IIpoexT
AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJJOCTABJIEHUS MYHUILIUITIAJIBHOM YCJIYTH «ITEPEBO/JI ’KHJIOT'O
NOMEHMEHUA B HEXKUJIOE HIOMEIMEHUE U HEXKWJIOT'O IOMEIEHUSA B 2)KUIOE

MOMEIIEHME» HA TEPPUTOPUU CEIIbCKOTO noceneHus «Ceno JlomatuHo»
Tapycckoro paitona Kamysxckoit odnactu

1. O01mme moJ1oKeHus

1. Ilpenmer perynupoBaHus aAMMHUCTPATUBHOTO PETJIaMEHTa.

1.1. AJIMMHHUCTPAaTUBHBIA PEIVIAMEHT IIPENOCTaBICHU MyHMIMNANbHOU yciayru «llepeBon
KWIOTO IOMEIIEHUSI B HEXKUJIOE IOMEIIEHNE U HEXWJIOrO IMOMEILIEHUsI B JKUJIOE€ TOMEUIeHHe» (naiee
COOTBETCTBEHHO - aJIMMHHMCTPATUBHBIA PETJIaMEHT, MyHUIUNAIbHAsL yCIyra) yCTaHABIMBAET HOPSAIOK U
CTaHJapT MPENOCTABJICHNS MyHUIIMIIAJILHOU YCIIYTH.

AJMUHUCTPATUBHBINA PErVIAMEHT ONPENEIIAET MOPSIOK, CPOKH U MOCIEN0BATEIbHOCTD BBIIOIHECHHUS
aJIMUHUCTPATUBHBIX MPOLETYp O MPEIOCTaBICHUI0 MyHULIMIAIILHON YCIyTrH, TpeOOBAHUS K MOPAIKY UX
BBINIOJIHEHUS, B TOM 4MCJ€ OCOOCHHOCTH BBINOJIHEHHUS aJMHHUCTPATUBHBIX MPOLEAYpP B 3JIEKTPOHHOMH
dopme, a TakKe OCOOCHHOCTH BBINIOJHEHHS AJMUHUCTPATHBHBIX MPOLEAYP B MHOTO()YHKIIMOHAIBHBIX
[EHTpaxX TMPENOCTaBICHUS TOCYAapCTBEHHBIX W MYHHIMNAIBHBIX yciyr (mazee — ML), ¢opmbr
KOHTpOJISI 32 TPEAOCTaBICHUEM MYHUIIMIAIBHOW YCIYTH, JOCYACOHBbIN (BHECYIACOHBIN) MOPSIOK
00’KaJIOBaHUs PEUICHUH W AeicTBUi (0e3eiicTBhil) opraHa MECTHOTO CaMOYIPABJICHUS, JOJDKHOCTHBIX
JIMII OpraHa MECTHOT'O caMOyTipaBiieHus1, pa0oTHHKOB M®LI.

HpaBOBHe OCHOBAHHA IIPCAOCTABJICHHUA MyHI/IIlHHaJIBHOfl YCIYIru 3aKpCIUJICHBI B HpI/IHO)KCHI/II/I
Ne 2 HACTOAIICMY aIMUHUCTPATUBHOMY PCTIIAMCHTY.

1.2. Kpyr 3asButenei.

MyHununanbHas yciyra OpefoCcTaBlIseTcsl COOCTBEHHUKY MOMELIEHUS B MHOTOKBAPTUPHOM JIOMeE
WM YIOJHOMOYEHHOMY UM JIMILY (Jajee - 3asBUTEIh).

1.3. TpeGoBanus K MOPSAAKY HHPOPMUPOBAHUS O TPEAOCTABICHHH MYHUITUITAIIEHON YCITYTH.

1.3.1. Madopmarus o mopsiike ¥ yCIOBHUAX WHGOPMHUPOBAHUS TPEAOCTABICHHUS MYHUIUITAIHLHON
YCIIYTH MIPEIOCTABIISAETCS

CHELHATUCTOM YIOJHOMOYEHHOTO OpraHa MpH HEeMOCPEACTBEHHOM OOpallleHUH 3asBUTEINS WU €ro
NPEJCTaBUTEIIS B YIIOJHOMOYEHHBIH OpraH WM MOCPEICTBOM Telle(hOHHOM CBSI3M, B TOM YHCIE MyTEM
pasmenieHuss Ha ~ OQUIMATBLHOM  CalfTe  YIOJHOMOYEHHOT0 OpraHa B HH(OPMaIMOHHO-
TeJIEKOMMYHUKAIIMOHHOU ceTn «VHTepHeT» (fanee - opuInaNbHbIi caiiT yIIoJIHOMOYEHHOTO OpraHa);

MyTeM pasMemeHus B (eaepalibHOW TOCyAapCcTBeHHOM uWH(oOpmarmoHHOW cucteMe «EmuHbrit
MOpTal rOCyAapCTBEHHBIX M MYHUIIMNAIBHBIX ycIyT (pyHKIui)» (nanee - ETITY);

MyTeM pa3MelIeHHs] Ha perMoOHaJIbHOM MOpTalie FOCYAapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT (fanee
- PIII'Y), B cinyyae eciu Takod MOpTall CO3JaH HCIOJHUTEIbHBIM OPraHOM TOCYIapCTBEHHOW BIIACTH
cyobexToB Poccuiickoit denepanmu;

nyTeM pa3MelleHHss Ha MH(OPMAIMOHHOM CTEH/E B MOMELICHHM YIMOJHOMOUYEHHOrO OpraHa, B
MH(OPMAIMOHHBIX MaTepHaiax (OpoIIopsl, OyKJIETh, IUCTOBKH, TAMATKH);

nyTeM MyOIuKauyu HHPOPMALMOHHBIX MaTepHUajIoB B CPEACTBAX MAacCOBOM MH(popMaIumy;

IIOCPEJICTBOM OTBETOB Ha MHCbMEHHbIE 00OpalleHMs;

coTpynHukoM otaena M®PI[ B cooTBETCTBMHU C¢ MYHKTOM 6.3 HACTOSIIET0 aAMUHHUCTPATUBHOIO
periameHTa.



OtBer Ha TeneOHHBIN 3BOHOK JOJDKEH COAEpXaTh MH(POPMALMIO O HANMEHOBAaHHHM OpraHa, B
KOTOPBIN 00paTuics 3asBUTENb, (GaMUIIMIO, UMs, OTYECTBO (IOCIETHEE - NMPU HAIUYHH) U JOJDKHOCTH
CIELUAINCTa, MPHUHABLIETO Tele(OHHbI 3BOHOK. IIpM HEBO3MOXXHOCTHM IMPUHSBIIEIO 3BOHOK
CIELUAIINCTA CAaMOCTOATEIBHO OTBETUTh HA IIOCTABJICHHBIE BONPOCHl  TENC(POHHBIA  3BOHOK
1epeasipecoBbIBaeTCs (MEPEBOAUTCA) HA APYroe JOJKHOCTHOE JIMLO WM OOpaTUBLIEMYCS TPaKIaHUHY
cooO1uraercst Homep TenaedoHa, 10 KOTOPOMY OH MOXKET MOJIy4YUTh HEOOXOUMYIO MH(OpMaIHIO.

B ciydae moctymieHus ot 3asBuTeNs oOpalieHus B MUCbMEHHOM (3JIEKTPOHHOM) (hopMe OTBET Ha
oOpalleHne HaIlpaBsSeTCs TAaKKe B MUCBMEHHOW (JEKTpOHHOH) dopme He mozaHee 30 KaleHAapHBIX
OHEeW co OHS perucrpauuu oOpamenus. [Ipu HampaBieHHM OTBETa YKa3bIBaeTCsS JOJDKHOCTH JIMIIA,
MOJIMCABIIETO OTBET, a TAKXKe (haMHIIUS, MM, OTYECTBO (TIOCIIEAHEE - IPU HAJTMYUHN) U HOMEp TenedoHa
VCIIOJIHUTEIIS.

1.3.2. CnpaBouHast uH(OpMaIs O MECTOHAXOXKICHUH, Tpapuke paboThl, KOHTAKTHBIX TenedoHax
YIIOJTHOMOYEHHOI'O OpraHa, aJpece 3JIEKTPOHHOM II0YTHl YIOJHOMOYEHHOIO OpraHa pa3MellcHa Ha
odunmansHOM caiiTe ynonHomoyeHHoro oprana, EINI'Y, PIIT'Y.

CrpaBouHast mH(pOpMAIUS 0 MECTOHAXOXKICHUH, Tpaduke paboThl, KOHTaKTHBIX Tenedonax MOLI,
ajpece 3eKTpoHHOM moutel M®I] pa3memena Ha odunmanpHOM caiite MO,

2. CTanaapr npeaocraBjieHUs MyHUIIUNIAJBHOH YCIyIH

2.1. HauMeHOBaHHE MYHULIUIIAJILHON YCIYTH.

HaumeHoBaHME MyHHULIMINIATIBHON YCIIYTH - IIEPEBOJ JKUJIOTO IIOMEIIEHUS B HEXXWIIOE IIOMEILEHUE U
HEXUJIOTO MIOMEIEHHUS B )KUAJIO€ IIOMEIIEHHUE.

2.2. HaumeHoBaHUE Oprasa, NpeoCTaBIsIONIEr0o MyHUIIUIAIBHYIO YCIYTY.

Opran MECTHOTO caMOYIpPaBIEHUS.

MO®II yyacTByeT B IPEJOCTABICHUN MYHUIIMIIAIBHON YCIIYTH B YaCTH:

- HH(OPMHUPOBAHUS 110 BONIPOCAM IPEIOCTABICHUS MyHULIUTIAJIbHON YCIYTH;

- IpyeMa 3asiBJIeHUN U JOKYMEHTOB, HEOOXOUMBIX JIJISl IPEJOCTABICHUS MyHUIIUIIAIIBHOMN YCIIYTH;

- BBIJIAUU pEe3yJIbTaTa MIPEIOCTABICHUS MYHUIIUIIAIIBHOW YCIIyTH.

B mpenocraBneHuy MyHUIMINAIBHOM YCIyTH B paMKaxX MEXBEJOMCTBEHHOIO MH(OPMALMOHHOTO
B3auMoJielicTBUa ydacTByeT PDenepanbHas clyk0a TOCYAAapCTBEHHOM perucTpanuu, Kajaactpa u
kaprorpapuu, @enepanbHas Hajgororas cioyxk0a, CHEUATU3UPOBAHHbIE TOCYJapCTBEHHbIE U
MYHUIUIIAJIBHBIE OPTAaHU3aLUNA TEXHUIECKON NHBEHTAPU3aLIAH.

3asBUTENb BIPABE MOAATh 3asBICHHE O IepeBojae mnomenieHus udepe3 MOI[ B coOTBETCTBHM C
COrJalieHueM O B3auMoaeucTBUM Mexay MOPI[ u  ynmogHOMOYEHHBIM OpraHOM, ITOYTOBBIM
otnpasienueM unu ¢ nomounsio EIITY, PIII'Y no ¢gopme B coorBerctBuM ¢ Ilpunoxxenunem Ne 2 x
HACTOALLEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

3ampenaercss TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHHS ACWCTBUI, B TOM YHCIE COTJIACOBAHHM,
HEOOXOAUMBIX Uil TOJNyYeHHs] MYHUIMNAIBHON YyCIYrM M CBSI3aHHBIX C OOpallleHHEeM B HHBbIE
rOCYZapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHWS, OpraHU3alliM, 3a HCKIIOYECHUEM
MOJIyYE€HUsI YCIYT, BKIIOYEHHBIX B TII€pEUYEHb YCIYr, KOTOpbIe SBISIOTCA HEOOXOAUMBIMU H
00s13aTeTbHBIMU IS ITPEIOCTABIICHUS MyHUIIUTIAIbHON YCITYTH.

2.3. Onucanue pe3yibTaTa MpeloCTaBIeHNs MyHUIIUITaJIbHONW YCITyTH.

Pe3ynpTaToM NpenocTaBieHUs] MYHULHINAIBHON YCIYTH SIBISIETCS NPUHATOE YIOJIHOMOYEHHBIM
OpraHoOM pelIeHHE O TIepeBoJie WK 00 0TKa3e B IMEPEBOJIE KMUIOT0 OMEIICHHUS B HEXXUIIO€ TOMEIIECHUE U
HEXXUJIOTO IIOMEILEHHUs B )KUAJIOE IIOMEIIEHHUE.

®opma yBeIOMIIEHHUS O MIEPEBOIE (0TKa3€ B NIEPEBOJIE) )KUIIOTO (HEXKHUIIOT0) IIOMELIEHHS B HEXKUIIOE
(kusoe) momelleHue yTBepxkAeHa noctaHoBieHueMm lIpaButenbctBa Poccuiickoit  ®denepanuun




ot 10 aBrycra 2005 Ne 502 «O6 yrBepxkaeHUN GHOPMBI YBETOMIICHUSI O TIEpeBOjie (OTKa3e B MEPEBOJIC)
KWIOTO (HEXKUIIOT0) MOMEIIEHUsl B Hexkuioe (xuinoe) nomemenue» (IIpunoxenne Ne 3 x HacTosieMy
aJIMUHUCTPATUBHOMY pPErJaMeHTy).

PesynpTar npenocraBiieHuss MyHULIUIIAIBHON yCIYTH MOXKET OBbITh IOJIYYEH:

- B YNOJHOMOYEHHOM OpPIaHE€ MECTHOI'O CaMOYIpaBJIeHUs Ha OyMaKHOM HOCHTEJE IPHU JTMYHOM
oOparieHuu;

- B M®IL] Ha GyMa)kHOM HOCHUTEJIE ITPH JIMYHOM OOpaIleHuH;

- IIOYTOBBIM OTIIPABJICHUEM;

- ga EII'Y, PIIT'Y, B ToM uucne B ¢popme 3JIEeKTPOHHOTO TOKYMEHTA, MOAMMCAHHOTO JIEKTPOHHON
MIOAIUCBHIO.

2.4. Cpok npenocTaBiIeHHMs MYHULUNAIBHOW YCIYrM, B TOM 4YHCJIE C Y4E€TOM HEOOXOAMMOCTH
oOpaleHus: B OpraHu3alyy, y4acTBYIOIIUE B IPEI0CTaBICHUN MYHUIIMIIAIbHON YCIyTH.

VYIOIHOMOYEHHBI OpraH NPUHUMAET PELIeHHEe O MepeBojae WM 00 OTKa3e B MEPEBOJAE KHUIIOrO
IIOMEILEHUS B HEXWIOE IOMEIICHUE U HEXKWIIOrO IOMEIIECHUS B JKWIOE MOMEIIEHUE HE MO3/HEE YeM
yepes 45 qHei co AHs MpeACcTaBIeHUs B yKa3aHHBIM OpraH JJOKYMEHTOB, 0053aHHOCTb 110 IIPECTABICHUIO
KOTOPBIX BO3JI0’KE€HA HA 3asIBUTEIIS.

B caydae mnomaum poxkymeHtoB B MODI[ Ccpok mpenocTraBieHHMs MYHULHUINAIBHON YCIYI'H
HCYUCIISIETCS CO HS MTOCTYIUICHHS B YIIOJITHOMOYEHHBIN Oprad 10KyMeHTOB u3 M®II.

B ciyuyae nomaun noxymentos uepe3 EIIY, PIII'Y cpok mpemocraBieHHs UCUUCIAETCS CO JHSA
IIOCTYIUIEHUsI B YIOJIHOMOYEHHBIH OpraH JNoKyMeHToB. Hampasnenune npunareix nHa EIII'Y, PIITY
3a8BJICHUN M JOKYMEHTOB OCYULIECTBIIIETCS C HCIOJIB30BAHUEM €IMHOM CHUCTEMBI MEKBEIOMCTBEHHOIO
JJIEKTPOHHOI'O0 B3aMMOJEHUCTBUS U MOIKIIOUYEHHON K HEH PErMOHAIbHOM CUCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJICHCTBUA.

IIpynocTaHoOBIIEHHE NPENOCTaBICHUS MYHULHIIAIBHOM YCIYI'M 3aKOHOIATeIbCTBOM Poccniickoit
denepanuu He MPEyCMOTPEHO.

Cpoxk BbI1auM IOKYMEHTOB, SIBJISIOLINXCS PE3YJIbTaTOM MPEA0CTaBICHHUSI MyHUIIMIIAIBHON YCIYyTH, -
HE TMO37Hee 4eM uepe3 3 pabounx THS CO THS NMPUHITHS PEUICHHS B COOTBETCTBUH ¢ MyHKTOM 3.1.3
HACTOAILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.5. HopmaTuBHBIE IPAaBOBBIE aKThI, PETYIMPYIOLINE PEAOCTABICHNE MYHUIIUIIAIbHON YCIYTH.

IlepeueHp HOPMATHBHBIX IPABOBBIX AKTOB, PETrYIHMPYIOIIHUX IPEIOCTABIECHUE MYHHULIUINAIbHON
ycayru (C yKa3aHHeM MX PEKBU3UTOB U MCTOUYHUKOB O(QUIMAIBLHOIO ONMyOJIMKOBaHUS), pa3MellaeTcs Ha
oduIMaILHOM caiiTe ynmoJiHoMo4eHHoro oprana, Ha EINI'Y, PIIT'Y.

Y1onHOMOYEHHBI OpraH oOecreyrBaeT pa3MelIeHHe M aKTyalld3alHio MepedyHs] HOPMATHBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOUINX IMPEIOCTABICHNE MYHULUIAILHONH YCIyrd, Ha CBOEM O(QULIHaTbHOM
caire.

2.6. HcuepnblBaroliuii NEpEYEHb JIOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKEH IPEACTaBUTH
CaMOCTOSITENIbHO, U JIOKYMEHTBI, KOTOpBIE 3asiBUTEIb BIIPAaBE MPEJICTABUTDH 110 COOCTBEHHOW MHUIMATUBE,
TaKk Kak OHHM TOJUIeXKAT TMPEJICTaBIEHUI0 B paMKaX MEXBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO
B3aUMOJICUCTBHUS.

2.6.1. UcuepmpIBaommuii TEpPeUYeHb JOKYMEHTOB, HEOOXOMUMBIX JJiIsi  MPEJOCTABJICHHS
MYHHUIUTIATILHOU YCITYTH.

HcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX IJIsl MPEAOCTaBICHUS MYHULIUIMAIbHON
YCIIYT'H, KOTOPBIE 3asBUTEIb MIPEACTABIISIET CAMOCTOATEIBHO B YIIOJTHOMOYEHHBIN OpTraH:

1) 3asiBIeHUE O MepeBOe MOMEIICHNUS;

2) TpaBOYCTAaHABIMBAIONIME JOKYMEHTHI Ha IEPEBOJMMOC IOMEIICHUE (IOJUIMHHUKA WU
3aCBHM/IETENBCTBOBAHHBIE B HOTAPUAIbHOM MOPSIKE KOIINH);

3) 1aH nepeBOAMMOTrO MOMEIICHHUS ¢ €r0 TEXHUYECKHM OIMCaHUEM (B ciydae, eCld IMepeBOIMMOe




MIOMEIICHUE SIBJISICTCS JKUIIBIM, TEXHUYECKHI TACTIOPT TAKOT'O TOMEIIICHHS );

4) MOATaXKHBIU TIAH JI0Ma, B KOTOPOM HaXOJUTCS MIEPEBOIUMOE TOMEIICHHE;

5) HOATrOTOBIEHHBIN U OPOPMIICHHBII B YCTAaHOBJIEHHOM HOPSIKE MPOEKT MEPEyCTPONCTBA U (WIIN)
HepeTIaHNPOBKY TIEPEBOAMMOr0 IOMENIeHNUS (B CIydae, eCiy MepeyCTPOUCTBO U (WiIH) TeperIaHupOBKa
TpeOyroTCs sl 00eCTIeYeH s UCTIOJIb30BAHUS TAKOTO TTOMEIICHUS] B KAUeCTBE JKMJIOTO WM HEXHIIOTO
MTOMEIICHUS );

6) TpoTOKOJN 00mero cobpaHust COOCTBEHHHMKOB TIOMEIIEHHH B MHOTOKBAPTHPHOM JIOME,
COZICpIKAIHiA PelIeHre 00 X COTIACHU Ha TIEPEBOJI )KUJIOTO MOMEIICHHS B HEXKHIIOE TOMEIICHHE;

7) coriacue KaxIOro COOCTBCHHHUKA BCEX IIOMEIICHHH, NPUMBIKAIOMIUX K IEPEBOAUMOMY
MOMEIICHHIO, Ha TIEPEBOJI )KUJIOTO MTOMEIICHHS B HEXKHJIIOE TOMEIICHHE.

2.6.1.1 B cinyuae nanpaBneHus 3assienus nocpeacrsom EINY, PIII'Y, cBeneHus u3 1OKyMeHTa,
yIIOCTOBEPSIOLIET0 JTUYHOCTh 3asBUTEINS, MPEACTaBUTENS (OPMUPYIOTCS MPU MOATBEPKICHUH y4ETHOU
3anucu B Enunoil cucreme naeHTUGUKALMK U ayTeHTU(DUKAIIMHM U3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOW YYETHOH 3aliCH U MOTYT OBITh IPOBEPCHBI ITyTEM HAIMPABJICHHS 3aMpOca C UCIIOJIb30BAHUEM
CHUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJICHCTBUA.

B cnydae, ecnu 3asBieHHE TOMAETCA 4Y€pe3 NPEACTABUTEINS 3AsIBUTEIIS, TAKKE MPEACTABIACTCS
JOKYMEHT, MOATBEPKAAOIINUNA MMOJHOMOYMS HA OCYUIECTBIICHHE ACHCTBUM OT MMEHH 3asBUTENsA. B
KauecTBe JOKYMEHTA, IOATBEPKAAIOMIEr0 IIOJHOMOYMS Ha OCYILIECTBICHHE JCHCTBUA OT HUMEHU
3as1BUTENIS, IPEICTABUTEIIb 3asIBUTENIS BIIPABE MPECTABUTD:

- 0(hOopMIIECHHYIO B COOTBETCTBUHU C 3aKOHOAATENhCTBOM Poccuiickoit ®enepanuu JOBEPEHHOCTh
(mmst pU3MYeCcKuX JIuI);

- 0(hOpMIICHHYIO B COOTBETCTBHHU C 3aKOHOJATENHCTBOM Poccuiickoit denepaniuu 1OBEPEHHOCTD,
3aBEPEHHYIO T€YATHIO 3asIBUTEINISI W MOANMMCAHHYI0 PYKOBOJWTENIEM 3asBUTENS WA YINOJHOMOYEHHBIM
3TUM PYKOBOJUTEJIEM JIMIIOM (TSl FOPUAMYECKUX JIUIT).

2.6.2. 3asBUTENb BIpaBe HE MPEICTABIATH JOKYMEHTHI, NMPEAYCMOTPEHHBIC B TOMIMyHKTax 3, 4
nmyHKTa 2.6.1, a Takke B cllydae, €ciid MpaBo Ha MEePEeBOAMMOE TIOMEIIEHUE 3aperucTpupoBano B EqunHom
rocyAapCTBEHHOM PEECTpPe HEIBMKMMOCTH, IOKYMEHTHI, TPEAYCMOTPEHHBIE MMOJNYHKTOM 2 TyHKTa 2.6.1
HACTOSIIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JIokyMeHTHI (X KOTHMH WUJIN CBEJICHUS, COJepKAIINECs B HUX ), yKa3aHHBIC B MOAMYHKTax 2, 3,
4 mynkrta 2.6.1 HacTosIIero aJAMHHHUCTPATHMBHOIO pETJIAMEHTA 3alpalluBalOTCA YIOJIHOMOYEHHBIM
OpPraHoM B TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOrO CAaMOYIPABJIEHUS M IOJIBEAOMCTBEHHBIX
rOCYJIapCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOTO CaMOYIPABJIEHUS OPraHU3alMAX, B PACHOPSHKEHUH
KOTOPBIX HAXOJATCS YKa3aHHbIE JTOKYMEHTBI, €CJIM 3asBUTEIb HE MPEACTAaBUIN YKa3aHHbIE JOKYMEHTBI
CaMOCTOSITEIIBHO.

B cootBerctBUM ¢ myHkTOoM 3 crarbu 36 JKunumboro kogexca Poccuiickoit ®eneparuun
YMEHBIIIEHUE pa3Mepa OOIero MMYIIeCTBa B MHOTOKBAPTHPHOM JIOME BO3MOKHO TOJBKO C COTJIACUS
BCEX COOCTBEHHHMKOB IMOMENICHU B JAHHOM JIOME MYyTEM €r0 PEKOHCTPYKIIUU.

B cootBerctBumn ¢ nyHktoMm 2 crarbu 40 JXwimmmHoro xoxekca Poccuiickoit denepanuu, ecnu
PEKOHCTPYKIUS, MEpeyCTPOMCTBO W  (WJIM) TMepelylaHupOBKa IOMELIEHUH HEBO3MOXHBI  0e3
MIPUCOCTMHEHHS K HUM YaCcTH OOIIETO UMYIIIECTBA B MHOTOKBAPTUPHOM JIOME, Ha TaKUE PEKOHCTPYKITHIO,
MEePEyCTPOMCTBO MW (WJIM) TEPETUIAHMPOBKY TTOMEMICHUH JOKHO OBITh TIOJIYY€HO COTJIacMe BCEX
COOCTBEHHUKOB IMOMEIIEHU B MHOTOKBAPTUPHOM JIOME.

YIOTHOMOYEHHBIM OpraH, OCYHIECTBISIOIIMN IepeBOJ] IOMELICHHH, He BIpaBe TpeOOBaTh OT
3asiBUTENS IPEICTABICHHUE IPYTUX JOKYMEHTOB KPOME IOKYMEHTOB, UCTPEOOBAHNE KOTOPHIX Y 3asIBUTEIIS
JIOTYCKAETCsl B COOTBETCTBUU C MyHKTOM 2.6.1 HacTOSIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

[To MeXBETOMCTBEHHBIM 3alpocaM YIOJHOMOYEHHOTO OpraHa, yKa3aHHBIX B a03ale MepBOM




HACTOAILIET0 MYyHKTa, JOKYMEHTHI (MX KOIHU WIN CBEACHHUS, COJEpKalIMecs B HUX) MPEJOCTABISAIOTCS
rOoCy/lapCTBEHHbIMU OpraHaMH, OpraHaMH MECTHOTO CaMOYIPAaBJIEHUS U IOJBEAOMCTBEHHBIMHU
roCyapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOI'O CaMOYIIPaBJICHHs OPraHU3ALMsIMU, B PaCIOPSHKEHUN
KOTOPBIX HAaxXOZATCs yKa3aHHbIE JOKYMEHTBI, B CPOK HE€ IPEBBILAIONIMNA MATh pabouyux IAHEH cO THS
IIOCTYIUIEHUSI MEKBEJOMCTBEHHOI'O 3aIpoca B OpraH WM OPraHHU3alMIo, IPEJOCTaBIAIOIINAE JOKYMEHT U
MH(OPMaLIHIO, €CIIM UHbIE CPOKH IOJATOTOBKU U HAIIPABJICHMS OTBETa HA MEKBEJOMCTBEHHBIHN 3anpoc He
yCTaHOBIIEHBI (hefiepaibHBIMU 3aKOHAMHM, IPaBOBBIMU akTamu [IpaBurensctBa Poccuiickoit dexepaunu u
MPUHATHIMU B COOTBETCTBHH C (heiepaIbHBIMU 3aKOHAMU HOPMATUBHBIMU IIPABOBBIMHU aKTaMU CyObEKTOB
Poccuiickoit ®enepanuu.

2.7. VcuepnipIBaromuii nepeyeHb OCHOBAaHUM IS OTKa3a B MPUEME JTIOKYMEHTOB, HEOOXOAUMBIX JIJIs
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

OTka3 B mpuemMe JOKYMEHTOB, HEOOXOJUMBIX MAJIs NPEAOCTABICHUS MYHULMIAIBHOW YCIYIH,
3akoHozarenscTBoM Poccuiickoit denepannn He IPEAyCMOTPEH.

2.8. McuepnblBatoyii nepeyeHb OCHOBAHUH Ui IPUOCTAHOBJIEHUS WM OTKa3a B IPEIOCTABICHUN
MYHHUILMIIAJIBHOW YCIYTH.

IIpuocTaHOBIIEHHE NPEIOCTABICHUS MYHULHMIIAJIBHOM YCIYI'M 3aKOHOJATelIbCTBOM Poccuiickoi
®denepanuy He IPETYCMOTPEHO.

OTtka3 B HEpeBOJIE KWJIOIO MOMELICHHUS] B HEXWJIOE€ MOMELIEHUE WM HEXWIOro MOMELICHUS B
YKWJIOE IIOMELICHHE JOITYCKAEeTCs B Cllydae, €Cllu:

1) 3asBUTEJIEM HE IIPEICTaBICHBI JOKYMEHTBI, OIIPEIEICHHbIE MMyHKTOM 2.6.1 HacTosero
aJIMUHUCTPATUBHOTO pErjaMeHTa, 005S3aHHOCTh IO MPEJICTaBICHUIO KOTOPHIX C y4eTOM HyHKTa 2.6.3
HACTOAILETO aIMUHUCTPATUBHOIO PETIAMEHTA BO3JI0KEHA HA 3asIBUTENS;

2) MOCTYyIUIEHHs] B YIOJHOMOYEHHBI OpraH OTBETa OpraHa IOCYJapCTBEHHOM BIJIACTH, OpraHa
MECTHOT'O CaMOYIIpaBJIEHUsI JTMOO MOJIBEJOMCTBEHHON OpraHy rocyJapCTBEHHOH BJIaCTH WM OpraHy
MECTHOT'O CaMOYTIPaBJICHHUsl OpraHM3allid Ha MEKBEJOMCTBEHHBIH 3alpoc, CBHJIETEIBbCTBYIOHIETO 00
OTCYTCTBUM JOKYMEHTa W (Wiu) MH(OpMAIMU, HEOOXOIUMBIX IS MEpeBOJa JKUIJIOTO TOMEIIECHUS B
HEXHUJIO€ TTOMEUICHUE WJIM HEXXHUIJIOTO TTOMELIEHHS B KUJIOE TOMEIEHUE B COOTBETCTBUU C MMyHKTOM 2.6.1
HACTOSIIEr0 aMHUHUCTPATUBHOTO PEriIaMeHTa, €CJIM COOTBETCTBYIOIINN JTOKYMEHT He OB MpeJICTaBlIeH
3asBUTENIEM IO COOCTBeHHOW uHHMIMaTuBe. OTKa3 B MEPEBOAE MKHJIOTO IOMEUIEHHS B HEXMIOe
MTOMEILEHUE WM HEXKUIIOTO ITOMEIIEHHUS B KWJIOE IIOMELIECHHE 110 YKa3aHHOMY OCHOBAHMIO JI0ITyCKAaeTCs B
cllydae, €CIM YIOJHOMOYEHHBIM OpraH IIOCJIE€ IIOJIy4E€HHs OTBETa HA MEXBEJAOMCTBEHHBIM 3ampoc
YBEJAOMUJ 3aBUTENS O MOJYYEHUU TAKOrO OTBETA, MPEAJIOKUI 3asBUTENI0 IPEICTaBUTh JOKYMEHT U
(unu) mHboOpMalKio, HEOOXOAUMBIE IJI1 MEepeBOa >KHIJIOTO MOMEIIEHUS B HEXWJIOEe MOMEUICHHE WIH
HEXWJIOTO TIOMEUIEHHs] B JKWJIOE IOMEILIEHUE, MPeJyCMOTpEHHbIe IyHKTOM 2.6.1 HacTosmero
aJIMMHHUCTPATUBHOIO pErJIaMEHTa, U HE MOJY4YWI Takue NOKYMEHT M (i) UH(OpMalMio B TeUEHUE
NSATHAIUATH PabOYMX JHEH cO JTHS HalpaBlIEHUs YBEIOMIICHHS,

3) npeacraBieHUs TOKYMEHTOB, OIPEIEIECHHBIX IYHKTOM 2.6.1 HAcTOSIIEro aJMHUHUCTPATUBHOIO
pernamMeHTa B HeHaJIeXKallluii Opras;

4) HecoOIrO/IEHHE TIPETYCMOTPEHHBIX cTarheil 22 JKumumrHoro kojekca YCIOBHH TepeBoja
MTOMEILEHUS], a UMEHHO:

a). eCIM JOCTYI K TIEPEBOJAMMOMY TMOMEIICHUIO HEBO3MOXKEH O€3 HCIOJb30BaHHS TMOMEIICHUH,
00ecneunBaIIUX JOCTYH K JKMJIBIM IOMEIIEHUSM, HWJIH OTCYTCTBYET TEXHUYECKass BO3MOKHOCTb
000py/oBaTh TaKOW JOCTYN K JJaHHOMY TOMEUIEHUIO (TpU MEepPEeBOJE KHJIOTO MOMENICHHS] B HEXUIIOe
TTOMEIIICHHE);

0). ecnu MEepeBOJMMOE IMOMELICHHUE SIBJISCTCS YAaCThIO JKMIJIOTO MOMEUICHUs JIMOO HCIOJIb3YeTCs
COOCTBEHHHMKOM JAaHHOTO TIOMEIIEHUS WIM HWHBIM TPAXJAHMHOM B KauyeCTBE MeECTa IOCTOSHHOTO
IIPOXXUBAHUA (TPU MEPEBOE KUIOTO IOMEUICHHSI B HEXKUIIOE IOMELICHHE);




B). €CJIM MPaBO COOCTBEHHOCTH Ha MEPEBOJAMMOE MOMEIIEHHE OOPEMEHEHO IMpaBaMU KaKUX-THOO
JIMLL;

I'). €CIIU T0CJIE NEPEBO/IA U3 KUIOTO MOMELICHHsI B HEXKMIIO€ TOMELICHNE UCKIII0UeHa BO3MOXKHOCTh
JOCTYIa C UCIOJIb30BAaHUEM [TOMELIEHUH, 00€CIIeUNBAIOLINX JAOCTYII K KHJIBIM OMEIIECHUSM;

J). €cod IpU HEepeBOJie KBapTUPbl B MHOIOKBAPTHPHOM JOME B HEXWJIOE IOMELICHHE He
cOOJTI0JICHBI ClIeTyIoNTe TPEOOBaHMUS:

- KBapTHpa pacrojoKeHa Ha IEPBOM 3Ta)Xe YKa3aHHOIO JOMa;

- KBapTHpa pacHoJIO’)KEHA BBIIIE INEPBOIO 3Ta)ka YKAa3aHHOIO [JOMa, HO IIOMEIIEHHS,
Pacros0KEHHbIE HEMTOCPEACTBEHHO 101 KBAPTUPOM, IEPEBOIUMON B HEXXHUIIOE IIOMELIEHHE, HE ABIISIOTCA
KWIBIMU;

€) TaKXe He JIOIyCKaeTcs:

- IepPeBOJ JKWJIOTO IOMEIEHHs] B HAeMHOM JIOME COLIMAJbHOI'O HCIOJb30BAHUSA B HEXKUIIOE
[IOMELICHUE,;

- IEpEeBOJ >KWJIOTO IMOMELIEHUS B HEXWUJIOE TMOMELICHHE B LEISIX OCYILIECTBIEHHUS PEIUTHO3HON
NeSITENIbHOCTH;

- MEpPEBOJI HEXXWJIOTO MOMEIICHUSI B JKUJIOE MOMELIEHUE €CIIM TaKOe MOMELIEHHE HE OTBEeYaeT
TpeOoBaHusM, ycraHoBIeHHBIM IloctanoBnenuem IlpaBurensctBa PD ot 28 smBaps 2006 r. Ne 47
«O6 yrBepxkaeHuu [lonoxeHus: 0 MPU3HAHUM MOMEIEHUS JKUIbIM IOMEUIEHUEM, >KUJIOTO MOMEIEHUs
HENPUTOAHBIM JUIsl NPOXHUBAHUSA, MHOI'OKBAPTHPHOI'O JOMa aBapUiHBIM M MOIJIEKAIIMM CHOCY WIIU
PEKOHCTPYKIIMH, CaJ0BOIO JOMa KHJIBIM JOMOM M KHMJIOTO JOMa CaJOBBIM OMOM» WJIM OTCYTCTBYET
BO3MOKHOCTh 00€CIIEYUTh COOTBETCTBHE TAKOTO MOMEIIEHUS YCTAaHOBJIEHHBIM TPEOOBaHUM.

5) HecoOTBETCTBHsI MpPOEKTa IepeycTpoiicTBa ¥ (WIM) TEPEIUIAHUPOBKHA IOMELICHUS B
MHOTOKBAPTHUPHOM JIOME TPEOOBaHUSM 3aKOHO/AATENbCTBA.

Hemnonyuenne wunm HECBOEBPEMEHHOE IIOJIyY€HHE JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1
aJIMMHHUCTPATUBHOIO pErjaMeHTa M 3alpOoIIeHHBIX B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYNpaBJI€HUS U IMOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYNPABIEHUSI OPraHU3alUsAX, B PACHOPSIKEHUU KOTOPBIX HAXOIATCS YKa3aHHbIE JOKYMEHTBI, HE
MOJKET SIBJIATHCS OCHOBAaHUEM JUISl OTKa3a B MEPEBOJIE KWJIOTO IOMEIIEHNS B HEXWIOE IIOMEIIEHUE WIH
HEXHWJIOTO TIOMEUICHHUSI B )KUJIO€ TIOMELICHHUE.

2.9. Ilepeuensb ycayr, KOTOpPbIE SABISAIOTCS HEOOXOIUMBIMHU U 0053aTeNbHBIMU JIJIs1 TPEJOCTaBICHUS
MYHHUIMIIAJIBHOM YCJIYI'M, B TOM 4YHCJI€ CBEIEHUS O JOKYMEHTE (JOKYMEHTaX), BbIIaBaEMOM
(BBIIAaBAa€MBbIX) OPraHU3aLKAMHU, YIACTBYIOIMMHU B IPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.

VYeayru, KoTopble SIBASIOTCS HEOOXOMMMBIMM M O0S3aTelNbHBIMU U MPEAOCTaBICHUS
MYHULIMTIAJTbHON YCIIYTH:

1) yciyra o MOATrOTOBKE IIPOEKTa MEPEYCTPONCTBA U (WIIN) NEPEITIaHUPOBKY NIEPEBOIUMOTO
MOMEIIEeHUs (B Cllydae, eclid MepeyCcTpOMcTBO U (WiIM) MepeIulaHupoBKa TpeOyroTcs A obecredeHus
MCIOJIb30BAaHUS TAKOTO MOMEIEHHS B KaYeCTBE JKUJIOT0 MIIM HEXKHUIJIOTO MTOMEIIECHUS);

2) oopmieHHE JOKYMEHTa, YIOCTOBEPSIOLIEro IpaBa (IMOJHOMOYMS) MpPEACTaBUTENSA, B
clly4yae, ecliv 3a MPEeJOCTaBICHUEM YCIYTH 00palaeTcs MpeiCTaBUTENb 3asBUTENS;

2.10. Tlopsimok, pa3Mep W OCHOBaHUSI B3MMaHHs TOCYAapCTBEHHOW IOIUIMHBI WM WHOH TUIATHI,
B3MMaeMOH 3a IPE0CTaBIEHUE MYHUIIUTIAIBHON YCIIYTH.

[IpenocraBieHne MYHUIUNAIBHON YCIYI'M OCYIIECTBIseTCS O€cIIaTHO, TOCyJapCTBEHHAs
MOIIJIMHA HE YIJIauuBaeTCs.

2.11. Tlopsnok, pasMep M OCHOBAaHHS B3WMaHMs IUIATHI 332 NPEAOCTABICHHE YCIYT, KOTOpHIE
SBIISIIOTCSL HEOOXOAUMBIMU U 00SI3aTENIbHBIMU ISl TIPEIOCTABICHUS MYHHIIMIIATBHOM YCIYTH, BKIIIOYast
nH(OPMALIKIO O METOHMKE pacyeTa pa3mMepa TaKoH MaThl.

[Topsinok, pa3Mep U OCHOBAHMS B3UMaHMS IUIATHI 32 MPEAOCTABICHUE YCIYT, YKa3aHHBIX B IIYHKTE




2.9 HacTOSIIEero aIMUHUCTPATUBHOTO PETJIAMEHTa, OINPECIIETCS OpraHU3alUsIMU, TPEIOCTABISIIOIIIMH
JAaHHbIE YCIIYTH.

2.12. MakcuManbHbIil CPOK OXHJAaHUS B OuYepel IMpU IoJauye 3ampoca O IPelOoCTaBICHUU
rOCylapCTBEHHONM WJIM MYHUUUNAJIBHOM YCIYTM M IpPU IIOJyYEHUU pe3ysibTaTa IpeaoCTaBICHUS
roCyIapCTBEHHON WJIM MyHHIIMIIAJIbHOU YCIIyTH.

MakcuManbHblii CPOK OXHIAHUS B OYepeau IpU IOJaye 3asdBJICHUS O IPEAOCTaBICHUU
MYHHULMIIAJIBHOW YCIYIM M IpPHU TOJYyYEHUM pe3yibTara JaHHOM MYHULMIAIBHOW YCIYTH HE JIOJIKEH
IpeBbIlIaTh 15 MUHYT.

2.13. Cpok U MOPSIOK PETUCTPAIMU 3aIpOca 3asBUTENS O MPEIOCTABICHUN TOCYIapCTBEHHON WU
MYHHULMIIAJIBHON YCIIyTH.

3asBICHHUE O MPEAOCTABICHUM MYHUIMNAIBHON yCIyTry, NpeACTaBIEHHOE 3asBUTENIEM JIUYHO JINOO
€ro IpeicTaBUTeNIeM, PErUCTPUPYETCsl YIIOJIHOMOYEHHBIM OpPraHoM B TeueHue 1 pabouero JHs C JaTel
MIOCTYIUICHUS TAKOTO 3asBICHUS.

3asgBiIeHUE O NPEAOCTABIECHUM MYHHIMIAIbHOM YCIIyTH, IPEACTAaBICHHOE 3asBUTEIEM JIMOO ero
npencraButeneM uepe3 ML, perucrtpupyercst ynoaHOMOYEHHBIM OpraHOM B JI€Hb IOCTYIUIEHHS OT
MOILI.

3asBneHne, mocTtynuBiiee B dNeKkTpoHHOH Qopme na EIITY, PIIY perucrpupyercs
YIOJHOMOYEHHBIM OpraHOM B JEHb €ro IOCTYIUIEHHS B CiIy4ae OTCYTCTBHUSI aBTOMATUYECKOM
perucrpauuu 3anpocos Ha EIIT'Y, PIIT'Y.

3asBieHMEe, NOCTYIUBIIEE B Hepabouyee BpeMs, PEruCTpUPYETCs YHNOJIHOMOYEHHBIM OpPIaHOM B
NepBbIi pabouuil 1eHb, CIEIYIOUINH 3a JHEM €ro MOJIyUeHHs .

2.14. TpeboBaHUS K TOMELIEHUSIM, B KOTOPBIX TMPEIOCTABISIOTCA TOCYAApCTBEHHBIE U
MYHMIIMIIAJIBHBIE YCIYTU, K 3ajy OKHWJAHHWs, MECTaM JJis 3allOJIHEHUs 3allpocOB O IPEIOCTaBJIECHUU
rOCy/lapCTBEHHOM WM MYHMLIMNAIBHOM YyCIyrd, HHQPOPMAIMOHHBIM CTEHJaM C o0pasnamu ux
3aMOJIHEHUS U MEepPeYHEM JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTaBICHUS KaKJI0M rocynapcTBEHHOU
WIM MYHUIMIAIBHOW YCIyTH, B TOM 4HUCJE€ K 00ECHEYEeHHI0 JOCTYMHOCTH JJIsl MHBAIUIOB YKa3aHHBIX
O0OBEKTOB B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu O COIMAIBHOM 3amure
VHBAJIU/IOB.

2.14.1. TlomemieHuss YHOJHOMOYEHHOIO OpraHa JUlsl HPEJOCTaBJICHUS MYHUIUNAIbHON YCIyTH
pasMelalTcsl Ha MEepBOM JTaxe 37aHHs, OOOpYIOBAaHHOTO OTIEJIBHBIM BXOJOM, JMOO B OTAEIBHO
CTOSIIEM 3JaHUU JUId CBOOOJHOrO joctyma 3asBuTenedl. IlepeaBikeHuMe 1O  HOMEIIEHUSM
YIOJHOMOYEHHOTO OpraHa, B KOTOPBIX IPOBOAMUTCA IPUEM 3asBJICHUS M JOKYMEHTOB, HE JIOJKHO
CO3/1aBaTh 3aTPyIHEHUH /IS JIUL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3710POBbSL.

[Ipu pacrosio)keHUH MOMEIICHUs YIIOJIHOMOYEHHOTO OpraHa Ha BEPXHEM 3Ta)xe CHEIHaJIUCTHI
YIOJHOMOYEHHOI'O OpraHa 00si3aHbl OCYIIECTBIISTh NPHUEM 3asBUTENEH Ha MEPBOM 3Ta)e, €clu [0
COCTOSIHUIO 3/I0POBBSI 3aBUTENIb HE MOXKET IOIHATHCS 110 JIECTHHUIIE.

Ha Tepputopun, npuieraromeidl K 34aHUIO YIOJHOMOYEHHOIO OpraHa, OpraHM3ylHOTCs MecTa JUIs
MIAPKOBKU aBTOTPAHCIOPTHBIX CPEJCTB, B TOM YHCIE MECTA JJIs MAPKOBKM aBTOTPAHCIOPTHBIX CPEJICTB
uHBINIOB (He MeHee 10 MpOLEHTOB MecT, HO HE MEHee OJHOr0 MecTa), AOCTYN 3asBUTeNeH K
MapKOBOYHBIM MECTaM SBJISETCS OECTIIIaTHBIM.

[TomenieHue yrnoaHOMOUYEHHOTO OpraHa Jiisl mpuemMa 3asBuTesei 00opyayercs HHPpOpMalMOHHBIMU
CTeHJIaMH, Ha KOTOPBIX pa3Mmelaercss ¢opMa 3asBlIeHUS C OOpa3loM ee 3arlojHEHHs U IepeyeHb
JOKYMEHTOB, HEOOXO/IUMBIX IS ITPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH.

ITomeneHus1, B KOTOPBIX OCYLIECTBIISIFOTCS IEHCTBUS IO NPEAOCTABICHUIO MYHUIIMIIAIIBHON YCIIYTH,
o0ecreynBalOTCs KOMIIBIOTEpaMH, CpPEICTBAMHU CBSI3M, BKJIOYas JOCTYH K HWH(POPMALMOHHO -
TEJIEKOMMYHUKALIMOHHONW ceTH «VIHTepHET», OPITEXHUKOMW, KAHLEIAPCKUMH NPUHALJIEKHOCTIMH,
MH(GOPMALIMOHHBIMHA U CIIPABOYHBIMU MaTepHajaMy, HarJIAJHOW MH(OpMalUel, CTyIbIMU U CTOJAMH,




CpelICTBaMH TMOKAPOTYIICHHUS] U OMOBEIICHUS O BOZHUKHOBEHUU YPE3BBIYAMHON CUTYallUU, TOCTYIIOM K
PETHOHAIBHON CHCTEME MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS, a TAKXKE 00eCIIeUrBaCTCS
JNOCTYIHOCTh JUIsl MHBAJIMJOB K YyKa3aHHbIM TMOMEHICHUSIM B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
Poccuiickoit denepaiu o colanbHON 3alMTE NHBAJIUIOB.

3an o)kuJaHus, MecTa JJIs 3all0JHEHHsI 3allPOCOB U MpHeMa 3asBUTENIeH 000pyayIOTCS CTYIbIMU, U
(WH) KpecenbHBIMU CEKIMAMU, U (UJTH) CKaMbsIMHU.

WudopManinoHHble MaTepHalibl, peIHa3HAYCHHbBIC TSI HHOOPMHUPOBAHHS 3asiBUTEIICH O MOPSIIKE
MPEIOCTABIICHUS ~ MYHHIIMIIAJBHOW  yCIAYrd, pa3MemaroTcs Ha  HMH(QOPMAIMOHHBIX  CTEHJIAX,
PaCIOJIOKEHHBIX B MECTAX, 00ECIIEUNBAIOIINX JOCTYI K HUM 3asiBUTEIICH.

WNudopmaninoHHble MaTepHalibl, IpeIHA3HAYCHHBIE TSI WH()OPMUPOBAHUS 3asBUTENCH O MOpSAKE
MPEIOCTaBIICHUS ~ MYHUILIMIIAJbHOW  yCIYrd, pa3MemialoTcss Ha  HMH(QOPMAIMOHHBIX  CTEHJaX,
pacroJOKEHHBIX B MECTax, OOECMEeYMBAIOIIUX JOCTYH K HHUM 3asBUTENEH, U OOHOBIAIOTCS IPH
W3MEHEHUU 3aKOHOJIATENIbCTBA, PEryIUPYIOUIEro MPEeAOCTaBICHUE MYHUILIMNAIBHOW yCIAyrd, U
CIPaBOYHBIX CBEJICHUI.

NudopmaninonHbie CTEHIBI JOJKHBI pacnoiaraThCs B MECTE, JOCTYITHOM I IpocMoTpa (B TOM
quclie Ipy OOJIBIIOM KOJIMYECTBE MMOCETUTENEN).

2.14.2. lns obecrieueHUs] AOCTYHMHOCTH TOJYYECHHS MYHHLIUTAIBHOW YCIIYTH MaJOMOOHMIBEHBIMU
IpyNIIaMHA HACEJICHHUSI 3JaHMs M COOPYKCHHSI, B KOTOPBIX OKa3bIBACTCS YCIIyTa, 000pYAYIOTCS COTIJIACHO
HopMaTuBHBIM TpeboBanusM «CIIT 59.13330.2016. Con nmpaBui. JJOCTYIHOCTb 3JaHUM M COOPYKEHHIA
JUI MaJIOMOOMITBHBIX TPYII HaceneHus. AkryanusupoBanHas pefakius CHull 35-01-2001».

B kaOunere mo mnpuemMy MalOMOOWIBHBIX TPYIINl HAacEeNeHUS HMMEETCs MEAMIIMHCKAs arTeydka,
nuTheBas Boja. [Ipu HEOOXOAMMOCTH COTPYIHUK YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIOMIUNA TPUEM,
MOXET BBI3BATh KapETy HEOTJIONKHOW CKOPON TTOMOIITH.

[Ipu oOpameHun TpaKAaHWHA C HApPYHIEHUAMH (YHKIHH OMOPHO-IBUTATEIHLHOTO armapara
PaOOTHHKH YIOJTHOMOYEHHOTO OpraHa MPEeANPUHUMAIOT CIICYIONTUE ICHCTBUS:

- OTKPBIBAIOT BXOAHYIO JBEPh W IMOMOTAIOT TPaXJAHUHY OECHPENSITCTBEHHO MOCETUTh 3/1aHUE
YIOJIHOMOYEHHOTO OpPTaHa, a TAK)Ke 3apaHee MPeayNnpexaatoT O CYIIECTBYIONMUX Oapbepax B 3/JaHUU;

- BBUICHSIIOT II€JIb BH3UTA TPAXKIAHWHA U COMPOBOXKAAIOT €ro B KaOWHET MO MpHeMy 3asBICHUS;
MIOMOTAlOT TPaXJaHUHY CECTh Ha CTyJl WIM pacloiaraloT Kpeclo-KOJSCKY Yy CTOjJa HalpOoTUB
CHELUATUCTA, OCYIIECTBIISIOLIErO TPUEM;

- COTPYAHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIIOUIMN MpUeM, IPUHUMAET TpaXKIaHUHA BHE
ouepev, KOHCYJIBTHPYET, OCYIIIECTBIISICT MPUEM 3asiBJICHUSI ¢ HEOOXOAUMBIMU JOKYMEHTaMH, OKa3bIBaCT
MTOMOIIIb B 3aMTOJTHEHUH OJJAHKOB, KOIMUPYET IOKYMEHTHI;

- 110 OKOHYAHHWH TPEIOCTABICHUS MYHHUITUTIATLHOW YCIYTH COTPYAHUK YIOJIHOMOYEHHOTO OpTaHa,
OCYIIECTBJIISIONINNA TIPHEM, TIOMOTAET IPaKIaHUHY MOKHHYTh KaOWHET, OTKPHIBAET JBEPH, COMTPOBOKIAET
rpaXKJaHWHA JI0 BBIXOJA U3 3/IaHUA M I[OMOTaeT TMOKUHYTh 3/aHHe; [epedaeT TIpakJaHWHA
COMPOBOXKAAIOIIEMY JIUILY WJIU IO €0 JKEJaHUIO BhI3bIBAET aBTOTPAHCIIOPT U OKA3bIBAET COACHCTBUE MTPU
€ro Mmocajke.

[Ipu oOpamieHun TrpakgaH C HEJOCTaTKaMHU 3peHUs PaOOTHUKM YHIOJTHOMOYEHHOTO OpraHa
MPEATPUHUMAIOT CISAYIOIINE JEHCTBUS:

- COTPYIHUK YIOJTHOMOYEHHOI'O OpraHa, OCYIIECCTBIISIONINI MpHUeM, IPUHUMAET TPaKJaHWHA BHE
ouepeI, TOMOTaeT COPHUEHTHUPOBATHCS, CECTh Ha CTYJ, KOHCYJIbTUPYET, BCIYX MPOYUTHIBACT JOKYMEHTHI
W Jajee 1mo HeoOXOIWMOCTH MPOU3BOJIUT MX BbImauy. [Ipu oOmeHnn ¢ rpaxJIaHruHOM C HEJOCTaTKaMHu
3peHusi He0OXO0IUMO O0IATHCS HETTOCPEACTBEHHO C HUM CaMUM, a HE C COMPOBOXKIAIOIINM €T0 JIUIIOM, B
Oecele OIB30BaTHCSl OOBIYHOM pa3rOBOPHOI JIEKCUKOMW, B TOMEIIEHUHU HE CIIEAYeT OTXOIUTh OT HEero 0e3
MpeAYNPEKACHHUS;

- COTPYIHHUK YIOJHOMOYEHHOTO OpraHa OKa3bIBaeT MOMOIIL B 3aNOJHEHUH OJIAHKOB, KOIUPYET




HEOO0XOAMMBIE JAOKYMEHTHI. JlJisi TOJMHMCaHUs 3asBJICHUS TOJBOJUT JIHCT K aBTOPYYKE TpakKIaHMHA,
MIOMOTAeT COPUEHTHPOBATHCA W NoANHcath OnaHk. [IpM HEOOXOMUMOCTH BBIAAIOTCA MAMSITKH IS
CTa0OBUIAIINX C KPYITHBIM IPpUPTOM;

- 110 OKOHYaHWH MPEJIOCTABICHUS MYHHUIIMIIAILHONW YCIYTU COTPYJHUK YIOJHOMOYEHHOTO OpraHa,
OCYILIECTBISIOUINI MpHEM, MOMOTaeT IpaKAaHUHY BCTaTh CO CTYJa, BBINTH U3 KaOWHETa, OTKPHIBAeT
JIBEPU, COITPOBOXKIAET IpaXKTaHUHA K BBIXOJY U3 3/IaHUS, U IIPOBOXKAET Ha YJUILY, 3apaHee MpeaynpeIuB
MOCETHUTENS O CYIIECTBYIOIMX Oapbepax B 3/1aHUH, MIEPEJacT IpakJaHHHA COMTPOBOKAAIONIEMY JIUILY UITH
110 JKEJIAHUIO IPaKJaHUHA BBI3bIBAET aBTOTPAHCIIOPT.

[lpu oOpamenun rpaxaanuHa ¢ JAedeKTaMH CiIyXxa padOTHHKH YHOJHOMOYEHHOTO OpraHa
[IPEANPUHUMAIOT CIEAYIOLIUE NEHCTBUSA:

- COTPYAHHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOUINI IpUeM IrpakJaH ¢ HapyILICHUEM CIyXa,
oOpariaeTcsi HEMOCPEJACTBEHHO K HEMy, CHpalluBaeT O UEeNd BU3UTa M JAeT KOHCYJIbTAlIUIO
pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM PEYd, MPU 3TOM CMOTPUT B JIUIIO TOCETUTENS, TOBOPUT SICHO, CIOBA
JIOTIOJIHSIET TTOHSTHBIMH >KECTaMH, BO3MOKHO OOIIeHHE B MUChMEHHON (hopme b0 uepes3 nmepeBoaynKa
YKECTOBOTO SI3bIKA (CYpOTIEPEBOIUNKA);

- COTPYIHHUK YIIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIOUIMI IpPUEM, OKa3blBaeT IIOMOIIb U
COZICHICTBHUE B 3aIIOJIHEHUH OJIAHKOB 3asIBJIICHUH, KOIHPYET HEOOXOMMBIE TOKYMEHTHI.

2.14.3. TpeboBanust K KOMGOPTHOCTH H JOCTYITHOCTH MPEIOCTABICHUS TOCYJapCTBEHHON yCIYTH B
M®I] ycranaBnuaroTcsi nocraHoBieHueM IlpaBurensctBa Poccuiickoit ®enepanuu ot 22.12.2012
Ne 1376 «OG6 yrBepxaenuun IlpaBun opraHuzanuu JIesSTEIbHOCTH MHOTO(QYHKIHMOHAJIBHBIX LIEHTPOB
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT.

2.15. Tloka3aTenu 1OCTYIMHOCTH U KaueCTBAa MyHULIMNIAIIBHOW YCITYTH.

KonnyecTBO B3aMMOJEHCTBUIM 3adABUTENSI C COTPYJHHKOM YIOJIHOMOYEHHOTO OpraHa IIpH
MPEOCTaBICHUN MYHUIIUTIAIEHOW YCITYTH - 2.

[TpoaOMmKUTENPHOCTh  B3aUMOJCHCTBUI 3asBUTENS C COTPYIHUKOM YIOJTHOMOYEHHOTO MpuU
MIPEIOCTABIIEHUU MYHUIIUTIAIBHOM YCIYTH - He Oosee 15 MUHYT.

Bo3moxHOCTh nonydeHuss H”HPOpMaUU O XOJ€ MPEJOCTaBICHUS] MyHULIUIIAJbHONW YCIYTH, B TOM
qHcIe ¢ UCI0JIb30BaHNEM HH(POPMALIMOHHO - TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

2.15.1. HpIMK MOKa3aTeN MU Ka4yecTBa U JIOCTYIHOCTH MPEAOCTABICHHUS MYHUIMIIAIBHON YCIyTH
SBIISIIOTCSL:

pacrojOKEHHOCTh  IOMEIIEHUN  YIOJIHOMOYEHHOIO  OpraHa,  INpPEAHA3HA4YEHHBIX Ul
MIPEIOCTABJIEHUS MYHMIMIAIBHOM YCIYrM, B 30HE€ JOCTYMHOCTH K OCHOBHBIM TpPaHCIOPTHBIM
MarucTpasm;

CTeNeHb MH(MOPMHUPOBAHHOCTU 3asBUTENS O MOPAIKE IMPEIOCTABICHUS MYHMIMIIAIBHOW YCIyTU
(moctynmHOCTh MHGOpPMAMU O MYHMIIMMNAIBHOM yciayre, BO3MOKHOCTh BbIOOpa crocoba MoJyuyeHus
uHpOpMaInn);

BO3MOXHOCTH BbIOOpA 3asiBUTENEM (popM oOpalieHns 3a NoJIy4eHUEM MYHHIIMIIAIBHON YCIyTH;

JIOCTYITHOCTh OOpaleHus 3a MPeAOCTaBICHHEM MYHMIUNAIBHOW YCIYyTH, B TOM YHCIE JJIS JIMIL C
OTrpaHUYEHHBIMUA BO3MOKHOCTSIMU 3/J0POBbS;

CBOEBPEMEHHOCTh MPEIOCTaBICHUSI MYHHMIIMIIAJBLHOW YCIYI'M B COOTBETCTBHUU CO CTaHIApPTOM €€
MIPEIOCTABIICHUS;

cOoONIOZIEeHHE CpPOKOB TMPEAOCTABICHUS MYHULUINAIBHOW YCIYTM M CPOKOB  BBINIOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP NPU MPETOCTABICHUN MYHULIUNIATBHON YCIYTH;

BO3MOXXHOCTb MOJIy4eHHsI HH(OPMAIIMK O XOJI€ MPEJOCTaBICHUS MYHHIIUIIATBHON YCIyTH;

OTCYTCTBHE OOOCHOBAHHBIX JKaJ00 CO CTOPOHBI 3asgBHUTENS IO pE3yJbTaTaM IPeIOCTABICHUS
MYHHUIMIIAJIBHON YCIIyTH;

OTKPBITBI JOCTYN Ui 3asBUTENIeH K HH(pOpMAIMM O TOPSAKE U CPOKaxX IPelOCTaBICHU
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MYHUIIUIATBHON YCIYTH, TOpsiiKe 00XaloBaHUs AEUCTBUH (O€31eHCTBHS) YIOJIHOMOYEHHOTO OpraHa,
PYKOBOJIUTENS YIIOJTHOMOUYEHHOTO OpraHa Ju0o CreraiiucTa ynoJHOMOUYEHHOTO OpraHa;

HaJINYME HEOOXOIUMOI0 M JOCTaTOYHOTO KOJIMYECTBA CIELUAINUCTOB YIIOJIHOMOYEHHOIO OpraHa, a
TaKK€ IOMELICHUM YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX OCYILECTBISETCS IPUEM 3asBICHUN H
JOKYMEHTOB OT 3asIBUTEJICH.

2.15.2.  YNOIHOMOYEHHBIM OpPraHOM O00€CHeuMBaeTCsd CO3JAAHME HMHBAIUAAM W UHBIM
MaJIOMOOMJIBHBIM TPYIIIaM HACEJICHUS CIEAYIOMIMX YCIOBHH JTOCTYITHOCTH MYHUIIUIAIBHOW YCIIYTH B
COOTBETCTBUM C TpEeOOBAHUSAMH, YCTAHOBJICHHBIMU 3aKOHOAATEIbHBIMU W HHBIMM HOPMATHBHBIMHU
IIPAaBOBBIMU aKTaMHU:

OKa3aHWe WHBAJHMJAM TOMOIIM, HEOOXOIUMOW Ui TONyYeHHs B JOCTYIMHOW sl HUX (opme
uHbOpMalMU O MpaBWIAaX IPEJOCTaBICHUS MYHHUIMIAIBHOM yciayru, B TOM uucie o0 odopMieHuu
HEOOXOAUMBIX JUI HOJY4EHUS MYHHIMIIAIbHOM yCIyrM JOKYMEHTOB, O COBEPILIEHHUM UMH JPYTux
HEOO0XOAUMBIX JUIS ITOJTyYSHHUs] MyHUIIUIIAIBHON YCIIyTH AEHCTBUI;

IPEJOCTaBIEHNEe MYHHLMIIAIBHOM YCIyTM HWHBIWAAM [0 CIyXy, I[pH HEOOXOJUMOCTH, C
HCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO f3blKa, BKJIIOYas oOecrnedyeHue JOoNycka B IIOMELICHHUE
CYpIONEepEeBOTUNKA, TUDIOCYPIOTIEPEBOTINKA;

OKa3aHHWE IIOMOIIM HWHBAJIWAAM B  IMPEOJOJeHUH OapbepoB, MELIAIOUIMX  IOJIYYEHUIO
MYHHMIMIIAJIBHON YCIIYTU HapaBHE C APYTUMU JIMLIAMHU.

2.15.3. Ilpu mnpeaocTaBieHUMM MYHHUIMIAIBHON YCIyTd B3aMMOJAEHCTBHE 3asiBUTENS CO
CIELUAIMCTOM YIOJTHOMOUYEHHOI'O OpraHa OCYIIECTBIISIETCS IPU JIMYHOM OOpallieHUH 3asBUTEIIS:

JUIs IOJy4YeHUs1 MHPOPMALIMU 110 BOIIPOCAM IPEJOCTaBICHUS] MyHULIUIIAIBHON YCIyTH;

JUISL TIO1aYy 3as1BJIEHUS U JOKYMEHTOB;

JUISL TOJTY4EeHUs HH(OPMALIUY O X0/1€ TPEIOCTABIEHUSI MyHULIUTIATbHON YCIYTH;

JUISL TIOJTY4EHHUS pe3yJibTaTa MpeA0CTaBICHNUs] MyHUIIUNAIBbHOM YCIIYTH.

[TpoaOmKUTENEHOCTD B3aUMOACHCTBHSI 3asIBUTEIISL CO CHEI[MAIMCTOM YIIOJIHOMOYEHHOTO OpraHa He
MOJKET IIPEeBbIIIATh 15 MUHYT.

2.15.4. IIpenocraBieHre MyHUIUNATBHON ycaryrd B MLl BO3MOXKHO NPY HATHYUH 3aKITFOYEHHOTO
COIJIAIIEHUS O B3aMMOJECHCTBUM MEXAY YIIOJIHOMOUYEHHBIM opranoM 1 M®II.

Y1noaHOMOYEHHBIN oprad obecnednBaeT MH(POPMUPOBaHHUE 3asiBUTENECH O BO3MOKHOCTH MOJTyYSHUS
MyHUIMNanbHOH ycayrn Ha 0Oaze MOI[. B cioyyae mnopaum 3asBi€HHs O HPEAOCTaBICHUU
MyHULUINAIbHON ycnyrd B MODI[ HenmocpeacTBEHHOE IMIPENOCTaBICHUE MYHULMIAIBHOU YCIYTd
OCYILIECTBIISIETCS] YIIOJTHOMOYEHHBIM OPI'aHOM.

2.16. HWaple TpeOOBaHWs, B TOM WYHCIEC YYUTHIBAIOIIMNE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUIMIIAIBHOW YCIYTU MO 3KCTEPPUTOPUATIBLHOMY MPUHLHUIY M OCOOEHHOCTH TPEAOCTaBICHUS
MYHHIIMITAILHOM YCIIYTH B JIEKTPOHHOMN (hopMe.

2.16.1. 3asBuTENb MPEIOCTABIISAET JOKYMEHTHI B OpPraH, OCYLIECTBISIONIMNA MEPeBOJ MOMEIEHMS,
M0 MECTY HaXO0XKJIEHHs IepEeBOIUMOr0 MMOMELICHUsI HEMOCPEICTBEHHO 100 yepe3 M®IL] B cooTBeTCTBUU
C 3aKIIOYEHHBIM MMM B YycTaHoBieHHOM IlpaBurensctBom Poccuiickoit ®enepanuu nopsake
COIUIAIIEHUEM O B3aUMOJAECHCTBUH.

2.16.2. 3asBuTenp BIpaBe OOpPATHUTHCS 3a MPEAOCTABICHHEM MYHHIMTIAIBHOW YCIYTH W TIOAATh
JNOKYMEHTBI, yKa3aHHbIC B MyHKTE 2.6.]1 HacTOSAMIEro aAMUHUCTPATUBHOIO PErVIAMEHTA B 3JIEKTPOHHOU
¢dopme uepes EINT'Y, PIII'Y ¢ ucnonab30BaHUEM FJIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX IEKTPOHHON
MOAMKUCHI0O B COOTBETCTBUU ¢ TpeboBanusimu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
3JIEKTPOHHOU MOJIHUCH.

Y1oIHOMOYEHHBIH oprad obecnednBaeT HH(PpOPMUPOBaHHUE 3asiBUTENICH O BO3MOKHOCTH MOTyYCHUS
MyHuLuMnansHon yeayru yepes EIIIY, PIITY.

Oo6parmenne 3a ycnyroii uepe3 EINIY, PIIT'Y ocymiecTBisieTcss myTeM 3anOJHEHUS HHTEPAKTUBHON
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¢bopmbl 3asBiieHUs (HOPMHUPOBAHUS 3ampoca O MPEAOCTABICHUH MYHHUIMIIAIBHON YCIYTH, COAEp:KaHUe
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHUAM  (OpPMBI  3asBJICHUS, YCTAHOBJIEHHOW  HACTOSIIUM
aMUHUCTPATUBHBIM PETIaMEHTOM) (J1ajiee - 3arpoc).

OOparmienre 3asBUTENS B YIOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM OOecCreunBaeT
BO3MOXXHOCTbH HAIIPaBJICHUS U IOJYYEHHS OJIHO3HAYHON U KOH(HUACHLIHAIHLHOW MH(POpPMAIUH, a TaKKe
MIPOMEXYTOUHBIX COOOIIEHWH M OTBETHOW HH(OpPMALUU B S3JIEKTPOHHOM BHJE C HCIOJIb30BAHUEM
3JIEKTPOHHOW MOJIKCH B MTOPSAIKE, IPETYCMOTPEHHOM 3aKOHOAATENIbCTBOM Poccuiickoit denepanum.

2.16.3. Ilpu npenocTaBIeHUH MYHUITUTIATBHON YCIYTH B 3JIeKTpoHHOU (hopme nocpeactsom EINTY,
PIIT'Y 3asBuTento odecreynBaeTcs:

- IOJTy4eHrne MHPOPMALIUH O TOPSJIKE U CPOKAX MPETOCTABICHHUS MYHUITUTIAILHON YCIIYTH;

- 3aMKCh Ha IPUEM B YIIOJTHOMOYEHHBIN OpraH AJis MOJauu 3asiBICHUS U JOKYMEHTOB;

- (hopmupoBanue 3amnpoca;

- IPUEM U PETUCTPALIMS YIIOJTHOMOYEHHBIM OPTaHOM 3alpoca U JJOKYMEHTOB;

- IOJIy4€HHUE pe3yabTaTa MPEeI0CTaBICHNS MyHUIIUITAIHOM YCITYTH;

- IOJTyYCHHE CBEJICHUH O X0/1€ BHIITOTHEHHS 3aIIpoca.

[lpr HampaBiIeHHWH 3alpoca HCIOJB3YEeTCsS IMPOCTast SJCKTPOHHAS MOJIIMHUCH, MPH YCIOBHH, YTO
JMYHOCTH 3asBUTENIS] YCTAHOBJICHA NP AKTUBAILIUK YUETHOH 3aIHCH.

3. CocTas, 10cj1€10BATEILHOCTD U CPOKH BbINOJIHEHUS
aIMUHUCTPATHBHBIX NpoueAyp (AelcTBHIi), TPeOOBAHMS K MOPAIKY
HUX BBINOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH BBITIOJTHEHHS
aIMHHHMCTPATHBHBIX Npoueayp (aAelcTBUI) B JIeKTPOHHOH (popme

3.1. UcuepnipiBatomiuii nepedyeHb aAMUHUCTPATUBHBIX MPOLIEAYP

1) npuem u peructpanus 3asBjieHUs U JOKYMEHTOB Ha MPEJOCTAaBICHIE MYHUIIMIIAIIBHOMN YCIIYTH;

2) ¢opmupoBaHHE U HalpaBJICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3aluy),
Yy4acTBYIOUIHME B NPEAOCTABICHUH MyHUIIMIIAILHON yCIIyTH (TIpyU HE0OX0JUMOCTH);

3) yBemomileHHE 3asBUTENS O MPEJCTABICHUU JOKYMEHTOB M (Win) MH(OpMaIuu, HE0OX0AUMOn
U1 IPOBEJIEHUs TTepeyCTPONUCTBA U (MJTH) MEPETUIaHUPOBKY TIOMEIIEHUS] B MHOTOKBAapTUPHOM JIOME;

4) mpuHATHE PELIeHUs O MEPEeBOIE UM 00 OTKa3e B MEPEBO/IE KUIIOTO TIOMEIEHHS B HEXHUIIOE UIIH
HEXWJIOTO MIOMELICHHUS B )KWJIOE TIOMELICHHUE;

5) BI1ava (HampaBlieHUE) TOKYMEHTOB 10 pe3yJibTaTaM MPeoCTaBICHHS] MyHUIIUIAIBHON YCIIYTH.

brok-cxema mpenocTaBiIeHUs MYyHUIMIIAIBHOM ycinyru npexacrasiieHa B llpumoxenunm Ne 1 k
HACTOAIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem m perucrpanusi 3asBJICHHS W JTOKYMEHTOB Ha IIPEJOCTABICHHE MYHMIIUIAIBHOU
YCIIyTH.

3.1.1.1. OcHoBaHWeM HauaJsia BBHIIOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SBISAETCS MOCTYIJICHUE
OT 3asiBUTEIS 3asBJICHUS M TJOKYMEHTOB, HEOOXOJMMBIX JJISl IPEAOCTABICHUS TOCYapCTBEHHOM yCIyTH, B
ynoiaHoMoueHHbIH opraH, EINT, PIIT'Y nu6o yepes MOII.

3.1.1.2. Tlpm nuYHOM OOpaIIEHUH 3asBUTENS B YINOJHOMOYCHHBI OpraH CHEIHAaJIHCT
YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a MPUEM U BbIIaYy TOKYMEHTOB:

YCTaHABJIMBAET JINYHOCTh 3asBUTENSI HA OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUYHOCTh,
IIPEICTaBUTEINS 3asBUTENS - HA OCHOBAaHUU JOKYMEHTOB, YAOCTOBEPAIOIIUX €r0 JMYHOCTh U TIOJTHOMOYHS
(B cityyae oOpalieHHst IPEACTABHUTEIS);

IIPOBEPSIET CPOK JEHCTBUS AOKYMEHTA, YAOCTOBEPSAIOIIEIO €ro JUYHOCTh U COOTBETCTBHE JTaHHBIX
JOKYMEHTA, YIOCTOBEPSIOLIET0 JMYHOCTb, MJAHHBIM, YKa3aHHbIM B 3asBICHUM O COIVIACOBAHWUHU
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[IEpEeyCTPOIiCTBA U (MJIM) NMEPEIIAaHUPOBKHU MOMEIIEHNS B MHOI'OKBAapTHPHOM JOME M IPHJIOKEHHBIX K
HEMY JJOKYMEHTaX.

B xome mnpuema JOKYMEHTOB OT 3asBMTENsl WIM YIOJHOMOYEHHOIO MM JIMLA CIELUAINCT,
OTBETCTBEHHBIN 3a IPUEM U BbIJIauy JOKYyMEHTOB, YAOCTOBEPSIETCS, YTO:

1) TeKcT B 3asBJIEHUU O IIEPEBOJIE TOMELCHUS ITOIAETCS IPOUYTEHUIO;

2) B 3asBJICHUU O IIEpEBOJIC NOMEIIECHUS yKa3aHbl (paMmiMs, UMs, OTUECTBO (MOCIIEAHEE - INPH
HAINYUK) PU3UUECKOTO JIMIIA JINO0 HAMMEHOBAHUE IOPUAMYECKOTO JINIA;

3) 3asgBICHME O TMEpPEBOAEC IOMELIEHUS IOANUCAHO 3asABUTEIEM WM  YIOJHOMOYEHHBIN
IIPE/ICTaBUTEND;

4) npuiiaratoTcsi JOKyMEHTBI, HEOOXOAUMBIE JIJIS1 IPEJOCTABICHHSI MyHULIMIIAIBHON YCIIYTH.

[Ipu ycraHoBiaeHMH (HAKTOB OTCYTCTBHA HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTh IO
IIPEJJOCTABJIIEHUIO KOTOPBIX BO3JIO)KEHA Ha 3asBUTENs, HOpPU HECOOTBETCTBUM IPEACTABICHHBIX
JOKYMEHTOB TPeOOBaHUSAM HACTOSALIETO aJMUHUCTPATUBHOIO DPErVIAMEHTA - YBEJOMIISIET 3asBUTENS O
BBISIBICHHBIX HEJIOCTaTKaX B NPEACTABICHHBIX JOKYMEHTaX M HpeajaraeT HpPUHATh MeEpbl MO HX
YCTPaHEHHUIO.

B ciyuae ecnu 3asBuTENb HACTaMBAae€T HA MPUHATHH JOKYMEHTOB - MPUHUMAET IPEICTaBICHHbIE
3asIBUTENIEM JTOKYMEHTBHI.

B ciydae ecnu 3asBUTENb CaMOCTOSITEILHO PELIMJ IPUHATH MEPBI MO YCTPAHEHUIO HEJIOCTaTKOB,
1ocjIe UX YCTpaHEHHs MOBTOPHO oOpalaercs 3a MpeJocTaBIeHueM MYHULMIAIbHOM yCIyru B MOPSJIKE,
IPEJYCMOTPEHHOM HACTOSIINUM aIMUHUCTPATUBHBIM PErJIaMEHTOM.

[To oxoH4YaHMM TmpueMa 3asBICHHUS UM IPUIATAEMBIX K HEMY JOKYMEHTOB, CIIELHAUCT,
OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, BBIJAET 3aBUTEII0 PACIIUCKY B ITOJIyYEHUH OT HETO TOKYMEHTOB,
C yKa3aHUEM UX MEepeyHs] M JaThl UX IOJIyY€HHs YIOJHOMOYEHHBIM OpPraHOM, a TaKXe C yKa3aHUEM
MepeyHs JOKYMEHTOB, KOTOpPbIE OyIyT MOJIyYEHBI 10 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

MakcuManbHBId CPOK BBINOJHEHUS aJMUHHCTPATUBHOW MPOIENypbl MO NPUEMY U PETUCTpalUU
3asIBJICHUS O TMEPEBO/I€ OMELICHHS U MPUIOKEHHBIX K HEMY IOKYMEHTOB cOCTaBisieT 1 pabouuii IeHb C
MOMEHTA MOCTYIUICHHUS 3asiBICHHUS.

Kputepuii NpuHATUSA PEIICHUS: NOCTYIUICHUE 3asBICHUS O NEPEBOJIE IOMELICHNS U PUIIOKEHHBIX
K HEMY JIOKyMEHTOB.

Pe3ynbraroM agMUHUCTPAaTUBHOM NpPOLEAYpPHl SIBISETCA NPUEM M PErucTpalnus 3asBICHHS O
IIEPEBOJIE MIOMEIIECHHS U TPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Wudpopmarius o nmpreme 3asBIIEHUS O MEPEBOJIE MOMEIICHNS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB
(buKcupyeTcss B CHCTEME OJJIEKTPOHHOTO JOKYMEHTOOOOpoTa ® (WJIM) JKypHaje perucTpanuu
YIOJTHOMOYEHHOI'O OpraHa, MocJie Yero MOCTYNUBIINE TOKYMEHTHI IIepeatoTcsl JOHKHOCTHOMY JIUILY TSt
pPaccMOTPEHMS U Ha3HAYEHUSI OTBETCTBEHHOTO UCIIOJIHUTEISL.

3.1.1.3. Tlpuem u peructpanus 3asBICHHUS U JOKYMEHTOB Ha IPENOCTaBICHHE MYHUIMIAIBHON
ycnyru B hopMe AIIeKTPOHHBIX ToKyMeHToB uepes EINY, PIITY.

[Ipy HampaBieHHWU 3asBJICHUSA O IEPEBOJIE TOMEINEHHUS B AJIEKTPOHHOH ¢opme (IIpU HATUYUH
TEXHUYECKOH BO3MOXKHOCTH) 3asiBUTENI0 HeoOxoaumo 3anonHuTh Ha EIITY, PIII'Y snekrponnyto gopmy
3arpoca Ha MPEeAOCTaBICHUE MYHHUIMIAIBbHON YCIYTH, MPUKPENUTh K 3asBICHUIO B AJIEKTPOHHOM BUJIE
JOKYMEHTBI, HE0OXOIUMbIE AJIs IPEIOCTABIICHUSI MyHULIUIIAIbHON yCIYTH.

Ha EIIT'Y, PIIT'Y pa3memmaercs oOpaselr 3armoTHeHUs YIEKTPOHHON (HOPMBI 3asiBIeHUS (3ampoca).

®opmaTHO-IOrHYecKkas MpoBepka CcGHOPMUPOBAHHOTO 3asBIIEHUS (3ampoca) OCYLIECTBISETCS
aBTOMATHYECKH IIOCJIC 3alIOJTHEHUS 3asBUTENIEM KaXKJIOTO W3 IMOJIeH 3JeKTpoHHOM (opmel 3ampoca. [Ipu
BBISIBIICHUM HEKOPPEKTHO 3aIOJIHEHHOTO TMOJIsl AIEKTPOHHON (POPMBI 3ampoca 3asiBUTENb YBEAOMIISIETCS O
XapakTepe BBIIBICHHOW OMIMOKM M TOPSJIKE €€ YCTPaHeHHs IOCPEACTBOM HH(POPMALMOHHOTO
COOOIIEHHUST HETIOCPEACTBEHHO B 3JIEKTPOHHOH (opme 3ampoca.
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Cneunanuct, OTBETCTBEHHBIN 3a MPUEM U BbIJAdy JOKYMEHTOB, IIPU INOCTYIUIEHUM 3asiBICHUS U
JIOKYMEHTOB B 3JIEKTPOHHOM BH/IE:

MpOBEPSIET DBJEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB U
UCKa)XEHHOW MH(pOpMaIInK;

PETUCTPUPYET JOKYMEHThl B CHCTEME OJJIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
oprasa, B )KypHaJle perucTpalluy, B cllydae OTCYTCTBHSI CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000POTa;

dbopMUpYeT W HampaBiIseT 3asBUTENIO JJEKTpoHHOe yBemomuienue uepe3 EIY, PIITY o
IIOJIyYEHUU W pErucTpalud OT 3asBUTENs 3asBJICHUs (3alpoca) U KONMM JIOKYMEHTOB, B Cllydae
OTCYTCTBUSI TEXHUYECKOW BO3MOYKHOCTH ABTOMAaTHYECKOTO yBeloMJieHHs 3asButens uepe3 EIY,
PIIT'Y;

HaIlpaBJjsieT NOCTYIUBIIUM MAKET JOKYMEHTOB JIOXKHOCTHOMY JIMIY YIIOJTHOMOYEHHOI'O OpraHa Jiis
PacCMOTpPEHMS M HA3HAYEHUsI OTBETCTBEHHOI'O UCIIOJIHUTEIA.

MakcumanbHbli CPOK BBIIOJIHEHHMS] aJMUHUCTPATUBHOM IMPOLEAYPhl MO NPUEMY M PErHCTpalluu
3asBJICHUS O TEpPEBOJE MOMEIICHHUS U MPHIOKEHHBIX K HEMY JOKYMEHTOB B (hopMe 3JIEeKTPOHHBIX
JOKYMEHTOB cOCTaBisieT | pabouuii 1eHb ¢ MOMEHTA MOJIYyYEHHS IOKYMEHTOB.

Kputepuii npuHATUS pelIeHUs: NOCTYIUIEHUE 3asBICHUS O NEPEBOJIEC IOMEIICHUS U NPUIIOKEHHBIX
K HEMY JIOKYMEHTOB.

PesynapTaTroM aaMHHHCTPATUBHOM MpOLEAYpHl SIBISIETCA IPUEM, pErucTpanus 3asBJICHUS O
MepeBOIC MOMEILIEHUS U PUIIOKEHHBIX K HEMY TOKYMEHTOB.

3.1.1.4. Ilpu HanpaBieHHM 3asBUTEIEM 3asBJIICHHUS U JIOKYMEHTOB B YIOJIHOMOYEHHBII Oprax
MIOCPEJICTBOM IOYTOBOM CBSI3M CHELUATUCT YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a IMpUEM U
BblJ]a4y JOKYMEHTOB:

MIPOBEPSIET MPABUIILHOCTH aJPECHOCTH KOppecnoHAeHIINH. Omub0o4HO (HE MO aJipecy) MpUcIaHHbIe
MMChMa BO3BPAILAIOTCS B OPraHU3AIMI0 TIOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKpBIBAa€T KOHBEPTHI, NMPOBEPAET HAJIMUYME B HUX 3aABJIEHUS U JOKYMEHTOB, OOS3aHHOCTb IIO
MIPEIOCTABIIEHUIO KOTOPBIX BO3JI0XKEHA HA 3asBUTEJIS;

IIPOBEPSIET, YTO 3asBIEHUE HANKCAaHO pa30opunBO, (aMUIMM, UMEHA, OTYECTBa (IIPU HAIMYHUK),
HavMEHOBAHHE, aJIpeEC MECTA JKUTEIbCTBA, aJPEC MECTOHAX0K/ICHH S, HAIMCAHBI TTOJIHOCTHIO;

MPOBOJIUT TMEPBUYHYIO TMPOBEPKY TMPEJACTABIECHHBIX KOMHI JIOKYMEHTOB, HX COOTBETCTBHUE
JNEUCTBYIOLIEMY 3aKOHOJATENbCTBY, a TAaKXKE MPOBEPSIET, YTO YyKAa3aHHbIE KOMHHM 3aBEPEHbI B
YCTaHOBJIECHHOM 3aKOHO/ATEJIbCTBOM MOPSIIKE;

IIPOBEPSIET, YTO KOMHMM JIOKYMEHTOB HE MMEIOT MOBPEXKJIECHUMN, HAIUYUE KOTOPBIX HE IMO3BOJIIET
OJIHO3HAYHO HCTOJKOBaTh MX COJAEpKaHHME, OTCYTCTBYIOT MOIYMUCTKH, MPHUIHCKH, 3a4EPKHYTHIE CJIOBa,
UCIIPABJICHUS.

MakcumanbHBIA CPOK BBITIOJIHEHHS aIMHUHUCTPATUBHON MPOIEAYPHl MO MPUEMY U PETHUCTPAINH
3asBJICHUSL O NIEPEBOJIC MOMELIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, MOCTYIHUBIIUX MOCPEICTBOM
MIOYTOBOM CBSI3H, COCTaBIIsET | paboumii IeHb C MOMEHTA MOTYYSHHSI TOKYMEHTOB.

Kputepuii npuHsITHS pelieHus: NOCTYIJICHUE 3asBJICHUS O MEPEBOJIE MOMEIIEHUS U TMPHUIIOKEHHBIX
K HEMY JIOKyMEHTOB.

Pe3ynbraroM agMUHUCTPAaTUBHOM MpOLEAYpHl SBISIETCA NPUEM M PETUCTpalus 3asBICHUS O
MepeBO/Ie MOMEIICHUS U MTPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wndopmanins o npreme 3asBlIEHUs O MEPEBOJIE MOMEIICHNUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB
¢bukcupyercss B cHUCTEME 3JEKTPOHHOTO JTOKYMEHTOOOOpOTa YHOJHOMOYEHHOIO OpraHa, B JKypHaie
perucTpaiy, B ciiyyae OTCYTCTBUSI CHCTEMBI 3JIEKTPOHHOT'O IOKyMEHTO000pOTa.

B nenp peructpanuu 3asiBA€HUS O MEPEBOAE MOMEIIECHUS W MPHIOKEHHBIX K HEMY JIOKYMEHTOB,
CHEIHUAJUCT, OTBETCTBEHHbI 3a TMpUEeM JIOKYMEHTOB, I[epedaeT MOCTYIUBIIUE JIOKYMEHTBI
JOJDKHOCTHOMY JIMIlY YHOJHOMOYEHHOrO OpraHa JUisi PacCCMOTPEHHUS M HA3HAYEHUs] OTBETCTBEHHOI'O
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WCIIOJTHUTEJIS.

3.1.2. ®opmupoBaHuE U HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3alH),
Yy4acTBYIOUIHE B IPEAOCTaBICHUH MYHUIIUIIATLHON YCIyTH (TIPU HEOOXOAUMOCTH).

OcHoBaHMeM Ui Havajla aIMUHUCTPATUBHOIN MPOLIEAYPHI SBISETCS HEMPEACTABICHUE 3asiBUTEIIEM
JOKYMEHTOB, MPEIyCMOTPEHHbIX MOANYyHKTaMH 2, 3, 4 myHkTa 2.6.1 HaAcTOALIEro aJMUHUCTPATUBHOTO
periameHTa.

JIOJKHOCTHOE JIUIIO YIIOJTHOMOYEHHOT'O OpIraHa MpH MOJYyYEHUH 3asBICHUS O IEPEBOJIE IOMELICHUS
U MPWIOKEHHBIX K HEMY JTIOKYMEHTOB, IIOPYUYaeT CHELHUAINCTY COOTBETCTBYIOILIETO OT/E]a IPOU3BECTU
UX IIPOBEPKY.

B cnywae, ecnu cnenuManucTOM COOTBETCTBYIOLIETO OTAeNa OyAET BBISBICHO, YTO B IEpEYHE
MIPEJICTABICHHBIX 3asSBUTEIEM JOKYMEHTOB OTCYTCTBYIOT IOKYMEHTHI, MPEIyCMOTPEHHbIE MOIMTYHKTaMH
2, 3, 4 mynkrta 2.6.1 HacToslero aAMHHHCTPATHUBHOTO pErJIAMEHTa, MPUHUMAETCS pEHICHHE O
HAIpPAaBIEHUU COOTBETCTBYIOIIUX MEXBEIOMCTBEHHBIX 3alPOCOB.

MesxBe1IOMCTBEHHBIE 3allPOCHI HAIIPABIISIFOTCS B CPOK, HE MPEBBIMIAIONINKA 3 pabounx JHEH co IHS
pEerucTpanmy 3asiBICHUS O IEPEBOJIE TOMEILECHUS U MPUIIOKEHHBIX K HEMY IOKYMEHTOB OT 3asIBUTEJIS.

HanpaBineHne MeXBEIOMCTBEHHBIX 3allPOCOB OCYILECTBIISIETCSI B DIEKTPOHHOW Qopme ¢
UCIOJIb30BAHUEM  €IUHOW CHCTEMbl MEXBEJAOMCTBEHHOIO  AJIEKTPOHHOI'O  B3aUMOJIEHUCTBUS U
MOJKJIFOYEHHOM K HEH PETMOHAIIBHON CUCTEMbBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICHCTBUS.

CrenuanancT COOTBETCTBYIOLIETO OT/ENa, OTBETCTBEHHBIN 3a MOJATOTOBKY JOKYMEHTOB, 00s3aH
MPUHATH HEOOXOAUMBIE MEPBI JUIS MOTYYCHHsI OTBETa Ha MEKBEJJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBIICHHBIE
CPOKHU.

B ciyyae He OCTYIIEHHs OTBETa HA MEKBEJOMCTBEHHBIH 3aIIPOC B CPOK YCTAHOBJICHHBIM MYHKTOM
2.6.3 aIMHHHCTPATUBHOTO pPETJaMeHTa MPHHUMAIOTCS MEPHI B COOTBETCTBUH MOAIYHKTOM 3 myHKTa 3.1
HACTOAIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

Kputepuii npuHATHS pellleHus: HENpeACcTaBIeHUe AOKYMEHTOB, MPEIyCMOTPEHHBIX MOJIIMYHKTaAMU
2, 3, 4 mynkra 2.6.1 HaCTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbpTatoM agMUHUCTPATUBHOM MPOLIETYpHI SIBISETCS MOJIYYEHHE B paMKaX MEKBEIOMCTBEHHOIO
3JIEKTPOHHOT'O B3aUMOJECHCTBUS JOKYMEHTOB (MX KONMMH WIJIM CBEJCHMH, COJEpXalluXxcsi B HHX),
HEOOXOAUMBIX JUIsl MPEJOCTaBIECHUS MYHHUIMIAIbHOM YCIyrd 3asBUTENI0, JUOO MOJyuyeHHue
uHpOpMallUY, CBHJETEIbCTBYIOIIEH OO0 OTCYTCTBMM B pPAaclOpsHKEHWH OpraHoB (OpraHu3aluii),
YYacCTBYIOIIMX B MPEJOCTaBICHUM MYHHMIIMNAIBHOW YCIYrHM, JOKYMEHTOB (MX KONUW WU CBEACHMHIA,
COJIEp KaIMXCS B HUX), HEOOXOAUMBIX JUIsI TPEAOCTaBICHNUS MyHUIIMITAILHOU YCIIYTH.

®ukcanus pe3yibTara BHIIOTHEHUS aIMUHUCTPATUBHOM MpoLIeTyphl HE IPOU3BOUTCS.

3.1.3 TlpunsiTie pemeHus o nepeBojie Uik 00 0TKa3e B MEPEBOJIE KUIOTO TIOMEIICHUS B HEXUIIOE U
HEXXHJIOTO TTOMEUIEHHS B )KUJI0€ TOMEIIEHHE.

OcHoBaHuEeM JUIsl Hayajaa aJIMUHUCTPATUBHOU MPOLIEYPHI SBISETCS MOJYYEHHE YIOTHOMOYEHHBIM
OpPraHoOM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.]1 HacTOsIIEro agMUHUCTPATUBHOIO PETJIAMEHTA, B TOM
qucie MO KaHajlaM MeEXBEJOMCTBEHHOIO HH(OPMAIMOHHOTO B3aMMOJEHCTBHS, JHOO0 WHpOpMaluy,
CBHJIETENILCTBYIOLIEH 00 OTCYTCTBHMM B pAacCHOpsDKEHHUH OpPraHoB (OpraHM3anuii), y4acTBYIOIIMX B
MIPEIOCTABIIEHUN MYHUIUINAIbHON YCIYI'H, JOKYMEHTOB (MX KONUH WM COJAEpKallUXCsl B HHUX
CBEJICHUI), HEOOXOAMMBIX JUIsl IPEAOCTABICHNUS MyHUIIMITAILHON YCITYTH.

OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHON MpOLETYpHl SBISETCS JOKHOCTHOE JIUIO
YIOJTHOMOYEHHOT'O OpraHa.

Criermuanuct oT/esna/yrnoJHOMOYEHHAs! KOMUCCHS TIPOBOAMT aHAU3 MPEACTABICHHBIX JTOKYMEHTOB
Ha HaJIMYMe OCHOBAHUU /ISl IPUHSATHS PELICHNS, U TIOATOTABIMBAET MPOCKT PEILICHHs O EepeBoIie WK 00
OTKa3e B NEPEBOJIE KUIJIOTO MOMEIIEHUS B HEKUIIOE U HEKUIIOTO NOMEIIEHUS B KMJIOE ITOMEIEHUE 10
dbopme, yrBepxkaeHHOIN noctaHoBieHueM [IpaButensctBa PO ot 10.08.2005 Ne 502 «OO6 yrBepx)acHUH
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(dbopMBI yBeIOMIICHUsSI O TIepeBojie (OTKa3e B MEPEBOJIE) JKUIOTO (HEKUIOr0) TMOMEIICHUS B HEXKUIOE
(>KHI10€) TIOMEIIEHUEY.

[Ipy mocTyniaeHur B YIOJIHOMOYEHHBIM OpraH OTBETa OpraHa rocyJdapCTBEHHOW BJIacTH, OpraHa
MECTHOT'O CaMOYIIpaBJICHUs OO MOJIBEJOMCTBEHHON OpraHy rocyJIapCTBEHHOH BJIACTH WA OpPraHy
MECTHOT'O CaMOYIpaBJICHHUS OpraHMU3alld Ha MEKBEJOMCTBEHHBIH 3alpoc, CBHJIETEIBCTBYIOHIETO 00
OTCYTCTBHM JIOKyMEHTa U (uiu) uHpOpManuu, HeoOXOJUMBIX IJIs IMEpPeBOJa >KUIOTO MOMEIICHUS B
HEXWJIOE TIOMELIEHUE WM HEXHUIIOTO IOMELIEHHS B XKUJIOE [TOMEILIEHUE B COOTBETCTBUU € IMMYHKTOM 2.6.1
HACTOAILIET0 aJMUHUCTPATUBHOI'O PEIJIAMEHTA, U €CJIM COOTBETCTBYIOUIMI JOKYMEHT HE IPEJCTaBIICH
3asiBUTEJIEM 110 COOCTBEHHON HHUIMATHBE, YIOJIHOMOYEHHBIM OpraH IOCJIE IOJyYeHHUS YKa3aHHOI'O
OTBETa YBEIOMJIAET 3asBUTENS O MOJIYYEHMM TAaKOrO OTBETA, U IPEUIaracT 3asBUTENIO IPEICTaBUTh
JOKYMEHT U (uiu) uHpOpMAaIHio, HEOOXOAUMbIE AJIs IMPOBEIEHUS IMEpeBOja KUJIOT0 IMOMEIICHUS B
HEXUJI0€ MOMEILEHUE WM HEKUIIOTO ITOMEIIEHUS B )KHJIOE TOMEUIEHUE B COOTBETCTBUM C MYHKTOM 2.6.1
HACTOAIIETO AaJMUHUCTPATUBHOTO pErJIaMEeHTa, B TEUEHHE NSATHAALATA pabodyux [HEH Cco JAHA
HaIlpaBJICHUsl YBEJOMIICHHUS.

[Ipu HempencCTaBlEHUWU 3asBUTENEM JOKYMEHTOB, HEOOXOAMMBIX JJIsi  IPEIOCTaBIICHUS
MYHMIMIIAJIBHONW YCIYTH, B YKa3aHHOM Cllydae, CIEUAINCT COOTBETCTBYIOLIETO OT/IENa MOArOTaBIMBAET
IIPOEKT pellleHuss 00 OTKa3e B IMEPEBOJIE >KUIJIOTO MOMELICHHSI B HEKMIOE NOMELIEHUE WM HEXKUIIOTO
ITOMEILEHUS B )KUJIO€ [TOMEILIEHUE.

Pemennie 006 oTKa3e >KUJIOrO MOMEIIEHUS B HEXHWJIOE MOMEIICHHE WM HEKUIOrO MOMEIICHUs B
KHUIJIOE TIOMEIICHHE JOHKHO COJIEP>KaTh OCHOBAHUS OTKa3a ¢ 00s13aTeNIbHOM CChUIKOW Ha HApYyIIECHUS.

Pemenne o nepeBoze win 00 0TKa3e B MEPEBOIE KUJIOTO MOMEIICHHS B HEKUJI0€ TIOMEIICHUE WU
HEXWJIOTO TIOMELIEHUS B KMJIOE TIOMELICHUE MOANNUCHIBAETCS JTOJKHOCTHBIM JINLIOM YITOJIHOMOYEHHOTO
OpraHa B JBYX OJK3eMIUIIpaX M TEepelaercs CHEUUaNINCTy, OTBETCTBEHHOMY 3a IpUEM-BblIauy
JIOKYMEHTOB.

B cnywae mnpencraBneHusi 3asgBICHHS O TepeBoAEe MNoMemeHus uepe3 MOPIL[ mokymeHT,
MOATBEPKIAIOIINM TPUHATHE pelieHus1, Hanpapisercs B MOIL, ecnmu uHOM crnoco0 ero mojaydyeHus He
YKa3aH 3asiBUTEJIEM.

MakcuManbHblii CPOK BBINOJHEHUSA aJMUHHMCTPAaTHUBHOW MpPOLEAYpPbl HPHUHATHS PEUICHHS O
nepeBoJie Uik 00 OTKa3e B MEPEBOJIE KUIIOTO MOMELICHHUS B HEXXMIIO€ U HEXHIIOTO TIOMEIIEHHUS B JKUII0€
IIOMEILEHUE HE MOKET IPEBBIIIATh CPOKA IATH THEN CO IHS NPEICTABJICHUS B YIIOJIHOMOYEHHBI OpraH
JOKYMEHTOB, 00SI3aHHOCTb 110 NPEACTABICHUIO KOTOPBIX B COOTBETCTBHM C MYHKTOM 2.6.1 HacTosIIero
aJIMMHHUCTPATUBHOIO PErjaMeHTa BO3JI0KEHA Ha 3asiBUTEIS.

Kputepuii npuHsaTHS pelieHus: Hanuuue (OTCYTCTBHE) OCHOBAHUM JUIsl OTKa3a B MPEJAOCTaBICHUU
MYHHUIMIIAJBHOM ~ YCIYTH, MPEeIyCMOTPEHHbIX MYHKTOM 2.7 HACTOALIEr0 aJMHUHUCTPATUBHOTO
periaameHTa.

PesynpTaroM  aAMHMHMCTPATUBHOM MNpOLEAYpbl SBJISETCS MOCTYIJIEHWE K  CIELUAINCTY,
OTBETCTBEHHOMY 3a NPUEM-BbIIady JOKYMEHTOB, pEIICHHs O MepeBojie MM 00 OTKaze B IepeBoje
YKWJIOTO TIOMEUIEHMS B HEXKUIIOE M HEIKUJIOTO TOMELLEHUS B )KMIIO€ ITOMEILIEHUE.

Pe3ynbTaTr BBINOJIHEHUS aJIMUHUCTPATHBHOM IMpouLeayphl (PUKCUPYETCS B CHUCTEME JIEKTPOHHOTO
JOKYMEHTO00O0pOTa yIOJTHOMOUYEHHOTO OpPraHa, KypHaje perucTpaiui.

3.1.4. Briaua (HampaBiieHHE) JOKYMEHTOB IO pe3yJibTaTaM IMpPelOoCTaBICHUS MYHULIUINAIbHON
YCIIyTH.

3.1.4.1. Boigaua (HampaBiieHHE) JTOKYMEHTOB [0 pe3yjbTaTaM MpPeJOCTaBICHUS MYHULUIAIbHON
YCIIYTH B YIIOJTHOMOYEHHOM OPraHe.

OcHoBaHMeM JJIs1 Havaja MpOoLEayphl BbAAYM JOKYMEHTOB SIBJSIETCS Haluuue chopMUpOBAHHBIX
JOKYMEHTOB, SBJIIOINXCS PE3yIbTATOM MPEAOCTABICHUS MyHUIIMIIAIBHON YCIIYTH.

Jis monryueHust pe3yibTaToB MPEIOCTABICHNSI MyHULIMTIAIBHONW YCIIyTH B OyMa)XXHOM Buje U (MIIH)
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JUI CBEPKH DJJIEKTPOHHBIX 00pa3oB JOKYMEHTOB C OpUIMHajiamMH (IpU HalpaBiIeHMM 3ampoca Ha
npeaocrasienue ycayru uepes EIIY, PIT'Y (npu HalMuMu TEXHUYECKOW BO3MOXKHOCTH) 3asBUTEIb
MPEABSBIAECT CICIYIOUUE JOKYMEHTBI:

1) AOKYMEHT, YAOCTOBEPSIOIINI JIUYHOCTD 3aIBUTEJIS;

2) TOKYMEHT, MOATBEPKIAIOLINI OJTHOMOYHSI IIPEACTABUTENS HA MOJydeHUE JOKYMEHTOB (€CIH OT
MMEHHU 3asBUTEJNS IEUCTBYET MPEICTABUTEID);

3) pacnucka B [IOJIy4€HUHU JOKYMEHTOB (IIpU €€ HAJIUYUH Y 3aBUTE).

Cneunanuct, OTBETCTBEHHBIM 3a IpUEM U BblJA4y JOKYMEHTOB, IIpU BblJade pe3yJibTara
IIPEIOCTABIICHUS YCIYTrU HAa OyMa)kHOM HOCHUTEJIE:

1) ycTaHaBIMBaeT JIUYHOCTH 3asIBUTENS TMOO €ro MpeCTaBUTENS;

2) mpoBepsieT IMPaBOMOYHUS MPEJCTaBUTENS 3asBUTENS JIEHCTBOBATb OT HMMEHHU 3asBUTENA MpU
MOJIyYEHUH JOKYMEHTOB;

3) BbIIAaET JOKYMEHTHI;

4) peructpupyeT (akT BbIIAYM JOKYMEHTOB B CHCTEME D3JEKTPOHHOTO JOKYMEHTO0OOpoTa
YIIOJIJHOMOYEHHOTI'O OpTraHa U B )KypHAJIE PETUCTPALINH;

O) OTKa3bIBa€T B BblIaue pe3yiibTaTa IPeI0CTABICHNUS MyHUIIUIIAIbHON YCIYTH B CIIydasx:

- 3a BblJauell JOKYMEHTOB 00paTHIIOCH JIULIO, HE SBJISIOLIEECs 3asiBUTENIEM (€T0 MPEACTaBUTETIEM);

- oOpaTuBIIEECs JIUIO 0TKA3aJ10Ch NIPEIbIBUTH JOKYMEHT, YIOCTOBEPSIOLIUIN €r0 JIUYHOCTb.

B ciyyae nmopgaum 3asBuUTENIEM NOKYMEHTOB B 3JIEKTpOHHOM Buzae mnocpexncrsom EIIY, PIIIY u
yYKa3aHUU B 3alpoce O TMOJYyYEHUH pe3yJbTara MpPeJOCTaBICHUS YCIYTM B 3JEKTPOHHOM BHJE,
CHELHUAIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJAUy JOKYMEHTOB:

1) ycTaHaBIMBAET JIUYHOCTH 3asiBUTENS MO0 €ro MpeAcTaBUTENs;

2) TpoBepsieT MPABOMOYMS TPEICTABUTENS 3asBUTENS JEHCTBOBAaTH OT HMMEHHU 3asBHUTENS TIPU
ITOJIy4YEHUH JOKYMEHTOB;

3) cBepsieT 2JEKTPOHHbIE OOpa3bl JTOKYMEHTOB C OpHUrMHajiaMu (IIpU HampaBiICHUM 3ampoca U
JIOKYMEHTOB Ha TpefocTasiienue yciayru uepe3 EINNY, PIITY;

4) yBenoMJIsieT 3asBUTENs O TOM, YTO PE3yJIbTAT MPEIOCTABICHUS MyHUIMIAIbHON yciyru Oyaer
HanpasieH B JInuHbIi kabuHet Ha EINT'Y, PIII'Y B ¢popme 371€KTPOHHOTO JJOKYMEHTA.

[Ipy ycTaHOBIEHHMH PACXOXICHHH JIIEKTPOHHBIX 00pa3oB JOKYMEHTOB, HAaIIPaBICHHBIX B
3JIEKTPOHHON (OopMe, C OpUTHHATIAMH, PE3YJbTAT MPEJOCTABICHHUS YCIYTd 3asiBUTEII0 HE HalpaBlsieTcs
yepes EIITY, PIIT'Y, o yem cocraBmisercs akT.

B cnyuae, ecnu mpUHSATO pellleHUE O MEepeBOojie WM 00 OTKa3e B MEPEBOE JKUJIOTO MOMEIICHUS B
HEXUJI0€ M HEXXWIOTO MOMEIIEHNUS B KUJIO€ MOMEIIEHNE, TAaHHOE PEIICHNE CKAHUPYETCS U HAIIPABIIAETCA
zasButento yepe3 EINI'Y, PIII'Y nubo nanpasnsgercs B opMe 3JIEKTPOHHOTO JOKYMEHTA, OMUCAHHOTO
AJIEKTPOHHOW TOJIMUCHIO B JIMUHBIN kabuHeT 3asButens Ha EINTY, PIITY. JlanHoe pemieHne BbIIaeTcs
WIM HampaBisIeTcsl 3asABUTENI0 HE IMO3/JHEE uYeM uepe3 TpH pabouux JHSA CO JHA MPUHATHS TaKOTro
peLIeHHs U MOXKeT ObITh 00KaJIOBaHO 3asiBUTEJIEM B CYJIeOHOM MOpPSAKE.

MaxkcumanbHBIN CPOK BBINMOJIHEHHSI TaHHON aJIMUHUCTPATUBHOM MPOLIEAYphI COCTaBIsAeT 3 pabounx
THSI CO JTHS TIPUHSATHS PEeLICHHsI O IepeBoJie MM 00 0TKa3e B MEPEBO/IE KUIIOTO MOMEUICHUS B HEXKUIIOE U
HEXKUJIOTO MOMEIIEHHUS B )KUAJIO€ MIOMEIEHNUE.

Kputepuii npuHATHS penieHus: TpUHITHE PEIIeHUs O MepeBoJie WK 00 0TKa3e B MEPEBOJIE KUIOTO
ITOMEUICHUS B HEXUJIO€ U HEXKUJIOTO MIOMEIIEHUS B JKUJIO€ TTOMEIEHHUE.

Pe3ynpTraToM agMUHHCTPAaTMBHOW NPOLEAYPHI SBISETCA BbIAYa WIM HalpaBl€HUE IO aJpecy,
yKa3zaHHOMY B 3asBlieHHH, 1100 yepe3 MOLL, EIII'Y, PIII'Y 3asBurento JOKyMEHTA, MOATBEPKIAIOIIETO
IIPUHATHE TAKOI'O PELICHMUS.

Pe3ynbraT BBHINOJIHEHUS aJMUHUCTPATUBHOM MpoLEAyphl (PUKCUPYETCS B CHUCTEME JIEKTPOHHOTO
JOKYMEHTO000POTa YIOJIHOMOYEHHOTO OpraHa U B KypHaJle pEeruCTpaIii.
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4. (I)OprI KOHTPOJIA 32 HCITOJTHEHUEM
AIMHHHUCTPATHBHOI'0 PErjiaMeHTa

4.1. Tlopsnok OCYIIECTBIEHUS TEKYIIEro KOHTPOJS 3a COOJIOAEHHUEM U HUCIOJIHEHUEM
OTBETCTBEHHBIMM JTOJDKHOCTHBIMM JIMIIAMH ITOJIO0KEHUM HACTOSIIET0 aJMUHUCTPATUBHOIO pErjlaMeHTa U
MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, YCTAHABJIMBAIOUIMX TpPeOOBaHHS K IMPEAOCTABICHHIO
MYHHULMIIAJIBHON YCIIYTH, a TAK)KE IPUHITUEM UMU PELICHU.

Texymmmii KOHTPOJIb 32 COOJIOJICHUEM U UCIOJTHEHUEM JOJDKHOCTHBIMH JIMIIAMH YITOJTHOMOYEHHOTO
OpraHa ydera IOJIOKEHUM JIaHHOTO aJIMMHUCTPATUBHOIO pErjlaMeéHTa U MHBIX HOPMATHUBHBIX IIPABOBBIX
aKTOB, YCTaHABIMBAIOIINX TPEOOBaHUA K IIPEJOCTABICHUI0 MYHUIIMIIATbHOMN YCIIyTH, a TAaKXKe IPUHATHEM
UMH peuleHud (Janee - TEKYHMH KOHTPOJIb JIEATENbHOCTH) OCYLIECTBISET JOJDKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOT'O OpraHa.

Texkymuii KOHTPOJIb OCYLIECTBISETCS IyTEM IPOBEIEHUS MPOBEPOK COOIIOAECHUS M HUCIOJHEHUS
JOJLDKHOCTHBIMU JIMIIAMM U COTPYJHUKAMHU IOJIOKEHUH HACTOSILEro aAMMHUCTPATUBHOIO pErjaMeHTa u
UHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB, YCTAHABIMBAIOUIMX TpPeOOBaHUS K IPEIOCTABICHUIO
MYHHUILIMIIAJbHON YCIYTH.

4.2. TIopsiiok ¥ NMEepUOJUYHOCTh OCYLIECTBIICHHUS TUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK MOJHOTHI U
KayecTBa NPEJOCTaBICHUS] MYHHULMIAIbHOM YCIYyTH, B TOM YHUCIIE THOPSAOK U (OPMBI KOHTPOJIS 3a
IIOJIHOTOM ¥ Ka4€CTBOM MPEJOCTABICHNS MyHULIUIIAIBHON YCIIYTH.

KoHTposb 32 MONMHOTON M KauecTBOM NPEJOCTABIECHUS MYHHUIMIIAIbHON yCIIyTH BKJIKOYaeT B ceOs
IIPOBEJICHUE TPOBEPOK, BHIABICHUE U YCTPAHEHUE HApPYLICHUN IIpaB 3asBUTEJEH, IPUHATHE PELICHUN U
MIOITOTOBKY OTBETOB HA UX OOpaIlleHUs, coiep Kalliue >kajao0bl Ha AeicTBUs (Oe31eiicTBHE) COTPYTHUKOB.

[TpoBepkr MONHOTHI M KadecTBa MPEJOCTABICHUS MYHMIMIIAIBHOW YCIYI'M OCYIIECTBISIOTCS Ha
OCHOBaHUU PACHOPSKEHUI YIIOJTHOMOYEHHOT'O OpIaHa.

[TpoBepkr MOTyT OBITh IUIAHOBBIMM MU BHEIJIAHOBBIMHU. [lOpSAOK M MEPUOIUYHOCTH IUIAHOBBIX
IIPOBEPOK  YCTAHABJIMBAIOTCS ~ PYKOBOAMTENEM  YIOJHOMOYEHHOro opraHa. Ilpu  mpoBepke
paccMaTpUBAIOTCS BCE BOMPOCHI, CBA3aHHBIE C MTPEIOCTABICHUEM MYHULIUIIAIBHON YCIyTr (KOMITJIEKCHBIE
IIPOBEPKH ), MU OT/IEIbHBIE BOMPOCHI (TEMAaTHYECKHUE TIPOBEPKH).

BHeruiaHOBbIE TPOBEpKM MPOBOAATCA JUIsl HPOBEpKU (PaKTa YCTpaHEHMsS paHEe BBISBICHHBIX
HapyLIeHWH, a TaKkXke B cliyyae MoJy4yeHHs kajno0 Ha aedcTBus (Oe3neiicTBue) coTpyaHukoB. [IpoBepku
TaK)X€ IPOBOASITCS [0 KOHKPETHOMY OOPAILlEHUIO 3asiBUTEIIS.

[TeproaAMYHOCTH OCYIIECTBICHHUS MIJIAHOBBIX ITPOBEPOK - HE PEKE OJJTHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[, YIOJHOMOYEHHOIO OpraHa 3a peleHus W ACUCTBUSA
(Oe3nelicTBue), NMpuUHUMaeMble (OCYIIECTBISEMblE) UMH B XOJ€ NPEJOCTaBICHHUS MYHUIUIAIbHON
YCIIyTH.

IIo pesynpTaTamM @POBEPOK B CiIydae BBIIBICHHUS HAPYIIEHWH TIOJOKEHUN HACTOSILErO
aIMMHHUCTPaTUBHOIO pErjJaMEHTa W HHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB, YCTAHABIMBAIOLINX
TpeOOBaHUS K MPEJOCTABICHUIO MyHUITUNIAIBHON YCITyTH, BUHOBHBIE COTPYIHUKHU U JIOJDKHOCTHBIE JIUIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit denepannm.

CoTpyIHUMKH, OTBETCTBEHHBbIE 3a IMpPHEM 3asBJICHUM M JOKYMEHTOB, HECYT ME€pCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIOJIEHUE CPOKOB U MOPSIJIKA TPUEMa U PETUCTPALIUN JOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY IOKYMEHTOB, HECYT NEPCOHATIbHYIO OTBETCTBEHHOCTh
3a cOOJIIOJICHHE CPOKOB U TOPsiIKa OPOPMIICHHS JOKYMEHTOB.

CoTpyZHMKH, OTBETCTBEHHbBIE 3a BblJauy (HAIpaBJIEHUE) JOKYMEHTOB, HECYT IEPCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHUE TIOPSI/IKA BbIIauX (HAIIPAaBICHHS) JOKYMEHTOB.

JloIKHOCTHOE JTMIIO, TTOJIIHMCABIIEee JOKYMEHT, COPMHUPOBAHHBIN 110 pe3yabTaTaM MpPeA0CTaBICHUS
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MYHHULMIIAJIBHON YCIyTH, HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTh 32 IIPAaBOMEPHOCTh HPUHATOrO
pelieHrs W Bblady (HAIpaBJIEHHWE) TAaKOro JOKYMEHTa JMIY, NPEACTaBUBIIEMY (HAIpaBHUBIIEMY)
3asBJICHUE.

[lepcoHanbHas OTBETCTBEHHOCTh COTPYJHMKOB M JOJDKHOCTHBIX JIMI[ 3aKpeIuisiercss B HX
JOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUUM C TpeOOBAHMUSAMH 3aKOHOAATeNbcTBA Poccuiickoit
denepanuu.

4.4. TllonoxeHus, XapakTepusyloliue TpeOOBaHUS K TOPSIIKY U (opMamM KOHTpOJIS 3a
MPEJOCTaBICHUEM MYHHIIMIAIBHON YCIYTd, B TOM YHCJIE€ CO CTOPOHBI Tpa)laH, UX OObEAMHEHUH U
OpraHu3arLui.

KoHTponb 32 UCHOJHEHUEM JaHHOIO aJMHHMCTPATUBHOIO PETJIAMEHTA CO CTOPOHBI I'pa)</1aH, UX
00bEIMHEHNI M OpraHu3aluil ABISETCA CAaMOCTOSATENbHOW (OPMON KOHTPOJIA U OCYIIECTBIISIETCS IyTEM
HanpaBjeHUs oOpallleHUi B YIOJHOMOYEHHBIH OpraH, a Takke IIyTeM O0)KajloBaHUs JeWCTBUI
(Oe3neiicTBUsl) W pelIEHUM, OCYyHIECTBIsEMBbIX (MPUHATHIX) B XOJA€ HCIOJHEHHMS HACTOSIIEro
aJIMUHUCTPATUBHOTO pErIaMeHTa.

['paxxnane, ux oOBEAMHEHHSI U OPraHMW3AlMU BIIPABE HANPABIATH 3aMEUaHUsS W MPEIJTIOKCHHUS 110
YIIYYIIEHUIO KaYeCTBa U JOCTYIMHOCTH IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH.

5. JocyneOHnblii (BHecy1eOHBIIT) NOPSA0K 00:KAJ0BAHNUS pellleHu i
U JaeiicTBUil (0e31eiicTBHSI) OPraHoOB, MPEI0CTABJISIIONIAX
MYHMLIHMNAJIbHbIE YCIYTH, a TAKIKe
HX JOJKHOCTHBIX JIHIL

5.1. Undopmarust st 3aMHTEPECOBAHHBIX JIHMI] 00 WX MpaBe Ha JOCyaeOHOe (BHECYIeOHOE)
oOxayioBaHue JeiicTBuil (Oe3nedcTBUsA) W (WIM) PEUICHWM, NPUHATHIX (OCYIIECTBIEHHBIX) B XOJ€
MPEA0CTaBICHUS] MYHUIIUITAILHON yCITyTH (fanee - xkano0a).

3asBUTENM HMMEIOT TpaBo TMojaTh >kajno0y Ha permieHue u JeictBue (Oe3zieiicTBue) opraxa,
MPEAOCTABIAIOIIETO  MYHHMIMNAIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIMIA,  IPEJOCTABIISIIOLIETO
MYHHULIMIIAJIBHYIO YCIYTy, MYHUIUIAIBHOTO CIIY)Kallero, PYKOBOAUTENIS OpraHa, MPeIOCTABIISIOIIErO
MYHHUIMIIAIBHYIO YCIYTY.

JXanoba nonaercs B MUCbMEHHOM (opMe Ha OyMaKHOM HOCHUTEIE, B 3JIEKTPOHHOM (opme B Opras,
IIPEIOCTABIIAIOINN MYHULIUIIATIBHYIO YCIIYTY.

Kanoba Ha pemienus u aeiictBus (6e37eiicTBHE) OpraHa, MPeIOCTABIAIONIEr0 MYHUIUIAIbHYIO
YCIIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpPEeJOCTABIISIIONIET0 MYyHUIIMNAIBHYIO YCIYTy, MYHULAIIAIILHOTO
CIIy’Kalllero, PYKOBOJIUTENSI OpraHa, MPEJOCTaBISIOIEI0 MYHUIMNAIbHYIO YCIYTY, MOXET ObITh
HampasJlieHa 1o noute, yepes M®II, ¢ ucnonabzoBanneM nHGOPMaLOHHO-TEIIEKOMMYHUKAITUOHHOMN CETH
«HTepHeT», oduuuanbHOrO caiTa oOpraHa, HpPeAOCTaBISAIONIET0 MyHHIMNanbHyo ycayry, EIY,
PIIT'Y, a Takke MOXET OBbITh MPUHSTA IPU JIMYHOM IIPHEME 3asBUTEIIS.

3asBUTENb MOXKET 0OPATUTHCS € KaJT000H, B TOM YHCIIE B CICAYIOIUX CIIydasx:

1) Hapy1IeHne CpoKa perucTpalyy 3arnpoca o MPeAOCTaBICHUA MyHUIIMIIAJIbHON YCIIyTH;

2) HapyIlIeHHUE CPOKa MPEOCTABICHUSI MyHUIIUTIATbHON YCIYTH;

3) TpeGoBaHME y 3asBUTENs JOKYMEHTOB WM WHMOpMaIuu OO OCYIIECTBJICHHS JIEHCTBHIA,
MIpPE/ICTAaBJICHUE WM OCYLIECTBJIEHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU NMPABOBBIMU aKTaMH
Poccuiickoit @enepanyiy, HOpMaTUBHBIMU TPaBOBBIMHM akTaMu cyObekToB Poccuiickoii denepauuu,
MYHHUIMIIAJIBbHBIMU [IPABOBBIMH aKTaMH JUIs IPEAOCTABICHHSI MyHULIMIIAIBHON YCIIYTH,

4) oTka3 B IpHEME JIOKYMEHTOB, IIPEIOCTABICHHUE KOTOPBIX IPENYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepannu, HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMH CYOBEKTOB
Pocculickoit @enepanyy, MyHUIUIIAIBHBIMU IPABOBBIMU aKTAMHM JUIS IPEJOCTABICHUS MYHULIMIIAIBHON
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YCIIYTH, y 3asIBUTENS;

5) oTka3 B NPEeAOCTaBICHUY MYHULIUIIAJIbHONW YCIYTH, €CJIM OCHOBAHMSI OTKAa3a HE MPEAYCMOTPEHBI
GbenepanbHBIMU 3aKOHAMM M IPUHATHIMU B COOTBETCTBUM C HUMHU MHBIMH HOPMAaTHBHBIMM IPaBOBBIMU
aktamu Poccuiickoit denepanuu, 3aKkOHaMH U MHBIMH HOPMAaTHUBHBIMHU IIPABOBBIMH aKTaMHU CYOBEKTOB
Poccuiickoit denepanuu, MyHULIMIATBHBIMU IPABOBBIMHU aKTaMHU;

6) 3arpeboBaHME C 3asiBUTENI HIpPU MPEJOCTABICHUM MYHULUNAIBHOW YCIYrM IUIaThl, HeE
MPEyCMOTPEHHOW HOPMAaTUBHBIMU IPaBOBbIMU akTamu Poccuiickon ®enepanuu, HOPMATHBHBIMU
IIpaBOBBIMU aKkTaMu cy0bekToB Poccuiickoit denepanun, MyHUIMIAIbHBIMU IPABOBBIMH aKTaMH,

7) OTKa3 opraHa, IPeIOCTABIIAIOIIEIO0 MYHULUNAIBHYIO YCIYyTry, JOJDKHOCTHOIO JIMLA OpraHa,
NPEJOCTABISAIONIETO  MYHUIHMIAIBHYIO  YCIYry, MHOTO(QYHKIMOHAJIBHOTO IEHTpa, pPabOOTHHKA
MHOTO()YHKITMOHAJIBHOTO ~ IIEHTpa, OpTraHM3alldid, NpPeIyCMOTPEHHbIX dYacThto 1.1 cratem 16
@enepanbHoro 3akoHa Ne 210, miM ux paOOTHHKOB B HMCIPAaBJIEHUU JONYUIEHHBIX MMHU OIEYaTOK U
OomMOOK B BBIIAHHBIX B pe3yJIbTaTe IMPEJOCTaBICHUS I'OCYJapCTBEHHON WJIM MYHUIUNAIbHON YCIYIH
JOKYMEHTax J100 HapyllleHHe YCTaHOBJICHHOI'O CPOKA TaKUX UCIPABJICHUH;

8) HapylleHHE cpoKa WM TMOpsSAKa BbIJAYd JOKYMEHTOB IO pe3ysibTaTaM HpeJOCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

9) NPUOCTAHOBICHUE  TPENOCTABICHHS  MYHUIMIAIBHOW  yCIyTH, €CIM  OCHOBAHHUS
IIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eiepanibHbIMU 3aKOHAMU M IPUHSTHIMU B COOTBETCTBUM C HUMU
UHBIMM HOpPMaTMBHBIMU IIpaBOBbIMH akTamu Poccuiickoii @enepanuu, 3aKkOHaMd W HHBIMH
HOPMAaTHBHBIMU IPaBOBbIMH akTaMu CcyObekToB Poccuiickoit ®enepanuy, MYyHUIUNAIbHBIMU
IIPaBOBBIMU aKTaMH,

10) tpeGoBaHue y 3asBUTEN NpPU NPEAOCTABICHUM MYHULUNAIBHOW YCIYI'M JOKYMEHTOB WIIU
nH(pOpMalUU, OTCYTCTBUE M (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKMCh MPH MEPBOHAYATHHOM
OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs MPEJOCTaBICHUS MYHHUIMNAIbHON YCIyru, 3a
HCKJIIOYEHHEM CIIydaeB, IPEelyCMOTPEHHBIX MYHKTOM 4 yactu 1 cratbu 7 @enepanbHoro 3akoHa N 210-
3.

Kanoba momkHa copepKath:

1) HauMeHOBaHME OpraHa, IMPEJOCTaBIIAIONIEr0 MYHUIUMNAIbHYIO YCIYry, TODKHOCTHOTO JIMIA
opraHa, NpeJl0CTaBJISIOIIEr0 MyHUIMNAIBHYIO YCIYTY, TU00 MYHHUIMIIAIBHOIO CIYXKAIllero, peleHus 1
nevictBus (6e3aeicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UMs, OTYECTBO (TIOCIIEHEE - TPU HAJTMYUH), CBEJICHHS O MECTE KUTEIbCTBA 3asBUTEIS
- (u3nyeckoro nuuna JMO0 HAUMEHOBAHUE, CBEIEHUSI O MECTE HaXOXKICHMS 3asBUTENS - IOPUIUYECKOTO
U, a Takke HoMep (HoMmepa) KOHTAKTHOro TenedoHa, aapec (aapeca) SJEKTPOHHOM MOYTHI (IIpH
HaJIMYMU) U IOYTOBBIN apec, M0 KOTOPBIM JOJHKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

4) cBeneHust 00 00kalyeMbIX pelIeHUsIX U AeUcTBUSIX (0e3/1eHCTBUU) OopraHa, Mpel0CTaBIISIONIEro
MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA OpraHa, NMpEeAOoCTaBISIIOIIET0 MyHULUNAIBHYIO YCIYTY,
1100 MyHULIUTIAIIBHOTO CITY’KaIllero;

5) I0BOIBI, Ha OCHOBAaHMU KOTOPHIX 3aABUTEIb HE COIVIACEH C PELIEHUEM U JIEHCTBUEM
(Oe3neiicTBUEM) opraHa, MpeIOCTaBISIONIEr0 MYHULIUIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa,
MIPEIOCTABIISAIONIET0 MYHULIUNIATBHYIO YCIAYTY, JTMOO0 MYHULHUIAIBHOIO CIIY)Kallero. 3asBUTEIEM MOTYT
OBITh IPEJCTABJIEHBI TJOKYMEHTHI (IIPHU HAJIUYUH ), TOATBEPKAAIOIINE JOBOABI 3asBUTENS, TUOO0 UX KOMUU.

5.2. Opran MeCTHOrO0 CaMOYIpaBJIECHMs, OpraHU3allMd U YIOJIHOMOYEHHbIE HA pPAaCCMOTpPEHHUE
XKaIOOBI JINIIA, KOTOPHIM MOXXET OBITh HANpaBlICHA >kajmoba 3asBUTENS B OCYAeOHOM (BHECYIEOHOM)
MOPSJIKE.

XKanoObl Ha pemieHus, aedcTBUs (0e31eCTBUS) JOIDKHOCTHBIX JIMI] PACCMATPUBAIOTCS B TIOPSIIKE U
CpokH, ycraHoBieHHble PenepanbHblii 3akoH oT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpPEHMs
oOpamenuit rpaxknan Poccuiickoit denepanum.
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5.3. Crioco6b1 MHPOPMHUPOBAHUS 3aSBUTENCH O MOPSIKE MOJAYM U PACCMOTPEHUS KaJoObl, B TOM
yucie ¢ ucmnoab3oanueM EIITY, PIITY.

He no3anee mHs, clieAyromero 3a JHEM MPUHATUS PElIeHUs, 3aIBUTEII0 B MUCbMEHHON (popme u,
0 JKEJIAaHUIO 3asiBUTENISA, B 3JIEKTPOHHOU (opMe HampaBiiseTcss MOTUBHPOBAHHBIN OTBET O pe3ysibTaTax
PaccMOTPEHHUSI KATO00BbI.

B cinywyae mpusHaHHMs KanoObl MOJUIekKalleld YIOBJIETBOPEHHIO B OTBETE 3asBUTENIO JAeTCs
uHpopManus O ASHCTBUIX, OCYIIECTBIIEMbIX OPraHOM, MPEIOCTABIISIONIUM MYHULIUTAIBHYIO YCIYTY, B
HENAX HE3aMEIUIMTEIbHOTO YCTPAHEHUS BBIABICHHBIX HAPYIIEHUH NpPU OKa3aHUU MYHUIUIAIBHON
YCIIyTH, a TaKXKe MPUHOCATCS M3BHHEHUS 32 JOCTAaBJICHHBIE HEY0OCTBA M yKa3bIBaeTcs MH(pOpMAIHs O
JambHEUIINX JEeHCTBHUAX, KOTOpblE HEOOXOOUMO COBEpIIUTH 3asBUTEII0 B IEIAX IOJXYYEHHUS
MYHUIIMITATBHON YCITYTH.

B cnydae mpusHaHus kajgoObl HE MOAJIEXKAIIEH YIOBICTBOPEHUIO B OTBETE 3asBUTENIO JIAIOTCS
apryMEHTHPOBAHHBIE PAa3bICHEHHUS O MPUYMHAX MPUHATOTO PELICHUS, a Takke MH(OpMALUsA O TOPSAKE
00aJIOBaHUS IPUHATOTO PEIICHHUS.

B ciydae ycraHOBIEHHs B XOJIe WJIM TI0 PE3yJIbTaTaM PacCMOTPEHHS KaJIOObI MPU3HAKOB COCTaBa
aJIMUHUCTPAaTUBHOTO TPABOHAPYIICHUS WM TPECTYIUICHHS JOJDKHOCTHOE JIMIIO, HAJCIICHHBIC
MOJTHOMOYHSIMH TI0 PACCMOTPEHHIO K00 He3aMeUIMTENIbHO HAINPaBIIIOT WMEIOIINECS MaTepHalibl B
OpTaHbl IPOKYPaTypPHI.

5.4. [IlepeueHb HOPMATHBHBIX TPABOBBIX aKTOB, PETYIUPYIOLUIUX MOPSAOK JIOCYAEOHOrO
(BHecyneOHOTro) oOXkalloBaHUsI pelleHud u JedcTBU (Oe3deiicTBUs) opraHa, MIPEIOCTaBISIONIETO
MYHHIIMIIATBEHYIO YCIYTY, a TAK)Ke €ro JOJDKHOCTHBIX JTHUIL.

[Topsimox nocynedHoro (BHECYIeOHOr0) 00XKamoBaHus pelIeHnid U AeicTBUil (0e31eiicTBUS) opraHa,
MPEOCTABIISIONIETO MYHHIHMIIATBHYIO YCIYTy, a TakXe ero JOJDKHOCTHBIX JIMIl, PYKOBOJIUTEIS
VIIOJITHOMOYEHHOTO OpraHa Ju0O0 CIEeIHaliCcTa YIOJHOMOYEHHOTO OpraHa OCYIIECTBIISIETCS B
coorBercTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-@3, mocrtanoBnenuem IlpaButenscTBa Poccuiickoit
®enepannn ot 16.08.2012 Ne 840 «O mopsiike mojauu U pacCMOTPEHUS Kano0 Ha pelieHus U 1elCTBUs
(6e3neiicTBUE) (heaepaTbHBIX OPTAHOB MCIIOIHUTEIIBHON BJIACTH M MX JOJDKHOCTHBIX JIHII, (DerepaibHBIX
TOCYJAapCTBEHHBIX  CIYXAalUX, JOJDKHOCTHBIX JIMI] TOCYAApCTBEHHBIX BHEOIOJKETHBIX (DOHJIOB
Poccuiickoit  ®enepauuu, TrocyJapCTBEHHBIX KOPHIOpaluii, HAJAEICHHbIX B COOTBETCTBHM C
benepambHBIMU  3aKOHAMH  TOJHOMOYMSMHM MO  IPEJOCTaBICHUIO TOCYAAPCTBEHHBIX YCIyr B
YCTAQHOBJICHHOH cdepe AeATeNbHOCTH, M MX JOJDKHOCTHBIX JIMI[, OpraHu3alui, NpeayCMOTPEHHBIX
gacTpio 1.1 crateu 16 denepanpHoro 3akoHa «OO0 opraHU3alMU MPEIOCTABIEHUS TOCYAApPCTBEHHBIX U
MYHUITUTATBHBIX YCIYT», U WX Pa0OTHUKOB, a TaKke (DYHKIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
TOCYJapCTBEHHBIX U MYHHIIHITATBHBIX YCIYT U HX PAOOTHHKOBY.

6. Oco0eHHOCTH BBINOJIHEHHS AIMUHUCTPATHBHBIX
npoueayp (aeiicreuii) B MP®I{

6.1. IlpenocraBnenne MmyHununaiabHol yciayru B MOIL[ ocymecTBisercs Mpu HaIUYUU
3aKJII0OYEHHOTO COTJIAIIEHUS O B3aUMOJECHCTBAN MEXAY YIIOJTHOMOYEHHBIM opranoM u MOII.

6.2. OcHOBaHUEM JUId Hayaua MPEeAOCTaBICHHUS MYHUIUIAIbHONW YCIyru sBIsETCS oOpalleHue
3asBuTenss B M®LI, pacrnosioxkeHHBII HAa TEPPUTOPUM MYHHUIMIAIBLHOTO OOpa3oBaHMs, B KOTOPOM
MIPOKUBAET 3asBUTEIIb.

6.3. UadopmupoBaHue 3asBUTEICH 0 MOPSIKE TPEIOCTaBICHUS] MyHHIIUIIANBHOMN ycimyru B M®L, o
XOJI€ BBIITOJIHEHMS 3aIIpOca O MIPEAOCTABICHUA MYHULIMIIAIIBHON YCIIYTH, 110 HHBIM BOIIPOCAM, CBSI3aHHBIM
C MPEIOCTaBICHUEM MYHULMIIAIBHOM YCIYIdM, a TAKXE KOHCYJIbTHUPOBAaHUE 3asBUTEICH O IOpsIKE
MPEOCTaBICHUS] MyHHUIMIIATBHOM yciyrd B ML ocyiiecTBiasieTcst B COOTBETCTBUHU € TpaUKOM PabOTHI
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MOII.

6.4. Ilpuem 3asBieHHUN O NPEIOCTABIECHUU MYHULUINAIBHOW YCIYTM M MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHHS MYHUIIUTIAIBHON YCITYTH.

[Tpu muunom oOpaieHun 3asButenst B MOL] coTpyqHUK, OTBETCTBEHHBIH 3a MPUEM IOKYMEHTOB:

- YCTaHaBJIUBAET JINYHOCTh 3asIBUTENS HA OCHOBAaHUU JOKYMEHTA, YOCTOBEPSIOLIETO €ro JUYHOCTD,
MIPEACTABUTEINS 3asIBUTENS - HA OCHOBAHUHU JIOKYMEHTOB, YAOCTOBEPSIOIINUX €r0 JIMYHOCTh U TIOJTHOMOYHS
(B ci1ydae oOpaIeHHs ero MPEICTaBUTEIS);

- IPOBEPSET NPECTABICHHOE 3asBJICHUE U JOKYMEHTBI Ha MPEMET:

1) TekcT B 3as1BJIICHUH MOIACTCS MPOUYTECHHIO;

2) B 3asIBJICHUU YKa3aHbl (PaMUIIUs, UMS, OTYECTBO (IIOCIIETHEE - IPU HATHYUH) (PU3HUECKOTO JTUIA
1160 HAMMEHOBAaHUE IOPUANYECKOTO JINLIA;

3) 3asiBNEHUE MOIMUCAHO YIIOJIHOMOYEHHBIM JHIIOM;

4) npuII0KEeHbI TOKYMEHTBI, HEOOXOAUMBIE JIJISl PEAOCTaBICHUS] MYHUIIUIAIBHON YCIIyTH;

5) COOTBETCTBHE MJAHHBIX JOKYMEHTA, YAOCTOBEPSIOLIErO JWYHOCTb, JaHHBIM, yKa3aHHBIM B
3asIBJICHUU U HEOOXOAUMBIX JOKYMEHTAaX;

- 3alOJIHSIET CBEICHUS O 3asiBUTENE U NPEJCTABICHHBIX JOKYMEHTaX B aBTOMAaTU3MPOBaHHOM
nHpopmannonHoi cucreme (AUC MOLY);

- BBIIAET PACIUCKY B IMOJYYEHUHM JOKYMEHTOB Ha IPEJOCTaBIEHHUE YCIYTHU, CPOPMUPOBAHHYIO B
ANC MOIJ;

- uHPOPMHUPYET 3asBUTENSI O CpPOKE MPEAOCTaBICHUS MYHUIUMNAIBHON YCIyrd, CHocodax
MoJiydeHus: HH(GOPMAIIUU O X0/ UCTIOTHEHUSI MYHHUIIUITATLHOU YCITYTH;

- YBEJIOMJISIET 3asBUTENS O TOM, YTO HEBOCTPEOOBAaHHBIE JOKYMEHTHI XpaHsiTcsa B M®DL] B TeueHue
30 nHel, mocie yero nepeJaroTcsl B yIIOJIHOMOUYEHHBIH OpraH.

6.5. 3asgBiieHME U JOKYMEHTHI, NPUHATHIE OT 3asABUTENSI HA MPEAOCTaBICHHE MYHULIUIMAIbHON
YCIIyTH, MEpelaloTcs B YIMOJHOMOYEHHBIH OpraH He mo3aHee 1 pabouero JHS, CIEIYIOLIEro 3a JHEM
perucTpanuu 3asBieHHs W JoKymMeHToB B MO®DIl, mnocpeacTtBoM JMYHOrOo oOOpamieHus To
COINPOBOJUTENILHOMY DPEECTpy, COJep)KalleMy JaTy U OTMETKY O mepeaaye, o(pOopMIECHHOMY B ABYX
JK3EMIUIIpax. YKa3aHHBIM peecTp 3aBepsercs coTrpyaHukoM MOI[ u mnepenaercs CHeLMATUCTY
YIIOJTHOMOYEHHOTO OpraHa mnoj noanucb. OIUH 3K3EMIULIP CONPOBOJUTENBHOIO PEECTpa OCTAETCs B
YIIOJTHOMOYEHHOM OpPraHe M XPaHUTCS KaK JOKYMEHT CTPOTOM OTUETHOCTU OTHEJIBHO OT JIMYHBIX JIEll,
BTOpO# - xpanutcs B MOLI. B 3asBneHnr NpOU3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB pPeecTpa, 1o
KOTOpOMY II€pelaHbl 3asBJICHNE U TIOKYMEHTBHI.

6.6. Bpimaua 3asBUTENIO0 pe3ysibTaTa MPEAOCTABICHUS MYHUIHUNAIBHOM YCIYrd, B TOM 4YHUCIE
BbIaya JIOKYMEHTOB Ha OyMa)XHOM HOCHTENE, MOJATBEPXKIAIOIIUX COJAEPKAHHUE AIIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIXx B M®I[ mo pesynbraram mnpeaocTaBieHHs] MYHULUINAIbHBIX YCIyT
OpraHaMH, NpPEJOCTaBIAIOIIMMU MYHULMIAIbHBIE YCIYIHM, a TaKK€ BblJada JOKYMEHTOB, BKIIIOYas
COCTaBJIeHMEe Ha OyMa)XHOM HOCHTEJIE M 3aBEpEHHE BBIMMCOK M3 WH(POPMALMOHHBIX CHUCTEM OpIaHOB,
IIPEIOCTABIIAIOINX MYHULIUTIAIIBHBIE YCIYTH.

[Tpu oOpamieHun 3asBUTENs 3a MPEAOCTABICHHUEM MYHUIMNAIbHON yciyru uepe3 MOL] Bbinaua
pe3ynbTaTa NpeAOCTaBICHHUs] MYHHUIMNAIbHOM YCIyTrHM OCYIIECTBISETCS MPU JUYHOM OOpalleHHH B
MOII.

6.6.1. OTBETCTBEHHOCTh 3a BbIaUy pe3ysibTara MPeIOCTAaBICHUS MYHHMIMIIAIBLHOM YCIYI'M HECeT
cotpyaauk M®II, ynonmHoMoueHHbIN pykoBoauTesieM MO,

6.6.2. Jlnsa monydeHusl pe3ysbTara NpeJOCTaBICHUS MyHUIUNAIbHON ycinyrn B MO®I] 3asBurenn
MIPENBABISAET JOKYMEHT, yIOCTOBEPSIOUINI €r0 JUYHOCTh U PACIHCKY.

B cnyuyae oOparieHust mpeacTaBUTeNs 3asBUTENS MPEICTABISAIOTCS JOKYMEHTHI, YI0CTOBEPSIOIINE
JUYHOCTH U MOATBEPIKAAIOLINE TTOJTHOMOYHSI TPEACTABUTENS 3asIBUTEIISL.
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Corpynauk M®LI, oTBETCTBEHHBIN 3a BbIJauy JAOKYMEHTOB, BbIIAET JOKYMEHTBI 3asBUTEII0 U
peructpupyet dakt ux Beigaun B AVUC MOILI. 3asBurens moaTBepxaaeT (GakT MOIydeHUs: JOKYMEHTOB
CBOEH MOJIMKUCHIO B paciucKe, koTopas octaercsa B MOILI.

HeBoctpeboBanubie 1oKyMeHTHI xpaHsaTcss B M®DIL] B Teuenue 30 gHEH, mocie yero nepeaaroTcs B
YIOJIHOMOYEHHBIA OPraH.

6.7. nple nericTBHs, HEOOXOAUMBIC IS MIPEAOCTABICHUS MYHHUIUIIAILHOW YCIYTH, B TOM YHCIIC
CBSI3aHHBIC C TPOBEPKOH JEHCTBUTEIHHOCTH YCHJICHHOM KBaJHM(HIMPOBAHHOW AJIEKTPOHHON MOIIUCH
3asBUTEINSA, WCIOJIB30BAHHOW MPH OOpAIICHUH 32 MOJYyYCHHEM MYHUIUMIAIBHOW YCIYrH, a TaKkKe C
YCTAHOBJIICHUEM IIEPEYHA CPEACTB  YJOCTOBEPSIOLUIUX LIEHTPOB, KOTOpBIE JOIYCKAKOTCS I
UCIOJIb30BaHUS B LEISIX OOECHEeUeHUs YKa3aHHOW IPOBEPKM U ONPEIENSAIOTCS HAa OCHOBAHUHU
YTBEPKAAeMON YIIOJTHOMOYEHHBIM OPraHOM 1O corjacoBaHuio ¢ denepanabHON ciayx 00l 6e30macHOCTH
Poccuiickoit @eneparuu Mojaenu yrpo3 0e30macHOCTH HMH(opManuu B HH(POPMAIMOHHON CHUCTEME,
UCIONB3YEMO B WENSIX MpuemMa oOOpalleHUud 3a MOJIyYeHHEeM MYHUIMNAIbHOW ycIyru U (WJH)
IPEOCTaBICHUA Takou yciyru, B ML He npenycMOTpeHsl.

6.8. JlocyneOHoe (BHecymeOHOE) oOXalloBaHWE pelIeHud u jAeictBuil (Oe3merictBus) MOL],
corpyaHuka MOPI[ ocymectBiasercs B MNOpAAKE, MNPEJyCMOTPEHHOM IyHKTOM 5.1 Hacrosmiero
aJIMMHHUCTPaTUBHOIO PETIaMEHTA.
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[Ipunoxenne Ne 1

K a/IMUHUCTPAaTUBHOMY pEerjaMeHTy

IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH

«IlepeBox ~ KMJIOrO  IOMEIIEHUS B

HEXWIOE TIIOMEIIEHHE U  HEXKUJIOro
IIOMEIIIEHUS B )KUJIOE TIOMELICHUE»

BJIOK-CXEMA
MPEJIOCTABJIEHUAS MYHUIIATIAJIBHOM YCJIYT'H (IIEPEBO/I JKMJIOT' O
INOMEIEHHWA B HE?KUJIOE IIOMEINEHUE U HEXKNJIOI'O IIOMEINEHUA B 2)KUJIOE
ITOMEILIEHHUE

3agaBuUTEID

\

HpI/IeM U peructpanus 3adBJICHUA U JOKYMCHTOB

yciyru 1 pabouuit 1eHb

Ha IMpCcaoCTaBJIICHUC MYHHHHHaHBHOﬁ

\J

HpI/IHSITI/IC pelIcHuAd O ICPEBOAC UIIN 00 oTKa3e B MEPCBOJC KUJIOTO IMOMEIICHHA B HEKHUIIOC
N HCXKXHJIOTO IMOMCIHICHUS B XXHUJI0C ITOMCIICHUC 45 JTHEU

\J

Brinaua (HarpaBiieHHE) JOKYMEHTOB IO Pe3yJIbTaTaM MPeJI0CTABICHHUS MyHUIIUTIATLHON
yeryru 3 paboumx JHS

\J

3agBuUTEID
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[punoxenne Ne 2

K a/IMUHUCTPAaTUBHOMY pEerjaMeHTy
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«IlepeBoa xuI0r0 NOMELICHUS B
HEXXWJIOE ITOMEIIEHNE U HEKUIIOTO
IIOMEIIECHUS B )KUJI0€ IIOMELCHUE»

IIpaBoBble OCHOBAHHUS NPEAOCTABICHUSI MYHUIIMIIATBHOH YCJIyIH
«IlepeBoa KHJIOT0 MOMEIEHUS B HEKUJI0€e TIOMellleHHe M HeKUJI0T0 ITOMeleHusl
B JKHJ10€ TTIOMeLleHHe»
(najiee — MyHUIIUNIAJIbHAS YCJIyra)
[IpenocraBiieHre MYHUIIMIIAIBHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUMU C:

- XXumumaeiv Kopekcom Poccwmiickoit @enepanun; - GenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3
"O6 opranuzanuy NpeaoCTaBIeHUs TOCYJaPCTBEHHBIX U MYHULIUIATBHBIX YCIyT";

- mnocrtaHoBnenueM IlpaBurensctBa Poccuiickoit @enepaunu ot 26 centssOps 1994 r. Ne 1086
"O rocynapcTBeHHOM XHIIUIIHON nHCHeKnu B Poccuiickoit @enepanun';

- mnocranoBinenueMm IlpaButenbctBa Poccuiickoit ®enepanmu ot 10 asrycra 2005 Ne 502
«O06 yrBepxkneHun (HOopMbBI YBEIOMIIGHHMsSI O TepeBojie (OTKaze B TEPEBOJIC) JKHIOTO (HEXHIIOTO)
MOMEIEHUS B HEXUII0€ (KUIIO€) TTIOMEIIICHHE)

- pacnopspkenrem [lpaButensctBa Poccuiickoit ®@enepanuu ot 17 mexadbps 2009 r. Ne 1993-p "OO6
YTBEPKJACHUHU CBOJHOTO TIEPEYHs TEPBOOYEPENHBIX TOCYAAPCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT,
MPEAO0CTABIIIEMBIX B DJIEKTPOHHOM BHJIE";

- HWHBIMH HOPMATUBHBIMH 4dKTaMH OpPraHOB MCECTHOTO CaMOYIPAaBJICHUA, Ha TEPPUTOPUHN KOTOPBIX
MpeaAOCTABILACTCA MYHUIIUIIAJIbHAA yCIIyra
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[punoxenne Ne 2

K a/IMUHUCTPAaTUBHOMY pEerjaMeHTy

IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH

«IlepeBox ~ xujoro  mnomMemieHus B

HEXWIOE TIIOMEIIEHHE U  HEXKUJIOro
IIOMEIIIEHUS B )KUJIOE TIOMELICHUE»

®opma 3asBJIEHHS O MPEAOCTABIEHMH MYHUIUIIATBHON YCJIYTH

KOMY:

(Haumenosanue ynonHoMoueHHO20 Opeana UCNOIHUMENbHOU
enacmu cyovexma Poccutickoti @edepayuu unu
0p2ana Mecmno20 CAMOYNpasieHust) 0T KOro:

(nonnoe naumenosanue, UHH, OI'PH opuduueckoeo uya)

(konmaxmuwlll meneghom, s1eKMpPOHHAL NOUMA, NOYMOBbIL adpec)

(hamunus, ums, omuecmeo (nocieouee - npu HAIUYUL),
OaHHble OOKYMEHmMA, YOOCMOBepsiowe2o TUYHOCYb,
KOHMAKMHbLIL meledhoH, aopec INeKmMpPOHHOU NOYMbL YROJHOMOYEHHO20 TUYA)

(OanHvle npedcmasumens 3a56uUmenst)

3ASIBJIEHUE

0 MEPEBOJC KUJI0T0 MOMECICHHUSA B HEKUJI0€ MOMCEIIICHUE U HEKUJIOT0 MOMEIICHUSA B KUJI0€ TIOMEIICHUE

IIpoury npenocTaBUTh MyHULMIIAIBHYIO YCIYTY
B OTHOILEHUU IIOMEIIEHNUs, HAXOAAIIErocs B

COOCTBEHHOCTH

(st pU3NUECKUX NI/ MHAUBUY aTbHBIX peanpuHuMareneii: @O, ToKyMeHT, yI0CTOBEPSFOIINN JIMIHOCTb:
B qokymenta nacnopt, MHH, CHUJIC, OI'PHUII (ans nHAMBUAYATBHBIX TIPEITPUHAMATENCH), IS
IOPUIMYECKUX JIULL: TTOJIHOE HauMeHoBaHue opunuyeckoro auia, OI'PH, MHH pacnonoxenHoro no

aapecy: (ropon, yiuia, MpoCTeKT,
MIPOe3/I, MEePEYIIOK, IIOCCE)

(Ne moma, Ne xoprryca, cTpoeHHs)

(No  kBaptupbl, (Tekyllee Ha3HauYeHHE TMoOMemleHUs  (oOmas TIUIOmAab, KHIIAs TOMEIICHHS)
(oKHJ10€/HEXKHMITO) TUIOIAb) U3 (KUIOT0/HEXKHUIIOT0) OMEIICHHS B (HEKUIOE//KIII0E)

(Hy>KHOE TIOAYEPKHYTH)

ITonnuce
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(pacurudpoBKa MOIIMCH)

Jlara

[Tpunoxenue Ne 3

K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY

MPEOCTABICHUS MYHULIMTIATBHON YCIIYTH

«lIlepeBony  uiOroO IOMECIICHHUSI B

HEXKHWJIOE  IIOMCIICHWE W HEXKHIOTO
MOMEIICHHS B KHJI0€ IIOMEIIICHHUE)

VTBEPXJEHA
[NoctanoBnenunem [IpaButenscTBa
Poccuiickoit ®enepanun
ot 10.08.2005 Ne 502

D®OPMA
YBeIOMJIEHHSI O TepeBo/ie (0TKa3e B MepeBo/ie) JKUJI0ro (HesKUjioro)
NMoOMelleHUs B HexKuJI0e (3KiJioe) moMelneHme

Komy

(pamunust, ©Ms1, OTIECTBO —

JUTSL TPaXKIaH;

MOJHOC HAUMCHOBAHUC OPraHnU3aluu —

JUTS FOPUIMUECKUX JINIT)

Kyna

(TIo4YTOBEII MHACKC U azipec

3adBUTCIIA COIJIACHO 3asABJICHUIO

0 TepeBojie)

YBEJAOMJIEHUE
0 nepesoje (0TKa3e B NepeBo/ie) KUJI0ro (HeKnJoro)
NMoMellleHUsI B He:KIJ10€e (FKHJ10€e) MoMellleHue

(HOHHOC HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYIIPaBJICHUA,

OCYIIECTBIISIONIETO TIEPEBOJ] ITOMEIICHHS)
paccMOTpEB MPEICTABIECHHBIE B COOTBETCTBUU C YacThio 2 craThu 23 JXunmumHoro kojaekca Poccuiickoit
denepanuu JOKyMEHTHI O TIEPEBO/IEC MTOMEIIEHHUs O0IIeH MIomaabio KB. M,

HaXOJIAIIET0Cs 0 aJIpecy:

(HaMMEeHOBaHWE TOPOJICKOTO HITH CEIbCKOTO TTOCETICHIS )

(HaI/IMeHOBaHI/IC yJunpbl, 1Jo1manun, NpocCrickra, 6yanapa, mnpoe3aa u T.H.)
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PEIINII ( ):

(HanMeHOBaHME aKTa, JaTa €ro MPHHATHSI U HOMEP)

JIOM , Kopnyc (BlageHue, CTpO€Hue) , KB. , W3 KWIOro (HEKUJIOro) B HEXKUII0E (KHIIOE)
(HEeHY)XHOE 3aUepKHYTh) (HeHy>KHOE 3a4epKHYTb)
B IICJIAX UCIIOJIB30BaHUA ITIOMCIUICHUS B KAYECTBC

(BI/IZ[ UCIIOJIB30BaHUA IIOMCIICHUS B COOTBCTCTBHUU

C 3asBJIICHUEM O TIEPEBOJIC)

1. HOMCH_IGHI/IC Ha OCHOBAaHUH MPHUIIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a) MIEPEeBECTH M3 KUJIOTO (HEKHUIIOT0) B HEXKUII0E (FKUII0€) O3 MpeABapUTEIIbHBIX YCIOBUH;
(HEeHYKHOE 3aYEePKHYTh)

0) mepeBecTy U3 JKUJIOTO (HEXKHUIIOT0) B HEXKUJI0e (KUII0€) MPH YCIOBUU MPOBEICHUS B YCTaHOBICHHOM
MOPS/IKE CIETYIONNX BUIOB padoT:

(nmepedenp paboOT MO EPEyCTPONCTBY

(TIepermIaHupOBKe) TOMETICHHS

WJIN UHBIX HEOOXOANMBIX paboT IO pEMOHTY, pEKOHCTPYKIIMH, PECTaBpaluyl OMEIICHN )

2. OTka3arh B TEPEBOJIC YKA3aHHOTO TIOMEIICHHS M3 JKWJIOro (HEXKUJIOr0) B HEXKHIOE (FKUIIOR)
B CBSI3H C

(ocHoBaHMe(s1), ycTaHOBIIEHHOE YacThio 1 cTaThu 24 YKunumnoro kojaekca Poccuiickoit deneparinm)

(TOIDKHOCTB JIHIIA, ITOAMUCABIIECTO YBEIOMIICHHE) (Toammck) (pacmugpoBKa IOAITUCH)

“ ”? 200 r.

M.IL




