


IIpunoxenue

K IlocraHoBneHMIO agMUHUCTpPALUU

CeNbCKOI0 IIOCEJICHUS «Cemno
Hexpacoso»

oT 15.06.2023 r. Ne31

INPABUJIA
BHYTPEHHEI'O TPYJOBOI'O PACIIOPAAKA
AIMUHHUCTPAIIUU MYHUILIUITAJIBHOI'O OBPA30BAHUSA CEJIBCKOI'O
HOCEJIEHUSA «CEJIO HEKPACOBO»

1. OO0Oume mMoI0KeHUSA

1.1. Hacrosmue IlpaBmia BHYTPEHHETro TPYJOBOTO pacrlopska pa3paboTaHbl B IEJIAX
YKpEIUICHUSI TPYAOBOM W HCIOJHUTEIBCKOM  TUCHUIUIMHBI ~ PAOOTHUKOB  aJAMHUHHUCTpPAIUU
MYHUIMIIATILHOTO 00pa3oBaHus cenbckoe mnocenenue «Ceno HekpacoBoy, yinydileHHs OpraHU3aluu
Tpy/ia, parMoHAIBHOTO UCTIOIB30BAHMS CITY’KeOHOTO (paboyero) BpeMeHH .

1.2. Hacrosmue [IpaBuiia onpenensroT BHYTPEHHUN TPYAOBOM PaclopsIOK B aJMUHUCTpaLMU
MYHUITUIIATILHOTO 00pa3oBaHus cenbckoe nocenenne «Cemno HekpacoBoy, (manee - AIMUHUCTpAINS),
MOPSZOK TIpUeMa W YBOJIbHEHHS PaOOTHHUKOB, OCHOBHBIE OOSI3aHHOCTH PaOOTHUKOB |
AJIMUHHCTpAIlUU, PEXUM paboyero BPEMEHH W €ro HMCIOJIb30BaHUE, a TAaKKe MEPHI MOOMPEHUS U
OTBETCTBEHHOCTH 32 HAPYIIICHHUE TPYIOBON JUCITUTUIMHBI.

K kareropun paboTHUKOB AIMUHHCTPAIIUA OTHOCSTCS:

- MYHHIHAIbHBIE CIYKAaIlUE;

- JIUIa, HE 3aMelalonlie MYHUIUMNAIbHbIE JOKHOCTH MYHUIMNAIBHOW CIyXObl U
UCIOJIHAIOIIME 00S3aHHOCTH 110 TEXHUYECKOMY 00€CIIEUeHHIO IeATENbHOCTH AIMUHUCTPALIUH.

1.3. Tlopsgok mnpuema © yBOJbHEHUS pPAOOTHUKOB AJIMHHUCTPAIIMH, OCHOBHBIC TIPaBa,
00s13aHHOCTH ¥ OTBETCTBEHHOCTb CTOPOH CIY’)KEOHOTO KOHTpakTta (TpyJOBOTO JIOTOBOpA),
MpUMEHseMble K paOOTHHKAM Mepbl MOOIIPEHUS U AUCLHUILIMHAPHOTO B3BICKAHMS, a TAKXKE HHbIC
BOIPOCHI PErYIUPOBAHUS CITYKEOHBIX (TPYAOBBIX) OTHOIICHUN PETIaMEHTUPYIOTCS:

- TpynoBbiM kogekcoM Poccutickoit deneparuu,

- @epepanbHbiM 3akoHOM «O MyHMOMnDanbHOW ciy)k0e B Poccuiickoit depepanum» OT
02.03.2007r. Ne 25-®3,

- HOPMAaTUBHBIMM MPaBOBBIMH akTamu Poccuiickoit denepanuu;

- YcTaBOM MYHUIIMTNIATBHOTO 00pa3oBaHus cenbckoro nocenenus: «Ceno HekpacoBo», MeCTHBIMU
HOPMAaTUBHBIMH NPABOBBIMU aKTAMU;

- CIy’KeOHBIMU KOHTPAaKTaMH (TPYAOBBIMHU JOTOBOPAMHU) - JJISl JIMII, 3aMEHIAIOIINX JOJKHOCTH
MYHHIIMITATEHOU CITYKOBI;

- TpynoBeim kogekcoMm Poccuiickoit ®denepanuu, UHBIMH HOPMATHUBHBIMHU TPABOBBIMH aKTaMH
Poccuiickoit ®enepanuu, HOPMATUBHBIMU TPABOBBIMH aKTaMH MYHHIIMIIAILHOTO 0O0pa30BaHUs
cenbckoro nocenenus «Ceno HekpacoBo», TpyAOBBIMHU JOTOBOPAMH - JUIsl paOOTHUKOB, 3aMEIAIOIIIX
JOJKHOCTH, HE SBISIOUIUECS TODKHOCTSIMU MYHUIIUIIATBHOM CITYKOBI.

1.4. Pacniucka 00 o3HakomieHun ¢ [IpaBuiaamu BHYTpEHHETO TPYJOBOTO PACIOPSAKA XPAaHUTCS B
JTUYHOM JeJie MyHUIIUTIAIBHOTO CIIy>Kallero (paboTHUKA).

2. IIpuem Ha pabory.

2.1 IlocTymuieHne Ha JOJDKHOCTH MYHHUIIMIIATBHOM CITY)KObI B aIMUHHUCTPALIMIO  OCYIIECTBISETCS
B MIOPsIJIKE, yCTaHOBJIEHHOM TpynoBbM KojiekcoM PO, @enepanbubiM 3akoHOM oT 02 mapTa 2007 rona
Ne 25-03 «O mynununansHoil cimyx0e B Poccuiickoit deneparun», YCTaBOM MYyHUIIUIAIBLHOTO
oOpa3oBanus cenbckoro nocenenus «Ceno HekpacoBoy.

2.2. IIpu mocTyImIeHnU Ha MyHULIUNATIBHYIO CITYKO0Y Ipa’kaHuH MpeICTaBIsAET:

1) 3asBreHue ¢ MPoch00il 0 MOCTYIUIEHUN Ha MYHHLIUIIAIBHYIO CIYKOY M 3aMEIEHHH TOJDKHOCTH
MYHUIIUTATBHON CITYXKOBbI;



2) COOCTBEHHOPYYHO 3allOJIHCHHYIO W TOJAINMCAHHYI0 aHKeTy Mo (opMme, YCTaHOBJICHHOM
IIpaBurensctBoM Poccuiickoit @enepanuu;

3) macnopT;

4) TpylOBYIO KHMXKKY, 3a HCKIIOYEHHEM CIy4yaeB, KOIJla TPYJOBOM JIOTOBOpP (KOHTPAKT)
3aKJIFOYAETCS BIIEPBBIE;

5) noKyMeHT 00 00pa30BaHUY;

6) CcTpaxoBOE€ CBUJETENILCTBO 00S3aTEILHOTO IEHCHOHHOTO CTPaxOBaHUS, 3a HCKIIOYEHHEM
ClydaeB, KOI'/Ia TPY/I0BOM J10r0BOP (KOHTPAKT) 3aKIII0YAETCS BIEPBHIE;

7) CBUAETENBCTBO O IMOCTAaHOBKE (DHM3MUECKOIO JMIla Ha y4eT B HAJIOIOBOM OpraHe IO MECTY
JKUTENbCTBA Ha Teppuropun Poccuiickoit denepanuu;

8) MOKyMEHTbl BOMHCKOIO y4eTa - JJii BOCHHOOOS3aHHBIX W JIMII, MOJUIEKAIIUX IMPU3bIBY Ha
BOCHHYIO CIYXO0Y;

9) 3akyitoueHHE MEIULMHCKOTO YUYPEXIEHHUs 00 OTCYTCTBUHU 3a00JieBaHUs, MPENSATCTBYIOLIErO
MOCTYIUIEHHIO Ha MyHULIUTIAJBHYIO CIYXKOY;

10) cBeneHus o n0XoJax 3a roJi, NMPEALIECTBYIOIUNA ToAy MOCTYIUIEHHS Ha MYHHUIMIAIbHYIO
ciyx0y, 00 UMyIIecTBE U 0053aTEIbCTBAX UMYILECTBEHHOTO XapaKTepa;

11) noxkyMeHTBl, TpeaycMOTpeHHble (denepanbHbIMU 3aKoHamH, Yykasamu [Ipesugenra
Poccniickoit ®eneparnuu u nocranosineHusasMy [Ipasurenscra Poccniickoit denepanum.

2.3. CpeneHusi, NPEICTABICHHbIE B COOTBETCTBHMM C HacTosimuM DenepasbHbIM 3aKOHOM
IrpaXXIAaHUHOM TpPU MOCTYIUIEHUM HAa MYHUIMNAIBHYIO CIIY:KO0y, MOTYT MOJABEpPraTrbCcsi MpPOBEPKE B
YCTaHOBJIEHHOM (hesiepaibHbIMU 3aKOHAMU MOPSIJIKE.

B cnydae ycraHoBneHHS B mpoliecce MPOBEPKU OOCTOATENBCTB, MPEMSATCTBYIOMINX MOCTYIIEHUIO
rpaXXJaHWHAa HAa MYHUIUNAIbHYIO CIy)XOy, YKa3aHHBIA I'paxJ1aHWH UHGOPMUPYETCS B MHUCbMEHHOMN
(dbopMe 0 MpUUMHAX O0TKA3a B MOCTYIUICHUH Ha MYHULIUTIATbHYIO CIIYKO0Y.

2.4. TloctyruieHne TpakJaHWHA HAa MYHHUIIMIIAIBHYIO CIIY)KOY OCYIIECTBIISICTCS B PE3yJIbTaTe
Ha3HA4YeHUs Ha JOJDKHOCTh MYHUIMNAIBHOM CIyXKObl Ha YCIOBMSX TPYIOBOrO JOroBopa B
COOTBETCTBUM C TPYIOBBIM 3aKOHOJATEIBCTBOM C YYETOM OCOOEHHOCTEH, MpPEeIyCMOTPEHHBIX
HAaCTOSIIMM (eiepaIbHbIM 3aKOHOM.

2.5. Ilpu 3amenieHun AOHKHOCTH MYHHITUTIATBHOM CITY)KOBI 3aKITIOYEHUIO TPYIOBOTO JIOTOBOPA
MOJKET MPEeALIECTBOBAaTh KOHKYPC, B XOJE€ KOTOPOTO OCYILECTBIIAETCS OLIEHKa MPOQEeCcCHOHATBHOTO
YPOBHSI IpPETEHJECHTOB HA 3aMELIEHHE JOJDKHOCTH MYHULMNAIBHOW CIyXObl, MX COOTBETCTBHUS
YCTAHOBJIEHHBIM KBaIH(PUKALMOHHBIM TPEOOBAHUSIM K JOJDKHOCTH MYHHMIIMIIAIBHOM CITy>KOBI.

Ilopsinok mpoBelneHHMs KOHKypca Ha 3aMelleHHe JODKHOCTH MYHHUIMIAIbHOM  CIIYKOBbI
YCTaHaBJIMBAETCSI MYHULIUIIAIBHBIM [IPABOBBIM aKTOM, IPUHUMAEMBIM IIPEJCTABUTEIIbHBIM OPTaHOM.

2.6. I'paxxgaHMH MNpH NOCTYIUIGHUM Ha MYHMLUIAIBHYIO CIYyXOy 00s3aH IpeICTaBlIsATh B
KaJpoBYyIO CIyXkO0y aJMHHHUCTpauuu cenbckoro nocenenuss «Ceno HekpacoBo» cBeneHus o0
IIOJIydEeHHBIX UM JOXOJaX M HMYULIECTBE, IpPUHAISKAIIEM €My Ha IpaBe COOCTBEHHOCTH,
SBJIAIOLIMMCS 00BEKTOM HAJIOr000I0KEHUS.

2.7. Tlpu 3aKJIOYEHUU C TPAKTAHUHOM TPYIOBOIO JOrOBOpa BIIEPBBIE TPYAOBas KHIDKKA
0(QOPMIISIOTCS B yCTAHOBJIEHHOM 3aKOHOIaTEIILCTBOM TOPSIIIKE.

2.8. Ilpuem Ha paboTy 6e3 yKa3aHHBIX JIOKyMEHTOB He Mpou3BojuTcsi. B nensax Gosee moiaHoi
OLIEHKH NPO(ECCHOHANBHBIX M JEJIOBBIX Ka4eCTB NPUHUMAEMOTo Ha paboTy Juia AJAMHUHUCTpPALMS
MOXET MpPEVIOKUTh €My MpPEICTaBUTh KpPaTKyl0 THCbMEHHYIO XapaKTEepUCTHUKY (pe3toMme)
BBITNOJIHAEMON paHee paboThl (YMEHHUE MOJIb30BAThCS OPITEXHUKON, pab0oTaTh HA KOMIBIOTEPE U T.1I.).

2.9. Ilpuem Ha paboTy B AJAMHHUCTPALMIO OCYIIECTBIIETCS, KaK MPaBHIO, C MPOXOXKICHUEM
HCIBITATEIBHOIO CPOKa IMPOJOJDKUTENBHOCTBIO OT 1 10 3 MecALeB B 3aBUCUMOCTH OT JIOJDKHOCTH. Jliist
rpaXJaHUHA, IPUHATOTO Ha JOJKHOCTh MYHHMIIMIIAIBHOM CIIyObl, yCTAaHABIUBACTCSA HMCIIBITAHUE Ha
cpok 0 3 umm 6 MecsneB. [IpueM Ha MyHHIMNAJIbHYIO CIYXOy ocymiecTBisercs ¢ 18 uer.
[IpenenbHBIM 151 HAXOXKAEHUS HA JOJDKHOCTH MYHULIMIIAIBHON CITYXKOBI SIBJISETCS] BO3PACT 65 JIeT.

2.10. Cpok wucHbITaHHsI, MPOMUCAHHBIA B TPYAOBOM JIOTOBOpE (KOHTPAKTE), HE MOXET OBbITH
BIIOCIIE/ICTBUU TPOJUIeH. TOT mepuoji, B KOTOPbIH pabOTHUK OTCYTCTBYEeT Ha paboTe (Hampumep,
NepUO/1 BPEMEHHON HETPYA0CIOCOOHOCTH) B UCTIBITATENBHBIN CPOK HE 3aCUUTHIBACTCS.

2.11. Kareropun paGOTHUKOB, KOTOPHIM 3aIlpPELICHO YCTAHABJIMBATH HCIBITATENbHBIA CPOK (B
cootBeTcTBUU ¢ TK P® 1. 4 ct. 70, cT. 289):

- pabOTHHKaM, TOCTYMAIOLUINM Ha PabOTy O KOHKYPCY;

- paOOTHHKaM, MPUHUMAIOLIMMCS Ha CPOK JI0 IBYX MECSIIEB;



- pabOTHHKAM, HE JOCTHUTIIINM BO3PAcTa BOCEMHA/ILATH JIET;

- OepEeMEHHBIM JKCHIITUHAM;

- pabOTHHMKaM, OKOHUMBIINM OOpa30BaTEIbHBIC YUPESKICHUS HAUYAIBHOTO, CPEIHETr0 M BBHICIIETO
npodeccuoHaNbHOTO 00pa3oBaHUsl U BIIEPBBIE MOCTYNAOIKUM Ha paboTy MO MOJy4eHHOH
CIELIMAJIBHOCTH;

- paOOTHHKaM, MPUTIANICHHBIM Ha PabOTy B MOPSJIKE MEPEeBOAa OT APYroro padoToaaress 1o
COTJIACOBAHUIO MEXAY pab0TOAATEISIMU;

- paboTHHKaM, H30paHHBIM (BBIOpaHHBIM) Ha BBIOOPHYIO JIOJKHOCTb, Ha OTIAYMBAEMYIO Pa0OTYy.

2.12. Pe3ynbTaThl UCHBITAHUS OIICHUBAET TJIaBa aJMUHHUCTpanuu. Eciu paGOTHHUK, y KOTOPOTO
UCIBITaTEIbHBIN CPOK UCTEK, MPOI0JIKAET pabOTaTh, TO OH CUUTAETCS BBIAEPKABIIMM UCIIBITAHUE.

Pesynbprar ncnpiTaHus y TaKOTOo pabOTHHUKA HE TPEOYeT CIIEUATEHOTO O(POPMIICHHS.

Jlo ucTeueHus: UCIBITATEILHOTO CpOKa paboToAaTeNlb UMEETE MPaBO YBOJIUTh PaOOTHHKA, KaK HE
BBIJIEPKABIIIETO UCIIBITAHUE.

TpynoBoii 1oroBop pacropraercsi o UHUIMATUBE padOTOAATENS C MPEAYNPEKACHUEM 3a 3 THS U
yKa3aHHWEM IIPUYMH TaKOTO YBOJIbHEHUS (Hampumep, HapylleHue IpaBuil TPYIOBOTO paclopsIka).

PaGoTHHMK, KOTOpBIH NPUHAT HAa PAOOTY C MCHBITATENbHBIM CPOKOM, O0S3aH TOJYUHSTHCS
[IpaBUJIaM BHYTPEHHETO TPYI0BOTO PACIOPSJIKA U BBINOIHSITH CBOIO TPYAOBYIO QYHKIIHIO.

Bce HOpMaTuBHBIE MpaBOBBIE aKThl, PETYIMPYIOUINE TPYyA PaOOTHUKOB, B TOM YHUCIE OIUIATYy
TpYZa, JOJKHBI IOJTHOCTBIO PACcTIPOCTPAHATHCS Ha BCEX paOOTHUKOB, BKJIIOYAs T€X, KOMY YCTaHOBJIEH
HCTIBITATENBHBIN CPOK.

2.13. I'paxxgaHuH HE MO’KET ObITh MPUHAT HAa MYHUIMNAIBHYIO CIYKOy, a MYHHUIMNAJIbHbII
CIy’Kalllui HE MOXET HaXOJUThCsl Ha MyHULIUIIAJIbHOM ciIyx0e B cirydae:

- TpU3HAHHUS €ro HeAECEeCNOCOOHBIM WJIM OTPaHMYEHHO JEeClOCOOHBIM pelIeHHEeM Cyna,
BCTYNHBIIHUM B 3aKOHHYIO CUITY;

- OCYXJEHHS €ro K HaKa3aHWIO, HCKIIOYAIOIIEMY BO3MOXKHOCTb HCHOJHEHHUS JOJIKHOCTHBIX
00s13aHHOCTEN MO JOJDKHOCTH MYHULUIAIBHOW CIIYXObI, MO MPUTrOBOPY CyAa, BCTYNUBLIEMY B
3aKOHHYIO CHITY;

- OTKa3a OT MPOXOXKICHHS Mpoleaypbl OQOpMIIEHUS NOIMycKa K CBEIEHHUSM, COCTABISIOLIUM
TrOCY/IJapCTBEHHYI0O M HMHYIO OXpaHsieMylo (deaepalbHbIMU 3aKOHAMHU TallHy, €CJIM HCIIOJIHEHHE
JOJIKHOCTHBIX OOSI3aHHOCTEH MO JOJDKHOCTH MYHHUIIMIAIBHON CIyXObl, Ha 3aMelIeHHE KOTOPOM
MpeTeHyeT TpPaXKIAaHWH, WJIX [0 3aMEllaéMOd MYHULHUIAIbHBIM  CIYXKalllUM JIOJDKHOCTH
MYHHIIMIIATBHOM CTY>KObI CBSI3aHO C UCIIOJIb30BAHUEM TaKUX CBEJICHUM;

- HaIU4us 3a00JIeBaHUsl, MPEMSATCTBYIOIIETO MOCTYIUICHUIO Ha MYHHUIMIIAIBHYIO CIIY)KOy WK ee
MPOXOXKJACHUIO U  TOJTBEP)KICHHOIO 3aKIIOUYEHHEM MEIUIIMHCKOro yupexjaeHusa. l[lopsmok
MIPOXOKICHUSI TMCIIaHCepU3alluY, IEpeYeHb TaKuX 3a00JieBaHUi U hopMa 3aKIIFOYEHHUS MEIULIUHCKOTO
yupexaeHus: yctanaBiauBarorces [IpaBurensctBoM Poccutickoit @enepaiuu;

- CECTpbI, POJIUTENIN U JIETU CYNPYyroB M T.A., €CIU 3aMeElIeHHE JODKHOCTH MYHUIUTNATbHON
CIIY’KOBI CBSI3aHO C HEMOCPEACTBEHHOW MOJYMHEHHOCTHIO MU MOAKOHTPOJIBHOCTHIO OJHOTO M3 HUX
Apyromy;

- mpekpaimieHusi rpaxkgaHctBa Poccuiickoit @enmepanmu, TpeKpalieHHs —TpakIaHCTBa
MHOCTPAaHHOTO TOCYIapCcTBa - Y4acTHHUKa MeXAyHapoAHoro noroBopa Poccuiickoit ®denepauuu, B
COOTBETCTBUU C KOTOPHIM MHOCTPAHHBIN TpaKJaHWUH UMEET MPABO HAXOJUTHCS HAa MYHUIIMNAIBHON
ciyx6e, MPUOOpeTeHNs UM TpaKAaHCTBA MHOCTPAHHOTO TOCYJapcTBa JIMOO MOMydyeHHs UM BHJA Ha
KUTEJIICTBO MM HHOTO JOKYMEHTa, IMOJATBEP)KIAIOIIET0 IPaBO Ha IIOCTOSIHHOE IIPOKUBAHUE
rpaxaanuHa Poccuiickoit denepanuy Ha TEPPUTOPUHA MHOCTPAHHOTO TOCYIAapCTBa, HE SIBJISIOLIETOCS
YY4aCTHUKOM MEXKJIyHapoaHoro paoroopa Poccuiickoit denepaunu, B COOTBETCTBUU C KOTOPBIM
rpaxaaHuH Poccuiickoii denepannn, UMEOINN IPakJAaHCTBO MHOCTPAHHOTO TOCYAApPCTBA, MUMEET
MIPAaBO HAXOJUThCSA HA MyHUIIUIIAILHON CITyX0e€;

- HalIW4Ms TPaXJAHCTBA MHOCTPAHHOTO TOCYAApCTBa (MHOCTPAHHBIX TOCYIApcTB), 3a
UCKIIIOYEHHEM CIIy4acB, KOTJa MYHMIMIIAIBHBIN CIIYy)KallUN SBJISETCA I'PAXKIAHUHOM HHOCTPAHHOIO
rocyziapcTBa - y4acTHHKAa MEKIyHapoJaHoro norosopa Poccuiickoii ®enepanuu, B COOTBETCTBHH C
KOTOPBIM HHOCTPAHHBIN TPpaKTAHUH UMEET MPABO HAXOIUTHCS HAa MYHHUITUTIAILHON cIyx0¢e;

- IPEACTABJICHUS NOJUIOKHBIX JOKYMEHTOB WJIHM 3aBEAOMO JIO)KHBIX CBEIEHUHN IPH MOCTYIUIEHUU
Ha MYHUIIUTIATBHYIO CITYKO0Y;



- HETPEACTaBJICHUSI YCTAaHOBIICHHBIX (ellepalibHbIM 3aKOHOM «O MyHUIIMTIANBEHON ciyx0e B POy
CBEICHUI WM TPEICTAaBICHHUS 3aBEJOMO JIOKHBIX CBEIEHHH O J0X0Jax, 00 HUMYIIECTBE H
00s13aTeNIbCTBAX UMYILIECTBEHHOTO XapaKTepa;

- IPHOOPETEHUSI UM CTaTyca HHOCTPAHHOTO areHTa.

2.14. I'paxx1TaHUH HE MOKET OBITh NPUHAT Ha MYHULMIAIbHYIO CIYXOy IOCIIE TOCTH)KEHUS UM
Bo3pacTa 65 Jer - MpeAenpHOro BO3pacTa, YCTAHOBJIEHHOIO [UIs 3aMELICHUs JIOJDKHOCTHU
MYHHULMIIAIBHOM CITyKOBI.

JInno, 3aHMMaroIIee MyHUIIMIAIbHYIO JOJ)KHOCTb, 110 UCTEYEHUH CPOKA IMOJHOMOYUN HMEET MpU
PaBHBIX YCIOBHUSAX IPEUMYILECTBEHHOE IIPABO HA 3aHATHE BAKAHTHBIX JOJDKHOCTEH MYHUIMIAIbHOU
CIIY’)KObI B AIMUHUCTPAIIHH.

2.15. Ilpuem Ha paboTy oQopMIsSeTcsl pacHOpPsLKEHMEM IUIaBbl AJMMHHUCTpAlMM, KOTOPOE
00BsIBIIETCS pAOOTHHKY IO PACTIUCKY B 3-THEBHBII CPOK CO JHS MOAMUCAHUS TPYJOBOTO JIOTOBOPA.

[TocTymuieHne Ha 10KHOCTH, HE OTHOCSIIUECS K MyHUIIUTIAIBHBIM JOJKHOCTSM B

[Ipun mocrtymneHun pabOTHHKA HAa pabOTy WIM TEPEBOJAE €ro B YCTAHOBJIEHHOM IMOPSIIKE Ha
Ipyryto paboty AAMHUHUCTpaLUs 00s3aHa:

- O3HAaKOMUTb paOOTHHMKA C JIOJDKHOCTHBIMH OOS3aHHOCTSIMH, YCJIOBHUSIMH OIUIaThl Tpy[a,
Pa3bICHUTH PAOOTHUKY €T0 TIpaBa U 00s3aHHOCTH;

- o3HakoMuTh c [IpaBuiamMu BHYTPEHHEro TPYIOBOTO paclopsiika U HHBIMHU JIOKaJIbHBIMU
HOPMAaTUBHBIMH aKTaMH, UMEIOIIMMH OTHOLIEHUE K TPYAOBOU (PYHKIIMU PaOOTHHKA;

- TPOBECTHM HHCTPYKTaX II0 OXpaHE TpyJda, NPOU3BOJCTBEHHOW CAHUTApUM M TOKapHOU
0€30I1aCHOCTH.

2.16. [Ilpekpamienue TpyIoBOro JOTOBOpa MOXKET HWMETh MECTO MO OCHOBaHUSM,
npeaycMoTpeHHbIM TpynoBeiM KojiekcoM PD, a mumeHHo:

- COTJIallIeHHe CTOPOH;

- UCTE€YEHUE CPOKa TPYJOBOIO JJOIOBOPA, 3a UCKIIOUEHUEM CIy4aeB, KOIla TPYIOBbIE€ OTHOLICHUS
(akTHUECKH NMPOJI0JDKAIOTCSA M HU OJIHA U3 CTOPOH HE NOTpeboBaja UX MpeKpalleHus;

- pacTOpXEeHHE TPYJOBOI0 I0r0BOpa MO0 MHUIMATUBE paOOTHUKA;

- pacTopeHHE TPYJOBOI0 10r0BOpa MO0 MHUIMATUBE paboTOaaTENs;

- TepeBoJT pabOTHUKA IO €ro Mpochde MM C €ro coryacus Ha padoTy K APyroMy paboToAaTelto
WJTU TIepeX0/] Ha BRIOOPHYIO paboTy (IOJKHOCTD);

- OTKa3 pabOTHHMKA OT MPOJOJDKEHHUs pabOThl B CBSI3M CO CMEHOH COOCTBEHHHMKAa HMYIIECTBA
OpraHu3aluy, € HU3MEHEHHEM IOJBEJIOMCTBEHHOCTH (IIOJAYMHEHHOCTH) OpraHuM3aluu Jubo ee
peopraHu3aluy;

- OTKa3 pabOTHUKA OT MPOJIOJDKEHUS paObOThl B CBSA3U C U3MEHEHUEM ONPEAETICHHBIX CTOPOHAMHU
YCIIOBHMH TPYIOBOTO JOIOBOPA;

- OoTKa3 pa0OTHHMKa OT IMEepeBojJa Ha JpPYryr0 paboTy BCJIEICTBHE COCTOSIHUS 3I0pOBbS B
COOTBETCTBUH C MEAULMHCKUM 3aKIIIOYECHUEM;

- 0TKa3 pabOTHHKA OT MepeBoJa Ha paboTy B JPYI'yl0 MECTHOCTh BMECTE c
paboTonarenem;

- 00CTOSITENbCTBA, HE 3aBUCSILUE OT BOJIM CTOPOH;

- HapylIeHHWEe YCTaHOBJEHHBIX TpynoBbIM KoJekcoM P® win uHBIM QelepanbHbIM 3aKOHOM
IPaBUJI 3aKIIOYEHUS TPYAOBOIO JIOTOBOpa, €CIM 3TO HapyUIeHHE MHCKIKYaeT BO3MOYKHOCTh
MPOJIOJKEHHsT pabOThI.

2.16.1. MyHununangbHas Ciy>k0a mpekpalaeTcs pu yBOJIbHEHUH MYHHUIIMIIATBHOTO CIYKAIIero, B
TOM YHCJIE B CBSI3U C BBIXOJIOM Ha IIEHCHIO.

2.16.2. YBOJIbHEHNE MYHULUIIAIBHOTO CIY)KAIIEr0 MOXKET OBITh OCYIIECTBJICHO 10 OCHOBAHUSM,
IIPELYyCMOTPEHHBIM 3aKOHOIATENbCTBOM PD 0 Tpyze.

2.16.3. YBoJbHEHHE MYHUIUMNAIBHOIO CIY)XALIETO MOXET OBITh OCYILECTBJIEHO TaKXe IO
VMHULMATUBE IJIaBbl AIMUHUCTPALUH B CIIydasx:

- IIPEKpaLLeHUs rpaxk1aHcTea PO;

- IPHOOpETEeHUsl CTaTyca MHOCTPAHHOTO areHTa;

- YCTaHOBJIGHHOTO CyZOM (haKkTa pasrijallleHus] CBEJCHUH, COCTABIISIOUINX OXpPaHIEMYIO 3aKOHOM
TaliHy;

- HecoOJIONeHUs] OrpaHMYEHUN M HEUCHOJHEHUS OO0S3aHHOCTEH, YCTAaHOBJIEHHBIX JUIf
MYHHUIMIIAIBHOTO CIIYXKalllero;



- JOCTWXEHHUS MM IIPENEIbHOIO BO3pacTa, YCTAHOBJIIEHHOTO JUISl 3aMELIEHUs JIOJDKHOCTU
MYHHULMIIAJIBHOM CITYKOBI;

- BBIHECEHMS aTTECTAllMOHHOM KOMHUCCHEH OLIECHKM O HECOOTBETCTBUM MYHUIUIIAIBHOIO
CIIy’KAIllero 3aMenaeMoil JODKHOCTH MYHUIMIAIBHOW CIYXOBI, KOTJa MEpeBOJ MYHHLUNAIBHOTO
CIIY’KaILIETO € €r0 COrJIacus Ha IpYryro paboTy HEBO3MOKEH.

2.16.4. TpynoBoii J0roBOp MOXET OBITh TpEKpameH W 10 JAPYrUM OCHOBaHUSM,
npenycMoTpeHHbIM TpynoBeiM KoJiekcoM PD u 3akoHoaarenscTtBoM PP o MyHununaibHoOU ciayxoe.

2.16.5. PaGoTHMK uMeeT TMpaBO pacTOPrHyTb TPYAOBOW  JOrOBOp,  3aKIFOUYEHHBIN
Ha HEOTPE/CICHHBI CPOK, MPEenylnpeauB 00 3TOM B NHCbMEHHOH (opMe AIMUHHCTpaLUIO HE
MO3/JHEE, YEM 3a JBE HEJIENH, a B [IEPHO/J] UCIIBITATEIBHOIO CPOKAa — HE MO3AHEE, YeM 3a Tpu AHs. Ilo
WCTCUCHUH YKA3aHHOTO CpOKa TPEAYNPEXKICHHs 00 YBOJBbHEHWHM DPAOOTHUK BIpPaBE NPEKPATUTh
paboTy, AIMUHHCTpALUs B MOCIEAHNHN AeHb 00s3aHa BBIIATh €MY TPYIOBYIO KHIKKY M TIPOU3BECTH C
HHUM OKOHYaTEJbHbBINA pacyer.

2.16.6. CpouHbIil TPyIOBOW JOTOBOP PaCTOPraeTcsi ¢ MCTEYECHUEM CpPOKa €ro JIEHCTBUS, O YeM
pabOTHHK JOJHKEH OBITh MPEayNpekaeH B MUCAbMEHHON GopMe HE MeHee ueM 3a 3 KaJeHJapHBIX JTHS
710 €r0 YBOJIbHEHUSI.

2.16.7. TpynoBoi [OTOBOp, 3aKJIIOUEHHBI Ha BpeMs BBINOJHEHHUS ONPENEIIEHHON paloThI,
pacTtopraercs o 3aBepLIeHUH 3TOH pabOoThI.

2.16.8. [loroBop, 3aKJIIOYEHHBIH HAa BPEMS HCIOJHEHUS O00S3aHHOCTEH OTCYTCTBYIOIIETO
pabOTHHKA, PACTOPraeTcs C BBIXOJ0M TOT0 paOOTHHKA Ha PaboTy.

2.16.9. Ilpekpamenne TPYIJOBOTO  JOTOBOpa  OGOPMIIAETCS  PACTIOPSHKEHUEM  TJIaBbI
AnMUHHUCTpanuu. 3alucu O MPUYMHAX YBOJBHEHHS B TPYAOBYIO KHMXKKY JOJKHBI MIPOU3BOJIUTHCS B
TOYHOM COOTBETCTBUHM C (OPMYIMPOBKON JEHCTBYIOIIET0 3aKOHOJATENbCTBA U CO CCHUIKOM Ha
COOTBETCTBYIOIIYIO CTAaTbIO, MyHKT TpynoBoro koxekca P® minu MHOTO 3aKoHa.

3.0cHOBHBIE TPaBa U 00SI3AHHOCTU PAa0OTHUKOB

3.1. PaGoTHMKN AMUHUCTpAIUU O0S3aHBI:

- coOMI0aTh 3aKOHOIATEIBCTBO O MYHHUITUTIATIBHOM CITYKOE€;

- coomonats [IpaBuia BHyTpEeHHET0 TPYIOBOTO pacnopsiika AIMUHUCTPAIIHH;

- J0OpOCOBECTHO BBITIOJHATH TPYAOBBIC OOS3aHHOCTH, YKa3aHHBIE B TPYIOBBIX JIOTOBOpax,
MOJIOKEHUSX O CTPYKTYPHBIX MOJpa3JEICHUAX, JOJHKHOCTHBIX MHCTPYKIUAX, COOMIOAATh TPYAOBYIO
JTUCIUILINHY, CBOGBPEMEHHO W  TOYHO  HCIIOJHATH  PACIOPSOKEHUS ~ AJMUHUCTpAllud |
HETIOCPEACTBEHHOTO PYKOBOJMTENIS, HCIIOJIh30BaTh BCe pabouee BpeMs s MPOU3BOIUTEIHLHOTO
Tpy/a;

- KaueCTBEHHO M B CPOK BBINOJHATH CIY)KCOHBIC 3aJaHUsl W TOPY4YeHHUs, padoTaTh HaL
MIOBBILIEHUEM CBOETO MPO(HECCHOHATFHOTO YPOBHS;

- MOJJEPKUBATh YUCTOTY U TOPSJIOK Ha CBOEeM padoueM MecTe, B CIYXKEOHBIX U IPYrux
MOMEIIIEHUAX, COONMI0aTh YCTAHOBICHHBIM TMOPSAJOK XpaHEHHUS [OKYMEHTOB M MaTepHUaIbHBIX
LIEHHOCTEH;

- 3¢eKTUBHO MCIOJIb30BATh MEPCOHATbHBIE KOMITBIOTEPHI, OPITEXHUKY U IpYroe 000pyAoBaHUE,
HSKOHOMHO U PallMOHAJIBLHO PAcX0/I0BaTh MaTepUAbl U SHEPTHUIO, IPYTUE MAaTepUAIbHBIE PECYPCHI;

- coOM0IaTh HOPMBI, TIPaBHJIa U MHCTPYKIIMH 110 OXpaHe TPyJa, MPOU3BOACTBEHHON CaHUTapHH,
MIpaBUJIa MPOTUBOTIOKAPHOH 0€30MaCHOCTH;

- XpaHUTh TOCYJAPCTBEHHYIO U MHYIO OXPaHIEMYI0 3aKOHOM TaifHy, a TakKe HE
pasriamaTh CBEICHHUS, CTaBIINE W3BECTHBHIMU B CBSI3HM C HUCIOJHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH,
3aTparuBarollfe 4YecTh, JOCTOMHCTBO, JKM3Hb TpaXKJaH, B TOM YHCJIE TOCIE MpeKpalleHus
MYHHIIUIIATEHOU CITYKOBI;

- HE UCTOJb30BaTh JUIS BHICTYIUICHHHM U MyOIMKAIMA B CPEeICTBAX MacCOBOM MH(pOpMAIIUU KaK B
Poccun, Tak u 3a py0eXoM CBEICHHI, OTYYCHHBIX B CHIY CIIY)KEOHOTO MOJIOXKEHH I, ONIPEICICHHBIX
MPaBOBBIMU AaKTaMH KaK OXpaHseMas TaifHa, paclpoCTpaHEHHUE KOTOPOW MOXKET HAHECTH Bpe.
AJMUHUCTpAIIUU WK €€ paOOTHUKAM.

3.2. PaGoTHHMK UMeEET MpaBo Ha:

- mpefocTaBieHne paboThl, 00YCIOBIEHHOW TPYAOBBIM JOTOBOPOM;

- CBOEBPEMCHHYIO M B TMOJIHOM O0OBeMe BBIIIIATY 3apabOTHOM IIAThl B COOTBETCTBHM CO CBOCH
KBTM(DUKAIMEH, CIIOKHOCTBIO TPY/a, KOJIUYECTBOM U KA4€CTBOM BBHITIONHEHHOW pabOThI 32 BTOPYIO



IIOJIOBUHY Mecsila — 1 uucna cieayrouiero Mecsna, 3a 1 moJioBuHy mecsina — 16 yucia Tekyero
Mecslla, MPOMOPIHOHAIBHO OTpaboTaHHOMY BpemeHn B pasmepe 40% oknama C  yd4eTom
JOTIOJTHUTEIBHBIX BBIIJIAT, KPOME €KEMECIUYHOTO ACHEKHOTO BO3HATPAXKICHHS

- OTHBIX, O00eCHeuMBaEMbIii YCTAHOBJIIEHHEM HOPMAIbHOW MPOJOJIKUTEIBHOCTH pabovero
BPEMEHH, COKpAIIEHHOTO pabouero BpeMEHHU Ui OTIENBHBIX Mpodeccuii U Kateropuii pabOTHHKOB,
MIPEJOCTaBICHUEM €KEHENICIbHBIX BBIXOJHBIX THEH, HepaOo4YnX Mpa3THUYHBIX JHEH, OIUIaYMBAEMBIX
€KETOJHBIX OTITYCKOB.

- MYHULUIIAJIBHBIN CIIy)KallUid UMEET IIPABO HA IIEHCHUIO 3a BBICIYTY JIET B
COOTBETCTBUU C 3aKOHOJATEIBCTBOM PD.

3.3. MyHUIMNANBHBIA  CAy)KallMi, 3a HUCKIOYEHHEM MYHHUILMIAIBHOTO  CIIYXalllero,
3aMEMIAIONIET0  JIOJDKHOCTh  TJIaBbl  MECTHOM  aJMHHHCTPAallMM 1O KOHTPAKTy, BIIpaBe C
[IPEIBAPUTENIbHBIM [TMCbMEHHBIM YBEJOMJIEHUEM IIPEACTAaBUTENsl HaHuMmartens (paboTtojaTenis)
BBITIOJTHATh MHYIO OTUIAYMBaeMyI0 padoTy, €ClIi 3TO HE MOBJIEYET 32 000 KOH(MIMKT MHTEPECOB H,
€CIM MHO€ HE TMPEAyCMOTPEeHO (eaepanbHbIM 3aKOHOM «O MyHUIMTNAIBHOU ciyxOe B PDy». Ilox
KOH(IMKTOM HWHTEPECOB TIOHUMAETCS CUTYallus, NpH KOTOPOH JHMYHAs 3anHTEPECOBAHHOCTH
MYHUIIUTIATBHOTO CIY)KaIler0 BIMSET WJIM MOXET TOBJIUATH Ha OOBEKTHBHOE HWCIIOJHEHHE UM
JOJDKHOCTHBIX OOSI3aHHOCTEW M TP KOTOPOW BO3HHMKAET WIIM MOKET BO3HHKHYTH INPOTHBOpEYHE
MEX]ly JIMYHOH 3aMHTEPECOBAHHOCTHIO MYHHIIMTIAILHOTO CIYXKAIIEro W 3aKOHHBIMH HHTEpPECaMu
rpakJaH, opraHu3ainui, obmectBa, Poccuiickoit denepanuu, cyonekra Poccuiickoit denepanuu,
MYHHUITUTIAIBHOTO 00pa30BaHus, CIIOCOOHOE TPHBECTH K MPHUYMHEHUIO Bpena JITUM 3aKOHHBIM
UMHTEpecaM TpaXkJaH, OopraHusauuid, ooOmectBa, Poccuiickoit ®enepauuu, cyobekra Poccuiickoit
denepanyy, MyHHIATIATEHOTO 00pa3oBaHus. 1o THYHON 3aMHTEPECOBAHHOCTHIO MYHUIIHITAIHHOTO
CITy’)KaIllero TOHUMAETCSI BO3MOXHOCTH TIOYYEHUS MYHHUIIMITAIHHBIM CITY)KAIlUM TIPH WCTIOJTHEHUH
JOJDKHOCTHBIX  00SI3aHHOCTEH  JI0XOJI0B  (HEOCHOBATEJIBHOTO OOOTaIleHWs1) B JEHEXKHOW JIMOO
HaTypaJibHOH ¢opme, [0X0J0B B BHUAE MaTepuUaIbHOW BBITOABI HEMOCPEACTBEHHO  JUIs
MYHHMIMIIAIBHOTO CIY)KAIllero, 4YiI€HOB €ro CeMbU WJIM JIUI, yKa3aHHBIX B MyHKTe 5 yactu 1.1
HACTOSIIIUX TpPaBWI, a TaKkKe I TpakIaH WIM OpraHu3alui, ¢ KOTOPHIMH MYHULUIMAIbHBINA
CIIy)Kalui cBs3aH (PUHAHCOBBIMU MIJIM UHBIMH 00513aTEJIbCTBAMHU.

3.4. PaGoTHUK TakKe HMMEET IPyrHe IpaBa, NMPeIyCMOTpeHHbIe TpynoBbIM KojaekcomM PD u
3aKOHOJATEILCTBOM O MYHUIIMIIAIILHOM CITyK0e.

3.5. Ilpu yBOJIbHEHHHM B CBSI3U C JHMKBUJAIMEH OpraHa MECTHOTO CaMOYIPaBJICHUS WU
cokparieHueM ero mrarta (myHkT 1,2 gactu nepBoi, cratbu 81 TK P®) myHunumansHOMy clryKkamemy
B TEUEHHUE TPEX MECSIIEB BbIIUIAYMBACTCS CpPEeIHUIM 3apabOTOK MO paHee 3aMeliaeMoil JOHKHOCTH (C
3a4€TOM BBIXOJHOTO TMOCOOHs). B HCKIIOUMTENbHBIX Cllydasix CpeIHUNH MeCSUHbIM 3apaboTok
COXpaHSETCs 3a YKa3aHHbIM paOOTHHKOM B TE€UYEHHE YETBEPTOTO, MATOTO U HIECTOrO MECSIEB CO JTHS
YBOJIbHEHHUS MO PEHICHUIO OpraHa CIIy)KObl 3aHATOCTH HACEJCHHs MPU YCIOBHH, €CIM B MECAYHBIN
CPOK IOCJI€ YBOJBHEHHS pa0OTHUK 0OpaTHIICS B 3TOT OPTraH U He ObLIT UM TPYI0YCTPOEH.

3.6. B cBs3u ¢ MPOXOXKICHHUEM MYHUIUIMATBHOM CIYKObl MYHHUIMIAIBHOMY CIyXalleMy
3arnpernaercs:

- COCTOSITh YJICHOM OpraHa yIpaBlIeHUS KOMMEpPYECKOH OpraHu3aluu, €clidi HHOE He
MpeIycMOTpeHo (eAepalbHBIMU 3aKOHAMU HIIM €CITU B TMOPSAKE, YCTAaHOBICHHOM MYHUIIUTAIbHBIM
MIPaBOBBIM aKTOM B COOTBETCTBUU C (elepalibHBIMU 3aKOHAMHU U 3aKOHaMu cyObekTra Poccuiickoit
denepanuu, eMy He IOPYYEHO y4acTBOBATh B YIIPABJIECHUH 3TOM OpraHu3aiuei;

- 3aMellaTh JOJDKHOCTh MyHULIMIIAIBHOM CITy>KObI B Cllydae:

- n30paHus WM Ha3HAuYCHMs Ha FOCYJapCTBEHHYIO JTOJDKHOCTh Poccuiickoit deaepannu mmubo Ha
rOCyJapCTBEHHYIO JIOJDKHOCTh cyObekTa Poccuiickoit deneparum, a Takke B Clydyae Ha3HAu€HHUs Ha
JOJKHOCTB TOCY/IaPCTBEHHON CITY>KOBI;

- U30paHus WM Ha3HAYSHUs Ha MyHUIIUNAIBHYIO JJOJDKHOCTD;

- n30paHus Ha OIUIAYMBAEMYIO BBIOOPHYIO JIOJDKHOCTH B OpraHe Mmpo¢ecCHOHaIbHOTO COI03a, B
TOM YHCJIE€ B BBIOOPHOM OpraHe MEpBUYHOM NPOQCOIO3HOM OpraHm3alluy, CO3JaHHOW B OpraHe
MECTHOTO CaMOYTIpaBJICHUs, anmapare U30upaTenbHO KOMUCCUN MYHHUIIMIIATBHOTO 00pa30BaHus;

- 3aHUMAThCSI IPENPUHUMATEIBCKOHN IS TETbHOCTBIO;

- OBITh TOBEPEHHBIM WJIM NpPEJCTAaBUTENIEM IO JejaM TPEeTbUX JHIl B OpPraHe MECTHOTO
CaMOYIpaBleHHsI, H30UPATENbHON KOMHMCCUH MYHHUIMIAIBHOTO 0Opa3oBaHUs, B KOTOPBIX OH
3aMeIIaeT J0JDKHOCTh MYHUIIUIAIBHOU CIIyObl THOO KOTOpBIE HEMOCPEACTBEHHO MOJYUHEHBI WU
MOJIKOHTPOJILHBI €MY, €CITM HHOE HE TIPEAYCMOTPEHO (pefiepaibHbIMU 3aKOHAMU;



- MOJIy4aTh B CBSI3U C JOJDKHOCTHBIM IOJIOKEHUEM WJIM B CBSI3U C HCIOJHEHHEM JIOJHDKHOCTHBIX
00sI3aHHOCTEH BO3HArpaXACHUS OT (UINYECKUX H IOPUAMYECKUX JHIl (TMOJAPKU, JICHEKHOE
BO3HArpa)KJI€HUE, CCYAbl, YCIYTH, OILUIATY Pa3BJICUYECHUM, OTAbIXA, TPAHCIOPTHBIX PACXOJOB M HHbBIC
Bo3HarpaxjaeHus). [logapku, nmoiaydeHHbIE MYHUIIUMIIAIBHBIM CIYXAIIUM B CBSI3U C MPOTOKOJIbHBIMU
MEPOTIPHUATHSIMH, CO CITyKECOHBIMU KOMAHIUPOBKAMH U C JAPYTHUMH O(DUIIHATHHBIMUA MEPOTIPUATUSIMH,
MPU3HAIOTCS MYHUITUTIATBHONW COOCTBEHHOCTBHIO U MEPEAAIOTCS MYHHUIMIIAIBLHBIM CIYXAIIUM 0 aKTy
B OpPraH MECTHOTO CaMOYIpaBJIeHUs, N30UPaATEIbHYI0 KOMUCCHIO MYHHUIIMIIAJLHOTO OOpa3oBaHUs, B
KOTOPBIX OH 3aMellaeT JOJDKHOCTh MYHUIMIAIBHOW CIYXOBbl, 3a HCKIIOYEHHEM CIIy4aes,
yCTaHOBJIEHHBIX ['paxaanckum kojaekcoM Poccuiickoit denepannu;

- BBIC3KATh B KOMAHAMPOBKMA 3a CYET CPEICTB (U3MUSCKUX M IOPUIAMYSCKUX JIMI, 32
HCKJIIOYEHHEM KOMaHIUPOBOK, OCYILECTBISEMBIX HAa B3aMMHON OCHOBE IO JOTOBOPEHHOCTH OPraHa
MECTHOTO CaMOYIPaBJICHUS, WU30MPATETLHON KOMHCCHMH MYHUIIMITAJILBHOTO OOpa30BaHUsI C OpraHaMH
MECTHOT'O CaMOYIPABJICHUS, U30MPATETLHBIMI KOMUCCUSIMU JPYTUX MYHUIIUITAILHBIX 00pa3oBaHuii, a
TaKX€ C OpraHaMu rOCYJapCTBEHHOW BJIACTH W OpraHaMU MECTHOTO CaMOYNPABJIEHUS MWHOCTPAHHBIX
roCyJ1apCTB, MEXIYHAPOIHBIMU U MHOCTPAHHBIMH HEKOMMEPUYECKUMH OpPraHU3alUsIMU;

- UCTIOJIb30BaTh B IIEJISIX, HE CBA3AHHBIX C MCIOJHEHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEH, CpelicTBa
MaTepUaIbHO-TEXHUYECKOTO, (PUHAHCOBOTO © HMHOTO OOECHe4YeHHs, JpPYyroe MYHUIMIAIBHOE
HWMYIIECTBO;

- pasrjamarh WM UCIIOIh30BaTh B MENISIX, HE CBSI3aHHBIX C MYHUIIMIIATLHOMN CITYy)KO0O0#, CBEIeHNUS,
OTHECEHHBIE B COOTBETCTBHHM C (enepalbHBIMH 3aKOHAMH K CBEICHUSIM KOH(PHUICHIIMAIHHOTO
XapakTepa, WIH CIy)XKeOHY0 HHGOpPMAIMIO, CTaBIIME €My HW3BECTHBIMU B CBSI3HM C HCIIOJTHEHHUEM
JIOJKHOCTHBIX 00S3aHHOCTEH;

- JIOMyCKaTh TMYyOJHWYHBIE BBICKA3bIBAHWSA, CYKICHHS W OIICHKHA, B TOM 4YHCJIE B CPEACTBaX
MaccoBo HWH(pOpPMaNUM, B OTHOIICHWH JEATEIILHOCTH OpraHa MECTHOTO CaMOYIPaBIICHUS,
M30MpaTeIbHON KOMHCCHH MYHHUITUITAILHOTO 00pa30BaHUs U MX PYKOBOJIUTENCH, €CITH 3TO HE BXOJUT
B €T0 JIOJDKHOCTHBIE 00s3aHHOCTH;

- MPUHUMATHh 0O€3 MUCHbMEHHOTO pa3pelIeHUs TJIAaBbl MYHHUIIMIAIBHOTO OOpa30BaHUs Harpabl,
MOYETHBIC W CHCIHANTbHBIC 3BaHUS (32 MCKIIOYCHHUEM HAyYHBIX) HWHOCTPAHHBIX TOCYIapCTB,
MEXIYHAPOIHBIX OpraHu3allni;

- HWCIIOJIB30BaTh MPEUMYIIECTBA JOJDKHOCTHOTO TOJIOKEHHUS IS MPEABBIOOPHOM aruramnud, a
TaKoKe JIJIs1 aruTaIly 10 BorpocaM pedepeHayma;

- UCIIOJIB30BaTh CBO€ JOJDKHOCTHOE TMIOJIO)KEHHWE B HMHTEpecax IOJUTUYECKUX MapTHH,
PEUTHO3HBIX U APYTUX OOIIECTBEHHBIX OOBEIWHEHUHN, a TAKXKE MYOJUYHO BBIpAXKaTh OTHOIICHHE K
YKa3aHHBIM OOBEIMHEHUSM B KAYECTBE MYHHUIIUIIAIBHOTO CITY)KAIIETO;

- CO3/1aBaTh B OpraHax MECTHOTO CaMOYIPaBJIEHUS, HHBIX MYHUIIUNAIbHBIX OpraHax CTPYKTYpPhI
MOJMTUYECKUX TMAPTHUH, PEIUTHO3HBIX M APYTHX OOIIECTBEHHBIX OOBEAWHEHUH (3a HCKIIOUYECHHUEM
npodeCCHOHANBHBIX  COI030B, a TakKKe BETEPAHCKUX W HMHBIX OPraHoB  OOIIECTBEHHOM
CaMoJIeATEIbHOCTH ) WU CIIOCOOCTBOBATH CO3/IAaHUIO YKa3aHHBIX CTPYKTYD;

- TpeKpamiath UCIOJHEHUE IOHKHOCTHBIX OO0S3aHHOCTEW B IENAX YPeryJupoBaHUS TPYAOBOIO
cropa;

- BXOJUTh B COCTaB OPraHOB YIPaBJICHHUS, TONEYUTEIbCKUX WM HAOI0IaTeIbHBIX COBETOB, MHBIX
OpraHOB MHOCTPAHHBIX HEKOMMEPYECKHUX HEMPAaBUTEIbCTBEHHBIX OpraHU3alUil M ACHCTBYIOIIMX Ha
tepputopun  Poccuiickoit  dPenepauuu  HUX CTPYKTYPHBIX IOJAPA3[EICHUI, €CIM HWHOE HE
MPEYCMOTPEHO MEXAYHAPOIHBIM J0roBopoM Poccuiickoii denepanuu WM 3aKOHOAATEIBCTBOM
Poccuiickoit denepanuu;

- 3aHUMaThCcsi 0€3 MHUCHPMEHHOTO pa3pelleHus TMpeAcTaBUTeNs HaHumarens (paboTomarerns)
OTIaYMBAEMON JESTENbHOCThIO, (PMHAHCUPYEMOI HCKIIOUUTEIBHO 3a CYET CPEACTB HHOCTPAHHBIX
rocylapcTB, MEXKAYHAPOAHBIX M WHOCTPAHHBIX OpraHu3aluid, WHOCTPAHHBIX TPaKJaH U IHUIl Oe3
rpaXkJaHCTBa, €CIM MHOE HE NMPEAYCMOTPEHO MEXIYyHApOJIHbIM J0roBopoM Poccuiickont denepaumu
WJIM 3aKOHO1aTeNbeTBOM Poccuniickont denepanni.

OcHoOBHBIE TPaBa M 00SI3AaHHOCTH AJIMUHHUCTPAIIUH.

. AIMHUHHCTpAIus 00s3aHa:

- cOOM0IaTh 3aKOHOIATENBCTBO O TPY/E;

-TIPEJI0CTaBIATh PAOOTHUKY paboTy, 00YCIOBIEHHYIO TPYIOBBIM JOTOBOPOM;

- TPaBUIBHO OPraHU30BBIBATH TPYJ PaOOTHHUKOB Ha 3aKPEIJICHHBIX 332 HHUMH padOYUX MeECTax,
obecrnieunBasi HEOOXOAUMBIMU MPUHAIIICKHOCTIMHU U OPT TEXHUKOM, co3/1aBasi 3I0pOBbIE U Oe30I1acHbIC



yCIIOBUS TPYZa, COOTBETCTBYIOIIME NTpaBUiIaM 110 OXpaHe TpyJa (TEXHUKE O€30MacCHOCTH, CAHUTAPHBIM
HOpPMaM, IIPOTUBOIIOKAPHBIM IIPaBUIIAM);

- coOmoIaTh OTOBOPEHHBIE B TPYAOBOM JIOTOBOPE YCIOBHS OIUIATHl TPYHa, BBIIUIAYMBATH
3apa0OTHYIO IJIaTy B YCTAaHOBJICHHBIE CPOKH;

AJIMUHUCTpALIMS UMEET NPABO:

- 3aKJII0YaTh, M3MEHATh M PACTOPraTb TPYJOBBIE JOTOBOPHI C pPAaOOTHHKOM B MOPSIKE Ha
YCIIOBHUSIX, KOTOPbIE YCTaHOBJIEHBI TpynoBbIM KojiekcoM PD, nHbIMU (eiepaabHbIMU 3aKOHAMY;

- MOOMIPATH pAOOTHUKA 332 JOOPOCOBECTHBIN AP PEKTHUBHBIN TPY;

- TpeOOBaTh OT PaOOTHHUKA MCIIOJIHEHUS UM TPYAOBBIX 00S3aHHOCTEH U OEPEKHOTO OTHOIICHHS K
UMYIIECTBY paboTonarenss W APYrux pabOTHHUKOB, COOMOAeHMs Hactosmux [IpaBun TpymoBoro
pacnopsiika OpraHu3alny;

- NpUBJEKaTh PaOOTHHUKA K JUCIUIUIMHAPHOM M MaTepHUaJIbHON OTBETCTBEHHOCTH B TMOPSIKE,
ycTaHoBJeHHOM HactosiiuMu [lpaBunamu, TpynoBbiM koaekcoM P® u uHbIMEH (enepaibHbIMU
3aKOHaMU;

- crnocoOcTBOBaTh PAOOTHHUKY B MOBBIIIEHMM MM CBOEH KBaJU(UKALIUM, COBEPIIEHCTBOBAHUU
pohecCHOHANTBHBIX HABBIKOB.

- AIMUHHCTpanus UMEeT Ipyrue Mpasa, IpelyCMOTPEHHBIE 3aKOHOAATENbCTBOM PO 0 Tpyne u
MYHHUIMIATIBHON ci1yx0e.

4. Pe:kxuM padouero BpeMeHH M BpEMEHH OTbIXA

4.1. lns paOGOTHUKOB AJIMHHHUCTPAIIMHM YCTAaHABIWUBACTCS CIEAYIOMUA PEXUM CIIy>KEOHOTO
(pabouero) BpeMeHHU U BPEMEHU OTJIbIXa:

- NMPOAO/LKMTEJBHOCTh cJIy:KeOHOH (paloueil) HemeJM - TMSATUIHEBHAs C JBYMS BBIXOJHBIMU
nasMu 40 gacos;

- BBIXO/IHbIE IHH (€KECHEICTbHBIN HEMPEPHIBHBIN OTIBIX) - CYyOO0Ta, BOCKPECEHHE;

- Ha4aJ10 padoTsl B 8 yacoB 00 MUHYT, OKOHYaHUE - B 16 yacoB 15 MuHyT;

- mepepsbiB Ha 00ex ¢ 13:00 yacos no 14:00 gacos.

4.2. TIpoaomKUTENBHOCTh CITy’)KeOHOTO (paboyvero) AHS HaKaHyHE HEpaOOYMX Mpa3IHUYHBIX JTHEH
YMEHbIIIAETCS HA OJIUH Yac.

4.3. Tlpu coBmajicHWM BBIXOJHOTO W Hepabouyero NpPa3gHUYHOTO JHEW BBIXOJHOW JCHB
MIEPEHOCUTCS Ha CIEAYIOIINIA MocIie MPa3aAHUYHOro pabovero JHs.

4.4. OuepeqHOCTh MPEAOCTABICHUS OTIYCKOB YCTaHABIMBAETCA TJIaBOW aJMHMHHUCTpalUed c
y4e€TOM MPOU3BOJACTBEHHONW HEOOXOAMMOCTH M TOXEJIaHWH pPaOOTHUKOB B COOTBETCTBHM C
YTBEPKICHHBIM I'pa)KOM OTITYCKOB.

4.5. I'paduk OTIYCKOB COCTABIJIAETCS HA KaXKAbIM KaJeHIApHbIA roJ HE MO3JHee, YeM 3a JBe
HeJeNnu J0 HACTYIUIGHHS KaJleHAApHOTO TOoJa U JOBOJMUTCS TMOJ POCIHUCH 10 CBEICHHUS BCEX
PabOTHUKOB.

4.6. JIns paOOTHHUKOB COTJIACHO JEHCTBYIOLIEMY 3aKOHOJATENBCTBY YCTAHOBIIEH OTIYCK - 28
KaJIeHJAAapHBIX THEH, JUIsl MyHUIIMIAIBHBIX ciIy:Kamux — 30 KaleHAapHBIX THEH U JOTOJHUTENbHBIN
OTITYCK 32 BBICIIYTY JIET B 3aBUCHMOCTH OT CTa)Ka MYHHUIIMIAIBbHOM ciyxObI He Oonee 10 qHei.

4.7. MyHUIMNAILHOMY CIY)XalleMy [0 €ro IHChbMEHHOMY 3asBJICHHUIO PACIOPSHKEHUEM
Mpe/ICTaBUTeNsT HaHuMatenst (paboTojaTenss) MOXKET ObITh MPEAOCTaBICH OTIYCK 0e3 COXpaHEHHS
JICHEKHOT'0 COJIep KaHus Ha CPOK He OoJiee 0JTHOrO Toa.

5. llopsanok BeILIATHI 32aPa0OTHOM IJIATHI

5.1. Onnara Tpyna MyHULIUNAIBHBIX CIYXKAIIMX IPOU3BOJUTCS B BUAE JEHEKHOTO COJIEPIKAHUS.
JleHexKHOE CcOoIepKaHUE COCTOUT M3 JOJDKHOCTHOIO OKJIaJa MYHMIMIIAIBHOIO CIYXKallero B
COOTBETCTBHUH C 3aMELIAeMOM UM JIOJPKHOCTBIO MYHUITUIIATIBHOM CITyKObI M IOTIOJIHUTEIbHBIX BBITUIAT.
OcHoBaHMEM JJI1 YCTAaHOBJIEHUS [JOJDKHOCTHOTO OKJIaJa MYHMIMIIAJBHBIM CIIY)KallUM SIBJISETCS
IITaTHOE PaclMCaHUe U HAIWYHE Y MYHHUIIMIIATBHOTO CIIY)KAIIero COOTBETCTBYIOIIEH KBaTH(pUKALIUY.
[ItatHOe pacmucaHue YTBEp:KIAeTcs pacHoOpsDKEHUEM IpesICTaBUTeNsl HaHuMatens (paboropaarens).
Pa3mepbl NOMKHOCTHBIX OKJIAJOB MYHULIMIIAJIBHBIX CIY)KALUMX YTBEpXkKAaroTcs pemeHueM CenbcKoit
Hymel cenbckoro noceneHus «Ceno HekpacoBo» IO COOTBETCTBYIOUIMM KaTEropusiM M Tpyliam
JOJKHOCTEH MyHULIUTIAIBHOM CITY>KOBI.



5.2. K 1010JHUTENBHBIM BBIILIATaM OTHOCSITCSL:

- eXeMecsyHas Haa0aBKa K JODKHOCTHOMY OKJIQay 3a 0cCOOble YCIIOBUS MYHUIIUIAIBHOU
CITYKOBI;

- eXeMecsaYHas Hai0aBKa K IOJDKHOCTHOMY OKJIAIy 32 BBICIYTY JIET HA MyHULIMIIAIILHON CITy»KO€;

- ©)KEMECAYHOE JCHEKHOE BO3HAIPAXKICHHUE;

- exeMmecsyHas Hanb0aBKa K JOJDKHOCTHOMY OKIJIQAy B COOTBETCTBUM C IPHUCBOCHHBIM
MYHHULMIIAJIBHOMY CIIy’KallleMy KJIaCCHbIM YMHOM;

- MaTepuaJibHasi OMOIIIb.

5.3. lopsanok omarel TpyJa MYHUIUNAIbHBIX CIY)Kal[uX ycraHaBiauBaeTcs Ilonoxenuem o
MOpPSIIKE OIUIaThl Tpyla U MATEPUAIbHOM CTUMYJIMPOBAHWM MYHUIMNAIBHBIX CIYy)XalUX U
pabOTHUKOB MECTHOM aJIMHHUCTPAIINU CeIbckoro noceneHus «Ceno HekpacoBo»

5.4. 3apaboTHas 1Iara BBIIAYMBAECTCA paOOTHUKAM AnMuHHCTpanuud l-ro m 16-ro yumcna
Kaxxoro Mecsua. [Ipu coBnageHuu THS BBILIATH C BBIXOJHBIM WM HEpaOOUYMM Mpa3IHUYHBIM JHEM
BbIIUIaTa 3apabOTHOMN IIaThl MPOU3BOANUTCS HAKaHYHE ATOTO JIHS.

5.5. Ilpu yBoJbHEHUM paOOTHUK AJIMUHUCTpalMU 00s3aH cJaTh IPENOCTaBIEHHOE €My B
10JIb30BaHUE UMYIIECTBO.

5.6. Ilpu mosiyueHUH TPyIOBOM KHUKKH PAOOTHUK AJIMHHHUCTpPAIMU 00s3aH CIIATh CICIHAIIUCTY
o KajapaMm OOXOJHOM JIMCT U yhnocTtoBepeHue aamuHucTpauu MO cenbckoro mnocenenust «Ceio
Hekpacoo».

6. OTaeabHbIC BONPOCHI IMCUUILIMHBI TPYAA M BHYTPEHHEI0 pacnopsiaka

6.1. Haxoxxnenne paOOTHUKOB AIMUHUCTPAIMUA B CIYKEOHBIX MOMEIICHUSAX IS BBIOJTHCHUS
OTICPATUBHBIX 3aJaHUNA IO MOPYYCHUIO HEMOCPEIACTBEHHOTO PYKOBOIMTENS JIONYCKaeTCs B JIF00OE
BpEMsI CyTOK.

6.2. PykoBomuTenn AIMUHHCTpAlUM OOECIICYMBAIOT KOHTPOJH 3a COOIOICHUEM paOOTHUKAMHU
AJZIMUHUCTpAIIMM HACTOSIIETO CIIY)KEOHOTO pacropsiika, OpraHUu3yloT y4eT W KOHTPOJb 3a
BBITIOJTHEHHEM PAaOOTHUKAMHU AJIMUHHCTPALIUH PEXUMa CITYKObI (paboThl) U BpEMEHH OT/IbIXA.

6.3. 3anpemaercs B ciyxeOHoe (pabouee) BpeMs 3aHMMAThCS ACJIaMH, HE OTHOCSIIUMHCS K
CITyKEOHBIM 0053aHHOCTSIM paOOTHHKA.

6.4. B Hepabouee BpeMs, B BBIXOJHbIE W HepabOUYWe MpPa3JAHUYHBIC IHU TMPOXOJ] B 3IaHUE
AJZIMUHUCTpAIIMK PYKOBOJMTEJICH, CHEIHATUCTOB W PaOOTHHUKOB, 3aMENIAIONINX TOJDKHOCTH, HE
SBIISIIONIMECS  JIOJDKHOCTSMU ~ MYHHIIMIIATBHON  CIy)KObl ~ AIIMUHHCTpPAallMK  JUIL  BBITIOJTHECHUS
ONEPATUBHBIX 3a/IaHUI 10 TMOPYYCHHUIO PYKOBOJUTEIS, OCYIICCTBISIETCS C OTMETKOH BPEMEHHU
MPHUX0JIa U YXOJia B CIIEIIHAILHOM JKypHaJIe.

6.5. Paspemaercst BXo/ (BBIXOJ) B 3JIaHHE C MOPTQEIAMHU, TUILIOMATAMHU, IallKaMH, JTaMCKHMHU
CYMKaMH M 30HTaMHU.

6.6. BHOC (BBIHOC), MMYIIIECTBA PA3PEIIACTCS TOJILKO 110 Pa3PEIICHHUIO IIaBbl 3 JMHHUCTPAIHH.

7. Copepikanue cayxeOHbIX MOMeIECHUH

7.1.  PykoBoauTens ~AJMHMHUCTPALMM Ha3HayaeT OTBETCTBEHHBIX 33 COJCPKaHHE |
MIPOTHBOIOKAPHOE COCTOSIHUE CITYKEOHBIX U MHBIX TOMEICHUH.

7.2. PaGoTHUKM AJMUHUCTpAllMM HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COJIEpXKaHHe
CITy’K€OHBIX TIOMEIIEHUH U COOMI0ICHUE MTPABUII TOkKApHOH 0€30I1aCHOCTH.

7.3. PykoBoauTenb AJIMUHHCTPALUU OCYIIECTBIISIET KOHTPOJb 32 COAEP)KAHUEM CIIyKEOHBIX
MIOMEIIEHUH, B TOM YHcJIe 3a COOMI0IeHHEM TpeOOBaHUH MM0KapHOI 0€301MacHOCTH.

OOmwmii KOHTpOJIb 3a COOMOAEHUEM TpeOOBaHUM TMOXKapHOH O0€30MacHOCTH OCYIIECTBIISET
CMELUAINCT aIMUHUCTPALIMH, OTBEUYAIOIINH 32 MOKapHYI0 0€30T1aCHOCTb.

7.4. Tlo oxoH4yaHuu ciyxeOHOro (pabodero) aHs CiyKeOHas JAOKYMEHTAlMs, HMeEroIas
KOHOUIECHIIMATBHBIA XapakTep, HAXOAWUTCS Ha XpaHEeHMH B ceidax (MeTaJulMyeckux mikagax),
KOTOpBIE NMPU HEOOXOAMMOCTH OTEYATHIBAIOTCS, OTKIIIOYAIOTCS OPITEXHUKA, JPYroe 000pynoBaHHE U
npuOOpHI, 3aKPBIBAIOTCS OKHA ((hpaMyru), BHIKIIOYAIOTCS PagHo, OCBEIIEHHE, 3aKPhIBACTCS Ha KIIIOY
CIIy’KeOHOE ITOMEIIEHHE.

7.5. B Hepabouee BpeMsi, a TaKKe B BBIXOJHbBIC U HepaOoOuue Mpa3AHUYHbIE JHU BCE CIY)KEOHBIE
MIOMEUICHUS JOJDKHBI OBITh 3aKPBITHI.



8. 3akaunTeabHbIE MOJI0KEHUA

8.1. IIpu mocryriennn Ha cayx0y (padboTy) B AIMUHUCTPAIIMIO MYHUIIUIIATHFHOTO 00pa3oBaHUs
cesibekoro nocenenust «Ceno HekpacoBo» ¢ mpaBaMu IOpUAMYECKOTO JIMIA, CHELHUAIUCT IO Kajpam
OopraHa HCIOJHHUTEIbHON BIacTh 00s3aHa O3HAKOMHUTH IOJI POCIUCH PAOOTHHKA C HACTOSIIUMHU
[IpaBunaMu BHYTPEHHETO TPYIOBOIO PACIOPSIKA.

8.2. Hapymenue Hacrosmux IlpaBun BHYTpEeHHEro TpPyIOBOIO pacrnopsiika —sBISETCS
HapylleHUeM CIyKeOHOU (TPYAOBOM) MUCUMIIMHBI M BJICUET 32 COOOM NMPUMEHEHHE B OTHOIICHHUH
BUHOBHBIX MEpP TUCLUIUIMHAPHOTO BO3AECUCTBUSI B COOTBETCTBUU C 3aKOHOIaTEIILCTBOM.

8.3. B cimyuasx, He IpeaycMOTpPEHHbIX HacTosiuMmu IIpaBuiiamu, ciieqyeT pykoBOJCTBOBAThHCS
TpynoBeiM Kopekcom Poccuiickoin ®enepauuym W MHBIMM  HOPMATHBHO-IIPABOBBIMM  AKTaMH,
CoJIepKalliMHU HOPMbI TPYJIOBOTO MpaBa.



Ilepeuennb

IIpunoxenue
k lIpaBuinam  BHyTpeHHeEro
TPYLOBOIO pacnopsaka
aIMUHUCTpPALMU  CEJIbCKOTO
nocenenus «Ceno HekpacoBo»

JOJIKHOCTeEl MYHUIMIAJBHBIX CJyKalluX U paﬁoTHI/IKOB AIMUHUCTPAlUHA
ceJbCKkoro nocejaenue «Ceno HeraCOBO»

1. Belcmias rpynna 10JKHOCTEH MyHULIMIIATBHOMN CITY»KOBbI, KaTeropuu «PyKoBOIUTENb):

- TJIaBa MECTHOM aJJMUHUCTpPALNH.

2.Crapuias rpymmna J0HKHOCTEH MyHUIIMIIAIBHOM CiTyKObl, kKaTeropun «CHeruanaucTbb»:

- BEJIIIUI CIECIINAITUCT;

3. Texuuueckuii nepcoHa:

- BEJIyIIIMI JKCIIEPT;

4. Mnamammii 00CTyKUBAIOIINI TIEpCOHAT:

- ybopiuia;

- pabouuii Mo KOMIUIEKCHOMY OOCTYKUBAaHUIO U PEMOHTY.
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