KAJYXKCKASI OBJACTD
TAPYCCKHUW PAMOH

AIMUHUCTPALIUSA
CEJBCKOI'O HOCEJIEHHU A
«CEJIO JOIMATHHO»

IMMOCTAHOBJIEHHUE

«18» mas 2023 r. Ne 26

«O6 yreepaaenuu [lpaBua BHYTpeHHETO
TPYAOBOTO PACMOPSAKA AAMHHHCTPALNH
cenbekoro nocenenns «Ceno Jlonaruuo»

B coorseTcTBHH co cratbsmu 189 u 190 Tpynosoro koaexca Poccuiickoi
denepaunu, Penepanbibiv 3akoHom ot 02.03.2007 No 25-03 «O MyHHLMNAIBHOH
cnyx6e B Poccniickoit Menepaiumy, co .16 denepanbHOro 3akoHa oT 31.07.2020
No268-03 «(O BHECEHMM H3MEHEHHH B OT[CJIbHbIC 3aKOHOAATC/bHBIC AKThI
Poccuiickoii DemepaiMu», B LEMAX YPeryJHpOBaHHA TPYIOBBIX OTHONIIEHUH B
AJIMHHHCTpALIHH celbekoro nocenenus «Ceso JlonatnHo»;

INOCTAHOBJISIO:

1. VYreepauts  IlpaBuna  BHYTPEHHEro  TPYAOBOro  pacropsjka
aZIMUHHUCTPALMK cenbekoro nocenenns «Ceno JlonaruHoy (npunaraiorcs).

2. TloctaHOBAEHWE @JAMHHUCTPALMH CEJILCKOro  MOCEJICHHA «Ceno
Tonatuuo» ot 01.10.2010r. Ne82/1 «O6 yrteepiaeHun I[lpaBun BHYTPEHHETO
TPYJOBOTO PAacropsaKa aAMHHHCTPALKHK CEIBLCKOrO MOCEICHUA «Ceno JlonaTHHO»
CYHTATh YTPATHBIIHM CHITY.

3. Hacrosiuiee NOCTAHOBJAEHME BCTyMaeT B CWJIy C MOMEHTa ¢€ro
[OAMHUCAHMA ¥ NOUICKHT OOHAPOIOBAHMIO M Pa3MELIEHHIO HA OQUIHAIBEHOM caiire
anmunucTpaunn «MP Tapycckuid paioH» B pasjene «CenbCKHe MOCEJICHHA» Ha
cTpanuLe cesibekoro nocenenus «Ceno JlonatrHoy.

4. KOHTpOJIb 3a HACTOSALIMM [MOCTAHOBJICHHEM OCTaBJIAIO 3a co00ii.
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YTBEPXJIEHbI

[TocTaHoBIEHHEM aAMHHHCTPaLHH
censckoro nocenenusa «Ceno JlonatHHo»
ot 18.05.2023 r. Ne26

IMPABHJIA
BHYTPEHHEI'O TPYJOBOI'O PACITIOPSIJIKA
AJIMUHUCTPALIMU MYHULIUMITAJIBHOT'O OBPA3OBAHMSI CEJIbCKOT'O
IOCEJIEHHUS «CEJIO JJIOITATHHO»

1. O0umue noJIoKeHus

1.1. Hactosimue [Ipasuiia BHYTPEHHEr0 TPYAOBOrO pacrnopsika pa3paboTansl B 1EJIAX
YKPEIJICHUs TPYAOBOH H  HCTIOIHHTENbCKOH JIMCLHIUIHHD] pabOTHHKOB AJIMHHHCTPALHH
MYHUUMIQIBHOTO 00pasOBaHMs CeJIbCKOE [OCE/ICHHE «Ceno JlonaTHHO», YJIY4lICHHA
OpraHH3aLH TPY/A, PALHOHAIBHOTO HCMO/IL30BAHH ClTYKeOHOrO (pabouero) BpeMeHH.

1.2. Hacrosume [IlpaBuia OmMpefeNsiOT BHYTPEHHHH TpYJOBOH pacnopsiiok B
AAMMHHCTPAUMH MYHHLMNANBHOIO OOpa30BaAHMA CCILCKOC MOCE/ICHHE «Ceno JlonaruHon,
(nanee - AJIMHHHCTpaumMs), MOPSAOK TNpHEMa H  YBOJBHCHHA pabOTHUKOB, OCHOBHBIC
00A3aHHOCTH PaGOTHHKOB H AJIMHHHUCTPAUMH, PEKHM PalOUETro BPEMCHH H €10 HCMOAB3ORANNC,
a TAKKe MEpBI TOOUIPEHHA M OTBETCTBEHHOCTH 3a HAPYLICHHE TPY0BOH JAHCLMILIHHEL.

K kateropus pabOTHHKOB AJIMHHHCTPALIMK OTHOCATCA:

—  MYHHUHDAIBHBIC CIyKaLIKE,

~  MuA, HE 3aMEIAIOUHE MYHHLHOAILHBIE A0KHOCTH MYHHLMNQILHOH cayxObl H
HCTIONHAIONIHE O0A3AHHOCTH 110 TEXHHYECKOMY 00ECTEeHeHHIO JEATENLHOCTH AAMHHHCTPALNH.

1.3. Ilopsnok npuema H yBOJbHEHHA PabOTHHKOB AJMHHHCTPALMH, OCHOBHEIC Ipasa,
0GS3aHHOCTH M OTBETCTBEHHOCTb CTOPOH ClIyeGHOTO KOHTpaKkTa (TpyJoBOTO JOroBopa),
npHMenseMble K pabOTHHKAM MEPBI MOOLIPEHHSA H AUCUHILIHHAPHOIO B3bICKAHHA, @ TAKKE HITRIC
BONPOCK! PEryIHPOBAHHS CIIyKeOHBIX (TPYAOBBIX) OTHOMICHMI PErIAMEHTHPYIOTCA:

- TpynosbiM KoziekcoM Poceuiickoil deepaunu,

- MeepanbHBIM 3aK0HOM «O MyHHIHNAIBHOH ciyx0e B Poccuiickoi Penepausu» ot
02.03.2007r. Ne 25-@3,

- HOPMaTHBHBIMH [PABOBBLIMH aktamu Poccuiickoii Mesepaivin;

- VeTaBoM MyHHIMNQILHOTO 00pasoBaHus cenbekoro nocenenus «Ceno Jlonatuhow,
MECTHBIMH HOPMATHBHBIMH NPaBOBbIMH AKTaMH,

- CNyKeOHBIMM KOHTpakTamH (TpY/AOBbIMHM JIOFOBOpaMH) - AIS JIHLL, 3aMCLUAIOUIHX

JOMKHOCTH MYHHLHNATLHOM CayKOBI;
- TpynosbiM Kojekcom Poccuiickoii Meziepaunn, HHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMH
Poccuiickoit Penepaiun, HOPMATHBHBIMH NPABOBLIMH aKTaMH MYHHUHAATHHOIO oOpazoBanus
cenbekoro nocenenus «Ceno JlomaTHHO», TPYAOBBIMH JIOTOBOpamMHM - il pabOTHHKOB,
SAMELIAONIHX JOIKHOCTH, HE ABNSIOLUIHECH A0KHOCTAMH MYHHLIMIATBHOMN CITyAKObI.

1.4. Pacniucka 00 o3nakomsieHny ¢ [IpaBuiaMu BHYTPEHHEro TPYAOBOIrO paciiopaixa
XPAHUTCA B IHYHOM JIEN€ MYHHUHIANBHOTO CITY/KALIEro (paboTHuKa).

2. Ilpuem na pabory.

2.1 TlocTynieHue Ha JIOKHOCTH MYyHHIMNAILHOH CHykObl B  aIMHAHHCTPAUHIO
OCYIIECTBIAETCA B IIOPAAKE, YCTAHOBICHHOM TpyIOBEIM KOAEKCOM P®, denepanbHbM 3aKOHOM
ot 02 mapra 2007 roga Ne 25-®3 «O MyHHUHNAIBHOH cayx0e B Poccuiickoit Desepattniy,
VeTaBoM MyHHLHIANLHOTO 06pa3oBanus cenbekoro nocenenus «Ceno JlonaTHHOY.

2.2. T1py MOCTYTUICHHH HA MYHHLMNIATBHYIO CYKOY rpOKIaHHH NPe/ICTaBIACT:

1) 3asenenMe ¢ MpocbOOH O MOCTYIJIEHHH HA MYHHUMIATBHYIO cnyk0y H 3aMElIeHHH
JO/HKHOCTH MYHHIMIIATBHOM CyKObI

2) coOCTBEHHOPYYHO 3aMONHEHHYIO H MOAMNHCAHHYIO dHKETY MO (dopme, YCTAHOB/JIEHHOH
[pasurensctsom Poccuiickoit Meaepattu:

3) macnopr;



4) TpyZOBYIO KHHKKY, 3@ HCK/IOYECHHEM CJIydacs, KoOrAa TPYJOBOI A0rOBOp (KOHTPAKT)
3AKJIIOMAETCA BIIEPBBIC,

5) nokymeHT 06 00pa3oBaHHH;

6) CTPaxoBOE CBHJICTEILCTBO 00A3ATENBHOIO MEHCHOHHOTO CTpaxOBaHHs, 3@ MCKIIOYCHHEM
Cllyuaes, Korjia TpyA0Boii 10roBop (KOHTPAKT) 3aKJII04aeTCs BIEPBLIC,

7) CBHJETENHCTBO O MOCTAHOBKE (PH3MYECKOrO JIMLA HA YHET B HATOrOBOM OpraHe no Mecty
JKHTebCTBa Ha TeppuTopin Poccuiickoit denepauun;

8) AOKYMEHTBI BOMHCKOrO yuera - JUis BOEHHOOOS3AHHBIX M JIMLL, MOAIECKAMX MPH3BIBY Ha
BOCHHYIO CIykOY;

9) 3aKIIOYEHHE MEJHIMHCKOrO YUPEKACHHS 06 OTCYTCTBHM 3a00NeBaHHs, NPENATCTBYIOWIEro
MOCTYIICHHIO HA MYHHUHTIATBHYIO cayx0y;

10) cBejeHHa O AOXOAAX 33 IO NPe/ULECTRYIOWHI TO/1Y MOCTYIICHHA HA MYHHLHTAILHYIO
cnyk0y. 00 HMYIIIECTBE H 00A3ATENBCTBAX HMYUIECTBCHHOTO Xapaxktepa;

11) JOKyMEHTbI, TNPeAyCMOTPEHHBIC denepaibHbIMH  3AKOHAMM,  YKa3aMH [Tpesnnenra
Poccuiickoii deaeparin u noctanosiennsmMi [IpaBHTebCTBA Poccuiickoit denepainu.

2.3. Cpenenus, NpeACTaBICHHBIC B COOTBETCTBHH C HACTOALIHM DejiepanbHbIM 3aKOHOM
rPKIAHHHOM IPH NOCTYIVICHHH Ha MyHHUHNATERYIO cnyx0y. MOTYT MOJABEPraThes MPOBEPKE B
YCTAHOB/ICHHOM (eIepasibHbIMH 3aKOHAMH MOPA/IKE.

B ciayyae' YCTaHOBACHMS B NPOUECCE MPOBEPKH 00CTOSATENBCTB, PENATCTBYIOLIHX
MOCTYIUIEHHIO —TPAKIaHWHA HA  MYHHIHIATBHYIO cayx0y, yKajaHHBI rPAKIAHHH
uHpOPMUPYETCS B MUCHMEHHOH GOpME O NPUYHHAX OTKA3A B MOCTYI/ICHHH HA MYHHUHNATbHYIO
cnyxOy. :

2.4. [locrymieHHe TrpakjiaHHHa Ha MYHHULMNAILHYIO ciayxOy OCyUIECTBIACTCA B
pe3yJbTare HasHAYCHHS HA JIOMKHOCTH MYHHIHIATBHOH CTykObl Ha YCIOBHAX TPYAOBOTO
JOrOBOpa B COOTBETCTBHH C TPYJOBbIM 3aKOHOAATE/ILCTBOM € YUETOM  0COOCHHOCTCH,
NpeJlyCMOTPEHHBIX HACTOSLIAM (pe/iepaibHBIM 3aKOHOM.

2.5. lpu 3amelieHHH AOMKHOCTH MYHUUHMOQIBHOH CIYKObI 3aK/IHOYEHHIO TPYAOBOIO
JOTOBOPA MOET MpeIecTBOBATH KOHKYPC. B XOAC KOTOPOro OCYUIECTBAACTCA OLEHKA
npohecCHOHATLHOrO  YPOBHSA IMpPETCHACHTOB HAa jaMelleHHe O/DKHOCTH MYHMIMIAIBHOMH
ciykObl, HX COOTBETCTBHS YCTAHOB/ICHHBIM KBaTH(GUKAUUOHHBIM TPeOOBAHHAM K JOKHOCTH
MYHHUHTIATBHOMN CiyKOBIL.

TlopsaoK MpOBEJCHHS KOHKYPCa HA 3aMelieHHEe JIOKHOCTH MYHHIHITBHOMH C1yKObl
YCTAHAB/AMBACTCS MYHHUMNAIBHBIM TIPABOBBIM AKTOM, MPHHAMACMBIM  TPEJICTABHTEIIBHBIM
OpraHoM.

2.6. I'pakaHuH NPH NOCTYIUICHHH HA MyHHIMIATHLHYIO cayx0y 00s3aH Npe/ICTaBIATh B
KaIpoBYIO CIYXOY aIMHHHCTPAIMH CEJIBCKOr0 MOCENCHHA «Ceno JlonaTHHO» CBEICHHS O
MOMYYEHHBIX MM JOXOJaX M HMYLIECTBC, NPHHAMLICKALICM eMy Ha npase COOCTBEHHOCTH,
ABAAIOIMMCS 00BEKTOM Ha/IOr00BI0KEHHA.

2.7. pu 3aKMO4eHHH C FPAKIAHHHOM TPYAOBOTO J0TOBOPA BIIEpPBbIE TPYAOBAA KHHKKA
oOPMISIOTCS B YCTAHOBJIEHHOM 3aKOHOAATE/IbCTBOM MOPALKE.

2.8. Tlpuem Ha paBory Ge3 yKasaHHbIX AOKYMCHTOB HE npoussoauTcs. B uensx dosee
HOMHON OLEHKH NPOQecCHOHANBHBIX M JICMOBBIX KAuecTB NPHHHMACMOTO Ha pabory jHUa
AJMHHACTPAIIHS MOXKET NPEUTOKHTE EMY NPECTABHTE KPATKYIO NHCHMEHHYIO XapaKTepHCTHKY
(pe3toMe) BBIMOJIHACMOH panee paboThl (YMEHHE M0JIb30BaTHCH OpITeXHUKOH, paborath Ha
KOMITBIOTEPE U T.JL.).

29. Ilpuem Ha pabory B AJMUHHCTPALHIO OCYUICCTBIIAETCA, KaK TMpaBHio, ¢
NPOXOX/ICHHEM HCIIBITATE/ILHOTO  CpOKa NPOJIOJIKHTENbHOCTBIO OT 1 710 3 MecaleB B
3aBHCHMOCTH OT AOLKHOCTH. JIis rpawjaHHHA, MPHHATOrO Ha JO/KHOCTR MYHHUHTATBHOM
CyKOBI, YCTAHABIMBACTCS MCMbITAHME HA CPOK A0 3 wuwan 6 wmecaues. [lpuem Ha
MYHHUHNATBHYIO CyKO0y OCyleCTBIseTC C 18 ner. TlpexensHblM JUIS HAXOXACHHA HA
JOMKHOCTH MYHHIHNATBHOH CITy)ObI ABJIACTCS BO3pacT 65 ner.

2.10. CpoK MCHIBITAHMNS, NPONHCAHHBIH B TPYZ0BOM J0TOBOPE (KOHTpaKTe), He MOKeT OBITh
procneacTBrH npoieH. ToT nepHos, B KOTOpbIH paBOTHHK OTCYTCTBYET Ha pabore (Hanpumep,
NEPHOA BPEMEHHOMH HeTPY/10CTIOCOOHOCTH) B HCTTBITATEIbHBIH CPOK HE 3aCHMTHIBACTCA.

2.11. Kareropuu paGOTHHKOB, KOTOPbIM 3aNPELICHO yCTaHABINBATD HCIBITATE/IbHBIA CPOK

(8 coorsercTann ¢ TK PO 1. 4 cT. 70, c1. 289):
- paBGoTHHKAM, NIOCTYTIAIOIHM Ha paboTy 1o KOHKYPCY:



- paboTHHKaM, IPHHAMAIOLIMMCSH HA CPOK /10 JBYX MECALICE;

- pabOTHHKAM, He IOCTHILIMM BO3pacTa BOCEMHAILATH JICT,

- BepeMEeHHBIM KEHIITHHAM]

- paBOTHUKAM, OKOHUMBIIMM OOPA30BATE/LHLIC YHPEAACHHA HAULILHOTO, CPEAHCIO H BBICLICIO
npo)ecCHORAIBHOrO 00pa3oBanys M BIEPBbIE  MOCTYMAIOUIAM Ha paboTy 1o MOIy4YeHHOM
CrielHaTbHOCTH]

- paBOTHHKAM, MPUIJIALICHHBIM HA paboTy B MOPSAKE NEPEBOAA OT Apyroro padoTojareis 1o
COMIACOBAHMIO MEXKIY PadoTOAATEIAMH]

- pabOTHHKAM, H30PAHHBIM (BBIGPaHHBIM) Ha BHIGOPHYIO OJKHOCTH, HA OIIAUHBACMYIO pabory.

2.12. PesyabTarsi HCHBITAHHA OLCHHBACT rjiasa aAMHHHCTPALHMH. Eciau paboTHHK, Y
KOTOPOTO MCIIBITATE/IbHbIH CPOK HCTEK, BPOJOIKACT paboTarh, TO OH CUHTACTCS BBIICPKABLIHM
HCIIBITAHHE.

Pe3ynbTaT HCNBITAHUA Y TAKOr0 pabOTHHKA HE TpebyeT creunanbHOro opopMICHNS.

Jlo MCTeYeHHs HCITBITATE/IbHOTO CPOKA pafoToAaTe/b HMEETE M1PABo YBONHTHL PabOTHHKA,
KaK He BRICP)KaBLICrO HCHBITaHHE.

Tpya0BOii 10rOBOP PacToOPracTes Mo HHUUHATHBEES paGoTojaress ¢ NpeaynpexICHHEM 3a
3 AHs M YKA3aHMEM MPHYMH TAaKOTO YBOJbHEHHA (Hanpumep, HapyWICHHE TIPABHI TPYJAOBOIO
pacnopsjka). .

PaGOTHHK, KOTOPbIH MPHHAT HA paboTy ¢ NCNBITATCABHBIM CPOKOM, 00sA3aH MOAYHHATHCA
NpaBHIaM BHYTPEHHErO TPYAOBOIO Paciiopsika H BbINONHATE CBOIO TPYAOBYIO (PYHKUHIO.

Bce HOpMATHBHBIC MPABOBBIC AKTHI, PEry/IHPYIOLIHE TPYA pabOTHHKOB, B TOM 4HCIIC
onnary TPYAa, AOJDKHBI TMOIHOCTHIO PaCMpOCTPAHATBCA HA BCCX pabOTHHKOB, BKJIOYAs TeX.
KOMY YCTAHOBJICH HCTIBITATE/BHbII CPOK.

2.13. Tpaxnanus He MOXeT ObiTh [PHHAT HA MYHHLMIAIBHYIO  CayxkOy, a
MYHHIMTIbHBIN CITY/KaLHil HE MOXKET HAXOMHTBCA HA MYHHUHMIAIBHOH cayx0e B cirydae:

- [IPH3HAHMA €r0 He/eeCnocoOHBIM HIIH OrPaHHUCHHO JACeCnoCOOHBIM PEIICHHEM CYJia,
BCTYIHBIIHM B 3aKOHHYIO CHITY; :

- OCYKIEHMS €ro K HaKasaHMIO, HCKIOYAomEeMy BO3MOKHOCTH HCITONTHEHHA
NODKHOCTHBIX 00A3aHHOCTEH 110 JAOJKHOCTH MYHHIMITATBHOM Ci1y:KOBI, 10 NMPHrOBOpY Cyaa,
BCTYTHBILIEMY B 3aKOHHYIO CHILY;

- OTKa’a OT MNPOXOKAEHWs Mpoueaypbl O(OPMICHHT Jonycka K CBEJICHHSM,
COCTABJIAIONIMM FOCYAAPCTBEHHYIO H HHYIO OXpaHAeMYIO (eepaibHBIMH 3aKOHAMH TaiiHy, €Cau
MCTIONHEHHE JOJKHOCTHBLIX  00f3aHHOCTEH 10 J0JKHOCTH MYHMIMNAIBHOM  C1ykObi, Ha
JaMelIleHHEe KOTOPOil  MPETEHAYET TIPaX/aHHH, HIH 10 3aMelllaeMOoit  MYHHUHNAIbHBIM
CIYKAUTMM AOJDKHOCTH MYy HHIUHTIATLHOH CyKOBI CBS3AHO ¢ HCMOIH3OBAHHEM TAKHX CBEJICHHH!

- HAJHYHs 3a00JeBaHNs, PENATCTBYIONIEIO NOCTYUICHHIO Ha MYHHIHIAIBHYIO ciyxOy
WIH ee NPOXOXKACHHIO M MOATBEPNACHHOIO 3aAKIIOUCHHEM MEAHIHHCKOIO YUPEKICHHA.
[Tops/10K NPOXOKACHHS AHCTIAHCCPHUIALMH, NEPCUCHE TAKHX jaGosieBanuii 1 Gopma 3aKoHCHIA
MEIMLIMHCKOTO YUPEXK/ICHHS yCTaHaBIHBaoTCs [1paBHTEbCTBOM Poccuiickoi Desepanun;

- CEeCTpbl, pPOAMTENH M JCTH CyNpyroB H T.J., CCIH 3aMEICHUE  JOJDKHOCTH
MYHHUMN@ILHOH  CykObl  CBA3aHO  C HEMOCPE/ICTBEHHON  MOJYHHEHHOCTBIO  HIH
[I0/IKOHTPOIBHOCTBIO OHOTO U3 HHX APYTOMY;

- NpeKpallleHHs rPaXaHcTBa Poceniickoii desepaiy, NpeKpamieHds IPAKAAHCTBA
HHOCTPAHHOTO TOCYAApCTBA - YHACTHHKA MCXK/yHAPOJHOrO A0roBoOpa Poccuiickoit Meaepaiin,
B COOTBETCTBHH C KOTOPBIM HHOCTPaHHBIN IpPaKIaHHH WMEET TMpaBo HAXOJHTBCA Ha
MYHHLMNAILHOMN Cc1yk0e, NpHOOPETCHHA HM IPAKIAHCTEA HHOCTPAHHOro rocyjapcersa audo
NOJMYYEHHs WM BHAA HA JKHTEJNBCTBO WM MHOFO JIOKYMCHTd, NOATBEPHIAIOMIEr0 NpaBo Ha
NOCTOAHHOE MPOKUBAHME rpaxcaanuna PoccHiickoi (esiepaiu Ha TEPPUTOPHH HHOCTPAHHOTO
rOCYAapcTBa, He SBIAIOWIErocs —YYAaCTHHKOM —MEKAYHAPOAHOTO aporosopa Poccuiickoi
desepanuyi, B COOTBETCTBHH C KOTOPHIM IPRKIAHHH Poccuiickoit denepanuu, HMEIOUIHH
FPaKIAHCTBO HHOCTPAHHOIO rOCYAApCTBA, MMECT MNpaso HAXOAMTHCH HA MYHHUHNATLHOI
cayxobe;

- HaMM4MS FPAKAAHCTBA MHOCTPAHHOTO rocy/apetsa (HHOCTPARHBIX rocyaapcrTB), 3a
HCKJIOYEHHEM  CAYYaes, KOrjJa MYyHHUMIAIbHbIHA CAYKAUHIl  ABAACTCA  IPAKIAHHHOM
MHOCTPAHHOrO TOCY/IApCTBA - YYACTHHKA MEKIYHAPOAHOro norosopa Poccuiickoit deaepauny,
B COOTBCTCTBHH C KOTOPbIM HHOCTDAHHBIH TIPOKIAHHH HMMCET NpaBoO HAXONHTHCA Ha
MYyHHIHIATBHOM cyKkGe;



- TpeACTaBICHHA MOLIOAKHLIX JOKYMEHTOB MIH 33BCIOMO JONHBIX cseacHuMit npH
HOCTYIUICHHH Ha MYHHUHIATLHYIO cyx0y:

- HeINpeACTABICHHS YCTAHOBJICHHBIX (enepanbHbIM  3AKOHOM «O MyHHOHNAILHOH
cayxoe B Pdy» cBeACHHMH MM NPEACTABACHHA 3aBe/IOMO JIOKHBIX CBEACHHH O AOXOAAX, 00
MMYLIECTBE ¥ 0053aTE/bCTBAX HMYLIECTBEHHOIO XapaKrepa:

- IpHOOPETEHHA UM CTaTyCa HHOCTPAHHOTO areHTa.

2.14, ['paxaaHuH HC MOKCT ObITh MPHHAT HA MYHHUHIAILHYIO cayxOy nocae
JOCTHKEHHA MM Bo3pacta 65 Jet - npe/ie/ibHOr0 BO3pacTa, YCTAHOBJICHHOTO /Ui 3aMelICHHA
JOMKHOCTH MyHHUMNAIBLHOH CyHOBL
JIuio, 3aHMMAIoNIee MYHHIMIAIBHYIO JOJDKHOCTD, 1O MCTEHCHHH CpOKa NOJNHOMOYHH HMeEeT
IpH PaBHBIX YCJIOBHAX [PEHMYIIECTBEHHOE TpaBo Ha JansTHE BAKAHTHBIX JIOJDKHOCTEH
MYHHIMOATBHOM CiyKObI B AJZIMHHHCTPALHH.

2.15. Ipuem Ha padoty oopMILETCH PACTIOPHKEHHEM T1aBbI AZMUHHCTPAIHH, KOTOPOE
obbsaBAeTCs PAOOTHHKY MO PacHHCKy B 3-jHeBHBI CPOK CO JIHA MOANHCAHHA TPYAOBOTO
J0roBOpa.

[loctymienue Ha JOKHOCTH, HE QTHOCAIMECH K MYHHUMNAILHBIM NOAKHOCTAM B
AAMHHHCTPALHMIO, OCYINECTBIIACTCA B COOTBETCTBHM € TPY/AOBbIM 3aKOHOAATEABCTBOM.

[Tpy nOCTYIIEHHH paGoTHHKA Ha paboTy HIH NEPEBOAC ero B yCTAHOBJICHHOM MOPSAJIKE Ha
ApYryio paboTy AIMHHHCTPAUHA obs3ana: -

- 03HAKOMMUTDH PabOTHHKA C JIOKHOCTHRIMH 006A3AHHOCTAMM, YCJIOBHAMMU ONIATHI TPYAS,
pa3zbACHUTDL PAOOTHHKY €ro npasa u 0083aHHOCTH;

- 03HAKOMHTSH ¢ [IpaBuIaM# BHYTPEHHETO TPY/OBOTO pacropsi/iKa ¥ HHBIMH JIOKAIbHLIMH
HOPMATHBHBIMH aKTAMH, HMEIOUIHMH OTHOLICHHE K TPYA0BOH DYHKIHH paboTHAKA]

- [IPOBECTH MHCTPYKTAXK MO OXPAHE TpyAa, NPON3BOJICTBEHHOM CaHHTapHit 1 NoKapHOH
6e30MacHOCTH.

2.16. Tlpekpaiienue TPYAOBOro JIOrOBOpa MOXET HMETh MECTO MO OCHOBaHHAM,
1peyCMOTPEHHBIM TpyaoBBEIM KOACKCOM P®, a UMEHHO!

- COIMTANICHHE CTOPOH,

. MCTeUEHHME CPOKa TPYAOBOro AOroBopa, 3a HCKITIOUCHHMEM CIYyYaeB, KOrja TpyAOBbic
oTHOMEHHS (DAKTHYECKH TMpPOAODKAIOTCS H HH OAHA M3 CTOPOH HE norpeboBasa HX
TpeKpalleHHs;

- pacTop/KEeHHe TPYIOBOr0 J0roBGPa MO prHiMaTHBe paboTHHKAL

- pacTOpXXeHHE TPYAOBOTIO AOroBopa no HHHUHUATHBE paboroaaress;

- nepeBoji paboTHHKa MO €ro npocsGe WM C ero corjacHa Ha paboTy K ApYroMy
paBoTOZATENO HAK NEPEXOL HA BLIOOPHYIO padoTy (IOAKHOCTB);

- oTka3 paloTHHKA OT MPOJOIKCHHA paboTel B CBA3H CO cMeHO# COOCTBCHHHKA
HMYLIECTBA OPraHH3aLHH, C H3MEHCHHEM 10/IBEIOMCTBEHHOCTH (110AYMHEHHOCTH) OpraHH3allitH
0O e¢ peopraHu3alyy;

- oTKa3 paboTHHKA OT NMPOAOIKCHHA paGoThl B CBA3H C H3MCHCHHEM onpeeeHHBIX
CTOPOHAMH YCJOBHH TPYAOBOTO J0roBOpa;

- oTKa3 paGOTHHKA OT MEPEBOAA HA JApYIylo paGoTy BCCACTBHE COCTOAHHA 340pOBbA B
COOTBETCTBHH C MEAMLHHCKHM 3aKTIOUCHHEM,

- orkaz paboTHWKa OT TiepeBoja Ha paGory B JpYrylo MECTHOCTD BMECTE
¢ paboToarTe/eM;

- 0GCTOSTENBCTBA, HE 3ABHCALLUE OT BOJIH CTOPOH,

- HapylleHHE YCTaHOBJICHHBIX Tpy/OBBIM KOZIEKCOM PO mian MHBIM (eAepaTbHBIM
3aKOHOM T[pABHJI 3aKJIOYCHHA TPYIOBOIO JIOrOBOpa, €C/M 3TO HAPYLICHHE HCKITIOYaeT
BO3MOKHOCTH MPOAOIIKEHHS paboThL.

2.16.1 MyHruuunanbHas cnyxba MpexkpawaeTcs MpH YBOJIBHCHHH MYHHIHIATBHOIO
C/Y’Kallero, B TOM YHC/IC B CBA3H C BBIXOJIOM Ha MEHCHIO.

2.16.2. VBOJbHEHHE MYHHLHIAILHOIO CAYKALIEro MOKCT ObiTh OCYUIECTBICHO 1O
OCHOBAHHAM, NIPETYCMOTPEHHbBIM 3AKOHOATE/ILCTBOM P® o Tpyae.

2.16.3. YBonpHEHHE MYHHUMIAIBHOTO cayKalero Moxer ObITh OCYLIECTBIEHO TAKKE
110 HHMIHATHBE T1aBbl AJIMHHHCTPAUMH B CIIyHadX.

- IPEKPaLICHAS IPAKAAHCTEA Pd;

- npuoOpeTeHus craryca MHOCTPAHHOTO AreHTa;



- YCTAHOBJCHHOrO cyloM (akra pasrjalleHus CBEJCHHI, COCTaBJISAIOUIMX OXPAHASMYIO
3aKOHOM TalHy;

- HecoOMOoAeHNS OrpaHHYeHHH W HEHCNOoNMHeHHS OOA3aHHOCTEH, YCTAHOBICHHBIX JUIA
MYHHUHIAIBHOTO CIIYKALIEro;

- MOCTHIKEHHS HM NMPEAC/IbHOrO BO3PACTa, YCTAHOBICHHOIO /U1 3aMEIICHHS JOJDKHOCTH
MYHHLHITANBHOH CnyxObl: A

- BIHECEHHMA ATTECTAUHOHHONH KOMHCCHEH OLICHKH O HECOOTBETCTBHM MYHMUMNAILHOIO
CHyKalero  3aMeu@eMol  JIOJDKHOCTH — MYHHMUMNQIBHON  ¢ayxObl, KOrja mnepeBox
MYHHUHIIATBHOTO CAYKAUIEIO ¢ €0 COrIacHA Ha JAPYIYIO padoTy HEBO3MOKCH,

2.16.4. TpynoBoiH a0roBOp MOXET ObiTh NpPEKpalleH H [0 JAPYrHM OCHOBAHHAM,
npeaycMoTpeHneiM  Tpyaoseim kogekcom PD u sakonogarensctBoM PO 0 MyHHUMIATBHOl
cayxoe.

2.16.5. PaborHuk umeer mnpasBo pacTOPruyTh TPYAOBOH 0rOBOP, 3aKIIOYEHHBIH
Ha HEONpE/IC/NCHHbIH CPOK, NpeAynpeaus 00 TOM B NHCbMeHHOH Gopme AIMHHHCTPAUHIO HE
NO3/IHEE, YeM 3a JIBE HEJIEIH, a B [IEPHOJL HCIILITATEILHOIO CPOKA — HE MO3/AHEE, YEM 3a TPH AHA.
[lo wcreuenuu yKasaHHOrO CpOKa MNpeaynpexaeHHs o0 yBoJAbHEHHH pabOTHHK BrpaBe
npekpatuTh paboty, AIMHHHCTpALMsA B TMOCIEAHMI JeHb o0f3aHa BBLIATH €MY TPYAOBYIO
KHHKKY H [IPOH3BECTH ¢ HUM OKOHYATE/IbHbIN pacyer.

2.16.6. Cpounblit TPy 10BOIi JOrOBOP PacTOPracTcs ¢ UCTEYCHHUEM CPOKa €ro AeHCTBMUS,
0 yeM pabOTHHK JO/KeH OBITH NpeAynpexJeH B NMHCbMEHHOH (opme He MeHee uyeM 3a 3
KaJICHIaPHBIX JIHA JIO €r0 YBOJIbHEHHS.

2.16.7. Tpynosoii 10roBop, 3ax/MIOYEHHBINI HA BpEMs BBIMOJHEHHA ONpeIC/ICHHOM
paboThl, pacTOpPraeTcs Mo 3aBepLICHUH 3TOM paboThl.

2.16.8. JloroBop, 3aKJIOYEHHBIH HA BpeMsa HCTIONHEHUS 00S3aHHOCTEH OTCYTCTBYIOIIETO
paboTHHKA, PACTOPraeTcs ¢ BLIXOAOM 3T0ro paboTHHKA Ha paboTy.

2.16.9. Ilpexpamenne TpyaoBOro A0rosopa oGOpMIACTCS PpacHOpAKEHHEM TJIaBbl
AIMHHUCTPAUHH. 3anHCH O NpPHYMHAX YBOJIILHEHHA B TPYAOBYIO KHHXKKY JOJKHBI
MPOH3BOJHTLCA B TOYHOM COOTBETCTBHH ¢ (JOPMY/IHPOBKOI ACHCTBYIOIIErO 3aKOHOAATENBCTBA H
€O CCBUIKO Ha COOTBETCTBYIOLLYIO cTaThio, NyHKT Tpynosoro koaekca PM uan uHoro 3akona.

3.0cHoBHbBIE npapa u 00S3aHHOCTH paﬁormmon

3.1. PaGoTHnKH AIMHHHCTPALMH 00A3aHbI:

- cobMmoAaTh 3aKOHOAATENBCTBO O MYHHLIMIIAIBHOMH cnykOe:

- cobmoaars IlpaBuia BHYTpEHHEro Tpy/A0BOro pacnopsaaka AJAMHHHCTPALHH,

- n00pOCOBECTHO BBINOJHATL TPYAOBbIE OOA3AHHOCTH, YyKa3aHHbIE B TPYJIOBLIX
JIOTOBOpAxX, IMOJOKEHHAX O CTPYKTYPHBIX [MOJPA3ACACHHAX, AOKHOCTHBIX HHCTPYKUHMAX,
cobt0aTh TPYAOBYIO AHCLMIUTMHY, CBOCBPEMEHHO H TOYHO MCIOJHATL PACMOPAKEHHS
AJIMHHHCTPALIMH M HENOCPEACTBEHHOIO PYKOBOMAMTENS, HCNOAB30BaTh Bee paboyee BpeMs s
MPOU3BOAHTEABHOrO TPYAA:

- KAQ4eCTBEHHO M B CPOK BBINOJHATH CAyxeOHbie 3ajaHus U nopyyenus, paborarb Haj
MOBBILICHHEM CBOETI0 Npo(ecCHOHANBHOTO YPOBHS;

- NOJUIEP/KUBATH YHCTOTY M MOPSAOK Ha cBOEM pabouyeM MecTe, B CayXKeOHBIX H JPYruX
NOMELICHHAX, COOMIOAATh YCTAHOBACHHBIH MOPAAOK XPAHEHHS AOKYMEHTOB M MaTepHalbHBIX
LHECHHOCTEH:

- 2 }eKTHBHO MCMONB30BaTh MEPCOHAIbHBIC KOMIBIOTEPbl. OPrTEXHHKY H JIpyroe
o0opyjoBaHHe, JKOHOMHO M pallHOHAJIBHO pacXoJ0BaTh MaTepHadbl H DJHEPruio, JApyrue
MaTepHalibHbIE PECYPChI;

- cobmosaTs HOpPMbI, MPaBHIa M HHCTPYKUHH [0 OXpaHe Tpyja, NPOH3BOACTBCHHOI
CAHMTAPHH, NPABUJIA NPOTHBOIIOXAPHOH 0e30NacHOCTH:

- XpaHHTh [OCYAAQpPCTBEHHYIO M HHYIO OXpaHSEMYIO 3aKOHOM TaiHy, a TaKxke
He pasrjamarb CBEJCHHA, CTABIUME H3BECTHBIMHM B CBS3H € HCIOJHEHHEM JIOJHKHOCTHBIX
0043aHHOCTEH, 3aTParHBAlOLIHE YECTh, JOCTOHHCTBO, KH3Hb TPaXIaH, B TOM YHCAE Mocie
NpeKpallieHns MyYHHLUHNATbHOMH C1yKObI;

- HE HCNOJL30BaTh JUIS BBICTYIUIEHMH MW ny0aukauuit B CcpeacTBaXx MaccoBOH
uHpopmanuu Kak B Poccuu, Tak H 3a pyOeKOoM CBeICHHIT. MOMYUYEHHBIX B CHIY ClykeOHOIro




MOJIOKEHHs, ONPEICACHHBIX NPABOBLIMH AKTAMH KaK OXpaHseMas TaiiHa, pacnpocTpaHeHue
KOTOPO#i MOXET HAHECTH Bpea AJAMUHHCTPAIMH HITH €€ paBOTHHKAM.

3.2. PaboTHHK HMeeT npaso Ha:

- nIpejlocTas/ieHHe paboTel, 00YCI0BACHHOMH TPYAOBLIM JAOrOBOPOM;

- CBOEBPEMCHHYIO M B [OJIHOM 00beMe BbINIATy 3apabOTHOM MaThl B COOTBETCTBHH CO
cBoOei KBaau(UKaLMei, CI0KHOCTBIO TPY/1A, KOJNHYECTBOM H KAYECTBOM BBINOJHEHHON paboTh!
3a BTOPYIO MOJOBHHY MecsAla — | yncaa cielylonero Mecaua, 3a 1 nojosuny Mecsua — 16 yuciaa
TEKYLIEro Mecsua, nponopuHoHaubHO oTpaboTaHHOMYy BpeMeHH B pasMmepe 40% oxnama ¢
YHETOM JONOJIHUTENBHBIX BITLIAT, KPOME EXEMECAYHOIO JICHEKHOTO BO3HArPaXKACHHS;

- OTABIX, obecneynBaeMplii YCTAHOBJICHHEM HOPMATBLHOMN MPOAOIKHTEIBHOCTH paboyero
BPEMEHH, COKPAlICHHOro paboyero BpeMEHH JUls OTJICNBHBIX MpodeccHil M  Kareropit
pabOTHHKOB, TMPEAOCTABACHHEM EXeHeAebHBIX BBIXOAHBIX AHEH, HepabouHX Npa3AHHUYHBIX
AHEH, ONIAYHBAEMBIX €XEeTrOAHBIX OTIIYCKOB.

- MYHHUMNANLHBIA  CHyXamMii  HMEeT MpaBO HAa TNEHCHIO 3a  BBICAYTY JerT
B COOTBETCTBHH € 3aKOHOAaTENbCTBOM PD.

3.3. MyHHUMNAIBHBI Cly)alui, 32 HMCKIIOYCHHEM MYHHUMNAALHOIO CAYXAallero,
3aMELIAIOLICr0  JO/KHOCTh I/1aBbl MECTHOH QJAMHHMCTPAUMH 1O KOHTPAaKTy, BIpaBe C
NPEABAPHTE/IBHBIM MMHCBMEHHLIM YBEAOMICHHEM MNpEACTaBUTENs Hauumarens (paboroaarens)
BBINOJHATL HHYIO OILIaYMBaEMYIO paboTy, €C/IH 3TO HE NOoBJeYeT 3a c060i KOH(IHKT HHTEPECOB
H, €C/IH HHOE HE NPEAYCMOTPEHO (efiepanbHeIM 3aKOHOM «O MyHHUHNANBHOH cyxbe B POy,
[Ton KOH(AUKTOM HHTEPECOB MOHHMAETCH CHTYALHs, TPH KOTOPOI JIHYHAA 3aHHTEPECOBAHHOCTD
MYHHIHMIAJILHOIO CNY/Kaulero BIHACT WIM MOMKET MOBIUATH HAa OOBLEKTHBHOE HCMNOJHEHHE HM
JIOMKHOCTHBIX O0A3aHHOCTEH H NMPH KOTOPOi BOSHHUKAET HJIM MOXKET BOZHHKHYTh POTHBOPEYHE
MEKAY JAHYHON 3aHHTEPECOBAHHOCTHIO MYHHUHNATBHOrO C/1YXKAUIEr0 U 3aKOHHBIMH HHTEpeCaMH
rpaxjaad, opraHusaumMii, oOmectsa, ‘ Poccuiickoit ®Denepaunn, cybvekra Poccuiickoii
Denepaunu, MyHHUHNATBHOrO 00pa3oBaHua, CHOCOOHOE NMPHBECTH K NPHYMHEHHIO BPEIa HTHM
3aKOHHBIM WHTEpecaMm rpakiaH, opranusauuit, obuecrsa, Poccuiickoit Penepaunn, cydnekTa
Poccuiickoii ®eaepaunn, Mynuitunaisioro obpasosanns. [Toa AHYHON 3aHHTEPECOBAHHOCTHLIO
MYHHUMIIAIBHOIO  CHAYXKALIEro MOHMUMACTCAs BO3MOXHOCTb  MOJYYEHHS MYHHUHIAIBHBIM
CyKaluM TIpH  HCIOJHCHHMH JIOJKHOCTHBIX OOS3aHHOCTEH J0XOA0B (HCOCHOBATENLHOIO
oborauienns) B ACHEKHOM n1b0 HaTypaibHOH BopMe, I0XOA0B B BHAE MATEPHATLHON BBINObI
HEMOCPEACTBEHHO U1 MYHHUHNAIBHOTO CIIY/KALLETrO, WICHOB €r0 CeMbH WJIH JIML, YKa3aHHbIX B
nyHKTe 5 yacTu 1.1 HACTOAIMX MpaBHi, a TAKXKe JUIS FPaXIaH WM OpPraHu3alliii, ¢ KOTOPbIMH
MYHHUMNAIBHBIN Cy)Kaluii cBA3aH (HHAHCOBLIMH HIIH MHBIMM 00S3aTE/ILCTBAMH.

3.4. PaboTHHK TaKKe HMEET Apyrue npasa, npeaycMorpeHnsie TpyaossiM kogekcom PO
H 3aKOHOJATE/LCTBOM O MYHHUHNAILHOH cnyx0e.

3.5. Ilpu yBONbHEHHH B CBS3M C JIHKBHAALMEH OpraHa MECTHOTO CaMOYNpaBICHHS HIIH
CoxkpaienueM ero wrara (nyHkt 1,2 vactu nepso¥, cratbd 81 TK P®) myHuuunaisuomy
CIyXKalleMy B TCYCHHE TPEX MECAUEB BBHIMJIAYHBACTCS CpeAHMi 3apaboTOK MO paHee
3aMelaeMoil  JI0/KHOCTH (C 3a4€TOM BBIXOJHOrO nocobust). B HCK/IOUMTENBHBIX ClyYasx
CPeHHMl MECAUHBII 3apaBoOTOK COXPAHACTCA 32 YKA3AHHbIM pabOTHHKOM B TEYEHHE YETBEPTOro,
MATOrO M IIECTOTO MECALEB CO JIHA YBOJBHCHHA NO PEIICHHIO opraHa cinyxObl 3aHATOCTH
HACeJICHUA TMPH YCJIOBHMH, €C/IH B MECAYHBIIT CPOK 1ocie YBOJILHCHHSA paboTHHK oOpatuics B
3TOT OpraH H He ObUl MM TPY0YCTPOCH.

3.6. B cBA3H ¢ NpOXOMKACHHEM MYHHUHNANBHOH ClyXOBI MYHHIMIATBHOMY CIYXKalleMy
3anpeulaercs:

- COCTOATH “ICHOM OpraHa yNpaBlACHHA KOMMEPYECKOH OpraHusalliy, eC/IH HHOe He
NpeaycMOTPEHO  (efepalbHBIMH - 3aKOHAMH  MJM  €CJIM B TOPSAKE, YCTAHOBJEHHOM
MYHHUHOAIEHBIM NMPABOBLIM AKTOM B COOTBETCTBHH ¢ (elepalibHBLIMH 3aKOHAMH M 3aKOHAMH
cyosekta Poccuiickoit denepauns, €My He MOPYYEHO Y4acTBOBaTh B YNPABICHHH 3TOM
OpraHH3aLuei;

- 3aMeIATh A0JDKHOCTE MYHHUHITAIBHOMH CilyxObl B ciyuae:



- N30panHa UITH HA3HAYEHHS Ha POCYIAPCTBEHHYIO JomxHocTh Poceuifckolt Menepanun
nub0 Ha rocylapCTBEHHYIO JOKHOCTEL cyObekTa Poccuiickolt denepaunu, a TaKke B ciaydae
HA3HAYEHHUS Ha JOJKHOCTD I'OCYIAPCTBEHHOM CllyKObI;

- n30paHus WK HA3HAYCHHUA HA MYHHIMTIAIBHYIO JOKHOCTD;

- H30paHus Ha OIUIAYMBAEMYIO BBIOOPHYIO JOKHOCTH B OpraHe npodeccHOHaIbHOro
COK03a, B TOM YHCJIE B BLIDOPHOM OpraHe nepBHYHOi Npodcolo3HON OpraHu3aliH, CO3JaHHOMH B
OpraHe MECTHOrO CaMOyMpaBieHHs, annapate H30HpaTeNbHOH KOMHCCHH MYHHIMMATBHOTO
o0pa3oBanus;

- 3aHUMATBCH NPEANPHHUMATEIBLCKOH ACATENBHOCTLIO;

- ObITb MOBEPEHHBIM WIH MPEACTAaBHTE/IEM NO JejlaM TPEeTbHX JIHLL B OpraHe MEeCTHOro
CaMoynpas/ieHHs, U30HPaTeILHON KOMHCCHH MYHHUMNAILHOIO 00pa3oBaHHs, B KOTOPBIX OH
3aMeMIaeT JIO/KHOCTE MYHHUHNANLHON ciy)Obl JIn0O KOTOpBIE HENOCPEJCTBEHHO MOAYHHEHD]
WJIH NOJIKOHTPOJIbHBI EMY, €C/IH HHOE HE NPEAYCMOTPEHO (elepaibHbIMH 3aKOHAMH:

- MOJy4yaTh B CBA3H C JO/UKHOCTHBIM TMOJOKEHHEM MM B CBA3H C HCIOJHEHHEM
JIOIDKHOCTHBIX 00S3aHHOCTEH BO3HArPAKACHHA OT (PH3HUYECKHX H IOPHAHYECKHX JHIL (ITOMApKH,
JICHE)KHOE BO3HArpaKJACHHe, CCY/bl, YC/YrH, OIUIaTy pa3sBjieYeHHil, OT/IbIXa, TPaHCHOPTHLIX
PacxoioB M HHbIC BO3HarpaxaeHus). [1ogapku, nOayueHHbIC MYHHIMIAIBHEIM CAYKAIUIHM B
CBA3H C MPOTOKOIBHBIMH MEPONPHATHAMH, CO CAYXeOHBIMH KOMaHIMPOBKaMH H C JPYTHMH
OQUUMANBEHBIME  MEPOTIDHATHAMH, NPH3HAIOTCS  MYHHUIHNAIBHOM  COODCTBEHHOCTBIO M
nepealoTcs MYHHUMNAILHBIM CIAYXKALMM 10 aKTY B OpraH MECTHOTO CaMOYINpaBjieHHs,
H30HpaTeIbHYI0O KOMHCCHIO MYHHIMIAILHOrO 00pa3oBaHHsA, B KOTOPbIX OH 3aMenlaeT
JIOJKHOCT  MYHHUIHNATBHOH  ClykObl, 32 HCKIIOYEHHEM  CJIy4yaeB, YCTAHOBJICHHBIX
["paxaanckuMm Koaekcom Poceuiickoit @egepanun;

- BbIE3KATh B KOMAHJMPOBKH 3a CHYET CPEACTB (PHIHYCCKHX H IOPHIAHMYECKMX JIHIL, 3a
MCKIIOYCHHEM KOMAaH/MPOBOK, OCYIIECTBAAEMbIX HA B3aHMHON OCHOBE 110 JIOTOBOPEHHOCTH
OpraHa MECTHOro CaMoyrnpaBicHHs, H30HPATEIbHOH KOMHCCHH MYHHUHIIAILHOrO 00pa3oBaHus
C OpraHaMH  MECTHOIO  CaMOYNpPaBlACHHH, H30OHpaTC/IbHBIMH  KOMHMCCHAMHM  JIPYTHX
MYHHUHDAIBHBIX 00pa3oBaHuii, a TakXke ¢ OpraHamH rocyJapcTBEHHOH BIAcTH H OpraHamu
MECTHOTO CaMOYIpPABACHHS HHOCTPAHHBIX TOCYAApCTB, MEXKJIYHAPOJHBIMH H HHOCTPAHHBLIMM
HEKOMMEPYECKHMH OpraHH3alHAMH, :

- HCIIOJIB30BaTh B LIEJAX, HE CBA3AHHBIX C HCMOJIHEHHEM JIOKHOCTHBIX 00A3aHHOCTEH,
CpPe/iCTBA  MATEPHAIBLHO-TEXHHYECKOroy (pUHAHCOBOrO M HHOro obecHeueHHs, Apyroe
MYHHUHIAILHOE HMYILLECTBO;

- pasrjalath WJIH HCMOAb30BATh B LENAX, HE CBA3AHHBIX ¢ MYHHUMNAILHOH cayxOoii,
CBE/ICHHS, OTHECEHHBIE B COOTBETCTBHM ¢ (eacpalbHBIMH  3aKOHAMH K  CBEJACHHAM
KOH(QUACHIHATBHOTO XapakTepa, HAH CyKeOHYI0 HHOOPMaHIO, CTaBIIHE eMY HW3BECTHLIMH B
CBA3M C HCTOJHCHHEM JOMKHOCTHBIX 00A3aHHOCTEH;

- JlonycKaTh Ny0AHYHBIC BBICKA3bIBAHH, CYKJACHHSA H OLIEHKH, B TOM YHCJIE B CPECTBAX
MaccoBoii HH(pOpMalMH, B OTHOIICHHH JCATENLHOCTH OpPraHa MECTHOrO CaMOYIpaBJIeHHs,
H30MpaTeNIbHON KOMMCCHH MYHHUMNAILHOrO 00pa3oBaHus W MX PYKOBOAMTENECH, €CIIH 3TO He
BXO/JHMT B €r0 JOIKHOCTHbIE 0043aHHOCTH,

- NpHHEMaTh §e3 NMHCBMEHHOrO paspelleHHs IaBbl MYHHIMNAILHOrO 0oOpa3oBaHHs
HArpajbl, MOYETHLIC M CICLHAILHBIC 3BaHMA (32 HMCKIIOYEHHEM HAyUHbIX) HHOCTPAHHBIX
rOCYIapCTB, MEXKYHAPOAHBIX OpraHH3aliuii;

- MCHOJIB30BATH NPEHMYLIECTBA JIOUKHOCTHOIO MMOJOXKEHHS JANd MpeaABLIOOpHOI
aruTalHK, a TAKXKe VIS aruTallHy 110 BonpocaM pedepeHayma;

- MCMONB30BaTh CBOC JIOJIKHOCTHOE NOJIOKEHHE B HHTEpecaX MOJIHTHUCCKHX NapTHii,
PEMIHO3HBIX M JpYrHX OOIIeCTBEHBLIX OOBEAHHEHHH, a Takke InyO0JHYHO BBIPAXKATh
OTHOLIEHHE K YKa3aHHbIM OOBC/IMHEHHAM B KAYCCTBE MYHHLHIIAIBHOIO CITYXallero,

- CO3/1aBaTh B OpraHaXx MECTHOTO CaMOyIMpaBJICHHA, HHBIX MYHHLUMNAILHBIX OpraHax
CTPYKTYPBI MOJIMTHYECKHX MapTHiH, PEIMIHO3HbIX H APYrHX OOIIECTBEHHBIX 00beAHHEHHH (3a
HCKJIIOYeHHEeM NpodecCHOHANBHBIX COI030B, a TakXe BETEPaHCKHX H HHBIX OpraHoB
OOLIECTBEHHOH CAMOACATE/ILHOCTH) HIIH CNIOCOOCTBOBATH CO3IAHHIO YKA3aHHBIX CTPYKTYP,:

- MpeKpallaTh HCMOJHECHHE JOKHOCTHBIX OOS3aHHOCTEH B UEAAX YPEry/JHpOoBaHHA
TPYAOBOIo CIopa;

- BXOJHTH B COCTAB OPraHOB YMpaBiCHHS, MONECUHTENBCKHX HIH HaOMIOAATENbHBIX
COBETOB, HHLIX OPraHOB HHOCTPAHHBIX HCKOMMEPUECKHX HENpPAaBUTEALCTBEHHBIX OPraHH3auMi 1



ACHCTBYIOIMX HAa TCPPHTOPHH Poccuiickoli denepaliy UX CTPYKTYPHBIX noApa3zAcIeHHH, CCiH
WHOE HE MPEAYCMOTPEHO MEKAYHAPOMHELIM JOrOBOpOM  POCCHHACKOH depepalsy  HIH
saxononaTenserBom Poceuiickoit Deepailii;

. sauuMaThcA 63 MHCBMEHHOrO  paspellieHUs MpEACTABHTENA ~ HAHHMATEAR
(pabotonatesns) OTTauHBaEMOi JIEATENBHOCTLIO, DHHAHCHPYEMOH HCKIIOUHTEILHO 33 cHeT
CpeAcTB  WHOCTPAHHBIX FOCYAApcTB, MEHKIYHAPOAHBIX H HHOCTPAHHbBIX OpraHu3aLni,
MHOCTPAaHHBIX TpaiciaH M JIHIL Ges rpaXAaHCTBA, €C/IH HHOC HE NPeAYCMOTPEHO
MEXIYHAPOAHBIM [I0rOBOPOM Poccuiickoii denepauyy WK 3aKOHOAATENBCTBOM Poccuiickoi
denepalu.

4.0cHOBHbBIE IPABA # 00532HHOCTH AAMHHHCTPALIIH.

4.1. AAMHHHCTpaLMs obs3aHa:

- cOBMONATH 3aKOHOJATENBCTBO O TPYAE;

~PEAOCTABATH PAOOTHHKY paboTy, 00yCAOBACHHYIO TPYAOBbIM JIOrOBOPOM;

- (PABWJILHO OPraHM30BbIBATE TPYA paGOTHHKOB HA 3aKPENJICHHBIX 34 HHMH pabounx
MecTax, obecrieunnas HEOOXOIUMBIMH TIpHHAIUIEKHOCTAMH H OpITEXHHKOH, CO3/1aBas 3/10pOBLIC
u GesonacHsle YCIOBHS TPYAa, COOTBETCTBYIOIIHE NpaBHjaM [0 OXPaHe Tpyaa (TeXHHKE
Ge30MaCHOCTH, CAHHTAPHBIM HOPMaM, NpOTHBONOXKAPHBIM rpaBuiiam);

- co6MmoaTh OrOBOPEHHbIE B TPY/IOBOM OrOBOPE yCJIOBHS OTUIATHI TPY/A, BHIMUIATHBATD
3apaGOTHYIO 1Ty B yCTAHOBACHHLIC CPOKH;

4.2, AIMHHHCTpPALKS HMEET NpaBso:

- 3aK/IIOYATH, H3MEHATH W PacToprarh TpyAOBbIC JOrOBOpbI ¢ PaBOTHHKOM B MOPSAKE HA
YCOBHSX, KOTOPbIE yCTAHOB/ICHDI TpynosbiM KoziekcoM P, HHBIMH (henepaibHbIMH 3AKOHAMH;

- MOOLIPATH pabOTHHKA 32 J06pOCOBECTHBIH e THBHBIA TPYHL;

- TpeGoBath OT pabOTHHKA HCMOMHEHHA HM TPYAOBBIX oGs3annocTelt 1 GepexHOro
oTHOWIEHMS K MMyllecTBy paborojarens W Apyrux paBoOTHHKOB, COOMOACHHS HACTOAUIHX
[1pasu TPYAOBOTO pacropAika OpraHH3aLHH;

- npuBicKaTh pabOTHHKA K JMCIUHIIHHAPHOH H MaTepHATbHOMN “OTBETCTBEHHOCTH B
fOpAIKE, YCTAHOBJCHHOM HACTOALMMY Tlpasunamu, TpyaoBBIM KOACKCOM P® u HHBIMH
(enepabHBIMH 3aKOHAMH,

. cnocobcreoBarh  paboTHHKY B ' [OBBILUCHHH MM  CBOEH KBaIHQHKALHH,
COBEPILCHCTBOBAHHH npodecCHOHATLHBIX HABBIKOB.

- AJIMMHHCTpAUMA HMeeT ApYrHe Npasd, npeycMOTPEeHHbIE 3aKOHOAATE/ILCTEOM PO o
TpyAiC H MyHHUHIATBHOM cnyxoe. !

5. Pesxum pabovero BpeMeHH U BpeMCHH OTAbIXA

5.1. Jna pabOTHHKOB AJIMHHHCTpALHH yCTaHAB/IHBACTCA CCAYIOUIHH  PEKHM
cayxebHOrO (paGouero) BpeMeHH H BPCMCHH OTAbIXA:

- MPOAOJIKHTENLHOCTH cayxebnoi (paboueii) HeaeaH - NATHAHEBHAA C JABYMHA
BBIXOAHBIMH AHAMH 40 4acoB;

- BBIXOAHBIE JHH (€KEHEACTbHBIH HenpepbiBHBIA OTABIX) - cy660Ta, BOCKPECEHBE,

- nauasno paborel B 8 4acos 00 MHHYT, OKOHYQHHE - B 16 yacoB 15 MHHYT;

- nepepwis Ha 06ei C 13:00 uacos no 14:00 yacos.

5.2. TIpoao/DKHTENBHOCTD ciysKebHOoro - (pabouero) AHA HaKaHyHE HepabouMXx
Npa3sAHHYHBIX AHEH yMCHBIIACTCA Ha OJIHH Yac.

5.3. Ilpx COBMNAJACHHH BHIXOAHOIO H Hepabouero npasgHU4HOro [Hell BBIXOAHOH ACHb
[ICPCHOCHTCA Ha CIeAYIOUMIA Noc/e NpasAHHIHOro paboyero AHs.

54. Ouepeanocts  MpEJOCTaBICHHA OTMYCKOB  YCTaHAB/IHMBACTCA rnasoi
aIMHHHCTpaLMER ¢ y4eTOM NpPOM3BOACTBEHHOH HEOGXOMMMOCTH H MOXKe/NaHHH PabOTHHKOB B
COOTBCTCTBHM C YTBEPKACHHBIM rPadQHKOM OTMYCKOB.

5.5, I'padux OTHYCKOB COCTABIACTCA HA Kask/Ibli KATeHAapHBIH TOJL HE MO3/HEE, HeM 33
/B¢ HEAe/H A0 HACTYMUICHHA KaleHAapHOro rO/A W JIOBOAHTCA MO POCNMCH 10 CBEACHHA BCER
pabOTHHKOB.

5.6. Jlna paGOTHHKOB COrJIACHO AeHCTBYIOILEMY 3aKOHOAATE/ILCTBY YCTaHOBJIEH OTMYCK -
28 kaneHAapHBIX AHEH, A MYHHUMNAIbHBIX CAYXKaWHX — 30 KaneHmapHbIX AHEH H



JOTIONHHTENBHBIH OTMYCK 33 BHICIYTY AT B 3aBMCHMOCTH OT CTaXa MYHHUHNATHOM cmyxObl HE
Gonee 10 nuei.

5.7. MyHHUHTIAIBHOMY CHyXawemy 1o ero MHCHMEHHOMY 3aSBIICHHIO PacnOpHKEHHEM
NpEACTABHTENA HAHHMATE/IA (paboropatenis) MOXET 6uITH NpPEAOCTaBiCH OTMYCK 6e3
COXpaHEHMS JICHEKHOTO COACPHKAHMA Ha cpoK He Gosiee 0HOTO road.

'

6. IopsaA0K BHINJIATEI 3apaboTHON MIATHI

6.1. Onnara TpyAa MYHHUHMAIBHBIX CAYKAWKX TNPOM3BOAMTCA B BHAC NEHEKHOTO
conepxanna. JleHeKHOE COACPKANHE COCTOMT M3 OOJDKHOCTHOTO OKJaaad MYHHLHMAILHOTO
CAyXatero B COOTBETCTBHH C 3aMELLACMOH MM JONKHOCTBIO MyHHLHNANBHOH cnyx0bl H
JIOTIOJIHMTEIBHBIX  BBIILIAT. OcHoBaHWeM JUil  YCTAHOBICHHMA MAOMKHOCTHOrO  OKjana
MYHHUHMATBHBIM CITYKALIHM 4BASETCA WTATHOE PACTIHCAHWE W HAIHYME ¥ MYHHUKNATLHOTO
cyxatiero COOTBETCTRYIOWEH  KBaaU(UKalHH. [lITaTHoe pAacmMCaHWe YTBEpXKAACTCH
pacnopsKeHHEM NPEICTABHTEIIA qanuMaTens (paborosarens). PasMepsl NOJHKHOCTHBIX OKNAA0B
MYHHUMITATBHBIX  CAYKAUIHX YTBEPAKIQAIOTCA ~ PELICHHCM Copeta Aenyratos 1O
COOTBETCTBYIOIIMM KAaTErOPHAM H IpyrnaM OIDKHOCTEH MyHHIHMATLHOH ciyKOBI.

6.2. K JONOMHHTENbHBIM BBINIATAM OTHOCATCH:

- exeMecayHas HanbaBKa K JIOJDKHOCTHOMY okjiasy 3a.0co0bie yCIOBHA MYHHLHIAIbHOH
CIyXOBbI;

- exeMecayHas Haa0aBKa K JI0MKHOCTHOMY OKJIaNy 3a BBICHYTY JIET Ha MYHHLUANATBHON
ciyxbe; !

- eKEMECAYHOE JIHEKHOE BOBHATPAKICHHE,

- exeMecauHas HanOaBka K JOMKHOCTHOMY OKNazy B COOTBETCTBHH C N PHCBOCHHBIM
MYHHLHIATBHOMY CITYXKaEMY K/TACCHBIM UHHOM,

- MaTepHabHAA MOMOLIB.

6.3. [Tlopamox onjaThl Tpy/d MYHHUHMNAbHBIX  CHTYIKALUMX yCTAHAB/IMBACTCA
[MosoxenneM O MOPS/KE OMaTel Tpyad H MaTEpHAIbHOM CTHMY/IHPOBAHHH MYHHUHTATBHBIX
CiyXamHuX H pabOTHHKOB MECTHOM aIMHHHMCTPALUH CENLCKOTO nocenenns «Ceno JlonaTHHO»

6.4. 3apaboTHasi mnaara spiNAauuBaeTcs paboOTHHKAM AaMuHHCTpaunK 1-ro H 16-ro
qucna Kakaoro Mecsua. [lpn cOBNAICHHH JHA BBINJATHI C BHIXOAHLIM HIH HepaboumM
Npa3HUYHbIM HEM BhILIATA 3apabOTHOM [1aThl IPOH3BOJMTCA HAKAHYHE 3TOTO JIHA.

6.5. Tlpu yBOJIbHCHHH paboTHHK AJIMHHHCTPAUHH o6s3aH CHATH NPEIoCTaBICHHOE eMY B
N0/1b30BaHHE HMYIIECTBO.

6.6. Ilpu noJy4CHHH TPYAOBOH KHHKKH paGOTHHK AJMHHHCTPAUHH obs3an caarb
CeNMATHCTY MO Kaapam 06XOHOM AHCT K YIOCTOBEPCHHE anmunncTpami MO - cenbekoro
nocenenus «Ceno JlonaTHHOY.

7. OreabHbIe BONPOCH! AHCUMAILIMHEI TPYAA H BHYTPEHHEro pacropsiaka

7.1. Haxoxnaenue pabOTHHKOB AIMHHHCTpAUKH B clyKeOHBIX TOMCIIEHHAX LA
BLIMONHEHHA OMEPATHBHBIX sajaHuil no MOpy4eHHIO HENoCpeACTBEHHOTO PYKOBOAHTEJIA
fonyckaetcs B ioboe Bpema CYTOK.

7.2. PyKOBOAHTE]IH AJMHHHMCTpaUMH  00eCTICHHBAIOT KOHTpOAbL 32 coOM0ICHHEM
paboTHHKAMH AJIMHHHCTPaUHMH HaCTOALIETO cinyxeOHOro pacnopsixa, OpraHu3yloT y4er H
KOHTPONb 32 BBINOIHEHHCM paboTHHKaMK AIMHHHCTPALAK pexuMa CITyKObI (paboTsl) H
BpPEMEHH OT/BIXA.

7.3. 3anpeuwiaerci B cnyxedHoe (paGouee) BpeMA JaHUMATBCA  JeNamMH, HE
OTHOCSUIMMHCA K CITYKEOHBIM oba3anHHOCTAM pabOTHHKA.

7.4. B Hepabosee BpeM4, B BEIXO/IHBIE 1 HepabouyHe MpasAHHIHBIC JIHH TPOXOJ B 3AAHHE
AJIMHHHCTPAUHH pyKoBOAMTE/CH, CIIELHAIHCTOB H pabOTHHKOB, saMeLAIoMuX A0DKHOCTH, HE
gpASIOIMECs AODKHOCTAMH MyHHALHTATLHOM cnyxObl  AAMHHHCTPALHH JUI  BBIMOJIHEHHA
OnepaTHBHBIX jaJaHMi 1O IOPYUCHHIO PYKOBOJHTEIIA, OCYLIECTBAACTCA C OTMETKOH BpEeMEHH
NpHXO/a H YX0/a B CrieLHaILHOM JKYPHAJIC.

7.5. Paspemaercs BXOA (BBIXOM) B 3/aHHE C noprdensaMu, AHILIOMATAMH, nankamH,
JIAMCKHMH CYMKaMH H 30HTaMH.



7.6. Buoc (Bemoc), wMmymeci’Ba paspeiaeTcs TONBKO MO Pa3peiCHHIO rnaBel
aJIMHHHCTPALIHH.

8. Conepzkanne c/1ykefHbIX noMeueHnii

8.1, PykopoauTeIb AAMHHUCTPAlHM HA3HAYACT OTBETCTBCHHBIX 33 COACPKAHME H
NPOTHBONOKAPHOE COCTOAHME CITYKEOHBIX H HHBIX MOMEILEHHI.

82 PaBorhuk# AJMHHHCTPAllHH HECYT [NEPCOHAIBHYIO OTBCTCTBEHHOCTH 31
cojiepKanue cyKeOHBIX TTOMEIIEHHH H COOMIO/ICHHE NPaBHJI noapHoit 6e30MacHOCTH.

8.3. PykoBoautens AIMHHHCTPAUHH OCYWIECTBIAET KOHTPOJL 33 COZlepKaHHEM
cyKeOHBIX TOMELICHHIT, B TOM 4HCIIe 33 coboaeHHeM TpebOBaHHUIl MOKapHOH Ge30MacHOCTH.
OGmmil  KOHTPO/b 33 cob:ogenuem TpeboBaHuii M0OKapHOH 0e30MacHOCTH OCYLIECTBISET
CTeIHATHCT aIMHHHCTPALLMH, OTBEHAIOILHIT 32 MOXKApHYIO 0E30MACHOCTD.

8.4. [lo oxoHuaHuH ciayxkeGHOro (pabouero) jHs ciyxeOHas N0KyMEHTaIA, HMCIOLIAA
KOH(HUICHUHATBHBI XapaKTep, HAXOAWTCA HA XPAaHCHHH B ceiidax (MeTaMueckux mKapax),
KOTOpble NpH HEOOXOAMMOCTH —ONCUATHIBAIOTCH,  OTKIIOHAIOTCA OprTeXHHKa, Jpyroe
oGopyaoBaHue U NPHOOPHI, 3AKPLIBAOTCA OKHA (bpamyr#), BbIKIIOYAKOTCS PALHO, OCBELICHHE,
3aKpLIBACTCS HA KITIOY CykeOHOE NOMELICHHE.

8.5. B uepabouce Bpems, @ TAKKe B BbHIXOAHbIC H nepabouHe npasAHHYHBIC JHH BCE
cnyskeOHBIE MOMEICHHA 10KHbI OBIT 3aKPBITBI.

9. 3akJIUHTENbLHbIE MOJTOKEHHH

9.1. Mpu mocryniennn Ha cayxOy (paboty) B AIMHHHCTPAUHIO MYHHLUHMIANLHOrO
obGpasosanus ceabckoro nocesenus «Ceno JlonaTHHO» € MpaBaMH HOPHAKYECKOro JIHUA,
CHEIHANMCT N0 KAJpaM OpraHa MCHONHHTENbHOH BACTH obs3aHa O3HAKOMHTH MOJ POCHHCH
paboTHHMKA ¢ HACTOAIIMMH [1paBuIaMu BHYTPEHHErO TPY0BOTO pacnopsxa.

9.2. Hapywenue nactosmux [lpasui BHYTPEHHETO TPYAOBOTO pacnopsaxka ABAACTCH
HapyuieHueM ciykeOHOl (TpyAoBOH) AMCUMIUIMHBL M BACHET 3a co0oOH TNpHMEHEHHE B
OTHOICHMM  BMHOBHBIX Mep AHCIHIUIMHADHOTO  BO3JCHCTBAA B COOTBETCTBHH (>
3aKOHOJIATENILCTBOM.

9.3. B cayuyasx, HE NPEAYCMOTPCHHBIX HACTOALUIMMH [lpaBunamu, ciaeayer
PYKOBOACTBOBATBCA TPy/A0BbiM Kojekcom Poccuiickoit @eaepalud ¥ MHBIMH HOPMAaTHBHO-
NPAaBOBLIMH AKTAMH, COEPIKALLHMHE HOPMbI TPYI0BOTO Npasa.




[Tpunoxenue Ne |

k TlpaBuiaM BHYTPEHHETO TPYJAOBOIO
pacnopsaka aaMHHHCTPALHH

cennekoro nocenenns «Ceno Jlonatuuo»

Iepeuens
AOJEKHOCTEI MYHHIHIAABHBIX CYKAMMX H pAb0THHKOB a/IMHHHCTPAIHH
ceabexoro noceienne «Ceno Jlonatuno»

|. Boiciias rpynna A0KHOCTEl MyHHIMNANbHON cnyxObl, Kateropun «PykoBoauTeNby- ri1asa
MECTHOH aAMHHHCTPALHH,

2.Crapmias rpynna J0KHOCTEH MYHHIMNAILHOH CykObl, KaTeropum «Cneunanuerey -
BEIYLIHH CMIEUHANIHCT;

3. TexHHYECKHI NepCOHaN — BEAYLIHH JKCIEPT;

4. Maajumii obenyKuBarolui nepcoxat -

- BOJIMTEb,

- ybopumua;

- paboumit 110 KOMIIICKCHOMY OOC/YKHBAHHIO H PEMOHTY.




