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YTBEPKIACHHH I/IHCprKI.IHH mo

undopmannoHHoii Oe3onacHocTH mnpuH pabore
MYHHIHIOANBHBIX CIY/KAIMHX H  COTPYIHHKOB
aIMHHHCTPALHHA cejJbckoro mnocedeHusi «Ceio
Poma» ¢ “HPOpMAIHOHHBIMH CHCTEMaMH
OpraHoB HCHIOJHHTeAbHOH BjaacTH Kamyxckoi
00J1acTH, AAMHHHCTPALMH CEJILCKOr0 MOCEIeHHS

«Ceno Poma» u pecypcamu cetn UaTepHer

B nemsx oGecnevenus uHpopMannoHHOH Ge3omacHOCTH mpH paboTe MyHHIHIAIBHBIX

CAyXalMX ¥ COTPYOHHKOB aJMHHHCTpanuu censckoro nocenenus «Ceno Poma» ¢
HH(GOPMAIIMOHHBEIMA CHCTEMaMH OpPraHOB HCHONHHUTENbHOH BiacTH Kamyxkckod obnacth,
aIMUHHCTpalMl celbekoro mocenenuss «Cemo Poma» u  pecypcamm cetn HHtepmer,
aJMUHHMCTpALKs celbekoro nocenenus «Ceno Pomay

1,

I'naBa agMHHHCTPALHH
ceabckoe noceaeHns «Ceno Poma»

INOCTAHOBJISIET:

Yreepmute MuHcTpykumio 1o uHGopManmoHHOM OGezomacHocTH mpu  pabore
MYHHIUNATBHEIX CIYXKaIllUX M COTPYIHHKOB AaIMHHHCTPALMH CEJIBCKOIO IOCEIEHHS
«Ceno Poma» ¢ wHbGOPMADHOHHBEIMH CHCTEMAaMH OPraHOB HCIOJHHTENBHOH BIACTH
Kamyxckoii o6nacTu, afMHHHECTpaIH cenbekoro nocenenns «Ceno Poimay u pecypcamu
ceti MHTEpHET (NMpHiaraeTcs).

O3HaKOMHTh MYHHIHNAJIBHBIX CIIYXKAIIHX W COTPYAHUKOB aJIMHHHCTPAIMU CEIBCKOTO
nocenenns «Ceno Poma» ¢ MucTpykuued no MHGOpManHOHHOH Ge30MacHOCTH INpH
paboTe MYHHIUNATBHBIX CIYXAIUX H COTPYJHHKOB aIMHHHCTPAllMH CEJILCKOIo
nocenenus «Ceno Pomay ¢ mHQOpMaNIHOHHEIMH CHCTEMaMH OPTaHOB MCIOJIHUTEIBHOH
Bnacti Kamyxckoii o0nacTi, agMHHUCTpalM celbekoro mnocenenus «Ceno Poma» u
pecypcamu cetn MiHTepHET.

Hacrosuiee nmoctaHOBIEHHE BCTYIAET B CHJIY ¢ MOMEHTA €ro MOANHUCAHHSA M [TOICKHT
pasMenieHn0 Ha oduuManpHOM caiite agmuuucTpauun MP «Tapycckuii paiioH» B

pasaeie «CebCKHE IIOCENICHUA» Ha C I’I'IJ&__\(‘:\CHBCKOFO noceneaua «Ceno Poma» B
cetH MHTepHerT. —

H.B. lllax6anoBa




[Tpunoxenne

K [TocTaHOBNIEHHIO aIMHHHCTpaLHH
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HHCTPYKIIUA
no nHGpoOpPMAHOHHOI He30nacHOCTH NPH paboTe MyHHIHNAILHBIX CIYKAMMX H
COTPYAHHKOB aJAMHHHCTPAIHH ceIbcKoro nocesenus «Ceno Poma» ¢
HHQOPMALHOHHBIMH CHCTEMAMH OPraHOB HCIOIHHTEILHOI BaacTH Kamyxckoii ob6nacru,
AAMHHHCTPALUH ceJbekoro nocenenus «Ceno Poma» u pecypcamu cetn Hurepuer

1. O0mmHe mo10KEeHHS

1.1.  OcHopHas nenp Hactosmed MHCTpyKuuu - mpenoTBpalleHHE HECAHKIMOHHMPOBAHHOIO
YHUYTOKEHHS, HCKaXKEeHHU, KOIIHPOBAHHS, OnokupoBaHUA HHpOPMALIUH,
oOpabaTeiBaeMOii Ha KOMIBIOTEpaX AaJMHHHCTpAllMH celbCKoro moceneHus «Ceno
Poma» (manee — ammuuuctpauus CII «Ceno Pomay), B uHpOpMaLMOHHEIX CHCTEMax
OopraHoB HcnoHUTeNbHOM BractH Kamyxkckoil obnactu u amvunuctpauuu CIT «Ceno

Poma».
2. Ods13aHHOCTH
2.1. MyHuIMnanbHBle Cy)Kalue H coTpyAHUKH otaenos anMuuHHcTpamuu CIT «Ceno
Poma» o6s3anb1:

v Y 3Hatk H cobmonath Tpebopanus HacTosAueH MHcTpykumu;

2.1.2, XpaHUTb CBOM TApoNH W HAeHTUGHKATOpPHl BTaliHe, crocoOOM, HCKITHOYAIONIMM
BO3MOKHOCTB JIOCTYyNa K HAUM ITOCTOPOHHHX JIHII;

213, He nonmyckare noaxmodenuss k cBoemy I[IK JNOnmomHHMTENBHBIX yCTpo#cTB 0e3
COrIacoBaHMs C OTBETCTBEHHBIM 3a HHPOPMALMOHHYI0 0€301acHOCTh;

2.14. KonTponupoBaTh HeCaHKIMOHHPOBAHHBIE MOAKIIOYeHHS yctpoiictB K [IK ® B

ciyyasx oOHapyKeHUs TaKuX MojaKmoudeHuit mpexkpatuth paboty Ha I1K, BEIKTIOUHTH
IIK u HemenieHHO COOOIMTEL O JaHHOM (paKkTe OTBETCTBEHHOMY 332 HH(MOPMAIHOHHYIO
0e30macHOCTE;

L% Bemonnate cnenyromue TpedoBaHus 110 aHTUBHPYCHOMY KOHTPOJIIO:

2.1.5.1. Ilpu obmnapyxenun cooblieHHMH CpelCTB aHTHBHPYCHOH 3amuTel 0 cbosx B paborte,
UCTEYEHHH CpoKa NeHCTBHA JHIEH3MH H 00 ycrapeBmmx 0a3ax ommcaHHs BHPYCOB
COOOLIMTE OTBETCTBEHHOMY 3a HHGOPMAIIHOHHYIO 6€30MacHOCTE;

2.1.5.2. Tlpu BO3HHKHOBEHMH IOJ03peHHs Ha «3apaxkeHue» 1K BpemoHOCHBEIM nmporpaMMHBIM
obecreueHHeM (HeTHNHYHAs paboTa mMporpaMM, MOsiBJI€HHE rpaQHYecKHX H 3BYKOBBIX
3¢ deKToB, HCKaXKeHHe JaHHBIX, Iponajanue (ailyioB, 9acToe MOSBICHHE COOOIIEHHI 0
CHCTEMHBIX omubOKax M T.1.) npekpatuth paboty Ha [1K, Beikmounts [1IK u cooGmuTh 0
NaHHOM (haKTe OTBETCTBEHHOMY 3a HHOOPMAIHOHHYIO 6€30IacCHOCTE JUIs IPUHATHS MEp
10 NPOBEPKE H YCTPAHEHUIO BOZMOXKHOTO «3apajkeHHs»;

S0 ITpu pabote ¢ 2/1eKTPOHHOM OYTOIH:
2161 Y nanate COMHHTENBHbIE COOOIIEHH S, HE OTKPHIBAs HX;
2.1.6.2, B ciyuae, ecnmu coobmieHne moiy4eHO OT H3BECTHOTO ampecara, HO COAEPIKHT

COMHHTEIIBHOE COJECpPXaHHE TEKCTa H/WITH TEMBI, TO, MNpeXae, 4YEeM IpPOIAOIKHTH

00paboTKy mHCchbMa, YTOUHHTS y ajipecara (hakT OTIpaBKH JaHHOTO COOOIIEHHUS;
2. B IIpu pabore B cetu HuTepHerT:




2171 [Ipy BO3HMKHOBEHHH IOJO3pEHHH B TOM, YTO OTKpBHITas CTpaHHUA SBJIAETCH
NOAJIEIbHOM, HHKAKHX JEHCTBHI He MpeJIpPHHEMATE H 00paTUThCA 3a pa3spellIcHHEM UL
nanbHelIei paboThl K OTBETCTBEHHOMY 32 HH(OPMAIIMOHHYIO 0€30I1aCHOCTb;

2112 IMpu Bo3sHukHOBeHHH Ha 3KkpaHe [IK «BCIUIBIBaIOMMX» cOOOMEHHH B BHIE OKOH,
3aKphIBAIOLIAX 0030p CTPAHUIEI U TPeOYIOUIMX IS CBOEro 3aKpBITHSA HAXKATHA KHOIOK
(o6pran0 «[la», «HeTr»), He HMMEIOIMX MPH 3TOM «KPECTHKa» I 3aKPBITHA OKHa,
3aKkpsITh Opaysep (internet explorer, firefox, chrome, opera, sunexc Gpaysep u T.1.). B
clydae IPUCYTCTBUA «KPECTHKA» MOMBITATHCA 3aKPhITh OKHO, KKITHKHYB)» 110 HeMy. Eciu
pe3ynbTaT He JOCTHIHYT, TO 3aKpBITh Opay3ep M MNOINBITAThCS HAalTH HEOOXOAHMYIO
MH(OPMAITHIO HA APYTOM caliTe.

2173 PerynapHo Jenate pe3epBHbIE KOIMH CBOMX (aiiioB (IOKYMEHTOB) Ha BHEIIHHI
HocuTenb HHGoOpManuy ((pIsIm-HAKOMHTENb, BHEIIHHH JKECTKHH JMCK), OTKIIOYaeMBbIi
or IIK mocie 3amucH pe3epBHOH KONHH, C NMEPHOAHYHOCTBIO HE PEXKE OJHOro pasa B
HeJeN0 B COOTBETCTBHHE ¢ TpeGoBanusaMu myHkTa 2.2.3. HacTosmed MucTpyknum.

3. 3anpersl

3.1. MyHUOHDAABHBIM cayKamuM # corpyanukam agvuaucTpauun CII «Ceno Poma»
SANNPEHIAETCA:

3:4.1. Hcmonb30BaTh KOMIIOHEHTHI MporpaMMHoro M anmaparHoro obecmeuenus [IK B
HecyKeOHBIX HeNX;
8 B8 OTKIOYaTh CpeacTBAa 3alMThl MH(QOpPMAalMH, B TOM YHCJE: CPEACTBA 3alIHUTHI OT

HEeCaHKIIMOHMPOBAHHOTO JIOCTyNa, CpEACTBAa JOBEPEHHOM  3arpy3kd, CpelcTBa
AHTHBHPYCHOM 3allUTHL, CpelcTBa Kpunrorpadmueckoi 3ammTsel uHbOpMmanuu, Oe3
COTJTACOBAHMA C OTBETCTBEHHBIM 3a HH(POPMAIMOHHYIO 6€30I1aCHOCTD;

3.13. CaMOCTOSITEILHO BHOCHTH Kakve-THOO HM3MEHEeHHS B KOHQMIYpalHIO CpelIcTB
3ammTel WHpOpMamuM (€3 COIIaCOBaHHS C OTBETCTBEHHBIM 3a HMH(OPMALMOHHYIO
Oe30macHOCTE;

3.1.4. CaMOCTOSTENBHO BHOCHUTH KakKue-THOO HW3MEHEHHs B KOH(UIYpalMiO anmapaTHo-

nporpaMmHeIx cpezacts 1K mmi ycraHaBiIMBaTh JOMOJHHTENBHO JIOOBIE IPOrpaMMHbIE
WM anmnapaTHele CpeacTBa 0e3 COIracoBaHHS C OTBETCTBEHHBIM 32 MH(QOPMALMOHHYIO

0e3011acHOCTE;

3.1.5. OcymecTtBaaTh 06paboTky HHpOpManuE orpaHuueHHoro noctyma Ha IIK, He
npeAHa3HAYeHHBIX JJIS 3THX LIeNeH,

3.1.6. OcTaBnaThk BKIIOUEHHBIMH Oe3 koHTpons cBou IIK, He akTuBHpoBaB cpencTsa

3aIMATHl OT HECAHKIMOHHPOBAaHHOIO JOCTyna (BpEeMEHHYIO OJOKHPOBKY O3KpaHa H
KJIaBHATYPHI H T.I1.);

&7 OcTaBiaTh 06€3 KOHTPOJSL HOCHTEINH, COJIepKalllie KIIOUH JIEKTPOHHOM MOIHCH H
KOH(HIEHIHAILHYIO HHYOPMAIIHIO;

3.1.8. IlepenaBaTe Ha JIOOBIX HOCHTENAX KIIOYH  3JIEKTPOHHOH TNOANHMCH H
KOHbHIEHIMATBHYIO HHOOPMAIHIO JTHI[aM, He JOMYIIEHHEIM K paboTe ¢ HUMH;

3.1.9. [IpennpuHMMaTh YMBIIUICHHBIE IONBITKM HECAHKIMOHHPOBAHHOIO JOCTyNa K
HHGPOPMALIHOHHEIM pecypcaM U HHYOPMAIMOHHO-KOMMYHHKAIHOHHBIM CeTSAM, JOCTYN K
KOTOPBIM HE MPEAYyCMOTPEH HCIIONHEHHEM CITYKeOHBIX 00S3aHHOCTEH;

1.0 VMBIIIIEHHO MCHONb30BaTh HEIOKYMEHTHPOBAHHBIE CBOMCTBA M OIIHOKH B
nporpaMMHOM o0ecledeHHH WIH B HacTpoikaXx cpencTs 3amuTel. O6 obnapyxeHHH
TAKOTO pOJa CBOMCTB M OIMMOOK HEMEUIEHHO CTaBUTh B M3BECTHOCTH PYKOBOTHUTEIA
OT/ieJIa ¥ OTBETCTBEHHOIO 33 HHYOPMAMOHHYIO 0€30MacHOCTE;

3.1.11. Pasmemare napoiu Ha OKPYXKAOIIMX NpeaMeTaX, B (ainax, 3JeKTPOHHBIX

JANMCHBIX KHMIKKAX, MOOHIBHBIX YCTPOMCTBAX, HOPYTHX HOCHTeNsX HHGpopmamun 6Ge3

IpHMEHEHHs CPEICTB IIH(POBaHHS;



3.1.12. CooOmare OpyruM NOIB30BATENIsIM PEKBU3HTHI CBOEH YUYETHOH 3amuMcH, a TaKxe
peructpupoatkcs g pabots! Ha [1K mox uyxoit ygeTHOM 3anucEio;

3.1.13. Cornamarscs c 3amyckoMm Ha [IK u ycranoBkoit Ha [TK CTOPOHHMX NpHIOKEHHIA,
npeiaraeMeIX pecypcamu cetH MHrepHer (OecruiaTHas npoBepka KOMIBIOTEpa Ha BHPYCHL,
cKayMBaHHe OOHOBIICHHH, yCTAHOBKA (IIOJIE3HBIX» MPUJIOKEHHH M T.1.).

4. IIpasa

4.1. MyHununaneHele ciyxamye U corpyaHukd aaMuHUcTpauuu CII «Ceno Poma» umeror
npaBo:

4.1.1. Ilomy4ats HEOOXOOUMYIO TEXHHYECKYIO H METOJOIOTHYECKYIO IIOMOIL IO BOIIPOCAM
pabots! [1K 1 obecneuenns nudopmannoHHOH O€30I1aCHOCTH.

4.1.2. O6pamarsca k rnase aaMuHHcTparmmu CII «Ceno Poma» ¢ mnpemnoxeHuem
npexpanieHus paboThl MyHHIIMIATBHBIX CIyXKamux U coTpyanukoB aqmunucTpanuu CIT «Ceno
Pomay na IIK npu nHecoGmonenun uMna TpeGoBanuii HacTosmed MHcTpykimy;

4.1.3. MHunuupoBaTe NPOBENEHHE CIYXKeOHBIX pacclefoBaHMi Mo (akram HapymeHHS
YCTaHOBJIEHHBIX TpeOoBaHUH obecneueHus HHGOPMALIHOHHOH Ge3omacHOCTH,
HECaHKIMOHHPOBAHHOIO JOCTYIIA, YTPAThl, NOPYM HH(POPMALMK H TEXHUYECKHX CPEICTB;

4.1.4. HanpapiaTe IJaBe aJMHHUCTPALMH MNPEAJIOKEHHS IO COBEPUICHCTBOBAHHIO MEp
HHDOPMALIMOHHOM Ge30macHOCTH.

5. OTtBeTcTBEHHOCTH

5.1. MysuuunaneHele ciyxamye H coTpyaHuku anMuaucrpauud CII «Ceno Poma» mHecyT
NEPCOHATBHYI) OTBETCTBEHHOCTh B COOTBETCTBHH C ACHCTBYIOIIUM 3aKOHOJATEIECTBOM 3a
obecrnieueHne uHbOpPMaNHOHHOH Oe3omacHocTH mpu ucnons3oBanuu [IK m 3a cobmonenune
tpeboBanmii HacTosAmeH MHCTPYKIIHHT.



