KAJIYKCKAS OBJIACTH
TAPYCCKHH PAMOH

AIMHUHHHUCTPAIIHA (ncnmoIHHTEJABHO-
pacnopsiAHTe/bHbIH opran

CEJIBCKOTO INOCEJIEHHUA
«CEJIO POIINA»

IIOCTAHOBJIEHHE

¥ » teS 2019t Ne /j

«O6 yTBepKIEHHH aIMHHHCTPATHBHOIO periaMeHTa
TI0 TPEIOCTABICHHIO MYHHIMTIAIBHOH QYHKINH 110 Jlaye
IHCEMEHHBIX Pa3bsCHEHHH HAJOTrOILIATENbIIMKAM 10
BOIIPOCAaM MPHUMEHEHHS MYHHITHIATBEHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB O Hajorax u cbopax»

B coorBercrBun ¢ ®emepambHbiM 3akoHoM oT 06.10.2003 N 131-@3 "O6 obmmx
NpHHIMIAX OpraHW3allid MecTHOro camoympaeneHus B Poccuiicko#t ®enepauun”,
QenepansHbiM  3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHu3anMu MpeJOCTaBICHHS
rOCYapCTBEHHBIX H MyHHIMNAIBHBIX yeuyr», Hanorosem kozekcoMm Poccuiickoi ®enepanuu,
VeraBoM MyHHIMTNAIbHOTO 0oOpasoBanus cenbckoro nocenenus «Ceno Poma», B menmsx
obecreyeHds JOCTYNa rpakAaH K JOCTOBEPHOM M aKTyaubHOH HMHGOpMAlMH M IOBBIEHHS
KauecTBa MCIIOJIHEHHS M JAOCTYMHOCTH Pe3yJbTaToB IPENOCTABICHHS MYHHIMIIAIBHOH YCIyTH

IMOCTAHOB/JISIIO:

1.YTBepaMTh aIMUHUCTPATUBHBIA PErJIAMEHT IO NPEJOCTABICHUI0 MYHHIHNATLHOH QYHKIHMH
0 Jaye ITMCBMEHHBIX pa3biCHEHMH HaJoromiareiblIMKaM II0 BONPOCaM IPHMEHEHHS
MYHHIIMIATBHEIX HOPMATHBHEIX MPaBOBBIX aKTOB O Hajorax u cOopax (npuiaraercs).

2. Hacrosee IlocTaHOBIEHHE BCTYIIAET B CHIIy C MOMEHTA €r0o OIyOJMKOBaHHA B palOHHOM
razere «OKTAOpE» M TMOMIEKHT pa3sMelIeHHI0 Ha O(QUIMAIbHOM caiTe agMHHHCTpaiua MP

«Tapycckuii pailion» B pasnene «CenbcKkHe MOCEICHHS» Ha CTPAHHIE CEIbCKOr0 IOCENICHHA
«Ceno Poma» B cetn MHTepHeT.

3. KoHTpons 3a HcmosiHeHHEM HacTosmero I[locTaHOBIEHHS OCTaBIIAIO 3a COOOM.

N.B. lllax0anoBa




I[Ipunoxenue
K IIOCTaHOBJICHUIO AIMHHHCTPALUH
cenbekoro nocenenus «Cesno Pomay

OT « » 2019 . Ne

AJIMUHUCTPATHUBHBIN PETJIAMEHT
I10 IPEJOCTABJIEHHIO MYHULIMIIAJIbHOM YCJIVIH IO JAYE
INUCBbMEHHBIX PA3bSCHEHMIA HAJIOT OILUIATEJIBIIHUKAM IO
BOIPOCAMIIPHUMEHEHHSI MYHUIMIIAJIBHBIX TIPABOBBIX AKTOB )
HAJIOT'AX M CBOPAX

1. OBIIME ITOJIOKEHUSA

1.1. AnMHHHCTpaTHBHBIH PEIIIAMEHT 10 IPENOCTaBIEHHIO MYHHIMIIAILHOM YCIYIH mo mave
[THCBMEHHBIX pa3bsCHEHHH HATOTOIUIATENBIIMKAM 10 BOIIPOCaM NPUMEHEHHS MYHHIUIATBHBIX
HOPMATHBHBIX IPABOBBIX aKTOB O HAIOTaX M c6opax (nanee - AnMuHECTpaTHBHEIH perjiaMeHT)
YCTaHABIIHBACT MOPAJOK U CTAHAAPT MPEIOCTABIICHHS MYHHUHIIATEHOR YCIyTH.

1.2. 3asBuTenem npu npemocrabnennnu MYHULIUIIATBHOR YCIIYTH SBISETCS (QH3MYECKOE MM
FOPATHYECKOE JIUIIO (32 HCK/IKOYEHHEM IOCYIapCTBEHHBIX OpraHoB, TEPPHTOPHAIBHEIX OPraHoOB,
OpraHOB roCy1apCTBEHHBIX BHEGIOKETHBIX (POHAOB M MX TEPPHTOPHANIBHBIX OPraHOB, OPTaHOB
MECTHOrO caMOynpaBieHHs) THOO HX YIIOJIHOMOYCHHEIE IIPE/ICTABUTENH, OOpaTHBIIMECT B
AIIMHHUCTpAIHIO CeLCKOro mocenenns «Ceo Poma» ¢ 3ampocom o [IpeNOCTaBICHHH
MYHHIHIIQILHO] YCIIYTH, BRIPAXKEHHBIM B YCTHOM, THCHMEHHO (opme (manee — 3a5BHUTENH).

1.3. Tlopsnok uupopmuposanus o IIPCNIOCTABICHHH MyHHIMIIAIEHOM YCIyTH:

Mecto Haxoxnenus AJIMHHHCTDAllMM  CeTBCKOTO  IOCEIeHUS «Ceno Poma» (nanee -—
YIOIHOMOYEHHBIH opran):

ITouroBsrit anpec: 249107 Kamysxckas o6nacts Tapyccknit paiion, ¢. Poma, yi. LlenTpansHas,
25,

Tenedon/paxc: 8(48435) 3-20-10

AJlpec 3NIeKTPOHHOIM MOYTHI: adm.rosha2015@yandex.ru

I'paduk paGoTer YonHomoueHHOrO oprana: ¢ 08.00 o 16.15 yac.

IlepepsiB Ha o6en: ¢ 13.00 o 14.00 Hac, BEIXOHOM: cy660Ta, BOCKpeceHse

1.4, Cnocober wu TIOPAZIOK  MONYYeHHs HHOOPMAMH O IpaBHiIax IIPEIOCTABICHUS
MYHHLIHUNANBHON yCIyTH:

Hupopmanuio o npasmnax TPCIOCTABICHAS. MYHHIUMNATLHON YCTYTH 3asBHTENh MOKeT
NOYYHTE CIIEAYIOUIMMHE CIIOCOOaMHu:

- INYHO;

- IOCPENICTBOM TeNeOHHOM, paKCHMHIBHOMN cBS3H;

- IOCPEJICTBOM 3JIEKTPOHHOM CBA3M;

- IOCPEZICTBOM IIOYTOBOM CBSI3H;

- Ha OQHUHATEHOM caiiTe YII0MHOMOYeHHOrO oprasa.

1.5. Mndopmarms o npasunax TIpENIOCTaB/ICHUA MYHULMIIATBHOR YCIYTH, a TakiKe HACTOSIIH
4/MHHHCTPAaTHBHBIH DErJaMEeHT M MYHHLHMIATBHbI IpaBOBOH aKT 00 ero yTBepKIeHHM
pasMemiaercs Ha:

- 0pUIHATEHOM caiiTe YIIOIHOMOYeHHOTO opraHa;
1.6. Hudopmupopanme o BOTIpOCaM  NIPENIOCTABICHHS  MYHHIHNAILHOLN YCIYTH

OCYMECTBIIETCS  CHENHATHCTAMH  YTIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIMH 3a
HHpOpMHUpOBaHue.




1.7. ndopmupoBanue 0 mpaBuiax mpenocTaBieHus MYHHLIHIAIBHOH YCIIYTH OCYLIECTBIISETCS
N0 CIEIYIOIINM BOIIPOCAM:

- MECTOHAXOX/IEHHE Y IIOJIHOMOYEHHOT'0 OpraHa,

- JODKHOCTHBIC JHMIA W MYHHIMIAIBHBIC —ClyXallke YHOJIHOMOYEHHOrO Opraa,
YIOTHOMOYCHHEBIC PENIOCTABIIATE MyHHIMIIAIBHYIO YCIIYTY M HOMEpa KOHTAKTHBIX Tee()OHOB;

- rpaduk paGoThl YIIOIHOMOYEHHOTO Oprana,

- ampec opUIHATBEHOIO caiita Y IoIHOMOYEHHOTO oprasa;

- 4JIpeC 3MEKTPOHHOM MOYTEI Y IOMTHOMOYEHHOTO OpraHa;

- HOPMATHBHBIX TPaBOBBIX aKTaX MO BONPOCAM MPENOCTABIEHHS MYHHIHIATBHON YCJIYTH, B TOM
IHCJIE, HACTOAIMM aJMHHHCTPATHBHOM perjlaMeHTe (HAaHMEHOBaHHE, HOMEp, JAaTa IIPUHATAS
HOPMAaTHBHOTO IIPaBOBOT'O aKTa);

- XOJl IPENOCTABIICHUS. MYHHLMITATEHON YCITyTH;

- G/IMHHHCTPATHBHBIX IIPOETYPaX NPENOCTABICHHS MyHHIMIIATLHOM YCIyTH;

- CPOK NIPEIOCTABICHUs MyHHIUIIAIBHON YCIyTH;

- IOPANOK H (POPMBI KOHTPOJIS 3a MPEIOCTABIEHHEM MYHHUHMIAIEHOH YCITyTH;

- OCHOBAHHA JUIT 0TKA3a B PEJOCTAB/ICHMH MYHHIHIATLHOM YCIIyTH;

- JocyneOHOM U cyneGHOM Mopsake 06KaTOBaHus el CTBHI (Ge3nmelicTBHA) JOMKHOCTHBIX JIHII
1 MyHHIIHTIATBHBIX CIYXKAIHX YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIX 3a MpeI0CTaBIeHHE
MYHUIMNATBHOH ~ YCIIyTH, a TaKkKe pelleHwuii, OPHHATBIX B  XOAE NpPeN0CTaBICHHS
MYHHLHUIATBHOH yCITyTH.

- HHa1 HMHQOpMAlMS O JeATeNbHOCTH YIONHOMOYEHHOIO OpraHa, B COOTBETCTBHH C
DesiepanbHEIM 3aKOHOM OT 9 despans 2009 roma Ne 8-®3 «06 obecrneuenun JocTynma K
HHQOpDMallMH o0  JeATeNbHOCTH FOCyNapCTBEHHBIX ~OpraHOB H  OpPraHOB  MECTHOIO
CaMOyTIpaBJICHHS.

1.8. Hudopmuposanue (KOHCYNBETHPOBaHHE) OCYILECTBIACTCS CIeNHATHCTAMH
YIIOIHOMOYEHHOrO  OpraHa, OTBETCTBEHHBIMH 3a HHQOPMHpOBaHHE, NpH obpameHuH
3asBUTeNeH 3a mH(poOpMaumeH nWyHO, 1O TeNne(OHY, MOCPEICTBOM MOYTHl HITH 9JIEKTPOHHOM
MOYTHL

Hudopmupopanue nposogures Ha PYCCKOM s3bIKe B (OpMe: HHIMBHIYANLHOTO U nybau4HOrO
HH)OPMHPOBaHHS.

1.8.1. MnmmBuayansHoe yeTHOe HH(OPMHUPOBAHHE OCYMIECTBIAETCS JOMKHOCTHBIME JHLAMH,
OTBETCTBEHHBIMH 32 MH()OPMHpPOBaHHe, NpH obpalleHHy 3asBHTENEH 3a uH(popMmauueil 1HYHO
UIH 110 TenedoHy.

Crenmanuct, OTBeTCTBEHHBIH 3a HH(OPMHPOBaHHE, IPHHEMAET BCE HEOOXOIMMEIE MEphI IS
TIPENOCTABIICHHS TIOJIHOTO M ONEPAaTHBHOIO OTBETA HA IOCTABICHHLIE BOMPOCHL, B TOM YHCIIE C
NPHUBJICYCHHEM JPYTHX COTPYIHHKOB.

Eciu  nnma  momrotoBkm  orsera TpeOyeTcss MpONOIDKHTENLHOE — Bpewms, CIIEIHATACT,
OTBETCTBCHHBIA 32 HH(OPMHPOBaHHE, MOXET NPEUIOKHTh 3asBHTENSNM ofbpatuTbCs 3a
HeoOXomumol  MHGbopMammell B nHCHMEHHOM BHZE, 1HOO TPENIOKHUTL BO3MOXKHOCTH
TIOBTOPHOTO KOHCY/JILTHPOBAHHS MO TenedOHy uepes Ompee/eHHbIH IIPOMEKYTOK BPEMEHH, a
TAKKE BO3MOXHOCTbH OTBETHOIO 3BOHKA CHELMAIHCTA, OTBETCTBEHHOIO 3a uHbOpPMHpOBaHHe
3aABHTEIIO, IS Pa3bICHEHHUS.

Ilpu oTBeTe Ha TenedoHHbBIE 3BOHKH CHELHATHCT, OTBETCTBEHHEIH 3a HHOPMHPOBaHHe, 10KEH
HasBaTh  (aMHJIMIO, HMs, OTYECTBO, 3aHHMacMyK) JO/DKHOCTh M HaWMeHOBaHHe
YI0THOMOYEHHOrO OpraHa.



YerHoe MHOpMHEpPOBaHHE IOMKHO MPOBOAMTHCSA C YUETOM TPeOOBAaHHH OQHIMATBHO-IEI0BOIO
crund peyd. Bo Bpems pasroBopa HeoOXOIWMO NpPOM3HOCHTH CJIOBA 4YeTKO, H30erarsh
«napaIelbHBIX PasrOBOPOB» C OKPY/KAIOIIMMHE JIIOJBMH H HE TIPEPLIBATH Pa3roBOP M0 IPHYHHE
TNOCTYIVICHAS. 3BOHKA Ha Jpyroif ammapar. B koHue HHGOPMHpOBAHHS CHENHATHCT,
OTBETCTBEHHBIH 32 HHOPMUPOBAHME, JOMKEH KPATKO MOIBECTH UTOTHM H IEPEYNCIHTH MEpEI,
KOTOpBIE HEOOXOAMMO NMPHHATE (KTO HMEHHO, KOT/a H UTO JOJIKEH CIENaTh).

1.8.2. MunuBuyansHOe MACEMEHHOE HH(OPMHPOBAHHE OCYUIECTBJIAETCA B BHJE MHCBMEHHOTO
OTBeTa Ha OOpallleHHe 3aMHTEPECOBAHHOIO JIMIA, 3JIEKTPOHHON MOYTOH B 3aBHCHMOCTH OT
croco6a obpaleHus 3asBATENs 32 MHPOPMAIIHEH.

OtBer Ha 3asB/IeHHE NPENOCTABISETCA B MPOCTOH, YETKOM bopme, ¢ ykazaHueMm GamuiHH,
MMCHH, OT4YeCTBA, HOMEpa TeneQOHa HCIONHHTENS U NOINHMCHIBAETCS PYKOBOIHTENEM

YIoIHOMOYEHHOTO OpraHa.

1.8.3. Ily6muanoe yctHOEe HH(pOPMHpOBaHHE OCYIIECTBJISCTCA IIOCPEICTBOM IIPUBIEYEHHSA
CPeJCTB MacCcoBOil HHpOpMALIUH.

1.8.4. Ilybnuunoe nuceMeHHOE HHPOPMUPOBAHHE OCYINECTBISETCS IyTEM myOmuKauu
MH(OPMALHOHHEIX MAaTEPHAIIOB O MPABUIAX MPEIOCTABICHUS MYHHIUIAILHON YCIIYTH, a TaKkke
HACTOAIIETO AIMHUHHCTPATHBHOIO PEriaMeHTd M MYHHLHMIIAIBHOIO IPaBOBOTO akTa 06 ero
YTBEpXKICHHH:

- B CPEJICTBaX MaccoBOH HH(pOpMAaIHH;

- Ha OQUIHATBEHOM caiiTe B MH(POPMALTHOHHO-TEIEKOMMYHHKALHOHHON CETH «HHTEpHETY;

2. CTAHJAPT IPENOCTABJIEHUS MYHUITUIIAJIBHOM YCIYTH

2.1. HanmeHOBaHHe MyHHLMIATEHOM YeIIyTH

[IpenocraBnenre  MyHHUMTATBHOM YCIyTH 1O Ja4e  NHCBMEHHBIX  pa3bsICHEHHi
HANOTOILIATENbIIMKAM IO BONPOCAM NPHMEHEHHS MYHHIUHIATHHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB 0 Hajorax u cbopax.

2.2. HauMmeHOBaHHMe OpraHa MeCTHOTO CamMOYIpPaB/ICHHUs, NPEJOCTABIAIOMIET0 MyHHLHMIATEHYIO
yeayry

MyHuuunaneaas ycnyra npegocrasisercs AnvuHHCTpamHell cenbekoro mocenerus «Ceno
Poma» (ymosHoMoueHHEBIM OpraHom).

2.3. Pe3ynbTar npenocTaBieHus MyHHUHNATHHOIN YCIIYTH
PesynbTaToMm npenocrasnenns MyHHUHNATEHON YCIYTH ABIIACTCA:

1) nuceMeHHOE pa3bAcHEeHHE Mo BONpOCaM NPHMEHEHHs MYHHMLMIATBHBIX IPABOBEIX aKTOB O
Hayorax u cbopax;

2) IMCHMEHHBII 0TKAa3 B NPeI0OCTABICHUH MYHULHMIATBHON YCIYTH.

2.4. Cpok mpeiocTaBIeHHS MYHHLMIATHHOMN YCIyTH



30 paGounx mHe# cO JHS IOCTYIUIEHHsS 3ampoca B aIMHHHCTpauuo0. [Io pemeHHIO IiaBhI
AIMHHHCTPAlK  YKa3aHHBIH CPOK MOXeT OBITh NMPOJIEH, HO He Gojiee YeM Ha OJHH MECHIL, ¢
OZIHOBPEMEHHBIM MH(POPMUPOBAHHEM JTHIIA H YKA3aHHEM IPHYUHH IIPOJUIEHHs CPOKa.

2.5. TlepeyeHr HOPMATHBHBIX MPABOBBIX AKTOB, PEryIHPYIOIHX OTHOLICHHS, BO3HHKAIOIIHE B
CBA3H C NPENOCTABIICHHEM MYHHIMIIAIEHON YCIyTH

OTHOWIEHHS, BO3HMKAIONIME B CBA3M C NpPeIOCTABIEHHEM MYHHIHMOAIBHOK  yCITyry,
PETYIHMPYIOTCS CIEAYIOLIMMH HOPMAaTHBHBIMH [IPABOBHIMH aKTaMH:

-Koncrutynmeii Poccniickoit ®enepauuu;

-OenepanbaeM  3akoHOM o 27.07.2010 Ne 210-®3 «06 OpraHu3alM{ IpPEeIOCTABIEHHS
TOCYIapCTBEHHBIX H MyHHLHIATBHBIX YCIIyT»;

-®enepanbHblit 3akoH o1 06.10.2003 Ne 131-®3 «O6 06mmx NPHHIHMNAX OPraHH3alHH
MECTHOro camoynpasJieHus B Poccuiickoii ®enepammmy;

-Qenepanbreli 3akon ot 02.05.2006. Ne 59-®3 «O NIOpsiJIKe pacCMOTpeHus obpameHuit
rpaxaan Poccuiickoii ®enepanmn;

-YeraB MO censckoro mocenenus «Ceno Pomay;

-Pemenne Ceanckoii Iymel ceanckoro nocenenns «Ceto Poma» Ne19 or 29.09.2017 "O6
YCTAHOBJIEHHH HAJIOrA HA HMYIIECTBO (PH3HIECKHX JIHIl HA TEPPHTOPHH CEJIbLCKOT0
nocesieaus "'Cejio Poma"

- Pemenne Cenbekoii Jlymsr cenbexoro nocesenns «Ceito Poma» «O 3emestbHOM Haj0re»
(HaiiTa 1 106aBATE cBou Pemenns Bee)
- HAaCTOALIMH aIMHHHCTPATHBHEIA PErIaMEeHTOM.

2.6. UcuepnbiBaolii repedensb JOKYMEHTOB, HEOGXOIUMEIX B COOTBETCTBHH C HOPMAaTHBHBIMH
TIPaBOBbIMH aKTaMH AJIsl PE/IOCTABICHUS MyHHIHIIAIBHON YCITYTH W yCIyT, KOTOpEIE ABJISIOTCS
HEOOXOZMMBIMH H 0GS3aTe/IbHBIMH JUIS IPEOCTABJICHHS MYHHITHITATBHON YCIIYTH, ITOUIEXKAIIHX
NIPEJICTABJIEHHIO 3asiBHTEIIEM;

2.6.1. [lna npenocTaBieHMs MYHHLMNATHHO YCNYTH MO Jave NHCHhMEHHBIX pa3bSICHEHH
HAJOTOMIATE/IPIIMKAM IO BONPOCAM NPHMEHEHHS MYHHIHIATBHBIX HOPMaTHBHBIX MPABOBBIX
aKTOB O Hajlorax M cOOpax 3afdBUTENb MpEACTABISET 3asBICHHE O jaye ITHCBMEHHBIX
Pa3bACHEHHIT 110 BONPOCAM NPHMEHEHHS MYHHIHIIATLHEIX NPaBOBRIX aKTOB O HANOrax u c6opax
(mamee - 3asBieHme) mo dopme, ykasaHHOH B npunokeHmH 1 x HaCTOAIIEMY
AIIMHHHCTPaTHBHOMY PETJIaMEHTY;

2.6.2.3asBUTENL B CBOEM IIHCEMEHHOM obpatienuu B 06s3aTeIEHOM IOpS/IKe YKa3bIBaeT:

~HaHMCHOBAHHE YIIOJHOMOYEHHOIO OpraHa MECTHOIO CaMOYMNpaBJIeHHs, THG0 Gamummio, uMs,

OTYECTBO PYKOBOJHMTENA, MO0 AO/DKHOCTH COOTBETCTBYIONIErO JIHUA, KOTOPOMY HaIlpaBJIeHO
NHCBEMeHHOoe ofpalnenue;

"HAHMCHOBAHUC OPraHM3alMK WIH (aMHIMS, HMS, OTYECTBO TIPaKIAHWHA, HalpaBHBILETO
obpameHnwue;

~8ApeC 3a4BUTEIIA, 110 KOTOPOMY HOJKEH OBITh HANPABJIEH OTBET;,

-cozepxaHue obpamieHus;

-[IOJIIIUCH JIHIIA;



- nara oOpameHHs.

2.6.3.IluceMenHOe OOpamieHne IOpHIHYecKoro nuna odopmisercs Ha OnaHKe ¢ yKasaHHEM
PCKBH3HTOB 3asBHTENA, AAaThl M PETMCTPAlHOHHOrO HoMepa, GaMHIMH W HoMepa TenedoHa
MCIIOJIHUTENA 32 INOANMMCHIO PYKOBOIAMTENS WIH JO/DKHOCTHOIO JIHMIA, HMEIOUIEro IpaBo
TIOJNIMCH COOTBETCTBYIOIINX JIOKYMEHTOB.

2.6.4.06pamenue, moctynusiee B popMe 3MEKTPOHHOTO JOKYMEHTA, OUTEKHT PAaCCMOTPEHHIO
B MOPSIKE, YyCTAHOBIEHHOM HACTOSLIMM AJIMMHMCTPATHBHBIM perjaMeHTOM. B obpamenun
3aiBHTE/b B O0S3aTENLHOM TNOpS/IKE YyKashlBaeT CBOM (DAMHIMIO, MM$, OTYECTBO, ampec
NIEKTPOHHOM IIOYTEI, €CJIH OTBET A0JDKEH OBITh HanpapleH B GOpMe JIEKTPOHHOTO JOKYMEHTa,
M MOYTOBBIM ajipec, €ciid OTBET AOJUKEH OBITh HANpaBleH B NMHCHMEHHOM (opme. 3asBHTENH
BIIpaBe NPWIOKHTH K TakoMy oOpalleHHi0 HeoOXOJMMBIE NOKYMEHTHl H MarepHaibl B
3NEKTPOHHOM (opme MO0 HANpPaBHTH YKa3aHHbIE JOKYMEHTHI H MATepHaIbl HIH HX KONHH B
IIHCBMEHHOH opme.

Ilpy TUYHOM NpHEME CHNEMMAIACTOM AIMHHHCTPALMH IOCENEHHS 3asBHTENb MPEIBABISET
AOKYMEHT, YIOCTOBEDSAIONIMA €ro JMYHOCTh, M H371araeT CONEPIKAHHE CBOETO0 YCTHOIO
obpameHusi.

2.6.5. 3asBleHME W NOKYMEHTBI, IPHIAraeMble K 3asBICHHIO (WIH HX KOIMHHU), TOJDKHEI OBITH
COCTaBJIEHBI HA PYCCKOM H3BIKE.

2.6.6. 3asBlieHHE O MNpEIOCTABNCHHH MYHWLMIATHHOM YCIYTH M IPHJIAraeMble JOKYMEHTEI
NpeACTaBIIOTCA  3a4BUTE]IEM B YIOJIHOMOYEHHBEIH OpraH Ha OyMaXKHOM HOCHTEe
HETIOCPE/ICTBEHHO HIIM HAIlPABIIAIOTCS IIOYTOBEIM OTIIPABIICHHEM.

2.6.7. 3anpemeno TpeGOBATh OT 3asBHTENS IpeJCTABICHHS JOKYMEHTOB H HHGOpMAaUMH HIH
OCYIIECTBJICHHS ICHCTBHH, NPE/CTABICHHE WIIH OCYIIECTBIEHHE KOTOPHIX HE TPEyCMOTPEHO
HOPMAaTHBHBIMH NPABOBBIMH aKTaMH, PErYIHPYIOIMMMH OTHOLIECHHS, BO3HHKAMOUIHE B CBS3H C
TNPEIOCTaBIICHHEM MYHUIIMITATBHON YCIYTH.

2.7. VcyepnbIBaromuii nepedeHs OCHOBAHMIA IS 0TKA3a B NpHEME JOKYMEHTOB, HEOOXOIHUMBIX
AL NPEIOCTABNICH S MyHHIMIIATEHOM YCIyTH

OcHoBauus JUIs OTKa3a B MpHEMe JOKYMEHTOB PEerIaMeHTHPYIOTCS HOpMaMH IeiCTBYIOMmero
3aKOHOJATe/bCTBA.

2.8. HcuepnbiBaromuii mepeyeHh OCHOBaHHH JIs NPHOCTAHOBJICHHA MJIH OTKa3a B
NPENOCTABICHHH MYHHIHIIATBHON YCIIyTH

2.8.1. OcHoBaHMS JUIi NPHOCTAHOBJICHHS NPEIOCTABICHUA MYHHLMNATBHOH  yCIyrH
3aKOHONATEIECTBOM ~ HE MPELyCMOTPEHbI, 33 HCKIIOYEHHEM Clyyas OPHOCTAHOBKH IO
IHCbMEHHOH NpockOe 3agBuTens.

2.8.2.0cHOBaHuS U1 0TKA3a B PEIOCTABIICHAH MYHHIIMIIATEHOH YCIIYTH.
Otset Ha obpalenue He nagres:

- €CITH B MICBMEHHOM OOpAIICHUH He yKa3aHa GaMUIIHs 3asBUTENs, HANPABHBLIETO obpamenwue,
HIH He yKa3aH MOYTOBBIH aJpec, Mo KOTOPOMY JOJDKeH GBITH HANPABIIEH OTBET;

- €CIH TEKCT MNHCBMEHHOTro OOpallleHHMst He MONAéTCs NPOYTEHHIO, W OHO HE MOIIEKHT
HarpaBJICHHIO HAa PaCCMOTPEHHE NODKHOCTHOMY JIHILY, O YeM B TeYEHHE CEMH AHel coobmaeTcs
3aABHUTEIIO, HANPaBMBIIEMY OOpalleHHe, ecTd ero GaMIHs W NOYTOBBIM aipec MOANAIOTCS
MPOYTEHHIO;



-ClIi B TNHCBMEHHOM OOpalleHHH 3asBHUTENIA CONEPIKHTCS BONPOC, HA KOTOPHIA €My
YIIOJIHOMOYEHHBIM OpPraHOM MHOTOKPATHO JIaBaJTUCh MUCbMEHHbIE OTBETHI 110 CYIIECTBY B CBA3H
C paHee HanpaBlsieMbIMH OOpalCHHAMH, H IPH TOM B OOpallleHHH HE TPHBOAATCH HOBBIE
JOBOJIBI HJIH OOCTOSATENbCTBA, IMaBa AJMHHHCTDALMH B COOTBETCTBHH C pacIpeeIeHHeM
00s13aHHOCTEH BIpaBe NPHHATH PElIeHHE O GE30CHOBATENHHOCTH OYEPENHOTO OOpAlIeHHS H
TNPEKPAICHHH NEPeNHCKH C 3asBUTEIEM 10 JaHHOMY BOIPOCY TPH YCIOBHH, YTO YKa3aHHOE
obpalieHHe H paHee HanpaBlseMble oGpalleHHs HANpaB/sUIMCh B YIOJTHOMOYEHHEIH opraH. O
JIaHHOM PeINeHHH YBEJOMJIAETCS 3asiBHTE b, HAIIPABUBIIHIT 0OpalleHue;

-€CIIM  OTBET MO CYINECTBY [IOCTABIEHHOTO BOMpOCa HE MOXET OBITh JaH 0Oe3
pasriameHHs CBEICHHH, COCTaBISIOMX TOCYJAapCTBEHHYIO MM HHYK OXPaHIEMYIO
(enepanbHBIM 3aKOHOM TalHy, 3asBHTENIO, HANpaBMBIIEMY OOpalIeHHe, coobumaercs o
HEBO3MOXXHOCTH JIaTh OTBET MO CYIIECTBY IIOCTABICHHOTO B HEM BOIPOCA B CBS3H C
HEJIOIYCTHMOCTBIO pa3rialleHus YKa3aHHbIX CBEICHHIA;

-eCIli OOpalleHHe COJEPIKUT HEelleH3YPHBIe JTHOO OCKOPOHTEIbHBIE BBIPAKEHHS, YTPO3bI JKH3HH,
30POBBI0 M HMMYIUECTBY MHOJDKHOCTHOIO JIMIIA, @ TaKXKe YIEHOB €ro CeMBH. 3asBHTEIIO
coo0waeTcs 0 HeIOMYCTHMOCTH 3J10YNOTPe6IeHHs IPABOM.

2.8.3. Tlocne ycTpaHeHHs NMPUYHH, NOCTYKUBIIMX OCHOBAHMSMH UL NPHHATHS DELICHHS 00
OTKa3¢ B MPENOCTaB/ICHHH MYHHLIMIAIBHOW YCIYTH, 3asBHTENb BIPaBe BHOBb OOPATHTHCH B
YIONHOMOYEHHBI OpraH B MOPANKE, YCTAHOBJICHHOM HACTOAIMMM AJIMHHHCTPATHBHBEIM
perIaMeHTOM.

2.9. llepewens ycmyr, KOTOpbl€ SBISIOTCS HEOOXOMMMBIMH H OOS3aTeBHBIMH IS
NPeNOCTaBJICHHS MyHHIIHNIATBHON YCIIyTH

Yeayrd, KOTOpble ABNSETCA HEOOXOAMMBIMH M OGf3aTeNBbHEIMH [UIS  [PEIOCTABIEHHS
MYHHIHIAIBHON YCIyI'H, OTCYTCTBYIOT.

2.10. Tlopsanox, pasMep W OCHOBAHHS B3MMAHHS IMONULTHHEI H/IM MHOH ILIATHI, B3UMaeMOH 3a
IPE0CTABICHAE MYHHUITHIIABHON YCIYTH

[IpenocraBnenne MyHHIMNATBHOM YCIyTH OCYIIECTBISETCS GECIIIATHO.

2.11. MakcHMaibHbIi CPOK OXHIAHHA B OYepelH NpPH [0jJade 3armpoca O NpeNoCTaBICHHH
MYHHLHATATEHOH YCIYrH W NPH MOJYYEHHH pe3yNibTaTa MpPeAOCTABIEHHOH MyHHIHIAILHON
YCIIyTH

Bpemsi oxujaHHs B ouepenM NpH Mojade 3asBIEHHS O NpPEJOCTABICHHH MYHHIMIATBHOMN
YCIy'H ¥ NPH TOJYYEHHH pe3yibTara IpeloCTaBIeHUs MYHHLIHNAIBHON YCIYTH HE IOKHO
NpeBBIaTh 15 MUHYT.

2.12. Cpok ¥ TOpAAOK PErMCTPalHH 3alpoca 3asBHTENS O IpPeJOCTABICHHH MYHHIHIIaIbHOMH
YCIIyTH

2.12.1. Cpoeumanuct, OTBETCTBEHHEIH 3a NPHEM M PETHCTPALHIO 3asABIIEHHA, pEerucTpupyer
3aiBJICHHE O IPE/IOCTABICHHH MYHHLIHTIATILHOM YCIyTH B JIEHB €ro TOCTYILIEHHS.

IIpu mocrymyienuu 3agBieHHs B 3JEKTPOHHOM BHJE B HepaGouee BpeMs OHO perucTpupyercs
COCLHATHCTOM, OTBETCTBEHHBIM 33 IIPHEM H PETHCTPALMIO 3asBIeHUs, B pabouwii IeHs,
CIeNYIOUIMH 3a THEM IIOCTYIUICHHS YKA3aHHOTO 3asBIICHUA.

2.12.2. B cny4ae ecim 3agBHTENb HANpPaBWil 3asBJICHHE O TPEIOCTABICHHH MYHHLMNATLHON
YCIyrd B OJJICKTPOHHOM BHZE, CIELHATACT, OTBETCTBEHHBIH 3a IIPHEM M PETHCTPALHIO



3ad4BJIICHHA, B TCUCHHC 3 nmHeit co 1HA INOCTYIVIEHHA TaKOro 3asiBJICHHSA IIPOBOOHT ITPOBEPKY
AJOKYMEHTOB.

2.13. TpeboBanus K MOMEMEHUM, B KOTOPBIX PEIOCTABISIETCS MyHHIIUTIATBHAS YCIIyTa

2.13.1. TpeGoBaHus K 3aHHIO, B KOTOPOM IIPEIOCTAB/IAETCS MyHUIMIATHEHAS YCIYTa:

a) Opras, NpefoCTaB/AIOMMHE MYHHIHITAIBHYIO YCIYTY, JOJDKEH OBITH PACHONIONKEH B Mpeenax
NECATHMHHYTHOM Ilemeil JOCTYIIHOCTH B3pOCIOr0 3J0POBOTO YeJIOBEKa OT OCTAHOBKH

001ecTBEeHHOr O TpaHCIIOpTa,

0) meHTpanbHBI BXOX B 3[aHHE JAO/DKEH ObITh 000pyanoBaH HMH(OPMAIMOHHBIM CTEHIOM,
COZIepKalliM HAUMEHOBAHHE OPraHa.

B) Ha TEPPHTOPHM, IpHIEraiomedf K MeCTOPaCHONOKEHHIO AJMHHHCTPAHH CelTbCKOTO
nocenenus «Ceno Poma» oGopyayiorces Mecta anst GecIIaTHOM NAapKOBKH aBTOTPaHCIOPTHBIX
cpeAcTB. [l CrienHaIbHBIX aBTOTPAHCIOPTHRIX CPEJICTB MHBAIMIOB HA MAPKOBKE BBIIEISAETCH
OJHO MapKOBOYHOE MECTO.

T) B 30aHHM JO/DKHBI OBITH CO3/IaHBI YCIOBHSA 1A OeCTpPEeNsTCTBEHHOrO JOCTYIa HHBATHIOB K
NOITYYEHHUI0 MYHHIMNAIBHOH YCIYTH B COOTBETCTBHH C TpeOOBaHHSAMM, YCTAHOBIEHHBIMH
3aKOHOAATEIbHBIMH H HHBIMH HOPMATHBHBIMHE [IPABOBLIMH aKTAMH, BKIFOYAs:

BO3MOXHOCTB GECIIPENATCTBEHHOrO BX0O/A B OMEIIEHUS H BEIXO/A U3 HUX;

2.13.2. TpeGoBaHHA K MECTaM OXKHIAHHS ITPHEMA:

a) IpH INpeJOCTABJCHHH MYHHIMIIAIBHON YCIYIH MeCTa OKHIAHHS HEMOCPEICTBEHHOTO
B3aHMOJCHCTBHS C  JOJDKHOCTHBIM  JIHIOM  JIOJDKHBI ~ COOTBETCTBOBATH  CAHHTAPHO-
SMHICMHOIOTHYECKHM HOPMATHBaM, IIPeTyCMOTPEHHBIM IS OOINECTBEHHEIX [TOMELIECHHIH;

0) B MecTax OXHIAHHS INpHeMa OUKHBEI OBITh IIPEIyCMOTPEHBI CHASYHE MeCTa JUIf

nocetutenei. KonuyecTBo MeCT 0)KHIaHHA ONpPENeNseTcs HeXonsd H3 GaKTHYECKOH HATPy3KH |
BO3MOXKHOCTEH 111 HX pa3MeIleHHs B 3[aHHH;

B) B MECTaX OXHIAHHS H HENOCPENCTBEHHOTO IMPEJOCTABICHHS MYHHIHMIAIGHOMN YCIIyTH
JOJDKHBI OBITE COOJIOIEHB! TPeOOBaHHA MO OCBEIIEHHOCTH H BEHTH/IALHH, IS MOCETHTENIeH
Ao/DKeH OBITE obecrieyen cBOGOAHBIN TOCTYI B CAHUTAPHO-OBITOBBIE TOMELIEHHUS;

r) MecTa, NpeNHA3HAYCHHLIE JUI O3HAKOMIICHHS 3asBHTENEH ¢ HHGOPMALHOHHBIMH
MaTepHanaMH, 000pyAyroTcs HHPOPMALMOHHBIMA CTEHJaMH, CTYIbAMH H cTonamu. Ha crone
AOIDKHBI OBITH Py4KH, GyMara JUis BO3MOKHOCTH OOpPMIICHHS IOKYMEHTOB, o0pa3upl u GnaHku
3asBJICHHIA.

2.13.3. TpeGoBaHus K MecTam IpueMa 3asgBHTeEIEi].

MecTa npenocrasienus MyHHIUNATBHONK yCITyTH 060pYAYIOTCS:

a) IPOTHBOIOXKAPHOH CHCTEMO B CPEICTBAMH T10KAPOTYIICHHS;

0) crcTeMO# ONOBENICHHS O BO3HUKHOBEHHH UPE3BBIYAifHOMN CHTYAIHH.

2.14. Tlokasare/u JOCTYIHOCTH M Ka4ecTBa MyHHLMIATLHOM yCIyTH

2.14.1. lNoka3aTenamMi AOCTYITHOCTH MYHHLMITANLHOMN YCIYTH SIBISIOTCS:



- uHGOpMaNHA O MPEJOCTABICHHH MYHHIHNAILHON YCIYIH pa3MemaeTcs Ha O(HIHAIbHOM
caiite agmuuHcTpauu MP «Tapycckwuii paiton» B pazzene «CelbCKUe NOCENEHUsA» Ha CTPaHUIe
cenbckoro noceneHus «Ceno Pomay» https://mo.tarusa.ru/settlements_roshya.html

- obopyZoBaHHE TEPPHTOPHii, NMPHIEralOIMX K MECTOPACIONOKEHHIO Y IIOJIHOMOYEHHOTO
opraHa, MeCTaMH IIapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCJIE IS JIHMI[ C
OrpaHHYEHHBIMH BO3MO)KHOCTSMH;

- cobmonenue rpaduxa pabotel YIOJIHOMOYEHHOTO OpraHa;
- ycIyra okaseiBaeTcs OecIuiaTHo.
2.14.2. TlokazaTensMu Ka4ecTBa MyHHIMIATBHON YCIYIH SBIISIOTCH:

- COOmOIEHHE CPOKOB H IIOC/IEIOBATENBHOCTH BBINOJHEHUS BCEX aIMHHHMCTPATHBHEIX
npoueayp, NpeayCMOTPEHHBIX HACTOAIIMM a/IMUHUCTPAaTHBHBIM PErjlaMEHTOM;

- KOJIHYecTBO OOOCHOBAHHBIX Xano0 3asBHTENeH O HECOOIIONEHHH MOpSAKa BBIIOJHEHHS
aIMHHHCTPAaTHBHBIX  MpPOLEAYP, CPOKOB PpErHCTpPAllMH 3alpoca M IPeAOCTaBJIEHHs
MYHHIMIAIBHOH yCIyrd, o0 OTKaze B MCNpaBICHHH JONYIICHHBIX OMNEYaTOK H OIMHOOK B
BBIJAHHBIX B pe3yJbTare INPeJOCTABICHHS MYHMIMIAIBHONW YCIOyrH JOKYMEHTaXx mubo o
HapyIIeHHH CPOKAa TAaKHX HCIpPaBICHHH, a Takke B clydae 3aTpeGOBaHHS 0DKHOCTHBEIMH
JHUAaMH Y IOJTHOMOYEHHOIO OpraHa JOKYMEHTOB, ILIATEHI, HE IPEIYCMOTPEHHBIX HACTOALIAM
aJIMHHUCTPATHBHBIM PErIaMEHTOM.

3. COCTAB, IOCJIEAOBATEJIbBHOCTH U CPOKH BBIIIOJIHEHUS
AIMHUHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHUS K ITOPSIIKY UX
BBIITOJIHEHU A

3.1. Coctas 1 mOCTIENOBATEIBHOCTD ASHCTBAIN NPH MPEIOCTABNCHAH MYHHLAIATLHOMN YCIIyTH.
IIpenocTaBnenue MyHRHIMIAILHOM YCIyTH BKITIOYAET B ce0sl ClIeAyIOLIHe aJIMHHHCTPaTHBHEIE
MPOLEIyPHI:

1) iprem 1 perucTpanus 3asBICHUS U IPUIOKEHHBIX K HEMY JTOKYMEHTOB;

2) paccmOTpeHHe 3asBJCHHS M JOKYMEHTOB, NPHHATHE PEIICHHS O Jade MHCHMEHHBIX
PasbsCHEHHUI 10 BONPOCAM NPUMEHEHHUS MyHHIMIANBHBIX IPABOBBIX aKTOB O HANOTAX H c6Opax;

3) HarpaBIeHHE PE3y/IbTATOB PACCMOTPEHHS 3aABIICHHS:

- MHCHMCHHOE DasbiACHEHHE 110 BONPOCAM NPHMEHEHHS MYHHI[MIAIBHBIX MPABOBBIX AKTOB O
Hajorax u cbopax;

- IHCEMEHHBIH OTKa3 B [IPEOOCTaBICHUH MYHHUIHNIATIBHOH YCIYTH.

IocnenoBatebHOCTh aJIMHHHCTPATHBHBIX NPONEAYP HPH IPENOCTABICHHH MYHHLIHNATEHOM
YCIIyTH IpUBE/ICHA B OJIOK-cXeMe (MPHIoKeHHe 2 K AIMUHHCTPATHBHOMY pErnaMenTy).

3.2. Ilpuem 1 perucTpanus 3asBlIeHAA W NPHIOKEHHBIX K HEMY JOKYMEHTOB

3.2.1. OcHoBanueM /s Hayana aJMHHHCTPATHBHOH NPOLENYPH SBISETCS MOCTYILICHHE B
YIOJTHOMOYEHHEBIH OpraH 3asBIeHAS U NPHIOKEHHEIX K HEMY JOKYMEHTOB.

3.2.2. 3asBnenue, NOCTYNMBIIEE HEOCPEICTBEHHO OT 3asBHTEI, IIOCPE/ICTBOM (haKCHMHITBHOM
HIIH TIOYTOBOH CBS3H MPHHMMACTCS M PETHCTPHPYETCS B I€Hb IOCTYIUICHHA CIEMHAIHCTOM,



OTBETCTBCHHBIM 3a IIPHEM INOKYMCHTOB YIoTHOMOYEHHOTO oprasa. HpH JIJAYHOM OGPEIJJICHHH
3a9BHTEJNIA B Y IOJTHOMOYEHHBIH OopraH 110 €ro npocnﬁe AcJIa€TCAd OTMETKa O IIPHEME 3adABJICHHSA
Ha KOITHH HWJIH BTOPOM 3K3EMIIIAPE C YKa3saHHEM JIaTEI IIPHEMA 3asBJICHHA.

3.2.3. IIpu nu4yHOM OOpalleHHH 3aABHTENb NPEJBAPHTENHEHO MOXKET MOJYYHTH KOHCYJIBTALHIO
crequamicTa Y oJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 32 HHGOPMHPOBaHHE, B OTHOIIEHHH
NOpsAKa NPe/ICTaBICHAS H IPaBHIBHOCTH 0DOPMIIEHHS 3asiBICHHA.

3.2.4. B neHp perncTpauuy 3asdBICHHs yKa3aHHOE 3asfBIICHHE C MPUIOKEHHBIMH JOKYMEHTAMH
CIELHATMCT, OTBETCTBEHHBIM 3a IPHEM [JOKYMEHTOB YIIOJIHOMOYEHHOTO OpraHa IepeaaeT
PYKOBOIHTENIO Y IOJIHOMOYEHHOT0 OpraHa.

3.2.5. PesynpraToM BBINONTHEHHS aJMHHHCTPATHBHOM MNpPOLEAYpHl SBJIAETCS IOIyYEHHE
3asABICHHUSA C IPHIOKEHHBIMH K HEMY JOKYMEHTaMH PYKOBOIHTENIO Y IIOMHOMOYEHHOIO OpraHa.

3.3. PaccMoTpeHue 3asBIeHHs U JOKYMEHTOB, IPHHSATHE U HANIPABJICHHUE 3asBHUTEIIO PEIICHHS.

3.3.1. OcHoBanMeM 118 Hadala AaJIMHHHCTPATHBHOM MpPOLEAYPHl SBISETCS IOJy4YEHHE
3asBJICHHA W MMPUJIAraeMbIX K HEMY JJOKYMEHTOB PYKOBOJHUTENEM Y TIOJTHOMOYEHHOTO OpraHa.

3.3.2. PykoBomuTens YNOITHOMOYEHHOTO OpraHa He mo3aHee pabodyero IHs, CIENYIOLIEro 3a
JHEeM Tepejayd 3asdBICHHS M NPHIAaraeéMblX K HEMY JOKYMEHTOB, OIpeleNseT CIeNHaIucTa,
OTBETCTBEHHOTO 33 PacCMOTPEHHE 3asBJICHHA (Janee — OTBETCTBEHHBIM HCIIOJIHHTENB), MYTEM
HAJIOXKEHUS COOTBETCTBYIOIICH BHM3bl Ha 3asBJEHHE M IIepefaeT yKa3laHHBIE JOKYMEHTHI
CIIENHAITUCTY, OTBETCTBCHHOMY 3a MpeIaoCTaBJIEHHE MYHHHHHEJIBHOﬁ YCIyra (,uanee =
OTBETCTBEHHBIH HCIIOHHUTEE).

3.3.3. OrBeTCTBEHHBI! HCIIOJHATENb PacCMAaTPHBACT 3asBJICHHE C NPHUIOKEHHBIMH K HEMY
JDOKYMEHTaMH H 0()OPMIISIET MHCBMEHHOE Pa3bsiCHEHHE.

OTBer Ha BONpOC MpPENOCTABIAETCA B NPOCTOl, YETKOM M MOHATHOH ¢opMme 3a MOAMUCHIO
PYKOBOJHUTEJIS YIOTHOMOYEHHOTO Opraa Jiu0o JIMIA €ro 3aMelaomiero.

B orBeTe Takxke ykaspiBaeTcs (aMHIIHs, UM, OTYECTBO, HOMeEp TelleOHa JOIKHOCTHOrO JIMIA,
OTBETCTBEHHOTO 3a IIOJITOTOBKY OTBETA Ha OOpalleHHe.

Ilpr paccMoTpeHHH 0OpalneHHs YNOTHOMOYEHHOE NODKHOCTHOE JIMIIO BIIpaBe MpHBIIEKATh
HHBIX JOJDKHOCTHBIX JIMI[ YIIOJIHOMOYEHHOIO0 OpraHa /i OKa3aHHd MEeTOJHYECKOH H
KOHCY/IbTATHBHOMN TTOMOLIH.

OtBer Ha oOpaleHye 3asBUTENS MOANHUCHIBACTCS PYKOBOJHTEIEM YIOJIHOMOYEHHOTO OpraHa B
cpok He Gonee 2 paGoumx AHel ¢ MOMEHTA MOJYYeHHs NPOEKTA OTBETA OT OTBETCTBEHHOIO
HCIIOJTHUTEIS.

[Tocne noanucanus OTBETa CENHATHCT, OTBETCTBEHHEIH 33 IPHEM H PETMCTPALIMIO JIOKYMEHTOB,
PETHCTPUPYET OTBET B JKypHAJIe PErHCTpallil KOPPECTIOHACHLHH C MPHCBOEHHEM HCXOSAIIEro
HOMEpa U HalpasJiseT afpecaTy no noyre 1ubo BpydaeT ajpecaTy JHYHO B TeueHue 1 pabouero
JIHSA C MOMEHTA ITOANHCAHHS.

Otser Ha obpamenue, mocTynawomee B (GopMe 3IEKTPOHHOIO JOKYMEHTA, HamNpaBisercs B
(opMme 3/1eKTPOHHOTO TOKYMEHTA 110 aJipecy 3IeKTPOHHOM MOYTHI, YKa3aHHOM B 06palleHHH HiIH
B IHCBMEHHOI1 ()OpMeE 110 MOYTOBOMY aJIpecy, yKa3aHHOMY B 0OpalleHHH.

3.4.CpoK HCTIOJIHEHHS MYHHIMIIAIEHOM YCIIYTH.



30 paGoumx jHell cO AHS MOCTYIUIEHHs 3ampoca B aJMuHECTpauuio. I1o pemeHuio riasbl
aJMHHHCTPAIlHM YKa3aHHBIM CPOK MOKeT ObITh IPOJIEH, HO He Ooee YeM Ha OHH MeECHl, ¢
OIHOBPEMEHHBIM HHOOPMHPOBAHHEM JINIA H YKa3aHHEM IPUYHH TIPOIEHHS CPOKa.

3.5. Pe3ynpTaToM aqMHHHCTPAaTHBHOM MPOLIEAYPhI SBJIACTCA:

1) nanpaBnenre 10O mepenaya pemieHHs YIOTHOMOYEHHOrO OpraHa O Jade MHCbMEHHBIX
pa3bACHEHHH 10 BOMPOCaM IIPAMEHEHHs MyHHIHNATBHBIX TPaBOBBIX aKTOB 0 HaJorax ¥ coopax;

2) uanpapieHHe MO0 MNeperaya peleHHS YTMOJIHOMOYEHHOro opraa o0 oTkase B Jade
MHCHMEHHBIX Pa3bACHEHHH MO BOMpPOCaM NPHMEHEHHS MYHHIMIATBHBIX MPABOBLIX aKTOB O
HaJyorax ¥ cbopax.

4. ®OPMbI KOHTPOJIA 3A UCIIOJTHEHUEM AJIMUHUCTPATUBHOT'O
PEITAMEHTA

4.1. KoHTponb 32 COOMOEHHEM H HCIOIHEHHEM JOJDKHOCTHBIMH JIHIAMH Y IOJIHOMOYEHHOIO
oprasa, TMOJIOXKEHHH aJMHHHUCTPaTHBHOIO PEIJIAMEHTa H WHBIX HOPMATHBHEIX MPABOBBIX aKTOB,
YCTAHABIHBAIOUIMX TPeOOBAHHS K NPENOCTABICHHIO MYHHIMIANLHOH YCIyrH JOKHOCTHBIMH
JHIAaM ¥ MYHHIIMNATLHBIMH CIYXallHMH YTIOJIHOMOYEHHOIO OpraHa, a TaKKe 3a NPHHATHEM
HMH pelleHuii BKIo4aeT B ce0d oOuuil, TeKyL#ii KOHTPOIb.

4.2, OOmuii KOHTPOJIb HAJ TOJHOTOH M KA4eCTBOM INPENOCTABIECHUS MYHHIHNAIBHONH YCIYTH
OCYIIECTBIISIET PYKOBOAMTENL Y IOTHOMOYEHHOTO OpraHa.

4.3. Tekymmuii KOHTPOJb OCYLIECTBISETCS MYTEM NPOBEACHHS IUIAHOBBIX H BHEIUIAHOBBIX
NpPOBEPOK NOJTHOTHI M KadecTBa WCIOIHEHHS IOJIOKEHWH HACTOSIIEr0 aJIMHHHCTPAaTHBHOTO
pernaMeHTa, WHBIX HOPMAaTHBHBIX INpaBOBBIX akTOB Poccuiickoii denepalMym M CEIbCKOrO

nocenenus «Cemno Pomay, ycranaBiMBaromux TpeOOBaHHA K IIPEIOCTABICHHIO MyHHIHIIABHOM
YCITYTH.

4.4, I[OJ'D!(HOCTHBIG JIMOa, OTBETCTBCHHEBIE 34 MPEIOCTABIICHHC MyHHHHﬂaJ'II:HOﬁ YCIYTH, HECYT

NEePCOHANBHYIO OTBETCTBEHHOCTh 3a COOMIOEHHE MOpPAIKA NPEeIOCTABIEHHS MYHHIMIIATLHOH
YCIIYTH.

45. Tlo pe3ympTaTaM mpOBeNEHHBIX NPOBEPOK B ClIydyae BbIABICHHA HAapylICHHI
3aKOHOJATeJIbCTBA M HACTOALIEr0 aJIMHHHUCTPATHBHOIO pEr/laMEeHTa OCYIIECTBIAETCS
NPHBJICYEHHE BHHOBHBIX JO/DKHOCTHBIX JTHI[ YTIOJIHOMOYEHHOTO OpraHa K OTBETCTBEHHOCTH B
COOTBETCTBHH C JEHCTBYIOIHM 3aKOHOAATeNbCTBOM Poccuiickoit ®@eneparmiu.

4.6. OTBETCTBEHHOCTh 3a HEHCIIOJHEHHE, HEHA/IeXKallee MCIOJHEHHE BO3JIOKEHHbIX
00s3aHHOCTEH 10 NPENOCTaBIEHHI0 MYHHIMMNANGHOW YCIyrd, INpeayCMOTPEHHas B
coorBeTcTBHM ¢ TpynoseiMm Kozekcom Poccuiickoit ®denepanmn, Komexkcom Poccuiickoii
Qenepayu 00 aJMHHUCTPAaTUBHBIX IMPABOHAPYIIEHHSX BO3JIAraeTCs Ha JIMI[, 3aMelIAFOLIHX
JOJDKHOCTH B YIIOJITHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3a MPEOCTABIEHHE MYHHIMIAIBHON

YCIIyTH.

5. JOCYJEBHBIIA (BHECYIEBHBIN) IIOPSIIOK OBXKAJIOBAHUSA
PEHIEHUI U JAEVCTBUM (BE3JEMCTBHIA) OPTAHA, IPEJOCTBJISIOLIETO
MYHULMIIAJIBHYIO YCJAYIY, A TAKXE JO/DKHOCTHBIX JIMII WA
MYHHLANAJBHBIX CJIYKALLUX

5.1 Undopmarmsa 1ns 3asBuTeneii o6 ux mpase Ha nocyneOHoe (BHecyneOHOe) oOxanmoBaHme
neicTeuii (Oe3neHCTBHSA) H PEIICHHH, NPHHATHIX (OCYIIECTBIAEMBIX) B XOJ€ NPEIOCTABICHHA
MYHHLHNIAIBHOH yCIyTH



[Tonp30BaTeny, MoJaraiolHte, 9To B X04€ HCIIOIHEHHS 0053aHHOCTH 110 NTPEJOCTABICHHIO
MYHHIMIATBHON yCIyrd ObUIH HapyLIeHB! X TpaBa, WM HA HAX HE3aKOHHO ObLIH BO3JIOXKEHBI
Kakue-1ub0 00f3aHHOCTH, MOryT oOpaTtuThes ¢ kanoGoit Ha neiictBus (Oe3neiicTBHe) Win
NPHHATHIE PEIICHHUs JIKIL, IPEAOCTaBIAIOUIHX MYHHIIMNAIBHYIO YCIYTY.

5.2. Ilpeamet mocynebHOro (BHECYAeOHOr0) 00KaIOBaHHS

[Ipemmerom nocynebHoro (BHecyaeOHOro) obxanoBaHHs ABIAETCS HapyIIEHHE IIpaB
NOJIB30BATENsl 10 TPENOCTABICHHK) MyHHUMnansHOM ycnyrn «[Ipu3nanuwe — rpaxziad
MIOMMYIWIUMM, B  LEIAX NPEJOCTAaBICHMS MM JKHIBIX IIOMELICHHH  MYHHIHNAIEHOIO
KWIHIHOTO (OHIA MO ZOroBopaM couuamsHoro Haiima» Ha teppuropuu CIT «Ceno Pomay.

3asgBUTENE MOXKET OOPAaTHTLCA C XKano0o0ii B TOM YHCTIE B CEAYIOMMX CITyqasX:

1) HapymeHHe CpoKa perHCTpalMd 3ampoca 3afBHTENs O MpeJOCTABIEHHH
MYHHIUIAIBHON YCIYTH;

2) HapyIICHHE CPOKa MPe0CTaBIeHHS MyHHIMITATEHON YCITYTH;

3) TpeGoBaHMe y 3asBUTENS JIOKYMEHTOB, HE IPeIyCMOTPEHHBIX HOPMAaTHBHBIMH
IpaBOBEIMH akTaMH Poccuiickoit @enepanyy, HOPMAaTHBHBIMH NPABOBEIMH aKTaMH CYOBEKTOB
Poccuiickoit ®Denepauuu, MyHHUUNATLHBIMH [PABOBBIMH aKTaMH JUIS IPEAOCTABICHHS
MYHHLIHUOAIBHOH YCIyTH;

4) oTka3 B TpHEME JOKYMEHTOB, IIPEIOCTaBIEHHE KOTOPHIX MPEIyCMOTPEHO
HOpPMAaTHBHBIMH IIpaBOBEIMHM akTaMu Poccuiickoit ®enepanuu, HOPMATUBHBIMH IPABOBBIMH
akTamMu cyObekToB Poccuiickoit ®enmepanun, MyHHIHMNATEHBEIMH ITPABOBBIMH aKTaMH JUIS
IIpeIOoCTaBIeHHS MyHHIMIIATBHOMN YCIIYTH, ¥ 3aABHTEN;

5) oTKa3 B NpENOCTaBIEHHH MYHHLUNATBHOH YCIYTH, €ClIM OCHOBAaHHSA OTKa3a He
NpeaycMOTpeHb! (efiepalbHBIME 3aKOHAMH H NPHHATEIMH B COOTBETCTBHH C HHMH HHBIMH
HOPDMAaTHBHBIMH IpaBOBbIMH aktaMM Poccuiickoit ®exmepanyuy, HOPMAaTHBHBIMH IpPaBOBBIMH
akTamu cyObexToB Poccuiickoit @enepanyn, MyHHIHNIATEHBIME IIPABOBBIMH aKTaMH;

6) 3atpeboBanHe C 3aiBUTENA NIPH NMPEIOCTABICHHH MYHHLUIIATLHON YCIYTH IUIATHI, HE
NpeIyCMOTPEHHOH  HOPMAaTHBHEIMH  NPaBOBBIMH  akTaMu  Poccuiickoit ~ @exepauuw,
HOPMATHBHBIMH IIPAaBOBBIMH akTaMH cyObekToB Poccuiickoit @enepaunu, MyHHLIHIATBHEIMA
MPaBOBLIMH aKTaMH;

7) oTka3 opraHa, NpeIOCTaBISIOMEro MYHHIHNAIBHYIO YCIYTY, OODKHOCTHOrO JIHIA
opraHa, IpeJOCTaBIAIOMIEr0 MYHHIIMIATLHYIO YCIYTY, B HCIPABICHHH JOMYIIEHHBIX ONEeYaToOK
H OomHKOOK B BBUIAHHBIX B pe3yibTaTe MPEeNOCTABICHHS MYHHLIHIATLHOH YCIYTH IOKYMEHTax
nubo HapyllIeHHe YCTAHOBICHHOTO CPOKA TAKHUX HCIPABICHHI.

5.3. OcHoBaHuA U1 HaYaIa npouenypsl AocynebHoro (BHecy1e6HOr0) 06KamoBaHHs

OcHoBanHeM [UId Hayaja Mpouexypsl nocyiaebHoro (BHecyneOHOro) obkanoBaHHS
aBigeTcs nocrynusee B anMuancTpanuio CII «Ceno Poma» obpamenue (xanoba).

Kanoba nojaercs B nuckMeHHOH GopMe Ha GymMaXKkHOM HOCHTENE, B 3NIeKTpoHHOH dopme
B Opral, MpeJoCTaBISIOIUI MyHHUIMNAIbHYIO yciayry. JKanoOel Ha pemieHHs, IIPHHSTHIE
PYKOBOJIHMTEJIEM OpraHa, MpeJOCTAaBIfAIOMIET0 MYHHIMIATBHYIO YCIyry, IMOJAIOTCS B
BBIIECTOALIMA oprad (IpH ero HaJW4yuH) JubO B clydae €ro OTCYTCTBHA PacCMaTpPHBAIOTCH
HeNnocpeICTBeHHO PYKOBOAHTEIEM OpraHa, IpefoCTaBIsIONero MyHHIIHNATBHYIO YCIYTY.




5.4. Tlpaa 3asBuTeNell Ha IONy4eHHE HMH(GOpPMAMH H JOKYMEHTOB, HeOOXOIMMBIX UIA
060CHOBAHHA M PaCCMOTPEHHS JKaI00b! (IIPETEH3HH)

Kaxapnii Mmojb30BaTelh HMMEET TMPaBO MONYyYATh MYHHIMIATBHYIO YCIyry, a
CHELMATUCTEl aIMHHHCTPALMH 00S3aHbl MPENOCTaBHTE €MY BO3MOXKHOCTH O3HAKOMIJICHHS C
JIOKYMEHTAaMH H MaTepHajaMy, HelIOCPEICTBEHHO 3aTParuBalONIMMH €ro NpaBa i CBOGO/IbL, €C/IH
HET YCTAHOBJIEHHBIX (helepalbHBIM 3aKOHOM OrpaHHYCHUH Ha MPeJOCTaBIeHHEe HHPOPMALIHH.

5.5. OpraHsl MECTHOTO CaMOYNpaBleHHs H JODKHOCTHBIE JIMIA, KOTOPBIM MOXeT OBITh
afpecoBaHa jkaio0a (IpeTeH3us) 3asBUTeNs B 10Cy1e0HOM (BHECY1e0HOM) mopsIke

Xamoba moxer ObITh HampasjeHa 10 [MOYTE, ¢ HCIOJIb30BaHHEM HH(OPMAIHOHHO-
TeIeKOMMYHHKAIHOHHOH cetd "MHTepHer", oduumaneHOro caiita aaMHHMCTpauuu MP
«Tapycckuif palioH», a TaK)Ke MOXKET OBITh IIPHHATA P JIHYHOM IIPHEME 3asBUTEIIA.

XKano6a moxer ObITH HampaB/ieHa B MUCEMEHHOH Gopme B ajipec riiaBbl aIMHHHCTPALHH
CIT «Ceuno Pomanr.

Kanoba Moxer OpiTh momaHa B YycTHOM ¢Qopme Ha nmdHoM mnpueMme ['naBe
anmuarcTpanu CIT «Ceno Pomay.

JIuno, OTBETCTBEHHOe 3a mpHeM Xamo0 — cmenwamuct amvuHucTpanuun CII «Ceno
Poma»». Ten.: (848435) 3-20-10. I'paduk paGorsl: monenensHuK — cpena ¢ 8:00 mo 16:15,
yeTBepr — He NpuéMHBIH neHb, natHuna c 8:00 zo 15:00. O6exn ¢ 13:00 xo 14:00.

5.6. Cpoku paccMOTpeHHs ano0bl (IIPETeH3HHN)

XKanoba, mnoctynuBmas B OpraH, NpPEAOCTABIAIOMUN MYHHUHUNANBHYI YCIYTY,
MOMLJIEHKHUT PACCMOTPEHHIO JOJDKHOCTHBIM  JIMIIOM, HAJCICHHBIM MOJHOMOYHAMH  IIO
paccMOTpeHHI0 kano0, B TeYeHHe NATHaAUaTH pabouyMXx OHEH co JHSA ee PEerucTpalyH, a B
ciydae O0XKaIOBaHMs OTKasa OpraHa, INPeJOCTABIAIONIEr0 MYHHUHNATBHYIO YCIYTY,
JNODKHOCTHOTO JIMLa OpraHa, IpeJOCTaB/AIOIIEr0 MYHHIMIAIBHYIO YCIyry, B IpHEME
JIOKYMEHTOB Y 3asBHUTEJIsA JIHOO B HCIPABICHHH JIONYIICHHBIX ONEYaTOK H OIMHOOK HIIH B CIydae
00xanoBaHUs HapylIEeHHMs YCTAHOBJIEHHOTO CpOKa TAaKMX MCIPABICHHH - B TEYEHHE IIATH
pabounx aHel co QHS €€ perHcTpallHy.

5.7. Pesymprar nocymebHoro (BHecymeOHOro) oOanoBaHHMs TPHMEHHTEIBHO K KakKIoi
npoueaype mu00 HHCTaHIMH 00XKaIOBaHUA

[To pesynpraTaM paccMOTpeHHMs *KaloObl OpraH, NpelOCTaBISIOMMH MYHHIHNAIBHYIO
YCIYTY, IPHHAMAET OJJHO M3 CIEAYIOIIHX PelIeHHI:

1) ynmoBnerBopsier xano0y, B ToM uydcie B ¢opMe OTMEHbI HPHHATOIO pEMIEHHS,
HCIIPABJICHUS JOMYLIEHHBIX OPraHOM, NPEIOCTABIAIOMMM MYHHIMITAIBHYIO YCIYTY, ONeYaToK H
omMOOK B BBIIAHHBIX B Pe3yJbTaTe MyHHIUNAIBHON YCIyrH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO
JIEHeXKHBIX CpPEJICTB, B3MMaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHEIMH IPaBOBEIMH
aktamH Poccuiickoit @enepanuy, HOpMATHBHBIMU NPABOBBEIMH akTaMH cyObexToB Poccuiickoit
Qenepanyy, MyHHIHIAILHBIME [IPABOBLIMH aKTaMH, a TAK)Ke B HHBIX (opMax;

2) OTKa3bIBaeT B YJIOBJIETBOPEHHH KaJIOOLL.

He no3gnee nHsi, CleAylOIIEro 3a AHEM IPHHATHSA pelIeHHs 00 yIOBIETBOPEHHH
*ano0sbl, 60 00 OTKa3ze B yAOBIETBOPEHHH JKaOOBI, 3asBHTEIIO B MMMCBMEHHOH popme H no




KENAaHHIO 3adBHTENs B IJJIEKTPOHHOW (opMe HampaBiseTcss MOTHBHPOBAHHBIA OTBET O
pe3ynbpTaTaX pacCMOTPEHHS Kalo0bl.

B ciyyae ycTaHOBIIEHHS B X0JIe HJIH [IO pe3yJIbTaraM pacCMOTPEHHS XKajl00bl NPH3HAKOB
cocTaBa aJMHHHMCTPATHBHOTO IpaBOHAPYIIEHHS WM MpPeCcTYIUIEHHS IOJDKHOCTHOE IIHIIO,
HAOEeNeHHOe IIOJHOMOYHAMHM IO PAacCMOTPEHHIO kano0 B COOTBETCTBHMHM C IIYHKTOM 5.6
HACTOSAIIEH CTAaTbH, HE3aMEUIMTENIbHO HampaBiseT MMEIOIIHeCs MaTepHanbl B OpraHbl

TIPOKYPAaTyphI».



[Mpunoxenue 1
K AJIMHHHCTPAaTHBHOMY PErTIaMEHTY

topma 3asBIeHHA

B
(ykasame HauMeHo8aHue YNONHOMOYEHHO20 0pP2ana)

oT
(®HO ¢pusuveckoro guna)
(®UO pyKOBOIMTENS OPraHH3AIHHN)
(anpec)
(KOHTAKTHBIH Tene(oH)

3ASABJIEHUE
1o JaYe NHCbMEHHBIX Pa3bsiCHeHHH M0 BONPOCaM NPHMeHEeHHs
MYHHIHNIAIbHBIX IPABOBBIX AKTOB 0 Hajiorax u cbopax
[Tpoimy naTthk pa3bsACHEHHE IO BOIIPOCY
3asBHUTEND:
(®.H.0., 10mWKHOCTh NMPeACTaBUTENSA (moanuck)

topuauueckoro jmna; ®.H.0. rpaxaaHnHa)

« » 20 ig M.IL




[Tpunoxenue 2
K AJIMHHUCTPATHBHOMY pErIaMeHTy

BJIOK-CXEMA ITPEJOCTABJIEHUSI MYHUIIATIAJILHON YCJIYTH 11O JAYE
MMCbMEHHbBIX PA3bSICHEHUI HAJIOT OTLIATEJIBIIIUKAM ITIO BOITPOCAM
NPUMEHEHHSI MYHUIUIIAJIBHBIX ITPABOBBIX AKTOB O HAJIOTAX U
CBOPAX

IIPHEM H PETrHCTpalys 3asiBJICHHS H IIPHIOKCHHBIX K HEMY JOKYMEHTOB

l

paccMOTpeHHe 3asBICHHS H JOKYMEHTOB, IPHHATHE PEIICHHUS
0 Jlaye NMUCHMEHHBIX Pa3bACHEHHH 110 BOIPOCAM IPHMEHEHHS MYHHIMIIATbHBIX
[IPABOBBIX AKTOB O HAJIOTaxX u cOopax

HalpaBJIeHHe PE3YJIbTATOB PACCMOTPEHHS 3asBIICHHS

l

h 4 Y

MHACBMEHHOC pa3sbACHECHHE 10 BOIIpOCaM MMHCHMEHHEII 0TKa3 B MPEI0CTABICHHH
NPUMCHECHHS MYHHIIMITIAJIPHBIX IIPABOBBIX aKTOB MyHHIlHﬂaJIbHOﬁ YCIyru
0 Hazorax u cbopax




