUI0 MYHUIUNAIBHOH yCIyrd

2. ITopsimok nHGOPMUPOBAHUS 0 MyHHULIMIIAIbHON YCITyTe.

2.1 VHdopMmanysi 0 MyHULMIIATBHON YC/Iyre 110 Bbllaue CIPaBOK NPe0CTaB/seTCsl HelocpeJCTBeHHO
B AJIMHHHCTpALMM, a TaKKe C MCIIO/b30BaHWEM CPeZCTB Tene)OHHOW CBSI3H, 3JIEKTPOHHOTO WH(OPMHPOBaHMS,
BBIUMC/IUTEILHOM U 3/IEKTPOHHOMN TeXHHKH, TIOCPe/ICTBOM pa3MelljeHHs1 Ha VIHTepHeT-pecypcax OpraHOB MeCTHOTO
caMoyTipaBjieHWss WM MYyHULUIATbHbIX 00pa3oBaHWi, B CpeACTBaX MacCOBOM MHGOpMALUM, HW3ZaHUSA
WH(OPMALMOHHBIX MaTepHranoB (MamsAToK, OpoIIop W T.J.), pa3MelleHus HHGOPMALUM Ha HHGOPMALHOHHBIX
CTeH/ax.

[lpu orGope cpeacTB MaccoBoW WHGOPMALMM YUYWUTHIBAIOTCS THPA)X, TEPPUTOPHSI PacIpOCTpaHeHWs,
MepHUOANYHOCTh W3JaHUS WIM BbIXOZa B 3¢Hp, CTOMMOCTH pa3MelreHusi MHpopMaryd. KoHKpeTHble 3HaueHHs
yKa3aHHbIX [IOKa3aTesel OINpefessiioTCsl HerocpeACTBEHHO A/IMUHHCTpallvel, B 3aBUCHMOCTM OT XapakTepa
pa3melijaeMoii nH(opMaLuu.

2.2 CBezleHMsI O MeCTaXx HaxOK[eHUs U TejnedoHAaX OTBETCTBEHHBIX JIML AJMUHUCTpPALWY,
yUacTBYIOIIMX B BblJjaue CIPaBOK, pasMeljaeTcs Ha MWHGOPMAalMOHHBIX CTeHJax IIpM BXOJe B 37aHue
agMUHUCTpaLuK, Ha VIHTepHeTcaiiTe AJMUHUCTPALUH.

2.3 Wndopmanus o nponenype Bblave, opMaM M COJep>KaHUIO CIIPAaBOK, MepeueHb JOKYMEHTOB,
HeoOXOUMBIX /I TIO/MyYeHHUs] CIIPAaBOK COOOIAeTcs TpY JMYHOM OOpaljeHWd TIoydaTenedl MyHULMaJbHON
yCIyTH, BKJIOUYass obpallieHue 10 37eKTPOHHOMN MouTe, 1Mo HOMepaM Tejie)OHOB /s CIPABOK, pa3MeIaeTcs Ha
WuTepHeT-caiitaXx, B CpeACTBaX MacCOBOWM HH(oOpMaluy, Ha WH(GOPMALMOHHBIX CTeHAAX AJMUHHCTpAlUM U B
pa3zaTouHbIX MH(OPMaIMOHHBIX MaTepranax (aMsTKax, OpoItopax u T.1L.).

WHdopmanyst o rporiefype Bbljauu CITPaBOK MPe0CTaB/sieTcs: becriiaTHo.

2.4 VndopmupoBaHue nosyyaresiell MyHULIMIIaIbHON YC/IYTHM TI0 Bbljaue CIIPaBOK OCYIIeCTB/ISETCS
pPabOTHUKOM AIMUHHUCTpALMH (TIpY JIMUHOM 00OpallieHuH, 1o TesieoHy, TMCbMEHHO UM TI0 3/IeKTPOHHOM TI0UTe).

Bpemst oxxuganvs B ouepeAy AJIsL TIOydeHUs] OT pabOTHHKA AJMMHHCTpaLUM HH(OpMayu o mporeaype
BBbIZIaUM CTIPaBKW IPU JIAYHOM OOpaIleHWH TosiydyaTesell MyHULUIAILHON YC/Iyrd He JOJDKHO MpeBbIlath 15
MHHYT.

WudopmupoBanye rosyyaresiell MyHHULIMIAIbHON YC/IYTH T10 Bblaue CIIPaBOK O TIOPSIJKe ee IpeZoCTaBIeHHs
TI0 3/IEKTPOHHOM TI0UTe TI0 BO3MOKHOCTH OCYIIIeCTBJISIETCS] B PEeXXHMe peajbHOTO BpeMeHU WY He TIO37iHee [IBYX
[Hell ¢ MOMeHTa T10JTy4eHys obpalijeHus.



[TuceMeHHBle OOpallleHHsl TI0ydaTesield MyHHUOWNAAbHOM yCIyrM O TIOpsijKe ee TIpeJoCTaB/ieHHs
paccMaTpUBarOTCs pabOTHUKAaMK AJMUHMCTPALMK C YUeTOM BPeMeHU TMOJATOTOBKM OTBeTa 3asBHUTENI0 B CPOK, He
TIpeBbIIAOIMIN 7 JHel ¢ MOMeHTa I0/IyueHus! oOpalrieHsl.

2.5 Ilpu otBeTax Ha Teye)OHHbIE 3BOHKM M YCTHbIe OOpalleHds pabOTHUKHM AJMHHHCTpPALU
MoAipobHO ¥ B BeXXIMBOW (hopme MH(POPMUDYIOT OOpPATHBLIMXCS MO WHTEPECYIOIIUM WX Borpocam. OTBeT Ha
Tesie()OHHBIN 3BOHOK JIOJDKEH CofiepkaTh MH(GOpMALUI0 0 HAaMMeHOBaHUU OpraHa, B KOTOPbIi TT03BOHWI TPaKAaHUH,
(haMuTuY, UMeHH, OTYeCTBe U JIO/DKHOCTU PabOTHHMKa, TPUHSBLIEro TejaeOHHBIA 3BOHOK. Bpemsi pa3roBopa He
JIO/DKHO TIpeBbIIIaTh
15 muHyT.

2.6. Pa3natouHble MHPOPMAL[MOHHBIE MaTepHasbl (MAaMSATKH, OPOLIIOPLI W T.M.) HAXOAATCSA B MOMELIEHUSX,
NpefiHa3HAUeHHbIX [JIs1 TpUeMa ToJslyuyaTesliel MYHULIMNAABHOW YC/IyrH, pasfaloTcs Ha CxojaxXx TpaxJaH B
TOCeJIeHHsIX, MeCTaX MacCOBOTO COOpaHMs rpakiaH (B KPeJWTHBIX OPraHW3aLHsX, OPraHU3aLUsX CBs3W, Y4eOHBIX
Y MeJWLIMHCKUX YUPEeXXIeHHUSIX U JIp.).

2.7. Ha uHbOpMalMOHHBIX CTeHJAxX, pasMelljaeMbIX B TIOMelleHUsX AMUHHMCTpallUy, COZJEepP)KUTCS
crepyroiast MHGopMarus:

rpauk npremMa rpaxzaH 1o BorpocaM Ipe/joCcTaB/IeHus! ClIpaBoK, HoMepa Tene)OHOB, afpeca IHTepHeT-
CalTOB M OS/€KTPOHHOW TMOYTHl AJMUHMCTpAL|M, €e OTBETCTBEHHBIX PpAOOTHHUKOB B UbW 0O0S3aHHOCTH
HErMoCpe/ICTBEHHO BK/IIOUEHBI BOTPOCHI BbIZAud CTpaBOK (TpusiokeHue 1); obpasel] 3asiB/ieHUs TOMydaTened
MYHHULUNAIBHOM yCIyTH (TIpuUioeHue 2);

npoliefiypa TpeoCTaB/eHUs] MYHUIUNANbHOM yciyru (B TeKCTOBOM Bufe) (mpuiioxkeHue 3); obpaserl
J,0BEPEeHHOCTH TIPY TOJIyYeHUM CIIPaBKU Mpe/iCTaBUTeeM I0/IyvaTe/isi MyHULUNANBHON yCIyru (TIpUnoXkeHue 4);
nepeueHb OCHOBaHUI /151 OTKa3a I'pak/laHUHYy B MpeJj0CTaB/IeHN MyHULIUMIAIbHON YCIyTH (TIpUioXKeHue 5);

2.8. Ha wmH(OpPMAaLMOHHBIX CTeHAAaX, pa3MelljaeMbIX B IIOMEIeHUSX HMHBIX OPraHOB M YupexAeHWd (B
yueOHBIX U MeJULMHCKUX YUPEXK/IeHHUsIX, MHBIX OPraHOB MECTHOTO CaMOYIIPaB/IeHHs U T.I1.) COZLEP>KUTCS MaMsTKa O
TIOpsiZiKe BbIjlauy CITPaBOK.

2.9. Ha WHrepHeT-caiiTax A/IMUHMCTpPALMHd WM MYHHULIANIAIBHOTO 00pa30BaHUs COJEPXKUTCS CIiefyroliast
uHbopMaLKs:

MeCTOHaXO)XK/leHWe, CxeMa Iipoe3fja, TrpaguK TpMemMa TpaXkJaH II0 BOIMpPOCaM IIPeJOCTaBIeHUs
MyHHULMTaAbHON yoiyrd, ®.M.0. oTBeTcTBeHHOTO paboTHHKA, HOMepa TeeOHOB, afjpeca 3/IeKTPOHHOU TIOYUThI
ApmvyHUCTpaLy; WHGOpPMaLMs O pasMellleHHd pa0OTHUKOB OpraHOB, YUYaCTBYIOLIMX B IPeAOCTaBIeHUN

MYHHULMNaTBHON
YCJIyTH; TIepevyeHb pak/iaH, MMeIOLIMX MIPaBo Ha Mo/lyueHrne MyHULUIIATbHOM yCIyTH;

repeyeHb JOKYMEHTOB, HEOOXOJUMBIX IS MTOYUeHHs] MyHULIMTATBHOHN YCITyTH;

o0Opa3er] 3asiB/ieHUs] TIO/TydaTeell MyHULMIAIbHON YCITyTH;

TipoLieZlypa MpeJoCTaBIeH|s MyHULIMTIAABHOW YC/IyTH (B TEKCTOBOM BH7E);

TamsITKa I10 BbJjaue CIIpaBOK; OCHOBAaHHS O0TKa3a B MPeJj0CTaBIeHNH

roCy/JapCTBEHHOH yC/IyTH;

TIOPSZOK 00>Ka/IOBaHUsI PelleHus], 1elCTBUS Wi Oe3aeliCTBHs OpPraHOB, YYaCTBYIOIUX B OKa3aHUH
rOCyZapCTBEHHOW YC/IYTH, X JO/DKHOCTHBIX JIUI] 1 PAaOOTHHKOB; M3B/I€UeHHs M3 3aKOHOZATeTbHBIX 1 HOPMAaTHUBHBIX

TIPaBOBBIX aKTOB, COJleP>KalliiX HOPMbI, pery/UpyoLie
JeATeIbHOCTB T10 TIPeJ0CTAB/IEHHI0 MyHULIUTIATBEHOM YC/TYTH; TOPSZOK PACCMOTPeHUsI 00partieHHi

TNojTy4JaTesiell rOCyJapCTBEHHOM YC/IyTH; OTBETHI Ha BOMNPOCHI M0JIyvaresiei

TOCYZapCTBEHHOH YC/IYTH B PEKHUMe PealbHOTO BpeMeHH.

2.10. IlucbmeHHBle oOpalljeHusi IojydaTesiedl MYHHML{MIIAJBHOW YCIyrM pacCMaTpUBalOTCS pabOTHUKAMU
AZMUHHCTpPALY, YYaCTBYIOIIUX B TIPeJOCTAaBI€HUM MYHMLMIIATbHONW YC/IYTH, C yYeTOM BpPeMeHH II0JTrOTOBKU
OTBeTa 3asIBUTEIIO B CPOK, He MPEBBILIAOIINK 7 JHel C MOMeHTa MOo/IyYeHus: 0OpalleHusl.

3. Cnoco0b moyueHysi MyHULMIIANBHON YCIyTH
3.1. [Tosmyuatens MyHMLMNATBHOM YCIyTM HMeeT IIpaBO: 3akasaTb U IOAYYUTh CIIPAaBKy JIMUHO;
3aKasaTb CIIpPaBKy JIMYHO U MOAYYUTb C TOMOLbI0 MHOTO (PU3MYeCKOro /uia, oOpMUB JOBEPEHHOCTb; 3aKas3aTh
CTIpaBKY 10 Tesie)OHY U TIOTyUHTh JINUHO;
3aKasaTb CIIPaBKy IO TeseOHY U IMOJYUYUTh C MOMOIIBI0 MHOTO (PU3MUecKoro jmia, oOpMUB [OBEPEHHOCTD;
3aKa3aTh CMpaBKy I10 371eKTPOHHOM 10YTe U MOJIYyYUTh JTUYHO;
3aKasaTb CIIPaBKy IO S5/71€KTPOHHOM IOYTe U TOJYYUTh C TOMOLIBbIO MHOrO (PU3MYecKoro Jmia, o(opMHB
[IOBEpeHHOCTh; 3aKa3aTb CIIPaBKy Uepe3 COLMa/JbHOr0 pabOTHHMKA M TIOJMYYWTb JMYHO; 3aKa3aTh CIIPABKY uepe3
COLIMAILHOTO PabOTHHKA M TIOyUHTh C €r0 TMOMOIL[bIO; 3aKa3aTh CIPaBKY C MOMOIIBI0 MHOTO (U3MUeCKOTo JIMLA,
0(hopMMB ZIOBEpEHHOCTb U IMOIYYUTh JMYHO; 3aKasaTb W IOMYUUTh CIPAaBKY C MOMOILbI0 MHOTO (PHU3MUecKoro
s, ohOPMUB [JOBEPEHHOCTb.

4. CpoKM WCTO/HEeHUs] MyHULMTIA/IbHON YCIyTH



4.1.Bce oOpaliieHusi TpakiaH O Bbljaue CIIPAaBOK TMOJIEXKaT 00s13aTe/IbHON PEerucTpalyu C CoJiep>KaHueM
crepyroiel nHGopMaryu:
Jiata v Bpemst obparieHus;
@.1.0. obparuBIIerocs 3a CrpaBKOM, MECTO >KUTEbCTBA, MECTO PETUCTPALVY;
@®.1.0. nonyyaresnis CripaBK{, MeCTO >XUTeJIbCTBA, MECTO PerUCTpaLviy;
@.1.0. HanMcaBI1Iero 3asiBjieHre Ha BblJjauy CIIPaBKU, MECTO JKUTebCTBA, MECTO PerrCTpaLiuy;
BUJl HeOOXO/IMMOM CIIpaBKU; MPe/CTaB/IeHHbIe JOKYMEHTHI U UX JJAHHbIE;
KOHTaKTHBIN TenehoH 0OpaTHBILErocs 3a CIIPABKOM, MOTyyaTesIst CTIPABKY, HAIMCABILIETO 3asiBIeHNe Ha
BbIJjauy CITPaBKH; flaTa ¥ BpeMsl BbAauH
CTPaBKHU.

4.2. Peructpauys OCylleCTBIIsIeTCS MMCbMEHHO B JKypHaJle yJeTa 3aKa30B Ha MyHULUNAIBHYIO YCIYTYy
(mpunoxxeHue 9) U 37IEKTPOHHBIM CMIOCOOOM B MH(BOPMALIMOHHOM 0a3e JaHHBIX AJIMUHUCTPALIUH.

4.3. O6paboTka CBeieHWI, COJiepXKallluX T[epCOHa/NbHble JIaHHble TpaXJaH, [JO0/DKHA ObITh
OCYyILIeCTB/IEHA B COOTBETCTBUU C DesepanbHbIM 3aKOHOM 0T 27.07.2006 Nel52-®D3 «O nepcoHanbHBIX JaHHBIX»
(Cobpanue 3akoHofaTenbCcTBa Poccuiickoit @epeparyu ot 31 utosst 2006 r. N 31 (uacts I) cr. 3451).

4.4. Tlpuem obpallleHHii MO TOyUeHUI0 MyHUIIUIAIBHOM YC/Iyry OCYIIeCTB/ISeTCS B A JMUHUCTpPAIUN
eXKe/IHEBHO B pabouue JHU:

JleHb HeJlen Bpems npuema*
IToHenenbHUK 08.00-16.15
BTopHuk 08.00-16.15
Cpena 08.00-16.15
UeTsepr 08.00-16.15
[Tatauna 08.00-12.00

* C yueToM 00€eZIeHHOT'0 [1epephIBa, YCTAHOBIEHHOTO perjiaMeHToM paboThl AZIMUHUCTPALIUHL.

4.5. B ciyyae He0OXOAUMOCTH TIOTyUEHUs CIPABKU 3aKa3uMKOM MYHHLUMAJBHOW YCIYyTH WU ero
Tpe/ICTaBUTE/IEM Cpa3y Mocsie obpalleHus], CrpaBKa BBIJAETCA B 3TOT K€ JieHb B TeueHdWe 15 MUHYT mocie
otdopmieHus 3akasa. Ecu Takas HEOOXOIMUMOCTb OTCYTCTBYeT, Bbijjlaua CIIPABKH OCYILeCTB/ISIETCSI B COOTBETCTBHU C
.1. 4.6-4.16 HacTosilLIero perjamMmeHTa.

4.6. TIpu criocobe WCIIOHEHUST MYHULUIANBHON YCIYTH «3aKa3aTh W TMOJYYUTh CIIPABKY JTUYHO» BPeMsi
OKHJJaHWSI B Ouepe/id He JOJDKHO TpeBBIIaTh 15 MUHYT, BpeMsi oopmyieHust 3aka3a cocTasiser 10 muHyT. Ecin
3aKa3 Ha MYHULMNanAbHyH ycayry ocyujectsieH ¢ 10.00 go 12.00, To Bblaya CIIpaBKM OCYILECTBJ/SETCS Ha
cnenytroumii fedb ¢ 10.00 go 12.00. Ecnu 3aka3 Ha MyHHULMIIANBHYIO YCIYTY ocyijecTsiieH niocsie 12.00, To Beigaua
OCyIIIeCTB/IsIeTCS Ha caefyromui fexs ¢ 15.00 go 16.00.

4.7. Tlpu cnocobe UCIIOTHEHHST MYHULIMIATBbHON YCIIYTH «3aKa3aTh CTPaBKY JIMUHO U TIOMYUYUTh C TIOMOIIIBIO
“HOTO (PH3UYECKOTO JHIa, 0QOPMUB JOBEPEHHOCTb» BpeMsi OXKUAHUS B 0Uepe/ld He J0/KHO TIPeBBIIaTh 15 MUHYT,
Bpemst ohopMIIeHHs 3aKa3a cocTapisier 10 MuHyT. ECu 3aKka3 Ha MyHUIMNAIBHYIO YCIyTy ocyirectsieH ¢ 10.00 mo
12.00, To BBIZAUa CIIPaBKU OCYyIIleCTBseTcs Ha cenytomumii geHb ¢ 10.00 go 12.00. Eciu 3aka3 Ha MyHULUIIATBbHYIO
yCIIyTy ocyiectsieH rnoce 12.00, To Bbllaua OCYIIeCTB/IsIeTCS Ha CIeAyIOLUH IeHb C
15.00 mo 16.00.

4.8. Tpu criocobe HCIMOHEHUs] MYHUIUMAIbHON YCIYyTH «3aKas3aTh CMPaBKy MO TeneOHy U TOMyUUTh
JIMUHO» TIPOJO/DKUTENHHOCTh Tesle)OHHOrO pas3roBopa He JospkHa ImpeBbimaTh 10 muHyT. Ecim 3aka3 Ha
MYHHULUNAIBHYI0 yeiyry ocyirectBieH ¢ 10.00 go 12.00, To Bbijaya CIIpaBKU OCYILECTBJISIETCS Ha C/IeJyHOLi [1eHb
¢ 10.00 go 12.00. Ecnu 3aka3 Ha MyHHULIMNA/NBHYIO YCIYyry ocyilectsreH nociae 12.00, To Bblaua OCyLLeCTBJISeTCS
Ha caefyouuii fens ¢ 15.00 go 16.00.

4.9. TIpu cnocobe WCMONHEHUs] MYHUIUMANBHON YCIyTH «3aKasaTb CIIPaBKy M0 TeneOHY U TOTyYUTh C
TIOMOIL[bI0 WHOTO (PU3UUECKOrO JIMLA, O(POPMHUB [JOBEPEHHOCTb» MPOJO/DKUTEBHOCTL Tesle()OHHOTO pasroBopa He
JoJbkHa npeBbimath 10 MuHyT. EC/iv 3aKka3 Ha MyHULIMIIANBHYIO YCayry ocyiiecTtsrieH ¢ 10.00 go 12.00, To Bbiaua
CIIpaBKU OcCylecTBasieTcs Ha cnenytoumii gedb ¢ 10.00 mo 12.00. Ecnu 3aka3 Ha MYHULIMIANBHYIO YCIYTYy
ocytectssieH nocse 12.00, To BbiZlaua OCYILeCTB/IsSIeTCS Ha cieAytoiuii feHs ¢ 15.00 go 16.00.

4.10. Tpu criocobe UCIIOMHEHUsS] MYHULIUIAIBHONW YC/IYTH «3aKa3aTh CIPABKY M0 3JIEKTPOHHOM MMouTe W
TIOTYYUTb JIMYHO» CPOK PAacCMOTPEHUSs! 3assBKU PabOTHMKOM AIMUHHCTpAIUK U TIOATOTOBKOW CIIPAaBKU He /10/DKeH
TIpeBbIIlIAaTh [BYX Ka/leHJapHbIX JHel Co [Hs Ce[yIOIero 3a JHeM I0/y4eHMs 3aKa3a Ha MyHULUIAJbHYI0 YCIYTY.
Bblfjaya crpaBKM OCYILECTB/ISIeTCA Ha TPeTHMM JeHb CO [JHA C/efylollero 3a JHeM IIOJlyuyeHHs 3aKa3a Ha
MyHHULMTNaAbHY0 yoryry ¢ 15.00 go 16.00. Ecnm yka3aHHBINA /leHb BbINaJ@eT Ha BBIXOJHbBIE WM O(UIMAIbHBINA
Mpa3fHUYHbIe [HYW, (yCTaHOB/IEHHbIE 3aKOHOZATeNbCTBOM Poccuiickoit @efeparuu), TO Bbijaua CIPaBKU
OCYIIECTBJISIETCS B CIeAYIOINM TiepBbId pabouwnii feHs ¢ 15.00 go 16.00.

4.11. Tlpu criocobe UCIIOMHEHUsS] MYHHULIMIIAILHON YC/IYTH «3aKa3aTh CIPABKY 0 JIEKTPOHHOHM MouTe U
MOJIYYMTh C TIOMOLIBI0O HHOTO (U3UYeCKOro J/vija, O(GOPMHUB [OBEPEHHOCTb» CPOK PacCMOTPEHHs 3asBKU



pabOTHUKOM aZMHHHCTPALMM ¥ MOATOTOBKOM CIIPAaBKU He [OJDKEH IIPeBBILaTh ABYX KaleHJApHBIX JHEH co AHs
CJIeflytoLIiero 3a HeM TOoJTyueHHs 3aKa3a Ha MyHULMIaNbHYIO YCIyTy. Beiiada cripaBKM OCYILeCTBIISI€TCS Ha TPeTUH
JleHb CO [HA C/lefylollero 3a JHeM II0JlydyeHHUsl 3aKasa Ha MyHuLunanbHyr yoiyry ¢ 15.00 mo 16.00. Ecam
yKasaHHbI /leHb BbIMaJldaeT Ha BbIXOJHble WM OGULMAIbHBIA Ipa3jHUYHble [HHU, (yCTaHOB/IEHHbIE
3aKoHoZaTenbcTBOM Poccuiickot ®Pepepaijui), TO Bbljaua CHpPaBKHA OCYILLECTBJSIETCS B CAeLYIOLIUM IepBbIi
pabouwnii ziens ¢ 15.00 g0 16.00.

4.12. Tlpu criocobe WCMOMHEHUS MYHUIIMIIATBHOM YCIYTH «3aKa3aTh CIPaBKy uYepe3 COLUAJIbHOTO
paboTHHKA U TOIYYUTh JTUYHO» COLMAIbHBINA pabOTHUK obOCIyKuBaeTcst 6e3 ouepeny, BpeMsi oopM/IeHus 3aKasa
cocrasyisieT 10 myuHyT. EC/u 3aka3 Ha MyHULIMITAIBHYO YCIyry ocyiectiaeH ¢ 10.00 go 12.00, To Beljaua cripaBKu
ocylLecTBseTcd Ha ciepyrommi geHs ¢ 10.00 go 12.00. Eciu 3aka3 Ha MyHMLMNANBHYI0 YCIYTy OCYIeCTB/eH
niocsie 12.00, To BbIjaua OCYIIeCTB/IsSIeTCS Ha cieAyroluii feHb ¢ 15.00 go 16.00.

4.13. TIpu criocobe WCMONHEHUS MYHUILIMIIATBHOM YCIyTH «3aKa3aTh CIIPAaBKy 4Yepe3 COLUAJIbHOTO
pabOTHMKA U MOJTYYUTE C €0 IMOMOIL[BI0» COLMaNbHBIN paboTHHUK 00cyKuBaeTcs Oe3 ouepesiy, BpeMst opopmiieHNst
3aKa3a cocrasisier 10 muHyT. EC/IM cymjecTByeT HeoOXOAMMOCTb, CIIpaBKa O(OPMIISETCS B €ro MPUCYTCTBHU U
BBIJIAeTCS He3aMeAuTebHO. Ecmu Takasi Heo6X0AUMOCTE OTCYTCTBYET, TO BpeMsi 0OPM/IEHHS U BBIJAUM CITPABKH
yCTaHAaB/IMBAETCS 110 IMYHOU I0TOBOPEHHOCTH MeXK/ly COLMA/IbHBIM PabOTHUKOM 1 pabOTHUKOM AIMUHUCTpALWK.

4.14. Tlpu criocobe WCMOMHEHUsS MYHUIMNANBHON YCIYTHM «3aKas3aThb CIPaBKy C TOMOIIbIO HWHOTO
¢u3nueckoro ura, OPOPMHUB IOBEPDEHHOCTh M TIOMYUWTb JIMUHO» BpeMs OXHZJAHUS B Ouepefd He [OJDKHO
npeBbILIaTh 15 MUHYT, BpeMsi oopM/IeHHs 3aKasa cocTap/sieT 10 MuHyT. Ecy 3aka3 Ha MyHULIMNATBHYIO YCIyTy
ocywectsiieH ¢ 10.00 go 12.00, To Bbijaya cripaBKM OCyLIeCTB/sieTcsl Ha cieayrowuii feHb ¢ 10.00 go 12.00. Eciu
3aKa3 Ha MyHULIMINANBHYH0 YCIYTY OoCylecTB/IeH rnocse 12.00, To Bbljaya OCYIL{eCTB/SAETCS Ha CAe[yIOLUi [1eHb C

15.00 go 16.00.

4.15. TIpu criocobe WCTOHEHUsST MYHULIMIAILHONW YCIYTH «3aKa3aTh M TOJYYUTh CIPaBKy C TOMOILbIO
uHOTO (PM3UYeCKOTo Jinila, 0hOPMHUB TOBEPEHHOCTb» BpeMsi OXKUAHUsS B 0Uepe/id He J0/KHO TIPeBBIIaTh 15 MUHYT,
Bpemst ohopmiIeHHs 3aKa3sa cocTapisier 10 MuHyT. ECy 3aka3 Ha MyHUIMNAMBHYIO YCIyTy ocyirectsieH ¢ 10.00 go
12.00, To BbIjaya CIIpaBKU OCYILIECTB/IsIeTCs Ha ciiefytomuii feHs ¢ 10.00 go 12.00. Ecu 3aka3 Ha MyHULIMIIA/IBHYIO
yciiyry ocyiectsiieH rociie 12.00, To Bbijaya OCYILeCTB/IsSeTCS Ha Caefyrouuii fens ¢ 15.00 go
16.00.

4.16. B ciyyae ecsii 3aKa3uMK MYHHULMIAIBHON YCIyry TIPH TIOOBIX Coco0ax ee WCIOMHEHMs He 3abpai
CTHpaBKy B YCTaHOBJIEHHble HACTOSILUM PpErJaMeHTOM CPOKHM, OH HMMeeT IpaBO ee 3abpaTh B TeueHHWEe CeMH
KaJeHJApHBIX paboumx [HeH B YCTAHOBJIEHHOe B STH [JHU BpeMsl [ BbIJaud CHpaBoK. [IpH HCTeueHUH
CeMHUIHeBHOTO CPOKa 3aKa3 HeoOX041uMO 0pOpMHTE TIOBTOPHO.

5. OcHoBaHus AJ1s1 OTKa3a B UCMOJHEHUU MYHULIUTIAAbHON YC/IyTH
5.1. T'paXkjaHUHY MO>KET OBbITh OTKAa3aHO B MOTYyYeHHH MYHHLIUNATBHOW YCIYTH 10 CIeAYIOLIAM OCHOBAHUSM:

B C/lyyae He IpefoCTaB/ieHus HeoOXOUMBbIX JOKYMEHTOB J/Is OCYLLeCTBeHUs MyHULIMNA/JBHOW YCIyTH; B C/Iydae
OTKa3a 3aKa3uMKOM B TMPeJOCTaB/IeHUM CBeJleHHH, HeoOXOOUMBIX [Jis1 perdcTpaluu obpaljeHus; B Ciydae
HapyILIeHHs 3aKa3uMKOM Crocoba TosyueHus: MyHULIMNAIBHOW YC/IYTH; B CIyuae OTCYTCTBHS Y AJMUHHUCTPaLud
NPaBOBBIX OCHOBAaHWM OCYIL|eCTB/I€HUs MYHMLMIAILHON YCIYTH; B Clydae OTCYTCTBUSI B IepeuHe BblJaBaeMbIX
CpaBOK AZMUHHCTpAaLe  3ampaliBaeMOr0 BapHaHTa CIpaBKW; B C/ydae HapylleHuUss B OQopMIeHUH
JIOBePEHHOCTH /17151 3aKa3a U (U/IM) NOIy4YeHUs] MyHULIANaJIbHON

YCJIyTY TpeJCTaBUTe/IeM 3aKa3uuka; B C/ydae BbINOJHeHUs AJMUHMCTpalvell oJHOW U TOM >Ke MyHULMIaIbHON

ycyru 6osiee Tpex pas U He

TOJlyuYeHWH ee 3aKa3udKOM IO ero BHHe; B (CJlyyae BbIBJIeHUS AJMUHUCTpALMel JIOXKHBIX CBeJleHHH,
TIpeZloCTaB/IeHHBIX 3aKa3YMKOM ITpY 0(OPM/IEHUHU MYHULIMIIAIbHON YCIYTH.

6. [Ipyrue roJiokeHus, XapakKTepU3yrole TpeboBaH!sI K UCIIOJTHEHUIO MyHULIMIAbHON YCITYTH
6.1. 3a Bbijauy JIOOBIX CIIPABOK aZIMUHKUCTPALIMEH MOCEe/IeHNs] C 3aKa3UrKa YC/IYTH AeHe)KHast T/1aTa He B3UMaeTcsl.

6.2. OrpaHnueHHs N0 KOJIMUECTBY 3aKa3bIBaeMbIX OJHOBPEMEHHO CIPaBOK OTCYTCTBYeT.

6.3. ITpu odopmeHnH 3aKa3a Ha MYHULMIANIBHYIO YCAYTY W TIOAYYeHHM CIpaBKU JIMUHO oOsi3aTesbHBIM
JIOKYMEHTOM $IB/ISIeTCSl MacnopT rpaxjaHuHa Poccuiickoit desepanyu.

6.4. ITpu odopmiaeHnM 3aKa3a Ha MYHHUIWIAJBHYIO YC/IYTY W TIOJYYeHHW CIPaBKH C TTOMOIIBbIO HHOTO

¢usnyeckoro i o06s3aTesbHBIMUA [JOKYMEHTaMy SIBJISIFOTCS TACMOpT TpakAaHuHa Poccuiickoli Depepaunyu
JJaHHOTO (PU3MYeCcKOoro JiMlla, [JOBePeHHOCTh 3aKa3uhka M NMHCbMEHHOe 3asiBleHHe 3aKa3uuKa Ha IpefocTaBieHHe
MYHULIMNIABHON YC/TyTH.

6.5. ITpu odopmsieHHH 3aKa3a Ha MYHMULIUMIAAbHYIO YCJIYTY M TOJyYeHHUH CIIPaBKH C TIOMOILBIO COL[MaIbHOIO
paboTHHKa 00s3aTeNbHBIME [OKYMEHTaMU SIBJISIOTCSI CTy)KeOHOe YZOCTOBepeHHe COLalTbHOTO pabOTHHKA U
MMCbMeHHOe 3asiB/ieHre 3aKa3uMKa Ha Ipe/joCcTaB/leHre MyHULIMIIaTbHON yCIyTH.

6.6. [Mpu uHBIX crocobax MoyYeHUs] MyHULMIAIBHON YCYTH TPH JIMYHOM TTOSTYUeHHH CIPAaBKU 3aKa3uuKOM
00s13aTeNIbHBIM [JOKYMEHTOM $IBJISIeTCSI TIAaCTIOPT rpakaaHuHa Poccutickoii desiepariuy 3aKa3umka.



6.7. 3a KauecTBO TpeAOCTaBIeHUS CBeJeHWM Tpd OQOPMIEHHH 3aKa3a Ha MYHULUNAIBHYIO YCIyTY
OTBETCTBEHHOCTh HeCeT 3aKa3uWK MYHWLMIAJILHOW YCIYTW B COOTBETCTBHM C 3aKOHOZATeNTbCTBOM Poccuiickoi
Desepanuu.

6.8. 3a KaueCTBO TpeJOCTaB/ieHUs] WH(OPMAIK B CIIPaBKe OTBETCTBEHHOCTh HECeT aJIMUHUCTDPALMS MOCeTeHus B
COOTBETCTBMH C 3aKOHOZaTesIbcTBOM Poccuiickon Pepepaniyu.

III ApMuHHCTpaTHBHBIE IPOLEAYPbI

7.  Tlpuem u 06paboTKa 3aKa3a Ha MYHHLIUIABHYIO YCIYTY.

7.1. OcHOBaHWEM JJisl Hayaja WCIOMHEHWs MYHHULIMIMAJIbHOW YCIyTH SIBJSETCA JIMUHOe obpalieHue
3aKa3uuka, Ju00 obpaiieHue 3aka3uvka IO TeseOHy, 3/eKTPOHHOW IoYTe, yepe3 HMHOe (GH3MUUECKOe JIULO,
CoLMaMBHOTO pabOTHHKA.

7.2. ObpaiieHrieM B ciaydae JWYHOTO oOpamieHuss MO0 uepe3 WHOe (U3MUECKOe JIMIO WU
colMaibHOTO pabOTHUKA SIB/ISIeTC COOCTBEHHOPYYHO 3aroO/HeHHbIM 3aKa3uuMkoM OjaHK 3asiBjieHHWsT Ha
TpejoCTaB/IeHNe MyHULUNATbHON YCIyTH.

7.3. OG6patiieHeM B clyyae 3aKa3a MyHULUNAIbHOM YCIyTH 110 TesieOHy SIBJISIETCSl YCTHOE 3asiBieHHe
Ha TIpeJJoCTaB/ieHHe MyHULIMTIATEHOW YCTYTH, 3aMKCUPOBAaHHOE MYHULUITAILHBIM PaOOTHUKOM.

7.4. OO6paijeHeM B Cjyuyae 3aKa3a MYHMLMIIAJBHOW YC/IYTW MO 3/eKTPOHHOM IOuTe SIBJISETCS
3aT0/IHeHHBIH B 3/IeKTPOHHOM BU/Ie O/1aHK 3asiB/ieHHsI Ha MpeA0CTaBIeHre MyHULUIAIbHON YCIyTH.

7.5. PabOTHHK OTBETCTBEHHBIH 3a 0OpMIIEHHE 3aKa3a Ha Mpe/j0CTaB/IeHHe MYHULMIaIbHON YCIyTH:

7.5.1. B cayuae snmyHoro oOpaiieHusi 3aka3udka TIPOBepsieT MacrlopT TpaKJaHuHa Poccuiickoi
depepar  3aKa3uuka. IIpM ero OTCYTCTBMM OTKasbiBaeT B OQOpM/IEHWM 3aKa3a Ha IIpeJoCTaBlIeHuH
MYHULUNATBHON ycayry. IIpy ero Ha/MuMKM M COBMAaZleHUM [OKYMeHTa/lbHBIX JaHHBIX C MlapaMeTpaMH 3akKa3urKa
TIpUCTyTIaeT K 0(hOpMJIEHHIO 3aKa3a B C/Ie/lyrolliel Ioc/ieloBaTe/IbHOCTH [1eMCTBUMI:

7.5.1.1. YTouHseT B1J HEOOXOJUMOM CTIPaBKH.

7.5.1.2. Tlpepocrapnsier GaHK 3asiB/IeHUs] HA TPe/JOCTaB/IeHUe MYHULUIATIBLHON YCIYTH U KOHCY/IbTUPYET
3aKa3uMKa O ero IpaBU/IbHOM 3aro/THEeHUH.

7.5.1.3. BHOCUT CBeJleHUsI B >KypHaJl ydeTa 3aKa30B Ha MYHULMIIQJBHYIO YCIYI'Y W IIpefoCTaB/isieT
3aKa3uMKy [Is1 03HaKOMJIEHHUs] U BHECEHUsI TIO/TIICH.

7.5.1.4. B clyuae eciv OT 3aKa3uMKa TPeOYIOTCS [JOTIO/THUTE/bHBIE JOKYMEHTHI JJIsl TIOTyYeHUs CITPAaBKH,
uH(popMupyeT ero 06 Ux HaMMeHOBaHHUH, IIPUUKMHE TpeOOBaHUS U CPOKAaXx IpeJoCTaB/IeH s

7.5.1.5. B ciyuae ecid [JOTIONHWUTENbHBIE [OKYMEHTHI [ TIOJyUeHHs] CIpaBKU He TpebyroTcs,
VH(OpPMUPYeT O BpeMeHM U MecCTe Bbllaud CIIpaBKM U BblJaeT KBUTOK Ha MOJIyuyeHHe CIIpaBKH, COZeprKalluit
yKa3aHHble CBeJleHNSI.

7.5.2. B cnyuae oOpailieHusi 3aKa3uMka C TIOMOIIbI0 MHOTO (DU3MUECKOro /uija MPOBepsieT MacropT
rpaxkianiHa Poccuiickoli ®efiepaliiil JaHHOTO JIMLIA, COZlep)KaHUe J0BepeHHOCTH 3aKa3uMKa, 3asiB/IeHUs 3aKa3uMKa
Ha MpeZoCTaBIeHre MyHULMIAAbHON yoiyrd. Ecii oTcyTcTByeT X0Ts Obl OMH JOKYMEHT U3 [epeurCIeHHbIX WIN
He COOTBETCTBYeT YCTaHOB/IEHHbIM TpebOBaHMsIM, pabOTHUK OTKa3biBaeT B O(OPM/IEHWH 3aKas3a, IpPU 3TOM
OOBSICHSIET TPUUMHY OTKa3a M KOHCY/IbTUDYeT O BO3MOKHBIX BapHaHTax ee YCTpaHeHHMs. EciM ykasaHHble
JOKYMEHTBI B HaJMUMM W COOTBETCTBYIOT yCTaHOBIEHHBIM TpeOOBaHWSM, MPUCTYTaeT K O(QOPM/IEHUIO 3aKasa B
ceqytolleid rnocyiefioBaTelbHOCTH AelCTBUM:

7.5.2.1. YTouHsieT B/ HEOOXOJUMOL CIIPABKHU.

7.5.2.2. BHOCWT cCBefleHHs] B JKypDHaJ yuyeTa 3aKa30B Ha MYHULMMNAJbHYK yUIYIy W TNpPefoCTaB/seT
TIpe/ICTaBUTE/IIO 3aKa3uMKa JJIsl 03HaKOMJIEHHs I BHECEHHs! TTO/TIMCH.

7.5.2.3. B cayyae eciv OT TIpe/ICTaBUTE/s] 3aKa3uudKa TPeOYIOTCS [OMOJIHUTE/bHBIE JOKYMEHThI /ISt
TIO/TyYeHHUsI CTIPaBKU, UHHOPMHUPYET ero 06 X HaMMeHOBaHWH, MTPUUKHe TpeOOBaHUSI U CPOKAX MPeJoCTaBIeHHs.

7.5.2.4. B ©iyuae ecnM [OMOJHUTENbHbIE [OKYMEHTHI [iji TIONyYeHUs] CIIPaBKU He TpebyroTcs,
“HQOPMHUPYeT O BpeMeHH M MeCTe BblIaud CIIPaBKM U BbIJAeT KBUTOK Ha TOJy4eHHWe CIIPaBKH, COep)Kallyil
yKa3aHHble CBeJleHNsI.

7.5.3. B w1yuae obpaleHus: 3aKa3udKa C TIOMOLIBIO COLMAIBHOTO pabOTHHKA TpPOBepsieT Cay>kebHOe
y[OCTOBepeHHe [aHHOro paboTHHKA, Cofiep)kaHMe 3asBjeHMsl 3aKa3uMKa Ha IpejocTaB/ieHue MyHULUIAIbHON
ycnyru. Ecim oTcyTCTBYeT XOTs Obl OfMH [OKYMEHT W3 Ilepeurc/IeHHbIX WM He COOTBETCTBYET YCTaHOBJIEHHBIM
TpeboBaHUsAM pabOTHHK OTKa3biBaeT B 0(OPMIIEHHH 3aKa3a, TIPH 3TOM OOBSCHSIET PUUMHY OTKa3a U KOHCYIbTUDYET
O BO3MOJKHBIX BapMaHTax ee ycTpaHeHHs. EcaM ykasaHHble [OKYMEHTbl B HaJMUMM U COOTBETCTBYIOT
yCTaHOB/IEHHBIM TPeOOBAHUSIM MPUCTYTaeT K 0OPMIIEHHIO 3aKa3a B C/Ie/[yIOLIel TI0C/Ie0BaTe/IbHOCTH e CTBHA:

7.5.3.1. YTouHseT BUJ| HEOOXOMMOU CITPaBKH.

7.5.3.2. BHOCUT cBefleHUs1 B >KypHa/l ydeTa 3aKa30B Ha MYHULMNAJbHYH YCAYry W TMpejoCTaB/isieT
TIPeZICTaBUTEJIIO 3aKa3uMKa JJIsi 03HAaKOMJIEHHS I BHECEHHS TTO/TIMCH.



7.5.3.3. B cayyae eciM OT Tpe/CTaBUTENs 3aKa3uuka TPeOYIOTCS [OMOJIHUTENbHbIE JOKYMEHTbBI /ISt
TIOTyYeHws CITPaBKK, UHPOPMHUPYeT ero 00 MX HauMeHOBaHWH, MPUYMHE TpeOOBaHUs U CPOKAX MpejOCTaB/IeHUs].

7.5.3.4. B wiyuae ecnM [JOMONHUTeNbHbIE [OKYMEHTHI [jIl TIONyYeHUsl CIIPaBKU He TpeOyroTcs,
“H(OpPMHUPYeT O BpeMeHM M MeCTe Bbllaud CIIPaBKM U BbIJAeT KBUTOK Ha TOJydeHHe CIIPaBKH, COep Kallyit
yKa3aHHbIe CBeJleHHUs.

7.5.4. B cryuae obpaiieHus 3aKa3uMKa 1o tenegoHy:

7.5.4.1. KoHCynbTHpYyeT 3aKa3urka 0 MyHULIMTIAIBHOW YCIyTe.

7.5.4.2. OUKCUPYeT JaHHbIe 3aKa3urKa, BH/] HEOOXOJMMOM CITPaBKH.

7.5.4.3. VlHpopmMUpyeT 0 MecTe, BpeMEHH U CrI0Co0aXx TOTyueHust CIIPaBKU.

7.5.4.4. Tlocne okoHYaHWs Tene)OHHOTO pa3roBOpa BHOCHT CBeJleHHS B JKypHa/l yueTa 3aka30B Ha
MYHULUNAIBHYIO YCIYTY U NIPeJ0CTaB/IseT MpejCTABUTEITO 3aKa3urKa JI/Is 03HAKOMJ/IEHUS] U BHeCeHUs TIOTIUCH.

7.5.5. B ciydae obpaltieHus 3aKa3urKa o 37eKTPOHHOH royTe:

7.5.5.1. ®uKcUpyeT /jaHHbIe 3aKa3uMKa, BU/ He0OXOJMMOM CIIPABKH.

7.5.5.2. BHOCHUT CBeJileHUs B )KypHaJl yyeTa 3aKa30B Ha MyHULUNIAJIbHYIO YCIYTY.

7.5.5.3. VIHdopmupyeT 0 MecTe, BpeMeHU U criocobax MOydeHUsl CIIPaBKU IMCbMOM II0 3/1€KTPOHHOM
TIoYTe TI0 aipecy OTIIPaBUTEISI B TeUeHHe TeKYILETo U C/ieJyIolero pabouero fHs.

8. TIloaroroBka U BblJjaya CIIpaBKU.

8.1. OcHoBaHMeM [/ Hauajga IOATOTOBKM MYHUIMINAAbHBIM PAOOTHUKOM CIIPaBKU SIBJISIETCS
pervcrpanys obpaijeHus 3asiBUTeIsI 110 TIpeJ0CTaB/IeHNI0 MyHULMNIAIbHON YCIIyTH.

8.2. OTBeTCTBeHHBI PabOTHUK AJMUHUCTPALMK OMpeZJeNseT CPOKH HWCIOHEHUS MYHHLMIAIbHON
YCJIYTU B COOTBETCTBUM C I.I1. 4.5-4.16 HacTosILlero perjameHTa.

8.3. ITpy moAroToBKe CripaBKM PabOTHUK AJMUHHUCTPAlM{ WCIIONB3yeT CBeZEHHs, Cofep)Kaliyecs B
JIOKyMeHTax IpeJiCTaB/IeHHbIX 3aKa3uMKOM WJIM ero TMpe/icTaBuTesieM, B 0a3ax [JaHHBIX aJMUHHUCTpALUU TI0CesIeHus],
B MYHHULIMIIANbHBIX, 00/IACTHBIX U (eJiepanbHbIX HOPMaTHBHO-TIPABOBBIX aKTax.

8.4. CripaBka npeAcTaBisieT o060 6G/IAHK YCTaHOBJIEHHOTO HACTOSIIM perjlaMeHToM obpa3sla, C
yKasaHueM HalMeHOBaHUsl CIIpaBKH, OpraHa BblJaBlIlero CrpaBKy, ero [OUTOBbIM a/jpecoM, KOHTaKTHBIX Te/le()OHOB
OTBETCTBEHHBIX pAOOTHUKOB, HAWMEHOBAHWS TOMydyartesss CIPAaBKH, CIELUaNbHBIX [JAaHHBIX, YCTaHOBJIEHHBIX
crielprKOM CIIpaBKU.

8.5. Br1aHK crpaBKH 3aro/HseTCsl OTBeTCTBEHHBIM pabOTHUKOM AIMMHHUCTPAL{N JIMUHO B IIMCbMEHHOM
¢opMe WM B 3/M€KTPOHHOM BHJe, 3allONHSIOTCS Bce HeoOxoAuMble rpadel. CrpaBKa TMOZAIHCHIBAETCS
MOJTrOTOBUBIIMM CIIEIIMAIACTOM U TJ1aBoH AjmuHHcTpaimi. Ha crmpaBKy craBUTCS oO¢HLManbHas Medvatb
ApmvuancTparyu. CripaBKe IPHCBavBaeTCsl MOPSAKOBBIN HOMep U laTa BbIJAuM.

8.6. CripaBKa perucTpyupyercsi B J>KypHaje II0 YyuyeTy 3aKa30B Ha MYHULMIAJBHYK YCIyrY U
3/IeKTPOHHOM 6a3se faHHbIX. [Ipy perucTpany CTaBUTCS OTMETKA O ZlaTe ¥ BpeMeHH obpalljeHus 3aKa3uuKa Wi ero
TpefCTaBUTeNsl Ha IpefoCTaB/ieHHe MYHULMIIATBHOM YCIyrM, OTMeTKa O JaTe M BpeMeHHU BblIauM CIIPaBKU
3aKa3urKy MyHULMIIA/IBHON YC/IyTH WIH ero NpefCcTaBUTelIHo.

8.7. Bbljaua crpaBKM  3aKa3uMKy MYHHLMIIAJIBHOM YCIyTM  OCYIIECTBJSIETCS  OTBETCTBEHHBIM
paboTHUKOM AIMUHHCTDALIMU B COOTBETCTBUH C I.I1. 4.5-4.16 HAaCTOAILEro periaMeHTa.

9. Tlopspok npoaJieHNst CPOKOB OKa3aHWsI MyHULIUTIA/IbHON YCIyTH.

9.1. CPpOK HCIO/THEeHHs] MYHHULIAIA/IBHON YCIyry MyHULIMITANBHBIA paOOTHUKOM MOJKeT ObITh MPOZJIeH
T0 C/IeJYIOLIUM OCHOBAHHSIM:

9.1.1. Heob6X0gUMOCTb TIPE/CTABJEHUS 3aKA3UMKOM MYHHULMIAJBHON YC/IYyrH  [JOMOHUTENBHBIX
JIOKYMEHTOB ¥ CBeJeHUI /s TIOATOTOBKH CIIPaBKA C yueToM ee crielii¢uku. B 3TOM c/iyyae OTBETCTBEHHBIN
paboTHUK AJMUHUCTpaLMM (OpMHUpYeT IlepedeHb AOKYMEHTOB M HeoOXOAUMBIX CBeleHWH [JIsi MOATOTOBKU
CrIpaBKH, WHGopMUpyeT 00 3TOM 3aKa3uMKa MYHULWNAIBHOM YC/IYId WM €r0 TpefCTaBUTeNs JIMYHO WM TI0
TesneOHy, yCTaHaB/IMBaeT JaTy W BpeMsi Bbiaud COpPaBKU C yueToM TpeboBaHuwii m.m. 4.5-4.16 Hacrosiiero
peryiamMeHTa.

9.1.2. Heo0X0AWMOCTb B YTOUHEHWH CBe/leHHH, TPeCTaBIeHHBIX 3aKa3uMKOM MYHHULWTAIbHON yCIyru
WIN ero IpejcTaBuUTesieM. B 3TOM cjlyuae OTBETCTBeHHBI pabOTHUK AAMMHHCTpaluud (opMHUpYyeT IepeueHb
CBeZleHUH, TPeOYIOLMX yTOYHEHUs! [JIsl TOATOTOBKU CIIPaBKH, MHGOpMUpPYeT 00 3TOM 3aKa3uhka MyHHLWNAIbHOMI
YCJIyTH WIN ero MpefCTaBUTe s IMYHO W TI0 Tesle)OHY, yCTaHaBIMBAET J]aTy W BpeMsl BBIZAUM CITPAaBKU C YUeTOM
TpeboBaHUi 11.11. 4.5-4.16 HACTOSAIETO perjaMeHTa.

9.1.3. ®opc-MaxKOpHbIe  OOCTOSITENILCTBA, HE  3aBUCSIME OT  OTBETCTBEHHOTO  pabOTHUKA
ApvuHMCTpauWK. B 3TOM ciydae OTBETCTBEHHBIN PabOTHUK AJMUHHUCTpaLWu WH(OpMHpYeT 00 3TOM 3aKa3uMKa
MYHULMIAIBHON YCIYTH WM ero NpefiCTaBUTe s IMYHO WM 110 TesieoHy, 0OBSICHSIeT IPUUMHBI YBeJIMUeHHsl CpOKa
Y yCTaHaBJMBAeT []aTy ¥ BPeMsI BBIJauM CIIPAaBKH C yueToM TpeboBaHuWi .M. 4.5-4.16 HacTosIIero perjaMeHTa.



10. KoHTpoab OKa3aHUs MYHULMITATbHOMN YCIYTH.

10.1.  Tekyuuii KOHTPOJIb OKa3aHWsI MyHULMIAIBHON YC/IYTH OCYILECTB/ISIeT OTBeTCTBEHHBIM PabOTHUK,
OCYILL[ECTBJISIFOIINAN OKa3aHWe MyHULIUNAJIBHON YCIyTH.

10.2.  IlepuosuyvecKuil KOHTPOJb OKa3aHWsl MyHULMIIAJBHON YCJIYTM OCYLecTB/sieT IJlaBa IOCe/eHust
eKeKBapTaJIbHO ¥ TI0 UTOTaM rofia Ha OCHOBAaHUM OTUYeTa OTBETCTBEHHOTO MYHMILUIIA/TBLHOTO PabOTHUKA.

10.3. T'ojoBoii U exxeKBapTa/ibHble OTUEThl MyHULIMIIANEHOTO PAOOTHHKA [JOJDKHBI BKIIOUATh CBEJEHHS O
KOJIMUEeCTBe TOCTYIMUBILMX 3aKa30B HA MYHULIUIAAbHYO yCIyTy, KOJIMUeCTBa BbIJaHHBIX CIIPABOK, aHa/lIu3 110 BUJaM
BBIJJAHHBIX CIPABOK W MECT WX TPeJOoCTaBIeHus, CBeZleHUss 00 0TKa3ax B Bbljaue CIIPAaBOK M WX MPHUUHMHAX. TaKke
OTUeT JO/DKeH BK/IOUaTh MHGOPMALMI0 O TIpelJIOKEeHHSIX OTBETCTBEHHOIO MYHHIIMNAIBHOTO paboTHHKA 10
COBepLIEHCTBOBAHUIO MPOLielypbl OKa3aHUsl MyHULIMITaIbHOU YCIIYTH.

11. Tlopsimok ob>kanoBaHus nedCTBUl (Oe3/elCTBUI) U PelleHul, OCYLeCTBISeMbIX (MPUHUMAaeMbIX) B X0/
WICTIO/THEHUS] MyHULIUTIA/IBHON YCTyTH.
11.1. [eiicTBusi (Oe3peiicTBUe) W pelleHUs OTBETCTBEHHOTO MYHHLIMMATBLHOTO pabOTHHWKA, OCYIIEeCTBIsEMbIE
(MpUHMMaeMbIe) B XO/Ie UCTIOHEHUS] MyHULMIAIBHON YCIyTH, MOTYT ObITh 06>Ka/ioBaHbl ['/laBe a/MUHHCTpPALIUH.
11.2. OG6parienue (xanoba) MoAaeTcs B MMCbMEHHOM (hOpMe U HAIPaBJIsSeTCs TI0 MIOUTe WK MepeIaeTcst JIMUHO.
11.3. TIpu obpailjeHUM B MUCbMEHHON (hopMe 3aKa3uuK B 00si3aTe/IbHOM TOpS/IKe yKa3biBaeT (haMU/IUI0, UMs,
OTYECTBO COOTBETCTBYIOILIET0 MYHUIIMIIAIBLHOTO PabOTHUKA, UbU ZAeHcTBUs (Oe3/eiCTBUSI) U pelleHus 00XKanyroTcs, a
TaK>xe CBOW (haMU/IMIO, UMsl, OTUECTBO, TIOUTOBBIN ajipec U (UIK) afipec 3/IeKTPOHHOM MOUTHI, 0 KOTOPOMY J0JDKEH ObITh
HarpaeJ/ieHbl OTBET O TIPUHATHIX Mepax, U3/1araeT CyTh XKaa00bl, CTaBUT JIMUHYIO TIOATMCH U JaTy.
11.4. B ciyyae HeoOXOOMMOCTH B TIOATBEp)KAEHHWE CBOMX J[IOBOJOB 3aKa3uWK IpH/Iaraer K IHUCbMEHHOMY
oOpallleHHI0 JOKYMEeHTBI U MaTepHaJIbl TUOO0 UX KOITHU.
11.5. Tlo pe3ynbTaTaM pacCMOTpeHHsi ajaoObl Ha JfelicTBusi (Oe3zeiicTBUe) U pellleHHs, OCYIIeCTBJsieMble
(mpuHHMaeMsble) B XO/le UCIIO/HEHUS MYHULIMITAIbHOMN yCIyry, ['1aBa afMUHUCTpaLMn:
11.5.1. TIpu3HaeT TpaBOMepHBIMHU [eiicTBUsL (Oe3/1eiCTBME) U pelleHusi B XOZe WCIOJHEHUs MYHULMIAIbHON
YCIIYTH;
11.5.2. TIpusHaet feicTBust (6e3/eiCTBIE) U pellleH|s] HEITPABOMEPHBIMU U OTIPEeZie/IsieT Mephl, KOTOPbI® [O/DKHBI
ObITH MPUHSITHI C LIe/IbI0 YCTPAHEHHUS AOMYIeHHbIX HapYIIeHUH.
11.6. T'paxkgaHuH BIipaBe 00)Kas0BaTh AeicTBUs (Oe3efiCcTBYe) U pellieHus] JO/DKHOCTHBIX JIUL] AZIMUHUCTPALIVH,
PELIeHHSs], OCYILeCTB/IsieMble (MPUHUMAEMBbIE) B XOZ€ UCTIOTHEHNST MYHULIUNATBHOW YCIYTH, B CyZeOHOM MOpsKe.



HpI/II[O)KeHI/Ie 1K AAMHUHUCTPAaTUBHOMY
perjiaMeHTy I10 IIpeJoCTaBJIe€HUI0 MYHI/IL[HHaHbHOfI yciayru
«Bbl,qaqa CITPaBOK C MeCTa >XUTe/IbCTBa U O COCTaBe CeMbU»

Nndopmanus
10 BONIPOCaM NpeJ0CTaB/IeHNus MYHUIUIIAIBHON YCUIYTH
«Bpljaya cIIpaBoK C MecTa JKHUTe/IbCTBA H 0 COCTaBe CeMbH»

1. [MpriemM obpalljeHuid 10 BOMPOCY BBIJAUM CIPABOK OCYIIECTBISETCS B AZIMUHHUCTPALIMM MYHHLUIATBHOTO
obpa3oBaHus CesbCKOe MocesieHrne AakypTTy eXXeJHEBHO B pabourie JHU:

JleHb HeJlen Bpems npuema*
IToHegensHUK 08.00-16.15
BTopHuk 08.00-16.15
Cpena 08.00-16.15
UeTtsepr 08.00-16.15
[Iatauna 08.00-12.00

O6epennbiii nepepsiB ¢ 13.00 go 14.00

2. OTBeTCTBEHHBIN paOOTHUK 3a OOPMIIEHHE MyHULIMITATBLHOTO 3aKa3a U BbIjauy CIIPaBOK:

Hopuna Enena FOpreBHa — Beayuuii crieranict aamunrctpauuu CIT «Ceno JlornatuHo» pab. Ten.: 8(48435)
3-23-48

3. Azipec 31eKTpoHHOM 1TouThl: adm_lopatino@mail.



[TpunoxxeHue 2 K aMUHACTPaTUBHOMY
perylaMeHTy I10 Npe/i0CTaB/IeHNI0 MyHULIUITANIbHON YCIIyTH
«BbIgjaua cripaBoOK € MecTa KUTeIbCTBa M O COCTaBe CeMbI»

['naBe apmuHMCTpaLU
CIT «Ceno JlonaTuHO»

oT
(@ 1 O mosHOCTHIO )

Tpo)kuBaroliero(eif) 1o ajpecy:
(HaceneHHbIN MyHKT,

ynuua, Ne zoma)
TacTIoOpT: Cepusi HOMep
BbI/IaH

3asiByieHue

[Tporry odopMUTh 3aKa3 Ha MYHULIMIATBHYIO YCIYTY (Bbljaua CIIPaBKH)

Jata TIO/ITTNCh

Coracrie Ha 06pabOTKY TIePCOHABbHBIX JaHHBIX MO/ TBEPKAA0:

damums, UMs, 0TUYECTBO TIOATTH



IIpunoxenvie 3 K aIMUHUCTPAaTUBHOMY
persaMeHTy 10 Mpe0CTaB/IeHUI0 MyHULIUIIATbHON yCIyTH
«Bbllaua cripaBoK € MecTa XKUTebCTBa U 0 COCTaBe CEMbU»

HNudopmarius o nponeype BbIJJaud CPaBoK

B ciyuae He0OXOIMMOCTH TIOJTYUeHHs CTIPABKU 3aKa3uMKOM MYHHUIMIIAJIBHON yCIyru cpasy Tocje obpalieHus,
CrpaBKa BBIZIAETCS B 3TOT JKe [leHb B TeueHre 15 MUHYT riocsie oopmyIeHus 3aKas3a.
Ecnu Takast HeoOX0IMMOCTb OTCYTCTBY€T, Bbljaua CIIPaBKU OCYIIECTBIISETCS CIe/YIOIUM 00pa3oM:

1. [Tpu criocobe MCIOMHEHUsT MYHULIMIAIbHOW YCIYTH «3aKa3aTh U MOJIYYUTHh CHPABKY JIMYHO» BpeMsi
OXXMJaHUsS B ouepe/i He [IO/DKHO TpeBblllaTh 15 MMUHYT, BpeMsi oopM/ieHus 3akasa cocrasisieT 10 MunyT. Eciu
3aKa3 Ha MyHULMIanbHYyr yciayry ocyuectsieH ¢ 8.00 po 12.00, To Bbljauya CIpaBKU OCYLECTBIISIeTCS Ha
cnepytrouii feHb ¢ 8.00 1o 12.00. Ecnu 3aka3 Ha MyHMLIMIIA/NIBHYIO YCAYTY ocyllecTsieH nocie 12.00, To Bbizaua
OCYILIeCTBJISIETCSL Ha ciefytoluii feHsb ¢ 15.00 go 16.00.

2. [Tpu criocobe WCMOMHEHWS] MYHHULMMAJBHOW YCIYyIM — «3aKa3aThb COPABKy JIMYHO H MOJYYHThb C
MOMOINGI0 MHOro ¢usnueckoro ymna, o¢popMHB AOBEPEeHHOCTb» BpeMs OXH/JAHWS B OUepeAyd He [O/DKHO
TIpeBbIMIaTh 15 MUHYT, BpeMsi odopMyieHHs 3aka3a coctapsisieT 10 muHyT. ECiu 3aka3 Ha MyHULUTIATBHYIO YCIYTY
ocyujectsieH ¢ 8.00 go 12.00, To Bblgaua CripaBKU OCYLIECTBJsieTCsl Ha crefyromuid feHsb ¢ 8.00 go 12.00. Ecniu
3aKa3 Ha MyHULMNA/JbHYIO YCIyry ocyulectsiieH nocie 12.00, To Bbljaua OCYLIECTB/ISIETCS Ha CAeAyIOLIUNA JeHb C
15.00 no

16.00.

3. [Ipu criocobe WCMOMHEHNsS] MYHULMIAIBHON YCIyTM «3aKa3aTh CHOPaBKy MO Teed)OHY W MOTYYHTH
JIMYHO» TIPO/IO/DKUTENBHOCTD Tesle(pOHHOTO pas3roBopa He /o/DkHA mpeBblnate 10 muHyT. Ecsim 3aka3 Ha
MYHHULUNATBHYIO yoIyry ocyiecTsieH ¢ 8.00 go 12.00, To Bblaua CrIpaBKU OCYLLECTBJISIETCS Ha C/IeAYIOLIUN 1eHb
¢ 8.00 go 12.00. Ecnu 3aka3 Ha MyHULMTIA/NBHYIO yCyTy ocyliecTBreH nocie 12.00, To Bbifaua OCyILeCTB/sIeTCS Ha
cnenytomumii gens ¢ 15.00 o 16.00.

4. ITpu criocobe UCIOMHEHHST MYHMLUMAIBHON YC/IYTU «3aKa3aTh COPAaBKY Mo Teje)oHy W MOJyYHMTH C
TOMOILbI0 MHOro (husHueckoro auna, oopMUB JOBEPEHHOCTb» TNPOJO/IKUTEIBHOCTE Tesle()OHHOTO pasroBopa
He JoJ/pkHa npesbiiaTe 10 MuHyT. ECcy 3aka3 Ha MyHULMINAJbHYH ycayry ocyiectsieH ¢ 8.00 go 12.00, to
BbI/laya CIMpaBK{ OCYILECTBJsIETCs Ha ciiefytomuii feHb ¢ 8.00 mo 12.00. Ecnu 3aka3 Ha MyHULIMIANBHYH YCIYTY
ocy1iectsyieH rocse 12.00, To Bbljauya OCYIL[eCTB/ISIETCS Ha caeyroLuii feHsb ¢ 15.00 1o 16.00.

5. [Tpu criocobe WCMOMHEHWsT MyHHULIMITATbHOW YC/IYTH «3aKa3aTh CHPAaBKy MO 3JIEKTPOHHOW MoYTe H
MOJIyYHUTh TMYHO» CPOK PACCMOTPEHHUS 3asiBKM PAOOTHUKOM AIMUHUCTPALIMK U MOATOTOBKOM CIIPABKU He J0/DKeH
TIpeBBIIIATH /IBYX Ka/leHJapHBIX JHel COo [Hs CAe[YIOLero 3a AHeM MOoIy4YeHus 3aKa3a Ha MyHULMIIaIbHYI0 YCIyTy.
Bblflaua cripaBKM OCYILECTB/ISIeTC Ha TPeTUH JeHb CO JHS C/IeAyloLlero 3a [JHeM IIOJlyuyeHMs 3aKa3a Ha
MYHULMTNaABHYI0 yeryry ¢ 15.00 go 16.00. Ecmm yka3aHHBIN fleHb BbITIaZlaeT Ha BBIXOHbIE WM O(UIMAIbHBIN
Mpas3/iHUUHbBle [HY, (YCTaHOBJIEHHble 3aKOHOJATeabCTBOM Poccmiickoli @efepaljuy), TO Bblaya CIIPaBKU
OCYIIeCTB/ISIETCS B C/I/IYIOLUI TIepBbIk pabounii aexs ¢ 15.00 go 16.00.

6. ITpu criocobe WCMOMHEHUs] MYHULIMTAIBHOW YCIYyTH «3aKa3aTh CHPaBKYy IO IeKTPOHHOH mouTe W
MO/IyYUTh C TOMOIILI HMHOro (hu3Mueckoro /auina, oGpopMHB AOBEPeHHOCTb» CPOK PaCCMOTPEHUs 3asBKU
paboTHUKOM AMUHUCTPALMK M TOATOTOBKOM CIpaBK{ He JOJ/DKEH TpeBbIIaTh ABYX KajleHAapHbIX AHed co [JHA
C/leflytolLIero 3a jHeM MoJIyueHus! 3aKa3a Ha MyHULIMIaAbHYO yCIyry. Beljaua cripaBKU OCy11eCTBIIsSIeTCSl Ha TPeTHit
JleHb CO [HSl C/Iefylolllero 3a [HeM II0JyuyeHMsl 3aKasa Ha MyHuLunaabHyto ycayry ¢ 15.00 go 16.00. Ecmu
yKa3aHHbII [leHb BbIMaZlaeT Ha BBIXOAHBlE WIM OGULMaNbHBIM Ipa3gHUYHbBle [HH, (yCTaHOBJIEHHble
3aKoHogiaTenbCcTBOM Poccuiickoil @eziepaljn), TO Bbljaua CIIPaBKW OCYILECTB/sSeTCS B CAeJYHOIIMN MepBbli
pabountii nens ¢ 15.00 g0 16.00.

7. ITpu criocobe MCIOTHeHUsT MyHHULIUMATBHOW YC/IYTH «3aKa3aTh CPAaBKy Yepe3 COIaTbHOr0 padoTHUKA
M MOJIyYHTh JTUYHO» COLMATBHBINA PabOTHUK 00CTyKuBaeTcst 6e3 ouepeay, BpeMsi 0(OpPMJIEHHS 3aKa3a COCTABJISIET
10 munyt. Ecnu 3aka3 Ha MyHULUNOanbHyr ycoiyry ocyujectBiaeH ¢ 8.00 go 12.00, To Bblauya CIpaBKu



oCylIecTB/sieTcss Ha ciieayromuii fAeHs ¢ 8.00 mo 12.00. Eciv 3aka3 Ha MyHHULMIANbHYH) YC/IYTY OCYIeCTBIEeH
nocsie 12.00, To BbIjaua OCYyIL[eCTBJISIETCS Ha caeyroiuii aedb ¢ 15.00 o 16.00.

8. TTpu criocobe UCIOHEHUsT MyHULIMMATBHOW YC/IYTH «3aKa3aTh CIPABKY uepe3 COIL[HaTbHOr0 padoTHHKA
M TOJIyYUTH C ero MmoMOIIbI0» COLIMATbHBIN PabOTHUK 00CTyKMBaeTcst 6e3 ouepenu, BpeMsi 0(OpMIIEHHUs 3aKas3a
cocraBnsier 10 myuHyT. EC/i cymjectByeT Heo6X0JMMOCTb, CripaBKa 0()OPMIISIETCST B €r0 TIPUCYTCTBUU M BbIJAETCS
He3amezMTesibHO. Ecyii Takasi HeoOXOZMMOCTb OTCYTCTBYeT, TO BpeMsi OQOpM/IEHMs W BbIjaud CITPAaBKU
yCTaHaB/IMBAeTCsl 110 JIMYHOU ZI0TOBOPEHHOCTH MEXK[Y COLMaNbHBIM PAOOTHUKOM M pabOTHUKOM AJMHHHCTPALAH
TIoCesieHusl.

9. IMpu cnocobe WCMOMHEHUS MYHULMIAIBHOM YCIYyrM «3aKa3aTh CIOPaBKy C TMOMOINbI0 HHOIO
(usnueckoro 1una, opopMUB JOBEPEHHOCTH M NMOIYYUTH JUYHO» BPeMsl OXKUZaHWs B Ovepeld He [O/DKHO
TpeBbILIaTh 15 MUHYT, BpeMsi odopmiieHHs 3aka3a coctapisieT 10 muHyT. Eciu 3aka3 Ha MyHULIUTIATBHYIO YCIYTY
ocytjectsyied ¢ 8.00 go 12.00, To BbIfaua CIpaBKWA OCYILECTBJsIETCS Ha cyieAyromuii geHb ¢ 8.00 o 12.00. Eciu
3aKa3 Ha MyHULIMTIA/IbHYIO YCIyTy ocyiecTBieH nocsie 12.00, To BbIgaua OCYIeCTB/SeTCS Ha CJIeAYIOMUN 1eHb C
15.00 o

16.00.

10. [Tpu criocobe MCIIOHEHUsT MyHHULIUMIATIBHON YC/IYTH «3aKa3aTh U MOJIYyYUTh CIIPABKY C MOMOIIBI0 HHOTO
¢usnueckoro ymna, oopMHUB JOBEPEHHOCTb» BPeMs OXKU/IaHWsI B Ouepe/i He JI0JDKHO IpeBbIaTh 15 MUHYT,
BpeMmsi ohopmsieHHst 3aKasa coctasrsteT 10 MyuHyT. Ecii 3aKka3 Ha MyHULMIMAaNbHYIO yCayry ocyilecTsieH ¢ 8.00 go
12.00, To BBIAUa CIIpaBKM OCYIIECTB/sIeTCS Ha clefiyroumii fieHb ¢ 8.00 go 12.00. Ecsiu 3aka3 Ha MyHULIUIAIbHYO
yCIyTy ocylijectsiieH rocie 12.00, To Bbllaua OCyILeCTB/sIeTCs Ha ciefiyroumii feHs ¢ 15.00 go 16.00.

[TpyMeuaHue: B C/iydae, eC/Id 3aKa3uuK MYHHIUIATbHON YCIYTH TPH JTFOOBIX Crocobax ee MCMOMHEHUs He 3abpai
CMpaBKy B YCTaHOBJEHHbIE HACTOSIIAM pErJiaMeHTOM CPOKHM, OH WMeeT TpaBo ee 3abpaTb B TeueHWe CeMH
Ka/leHJ]apHbIX pabouMx [IHeW B YCTAHOB/IEHHOE B 3T [JHU BpeMs AJisi BbIJaud CIpaBOK. [IpyU HMCTeUeHUH
CEeMU/THEBHOTO CPOKa 3aKa3 Heo0X0uMO 0(OPMUTH TTOBTOPHO.



IIpunoxenve 4 K aMUHUCTPaTUBHOMY
perylaMeHTy I10 Npe/ioCTaB/IeHNI0 MyHULIUIANBHON YCIIyTH
«Bpllaua CripaBoK € MeCTa JKUTe/IbCTBA U 0 COCTaBe CeMbU»

JTOBEPEHHOCTD HA TIPABO 3AKA3A MYHUIIUIIAJIBHOM YCJIYTH

(MecTo U [jaTa BbIJauu JJOBEPEHHOCTH TIPOIUCHIO)

A, rp.
" _____T. pOXJeHwusl, acropT: Cepus , N ,
BbI/jaH
TIPO>KUBATOIIU(ast) TI0 aZipecy: , Hacrosei

AOBEepPEeHHOCTLIO Iepesiaro MoJIHOMOYHKA I'P.

" . pPOXKJeHus,

MacropT: cepusi , N , BbIJJaH
, Ipo>kuBaroliero(yr) 1o ajpecy:

, 0OPMUTE 3aKa3
Ha MYHHUIUTIATIbHYIO YCIYTY BbIJAUM CITPAaBKH )/ oyueHue
CMpaBKU (HY>KHOEe MO/JUepKHYTh) B A/IMUHUCTPAIMK MyHHULMIIAJLHOTO 00pa30BaHuUsi CeNbCKOTO
nocesieHnst  AyakyptTi KaH/jamakiinckoro paioHa

[loBepeHHOCTH BbIlaHa CPOKOM Ha

(porrckio) 6e3
TipaBa repejoBepusl.

(mopmnuck) (Pamunus)



IIpnnoxxenue 5 K afJMAHUCTPaTUBHOMY
persaMeHTy 10 MpeoCTaBIeHUI0 MyHULIUIIAIBHON yCIyTH
«BpIJjaua cripaBoK C MeCTa >KATebCTBA U 0 COCTaBe CEMbU»

Hepequb OCHOBaHHM AJIA 0TKa3d I'PaXJdHUHY B MIPEJ0CTAB/IEHUHA MyHPII.[l/IHaﬂbHOi/’I yaiyru

FpaxganHHy MOXKeT OBITH OTKA3aHO B TI0/Ty4YeHUn MyHI/IL[I/IHa]ILHOI‘/‘I yC/IyTru 1o Cj1eAyroIinuM OCHOBAaHUAM:

1. B ciyuae He mpejocTaBieHUs] HEOOXOAUMBIX JOKYMEHTOB [ijisi OCYIIIeCTB/IEHNS] MYHULIUIIATbHON
YCIIyTH.

2. B ciyuae oTka3a 3aka3udMKOM B TIPEe/JOCTAB/IEHUM CBEJeHUH, HeOOXOMUMBIX /i1 PerrcTpariuu
obparijeHusi.

3. B ciiyuae HapyieHus 3aKa3uMKOM CIIoco0a MoyueHrsl MyHULUIAIbHOR yCIyTH.

4, B cnayuae oTcyTcTBUSI Y AJMUHUCTPALIMK TIOCENEHUs] TPABOBBIX OCHOBAHWM OCYILeCTBAEHUS

MYHULIMMATBHOW YCITIYTH.

5. B C/lydyae OTCYTCTBUA B TIepeUyHe BbIAdBAEMbIX CIIPABOK A,Z[MHHI/ICTpaL[I/Ieﬁ rnocesieHus
3arpamrBaeMoOro BapraHTa CIIpaBKH.

6. B ciyuae HapyiieHus B O(OPM/IEHWW [OBEPEHHOCTH /i 3aka3a W (WId) TIOJyUYeHus
MYHUILUTIATBHON YCIyTH UHBIM (PU3UUeCKUM JTL[OM.

7. B ciiyuae BbInosiHeHUs1 AMAHUCTPALMEN MocesieHust OfHOM M TOM Ke MYHMLMIIA/JBHOW YC/IyTH
GoJsiee Tpex pa3 U He MOTyUYeHHUH ee 3aKa3uMKOM 10 ero BUHe.

8. B ciyvae BbIIBeHUS AJMUHHCTpaL[Uell IOCeTeHUsl JIOKHBIX CBeJleHUH, IpeJoCTaB/IeHHbIX
3aKa3yMKOM TpU 0OPMIeHNH MYHULIMITAIBHON YCIyTH.
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