IHPOEKT

KAJYXCKAS OBJACTDb
TAPYCCKHUH PAMOH

AIMUHHUCTPAIIUSA (MCIOJIHUTEJIBHO-
pacnopsaauTeJbHbIN Opran
CEJBCKOTI'O HOCEJIEHU A
«IEPEBHSA MOXBUCHEBO»

ITOCTAHOBJIEHHUE

« » 2019 r. Ne

«O0 yTBEepKIEHHH aJMUHUCTPATHBHOTO pETIaMEHTa
[0 IPEJOCTABJICHUI0 MYHHUIIUIIAIBHON (QYHKIMHU 110 Jjaue
IIICbMEHHBIX PAa3bsICHEHUN HAJOrOILIATEIbIIUKAM I10
BOIIPOCAM IIPUMEHEHMS MYHULIUIIAIBHBIX HOPMAaTUBHBIX
IIPABOBBIX aKTOB O HAJIOTaxX U coopax»

B cootBercTBUM ¢ DeaepanbHbiM 3aKk0HOM OT 06.10.2003 N 131-D3 "O06 001mmx MpUHITUIIAX
OpraHu3ali MECTHOTO caMmoynpasieHus B Poccuiickoit @enepanun", depepaibHbIM 3aKOHOM
o1 27.07.2010 Ne 210-®3 «O06 opraHu3anuy MpeIoCTaBICHNS TOCYIapCTBEHHBIX U
MYHULMIIAIBHBIX yciIyr», HanoroBeim kopekcom Poccuiickont @enepannn, Y craBom
MYHUIIMIIAJILHOTO 00pa3oBaHusl cenbCcKoro mnoceneHust «/lepeBHs IloxBucHeBo», B HEsIX
oOecrnieyeHus JocTyna rpakiaH K JIOCTOBEPHON U aKTyallbHOM MH(OpMAaLMY U TOBBIIIEHUS
KaueCcTBa UCIIOJIHEHUS U JOCTYITHOCTH PE3YJIbTAaTOB IIPEAOCTaBICHNUS MyHUIIUIIAIIBHON YCIYTH

IHOCTAHOBJIAIO:

1.YTBepauTh aAMMHUCTPATUBHBIA PETJIAMEHT MO MPEJIOCTABICHUI0O MYHHUIIMIAIbHOW (YHKIIUU
[0 Jlaye NMCBMEHHBIX pa3bsCHEHUU HAJOrOIUIATENbIIMKaM II0 BOIpOCaM HPUMEHEHUS
MYHUITUTIAJTFHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB O HAJIOTax U cOopax (mpuiaraercs).

2. Hacrosimee [TocTaHOBJICHHE BCTyIAeT B CHUIy C MOMEHTA €ro ONMyOJMKOBaHHUS B PaOHHOM
razete «OKTAOpb» W TMOMJIEKHUT pa3MENIeHHI0 Ha oduumuambHOM caiiTe agmMuHHcTparuu MP
«Tapycckuii paiion» B pazzgene «CeabCKHe IMOCENCHHUS» Ha CTPAHMIIE CEIbCKOTO IMOCEICHUs
«/lepeBus [loxBucHeBo» B cetu MIHTEpHET.

3. Konutposs 3a ucnonmHeHueM Hactosuiero IlocTaHOBIEHUST OCTaBIIAIO 3a COOOM.

I'maBa agMuHUCTpanUHU
CeJIbCKOI0 MoceIeHust
«/lepeBHnsi IloxBuCHEBO» H.B.OceeB



[Ipunoxxenue

K MOCTAHOBJICHUIO AIMHUHUCTPALINH

cenbckoro nocenenus «Jlepesnst [loxBUCHEBOY
OT « » 2019 r. Ne

AJIMUHUCTPATHUBHBINA PETJIAMEHT
IO IMMPEJOCTABJEHUIO MYHUIIUTIIAJIBHOM YCJIYTY IO JAYE
NMUCHbMEHHBIX PA3BSCHEHU HAJIOT OILTATEJIBIIIUKAM IO
BOITPOCAMITPUMEHEHMUWSA MYHUIUIIAJIBHBIX ITPABOBBIX AKTOB O
HAJIOT'AX U CBOPAX

1. OBIIME ITOJIOXKEHUSA

1.1. AIMUHUCTPATUBHBIN PErJIaMEHT MO MPEJAOCTABICHUIO MYHUIUNAIBHON YCIYyTH MO
Jlau€ [MHCbMEHHBIX pa3bsACHEHUN HAJOrOIIATEJbIIMKAM IO BONpPOCAM  IPUMEHEHUs
MYHUIIMIIAJBHBIX ~HOPMATHBHBIX IPAaBOBBIX AaKTOB O Hajorax W coOopax (mamee -
AJMUHUCTPAaTUBHBIM PETJIAMEHT) YCTaHaBJIMBAe€T NOPSAAOK U CTaHIAPT MPEIOCTABIICHUS
MYHUIIMIIATLHOM YCITYTH.

1.2. 3asBuTeneM Mpu NpeAoCTaBICHUM MYHULIUIIAIbHOW YCIYTU SIBJISIETCS (PU3MUYECKOe
WIK IOpUAMYECKOe JIMIO (32 HCKIIOYEHHEM TOCYAapCTBEHHBIX OPIraHOB, TEPPUTOPUATHLHBIX
OpraHoOB, OPTaHOB IrOCYIAPCTBEHHBIX BHEOIOHKETHBHIX (POHIOB U UX TEPPUTOPHAIBHBIX OPTaHOB,
OpraHOB  MECTHOTO  CaMOyIpaBjieHHs])) JUOO0 UX  YHNOJHOMOYEHHBIE TPEICTaBUTENH,
oOparuBIIMECS B AIMUHHUCTpALUIO cesibckoro noceneHus «JlepeHs [loxBucHEBO» ¢ 3ampocoM
0 TPEIOCTaBICHUH MYHHIIUIAIBLHOM YCIYrH, BBIpaXXCHHBIM B YCTHOHM, MUCBMEHHOW ¢opme
(manee — 3asBUTETB).

1.3. [Mopsanox nHbOpMUPOBAHUS O MPEAOCTABICHUNA MYHUIIUIIATBHON YCIYTH.

Mecro HaxoxaAeHUS AJIMHHUCTpAIMH celbCckoro mnoceneHust «/lepeBus I[loxBucHeBo»
(manee — YIIOTHOMOYEHHBIN OpPraH):

[TouroBsnii anpec: 249100 Kanyxckas obmacte Tapycckuii paiion, a.IloXBHUCHEBO, YiI.
LlenTpanbHas, a.3.

Tenedon/dakc: 8(48435) 3-13-35

Anpec anekTpoHHO# ouThl: adm.pohvisnevo@yandex.ru

I'paduk pabotsl YnonHomoueHnHoro oprana: [loneaensuuk — yersepr ¢ 08.00 mo 16.15
yac, naTauia ¢ 08.00 7o 15.00.x

[TepepriB Ha 06en: ¢ 13.00 1o 14.00 yac, BeIXOgHOM: cy000Ta, BOCKPECEHBE

1.4. CrocoObl M TOPSIOK MOJNydeHHs WHGPOpMAalMKM O TpaBWiIaX MpPEJOCTaBICHUS
MYHULIMTIAJbHOW YCIIYTH.

WNudopmanuio o nmpaBuiiax NpelocTaBiICHNUs MYHUIIUNAIBHON YCIYTH 3asBUTENb MOYKET
MOJIYYUTh CJIETYIOIUMHU CIIOCOOAMU:

- JINYHO;

- MOCPEeACTBOM Telle(POHHOMU, (haKCUMUIIBHOM CBSI3H;

- IOCPEJCTBOM JJIEKTPOHHOU CBS3H;

- IOCPEICTBOM MTOYTOBOM CBS3H;

- Ha O()MIIHAILHOM caiiTe YTIOJIHOMOYEHHOI'O OpraHa.

1.5. Nudopmarus o mpaBuiax NPEIOCTABICHUS MYHHUIMIIAIBLHON YCIYyTH, a TaKXKe
HACTOAILIUN aJAMHUHHCTPATUBHBIA pETrJaMeHT HW MYHUIUMNAIBHBIA MPaBOBOM akT 00 ero
YTBEPKACHUH pa3MellaeTcs Ha:

- 0pHUIHMATIBHOM caiiTe Y TOJTHOMOUEHHOT'O OpraHa;

1.6. HWubopMupoBaHue 1O BOIpOcaM MPEIOCTaBICHUS MYHUIUNAIBHON YCIyru
OCYIIECTBIISIETCS  CIIELMAIUCTAMH  YTIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHBIMH 34
MH(OPMUPOBaHHUE.

1.7. HWudopmupoBanue o0 TmpaBuiax TMPEIOCTABICHUS MYHHULIUIAIBHOW YCIyTrd
OCYIIECTBIISIETCS MO CJIEIYIOIIMM BOIIPOCaM:

- MECTOHAXO0KJIEHUE YTIOJITHOMOUEHHOI'O OpraHa,



- JOJDKHOCTHBIE JHIIAa W MYHHUIMNAIBHBIC CIIyXalue YIOJIHOMOUYEHHOTO OpraHa,
YIIOJTHOMOYEHHBIE MPEAOCTABISITh MYHUITUTIAIBHYIO YCIYTy U HOMEpa KOHTAKTHBIX Tele()OHOB;

- rpaduK paboThl YTIOJTHOMOYEHHOTO OpraHa,

- azpec opUIHMATIBLHOTO caifTa YOJIHOMOYEHHOT'O OpPraHa;

- aIpecC IEKTPOHHOM MOUTHl Y MOJTHOMOYEHHOI'O OpPraHa;

- HOPMATHBHBIX IPaBOBBIX aKTaX II0 BOIPOCAM TIPEJOCTABICHUS MYHHUIIUIIATHHOMI
yCIyTHd, B TOM YHCIE, HACTOSIIUM aJMUHUCTPATUBHOM perjiamMeHTe (HauMeHOBaHUE, HOMED,
JaTa MPUHSATHS HOPMATHBHOTO IIPABOBOTO aKTa);

- XOJ1 IPEJIOCTABIICHUSI MYHUIIUTIATbHON yCIYTH;

- aIMUHUCTPATUBHBIX MPOIEAYPAX MPEIOCTABICHUS MyHUIIUTIATHHON YCIYTH;

- CPOK MPEAOCTaBICHHS MyHUIIUIAIBHON YCIIYTH;

- IOPSIIOK ¥ (hOPMBI KOHTPOJIS 32 MPEAOCTABICHHEM MYHHIIUITATILHOW YCITYTH;

- OCHOBAHMUSI JUIsl OTKa3a B MPEIOCTABICEHUN MYHULIUIIAIbHON YCIYTH;

- gocyneOHOM U cyAeOHOM TIOpsAaKe OOXKaloBaHWs JeicTBUil  (Oe3melicTBUsA)
JOJIKHOCTHBIX JIMIl U MYHHUIMITAJIBHBIX CIYKAIIUX YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX
3a TPENOCTaBJICHUE MYHHUIMNAIBHOM YCIyrd, a TakKe pEIIeHU, NPUHITBIX B XOJIe
MPEIOCTABIICHUSI MYHULIUIIATLHON yCIYTH.

- uHas uHGOpMAIMS O NEATETHHOCTH YTOJHOMOYEHHOTO OpraHa, B COOTBETCTBHUHU C
®enepanbHbIM 3akOHOM 0T 9 deBpans 2009 roma Ne §8-d3 «OO6 obecrmeueHuu JocTyma K
uHpoOpMallUl O JIEATEIbHOCTH TOCYJAapCTBEHHBIX OpPraHOB W  OpPraHOB  MECTHOI'O
CaMOYIIPABICHUS».

1.8. HWudopmupoBanue (KOHCYJbTHPOBAHWUE)  OCYIIECTBISICTCS  CIICIUATHCTAMU
YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMU 3a UWH(GOPMUpOBaHME, TpU OOpallEHUU
3asBHUTENEH 3a WHpOpMaNUed JHYHO, MO TeleOHy, MOCPEICTBOM IOYTHI HIIM SJIEKTPOHHOU
MOYTHI.

NudopmupoBanre TPOBOIUTCS HAa PYCCKOM s3bIKE B (opMe: WHAMBUAYAIBHOTO U
myOIMYHOTO HHPOPMUPOBAHUSL.

1.8.1. MuauBunyanpHOE YCTHOE HH(POPMHUPOBAHUE OCYHIECTBISETCS JODKHOCTHBIMHU
JUIIaMH, OTBETCTBEHHBIMH 332 HH(POPMUpPOBaHUE, TP oOpalleHuu 3asBuTenei 3a nadopmanuen
JUYHO WITK IO Tenedony.

Crenpanuct, OTBETCTBEHHBIHN 32 HHOOPMHUPOBaHKE, IPUHIUMAET BCE HEOOXOAUMBIE MEPHI
JUISI TIPE0OCTABJICHUS TTIOJIHOTO U OTIEPaTUBHOTO OTBETA HA IMOCTABJIEHHBIE BOIIPOCHI, B TOM YHCJIE
C TIPUBIICYCHUEM APYTUX COTPYAHHUKOB.

Ecnu nns moarotoBku otTBeTa TpeOyeTcsl NPOJODKUTEIBHOE BpEMs, CIIELHAJINCT,
OTBETCTBEHHBII 32 WHMOPMHUpPOBAHHE, MOXET TMPEIJIOKUTh 3asBUTEISIM OOpaTUThCS 3a
HeoOXxoaumon uHpOpMalKel B THUCBMEHHOM BHJE, JUO0O MPEII0OKUTh BO3MOXKHOCTH
MOBTOPHOTO KOHCYJIBTHPOBAHUS MO TenedoHy uepe3 OMpe/IeICHHBIN MPOMEXYTOK BPEMEHH, a
TaK)K€ BO3MOYKHOCTh OTBETHOI'O 3BOHKA CIEIHAIMCTa, OTBETCTBEHHOIO 3a MH(GOPMHUPOBAHHE
3asIBUTEIIO, JUIS Pa3bsCHEHHUSI.

[Ipu otBeTe Ha TenedOHHBIE 3BOHKU CHEIUATUCT, OTBETCTBEHHBIN 32 MHPOPMHUpPOBAHUE,
JOJKeH Ha3BaTh (aMHIIMI0, HMs, OTYECTBO, 3aHMMAEMYyI0 [OJDKHOCTh M HaMMEHOBaHUE
YIIOTHOMOYEHHOTO OpraHa.

YcTHOE MH(DOPMHUpPOBAHHUE TOMKHO MPOBOIUTHCS C y4eTOM TpeOOBaHUN OQPHUIMATIBHO-
JIEJIOBOTO CTUJIA peur. Bo BpeMs pasroBopa HEOOXOAMMO MPOU3HOCUTH CIIOBAa YETKO, M30erarhb
«TapaliebHBIX Pa3rOBOPOBY C OKPYKAIOUIMMHU JIFOJBMH U HE MPEPHIBATH PA3roBOP MO MPHUKUHE
NOCTYIVIEHUsI 3BOHKAa Ha Jpyrod ammapar. B koHie uWHGOpMUPOBAHHS CHEIHAIIUCT,
OTBETCTBEHHBIN 32 MHPOPMHUPOBAHHUE, JOHKEH KPATKO MOJBECTH UTOTH U MEPEUYUCTUTH MEPHI,
KOTOpbI€ HEOOXOIUMO MPHUHSATH (KTO UMEHHO, KOTJ]a M YTO JOJDKEH CIeNaTh).

1.8.2. WHauBuayanpbHOE€ MHCHBMEHHOE WH(GOPMUPOBAHHE OCYIIECTBISETCS B BHIE
MUCbMEHHOTO OTBETa Ha oOOpallleHHe 3aWHTEPECOBAHHOTO JIMLA, JJIEKTPOHHOM IOYTOM B
3aBUCHUMOCTH OT CIIoco0a oOpalieHus 3asiBUTeNs 3a HH(opMaInen.

OTBeT Ha 3asBJIEHHME IMPENOCTABIAETCS B MPOCTON, YeTkol (opme, ¢ yKazaHUEM
dbamMunuu, IMEHH, 0OTYECTBa, HOMEpa TerneOoHa UCTIOTHUTENS U MOAMUCHIBAETCS] PYKOBOIUTEIEM
YIIOTHOMOYEHHOTO OpraHa.

1.8.3. IlyOnmmunoe ycTHOoe WH(GOPMUPOBAHHE  OCYIIECTBISETCS  MOCPEACTBOM
MIPUBJICYEHUS CPEACTB MacCOBOM MH(OPMALIUH.



1.8.4. Ilybnnunoe nmuchbMeHHOE MH()OPMUPOBAHHE OCYIIECTBISIETCS MyTeM MyOJIMKaluu
MH(POPMALIMOHHBIX MAaTEpHAJIOB O MPABWIAX MPEAOCTABICHHS MYHUIMIIATBHON YCIYTH, a TaKkKe
HACTOSILEro aJAMUHUCTPATUBHOIO pErIaMEeHTa M MYHUIMNAIBHOIO IPaBOBOrO akra 00 ero
YTBEP)KICHHUHU:

- B CPEJICTBAX MACCOBOM MH(OpMaIuy;

- Ha o¢unuarkHOM caiiTe B WH(POPMALKMOHHO-TEJICKOMMYHUKALIMOHHOW  CETH
«uTepuery;

2. CTAHJIAPT IPEJJOCTABJIEHUSI MYHULIUIIAJIBHOM YCJIYTHA

2.1. TlpepocraBieHre MYHHUIMIAIbHON YCIYrHM IO Jade MUCHBMEHHBIX pPa3bsICHEHUU
HaJIOrOIUIaTEIbIIMKaM 10 BOIPOCaM IMPUMEHEHMS MYHULUIAIbHBIX HOPMAaTHUBHBIX IMPAaBOBBIX
aKTOB O Hajorax u coopax.

2.2. MyHunmnaibHas yciiyra npefocTaBisieTcsi AJIMUHUCTPALIUEH CETbCKOTO MOCEICHUS
«epesns [ToxBucHeBO» (YIOITHOMOYEHHBIM OPTaHOM).

2.3. Pe3ynpTaToOM IIpe1OCTaBIECHNS MyHULIUIIAJIbHOW YCIYTU SIBISETCS:

1) muceMeHHOE pa3bsCHEHHE IO BOMPOCaM NPUMEHEHHS MYHHIIMIAIbHBIX MPABOBBIX
aKTOB O Hajorax u coopax;

2) MUCHbMEHHBIN 0TKa3 B MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH.

2.4. Cpok mnpenocraBieHuss MyHUIUDaibHON ycinyru 30 pabGouumx [HEH coO JHA
MOCTYIUICHUsI 3ampoca B YTMOJIHOMOYEHHBIM opradH. [lo pemieHuio riaBel aJIMUHUCTPALUU
yKa3aHHBIH CPOK MOXET OBITh MPOJAJICH, HO HE 0ojiee YeM Ha OJIMH MECAIl, C OJHOBPEMEHHBIM
uH(OPMUPOBAHUEM JIMIIA U YKa3aHUEM MPUYHH MPOJJICHUS CPOKA.

2.5. OTHOlIEHUS, BO3HUKAIOIIUE B CBSA3U C IPEIOCTABICHUEM MYHULIUNAIBHOW YCIIYTH,
PEryIupYIOTCs CASAYIOUUMU HOPMATUBHBIMU IIPABOBBIMH aKTaAMH:

-Koncrurynueit Poccniickon @enepanuu;

-OenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O06 opraHu3anuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYTY;

-®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 00mmMX MpUHITUIIAX
OpraHu3alMy MECTHOTO caMmoympasieHus B Poccuiickoit denepanmnmny;

-®enepanprbiM 3aK0HOM 0T 02.05.2006. Ne 59-@3 «O nopske paccCMOTPEHHUS
oOparenut rpaxxaan Poccuiickoit @enepanuu;

-YcraBom MO cenbckoro nocenenus «/lepeBus [loxBucueBoy;

-Pemmennem Cenbckoii [lymsl cenbckoro nocenenus «Jlepesns [loxsucueBo» Ne20 ot
01.11.2017r. «O6 ycTaHOBJIEHUH HAJOra HA UMYILECTBO (PM3UUECKUX JIUIl HA TEPPUTOPUN
cenbckoro nocenenus «JlepeBus [loxBUCHEBOY»

- Pemenunem Cenbckoit lymel censckoro nocenenust «Jlepesns IloxsucueBo» Ne2l or
01.11.2017r. «O06 ycTaHOBJIEHHM 3E€MEIBHOTO HAJOT HAa TEPPUTOPUU CEIBCKOTO IMOCEIEHUs
«/lepeBus [loxBucHeBo»

- HaCTOSIIIUM aJIMUHHCTPATUBHBIM PETIAMEHTOM.

2.6. HcuepnbiBatomuii mepedyeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMHM TPAaBOBBIMHM aKTaMH Ul MPEJOCTaBICHUS MYHHULIMINAIbHOW YCIYIM M YCIYT,
KOTOpBIE SBISIOTCS HEOOXOAMMBIMU M OOSI3aTENBHBIMU ISl TIPEIOCTABICHUS MYHUIIUIIATHLHON
YCIIyTH, TIOJUIeKAIINX PEICTABICHUIO 3asIBUTEIIEM;

2.6.1. Jlnsa npegocTaBieHs] MyHUIIMIAIBHOW YCIYTH O Aauye MUCbMEHHBIX Pa3bICHEHUI
HAJIOTOTUIATEIIBIIMKAM TI0 BOMPOCaM MPUMEHEHHUS MYHUIIUIAIBHBIX HOPMATHBHBIX IPABOBBIX
aKTOB O Halorax u cOopax 3asBUTENb MPEICTABIsIET 3asBIEHHUE O Jade MHUChMEHHBIX
pa3bsCHEHM MO BOIIpOcaM MPUMEHEHUSI MyHUIIMIIAIBHBIX PABOBBIX aKTOB O HaJIOrax U coopax
(masee - 3asgBieHue) Mo (GopMme, YKazaHHOW B TMPHIOXKEHHMM 1 K HacTOALIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY;

2.6.2. 3asBUTENH B CBOEM ITUCEMEHHOM OOpaIIeHur B 0053aTETLHOM MOPSIKE YKA3hIBAET:

-HaMMEHOBaHUE YIIOJIHOMOYEHHOTO OpraHa MECTHOT'O CaMOYIIpaBJIeHUs, TU00 paMUIIuio,
UMs, OTYECTBO PYKOBOIUTENS, JUOO JOJDKHOCTh COOTBETCTBYIOIIETO JIMIA, KOTOPOMY
HaIpPaBJIEHO MHCbMEHHOE 00paIIeHUE;

-HAMMEHOBAaHUE  OpraHu3aluud uinu  (paMuiaus, UMs, OTYECTBO TpPaXKTaHHHA,
HaIlpaBUBIIIETO OOPAIICHHUE;
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-aJipec 3asBUTES, 10 KOTOPOMY JOJDKEH ObITh HAlpaBJIeH OTBET;

-coziepkaHme oOpaleHus;

-[IOAINCH JIUIIA;

- 1aTa oOpaIrieHus.

2.6.3.IlucekMenHoe oOpaiieHue IOpUIUYECKOTO JMia odopMmisieTcs Ha OJaHKe C
yKa3aHHEM PEKBU3HUTOB 3asBUTENS, JAThl M PETHCTPALMOHHOTO HOMepa, (GaMHJIMU U HOMEpa
Tesie(pOHA HCIOJIHUTENS 33 MOJIMCHIO PYKOBOIUTENS WM AOJKHOCTHOIO JIMLA, MMEIOLIEro
IPaBO MOJANUCH COOTBETCTBYIOIIUX TOKYMEHTOB.

2.6.4.00pamenue, mnoctynuBimee B (OpME DSJIEKTPOHHOTO JOKYMEHTA, IOJICKUT
pPAcCMOTPEHUIO B MOPSAKE, YCTAHOBICHHOM HACTOALIMM AMHHUCTPATHBHBIM perjamMeHToM. B
oOpalleHun 3asBUTENb B 0053aTEIbHOM HOpPSJAKE yKa3blBaeT CBOM (haMMIIUIO, UM, OTYECTBO,
aJipec 3JEKTPOHHOM IOYTHI, €CIIM OTBET JOJDKEH OBITh HampaBieH B (pOopMe 3JIEKTPOHHOTO
JIOKYMEHTa, U MOYTOBBIA aJpec, €Clii OTBET JOJDKEH ObITh HalpaBieH B MUCbMEHHOH (opMme.
3asBUTENDb BIIPaBe MPUIIOKHUTH K TAKOMY OOpaIIEHUI0 HEOOX0IMMbIE TOKYMEHTHI U MaTepHUaibl B
JIEKTPOHHON (opme JIMOO HAIpPaBUTh yKa3aHHbIE JOKYMEHTbl U MaTepuallbl WIM UX KOIUHU B
MUChMEHHOU (hopMe.

IIpy JsmyHOM mpHUeMe CHEUMAIMCTOM  aJMUHHUCTpAllUM  IIOCEJICHHUsS  3asiBUTEIb
NPEIbIBISET JOKYMEHT, YAOCTOBEPSIOMIMN €ro JHMYHOCTh, M W3JIaraeT COJEp)KaHHE CBOETO
YCTHOTO OOpaLeHHUS.

2.6.5. 3asgBieHue U JOKYMEHTBI, IIPUJIaraéMble K 3asBJICHUIO (MM UX KOMHH), JOJKHBI
OBbITh COCTABJICHbI HA PYCCKOM SI3BIKE.

2.6.6. 3asgBieHHE O MPENOCTABICHUM MYHULMNAIBHOW YCIYTM U TpUJIaracMmble
JIOKYMEHTBI NPEJICTaBIISAIOTCS 3asBUTENIEM B YIIOJIHOMOYEHHBIH OpraH Ha OyMa)KHOM HocUTele
HETIOCPEACTBEHHO WJIM HANPABIISIOTCS TIOYTOBBIM OTIIPABIICHUEM.

2.6.7. 3anpenieHo TpeboBaTh OT 3asBUTENIS MPEACTABICHUS JOKYMEHTOB U MH(POPMALUU
WIA OCYIIECTBICHUS JEHCTBUH, NPEIACTaBICHHE WM OCYIIECTBICHHE KOTOPHIX HE
IOPEIYyCMOTPEHO HOPMATUBHBIMH  IPAaBOBBIMH  aKTaMM, pPETyJIUPYIOIIMMH  OTHOILICHMS,
BO3HHKAIOIINE B CBSI3M C IPEAOCTABICHHEM MYHUITUIAILHON YCITYTH.

2.7. OcHoBaHMs JJs OTKa3a B IpHEME JOKYMEHTOB pPErIaMEHTHPYIOTCS HOpMaMH
JIEMCTBYIOIIETO 3aKOHOIATENILCTBA.

2.8. VcuepnbiBarouuii mnepeueHb OCHOBAaHMUU Ui IMPHOCTAHOBJICHUS MM OTKa3a B
NPE0CTaBICHNH MyHUITUTIAIEHON YCITyTH

2.8.1. OcHoBaHMs [UId NPHOCTAHOBJIEHUS NPEAOCTABICHHUS MYHMIMIAIBHOM YCIyru
3aKOHOJIATENTLCTBOM HE TIPEAYCMOTPEHBI, 3a HWCKIIOYEHHWEM Cllydass MPHOCTAaHOBKH TIO
NUCbMEHHON NpOChOe 3asiBUTEIIS.

2.8.2.0cHoBaHMs 17151 OTKa3a B IPEAOCTaBICHUY MyHUIIMITAJIBHOM YCIyTH.

OtBer Ha oOparlieHe He TaéTcs:

- ecllM B MMCHMEHHOM OOpallleHHH He yKa3aHa (aMuIns 3asBUTENs, HAIPAaBHBIIETO
oOpalieHre, Uil He YKa3aH MOYTOBBIN ajipec, 0 KOTOPOMY JI0JIKEeH ObITh HAIIPaBJICH OTBET;

- €CJIM TeKCT NMUCHhMEHHOTO OOpaIleHus] He MOAAaéTCsl MPOYTEHHUIO, U OHO HE TTOJICKUT
HalpaBJIEHUIO HA pAaCCMOTPEHHE TOHKHOCTHOMY JIMILY, O YeM B T€UEHHE CEMU JTHEeH coobiaercs
3asBHUTENI0, HANPABHUBIIEMY OOpalieHue, eciau ero (amMuiIus W TOYTOBBIA aapec MOIAI0TCS
POYTEHHIO;

-eCIM B TIUCHMEHHOM OOpAIIeHHH 3asBUTENS COJCPKHUTCS BOIMPOC, Ha KOTOPHIA eMy
YIOJIHOMOYEHHBIM OpPraHOM MHOTOKPATHO JaBaJIMCh MMCbMEHHBIE OTBETHI 110 CYIIECTBY B CBS3H
C paHee HampaBIsieMBIMH OOpAlICHUSAMH, W TPH 3TOM B OOpAIIeHUH HE MPUBOMATCS HOBBIC
JIOBOJIBI WJIM OOCTOSITENbCTBA, TJlaBa AJAMHUHUCTPAIMM B COOTBETCTBUHU C pacCIpelesieHHeM
00s13aHHOCTEH BIIpaBe MPHUHATH pEIIeHHEe O OE30CHOBATEIBHOCTH OUYEPEIHOTO OOpAaIICHUS H
IpEeKpalleHNH MEePerucKy C 3asgBUTENEM IO JAHHOMY BOIIPOCY HpPU YCIOBHHU, YTO yKa3aHHOE
oOpamieHne W paHee HalpaBlisieMble OOpaIlIeHUs HANpaBIUIMCh B yIIOJHOMOYEHHBIH opraH. O
JTAHHOM pEeIlIeHUH YBEIOMJISIeTCS 3asBUTENb, HAIIPABUBIIHNHI oOpalieHue;

-eCIM  OTBET IO CYIIECTBY ITOCTABJICHHOTO BOIIpOca HE MOXeT ObITh HaH 0e3
pasrjameHusi CBEJICHMH, COCTABIIOUIMX TOCYAApCTBEHHYIO MM HMHYIO OXpPaHSAEMYIO
denepanbHBIM 3aKOHOM TaiiHy, 3asBUTEINO, HANpaBHBIIEMY oOOpamieHne, CcooOIIaeTcs o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY IIOCTaBIEHHOTO B HEM BOIIpOcCa B CBS3H C
HEJIOMYCTUMOCTBIO pasIiallleHHs yKa3aHHbIX CBEACHUM;



-eciIM oOpaleHHe CONEP>KUT HELEH3ypPHBIE TMO0 OCKOPOUTEIbHBIC BBIPAKEHHS, YTPO3bI
JKU3HU, 3JOPOBBI0 U UMYILIECTBY JOKHOCTHOIO JIMIIA, & TAKXKE UICHOB €r0 CEMbH. 3asBUTEIIO
COOOIIAETCS O HEIOMYCTUMOCTH 3JI0YIOTPEOJICHHS TIPABOM.

2.8.3. [locne ycTpaHeHus: IPUYMH, OCIYXUBIIMX OCHOBAHUAMM JUISl IPUHATHUS PEILICHUS
00 oTKa3e B MpeaOCTaBICHUN MYHUIIMIAIBHON YCIYTrH, 3asBUTENb BIIPaBe BHOBb OOPAaTUTHCS B
YII0JIHOMOYEHHBIE OpraH B MOPSJAKE, YCTAaHOBJIEHHOM HACTOSALIUM AJIMHUHHCTPATUBHBIM
perJamMeHToM.

2.9. IlepeueHb yCIyr, KOTOpBIC SBISIFOTCS HEOOXOMUMBIMH U OOSI3aTCIBHBIMH IS
MPEIOCTABIICHUSI MyHULIUIIAJILHON YCITyTH

Yciyru, KOTOpble SIBISETCS HEOOXOIMMBIMH W O0S3aTENbHBIMHU JUISL MPEIOCTaBICHUS
MYHUIIUIIAJILHON YCIYTH, OTCYTCTBYIOT.

2.10. IIpenocraBiieHne MyHULIUTIATHLHON YCIYTH OCYIIECTBISETCS OSCIUIaTHO.

2.11. Bpemsa oxumaHusi B oOuepeld MOpU ToAade 3asBICHUS O NPEAOCTABICHUU
MYHULIMIIAJBHOW YCIYIM M IpPU TOJIYYEHHH pe3ysbTara IPENOCTaBICHUS MYHULMIAIBHON
YCIIYTH HE JIOJDKHO MPEBBIATH 15 MUHYT.

2.12. Cpox W TOPSAOK PErucTpaluu 3amnpoca 3asiBUTENSI O MPEJOCTABICHUU
MYHUIIUTIAJILHON YCITYTH

2.12.1. Cpoeuuanuct, OTBETCTBEHHBIM 3a TMpPUEM U PETUCTPALUIO  3asBICHUS,
PETUCTPUPYET 3asIBJIICHUE O MPEIOCTABICHUN MYHULIUTIATHHON YCIYTH B IEHb €r0 MOCTYILICHUSI.

[Ipn mnocrymiieHuu 3asBiIE€HUS B JJEKTPOHHOM BHJIE€ B Hepabouee BpeMs OHO
PETUCTPUPYETCS CIELUUATNCTOM, OTBETCTBEHHBIM 3a IMPUEM U PETUCTPALMIO 3asBICHUS, B
pabounii 1eHb, CAEAYIOLUIUH 3a JHEM OCTYIICHUS! YKa3aHHOTO 3asiBICHMUS.

2.122. B cnywyae ecid 3asBUTEIb HANpPaBWJI 3adBJICHHE O IPEJOCTABICHUHN
MYHULIMIIAJIBHOW YCIYTM B 3JIEKTPOHHOM BHUJE, CHELUAINCT, OTBETCTBEHHBIH 3a MpUEM U
PETUCTpalIMIO 3asBJICHUS, B TeUeHHUE 3 THEH CO JHS MOCTYIUICHUS TAaKOTO 3asBIICHUS MPOBOAUT
IIPOBEPKY IOKYMEHTOB.

2.13. TpeGoBaHMs K TOMEIICHUSIM, B KOTOPBIX IIPEOCTABISETCS MYHUIIUTIANIbHAS YCIIyTa

2.13.1. TpeboBaHus K 3/1aHUIO, B KOTOPOM IIPEIOCTABIIAETCS MyHULIMIIATIbHAS YCIIyTa:

a) Opras, NMpeAOCTaBJISAIONINI MYHUILIUIAIbHYIO YCIYTY, JOJDKEH OBITh PAcCIONIOKEH B
npejenax JeCITUMUHYTHOM Nelel TOCTYITHOCTH B3POCIIOro 3J0POBOI0 YEIOBEKa OT OCTAHOBKHU
0O0I1IeCTBEHHOT'O TPAHCIIOPTa;

0) LIEHTpaJIbHBII BXOJ B 3/1aHK€ JOJIKEH ObITh 000py/10BaH HH()OPMALIMOHHBIM CTEHIOM,
CoJIepKalliM HaUMEHOBAaHUE OpraHa.

B) Ha TEPPUTOPHH, IPUJIETAIOLIEH K MECTOPACHOJIOKEHUI0 AJIMUHUCTPALIUU CEIbCKOTO
nocenenust «/lepeBHs IloxBHucHeBO» oOopynyroTcs MecTa i OecIIaTHONH NapKOBKU
AaBTOTPAHCHOPTHBIX cpeAcTB. [l crenuanbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB WHBAJIMIOB Ha
MapKOBKE BBIIEISIETCS OJHO NapKOBOYHOE MECTO.

I) B 3JaHUM JOJDKHBI OBITH CO3JIaHBl YCIOBHS JUIsl OECHpensiTCTBEHHOrO JOCTYyIa
UHBAJIUAOB K TOJNYYEHUIO MYHUIUNAIbHONW YCIYIM B COOTBETCTBHM C TpeOOBaHUSAMY,
YCTaHOBJIEHHBIMHU 3aKOHO/IaTEIbHBIMU M UHBIMH HOPMATUBHBIMU IPABOBBIMH aKTaMHM, BKJIIOYAs:

BO3MOKHOCTh OECIPENsITCTBEHHOT'O BX0/1a B IOMEIIIEHUS U BbIX0J1a U3 HUX;

2.13.2. TpeboBaHus K MECTaM OXKHJIaHUS ITPHEMA:

a) IpU NPeAOCTaBICHUY MYHUIIUIAIBLHON YCIYTH MecTa OXHJaHHsI HElOCPEICTBEHHOIO
B3aMMOJICHCTBUSL C  JIOJDKHOCTHBIM  JIMIIOM  JIOJDKHBI ~ COOTBETCTBOBaTh  CAHUTApHO-
AMHJIEMHOJIOTUYECKMM HOPMATHBaM, NPelyCMOTPEHHBIM JUIsl OOLIECTBEHHBIX TOMEICHUH;

0) B MecTax OXHUAAaHHUA NpHEMa JODKHBI ObITh MPEIyCMOTPEHBI CHUISYHE MecTa JUIs
noceturenei. KommuecTBo MecT 0XHIaHUS ONpeNesieTcss UCX0sd U3 (PaKTHUeCKOH Harpy3k u
BO3MOXKHOCTEH JUIsl UX pa3MelleHus B 3[JaHHH;

B) B MECTaX OKUIAHMS U HETIOCPEICTBEHHOI'O MPEJOCTABICHUS MYHULIMIIAIBLHON yCIyry
JOJKHBI OBITH COOJIIO/IEHBI TPeOOBAHMS MO OCBEIIEHHOCTH M BEHTWISILIMM, JUISI TIOCETUTENeH
JOJKEH ObITh o0ecrieueH cBOOOIHBIN JOCTYI B CAHUTAPHO-OBITOBBIE TOMELICHHUS;

r) MecTa, NMpeAHAa3HAuYeHHbIe IS O3HAKOMJICHHMS 3asBUTENed ¢ HH(OpMalMOHHBIMU
MatepHajamMi, 00OpyAyITCs MH(OPMAIIMOHHBIMHU CTEHJaMHM, CTYJIbIMH M cToiaMu. Ha crone
JOJKHBI OBITh PYYKH, OyMara JJis BO3MOKHOCTH O(OPMIIEHHUS TOKYMEHTOB, 00pa3iibl U OJaHKU
3as1BJICHU M.

2.13.3. TpeboBanus K MecTaM IpueMa 3asiBUTEIICH.



MecTa npeocTaBiIeHUs] MyHUITUTAIBHON YCIIYyTH 000PYAYIOTCS:

a) IPOTHUBOIIOKAPHON CUCTEMOM M CPEACTBAMH 10KAPOTYIIECHHUS;

0) cucTeMol OTIOBEIICHHS O BOSHUKHOBEHHH YPE3BBIYATHON CUTYaIIUH.

2.14. Ilokazarenu 1OCTYIIHOCTH ¥ Ka4€CTBa MYHULIMIIAJIILHON yCIIyTU

2.14.1. Iloka3arensaMu JOCTYMMHOCTH MYHULIMTIAIBHON YCIIYTH SIBJISIFOTCS:

- nHbOpMaIHA O MPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH pa3MeniaeTcss Ha
odunmansHoM caiite anmuHUcTpanu MP «Tapycckuii paiton» B pa3aene «Celnbckue
IIOCEJICHUS» HA CTPAHULIE ceIbcKoro noceneHus «Jlepesus [loxBucueBo»
http://mo.tarusa.ru/settlements_pokhvisnevo.html

- 000pyI0BaHKE TEPPUTOPHIA, TPUIIETAIOIIUX K MECTOPACIIOI0KECHHUIO
VYIIOJIHOMOYEHHOr 0 OpraHa, MECTaMH ITAPKOBKH aBTOTPAHCIIOPTHBIX CPEJACTB, B TOM YUCIIE AJIs
JIUI C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU;

- cobmoieHne rpaduka padboTsl YOIHOMOUYEHHOTO OpraHa;

- ycIIyra OKa3bIBaeTcs 0ecIuiaTHo.

2.14.2. Iloka3arenaMu KauecTBA MYHUIIMTIATIbHON YCIYTH SABJISIOTCS:

- COOJIIO/IEHNE CPOKOB M TOCJEI0BATEIIBHOCTH BBINOJIHEHMSI BCEX AaIMUHUCTPATUBHBIX
IpoLenyp, MIPeAYCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM,;

- KOJIMYECTBO OOOCHOBAHHBIX JKAI00 3assBUTENEH O HECOOIIOJCHUN TIOPSI/IKA BBITIOITHEHUS
aIMUHUCTPATUBHBIX  MpPOLIEAYP, CPOKOB PpEruCTpalMyd 3ampoca U IPeloCTaBICHUS
MYHULIMNIAJIBHOW YCIYrd, 00 OTKa3e B HCIPAaBJICHUU JONYLUICHHBIX OMNEYaTOK M OIMIMOOK B
BBIIaHHBIX B peE3yJbTaTe MNPEAOCTaBICHHUS MYHUIUNAIBHON YCIYIH JOKYMEHTax JHOO O
HApyIICHUH CpPOKAa TAKMX HCIPABICHHWN, a TaKKe B clydyae 3aTpeOOBaHUS JODKHOCTHBIMHU
JUUaMU  YTIOJTHOMOYEHHOTO OpraHa JIOKYMEHTOB, IUIaThl, HE MNPEIyCMOTPEHHBIX HACTOSALIUM
aJIMUHUCTPATUBHBIM PETIIaMEHTOM.

3. COCTAB, NOCJTEAOBATEJIBHOCTb U CPOKH BbIIIOJIHEHU A
AIJMUHHUCTPATUBHBIX TIPOLEAYP, TPEBOBAHUA K ITOPAAKY UX
BBIITIOJIHEHUSA

3.1. CocTaB U MoCIENOBATENbHOCTh ACUCTBUN NpPU NMPEAOCTABICHUM MYHUIIMIIAIbHOU
YCITYTH.

[IpenocraBienne  MyHHIMIIAIBHOW  YCIyrH  BKJIIOYAaeT B cedsl  clenyromue
a/IMUHUCTpPATUBHbIE

MIPOIIETyPHI:

1) npuem u peructpanys 3asBiICHUS U MPUIOKEHHBIX K HEMY IOKyMEHTOB;

2) paccMOTpEHHUE 3asBJICHUS M JOKYMEHTOB, NPHHATHE PEIICHUS O Jade MUCHhMEHHBIX
pa3bsICHEHUH 110 BOIpOCcaM MPUMEHEHUsI MyHUIMIIAIbHBIX IPABOBBIX aKTOB O HAJIOrax M cOOpax;

3) HampaBJieHUE PE3YJIbTATOB PACCMOTPEHHUSI 3asBIICHUS

- NUCbMEHHOE pa3bsICHEHHWE IO BONpOCaM IMPUMEHEHHUS MYHUIUMNAIbHBIX MPaBOBBIX
aKTOB O Hajorax u coopax;

- IUCBbMEHHBIN 0TKAa3 B IPEOCTABICHUN MYHHIIUIIATBHON YCIyTH.

[TocnemoBaTenbHOCTh  aIMHUHHCTPATUBHBIX  TPOLIEAYp  NpPU  TPEIOCTABICHUHU
MYHUIUTNATBHON YCIYTH TpUBEAEHa B OJIOK-cxeMe (MpuiiokeHue 2 K AJIMHHUCTPATUBHOMY
pErJiaMeHTy).

3.2. Ilpuem u peructpanus 3asBICHUS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB

3.2.1. OcHOBaHMEM [JIs1 HayaJla aIMUHUCTPATUBHON MPOLIEYPHI SBISAETCA MOCTYIUICHHE
B YIIOJIHOMOYEHHBIA OpraH 3asBJICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.2.2. 3asBieHue, TOCTYNUBIIEE HEMOCPEACTBEHHO OT 3adABUTENSA, IOCPEACTBOM
(aKCUMHIBHON WM TOYTOBOM CBS3M NPUHUMAETCS U PETUCTPUPYETCS B JCHb MOCTYIUICHUS
CTENHAINCTOM, OTBETCTBEHHBIM 3a TPHEM JTOKYMEHTOB YIIOJIHOMOYEHHOTo oprana. llpum
JUYHOM OOpAaIeHUHU 3asgBUTENS B Y TOTHOMOUYEHHBIN OpraH 1o ero npocb0e J1enaercsi OTMETKa O
npreMe 3asiBIICHUS Ha KOTIHH WJIM BTOPOM 3K3EMIUISIPE C YKa3aHUEM JIaThl IpueMa 3asiBIICHHSL.

3.2.3. Ilpu nuuyHOM oOOpalleHHMH 3asBUTEIb IPEABAPUTEIBHO MOXKET MOJyYUTh
KOHCYJIbTAIIMIO CTIEUAINCTA Y TOTHOMOYEHHOTO OpTraHa, OTBETCTBEHHOTO 32 HH)OPMUPOBAHHE,
B OTHOIICHHUHU TOPSI/IKA MPECTABICHUS U MPaBHUIIBHOCTH 0(OPMIICHUS 3asIBICHUS.



3.2.4. B pgeHp peructpauuu 3asBICHMsS YyKa3aHHOE 3asBJICHUE C IPUIOKECHHBIMU
JOKYMEHTaMH CHELHAIUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB YIIOJIHOMOYEHHOI'O OpraHa
nepeaaeT pyKoBOAUTENIO Y IOJTHOMOUYEHHOI'O OpraHa.

3.2.5. Pe3ynpTaroM BBIMOJIHEHHS aJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS MOTydYeHHE
3asBJICHUS C PUIIOKEHHBIMU K HEMY JJOKYMEHTaMHU PYKOBOAUTENO Y IOJTHOMOUYEHHOTO OpraHa.

3.3. PaccMmoTpeHue 3asdBiIEHUS U JOKYMEHTOB, IPUHATHE W HAIpPaBICHUE 3asSBUTEIIO
peLeHMs.

3.3.1. OcHoBaHueM s Hayaja aJMUHUCTPATUBHOW MPOLIENYpbI SBISAETCS INOJyYEHUE
3asBJICHUS U NPUWJIAraeMbIX K HEMY JJOKYMEHTOB PYKOBOAMUTENEM Y IIOJIHOMOYEHHOI'O OpraHa.

3.3.2. PykoBoauTenbs YOJTHOMOUYSHHOTO OpraHa He Mo3qHee padoyero THs, CIeyIOIEro
3a JHEM Iepe/layM 3asiBICHUS U MPUJIAraeMblX K HEMY JOKYMEHTOB, ONpEACIsSeT CHelHaINCTa,
OTBETCTBEHHOI'O 32 PAacCMOTpPEHUE 3asBJICHMs (Jajiee — OTBETCTBEHHBIN HCIIOIIHUTEND), IIyTEM
HAJIO)KEHUsI COOTBETCTBYIOLIEH BHM3bl Ha 3asdBJICHHE M IEpEelaeT YKa3aHHbIE JOKYMEHTbI
CHEMAJIUCTy, OTBETCTBEHHOMY 3a IIPEJOCTAaBJICHUE MYHULMIIAIBHOW yciIyru (manee -
OTBETCTBEHHBIH UCIIOJIHUTEIB).

3.3.3. OTBeTCTBEHHBIH HCIIOJHUTENb PACCMATPUBAET 3asBICHUE C IMPUIOKEHHBIMH K
HEMY JIOKyMEHTaMH U 0(hOpMIISIET IMCbMEHHOE Pa3bsCHEHUE.

OTBeT Ha BOMPOC MPEIOCTABIACTCS B IPOCTOH, YETKOW U MOHATHON (hopMe 3a MOIHCHIO
PYKOBOJUTENS YIOJTHOMOYEHHOTO OpraHa J100 JMLa ero 3aMeIIaolero.

B otBere Taxke yka3piBaeTcsl paMHIIUS, UM, OTYECTBO, HOMEP Tee(oHa JOIKHOCTHOTO
JM1a, OTBETCTBEHHOTO 32 MOJTrOTOBKY OTBETA Ha OOpalleHHeE.

IIpu paccMoTpeHMM OOpalIeHUs] YIOJIHOMOYEHHOE [JOJDKHOCTHOE JIMIO BIIpaBe
IPUBJIEKATh UHBIX JIOJDKHOCTHBIX JIMI YIOJTHOMOUYEHHOI'O OpraHa Jiisi OKa3aHUsl METOIMYECKOH U
KOHCYJIbTaTUBHOW MTOMOIIIH.

OtBer Ha oOpallleHHe 3asBUTENs IOANUCHIBACTCS PYKOBOJUTEIEM YIIOJIHOMOYEHHOTO
opraHa B CpOK He Oonee 2 pabouymx JHEH C MOMEHTa IIOJYYCHHS IPOEKTa OTBETa OT
OTBETCTBEHHOT'0 UCIOJHUTEISL.

[locne moamucaHusi OTBETa CIELMAIUCT, OTBETCTBEHHBIM 3a IpUEM M PETUCTPALUIO
JIOKYMEHTOB, PETUCTPUPYET OTBET B )KypHAJIe PErMCTpalliyd KOPPECIOHICHIIUU C IPHUCBOCHUEM
UCXOJSIIEr0 HOMEpa W HalpaBiIAeT ajgpecary IO IouTe b0 BpydyaeT aapecaTy JIMYHO B
TedeHue 1 pabodero 1Hs ¢ MOMEHTA MOANMHUCAHUSL.

OTtBet Ha obOpaleHue, nocrynaroiiee B (opme 2JIeKTPOHHOTO TIOKYMEHTA, HAMPaBIIAETCS
B (hopMe 3IIEKTPOHHOIO JOKYMEHTa IO aJpecy 3JIEKTPOHHOW MOYTHI, YKa3aHHOH B oOpalleHuu
WIH B IHCBMEHHOM (pOopMe 10 MOYTOBOMY apecy, yKa3aHHOMY B OOpaIleHUH.

3.4.Cpok HCTONIHEeHUs] MyHULIMNIAIBbHOM yciyru 30 pabouyux AHEH co THS MOCTYIUIEHUS
3anpoca B aaMHHHCTpanuio. [lo pemieHuro riaBbl aAMUHHUCTpAMM yKa3aHHBIA CPOK MOKET
OBITH MPOJUIEH, HO He 0oJiee YeM Ha OJIUH MECsL, C OIHOBPEMEHHBIM MH()OPMUPOBAHUEM JIHIIA U
yKa3aHWEM IPUYUH NPOAJICHUS CPOKa.

3.5. Pe3ynpTaToM aIMUHHUCTPATUBHON NPOLIETYPHI SBIISIETCS:

1) HampaBneHue nuOO mepefaya pelIeHUs YIOJHOMOYEHHOIO OpraHa o jade
NUCbMEHHBIX Pa3bsICHEHUH IO BONpOCaM IMPHUMEHEHHUs MYHHMIMIIAIbHBIX MPABOBBIX AKTOB O
Hajiorax u coopax;

2) HampaBieHue Ju00 mepenaya peueHus YIOJIHOMOYEHHOTO opraHa o0 oTKase B jlaue
NMUCHMEHHBIX Pa3bsICHEHWH TI0 BOMPOCAaM TNPHUMEHEHHUS MYHHIIMIIATBHBIX TPABOBBIX aKTOB O
Hajorax u coopax.

4. ®OPMbI KOHTPOJIS 3A HCITIOJITHEHUEM AIMUHUCTPATUBHOI'O
PETJIAMEHTA

4.1. KoHTpomp 3a CcOONIOJEHWEM W UCIOJHEHHEM JIOJDKHOCTHBIMH  JIMIIAMH
YIIOJIHOMOYEHHOTO  OpraHa, MOJOXEHUH aJMUHHCTPATUBHOIO pPETVIAaMEHTa M HHBIX
HOPMAaTUBHBIX TIPAaBOBbIX aKTOB, YCTaHAaBJIMBAIOIIMX TpeOOBaHMS K MPEAOCTABICHUIO
MYHHULIMIIAJIBHOW  YCIYTM  JOJDKHOCTHBIMM  JHUIAM M  MYHUIMIAIBHBIMH  CIIY’KallUMH
YI0JIHOMOYEHHOTO OpraHa, a TaKKe 3a MPUHSATHEM UMU pElIeHUH BKIOYaeT B cedsl OOIuid,
TEKYIIUA KOHTPOJIb.



4.2. OOmuit KOHTPOJIb HAJ TOJHOTOM M Ka4eCTBOM IPENOCTABICHUS MYHHUIMIIAIHHON
YCIIYTH OCYIIECTBISET PYKOBOJIUTENL Y TOJITHOMOUYEHHOTO OpPraHa.

4.3. Texyuuii KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEACHHUS MIIAHOBBIX U BHETIIAHOBBIX
MPOBEPOK TMOJHOTHI U KayecTBAa MCIOJHEHUsS TMOJIOKEHUN HACTOAIIEr0 aAMUHUCTPATUBHOIO
perjiaMeHTa, WHBIX HOPMAaTUBHBIX MpPaBOBbIX akTOB Poccuiickoil ®denepanmu M CEIbCKOTO
noceneHust «JlepeBHst [lOXBUCHEBO», YCTaHABIMBAKOIIUX TPeOOBAaHUS K MPEIOCTABICHUIO
MYHUIIMIIAILHON YCITyTH.

4.4. JIoJDKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPEJIOCTABICHNE MYHULIUIIAILHON YCIIYTH,
HECYT TEpPCOHANBHYIO OTBETCTBEHHOCTh 32 COOJIOJCHHE TMOpAIKAa IPEeJOCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.

4.5. Tlo pe3ynbTaraM MPOBEACHHBIX IPOBEPOK B CIIydae BbBISBICHUS HaPYIICHUI
3aKOHOJATENbCTBA M HACTOALIETO  aJMUHUCTPATUBHOIO  perjaMeHTa OCYLIECTBISAETCS
MPUBJICYCHHE BUHOBHBIX JOJKHOCTHBIX JIUI[ YTIOJHOMOYEHHOI'O OpraHa K OTBETCTBEHHOCTH B
COOTBETCTBHUU C ICUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoint denepanun.

4.6. OTBETCTBEHHOCTh 3a HEUCIIOJIHEHUE, HEHaJJIeKalllee HCIIOTHEHHE BO3JIOKEHHBIX
00s13aHHOCTEH 1O  MPEJOCTABJICHUI0 MYHHUIMIIAIBLHOM  YCIAyrdM, NPEeIyCMOTPEHHass B
cootBercTBUU ¢ TpynoBeiMm Koaekcom Poccuiickoit ®denepanmu, Koaexcom Poccuiickoii
Oenepari 00 aIMUHUCTPATUBHBIX IMPABOHAPYIICHUSX BO3JIAraeTCs Ha JIUI, 3aMEHIArOIINX
JIOJKHOCTH B YTIOJJHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHULIMIAIBHON

YCIIYTH.

5. IOCYJEBHBIN (BHECYJEBHBIN) MOPS 10K OBKAJOBAHUS
PEINEHUM U JEVMCTBUM (BE3JEVCTBHIN) OPTAHA, TIPEJOCTBJISIONIETO
MYHUIIMITAJIBHYIO YCJIYTY, A TAKKE JOJI)KHOCTHBIX JINI NJIA
MYHUIIAITAJBHBIX CJOYKAIINAX

5.1 Wndopmamus mns 3asgBuTene 00 WX MpaBe Ha JaocyneOHOe (BHECYIeOHOE)
oOxanoBaHue neicTBUil (Oe3aelicTBUA) M PELICHUH, MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIIyTH

[Tonp30Bateny, mojararonye, 4To B X0/1€ UCIIOIHEHUS 00513aHHOCTH IO MPEJOCTaBICHUIO
MYHUIIUIAIBHON YCIyTH OBLIM HapyLIEHbl UX MpaBa, WM Ha HUX HE3aKOHHO ObUTM BO3JIOKEHBI
KaKue-muo0 00513aHHOCTH, MOTYT OOpaTUTbcs C KajloOoW Ha JeicTBus (Oe3aeiicTBHE) WU
MPUHSTHIE PEIICHUs] JIHILI, TPEIOCTABISIONINX MYHUIIUTAIBHYIO YCIIYTY.

5.2. Ilpenmet nocyneOHOTO (BHECYIE€OHOTO) 00KATOBaHUS

3asiBUTENIb MOKET OOPAaTUTHCA C 7kajl000i B TOM UKCIIE B CIAEAYIOUIUX CIyYasix:

1) HapylmieHHe cpoka PperucTpaluu 3amnpoca 3asgBUTENsT O  IPEJOCTaBICHUH
MYHULIMIIAJIbHON yCIIyTH;

2) HapylLIeHHEe CPOKa MPEeT0CTaBICHNS MYHUIUAIBHON YCIIyTH;

3) TpebGoBaHue Yy 3asfBUTENS JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHBHBIMH
npaBoBbIMU akTamu Poccuiickoit denepanny, HOPMAaTUBHBIMH MPaBOBBIMU aKTaMH CYyOBHEKTOB
Poccuiickoit ®enepanny, MYHULIHNAIBHBIMHA IPABOBBIMHA AaKTaMU Uil IPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

4) oTkaz3 B TpUEME JOKYMEHTOB, IMPEIOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMaTUBHBIMM IIpaBOBbIMU akTamMu Pocculiickoni ®denepanny, HOPMATUBHBIMU IIPABOBBIMHU
aktamMu cyO0bekToB Poccuiickoit denepanuy, MyHUIMNAIbHBIMH IPABOBBIMU aKTaMU IS
IIPEIOCTABIIEHUS MyHULIUIIATIbHON YCIYTH, Y 3aBUTEI;

5) oTka3 B MpPeNOCTaBICHUU MYHHUIMIIATbHOM YCIyrH, €ClIM OCHOBaHHMs OTKa3za He
MpeyCMOTPEHb! (efepadbHbIMU 3aKOHAMHU U TMPUHATBIMU B COOTBETCTBHUM C HMMH HHBIMHU
HOPMAaTUBHBIMU MpPaBOBbIMU akTaMu Poccuiickoit ®enepanuv, HOPMATUBHBIMU IPABOBBIMHU
aktaMu cyobekToB Poccuiickoit denepannu, MyHULIUNIATbHBIMU PABOBBIMH aKTaMH;

6) 3aTpeOoBaHUE C 3asIBUTEIIS MIPU MPEAOCTABICHUHM MYHULIUIIAIbHONW yCITyTH TUIAThl, HE
MPEIyCMOTPEHHOM  HOPMAaTUBHBIMM  TPaBOBbIMM  akTamMu  Poccuiickoni — Denepanuu,



HOPMATHBHBIMH TPABOBBIMU aKTamMH CyObekTOB Poccuiickoit deneparnuu, MyHUIIUTTATLHBIMA
MIPABOBBIMU aKTaMH;

7) oTka3 oprasa, MpeAOCTaBIISIIONIETO MYHHUIMIAIBHYIO YCIYTY, IOJDKHOCTHOTO JIMIA
oprasa, mpeI0CTaBIISAIONIEr0 MyHULIUIIAJIbHYIO YCIYTY, B UCIIPABICHUH JOIMYIIEHHBIX OMEeYaTOK
U OMOOK B BBIJAHHBIX B pe3yJibTaTe MPEJOCTaBICHUS MYHUIUIAIBHON YCIYrH JOKYMEHTax
1100 HapylIeHHe YCTaHOBIEHHOTO CPOKA TaKUX UCTIPABICHUH.

5.3. OcHoBaHUs /ISl HaYaja MPoIeypsl 1ocyAcOHOTO (BHECYIeOHOTO) 00KaI0BaHUS

OcHoBaHMeM [UIsi Hayajda MPOLEIyphl JOCYNeOHOro (BHECYNEOHOro) OO0XKaTOBaHUS
sBrsieTcst nocrynusiiee B aamuauctpanuio CIT «/lepesas [loxBucHeBo» oOpaienue (3kanooda).

XKanoba nogaercs B mucbkMeHHOM (popme Ha OyMaKHOM HOCHUTEJIE, B AIEKTPOHHOU hopme
B OpraH, MNPEAOCTaBISIIONIMM MyHULHUINAIbHYIO ycayry. JKamoObl Ha pelleHus, TPUHSTHIE
PYKOBOAMTENEM OpraHa, MpPeJOCTaBISAIONIEIO0 MYHUIUMIAIBHYIO YCIYTy, [OJalTCI B
BBIILIECTOSIIIUN OpraH (MpU €ro Hajauuuu) Ju00 B CiIydae €ro OTCYTCTBHS PacCMaTPHUBAIOTCS
HETOCPEACTBEHHO PYKOBOIUTEIEM OpraHa, MPEeI0CTABIISIONIEr0 MYHUIUITATBHYIO YCIIYTY.

5.4. IlpaBa 3asBUTENEH HA MOJy4YeHHE MHPOPMALUU U JOKYMEHTOB, HEOOXOIMMBIX ISt
000CHOBaHHUS U PACCMOTPEHUS KaJI00bI (IIPETEH3UH )

Kaxnplii monp3oBaTens WMEET TNPaBO MOMYYUTh MYHUIHUIAIBHYIO YCIyTy, a
CHEIHMAMCThl aJIMUHUCTPALIMM OOS3aHBI IMPEAOCTaBUTh €My BO3MOXKHOCTh O3HAKOMJICHHS C
JOKYMEHTaMHU U MaTepuaiaMu, HEMOCPEACTBEHHO 3aTParuBaoIIMMU €ro paBa u CBOOOIbI, €ClIn
HET YCTaHOBJIEHHBIX (heiepalibHbIM 3aKOHOM OTPaHMYEHUH Ha MpeAoCcTaBlIeHHE HH(OPMALIUK.

5.5. Opranbl MECTHOTO CaMOYIIPaBJICHUS M JOJDKHOCTHBIE JIUIA, KOTOPBIM MOXKET OBbITh
azpecoBaHa xano0Oa (IPeTeH3Ms ) 3asIBUTEIIS B JOCY1eOHOM (BHECYIeOHOM) TIOPSIKE

XKamoba Moxxer OBITH HalpaBlieHa IO IOYTE, C HCIOJIb30BaHMEM HH(OPMAIIOHHO-
TeIeKOMMYHUKalMOHHON cetn "WHTepHer", oduumanpHOoro caita aaMuHucrpauuun MP
«Tapycckuii paifioH», a TakKe MOXKET ObITh IPUHATA MPH JTUIHOM IIPUEME 3asIBUTEIIS.

XKanoba moxet ObITh HalpaBieHa B MUCbMEHHOM (hOpMe B aJipec IIIaBbl aIMUHUCTPALIAN
CII «/lepeBns [loxBUCHEBOY.

XKanoba wmoxer ObITh NHOJaHa B YCTHOM QopMme Ha nu4yHOM mnpueme [naBe
agmunuctpanuu CII «/lepeBHs [ToxBUCHEBOY.

JIuo, OTBETCTBEHHOE 3a MpHeM xanod — crenuanuct agmuuuctpauun CII «/lepeBHs
[ToxBucHeBo»». Tem.: (848435) 3-13-35. I'padux paboTel: moHEnenbHUK — cpema ¢ 8:00 1o
16:15, uerBepr — He pUEMHBIN AeHb, nsaTHHULA ¢ 8:00 10 15:00. O6ex ¢ 13:00 go 14:00.

5.6. Cpoku paccMOTpeHus kanoObl (TPETEH3HUH )

XKamoba, mocrymuBmass B OpraH, TMPeIOCTaBISIOMNNA MYHHIUNAIBHYIO —YCIYTY,
HO/UIEXKHUT  PACCMOTPEHUIO  JOJDKHOCTHBIM — JIMIIOM, HAQJEJICHHBIM IIOJIHOMOYUSMH IO
pPacCMOTPEHMIO Kano0, B TeueHHe MATHAAUAaTH padouux AHEH CO JHA €€ pEerucTpainuu, a B
ciydyae OO0KaJOBaHUS OTKa3a OpraHa, MpelOCTaBISAIOIIEr0 MYHUIUNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, MpPEeOCTaBIISIONIET0 MYHUIUMNAIbHYIO YCIYry, B IpHEMe
JOKYMEHTOB y 3asIBUTEJIS TMOO B MICTIPABICHUH JIOMYIIEHHBIX OTIEYaTOK W OMIMOOK WM B CITydae
00’KaJlOBaHUsl HAPYIICHUs YCTAHOBJICHHOTO CpPOKa TAaKUX HCIPABICHUH - B TEUCHHE ISTH
pabouux JHEW CO JAHS €€ PETUCTPAIIH.

5.7. PesynpTar nocyneOHOro (BHECYAeOHOTO) 00KamoBaHUS MPUMEHHUTEIBHO K KaXa0u
nporeaype 100 HHCTAHIIMK 00KATOBaHUs

ITo pe3ynpTaTam paccMOTpPEHUs KajloObl OpraH, MPEAOCTABISAIOIINNA MYHHIUIAIBHYIO
yCIyry, IPUHUMAET OJHO U3 CISAYIOIUX PEeILICHHIHA:

1) ynosnerBopsier *anoOy, B TOM uHcie B (opMe OTMEHbl NPHUHATOIO peIICHus,
UCTIPABJICHUS JOMYIIEHHBIX OPTaHOM, IPEAOCTABISIONIMM MYHUIIUIATBHYIO YCIYTY, ONIEYaTOK U
OMMOOK B BBIIAHHBIX B PE3yJbTaTe MYHHIUIIAIBHOW YCIYTH JTOKYMEHTaX, BO3BpaTa 3asBUTEITIO
JNEHEeXKHBIX CPEJICTB, B3MMaHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IPAaBOBBIMU



aktamu Poccuiickoii deneparuu, HOPMATHBHBIMHU MTPAaBOBBIMHU aKTaMH CyOBekTOB Poccuiickoi
®deneparuy, MyHUITUTATLHBIMU IPABOBBIMH aKTaMH, a TAK)KE B HHBIX (OpMax;

2) OTKa3bIBACT B yJIOBJICTBOPCHHUH JKaJTOOBI.

He mno3nmHee mHA, cieayromero 3a JHEM MPHHITHS pEIIeHHs 00 YIOBICTBOPCHUU
Kano0bl, MO0 00 OTKa3e B yIOBJICTBOPCHHUH >KAJIOOBI, 3aBUTEIIO B MMMCBMEHHOU (GopMe H TIO
JKEJIAHUIO 3asBUTENSl B JJICKTPOHHOW (opme HampaBiseTcsi MOTHBHPOBAHHBIA OTBET O
pe3yibTaTax pacCMOTPEHHUS KaJIOOBI.

B cny4ae ycraHoBieHUs B X0/ WU IO Pe3yJbTaTaM PacCMOTPEHHS JKAI0ObI IPU3HAKOB
CcOoCTaBa aIMUHUCTPATUBHOTO TIPABOHAPYIICHUS WM TPECTYIJICHUS JIOJDKHOCTHOE JIMIIO,
HAJICJICHHOE TOJHOMOYHUSIMH [0 PAaCCMOTPEHHIO JKaJloO0 B COOTBETCTBUM C NYHKTOM 5.6
HACTOSIEH CTaThH, HE3aMEUIMTEIILHO HAMpaBISIeT HMMCIOIUECs MaTephalibl B OpraHbl

POKYpPATYpPbI».



ITpunoxxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

(¢opma 3asBiICHUSA

? (VKazamov HAUMeHO8aHUue YNonHOMOUYEeHHO20 Op2ana)
. (®UO dusnveckoro Jmia)
(®UO pykoBOaUTENS OPTaHU3AIINH )
(anpec)
(KOHTaKTHBIN TeNEe(OH)

3ASIBJIEHUE

o 1ave NuCbMEHHBIX pa%ncneﬂnﬁ Mo BOnpocaM nNpuMeHECHU A
MYHUIHUNAJIBHBIX IPABOBLIX aKTOB 0 HAJIOTaX U CﬁOan

[Ipoury nath pa3bpsiCHEHUE 110 BONPOCY

3agBUTEID:

(®.11.0., 10MKHOCTD TIPEACTaBUTEIS (moxmuce)
topuauuaeckoro guna; ®.1.0. rpaxxnannHa)

« » 20 T. M.II.




[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

BJOK-CXEMA IPEJTOCTABJEHUASA MYHUIIAIAJIBHOM YCJIYT'H 11O JAYE
MUCHMEHHBIX PA3BSICHEHUMN HAJIOT OILJIATEJBIIUKAM 11O BOITPOCAM
INPUMEHEHUWA MYHUIUITAJIBHBIX ITPABOBbBIX AKTOB O HAJIOT'AX U
CBOPAX

IIPUEM U PETUCTpalA 3asABJICHUA U IIPUIIOKCHHBIX K HEMY TOKYMEHTOB

l

paccMOTPCHUC 3a4BJICHUA U JOKYMCHTOB, IIPUHATUC PCUHICHUA
O Ja4€ IIMCbMCHHBIX pa3LHCHeHHﬁ 110 BOIIpOCaM NPUMCHCHH A MYHUIIUITAJIBHBIX
IIpaBOBbIX AKTOB O HAJIOTraxX U C60an

l

HaIlpaBJICHUEC PE3YJIbTATOB PACCMOTPCHUA 3asIBJICHUS

l

v v

MUCBbMEHHOC PAa3bsACHCHUC 1O BOITPOCaAM MMMChbMEHHBIN OTKa3 B MpEeaOCTaBICHUN
NMPUMCHCHUS MYHUIIUTIAJIbHBIX ITPABOBBIX dKTOB MYHI/IHPIHaJIBHOfI yCIyru
O HaJiorax u C60an




