AJIMUHUCTPATUABHBINA PETJIAMEHT
NPEJOCTABJIEHUS MYHUITUIAJIBHOM YCJIYTH «IIEPEBOJ AKHJIOT'O
INOMEHIEHHUSA B HEXKUJIOE IOMEINEHUE 1 HEKHUJIOT'O IIOMEINEHUA B ')KUJIOE
ITOMEIIEHHUE»

1. O01mme moJ1oKeHus

1. TIpenmer perynupoBaHus aAMUHUCTPATUBHOTO PETJaMeHTa.

1.1. AJMUHUCTPAaTUBHBIA pErIaMEHT IPEJOCTaBICHUS MyHHLHMINAIbHOU yciyru «llepeBog
KUJIOTO NOMELICHUsI B HEKWJIOE MOMELICHHE W HEKWJIOro MOMELIEHHs B JKWIOE MOMEIeHHe» (Jayee
COOTBETCTBEHHO - aJIMMHHMCTPATUBHBI PETJIaMEHT, MyHUIUIAIbHAsL yCIyra) yCTaHABIMBAET HOPSAIOK U
CTaHAApT MPEAOCTABICHUS] MYHULIUIIAIIBHON YCIIYTH.

AJIMAHHUCTPAaTUBHBIN PEMNIAMEHT ONPEIEIAET MOPSIAO0K, CPOKH U MOCIEAOBATEIIBHOCTD BBIITOJIHEHUS
aJIMMHHUCTPATUBHBIX IPOLEAYP 110 MPETOCTABICHUI0 MYHULIMIIAIBHON yCIyrd, TpeOOBaHUsI K MOPAIKY HX
BBINOJIHEHUS, B TOM YMCJ€ OCOOCHHOCTH BBINOJIHEHHS aJMHUHUCTPATUBHBIX MPOLEAYpP B 3JIEKTPOHHOMH
¢dopme, a TakKke OCOOCHHOCTH BBIIOJHEHMS aJMUHUCTPATUBHBIX MPOLELYP B MHOIO(YHKIIMOHAIBHBIX
LEHTpax MpelOCTaBICHUs TOCYAApCTBEHHBIX W MYHMLUMNAIbHBIX ycayr (mazee — MOLI), ¢opmbl
KOHTPOJISL 3a IPEeJOCTaBICHUEM MYHHMLMIIAIBHOW YyCIyru, AocyleOHbIH (BHECYIeOHBIN) MOpPsIOK
00>kaJOBaHUs PEUICHUH W AeicTBUi (0e3neiicTBUil) opraHa MECTHOTO CaMOYIIPABJICHUS, JOJKHOCTHBIX
JIUI OpraHa MECTHOTO caMOyIipaBiieHus, paboTHukoB M®II.

IIpaBoBbIE OCHOBAaHMS NPEIOCTABICHUS MYHULMIIAIBHOM YCIYrdM 3aKperuieHsl B llpuiioxenun
Ne 2 k HacTosIILIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. Kpyr 3asBuTenei.

MYHI/IHI/IHS.JIBHB.H yciayra npeaocCTaBisi€TCAa CO6CTB€HHI/IKy MoMCeICHN B MHOT'OKBAPTUPHOM J1OME
HJIN YIIOJITHOMOYCHHOMY UM JIMIY (z[anee - 38.$IBI/ITCJ'IB).

1.3. TpeGoBanus Kk nNopsAAKY HHPOPMUPOBAHUS O MPEAOCTABICHUN MYHUIUIIAIBHON YCIIyTH.

1.3.1. Madopmamus o mopsiike U yCIOBHUAX WHGOPMHUPOBAHUS TPEAOCTABICHHUS MYHHUIUITATIBLHON
YCIIYTH MIPEIOCTABIISAETCS:

CIEINAINCTOM YIOJHOMOUYEHHOTO OpraHa MpH HEMOCPEICTBEHHOM OOpaIleHUH 3asBUTENS WU €ro
MIPE/ICTaBUTENS B YIOJHOMOYEHHBIH OpPraH WM MOCPEICTBOM Tele(OHHOU CBSI3U, B TOM UHCIE MyTEM
pazMenieHuss Ha  OoQUUUAIbHOM  caliTe  YHNOJHOMOYEHHOIO opraHa B  HHGOPMaIMOHHO-
TeJIEKOMMYHUKAIIMOHHOU ceTn «VHTepHeT» (fanee - opUuLnaNbHbIi caiiT yIIoJIHOMOYEHHOTO OpraHa);

nyTeM pa3MelleHus B ¢enepaabHOi rocyJapcTBeHHONH HHGpopMannoHHON cucreme «EauHbIM
MOpTaJl TOCYIapCTBEHHBIX U MYHUIMNATIBHBIX yeayr (GyHkimid)» (nanee - EINTY);

MyTeM pa3MeIleHus] Ha PerHOHAJIBLHOM MOpTajie rocyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT (Jajiee
- PIII'Y), B cnyyae eciu Takoi MOpTall CO3JaH HCIIOJHUTEIbHBIM OPraHOM TOCYJAapCTBEHHOM BIacTH
cyowsekToB Poccuiickoit denepanuu;

MyTeM pa3MeIlleHus Ha HHQOPMAIMOHHOM CTEHJE B IMOMEIIEHUU YIOJHOMOYEHHOIO OpraHa, B
MH(pOpPMaIMOHHBIX MaTepuanax (OponIopsl, OYKIETH, JUCTOBKH, TAMSTKH);

nyTeM MyOauKauyu HHPOPMALMOHHBIX MaTEPHUAIOB B CPEACTBAX MACCOBOM MH(pOpMALINH;

MIOCPEICTBOM OTBETOB Ha MUChMEHHBIE 0OpaIleHMs;

corpyaHukoM otaena MO®PI[ B cooTBeTcTBUM € MYHKTOM 6.3 HAcCTOSILEro aAMHHHCTPATUBHOIO
periameHTa.

OtBer Ha TeneOHHBIN 3BOHOK JOJDKEH COJEpXkKAaTh MH(MOPMALMI0 O HAMMEHOBAHWUU OpraHa, B
KOTOPBIA OOpaTUiICs 3assBUTENb, (aMIIIMIO, UMS, OTYECTBO (MOCJIEAHEE - MPU HAIMYHUHA) U JOHKHOCTD
CIELMAINCTa, MPHUHABLIETO TeNe(OHHbI 3BOHOK. IIpM HEBO3MOKHOCTM TMPUHSBIIETO 3BOHOK



CHEIMAIUCTa CaMOCTOATEIBHO OTBETHTh HA TIOCTaBJICHHBIE BOMPOCHI  TelNe(OHHBIH 3BOHOK
nepeagpecoBbIBacTCs (TIEPEBOANTCS) HA IPYroe JAOHKHOCTHOE JIUIO WM OOpaTUBHIEMYCS TPaKIaHUHY
coob1aeTcst HoMep TenedoHa, o KOTOPOMY OH MOXKET MOJYYUTh HEOOXOAUMYIO HH(OPMALIUIO.

B ciyuae moctymneHus ot 3asBUTeNs oOpallieHus B MUCbMEHHOM (3JIEKTPOHHOMN) opMe OTBET Ha
oOpallleHue HampaBiseTcsl TaKKe B MUCbMEHHOU (AseKTpoHHOM) Gopme He mo3aHee 30 KalleHIapHBIX
OHeW co AHs peructpauuu oOpaumienus. [Ipu HampaBieHHMM OTBeTa yKa3blBaeTCs AODKHOCTH JIMIIA,
MOJIMMCABIIIETO OTBET, a TAKXKE (PaMIIIUS, UM, OTUYECTBO (TIOCIICTHEE - IPH HAIMYHNK) U HOMEp TeledoHa
WCIIOJIHUTEIIS.

1.3.2. CnpaBounast nH(popMaIys 0 MECTOHAXOKICHUH, Tpauke pabOThl, KOHTAKTHBIX TenedoHax
YIOJHOMOYEHHOI'O OpraHa, aJpece 3JEKTPOHHOM MOYTHl YIOJHOMOYEHHOTO OpraHa pas3MelleHa Ha
odunmansHOM caiiTe ynonHomoyeHHoro oprana, EINI'Y, PIIT'Y.

CnpaBouHas nHGOpMAIUS O MECTOHAXO0XKICHUH, rpaduke paboThl, KOHTAKTHBIX Tesnedonax MOII,
aapece aneKTpoHHoM moutel MOI pazmeniena Ha opuimanbsHoM caite MOII.

2. CTanaapr npeaocraBjieHUs MyHUIIUNIAJBHOH YCIyIH

2.1. HaumMeHOBaHHE MYHULIUIIAIEHON YCITYTH.

HaunmenoBaHne MyHMIIMIIAIbHONW YCIYTH - MEPEBOJ KHJIOTO [TOMEILEHUSI B HEXUIOE [TOMEILIEHUE U
HEXHUJIOTO MOMEILEHHUS B )KUJIO€ MIOMEILIEHHUE.

2.2. HaumeHOBaHuE Oprasa, NpeJoCTaBIsSONIEr0 MyHUIUIIAIBHYIO YCIYTY.

Opran MECTHOTO CaMOYTIPaBJIECHUS.

M®OI] yyacTByeT B IPEAOCTABICHUY MYHULIUIIAIIBHON YCIIYTH B YaCTHU:

- HH(OPMHUPOBAHUS 110 BONPOCAM MPEIOCTABICHNS MyHUIIUITAILHON YCIYTH;

- IpyeMa 3asiBJIeHUI U JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEJOCTAaBICHUSI MyHUIIUIIAIbHOMN YCIIYTH;

- BBIJIAYU pe3yJIbTaTa MPel0CTaBIECHNs MyHUIIUIIAIBHOW YCIyTH.

B npenocraBieHrr MyHUIMNANBHOM YCIYyTM B paMKax MEKBEIOMCTBEHHOI'O HWH(OPMAIMOHHOIO
B3auMoOJeicTBUs yuacTByeT @DenepaiibHas ciy:k0a TroCydapCTBEHHOM pErucTpanuu, KajaacTpa H
kaprorpapuu, @enepanbHas Hajgororas cioyxk0a, CHEUATU3UPOBAHHBIE TOCYJApCTBEHHbIE U
MYHUIUIIAJIbHbIE OPTAaHU3ALUNA TEXHUUECKON NHBEHTAPU3ALIUH.

3asBUTENb BIIPAaBE IOAATh 3asdBJIEHUE O NepeBoie nomemeHus depe3 MOI[ B cooTBeTcTBUH C
COIVIalIEHUEM O B3auMojeiictBuu Mexay MOPL[ u  ynoJHOMOYEHHBIM OpPraHoM, IOYTOBBIM
otnpasienueM unu ¢ nomounsio EIITY, PIII'Y no ¢gopme B coorBerctBuu ¢ Ilpunoxxkenuem Ne 2 x
HACTOAIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaercss TpeOOBaTh OT 3asABUTENST OCYIIECTBICHHUS JNEUCTBUI, B TOM YHCJIE COTJIACOBAHHM,
HEOOXOIUMBIX [UJISl TOJIyY€HHS MYHUIUMAIbHOM YCIYIM U CBS3aHHBIX C OOpalieHHeM B HHbIE
rOCy/lapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPABJIEHUS, OPraHU3allU{, 3a HCKIIOYEHHEM
MOJyYeHUsI YCIIYT, BKIIOYEHHBIX B TMEPEUYEHb YCIYr, KOTOpbIE SBISAIOTCS HEOOXOTUMBIMH U
00s13aTeNIbHBIMU JIJIS1 IPEIOCTABICHUSI MYHUIIMIIATBHOMN YCITyTH.

2.3. Onucanue pe3yibTaTa IpeloCTaBICHUS MyHUIIMIIAJIbHONW YCIyTH.

Pe3ynpTaToM NpenocTaBieHUs MYHULUINAIBHON YCIYTH SIBJISIETCS MPUHATOE YIOJIHOMOYEHHBIM
OpPraHoOM peIleHUE O MepeBoie UK 00 0TKa3e B MEPEBO/IE KUJIOr0 MOMEIICHHS B HEXXUIIOE TIOMEIICHNE U
HEXUJIOTO MOMEIIEHHUS B )KUJIO€ MIOMEIEHNUE.

®dopma yBeIoOMIICHHUS O TIEPEeBOIe (OTKA3€ B MEPEBOJIE) JKMIOTO (HEXKHUIIOTO0) MOMEIIECHHUS B HEXXHIIIOE
(kusoe) momelleHue yTBepxkAeHa noctaHoBieHueMm lIpaButenbctBa Poccuiickoit  ®denepanuun
ot 10 aBrycra 2005 Ne 502 «O6 yTBepxaeHUU (OPMBI YBEJOMJICHHS O MepeBojie (0TKa3e B MEpPEBO/IE)
KUJIOTO (HEXXHUIIOro) momenieHus: B Hexwnoe (kuioe) nomemenue» (Ilpunoxkenue Ne 3 k Hacrosimemy
aJIMMHHUCTPaTUBHOMY PETJIAMEHTY).




PesynbraT npenocraBieHns MyHUIMIIATBHON YCIYTH MOXKET OBITh MOJTy4YeH:

- B YIOJHOMOYEHHOM OpraH€ MECTHOIO CaMOYIpaBiIeHHs Ha OyMa)kKHOM HOCUTENE IPH JIMYHOM
oOparieHuu;

- B M®I] Ha OymMa)XHOM HOCHTEIIE TIPH JIMYHOM OOpaIlCHHH;

- IOYTOBBIM OTIIPABJIICHUEM;

- Ha EIII'Y, PIII'Y, B ToM 4uciie B ¢popMe JIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHON
MOAIHUCBHIO.

2.4. Cpok mpenocTaBiIeHHS MYHULIUNAIBHOW YCIYrH, B TOM YHCJIE C Y4E€TOM HEOO0XOAUMOCTH
oOpaleHus: B OpraHu3aly, y9acTBYIOIINE B IPEIOCTABICHUN MYHHUIIMITAIBHON YCITyTH.

VY10JIHOMOUYEHHBIN OpraH NMPUHUMAET PEIICHHUE O MEPEeBOAE UM 00 OTKa3e B NEPEBOJE >KUIIOTO
IIOMEILEHUS B HEXWIOE IOMEIICHUE U HEXKWIOrO IOMEIIECHUS B JKWIOE MOMEIIEHUE HE IMO3JHEE YeM
yepe3 45 nHe co JHs NpeCTaBlIeHHs B yKa3aHHBIA OpraH J1I0KyMEHTOB, 00513aHHOCTb 110 NPE/ICTaBICHUIO
KOTOPBIX BO3JI0OKEHA HA 3asBUTEIIS.

B cinyuae nomaum nokymeHToB B MODI[ cpok mnpenocTaBieHHs MYHULUIAIBHON YCIyTH
HCYUCIISIETCS CO HSA MTOCTYIUICHHs B YIIOJJHOMOYEHHBIN Oprad 10KyMeHTOB u3 M®II.

B cnyuyae momaun noxymentoB uepe3 EIII'Y, PIII'Y cpok mpenocTaBieHUs MCUUCITAETCS CO JIHS
IIOCTYIJICHUs B YIOJHOMOYEHHBIM OpraH JoKymeHToB. Hampasienuwe npunareix Ha EIIY, PIITY
3asBJICHUN U JIOKYMEHTOB OCYILECTBIISIETCS C HUCIIOIB30BAHUEM €IMHOM CHCTEMBI MEXKBEJOMCTBEHHOI'O
JIEKTPOHHOT'O B3aUMOJEHCTBUS U NOAKIIOYEHHON K HEH PErMOHAIIBHOM CHCTEMBI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOI'O B3aUMOJECHCTBHUS.

ITpriocTaHOBIIEHNE NPENOCTABIECHUS MYHHMIMIIAJBHOW YCIYTM 3aKOHOJATENbCTBOM Poccuiickoin
®enepanuu He IPELYCMOTPEHO.

Cpoxk BbI1auM IOKYMEHTOB, SIBJISIOLUIMXCS PE3YJIbTaTOM MPEAOCTaBICHHS] MyHUIIMIIAIBHON YCIYyTH, -
HE TMO37Hee 4eM uepe3 3 pabounx THS CO THS NMPHUHITHS PEUICHHS B COOTBETCTBUH ¢ MyHKTOM 3.1.3
HACTOSIIETO aAMUHUCTPATUBHOTO PETIIAMEHTA.

2.5. HopmatuBHbBIE PaBOBbIE aKThl, PErYIUPYIOLINE IPEIOCTaBICHNE MyHUIIUIIAIbHON YCIyTH.

[lepeyeHr HOPMATUBHBIX IPABOBBIX AaKTOB, PErYIMPYIOIIHUX MPEIOCTABIEHUE MYHULIUIAIbHON
ycayru (C yKa3aHHEM MX PEKBU3UTOB U MCTOUYHUKOB O(QUIMAIBHOIO ONMyOJIMKOBAaHUS), pa3MellaeTcs Ha
ounmansHOM caifte yrnosHoMoueHHoro oprana, Ha EINI'Y, PIIT'Y.

YHOTHOMOYEHHBIM OpraH oOecledynBaeT pa3MENIeHHE M aKTyaJH3alHio MepeyHs HOPMaTHBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOIIUX IPEIOCTaBICHNE MYHULMNAIBHOW YCIYrH, Ha CBOEM O(HIIHMATbHOM
caire.

2.6. HcuepnbIBalomuil MEpeUYeHb JOKYMEHTOB, KOTOpBIE 3asiBUTEIb JOJDKEH MPEICTaBUTh
CaMOCTOSITENIbHO, U JIOKYMEHTBI, KOTOpPbIE 3asBUTEIb BIIPaBE MPEICTaBUTh 110 COOCTBEHHOW MHUIIMATUBE,
Tak KaK OHHU TMOJJIeKaT TMPEJICTaBICHUI0 B paMKaX MEXBEIOMCTBEHHOTO WH()OPMAIMOHHOTO
B3alMOJEICTBHS.

2.6.1. HcuepnbiBaromuii mepedyeHb JIOKYMEHTOB, HEOOXOJUMBIX JJs  NPeIOCTaBICHHUS
MYHHMIMIIAIBHON YCIIyTH.

HcueprnpiBaromuii nepeyeHb JAOKYMEHTOB, HEOOXOMUMBIX JJIS MPEJOCTaBICHUS MYHULUIATBHON
YCIIYTH, KOTOPBIE 3aIBUTEIb IPEIACTABIIAECT CAMOCTOSTEIBHO B YIIOJIHOMOYEHHBIH OpraH:

1) 3asBIEHUE O MIEPEBOJIE TOMELICHHUS;

2) mNpaBOYCTaHABJIMBAIOIIME JOKYMEHTBI Ha TIEPEeBOANMOE IOMENIeHUE (IOMIMHHUKA WM
3aCBUJIETENbCTBOBAHHBIE B HOTAPUAIBHOM MOPSAIKE KOIUN);

3) 1aH nepeBOAMMOTrO MOMEIICHHUS ¢ €r0 TEXHUYECKHM OIMCaHHUEM (B ciydae, eCld IMepeBOIMMOe
MIOMEILEHUE SIBIISIETCS KUJIBIM, TEXHUUYECKUM [TACIIOPT TAKOTO MMOMEILEHU );

4) no3Ta)KHBIN IJ1aH JOMA, B KOTOPOM HaXxOJUTCs IEPEBOAUMOE TIOMELICHHUE;

5) mOATOTOBICHHBIN U OPOPMIICHHBII B YCTAHOBJIEHHOM IOPSAIKE MPOEKT MEepeyCTPOrCTBa U (MIIN)




MepeTIaHUPOBKH TIEPEBOAMMOrO IMOMENICHHUS (B ClTydae, €ClI MepeyCcTPONCTBO U (WIN) MeperiaHupOBKa
TpeOyIOTCSl sl 00ECIIEUYeHUS MCIOJIb30BAHUS TAKOTO TOMEIICHHSI B KAQ4eCTBE KWJIOTO WIH HEXHIIOTO
MTOMEIICHUS );

6) MPOTOKOJ OOIIEero CcoOpaHWs COOCTBEHHHMKOB ITOMCINEHWH B MHOTOKBAPTHPHOM JIOME,
COJICpIKaIIMi pelIeHrne 00 UX COrJIaCHH Ha IIEPEBOJI KUJIOT0 MMOMEICHUS B HEXKUIIOE TOMEIICHUE;

7) corilacue KaxjJaoro COOCTBEHHHUKAa BCEX IIOMECIICHUH, MPUMBIKAIONIMX K IEPEBOJIUMOMY
MTOMEIIEHUIO0, Ha MIEPEBOJT KHUIJIOTO TIOMEIICHHS B HEKUIIOE TIOMEIIICHHE.

2.6.1.1 B ciyuae nanpasienus 3assieHus nocpeacrsom EIIY, PIII'Y, cBexenus u3 10KyMeHTa,
YIOCTOBEPSIONIETO JINYHOCTh 3asBUTENS, MPEICTABUTENS (HOPMUPYIOTCS TIPH MOATBEPIKICHUU YICTHOU
3anucu B Enunoil cucreme naeHTUGUKALMK U ayTeHTU(DUKAIIMHY U3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
yKa3aHHOM y4eTHOM 3amucy U MOTYT OBITh MPOBEPEHBI MyTeM HaIpPaBJICHUs 3allpoca ¢ UCIOIb30BAHUEM
CUCTEMBbI MEXXBEJOMCTBEHHOTO JIEKTPOHHOI'O B3aUMO/ICHCTBUSI.

B cnydae, ecnu 3asBieHHE NOJAETCS 4Yepe3 IMPEACTABUTENS 3asBUTENS, TAKXKE NPEACTABIISETCS
JOKYMEHT, MOATBEPKAAOIINA TMOJHOMOYUS HA OCYUIECTBICHUE ACHCTBUM OT MMEHH 3asBUTENsA. B
KaueCTBE JOKYMEHTA, IOATBEPKAAIOIIETO IIOJHOMOYMS Ha OCYIIECTBICHHE JCHCTBUHA OT HWMEHHU
3asBUTEJS, TPEACTABUTEIND 3asIBUTEIIS BIIPABE MPEICTABUTD:

- 0(hOpMIICHHYIO B COOTBETCTBHUHU C 3aKOHOIATEILCTBOM Poccuiickoii dDenepanuu JOBEPESHHOCTh
(s GU3UYECKUX JINIT);

- 0OpMJICHHYIO B COOTBETCTBUU C 3aKOHOJaTeNbCcTBOM Poccuiickoit denepanuu A0BEpEHHOCTS,
3aBEPEHHYIO IEYaThIO0 3asBUTENS U TMOANUCAHHYIO PYKOBOAMUTENIEM 3asABUTENS WM YIOJIHOMOUYEHHBIM
3TUM PYKOBOJTUTENEM JIUIIOM (JIJIS] FOPUINYESCKUX JIHII).

2.6.2. 3asBUTENb BIpaBe HE MPEICTABIATH JOKYMEHTHI, NMPEAYCMOTPEHHBIC B TOJIMyHKTax 3, 4
IyHKTa 2.6.1, a Takke B ciyyae, €Clid IPaBoO Ha MEPEBOJUMOE MTOMEIIIEHUE 3aperucTpupoBaHo B EnnHom
roCyJapCTBEHHOM PEEeCTpe HEIBMKUMOCTH, IOKYMEHTHI, TPETYCMOTPEHHBIC MOIIMTYHKTOM 2 TTyHKTa 2.6.1
HACTOSIIETO aAMUHUCTPATUBHOTO PETIIAMEHTA.

2.6.3. JIokyMeHTHI (X KOTIMH WU CBEJICHUS, COJICPIKAIINECS B HUX ), YKa3aHHBIC B MOAMYHKTaX 2, 3,
4 mynkrta 2.6.1 HacTosIero aJAMHHHUCTPATHBHOIO pETJIAMEHTA 3alpalluBalOTCA YIOJIHOMOYEHHBIM
OpraHoM B TOCYJapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIPAaBIEHUA U MOJBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM HWJIM OpraHaM MECTHOI'O CaMOYIpPaBJIEHUs OPraHU3alUsiX, B PACIOPSIKEHUU
KOTOPBIX HAXOASTCS YKa3aHHbIE JTOKYMEHTBI, €CIU 3asBUTENIb HE MPEJICTABWIN yKa3aHHbIE JOKYMEHTbI
CaMOCTOATEIIBHO.

B coorBerctBun ¢ nyHktom 3 cratbu 36 JKumumuoro koxaekca Poccuiickonn ®Penepanuu
yYMEHbIIIEHHE pa3Mepa OO0IIero MMYIIECTBA B MHOTOKBAPTHPHOM JIOME BO3MOXKHO TOJIBKO C COTJIacHs
BCEX COOCTBEHHMKOB ITOMEIIEHUH B JAHHOM JIOME IMYTEM €ro peKOHCTPYKLIUH.

B coorBerctBumn ¢ nynkrom 2 crarbu 40 JXummmuoro koxekca Poccuiickoit @enepauuu, eciau
PEKOHCTPYKIUS, TMEpPeyCTPOMCTBO W (MIM) TeperylaHupOBKAa TOMEIIEHUH HEBO3MOXKHBI  0e3
MPUCOEANHEHUS K HUM YacTH OOIIero MMYIIecTBa B MHOTOKBAPTHPHOM JIOME, Ha TaKHe PEKOHCTPYKIIUIO,
MEePEeyCTPONCTBO W (WJIM) TMEPEIUIaHUPOBKY MOMENIEHUNH JODKHO OBITh IOJTYYeHO COIJIache BCeX
COOCTBEHHUKOB IOMEIIEHUI B MHOTOKBapTUPHOM JIOME.

YIOTHOMOYEHHBIN OpraH, OCYIIECTBIISIONIMN TEPEeBOJ IMOMEIIEHUH, HEe BIpaBe TpeOOBaTh OT
3asiBUTENS IPEJICTaBICHHUE JPYTUX JOKYMEHTOB KpOME JIOKYMEHTOB, UCTPEOOBAHNE KOTOPBIX Y 3asiBUTES
JOMYCKAETCs] B COOTBETCTBUU C IIYHKTOM 2.6.1 HacTosAero aAMMHUCTPATUBHOTO PETJIaMEHTA.

[To MeXBETOMCTBEHHBIM 3alpocaM YIOJHOMOYEHHOTO OpraHa, YyKa3aHHBIX B a03ale MepBOM
HACTOSIIETO MYHKTA, TOKYMEHTHI (MX KOMUU WIM CBEICHUsS, COAECpKalIUecs B HUX) MPEAOCTABIISIOTCS
rocyJapCTBEHHbIMH OpraHaMH, OpraHaMd MECTHOTO CaMOYINpPABICHUS U  TMOJBEIOMCTBEHHBIMU
rocyAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIPaBIIEHUs OpraHU3alUsIMU, B PACTIOPSIKECHUU




KOTOPBIX HaXOJATCS yKa3aHHbIE JIOKYMEHTBHI, B CPOK HE IPEBBILIAIOIIMN MSATh pabouux JHEW €O JHS
IIOCTYIUIEHUSI MEKBEJOMCTBEHHOI'O 3alpoca B OpPraH WM OpraHU3alHio, IPEJ0CTABISAIONIME JOKYMEHT U
nH(OpPMAILIHIO, €CITU WHBbIE CPOKU MOJArOTOBKM U HANpaBJICHHs OTBETa HA MEXBEIOMCTBEHHBIN 3aIIPOC HE
yCTaHOBJIEHBI (pesiepaabHBIMU 3aKOHAMH, TPaBOBbIMU akTamu [IpaBurtennctBa Poccuiickoit denepanuu u
MIPUHATBHIMU B COOTBETCTBHUH C (peliepaibHBIMU 3aKOHAMH HOPMATHBHBIMH IPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit @eneparuu.

2.7. VcuepnipIBaromuii nepeyeHb OCHOBAaHMM IS OTKa3a B MPUEME JTIOKYMEHTOB, HEOOXOAUMBIX JJIs
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH.

OTka3 B mpuemMe JOKYMEHTOB, HEOOXOOMMBIX IJIsi MPEAOCTABICHHS MYHULIMNAIBHOW YCIYTH,
3aKoHoarenscTBOM Pocculickon denepanuu He peyCMOTPEH.

2.8. HcuepnbiBaroniuii nepeueHb OCHOBAHUM AJIsl IPUOCTAHOBJICHUS WM OTKAa3a B MPEIOCTaBICHUU
MYHHIIMITATEHOW YCITYTH.

[TprocTaHOBNIEHUE MPEIOCTABICHUS MYHMIIMIIAIBLHOW YCIYTH 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu He TPETYCMOTPEHO.

OTtka3 B IEpeBOJE KWJIOIO MOMELICHHUS] B HEXWJIOE€ MOMELIEHUE WM HEXWIOro MOMELICHUS B
KHUJIO€ TIOMEIICHNE JIOMTYCKAeTCsl B Cllyyae, ecllu:

1) 3asiBUTEJIEM HE IPEJICTaBJICHbl JOKYMEHTHI, OIpE/elIeHHbIe MyHKTOM 2.6.1 HacTodiero
aMUHUCTPATUBHOTO pErIaMeHTa, OO0S3aHHOCTH IO MPEACTaBICHUIO KOTOPBIX C y4eTOM MyHKTa 2.6.3
HACTOAIIET0 aIMUHUCTPATUBHOIO PETIaMEHTa BO3JI0KEHA HA 3asiBUTEIS;

2) mocTymjieHHus B YHNOJHOMOYEHHBIM OpraH OTBeTa OpraHa rOCyAapCTBEHHOM BIIACTH, OpraHa
MECTHOIO CaMOYIMpPABJIECHUs JHUOO MOJBEIOMCTBEHHOW OpraHy roCyJapCTBEHHOM BJIACTH WJIM OpraHy
MECTHOTO CaMOYIpPAaBJICHHMs OpraHM3allid Ha MEKBEIOMCTBEHHBIM 3ampoc, CBUAETENbCTBYIOLIETO 00
OTCYTCTBUM JOKyMEHTa W (Wiu) MH(OpMaIMU, HEOOXOIUMBIX IS MEpeBOJa JKUIJIOTO TOMEIIECHUS B
HEXHUJIOE TIOMEUICHUE WJIM HEXXHUIJIOTO TTOMELIEHHS B KUJIOE TOMEIEHUE B COOTBETCTBUU C IMMYHKTOM 2.6.1
HACTOAIIEr0 aJIMUHUCTPATUBHOIO PErjlaMeHTa, €CJIM COOTBETCTBYIOIINN JOKYMEHT He ObUI IPECTaBICH
3asBUTENIEM 10 cOOCTBeHHOM wuHHIMaTuBe. OTKa3 B MEpPEBOJIE KHIJIOTO IOMEUICHUS B HEXHIIOE
MTOMEILIEHUE WIIM HEXXUIIOTO TMOMEIIEHUS B KUJIOE IIOMEIIEHHE 110 YKa3aHHOMY OCHOBAHHIO JI0ITyCKAeTCs B
cllydae, €CJIM YIOJHOMOYEHHBIM OpraH IIOCJIE€ IIOJIy4E€HHs OTBE€TAa HA MEXBEAOMCTBEHHBIM 3ampoc
YBEIOMMII 3asiBUTENSI O IOJIyYEHUU TaKOTO OTBETA, NPEUIONKHWII 3asBUTENO NPEACTaBUTh JOKYMEHT H
(umn) uHpOpMAIHMIO, HEOOXOIUMBIE JJIS MEPEeBOAA JKMIIOTO MOMEIICHUS B HEXHIIOE MOMENICHHE WIIH
HEXWJIOTO TIOMEUIEHHMs] B JKWJIOE IIOMELIEHUE, MNPEAyCMOTPEHHBbIE IIyHKTOM 2.6.1 Hacrosmero
aJIMMHHUCTPATUBHOIO pErJIaMEHTa, U HE MOJY4YWJI Takue NOKYMEHT M (Win) HH(OpMalMio B TeUEHUE
NATHAAUATH pabouux JHEN cO JHS HalpaBIeHUs YBEIOMIICHHUS;

3) mpencraBieHUs JOKYMEHTOB, OMPEAEIEHHBIX MYHKTOM 2.6.1 HACTOSIIEro aaMUHUCTPATUBHOTO
periJamMeHTa B HeHaJIexKallluii opras;

4) HecoONrO/IEHHE TIPETYCMOTPEHHBIX cTarbeil 22 JKumumrHoro kojekca YCIOBHH TepeBoja
MIOMEILEHUS, a UMEHHO:

a). eCllM JOCTYN K TIEPEBOJAMMOMY IOMEUICHUIO HEBO3MOXKEH O€3 HMCIOJIb30BaHHS IOMEUICHUH,
o0ecreynBamUX JOCTYH K JKHJIBIM TOMEIIEHUSM, WJIH OTCYTCTBYET TEXHHYECKas BO3MOXHOCTb
000py/noBaTh TaKOW JOCTYN K JaHHOMY MOMEUIEHUIO (TpU MEepeBOJE KHJIOTO MOMEHICHHS] B HEXUIIOEe
MTOMEIICHUE);

0). ecnu MepeBOAMMOE IOMEIICHUE SBISETCS YacThiO JKUJIOTO TMOMEHICHHs MO0 MCIONb3yeTcs
COOCTBEHHHMKOM JIaHHOTO TMOMEIIEHUS WM HHBIM TpaKJaHMHOM B KayecTBE MeCTa IOCTOSHHOTO
IIPOXKUBAHUA (TPU MEPEBOAE KUIOTO IOMEUICHHSI B HEKUIIOE IIOMELICHHE);

B). €CJIM MPaBO COOCTBEHHOCTH Ha IMEPEBOAMMOE MOMEIIEHHE OOPEMEHEHO IMpaBaMU KaKUX-THOO
ML

I). €CJIM [10CIIE MEPEBO/IA U3 JKUJIOTO MOMEIIEHUS B HEKUIIOE TOMELLIEHUE UCKII0YEHA BO3MOXHOCTh




JOCTYIA C UCTIONIBb30BAHUEM MTOMEIICHNH, 00E€CTICUNBAOLINX JOCTYII K KHJIBIM TOMEIICHUSM;

7). €cIM TpH TEepeBOJe KBAapTUPHI B MHOTOKBAPTHPHOM JOME B HEXUIOE IOMEIICHHE He
cOOJTI0JICHBI ClIeTyIoNTue TPeOOBaHMUS:

- KBapTHpa pacrojioKeHa Ha MepBOM 3Ta)xe YKa3aHHOIO JOMa;

- KBapTHpa pacHoJiO’K€HA BBIIIE MEPBOrO HdTa)ka YKAa3aHHOTO JOMa, HO IOMEIIEHHUs,
pacrojoKeHHbIE HEMTOCPEACTBEHHO 01 KBAPTUPOIL, IEPEBOAUMOI B HEXKHUIIOE TOMEIIEHUE, HE SIBIISIFOTCS
KUITBIMU;

€) TaK)Ke HE JIOIyCKAeTCs:

- MEpeBOJ JKWJIOTO TOMEIICHHs B HAEMHOM JIOME COIMAJIbHOTO HCIOJIBb30BAHUS B HEXUIIOE
MIOMeEILIEHUE,;

- TepeBOJ KUIJIOTO MOMEIIECHUS B HEXHUIIOE€ TMOMENICHHE B LENSIX OCYIIECTBICHUS PEIUTHO3HON
NeSITeNIbHOCTH;

- MEpPEeBOJl HEXXHUJIOTO TMOMEIICHHs] B JKUJIO€ MOMEIIEHUE €CIIM TaKoe MOMEIICHHE HE OTBeYaeT
TpeOoBaHusAM, ycTraHOBIeHHBIM [locranoBinenuem IlpaBurensctBa PD ot 28 smaBaps 2006 r. Ne 47
«O06 yrBepxxkaennn IlonokeHus: 0 MPU3HAHUU MTOMEUICHUS JKUJIBIM MTOMEIICHUEM, JKUJIOTO MOMEIICHUS
HETNPUTOAHBIM JUIS TPOXHBAHUS, MHOTOKBAPTHPHOTO JOMa aBApUHHBIM M TOMJICKAIIMM CHOCY HIIH
PEKOHCTPYKIIMH, CAI0OBOTO JOMa KHJIBIM JOMOM M KHJIOTO JIOMa CaJOBBIM JIOMOM)» WJIH OTCYTCTBYET
BO3MOYKHOCTBH 00€CIIEYNTh COOTBETCTBHE TAKOT'O TIOMEIIEHHUS YCTAHOBJICHHBIM TPEOOBaHUSIM.

5) HECOOTBETCTBUS MpPOEKTa MEepeycTpoiicTBa W (WIH) TEPEIUIAaHUPOBKH TOMEIICHUS B
MHOTOKBAapTHUPHOM JIOME TPEOOBaHUSIM 3aKOHOIATEIbCTBA.

Henonydenue wWin HECBOEBPEMEHHOE TMOJIyue€HHE JIOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.6.1
aJIMMHHUCTPATUBHOIO PErjaMeHTa U 3alpoIlEeHHBIX B TOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIIpaBJICHUsI M IOJBEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYTIpaBIICHHsI OPTaHU3AIUAX, B PACHOPSDKEHUM KOTOPBIX HAXOISATCS YKa3aHHBIE JOKYMEHTHI, He
MOJKET SIBIISITHCSI OCHOBAHHMEM ISl OTKa3a B MEPEBOJIE JKUIJIOTO MMOMEIICHHUS B HEXKUIIOE IMOMEIICHUE TN
HEXMJIOTO TIOMEIIEHUS B KHUIIOE TOMEIICHHUE.

2.9. IlepeueHs yciyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMH U 0053aTENbHBIMU ISl TPEIOCTABICHUS
MYHHUIIMIIAIBHOM YCIYTHM, B TOM 4YHCIIE€ CBEIEHUS O JOKYMEHTE (JOKYMEHTaX), BbIIaBacMOM
(BBIIABAEMBIX ) OPraHU3ALUAMHU, YIYACTBYIOIIMMHU B IPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH.

Ycayru, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMH M O0S3aTENbHBIMU ISl TPEJOCTaBICHUS
MYHULIMTIAJTbHON YCIIYTH:

1) yciyra 1o TOJTOTOBKE MPOEKTa MEePEyCTPONCTBA U (MITH) TIEPETUTAHUPOBKU TIEPEBOTUMOTO
noMenieHust (B ciiydae, eciid MepeyCTPOMCTBO U (WIJIH) TeperiaHupOBKa TPEeOYIOTCS ISl oOecTiedeHus
WCTIOJIH30BAaHUS TAKOTO TIOMEIIEHHSI B KAYECTBE JKUIIOTO MIIA HEXKUIIOTO TIOMEIICHHS );

2) oopmieHHE JOKYMEHTa, YIOCTOBEPSIOLIEro IpaBa (IMOJHOMOYMS) MpPEICTaBUTENS, B
cllydyae, ecJiv 3a MPe0CTaBICHUEM YCIYTH oOpalaeTcs IpeAcTaBUTeNb 3asBUTENS;

2.10. Topsmok, pa3Mep M OCHOBAaHUS B3UMaHHs TOCYJApPCTBEHHON MOILIMHBI MM WHOW IUIATHI,
B3MMAaeMOH 3a IPEIOCTaBICHUE MYHUITUTIATBHON YCITYTH.

[IpenoctaBieHre MYHUIUMNAIBHONW YCIYyTH OCYIIECTBIAETCS OEcIIaTHO, ToCyJapCTBEHHAs
MOIIJIMHA HE YIJIauuBaeTCs.

2.11. Tlopsimok, pa3Mep M OCHOBAaHHS B3MMaHUS IUIaThl 3a TPEIOCTaBICHUE YCIYT, KOTOPHIC
SBJIAIOTCSI HEOOXOIUMBIMU M 00SI3aTENIbHBIMH IS TPEIOCTAaBICHUSI MYHUIIUIAIBHON YCIyrH, BKIIOYas
MH(OPMALIHIO 0 METOAMKE pacyeTa pa3Mepa TaKoH IUIaThl.

[Topsimok, pa3Mep ¥ OCHOBAaHUS B3UMAaHUS ITUIATHI 33 MPEIOCTABICHUE YCIYT, YKa3aHHBIX B MYHKTE
2.9 HacTOSIIEr0 aAMUHUCTPATUBHOTO PETrJIaMEHTa, OMPECIIIeTCS OPraHU3aIUsIMU, IPEIOCTABISIFOIIINMHA
JAaHHBIE YCITYTH.

2.12. MakcuManpHBI CpPOK OXHIAHUS B OUYEpequ MpH ToJade 3ampoca O MPeIOCTaBICHUU




rOCYJapCTBEHHOM WM MYHHMIMIAIBHOW YCIYTM W IPU IIOJYYEHUU pe3yibpTaTa IMpeJOCTaBICHUS
roCyAapCTBEHHOU WJIM MyHULUIIAIbHON YCIIyTH.

MakcumanbHbli CPOK OXHAAHMS B O4Yepeaud MpU INOJade 3asABJICHUS O MPEJOCTABICHUU
MYHULUIIAJBHON YCIYIM W NPU MHOJYYEHHUH pe3yJbTara JaHHOW MYHULMNAIBHOW YCIYTH HE JOJIKEH
MpEeBBIIATH 15 MUHYT.

2.13. Cpok U MOpSAOK PETUCTPALIMU 3ampoca 3asBUTEINS O MPEIOCTaBICHUH OCYIapCTBEHHON WK
MYHUILUIIAJIBHON YCIYTH.

3asBIeHNE O MPEAOCTABICHUHM MYHHUIIMIIAIBHON yCIYTH, MPEACTABICHHOE 3asSBUTENIEM JTHYHO JINOO
€ro IMpeACTaBUTEIEM, PETUCTPUPYETCS YIOJHOMOYEHHBIM OpraHoM B TeueHue | pabouero IHs C Aarbl
IIOCTYILJICHUS TAKOT'O 3as1BJICHUS.

3asiBlIeHHE O MPEIOCTABICHUUM MYHHUIIMMAIBHON YCIyru, MPEICTaBICHHOE 3asBUTENEM JHOO ero
npeacraButeneM uyepe3 MOL, perucrpupyercss ynoJHOMOYEHHBIM OPraHOM B J€Hb MOCTYIUIEHUS OT
MOLI.

3asBneHue, mocTynuBmiee B dnekTpoHHoM ¢opme nHa EIIY, PIIT'Y peructpupyercs
YIOJIJHOMOYEHHBIM OpraHOM B JIEHb €ro IIOCTYIUICHHsS B CIly4ae OTCYTCTBHMsS aBTOMAaTHYECKOU
peructpanuu 3anpocos Ha EIII'Y, PIIT'Y.

3asBNeHMe, TOCTYNUBIIEE B Hepabodyee BpEMs, PETUCTPUPYETCS YIOITHOMOYCHHBIM OpPTaHOM B
MePBbI pabounii 1eHb, CIACAYIOMIUNA 32 THEM €T0 MOTyUCHHUS.

2.14. TpeboBaHusi K TIOMEUICHHSIM, B KOTOPBIX MPEAOCTABIAIOTCS TOCYAapCTBEHHBIE U
MYHULUIIAIBHBIE YCIYTH, K 3al1y OXKHIAHWsA, MECTaM I 3allOJIHEHHs 3alpOCOB O IIPEIOCTaBICHUU
TOCYJapCTBEHHON WM MYHUIMNAIBHON YCIyrd, WHGOPMALMOHHBIM CTEHJAaM ¢ oOpa3laMu ux
3aMlOJIHEHUS U MEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTAaBICHHs KaXa0l rocynapcTBEHHOMN
WM MYHULIMIAIBHOW YCIyTH, B TOM 4HuClE€ K 00ECHEYEeHUI0 JOCTYMHOCTH Il MHBAJIUIOB YKa3aHHBIX
O0OBEKTOB B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoii denepanuu O COLMAIBHOM 3alliuTe
VHBAJIAJIOB.

2.14.1. TlomemieHnsT YIOJHOMOYEHHOTO OpraHa JUIsl MPEJOCTaBICHUS MYHUIIUMAIBHON YCIyTH
pa3MenialoTcsl Ha IMEpPBOM ASTaXe 34aHUs, 00OPYAOBAHHOTO OTAEIBHBIM BXOJOM, JINOO B OTAEIBHO
CTOSIIIEM 3JaHUM JUId CBOOOJHOro joctymna 3asBuTeneil. IlepeaBwkeHne 1O MOMENIEHHUSIM
YIIOJIJHOMOYEHHOI'O OpraHa, B KOTOPBIX IIPOBOAMTCS IPUEM 3asBICHUSA U JIOKYMEHTOB, HE IOJKHO
CO3aBaTh 3aTPYAHECHUH IS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMHU 310POBBSI.

IIpyn pacnosioXeHuu IMOMEIIEHUs YIIOJHOMOYEHHOIO OpraHa Ha BEPXHEM JTaXe CIELHAINCTHI
YIOJHOMOYEHHOT'O OpraHa o00s3aHbl OCYHIECTBIISITH IpPHEM 3asBUTENEH Ha MEPBOM 3Ta)e, €clu [0
COCTOSIHMIO 3/I0POBbSI 3aBUTENIb HE MOXKET MOJHATHCS 110 JECTHULIE.

Ha Tepputopuu, npuieraromei K 34aHUI0 YIOJHOMOYEHHOIO OpPraHa, OPraHU3yHOTCS MecTa JUIs
MMapKOBKM aBTOTPAHCHOPTHBIX CPEJCTB, B TOM YHCIIE MECTa JJI1 MapKOBKH aBTOTPAHCIOPTHBIX CPEICTB
uHBAINIOB (He MeHee 10 MpOLEHTOB MecT, HO HE MEHee OJHOr0 MecTa), AOCTYN 3asBUTeNell K
MApPKOBOYHBIM MECTaM SIBJIIETCS OECIIIIaTHBIM.

[Tomerienue yrnosTHOMOUYEHHOTO OpraHa JUis preMa 3asBuTesielt o0opyayercss HHPOPMaLMOHHBIMU
CTeHJaMH, Ha KOTOPBIX pa3Memiaercs (opma 3asBiIeHHS C 0Opa3loM ee 3aloJHEHHs U IepeyYCHb
JOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABIICHUS MyHULIUTIAIbHON YCIYTH.

[Tomenienus1, B KOTOPBIX OCYILIECTBIISIFOTCS JAEHCTBHUS 110 MIPEAOCTABICHUIO MYHUIIMIAIIBHON YCITYTH,
o0ecneunBalOTCsl KOMIBIOTEPAMU, CPEICTBAaMU CBSI3M, BKIJIIOYas JOCTyN K HH(DOPMALMOHHO -
TEJIEKOMMYHUKAIIMOHHOW ceTH «VIHTepHeT», OpITEXHUKOM, KaHUEIIPCKUMH NPUHAJIEKHOCTIAMH,
MH(GOPMALIMOHHBIMHA U CIIPABOYHBIMHU MaTepHajaMH, HAarIsgHOW HMH(OpMaIuei, CTylbsIMU U CTOJIAMH,
CPEICTBAMU IOXKAPOTYLICHHs] U OINOBEIIECHNUS O BO3ZHUKHOBEHUU YPE3BBIYANHOM CUTYyallMM, JOCTYIIOM K
PETHOHAIBHOM CUCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJICHCTBHS, a TaK)Ke 00ecTiednBaeTCs
JNOCTYIIHOCTh Il MHBAIMAOB K YKa3aHHBIM IIOMEIICHHUSAM B COOTBETCTBUHU C 3aKOHOJATEIHLCTBOM




Poccuiickoit denepanuy 0 COLMANbHOM 3aIllIMTE UHBAJIUIOB.

3a oXKuJaHus, MecTa JJIs 3aM0JTHEHHS 3aIPOCOB U IIpUeMa 3asBUTeNeH 000pYAYIOTCS CTYIbSIMU, U
(WH) KpecenbHBIMU CEKIMAMU, U (UJTH) CKaMbsIMHU.

HNHdopmannoHHble MaTepuaibl, IpeJHa3sHauYCHHbIE A MH(OPMUPOBAHUA 3asiBUTENCH O MOpsIKe
IPEJOCTaBICHUS] ~ MYHMLMNAJIBHOW  YCIyTH, pa3MeIlalTcss Ha  MH()OPMAIMOHHBIX  CTEHJAX,
PacIoyIoKEHHBIX B MECTax, 00ECIeUNBAIOIINX JIOCTYI K HUM 3asiBUTEICH.

WNudopmanroHHble MaTepHaibl, IpeJHasHauYCHHbIE I WH()OPMUPOBAHUS 3asBUTENCH O MOpSIKE
NPEJOCTaBICHUS] ~ MYHHLIMNAIBHOW  YCIYyTH, pa3MemarTcs Ha  HMHOOPMAIMOHHBIX  CTEHHAX,
pacIoNIOKEHHBIX B MecTax, OOECIeYMBAIOIIMX JOCTYN K HHUM 3asBUTENCH, W OOHOBISIOTCA NpU
M3MEHCHHH 3aKOHOJATENIbCTBA, PErYIUPYIOUIET0 NPEAOCTaBICHHE MYHUIMIAIBHONH YCIyrH, W
CIPAaBOYHBIX CBEJCHUH.

WHdopmannoHHbIe CTEHIb! JODKHBI pacnojaraTbCsi B MECTe, JOCTYIIHOM Ui IpOocMOTpa (B TOM
qucie Ipyu 00JIbIIOM KOJINYECTBE MOCETUTEIEH ).

2.14.2. JIna obecriedyeHUs] JOCTYIMHOCTH MOJIYUYEHUS MYHUIUIAIBHON YCIYTH MalOMOOMJIbHBIMU
rpyIIaMi HACEIECHUS 3[aHUS U COOPYKEHHsI, B KOTOPBIX OKa3bIBAeTCS yciyra, 00OpyIylOTCsS COTIIACHO
HopMaTuBHbIM TpeboBanusM «CII 59.13330.2016. Cox npaBui. JloCTymHOCTb 34aHUM M COOPYKEHUM
T MAJIOMOOMJIBHBIX TPYI HaceneHus. AkryanusupoBanHas pepakuus CHull 35-01-2001».

B xabunere mo mpuemMy MajJOMOOWIBHBIX TPYII HACENCHHs] MMEETCs MEIUIIMHCKAs anTeydka,
nuTheBas Boja. [Ipy HEOOXOIUMOCTH COTPYIHMK YIIOJIHOMOYEHHOTO OpraHa, OCYILECTBIISIOUINNI MpUeM,
MOJKET BbI3BaTh KapeTy HEOTJIOKHOW CKOPOM MOMOIIH.

[Ipu oOpameHnn TrpakIaHuHA C HapyHIEHUsSMH (YHKIMHA ONOPHO-ABUraTeIbHOIO amnmapara
paOOTHUKHU YITOJHOMOUYEHHOI'O OpraHa MpeANpUHUMAIOT CelyIolue 1eiCTBU:

- OTKpPBIBAIOT BXOJHYIO JIBEPh M IOMOTAIOT TPaXTAaHWHY OECHpPEnsTCTBEHHO IOCETUTHh 3/IaHUE
YIIOJTHOMOYEHHOTO OpraHa, a TaKXKe 3apaHee MPEeAyNpPekIaI0T O CYIIECTBYIONMX Oaphepax B 3/IaHUU;

- BBIICHSIIOT 1IeJTb BH3UTA TPAXKJaHWHA M COMPOBOXKIAIOT €r0 B KAOWHET IO NMpHEMY 3asBIICHHS,
MOMOTAIOT TPAXJaHUHY CECTh Ha CTYJd WM pPAaCHoJaraloT KpecIO-KOJSICKY y CTOJIa HalpOTHB
CTIETIMAIACTA, OCYIIECTBIISIONIETO TPHEM;

- COTPYAHUK YHNOJHOMOUYEHHOI'O OpraHa, OCYIIECTBIISIOIUI MpUeM, IPUHUMAET IpaKAaHWHA BHE
oyepean, KOHCYIbTUPYET, OCYLIECTBISET IPUEM 3asiBJICHUS ¢ HEOOXOJUMBIMU JJOKYMEHTaMH, OKa3bIBaeT
MIOMOIIIb B 3aII0JJHEHUH OJIAHKOB, KOMUPYET JOKYMEHTHI,

- 110 OKOHYaHUHU TMPEAOCTABICHUS MYHUIIUIIAIBHON YCIYTH COTPYAHUK YIIOJIHOMOYEHHOTO OpraHa,
OCYIIECTBISIONINNA MTPHEM, TOMOTAeT TPaKJaHUHY TIOKHHYTh KaOWHET, OTKPBIBACT BEPHU, COTPOBOXKIIACT
rpaXJaHWHA JI0 BBIXOJA W3 3JIaHWs H IIOMOTaeT TOKHHYTh 3/IaHWe;, TepelacT TpaJIaHuHa
COIPOBOKAAOIIEMY JIMITY FITH TI0 €r0 )KEJAHHWIO BBI3BIBAECT aBTOTPAHCIIOPT M OKA3BIBACT COICHCTBHE MPH
ero MocaJKe.

[Ipu oOpameHun TpakJaH C HeJOCTaTKaMH 3peHHs PaOOTHUKH YHMOJHOMOYEHHOIO OpraHa
NPEINPUHUMAIOT CIEIYIONINe JeHCTBUS:

- COTPYAHUK YHNOJHOMOYEHHOI'O OpraHa, OCYIIECTBIISIOIIUI MpUeM, MPUHUMAET IpakAaHuHA BHE
oyepean, MOMOTaeT COPUEHTUPOBATHCSA, CECTh Ha CTYJ, KOHCYJIbTHPYET, BCIYX MPOUYUTHIBAET JOKYMEHTHI
U Jjanee 1o HeoOXOAMMOCTH NMPOU3BOAMT MX Bblgauy. [Ipm oOmeHnu ¢ rpaxJaHMHOM C HEJIO0CTaTKaMHu
3peHHsI HEOOXOMMO OOILATHCS HETOCPEACTBEHHO C HUM CaMUM, a HE ¢ CONPOBOXK/IAIOIIUM €r0 JIMIIOM, B
Oecezie MOJIB30BaThCs OOBIYHON PA3rOBOPHOH JIEKCHUKOM, B TOMELICHUHU HE CIIelyeT OTXOJUTh OT Hero 0e3
peayIpexKACHU;

- COTPYIHHUK YIIOJJHOMOYEHHOTO OpraHa OKa3bIBAaeT IOMOIIb B 3alOJIHEHUM OJAaHKOB, KOMHUPYET
HEOO0XOAMMBIE JAOKYMEHTHI. JlJIsi TOJMHMCAaHUs 3asBJICHUS TOJBOJUT JHCT K aBTOPYYKE TpakIaHMHA,
MIOMOTAeT COPUEHTHPOBATHCA M TNoAmHucaTh OnaHk. [Ipy HEOOXOOMMOCTH BBIIAIOTCS HAMSITKH JUIS
CIa0OBUISIIUX C KPYIHBIM MIpU(TOM;




- 110 OKOHYaHWUHM IMPEIOCTABICHUS MYHULIMNIAJBbHONW YCIYyTU COTPYJHUK YIOJIHOMOYEHHOI'O OpIaHa,
OCYILIECTBISIONIMNA TPUEM, MMOMOTaeT I'paXJaHUHY BCTaTh CO CTYJA, BBINTH M3 KaOWHETa, OTKPHIBACT
JIBEPU, COITPOBOXK/IAET IPa)<TaHUHA K BBIXOJY U3 3/IaHUS, U MIPOBOXKAET Ha YJIHILY, 3apaHee MpeayIpeinB
MIOCETUTEJNS O CYIIECTBYIOIIMUX Oaphepax B 3/IaHUH, EpEAaeT IpaxJaaHnHa COMPOBOXKIAIOIIEMY JIUILY HIIN
IO >KEJIaHUIO TPaKJaHNHA BBI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxaaHuHa c jaedekTamMu ciayxa pabOOTHUKH YHIOJHOMOYEHHOI'O OpraHa
[PEANPUHUMAIOT CIEAYIOLNE AEHCTBUSA:

- COTPYAHUK YIIOJHOMOYEHHOI'O OpraHa, OCyILECTBISIOUINI IPUEM IpakJjaH ¢ HapyLIECHUEM CIIyXa,
oOpamraercsi HEMOCPEJCTBEHHO K HEMy, CIpAaIlMBaeT O IeMd BHU3UTA U JIAeT KOHCYJBTAIHIO
pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM PEYM, IIPU 3TOM CMOTPHUT B JIUIO IIOCETUTEIIS, TOBOPUT SICHO, CJIOBA
JIOTIOJTHSIET TTOHSITHBIMH >KECTaMH, BO3MOKHO OOIIEHHE B MUChMEHHOU (hopme b0 uepes3 mepeBoaynKa
KECTOBOTO SI3bIKa (CYpIOTIEPEBOAUNKA);

- COTPYIHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOUIMI MpHEM, OKa3blBaeT MOMOIIb U
COJICHCTBHUE B 3aIIOJTHEHUH OJaHKOB 3asBJICHHI, KOMTUPYET HEOOXOAUMBIE TOKYMEHTHI.

2.14.3. TpeboBanust K KOMGOPTHOCTH H JOCTYITHOCTH MPEIOCTABICHUS TOCYJapCTBEHHON yCIYTH B
M®I] ycranaBnuBaroTcsi noctaHoBieHuem IlpaBurtensctBa Poccuiickoit ®epepanun ot 22.12.2012
Ne 1376 «O6 yrtBepxaeHun llpaBui opraHuzamuu JIesSTETLHOCTH MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYI».

2.15. Tloka3aTenu JOCTYMHOCTH M KaueCTBAa MyHUIIUIIAIbHOW YCITYTH.

KonuuecTBo B3aMMOJEHCTBUN 3asfBUTENS] C COTPYIHHUKOM YIIOJHOMOYEHHOIO OpraHa Ipu
MPEJOCTaBIEHUN MyHULIUTIAIBHON YCIYTH - 2.

ITponOMmKUTENPHOCTE  B3aMMOJECHCTBUI 3asBUTENS € COTPYJHUKOM YIOJIHOMOYEHHOIO IIpHU
MIPEIOCTABIIEHUU MYHUIIUTIAIBHOMN YCIYTH - He Oosee 15 MUHYT.

Bo3moxHOCTh MonydeHns MHPOpMALUK O XO/€ MPEAOCTaBICHUS] MYHULIUIIATbHON YCIIYTH, B TOM
YHCJIe C UCTI0JIb30BaHUEM HH(DOPMALIMOHHO - TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHUH.

2.15.1. IHpIMK TIOKA3aTeNSIMU KA4eCTBa W JIOCTYITHOCTH TPEIOCTABICHUS MYHUIUITAIHLHON YCITyTH
SIBJISIIOTCSL:

pacrojIOKEHHOCTh  IOMEIIEHUH  YIOJIHOMOYEHHOTO  OpraHa,  IpPEAHAa3HAYeHHBIX Ui
IIPEIOCTABJIEHUSI MYHHMLIMIIAJBHOM YCIYI'M, B 30HE JOCTYMHOCTM K OCHOBHBIM TpPaHCIOPTHBIM
MarucTpassiMm;

CTereHb MH()OPMUPOBAHHOCTH 3asBUTENS O IMOPSAAKE NPENOCTABICHUS MYHUIMIAIBHON YCIyTrH
(moctynHOCTh MHGOpPMAMU O MYHMIIMIIAJIBHOW YCIyre, BO3MOXKHOCTH BBIOOpa CHocoba MOJydeHHs
uHpopmManun);

BO3MOXKHOCTh BbIOOpA 3asBUTEIEM (OpPM OOpalieHus 3a MOJyYeHHEM MyHUIIMTIAIIBHON YCIIyTH;

JIOCTYITHOCTh OOpaIleHus 3a MPelIOoCTaBICHUEM MYHHUIMNAIbHON yCIyrd, B TOM YMCIe Ui JIUI C
OTrpaHUYEHHBIMUA BO3MOKHOCTSIMH 37]0POBbS;

CBOEBPEMEHHOCTh IPEJOCTABICHUS MYHHMIMIIAIBLHOW YCIYI'M B COOTBETCTBUM CO CTAaHIAAPTOM €€
IIPEIOCTABIICHUS;

COOJIIOJIEHHE CPOKOB MPEJOCTaBJICHUS MYHUIUMNAIBHOM YCIYTM M CPOKOB  BBIMOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP MPU MPETOCTABICHUN MYHULIUTIATBHON YCIYTH;

BO3MOXKHOCTh MOJIy4YeHHs] HHPOPMAIIMH O XO0/1€ MPEIOCTaBICHUS MyHULIUIIAIbHON YCIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX >Kal00 CO CTOPOHBI 3asBUTENSI MO pe3ylbTaTaM IMpPelOoCTaBICHUS
MYHUIIMTIAJbHOW YCITYTH;

OTKPBITBI JOCTYN Ui 3asBUTENIEH K HMH(GOpMAIMM O TOPSAKE U CPOKAaX MPelOCTaBICHHUS
MYHHIIUITAIHOW YCIIYTH, TIOpsIKe OOXKalIoBaHUs ACHCTBHUM (O€31eiCTBHS) YIOJTHOMOYCHHOTO OpraHa,
PYKOBOJIUTENS YIIOJTHOMOUYEHHOTO OpraHa jJu0o CreruraiiucTa ynoJHOMOYEHHOTO OpraHa;

HaJIM4Me HEOOXOIUMOI0 M JOCTATOYHOTO KOJIMYECTBA CIIELUAINCTOB YIIOJIHOMOYEHHOTO OpraHa, a
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TaKKe IOMEUICHUN YIIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX OCYILECTBISACTCA IIPUEM 3asBICHUM U
JOKYMEHTOB OT 3asBUTEIICH.

2.15.2.  YNOIHOMOYEHHBIM OpPraHOM O00eCHeuMBaeTcsd CO3JAAHME HMHBAIUAAM U UHBIM
MaJIOMOOMJIBHBIM TPYIIIIaM HACEJIEHUS CIEAYIOUIMX YCIOBUI JOCTYMHOCTM MYHHULUNAIBHOW YCIyrH B
COOTBETCTBUM C TPEeOOBAHUSAMH, YCTAHOBJICHHBIMH 3aKOHOJATEIbHBIMU U HMHBIMM HOPMAaTHUBHBIMU
IIPAaBOBBIMU aKTaMHU:

OKa3aHWe WHBAJIHMJAM IOMOIIM, HEOOXOIUMOW Ui TONyYeHHs B JOCTYIMHOW sl HUX (opme
uHbOpMaMK O TPaBWIAX IPEIOCTABICHUS MYHHUIMIIATBHON YCIyrH, B TOM 4ucie 00 ohopMIICHUH
HEOOXOAUMBIX JUIS TOJYYEHHUS MYHHIMIIAIBHOM YCIYrM JOKYMEHTOB, O COBEpIICHUHM HMHU JPYTHX
HEOOXOAUMBIX JUIS MTOJTyYSHHUS MyHUITUTIAIBHON YCIIYTH ICHCTBHIA;

IPEJOCTaBIEHNEe MYHHIMIIAIBHOM YCIyrM HWHBIWAAM [0 CIyXy, I[pH HEOOXOJUMOCTH, C
UCIOJb30BAHUEM PYCCKOIO JKECTOBOIO sI3bIKa, BKJIIOYas oOeclieyeHue JoMycka B IIOMEIIEHUE
CypJl0oIIepeBOUNKa, TH(IOCYpAOIIEPEBOIUHKA;

OKa3aHMe TIOMOLIM HWHBIWJAM B MpPEOJOJCHUU OapbepoB, MEUIAOIUX  MOJIYYEHHUIO
MYHULHUIIAJIBHON YCIyTY HapaBHE C APYTMMU JIMLAMHU.

2.15.3. Ilpum mnpenocTaBieHHMH MYHUIUIAIBLHON YCIyTd B3aMMOJCHCTBHE 3asBUTENS  CO
CTIEUAIMCTOM YITOJTHOMOUYEHHOTO OpTraHa OCYIIECTBISETCS IPU JIMYHOM OOpaIleHUH 3asiBUTEIIS:

JUTSL IOTTyYEeHUsT MTHPOPMAIIMH 110 BOIIPOCAM MPEJOCTABICHUS MYHHIIATIAIBHOW YCIYTH;

JUISl TIO1A4U 3as1BJIEHUS U JOKYMEHTOB;

JUIS IOJy4EeHUs1 THPOPMALIMU O X0/1€ MPEA0CTaBICHUS MyHUIIUNIAIbHON YCIIyTH;

JUIS TIOJTY4EHHUs Pe3yJIbTaTa NPeAOCTaBICHUS] MyHULIUNIAIBHON YCIIYTH.

IIpoIOIKUTENBHOCTD B3aUMOIEUCTBUS 3aABUTEIIA CO CIELUAIMCTOM YIIOJTHOMOYEHHOI'O OpraHa He
MO’KET IIPEBBIIIATh 15 MUHYT.

2.15.4. IIpenocraBiieHre MyHUIUIATHHON yciayrun B ML BO3MOKHO NIpY HATHMYHMH 3aKITFOYEHHOTO
COTJIAIIEHMS O B3aUMOJCHCTBUN MEXKY YIIOJJHOMOYEHHBIM opranoM u MOILI.

Y1oiHOMOYEHHBIN opraH odecrneuynBaeT HHHOPMUPOBAHUE 3asiBUTENIEH O BO3MOXKHOCTH MOITY4YEHHUS
MYHUIIMIIATBHON ycinyru Ha ©Oaze MOIL[. B cinywae mogaum 3asiBICHHST O TIPEIOCTaBICHUU
MyHULUINAIbHON ycuyrd B MODI[ HenocpeaCcTBEHHOE MPEIOCTaBICHUE MYHULMIIAIBHOW YCIyTH
OCYLIECTBIIAETCS YIIOJHOMOUYEHHBIM OPraHOM.

2.16. HMuble TpeOoBaHMs, B TOM YHCIE YUYUTHIBAIOIIME OCOOCHHOCTH MPEJOCTaBICHUS
MYHUIIUNATBHONW YCIYTH TO AKCTEPPUTOPHAIBLHOMY MPHUHLUIY H OCOOCHHOCTH MPEAOCTaBICHHS
MYHHIIMIIAILHOM YCIIYTU B JIEKTPOHHOMU (opMe.

2.16.1. 3asBuUTENHh MPEIOCTABISET JOKYMEHTHI B OpPraH, OCYIIECTBISIONINA MEPEBO MTOMEIIEHHS,
10 MECTY HaXOXJACHUsS IEPEBOAMMOrO IMOMEIIEHUS HETIOCPEICTBEHHO 160 uepe3 M®L] B coorBeTcTBUM
C 3aKJIOYEHHBIM HMHM B YycTaHOBIIeHHOM IIpaButensctBom Poccuiickoit @Pexepanuu nopsake
COIJIAIICHUEM O B3aUMOJECHCTBUH.

2.16.2. 3agButenp BOpaBe OOpaTUTHCS 3a MPEAOCTABICHHEM MYHMLUINAIBHOM YCIYTH M MOAATh
JOKYMEHTBI, YKa3aHHbIe B MyHKTe 2.6.1 HacTosIero agMUHUCTPATUBHOIO PETIAMEHTA B 3JIEKTPOHHOU
¢dopme uepe3 EINY, PIII'Y ¢ ucnonab30BaHWEM 3JIEKTPOHHBIX JOKYMEHTOB, MOANMCAHHBIX 3JIEKTPOHHOM
MOAMKUCHI0O B COOTBETCTBUU ¢ TpeboBanusimMu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
BJIEKTPOHHOU MOJIUCH.

Y10ITHOMOUYEHHBIN opraH obecnedynBaeT MH(POPMUPOBAHHUE 3asiBUTEIEH O BO3MOKHOCTH MOJTyYCHUS
MyHULIMTNIaIbHOU yeinyru yepes EINNY, PIITY.

Oo6parmenne 3a ycnyroii uepe3 EIITY, PIIT'Y ocymiecTBisieTcs: myTeM 3amOTHEHHS] HHTEPAKTHBHON
¢bopmbl 3asBrieHUs (GOPMHUPOBAHUS 3arpoca O MPEAOCTABICHUH MYHHUIIMIIAIBHON YCIYTrH, COAep:KaHue
KOTOPOTO  COOTBETCTBYET  TpeOoBaHMSM  (OpPMBI  3asBJICHHUS, YCTAHOBJIEHHOW  HACTOSIIUM
aJIMUHUCTPATUBHBIM PETIAMEHTOM) (J1ajiee - 3arpoc).
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OOpareare 3asBUTEIS B YIIOJHOMOYEHHBIM OpraH YKa3aHHBIM CIIOCOOOM oOecreunBaeT
BO3MOXXHOCTh HAIIPABJICHUS U TMOJYYCHHUS OJHO3HAYHON M KOH(GUACHIHMAIHLHOW MH(POpPMAIUH, a TAKKe
MIPOMEXYTOUHBIX COOOIICHHM M OTBETHOW HH(OpPMALUU B 3JIEKTPOHHOM BHUJAE C HCIIOJIB30BAHHEM
AIEKTPOHHON MOJIUCH B MOPSAKE, IPEAYCMOTPEHHOM 3aKOoHOAaTeIbCcTBOM Poccuiickoii deaeparuu.

2.16.3. IIpu npenocTaBIeHU MyHUITUIIAILHON YCIYTH B 3JIEKTpOHHOH (hopme nocpeacTom EINTTY,
PIIT'Y 3asBuTeno obecneunBaeTcs:

- IoJTy4eHre MHPOPMAITUHU O TIOPSIKE U CPOKAX MPEIOCTABICHUS MYHHIIUITATLHOW YCIIYTH;

- 3aIIMCh HA MIPUEM B YIIOJHOMOUYEHHBIN OpraH AJisl O/1auu 3asiBJICHUS U JOKYMEHTOB;

- (hopmupoBanme 3amnpoca;

- IPUEM U PETUCTpalrs YIIOJHOMOYEHHBIM OPTraHOM 3arpoca U JIOKYMEHTOB;

- IOJIy4€HHUE pe3yabTaTa MPEeI0CTaBICHNS MyHUIIUITAILHOM YCITYTH;

- IOJIy4€HHUE CBEACHHM O XO/I€ BBHITIOIHEHUS 3ampoca.

[Ipu HampaBiIeHUM 3alpoca HCHOJB3YETCS MPOCTas AJNEKTPOHHAs MOANUCH, MPH YCIOBHH, YTO
JUYHOCTH 3asBUTEISI YCTAHOBJICHA MPU aKTUBAIIUN YYETHOH 3aIUCH.

3. Cocras, 10C/J1€10BATEJLHOCT M CPOKHU BbINOJIHEHHS
aIMMHHMCTPATHUBHBIX Npoueayp (aeicTBUil), TPeOOBAHMS K NOPSAAKY
HX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHUS
aJIMHHHUCTPATUBHBIX NPoUeAYyp (aeiicTBHIi) B 3JIEKTPOHHOI (hopme

3.1. McuepnpiBaroniuii nepedyeHb aAMUHUCTPATUBHBIX MPOLIENYD

1) npuem u peructpanus 3asBiICHUs U JOKYMEHTOB Ha IPEJOCTaBIEHUE MYHUIIUIIAIBHON yCIyTH;

2) ¢opmMupoBaHHWE U HAaNpaBICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3allun),
Yy4acTBYIOUIME B PEAOCTABICHUH MYHUIIMIIAILHON yCcIIyTH (TIpyU HE0OXOJUMOCTH);

3) yBenomiieHUE 3asBUTENSI O MPEACTABICHUU JOKYMEHTOB U (WiaM) MH(OpMALNUU, HEOOXOAUMOMN
JUI IPOBEJIEHUS IEpeyCTPoiicTBa U (WIIN) EePEIUIaHUPOBKY TOMELIEHHS] B MHOTOKBapTUPHOM JIOME;

4) npuHATHE PEIIEHUs O MepeBojie UM 00 OTKa3e B MEPEBOJIE KUJIOrO MOMEIICHNS B HEXUIOE WIH
HEXXWJIOTO MIOMELICHHUS B )KWJIOE TIOMELICHHUE;

5) BelJaua (HampaBJeHKE) TOKYMEHTOB 10 pe3yJibTaTaM MPeJOCTaBICHUS] MyHUIIUIIATbHON YCIyTH.

bnok-cxema mnpenocTaBiIeHUs MyHUIUNAIBbHOM yciyrn npencrtaBieHa B Ilpwioxennn Ne 1 k
HACTOALLEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem m perucrpamus 3asBJICHHAS U JOKYMEHTOB HA IPENOCTABICHHE MYHMIIMIAIBHOU
YCITYTH.

3.1.1.1. OcHoBaHWeM Hauayia BBHITIOJTHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SBISIETCS MTOCTYILICHHE
OT 3asIBUTEIS 3asBJICHUS U IOKYMEHTOB, HEOOXOJUMBIX JIJISl MPEJOCTaBICHHS TOCYAapCTBEHHOM yCIIyTH, B
ynoiaHoMoueHHbIH opraH, EINT, PIITY nu6o yepes MOII.

3.1.1.2. Tlpu nuuHOM OOpalleHUH 3asBUTENS B  YINOJHOMOYEHHBI OpraH CHEeIHauCT
YIIOJTHOMOYEHHOT'O OpPraHa, OTBETCTBEHHBIN 3a IPUEM U BbI1auy JOKYMEHTOB:

YCTAHABJIMBAET JINYHOCTh 3asBUTENS HA OCHOBAaHUM JOKYMEHTA, YOCTOBEPSIOIIETO €ro JIUYHOCTD,
IIPEICTABUTEINS 3asBUTENS - HA OCHOBAaHUH JOKYMEHTOB, YAOCTOBEPSAIOIIUX €r0 JMYHOCTh U TIOJTHOMOYHS
(B citydae oOparieHus IpeaCTaBUTENsN);

IIPOBEPSIET CPOK JCHCTBUS NOKYMEHTA, YAOCTOBEPSAIOIIErO €ro JUYHOCTh U COOTBETCTBUE JTaHHBIX
JOKYMEHTa, YyIOCTOBEPSIOLIETO JMYHOCTb, JAHHBIM, YKAa3aHHBIM B 3asBJICHHHM O COIJIACOBAHHH
NIEpPEeyCTPOICTBA U (MJIM) NMEPEINIAaHUPOBKH MTOMEILEHUSI B MHOTOKBAPTUPHOM JIOME€ M NPHIIOKEHHBIX K
HEMY JJOKYMEHTaX.

B xozme mpuemMa JOKYMEHTOB OT 3asBUTENS] WM YINOJHOMOYEHHOIO UM JIMLA CHELHUANINCT,
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OTBETCTBEHHBIN 3a IPUEM U BblAAUy JTOKYMEHTOB, YOCTOBEPSETCS, UTO:

1) TeKCT B 3asBJIEHUH O NEPEBOE TOMEIIEHUS [TOAJAETCSI IPOUTEHUIO;

2) B 3asBJICHUU O IEpEBOJC IOMEIIECHUS yKa3aHbl (paMumius, UMs, OTYECTBO (MOCIIEAHEE - INPH
HJINYUK) PU3UUECKOTO JIMLA JINO0 HAMMEHOBAHUE FOPUAMYECKOIO JINLA;

3) 3asBieHME O IIepeBOJie IIOMELICHMsS MOJIMCAHO 3asBUTENEM WM  YIOJIHOMOYEHHBIN
IIPEICTaBUTEND;

4) npunararoTcst JOKYMEHTHI, HEOOXOAUMBIE JJIS IPEIOCTABICHNUS MyHUITUIIAIBHON YCIIyTH.

[Ipu ycraHoBineHuun (HAKTOB OTCYTCTBHS HEOOXOAMMBIX JIOKYMEHTOB, OOS3aHHOCTh IIO
IIPEIOCTABJICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENs, IIPU HECOOTBETCTBUU IIPE/ICTABICHHBIX
JOKYMEHTOB TPEOOBaHUSM HACTOSLIETO aJMUHUCTPATHBHOTO DPETJIAMEHTA - YBEJOMIISIET 3asBUTENS O
BBISIBJICHHBIX HEJOCTaTKaX B IPEACTABICHHBIX [NOKYMEHTaX W MpeAjaraeT MPUHATH MEphl IO MX
YCTPaHEHHUIO.

B cinydae ecnu 3asBUTENb HAaCTaWBAET HAa NMPHUHIATHM JOKYMEHTOB - IPUHHUMAET NPEICTABICHHBIC
3asIBUTEIIEM JTOKYMEHTBI.

B cnydae ecin 3adBUTENb CAMOCTOSITENIBHO PEIINI NPUHATH MEPBI 0 YCTPAHEHUIO HEJOCTATKOB,
Mocjie UX yCTpaHEHHs MOBTOPHO OOpamaercs 3a MpeloCTaBIeHHEeM MYHHIUIIAIBHOW YCIYTH B MOPSIKE,
IIPEyCMOTPEHHOM HACTOSLIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Io oxkoH4WaHMM T@pueMa 3asBICHMS M MPUIAraéMblX K HEMYy JOKYMEHTOB, CHELMAIIUCT,
OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, BBIJAET 3aBUTEII0 PACIIUCKY B IIOJIyYEHUH OT HETO JTOKYMEHTOB,
C YKa3aHUEM HUX MEpPEYHs M JaThl MX IOJIyYE€HHUs YIOJHOMOYEHHBIM OpPraHOM, a TaKXe C yKa3aHUEM
NepeyHs JOKYMEHTOB, KOTOpbIE OyIyT MOJYyUYEeHBI 10 MEKBEOMCTBEHHBIM 3aIIPOCaM.

MaxkcuManbHblil CPOK BBINOJIHEHHS aAMMHHUCTPATUBHOM IPOLELYPHl MO NPUEMY M PETUCTpALUU
3asIBJICHUS O TMEPEBO/I€ OMEUICHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB cOcTaBisieT | pabouuii IeHb C
MOMEHTA MOCTYIUICHHUS 3asiBICHHUS.

Kputepuii npuHATUS pelIeHUs: TOCTYIUIEHUE 3asBICHUS O MEPEBOJIE MOMEIICHNS U MPUIIOKEHHBIX
K HEMY JIOKYMEHTOB.

Pe3ynpTaTroM aaMUHUCTPAaTUBHON MpOLEAYphl SBJISETCS NPUEM M PErucTpaunust 3asBICHUS O
IIEPEBOJIE MIOMEIIECHUS U TPUJIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanus o npueme 3asBICHUS O MEPEBOJIE MOMEIIEHHs U MPUIOKEHHBIX K HEMY JIOKYMEHTOB
¢bukcupyercss B CHCTEME OJJIEKTPOHHOIO JOKYMEHTO00OpoTa W (MJM) JKypHale perucTpaunuu
YIIOJTHOMOYEHHOT'0 OPIaHa, IOCJIE Yero MOCTYIUBIINE JOKYMEHTHI IEPEAAIOTCS JOJPKHOCTHOMY JIUILY JUIS
pPaccMOTPEHMSI U Ha3HAYEHHsI OTBETCTBEHHOTO UCIIOJIHUTEIS.

3.1.1.3. IlpueM u peructpanus 3asBICHUS U JOKYMEHTOB Ha NPEIOCTABICHUE MYHHUIIMIAIBHON
yciyTu B (hopMe IIeKTPOHHBIX ToKymMeHToB uepe3 EIITY, PIITY.

[Ipu HampaBiaeHHM 3asBJICHHUS O TEPEBOJE IMOMEIICHHUS B JJIEKTPOHHOM (opme (IIpU HATUYHH
TEXHUYECKOH BO3MOXKHOCTH) 3asBUTEINI0 Heo0xoanMo 3anonuuTh Ha EINTY, PIIT'Y anexkrponHnyto Gopmy
3arpoca Ha MPEAOCTaBICHUE MYHUIUIAIBHON YCIyrH, MIPUKPENUTh K 3asBICHUIO B DJIEKTPOHHOM BHJIE
JTOKYMEHTBI, HEOOXOIUMBIE JIJIs IPEIOCTABICHUS MYHUIUITAIBLHON YCIIyTH.

Ha EINI'Y, PIII'Y pa3mermaetcs oOpasell 3aroiHeH s 3J1eKTPOHHON (hOpMBI 3asiBICHUS (3a11poca).

®dopMaTHO-JTOTHYECKass TMPOBEpKa CHOPMUPOBAHHOTO 3asiBICHHUS (3alpoca) OCYIIECTBIISCTCS
aBTOMAaTHYECKH I10CJIE 3aII0JHEHUS 3asBUTENIEM KaXKJIOro U3 IMoJiel 31eKTpoHHOM (opMel 3ampoca. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJIHEHHOTO T0JIs 3JEKTPOHHONW (POPMBI 3a1poca 3asiBUTEIb YBEJOMIISIETCS O
XapakTepe BbIBICHHOW OIIMOKM M TOpPSJKE €€ YCTPaHeHUs IOCPEACTBOM HH(POPMALMOHHOTO
COOOIIEHNUST HETIOCPEACTBEHHO B 3JIEKTPOHHOH (popme 3ampoca.

Crnennanuct, OTBETCTBEHHBIN 3a NMPUEM M BbIJA4y JOKYMEHTOB, IIPU MOCTYIJICHUH 3asBICHUS U
JOKYMEHTOB B 3JIEKTPOHHOM BH/IE:

NPOBEPSET 3JEKTPOHHBIE OOpa3bl JOKYMEHTOB HAa OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB U
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MCKa)XEHHOW MH(POpPMaLINY;

PETUCTPUPYET JTOKYMEHTHl B CHCTEME DJJIEKTPOHHOTO JIOKYMEHTOOOOPOTa YIIOJIHOMOYEHHOTO
opraHa, B XYypHaje perucTpaiui, B ciiydae OTCYTCTBUS CUCTEMBI 3JICKTPOHHOI'O IOKyMEHTO000pOTa;

dbopMHUpYyeT M HampapisSeT 3asBHUTENIO JJIeKTpoHHOe yBeaomsienue uepes EIIY, PIITY o
MOJYYEeHUH W PETUCTpalluyd OT 3asBUTENsS 3asBJIEHUS (3ampoca) U KOMMH JOKYMEHTOB, B Cllydyae
OTCYTCTBHsI TEXHMYECKOHM BO3MOYKHOCTH aBTOMATHYECKOIO yBeAOMJeHMs 3asButrens dvepe3 EIY,
PIIT'Y;

HaIpaBJIseT NOCTYNUBIIUN AKET JOKYMEHTOB JI0JDKHOCTHOMY JIMILY YIIOJTHOMOYEHHOT'O OpraHa Jyisl
paccMOTPEHMSI U Ha3HAYEHUS] OTBETCTBEHHOT'O UCIIOJIHUTEISL.

MakcuManbHbI CPOK BBIIIOJHEHUS aJMUHHCTPATUBHOW MPOLEAYpPHI [0 INPUEMY U pEruCTpaluu
3adBJICHUS O IE€PEBOJE IMOMELICHUS M NPUWIOKEHHBIX K HEMY JOKYMEHTOB B (DOpMe 3JIEKTPOHHBIX
JOKYMEHTOB cocTaBisieT | pabounii 1eHb C MOMEHTA MOJIy4eHHs JOKYMEHTOB.

Kputepuii npuHATUSA PELICHUS: NOCTYIUICHUE 3asBICHUS O NEPEBOJIE IOMELICHNS U IPUIIOKEHHBIX
K HEMY JIOKyMEHTOB.

PesynapTatoM agMHHHCTPATUBHOM MpOLEAYpHl SIBISIETCA IPUEM, pErucTpanus 3asBJICHUS O
IIEpEBO/IE MOMEIIECHUS U TPUIJIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.1.4. Tlpu HampaBieHUU 3aSBUTEIEM 3aABJICHUS M JOKYMEHTOB B YIOJHOMOYEHHBIH OpraH
IIOCPEACTBOM IIOYTOBOM CBSI3U CHELUAINUCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IpUEM HU
BbI1aYy JOKYMEHTOB:

IpoBepsieT NPaBUIBHOCTh aJPECHOCTH KOppecnoHAeHIMU. OmuO0YHO (He 1Mo ajipecy) NpUCIaHHbIe
MMCbMa BO3BPAILAIOTCS B OPTraHU3ALMI0 TIOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKPBIBACT KOHBEPTHI, NMPOBEPSIET HAIWYME B HUX 3asBJICHUS M JIOKYMEHTOB, OOS3aHHOCTH IO
IIPEIOCTABIIEHUIO KOTOPBIX BO3JI0KEHA HA 3asBUTEJIS;

IIPOBEPSIET, YTO 3asBIEHHE HAINKCAaHO Pa300puuBO, (aMWINM, UMEHA, OTYecTBa (IIpU HAIUYHUH),
HauMEHOBaHUE, a/IpEC MECTa KUTEIbCTBA, aJ[pEC MECTOHAX0K/ICHHUSI, HAIMCAHBI MIOJTHOCTHIO;

IPOBOAMT TNEPBUYHYIO TIPOBEPKY IMPEJICTAaBICHHBIX KOMUH JOKYMEHTOB, HX COOTBETCTBUE
JEHCTBYIOLIEMY 3aKOHOJATENbCTBY, a TaKXe TMpPOBEpsieT, 4YTO YyKa3aHHblE KONUHU 3aBEPEHbl B
YCTaHOBJIEHHOM 3aKOHOJIAaTEIbCTBOM HOPSIKE;

IIPOBEPSIET, YTO KONMHMM JOKYMEHTOB HE MMEIOT IOBPEXKACHHUH, HAJIMYHUE KOTOPBIX HE IO3BOJISIET
OJIHO3HAYHO HCTOJKOBaThb MX COJAEpKAHME, OTCYTCTBYIOT IOJYUCTKH, NMPHUIMCKH, 3a4EPKHYTHIE CJIOBA,
UCIIPABJICHUS.

MaxkcuManbHbI CPOK BBIMOJHEHHS] aAMMUHHUCTPATUBHON MPOLEAYpPHl MO MPUEMY M PETUCTpaLluu
3asIBJICHUS O TMEPEBO/IE MOMEIEHUS U MPHJIOKEHHBIX K HEMY JOKYMEHTOB, ITOCTYIUBIUINX MOCPEICTBOM
MIOYTOBOM CBS3M, COCTaBIIsIET | pabouMil 1IeHb C MOMEHTA MOTYYEHHSI JOKYMEHTOB.

Kputepuii npuHATUS pelIeHHs: OCTYIUIEHNE 3asBICHUS O MEPEBOJIE MOMEIICHUS U MPUITOKEHHBIX
K HEMY JIOKYyMEHTOB.

Pe3ynapTaTtoM aIMUHUCTPAaTHBHOM MpOLEAYpHl SBISETCS NMPUEM U pErucTpanus 3asBICHUS O
IIEPEBOJIE MIOMEIIECHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanus o npueme 3asBICHUS O MEPEBOJIE MOMEIIECHHS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB
(bukcupyercss B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJHOMOYEHHOIO OpraHa, B JKypHale
perucTpanyi, B ciryyae OTCYTCTBUSL CHCTEMBI 3JIEKTPOHHOIO IOKyMEHTO000pOTA.

B neHp peructpanuu 3asBIEHUS O NEPEBOAC NMOMEIIEHUS U NPUIOKECHHBIX K HEMY JOKYMEHTOB,
CHCLIMAJINCT, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, II€pEJacT IOCTYNUBIIHE JOKYMEHTBI
JOJDKHOCTHOMY JIMILY YIOJHOMOYEHHOI'O OpraHa Jjisi pacCMOTPEHMsI M Ha3HAYEHHUsS OTBETCTBEHHOTO
VCIIOJTHUTEIIS.

3.1.2. ®opmMupoBaHuE U HaIpaBJICHHWE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHH3alyH),
YUYacTBYIOIIHME B IPEAOCTaBICHUH MyHUIUTIATILHON YCIYTH (TP HEOOXOTUMOCTH).
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OcHoBaHMeM Ui Havajla aJMUHUCTPATUBHOMN MPOLENYpHI SBISETCS HENPEACTABICHUE 3asiBUTEIIEM
JOKYMEHTOB, TIPEIYCMOTPEHHBIX MOANMYHKTaMH 2, 3, 4 myHKTa 2.6.1 HACTOAIIETO aIMUHUCTPATUBHOTO
periiamMeHra.

JIOJPKHOCTHOE JIMLIO YIIOJTHOMOYEHHOI'O OpraHa Ipy MOJIYyYEHUU 3asiBICHUS O MEPEBOJIEC TOMENICHUS
U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB, IIOPYYaeT CIELHMAINCTY COOTBETCTBYIOLIETO OTAENA MPOU3BECTH
UX IPOBEPKY.

B cnywae, ecnu cnenManucTOM COOTBETCTBYIOLIETO OTAeNa OYyAET BBISBICHO, YTO B IEpEeYHE
IIPEJICTABICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JTOKYMEHTHI, IPEIyCMOTPEHHBIE IOIIYHKTaMU
2, 3, 4 nmynkra 2.6.1 HacToOAlIET0 aJIMUHHCTPATUBHOTO pErjaMeHTa, NPUHUMAETCS pELICHHE O
HAIPaBJIEHUU COOTBETCTBYIOLIUX MEXBEIOMCTBEHHBIX 3aIIPOCOB.

MesxBe1IOMCTBEHHBIE 3allPOChI HAIIPABIISIFOTCS B CPOK, HE MPEBBIMIAIONINKA 3 pabounx JHEH co IHS
PEruCTpalvy 3asBJICHUS O TIEPEBOJIEC TOMELICHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB OT 3asiBUTEIS.

HanpaBrnenue MeXBEJOMCTBEHHBIX 3alpOCOB OCYIIECTBISETCS B DJIEKTPOHHOH Qopme ¢
WCIIOJIb30BAHUEM  €QUHOM  CHUCTEMBl MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO  B3aUMOJECHCTBUA U
MOJKJIFOYEHHOM K HEH PETMOHAIIBHON CUCTEMbI MEKBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOICUCTBUA.

CreunanucT COOTBETCTBYIOLIETO OT/€a, OTBETCTBEHHBIM 3a MOJATOTOBKY JOKYMEHTOB, 00s3aH
MPUHATH HEOOXOIMMBIE MEPHI JIJISl TIOJIyYEHUS OTBETa HAa MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAaHOBIICHHBIE
CPOKHU.

B cnydae He mocTyIuieHHs] OTBETa Ha MEXXBEAOMCTBEHHBIH 3alIpOC B CPOK YCTAHOBJIICHHBIN TYHKTOM
2.6.3 aAMUHUCTPATUBHOTO perjiaMeHTa MPUHUMAIOTCS MEpPhl B COOTBETCTBUU MOAMYHKTOM 3 myHkTa 3.1
HACTOSIIIETO aAMUHUCTPATUBHOTO PETJIaMEHTA.

Kputepuii npuHSTHS pElICHHs: HETPEACTABICHUE JTOKYMEHTOB, MPEAYCMOTPEHHBIX MOAIMYHKTAMHU
2, 3, 4 mynkra 2.6.1 HaCTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

PesynbpTatroM agMUHUCTPATUBHOM MPOLIEYPHI SIBISETCS MOJIYYEHHE B PaMKaX MEKBEIOMCTBEHHOIO
AJIEKTPOHHOIO B3aUMOJCHCTBHUS JOKYMEHTOB (MX KONUH WJIM CBEICHHM, cOAep)KalUuXcs B HUX),
HEOOXOIUMBIX U1 MPENOCTABICHUS MYHHUIMIAIBHOM YCIYrM 3asBUTENI0, JMOO TMOJy4YeHUe
nH(pOpMallUY, CBUAETEILCTBYIOMEH 00 OTCYTCTBUM B pPaclOpsDKEHMH OpPraHoB (OpraHu3aliuii),
YYaCTBYIOIIMX B MPEIOCTaBICHUU MYHHUIIMNAIBHOM YCIYrd, JOKYMEHTOB (MX KOINUW WM CBEICHUH,
COJIEP>KaIINXCS B HUX), HEOOXOAUMBIX ISl IPEAOCTABICHNUS MYHHUIIMITATTEHOW YCITYTH.

®ukcanus pe3yibTaTa BHIIOJHEHUS aIMUHUCTPATUBHOMN NPOLEAYpPhl HE TPOU3BOIUTCS.

3.1.3 TIpunsTHE pelIeHus o MepeBoie UM 00 0TKa3e B MEPEBO/IE )KUIIOTO MMOMELICHUS B HEXXUIIOE U
HEXXHJIOTO TTOMEIIEHHUSI B )KUJI0€ TOMEIIECHHE.

OcHoBaHMeM Ji Hayajga aJMUHUCTPATUBHON MPOLEAYpPHI SIBISIETCS MOJyUYeHUE YITOJIHOMOYEHHBIM
OpPraHoM JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.]1 HacTosIIero aJMUHUCTPATUBHOTO PETJIaMEHTa, B TOM
qyclie MO KaHajlaM MEXBEJIOMCTBEHHOT0 HH(QOPMAIIMOHHOTO B3aWMOJEUCTBHUA, MO0 HH(pOpMAIIHH,
CBHJIETENILCTBYIOLIEH 00 OTCYTCTBHMM B pAacCHOpSDKEHHMH OpraHoB (OpraHu3anuii), y4acTBYIOIIHMX B
MPEIOCTABIIEHUH MYHUIIMTIATBHON YCIYTH, JOKYMEHTOB (MX KONHUH WM COAEpKAIUXCS B HHUX
CBEJIeHHI1), HEOOXOIUMBIX JUIsl IPEAOCTABICHHUS] MyHULIUTTIAIEHOW YCITYTH.

OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJIMUHUCTPATUBHOM IPOLETYpHl SBISAETCS AOJKHOCTHOE JIULO
YIOJIHOMOYEHHOTO OpPTaHa.

Crneunanuct oTaesna/yrnoJlHOMOYEHHAs! KOMUCCHS MPOBOJUT aHAJIU3 MPEACTABICHHBIX JOKYMEHTOB
Ha HAJIMYUE OCHOBAHUI IJIsl IPUHATUS PEIICHUS, U IOJrOTAaBINBACT MPOEKT PEUICHHs O MepeBoJIe WK 00
OTKa3e B MEPEBOJE KWJIOrO MOMEIIECHHS B HEKUIIOE U HEXKUJIOTO NMOMEIIEHUS B )KWJIOE IOMEIIEHUE 0
dbopme, yrBepxkaeHHON noctaHoBieHueM [IpaBurensctBa PO ot 10.08.2005 Ne 502 «OO6 yrBepx)acHUH
(dbopMBI yBeIOMIICHHSI O TiepeBojie (OTKa3e B IMEPEBOJIC) KHIIOTO (HEKUIIOr0) MOMEIICHUS B HEKUIIOEe
(>KuI10€) TIOMELIEHUEY.

ITpu mocTyniaeHuM B YIOJIHOMOYEHHBIM OpraH OTBETa OpraHa rocyAapCTBEHHOM BJIACTH, OpraHa
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MECTHOTO CaMOYIIPABJICHHUS JTMOO TOJBEJOMCTBEHHON OpraHy rocyJIapCTBEHHOH BJIACTH WA OpPTraHy
MECTHOTO CaMOYIPAaBJICHHS OPraHM3allMid Ha MEXBEJIOMCTBEHHBIH 3ampoc, CBHIETEIBCTBYIOUIETO 00
OTCYTCTBHM JIOKyMEHTa U (uiu) uHpOpManuu, HeoOXOJUMBIX AJs IMEpPeBOJa >KUJIOTO IMOMEIICHUS B
HEXUJI0€ MOMEILEHUE WM HEKUIIOTO ITOMELIEHUS B )KHJIOE TOMEUIEHUE B COOTBETCTBUM C MyHKTOM 2.6.1
HACTOSIIIET0 aJIMUHHUCTPATUBHOIO PErJIaMEHTa, U €CIU COOTBETCTBYIOLIMN JTOKYMEHT HE NPEICTaBIICH
3asiBUTENIEM 10 COOCTBEHHON WHUIIMATHBE, YIOJIHOMOYEHHBIN OpraH Mocje IMOJIy4eHUs YKa3aHHOTO
OTBETA YBEIOMJIAECT 3asABUTEIS O INOJYYEHHHM TAKOIO0 OTBETA, M NPEJIaracT 3asBUTENIIO IPEICTaBUTh
JOKYMEHT W (Win) WHQPOpPMAINIO, HEOOXOAMMEBIE IS MPOBEICHUS MEPEeBOJa JKUJIOTO MOMEIICHUS B
HEXHUJI0€ MOMEILIEHHUE WIIM HEKUIIOTO MTOMEIIEHUS B )KHIJIOE MTOMEIICHUE B COOTBETCTBUU C TyHKTOM 2.6.1
HACTOSAIIETO AJMUHUCTPATUBHOTO pETJIAMEHTa, B TEUEHHE TSATHAANATH paboumx [HEH co JHs
HaIlpaBJICHUs YBEJOMIICHHUS.

[Ipu HempeAcCTaBIEHWU 3asBUTENEM JOKYMEHTOB, HEOOXOAMMBIX JJs  MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH, B YKa3aHHOM CJy4ae, CIIEHHAIMCT COOTBETCTBYIOLIEIO OTAENA NOArOTABIMBAET
MPOEKT pelleHus 00 OTKa3ze B IMEpPeBOJIC KUIOTO MOMEIICHHS] B HEKUJIOE MOMEIIEHUE HIIM HEXHUIIOTO
IMOMEILICHUS B )KUJIOE TOMEILECHHUE.

Pemenne 00 oTka3e JKHUIOTO IMOMEIICHUS B HEXWJIOE TOMEIICHWE WU HEKUJIOTO IOMEIICHUS B
KHWIJIO€ MIOMEIIEHHE JJOJDKHO COJIEpKaTh OCHOBAHUS OTKa3a ¢ 00s3aTENIbHOM CChUIKON Ha HApYyILLIEHUS.

Pemenue o nepeBoae uiau 06 0TKa3e B MEPEBOJIE JKUIIOTO OMELIEHHUS B HEXKUIIO€ TIOMELICHUE WU
HEXUJIOTO NOMEIIECHHS B XKUJIO€ MOMEIIEHNUE MOAIUCHIBACTCS JOJKHOCTHBIM JIMLIOM YIOJHOMOYEHHOIO
opraHa B JBYX OK3EMIUIIpaXx M IEepelaeTcs CIELHUAIUCTy, OTBETCTBEHHOMY 3a IIPUEM-BblIAUY
JIOKYMEHTOB.

B cnydae mpencraBieHuss 3asBiIeHHUS O IepeBoae nomelieHus uepes MODIL[  moxymeHT,
MOATBEPKIAIOIINM TPUHATHE peleHus1, Hanpapisercs B MOIL, ecnmu uHOM crnoco0 ero mojaydyeHus He
YKa3aH 3asiBUTEJIEM.

MakcuManbHBIM CPOK BBITIOJHEHUS AJMHUHUCTPATUBHOM TPOUEAYpPhl NPHHATHS pPEIICHUS O
nepeBoJie Wik 00 OTKa3e B MEPEBOJIE KUIJIOTO MOMEIIECHUS B HEKUIIOE U HEKUIIOTO TOMEILEHUS B )KHIIOE
MOMEIIICHUE HE MOXKET MPEBBIIATh CPOKA IMATH AHEH CO JHS MPEACTABICHUS B YIIOJHOMOYEHHBIA OpraH
JOKYMEHTOB, 0053aHHOCTh MO MPEACTABIECHUIO KOTOPHIX B COOTBETCTBHM C MyHKTOM 2.6.1 HacTosIIero
aMUHUCTPATUBHOIO PETJIaMEHTa BO3JI0KEHA HA 3asBUTEIIS.

Kputepuii npuHATHS pelieHus: Hanuuue (OTCYTCTBHE) OCHOBAHUMN ISl OTKa3a B MPEIOCTaBICHUU
MYHUIUIIATBHON  YCIYTHM, NPEIyCMOTPEHHBIX IYHKTOM 2.7 HACTOSIIETr0 aJIMHUHHCTPATUBHOIO
periiaMeHra.

Pe3ynbTaToM  aAMUHHCTPATUBHOW MPOUEAYpPHl  SBISAETCS TMOCTYIUIEHUE K  CHEIHAIHUCTY,
OTBETCTBEHHOMY 3a IMPHUEM-BBIJa4y TOKYMEHTOB, PEIICHHs] O TIEPEBOJIE WKW 00 OTKa3e B TEPEBOJIE
YKUJIOTO MOMEIIEHUS B HEXKWIOE U HEXKUIJIOTO TOMENIEHHUSI B KUJI0€ TTOMEIIEHHUE.

Pe3ynpTar BBIMONHEHUS aAMHHHCTPATUBHON MpOLEAypbl (DUKCHpPYETCS B CHCTEME JJIEKTPOHHOTO
JOKYMEHTO000pOTa YIOJTHOMOUYEHHOTO OpPraHa, JKypHaje perucTparui.

3.1.4. Bpinaua (HampaBlieHHE) JIOKYMEHTOB IO pe3yJbTaTaM MpPeIOCTaBICHUS MYHUIIMNAIbHOU
YCIYTH.

3.1.4.1. Beigaua (HampaBlIeHHE) NOKYMEHTOB IO pe3yJbTaTaM MPEJOCTABICHUS MYHHUIUIIATbLHON
YCIIYT'H B YIIOJITHOMOYEHHOM OpTraHe.

OcHoBaHMeM AJI Hayana MpoueAypbl BhIJAYM JOKYMEHTOB SIBIISIETCS HalW4yhe cHOPMHUPOBAHHBIX
JNOKYMEHTOB, SIBJISIOLIUXCS PE3YJIBTATOM IIPEAOCTABICHNS] MYHULIIUITAIBHON YCIIYTH.

JIyist monmy4deHus pe3yabTaToOB MPE0CTaBICHUSI MyHUITUTIAILHON yCIyrd B OyMaKHOM BHJIE U (HITH)
JUISS CBEPKH DJICKTPOHHBIX 00pa3oB [OKYMEHTOB C OpHUTHMHAajIamu (TIpM HAMpaBICHWH 3ampoca Ha
npeaocrasienue ycayru uepe3 EINI'Y, PIT'Y (npu HanuuuM TEXHUYECKOW BO3MOXKHOCTH) 3asIBUTEIb
MPEIBABISIET CAEAYIOIIME TOKYMEHTHI:
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1) TOKyMEHT, YIOCTOBEPSAIOIINI JINYHOCTH 3asBUTEIIS;

2) TOKYMEHT, OATBEP:KIAIOIIUI IOJTHOMOYHMSI IIPEACTABUTENS HA MOJyYEHUE JOKYMEHTOB (€CIH OT
MMEHHU 3asBUTEJS IEHCTBYET MPEICTAaBUTEID);

3) pacrmucka B MOJIy4€HUU JOKYMEHTOB (IIPU €€ HAIMYUH Y 3aBUTEI).

Cnenuanuct, OTBETCTBEHHBIM 3a IpPUEM U BblAAYy JOKYMEHTOB, IPU BbLIAU€ pe3yibTara
MIPEIOCTABIICHUS YCIyTU Ha OyMaskHOM HOCHUTEJIE:

1) ycTaHaBIMBaeT IUYHOCTH 3asIBUTENS MO0 €ro MpeACTaBUTENS;

2) mpoBepsieT IPAaBOMOYHMS IPEICTaBUTENS 3asBUTENS JEHCTBOBATb OT MMEHHM 3asBUTENS INpU
IIOJIy4YEHUU JOKYMEHTOB;

3) BBIIAET JOKYMEHTHI;

4) peructpupyeT (akT BbIIAYM JOKYMEHTOB B CHCTEME D3JEKTPOHHOTO JOKYMEHTO0OOpOoTa
YIOJIHOMOYEHHOI'O OpPraHa U B KypHaJle perucTpaluu;

5) OTKa3bIBaeT B BbIAaue pe3yabTaTa MPEeAOCTABICHNUS MYHHUIIMITATILHOW YCIIYTH B CIIy4asX:

- 3a BbIJauel JOKYMEHTOB OOpaTHIIOCH JIULIO, HE SIBJISIONIeecs 3asiBUTENIEM (ero MpeACTaBUTEIIEM ),

- oOpaTuBIIeECs JIUIO 0TKA3aJ10Ch IPEIbSIBUT JOKYMEHT, YIOCTOBEPSIOLIUIN €r0 JIUYHOCTb.

B cinydae nmogaum 3asBHTENEM JOKYMEHTOB B 3JIEKTpOHHOM Buae nocpeactsom EIIIY, PIITY u
YKa3aHUM B 3aIpoce O IOJYy4YEHMM pe3ysbTara IIPEJOCTaBICHHsS YCIYTHM B JJIEKTPOHHOM BHJE,
CIELMAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJa4y JOKYMEHTOB:

1) ycTaHaBIMBAET TUYHOCTH 3aSBUTENS IMOO €ro MpeaCTaBUTeNs;

2) mpoBepsieT NMPaBOMOYHUS TPEACTABUTENS 3asBUTENS JAEHCTBOBATH OT MMEHM 3asBUTEINS IPH
IIOJIyYEHUU JOKYMEHTOB;

3) cBepsieT 3JEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUTHMHANaMHU (MpH HAIMpaBIE€HUM 3ampoca U
JIOKYMEHTOB Ha TpefocTasiienue yciyru yepe3 EINNY, PIIT'Y;

4) yBenoMJIsieT 3asgBUTENS O TOM, YTO PE3yJbTaT MPEIOCTaBICHUS MYHUIIMIIAILHOW YCIyru OyneT
HarpaBiieH B tuuHbli kaOunet Ha EIN'Y, PIIT'Y B opme 251eKTpOHHOTO TOKYMEHTA.

[Ipy yCTaHOBIEHUU PACXOXKIACHUM BJIEKTPOHHBIX OOpa3oB JJIOKYMEHTOB, HaIlpaBJICHHBIX B
ANIEKTPOHHOU (hopMe, C OpUTHHAIAMHU, PE3YNIbTAT MPEIOCTABICHUS YCIYTH 3asSBUTENI0 HE HAIPABIISETCS
yepe3 EIITY, PIIT'Y, o yem cocraBisercs akT.

B cnydae, ecau npuHATO perieHue o nepeBoje Wwin o0 O0TKa3e B MEPEeBOE KHUIOTO MOMELICHUS B
HEXUJI0€ U HEXXWIOTO IIOMELIEHUs B XKWIOE IIOMEIIEHNE, JaHHOE PEIICHUE CKAHUPYETCS U HaIIpaBIIsAETCS
zagsutemo uepe3 EIITY, PIII'Y nmubo nanpasisercs B popme 3JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
AJIEKTPOHHOW TOJIMUCHIO B JIMUHBbIN kabuHeT 3asButens Ha EIITY, PIITY. JlanHoe pemieHue BbIIaeTcs
WIM HAamNpaBisieTcs 3asBUTENI0 HE IO3JHEe 4YeM 4Yepe3 TpU paboyux JHS CO JTHS HPUHSTHUS TaKOIro
pEIIeHUsI U MOXKET OBITh 00KAJIOBAHO 3asIBUTENIEM B CyIEOHOM TOPSIJIKE.

MaxkcuManbHbIN CPOK BBIMOJIHEHUS JaHHOW aIMUHUCTPATUBHOM MPOIEyphl COCTaBIsIeT 3 pabounx
THSI CO JTHS TIPUHATHS PeleHHsI O IepeBoJie WK 00 OTKa3e B MEPEBOE KHUIIOTO MOMELICHHUS B HEXKUIIOE U
HEXUJIOTO IIOMEILEHHUS B )KUAJIOE IIOMEIIEHHUE.

Kpurtepuii npuHATHS pelIeHUs: IPUHITHE PELICHUs O TIepeBoJie Wi 00 0TKa3e B MEPeBOJIe KUIIOTO
IIOMELICHUS B HEXXUIIO0€ U HEXKUIIOTO IIOMEILEHHUs B )KUJIO€ IIOMELIECHHUE.

Pe3ynpTaToM agMUHHUCTPAaTUBHOW MPOLEAYPHI SBISETCA BbIJAYa WIM HAlpaBJICHHE IO ajpecy,
yKa3aHHOMY B 3asBiieHuH, 1100 uyepe3 MOL, EIIT'Y, PIII'Y 3asButento qoKyMeHTa, TOATBEPKIAIOIIETO
MIPUHATHE TAKOT'O PEIICHMUS.

Pe3ynbrar BHINOSHEHUS aJMUHUCTPATHUBHON MpPOLEAYpPbl (PUKCHUPYETCS B CHCTEME AJIEKTPOHHOIO
JOKYMEHTO000POTa YIOJIHOMOYEHHOTO OpraHa U B KypHaJle pEeruCTpaIii.

4. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM
aIMHHUCTPATHBHOIO perjiaMeHTa
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4.1. Tlopsimok OCYIIECTBICHUS TEKYIIETO KOHTPOJA 3a COOJIIOJIGHHMEM U HUCIIOJHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUI[AMH MOJOXKEHUN HACTOSIIEr0 afMUHUCTPATUBHOTO periiaMeHTa U
WHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHAaBIMBAIOLUIMX TpeOOBaHUS K MPEJAOCTABICHUIO
MYHUIIMIIATILHON YCIYTH, a TAK)Ke IPUHITUEM UMU PELICHHH.

Texkymuii KOHTPOJIb 32 COOIIOIGHUEM U HCIIOTHEHUEM JIOJKHOCTHBIMH JIMLIAMU YIIOJTHOMOYEHHOTO
OpraHa ydera IMOJIOXKCHHI JTaHHOTO aJIMHHUCTPATUBHOTO PETJaMEHTAa M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAaHABIUBAIOIINX TPeOOBaHUSA K MPEIOCTABICHUIO MYHHUIIMIIATBHOMN YCIIYTH, a TAK)Ke MPUHATHEM
UMH peUIeHUd (Jajee - TEeKYHIIMd KOHTPOJb JESTENbHOCTH) OCYHIECTBISICT JOJDKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJIb OCYLIECTBISIETCS MyTeM MPOBEACHUS MPOBEPOK COOIIOICHHUS M HCIIOTHEHUS
JOJKHOCTHBIMU JIMIIAMHM U COTPYIHUKAMHU TOJIOKEHUN HACTOSIIEro aMUHUCTPATUBHOIO perjamMeHTa u
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIMX TpPeOOBaHUS K MPEIOCTABICHUIO
MYHHIIUITATEHOW YCITYTH.

4.2. ITops0K ¥ IEPUOTUYHOCTh OCYIIECTBICHHUS TNIAHOBBIX M BHETJIAHOBBIX MPOBEPOK MOIHOTHI U
KayecTBa NPEOCTABICHUS MYHHUIMIIATBHON YCIYTH, B TOM YHCIIE TOPSAOK U (OPMBI KOHTPOIS 3a
MIOJTHOTOW M KaU4€CTBOM IPEIOCTABICHUS MYHUIUITAILHON YCIIYTH.

KoHTpomb 32 MONMHOTON M KaueCTBOM MPEAOCTABICHHS MyHHIIUIIAIBHOW yCIYTH BKIIOYAECT B ce0s
MIPOBEJICHUE MPOBEPOK, BHISBICHHE U YCTPaHEHUE HAPYIICHUU IMpaB 3asBUTEJICH, MPUHATHE PEIICHUN U
MOATOTOBKY OTBETOB HA UX OOpaIleHUs, CoAepIKaIlne kamo0bl Ha AeicTBUs (Oe37eiiCTBHE) COTPYTHUKOB.

[IpoBepKkr MONHOTHI M KadyecTBa MPEAOCTABICHUS MYHUIIUIAIBLHOW YCIYTM OCYIIECTBISIOTCS Ha
OCHOBaHUU PACMOPSIKEHHUI YIIOTHOMOYEHHOTO OpraHa.

[TpoBepkr MOTYT OBITh TUITAHOBBIMH W BHEIUIAHOBBIMHU. [IOPSAOK M MEPUOIUIHOCTH TUTAHOBBIX
MPOBEPOK  YCTAaHABIMBAIOTCS  PYKOBOJIMTENIEM  YIIOJHOMOYEHHOro opraHa. llpm  mpoBepke
paccMaTpUBAIOTCS BCE BOTIPOCHI, CB3aHHBIE C MTPEIOCTABICHUEM MYHHUIMITATBHON YCITyTH (KOMIUIEKCHBIC
MIPOBEPKH), UJIU OTJEJIbHBIE BOIIPOCHI (TEMAaTHUECKHE TPOBEPKH).

BrermanoBble MPOBEPKH MPOBOAATCS JUISS TPOBEPKH (akTa yCTpaHEHHUS paHEe BBISBICHHBIX
HapYIICHUI, a TaK)Ke B cllydae MOJIydeHHs Kanod Ha aeiicTBus (6e3melicTBue) cOTpyaAHUKOB. [IpoBepku
TaKKe MPOBOASTCS M0 KOHKPETHOMY OOPAIIEHUIO 3asiBUTEIIS.

[TeproAMYHOCTH OCYIIECTBICHHUS MIJIAHOBBIX MTPOBEPOK - HE PEIKE OJJHOTO pa3a B KBApTal.

4.3. OTBETCTBEHHOCTh IOJKHOCTHBIX IIMIl, YIOJHOMOYEHHOTO OpraHa 3a pelIeHHs U JCHCTBUA
(6e3neiicTBrE), TpPUHUMAEMbIe (OCYIIIECTBISIEMbIE) UMH B XOJE€ TMPEIOCTaBICHUS MYHUIIMTAIbHON
YCIIyTH.

[To pe3ympTaTaM TMPOBEPOK B CiIydae BBISIBICHUS HAPYIICHWHA TIOJOKEHUH HACTOSIIETO
aJIMHHHCTPAaTHBHOTO pErjaMeHTa W WHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, YCTaHABJIMBAFOIIMX
TpeOOBaHUS K MPEIOCTABICHUIO MYHUIIUIATLHOW YCIYTH, BUHOBHBIE COTPYAHUKU U JOKHOCTHBIE JTUIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanuu.

COoTpyHHUKH, OTBETCTBEHHBIC 3a TMpPHEM 3asABICHUN H JIOKYMEHTOB, HECYT TMEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB U MOPSI/IKA TPHEMa M PETUCTPAIMU JOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY JIOKYMEHTOB, HECYT EPCOHATIbHYIO OTBETCTBEHHOCTh
3a COOJTIOZICHUE CPOKOB M MOPSAKA 0OPMIICHUS TOKYMEHTOB.

CoTpyAHUMKH, OTBETCTBEHHbIE 3a BblJauy (HAIpaBlieHHWE) IOKYMEHTOB, HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIOICHHUE TIOPSIKA BhIA4YM (HAMPABICHUS) JOKYMEHTOB.

JIOMKHOCTHOE JIUII0, TIOJITUCABIIIEE JOKYMEHT, COPMUPOBAHHBIH 1O pe3yabTaTaM MPEIOCTaBICHUS
MYHHIIMITAIBHOM YCIyTH, HECET MNEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IPABOMEPHOCTH MPHUHITOTO
pelieHrss W BblAady (HAMpaBJICHWE) TaKOro JAOKYMEHTa JHIly, MPEACTaBHBIIEMY (HAMPABUBIIEMY)
3asBIICHHE.
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[lepconasibHasi OTBETCTBEHHOCTh COTPYAHUKOB M JOJDKHOCTHBIX JIMI[ 3aKpEIUIIeTCs B UX
JOJDKHOCTHBIX HMHCTPYKIIMSIX B COOTBETCTBUM C TpPEOOBaHHMSMH 3aKOHOJATENbCTBA Poccuiickoi
denepanuu.

4.4. TlonoxeHus, XapakTepu3ymoluue TpeOOBaHUS K TOpPAAKY U (GopmMaM KOHTPOJIS 3a
MIPEIOCTABIIEHUEM MYHHUIIMIAIBLHON yCIyrd, B TOM YHUCJIE CO CTOPOHBI IpakJaaH, UX OObEIWHEHUH U
OpraHu3aIui.

KoHTponb 32 UCIOJHEHHEM JaHHOIO aJIMUHHUCTPATUBHOIO PErVIAMEHTA CO CTOPOHBI TpaXkJlaH, UX
O00BbETUHEHNUN M OPTaHU3aUI ABISETCS CAMOCTOSATENLHONW (POPMON KOHTPOJIS U OCYIIECTBISIETCS ITyTeM
HampaBlICHUsT OOpalIeHW B YINOJHOMOYCHHBIH OpraH, a TakKe IyTeM O0O0KaJoBaHUS JCHCTBHIA
(O6e3neiicTBUsA) W PEIICHUM, OCYIIECTBIsEMbIX (MPUHATHIX) B XOJA€ HCIOJIHEHUS HACTOSIIETO
aJMUHUCTPATUBHOI'O PETJIAMEHTA.

['paxknane, ux OObEIMHEHUS W OpraHU3aI[MU BIPABE HAMPABIATh 3aMEYaHUs U MPEATIOKEHUS IO
YJIYYIIEHUIO KaUe€CTBA U JOCTYITHOCTH IIPEIOCTABIECHUS MYHULIMIIAJBbHON YCIYTH.

5. JocyneOHnblii (BHecy1eOHBIIT) MOPSIAOK 00:KAJ0BAHUS PelIeHuii
U AelicTBuii (0e31eliCTBUS) OPraHOB, NPeA0CTABJISIOIMNX
MYHMIMIAJIbHbIE YCIYTH, a TAKKe
UX J0JKHOCTHBIX JIUII

5.1. Uudopmanus 11 3aMHTEPECOBAHHBIX JHII 00 MX MpaBe Ha jocyaeOHoe (BHecyaeOHoe)
oOxanoBaHue AecTBuil (Oe3medcTBUS) W (WIM) pEIICHUN, MPUHATHIX (OCYIIECTBICHHBIX) B XOJE
IPEOCTaBIICHUS] MyYHULIMIIAIBHOM yCayrH (ajee - xanoba).

3asBUTENM HMMEIOT TpaBO TMoAaTh >kajmo0y Ha permieHue u JeictBue (Oe3zieiicTBue) oprasa,
MPEOCTABIIAIOIET0  MYHULUINAIBHYIO  yCIAYry,  JOJDKHOCTHOTO  JIMLA,  I[PEAOCTaBIISIIOIIETO
MYHHUIMNAIBHYIO YCIYry, MYHHUIMIAIBHOTO CIIY’Kalllero, pPyKOBOJUTENSI OpraHa, NpeaoCTaBIISIIOIIETO
MYHHUIMIAIBHYIO YCIYTY.

Kanoba nmonaercs B nucbMeHHON opMe Ha OyMa)kHOM HOCHUTEJIE, B 3JIEKTPOHHOU (opMe B opras,
IIPEIOCTABIIAIOINN MYHULIUIIATIBHYIO YCIIYTY.

Xanoba Ha pemeHuss u aeWctBus (6e31eHCTBHE) OpraHa, MPEJOCTABIISIONIET0 MYHUIMIAIbHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBIAIOLIEr0 MYHUIMIAIBHYIO YCIYry, MyHULUIIAIbHOIO
CITy’Kalllero, PYKOBOAMTENS OpraHa, IPEeJOCTABISAIONIEr0 MYHUIUNAIBHYIO YCIYTY, MOXET OBbITh
HampasJlieHa 1o noute, yepe3 M®II, ¢ ucnonpzoBanuemM nHGOpMaIOHHO-TEIEKOMMYHUKAIUOHHOM CETH
«HTEepHeT», OQUIMAIBHOTO calfiTa OpraHa, NpPEJOCTaBISIONIEr0 MyHUIUNaibHyto yciuyry, EIIY,
PIIT'Y, a Takxke MOXKET ObITh MPUHSTA IIPU JTUYHOM NPUEME 3aBUTEISL.

3asiBUTENIb MOKET OOPATUTHCS C 7KajI000i, B TOM YHUCIIE B CIEAYIOMINX CIyYasX:

1) Hapy1IeHnEe CpoKa pErucTpalyuy 3arpoca o MPeA0CTaBICHUA MyHUIIMIIAJIbHON YCIIyTH;

2) HapylIEHHUE CPOKA MIPEIOCTABICHUSI MyHULIUNIAIbHON yCIIyTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WJIM HH(OpPMAIuM JUOO OCYIIECTBICHUS ACUCTBHIA,
IIPEJICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHBIMHU IIPaBOBBIMU aKTaMH
Poccuiickoit ®denepanuyi, HOPMATUBHBIMU TIPABOBBIMU aKTaMH CYOBeKTOB Poccuiickort deneparuu,
MYHUIIUIAIbHBIMU NIPAaBOBBIMH aKTaMU JUI IPEJOCTABIECHUS] MyHULIUIIAIBHON yCIYyTH;

4) oTkaz B IpUEME JOKYMEHTOB, IPEJOCTaBIECHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMU  akTamMu Poccuiickoit ®denepanuu, HOPMATUBHBIMH TPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit @enepanyy, MyHUIUIIAIBHBIMU IPABOBBIMU aKTaMHM JUIS IPEJOCTABICHUS MYHULIMIIAIBHON
YCIIYTH, y 3asIBUTENS;

5) oTKa3 B NPEIOCTaBICHUH MYHULUIIAIBHON YCIYT'H, €CJIM OCHOBAHMS OTKa3a HE MPENLyCMOTPEHBI
benepanbHBIMU 3aKOHAMHM M HPUHATHIMH B COOTBETCTBUM C HUMHU MHBIMH HOPMATHBHBIMH IPABOBBIMH
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aktamu Poccuiickoit denepanuy, 3aKkOHAMU U UHBIMM HOPMAaTHUBHBIMH IIPaBOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit denepanuu, MyHHIMIAIBHBIMU [IPABOBBIMU aKTAMH;

6) 3arpeboBaHME C 3asiBUTENII HPU MPEJOCTABIECHUM MYHHULUNAIBHOW YCIYrM IUIaThl, HE
IIPEyCMOTPEHHOM HOPMAaTUBHBIMM IIpaBOBbIMM akTamMu Poccuiickoin ®Penepanuu, HOpMaTHUBHBIMU
IIPaBOBBIMU aKTaMu cy0bekToB Poccuiickoit denepanyy, MyHUIMIAIbHBIMY [IPABOBBIMU aKTaMH,

7) oTKa3 opraHa, NPeIOCTaBISAIOIIEI0 MYHHIMIIAIBHYIO YCIYry, NOJDKHOCTHOTO JIMLIa OpraHa,
NPEJOCTABISAIONIETO  MYHUIHMIAIBHYIO  YCIYry, MHOTO(QYHKIMOHAJIBHOTO IEHTpa, pPabOOTHHKA
MHOTO()YHKIIMOHAJILHOTO ~ LIEHTPA, OpraHW3alfii, MperycMOTpeHHbIX uyacTtbio 1.1 cratem 16
@enepanbHoro 3akoHa Ne 210, wnn ux paOOTHHKOB B HMCIPABJICHUU JOMYIICHHBIX MMH ONEYATOK M
omKOOK B BBIIAHHBIX B PE3yJIbTaTe IMPEIOCTABICHUS T'OCYJapCTBEHHON WJIM MYHUIIUIAIBHOW YCIYTH
JOKYMEHTax J100 HapyllleHHe YCTaHOBJICHHOI'O CPOKA TaKUX UCIPABJICHUH;

8) HapylleHHe CpOKa WM MOpsAKa BbIJIAUM JIOKYMEHTOB IO pe3ysbTaTaM IpeAoCTaBIICHUS
MYHMLMIIAJILHON YCIIyTH;

9) [OpUOCTAHOBJIEHHE  MPEJIOCTABICHUS  MYHUIMOAIbHOW  YCIYrH, €CIM  OCHOBaHHS
IIPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (peiepanibHbIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUM C HUMU
MHBIMH HOpPMAaTUBHBIMU IPaBOBbIMH akTamu Pocculiickori @enepanny, 3aKOHAMH W MHBIMH
HOPMAaTUBHBIMM IPaBOBBIMM aKTaMM cyObekToB Poccuiickoii ®enepauuy, MyHUIMNAIbHBIMU
[IPaBOBBIMU aKTaMH,

10) tpeGoBaHue y 3asBUTEN HpPU NPEIOCTABIECHUM MYHULUNAIBHOW YCIYI'M JOKYMEHTOB WIIU
uHpOpMalY, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPHU MEPBOHAYATIBHOM
OTKa3e B MpHEMEe JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBIEHUS MYHULUNAIBHOW YCIIyTH, 3a
UCKJIIOUEHUEM CIIy4aeB, IPELyCMOTPEHHBIX TyHKTOM 4 yactu 1 crareu 7 @enepanbHoro 3akoHa N 210-
3.

Kanoba momkHa copepKath:

1) HauMeHOBaHUE oOpraHa, MPEJOCTABISIOLIEI0 MYHUIMNAIBbHYIO YCIYTY, JODKHOCTHOTO JIMIIA
Oprasa, Mmpe0oCTaBIISAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JTM00 MYHUIIMIIATBHOTO CIYXAaIllero, peleHus u
neiicTBus (6e31eiicTBIE) KOTOPBIX 00KaIyIOTCS;

2) pamunuio, UMs, OTYECTBO (TIOCIIEHEE - TPU HAJTMYUH), CBEJICHHS O MECTE KUTEIbCTBA 3asiBUTES
- (puznueckoro auna MO0 HAUMEHOBaHME, CBEIEHUS O MECTE HaXOXKJICHUS 3asBUTENS - IOPUANYECKOTO
JMIa, a Takke HoMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) >IEKTPOHHON MOYTHI (TpU
HAJIMYMU) U TIOYTOBBIN aipec, MO0 KOTOPHIM JIOJKEH ObITh HAIIPaBJIeH OTBET 3asBUTEIIO;

4) cBeneHust 00 00kalyeMbIX pelleHUsIX U AeHcTBUsIX (Oe3/1eHCTBUU) opraHa, Mpel0CTaBIISIONIEro
MYHHUIMIIAJIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, MPEeAO0CTaBIISIIONIEr0 MYHUIMIAIBHYIO YCIYTY,
MO0 MYHUITATIAIEHOTO CITYXKAIIETO;

5) NoBOIbI, Ha OCHOBAHHWU KOTOPHIX 3asBUTENb HE COIVIACEH C pEIIEHHEM U JIeHCTBUEM
(Oe3neiicTBUEM) opraHa, MpeIOCTaBISIONIEI0 MYHULIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa,
MPEJOCTABIISAIONIET0 MYHUIIUIIAIBHYIO YCIIYTY, JINOO MYHMLMIAIBHOTO CIyKallero. 3asBUTEIEM MOTYT
OBITH MIPEJICTABICHBI JOKYMEHTHI (IIPU HAINYHMH), TOATBEPKAAIOIINE TOBOABI 3asBUTENS, THOO0 UX KOMUH.

5.2. Opran MeCTHOro0 CaMOYIIpaBJIECHMs, OpraHU3allMd U YIOJHOMOYEHHBIE HA pPAacCCMOTPEHUE
XKaNoOBI JIMIA, KOTOPHIM MOKET OBITh HANpaBJICHA kKajloba 3asBUTENSI B OCYneOHOM (BHECYIAECOHOM)
MOPSIKE.

2KanoOsl Ha pemenus, 1ercTBus (0€31eUCTBHS) JOMKHOCTHBIX JIUI] PACCMAaTPUBAIOTCS B TIOPSAJIKE U
Cpoku, yctaHoBieHHble DeaepanbHblii 3akoH OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEHUs
oOpamenuit rpaxknan Poccuiickoit denepanum.

5.3. Crioco6b1 MHPOPMUPOBAHUS 3asBUTENECH O MOPSIKE MOJAYU U PACCMOTPEHHUs KaJoObl, B TOM
yuciie ¢ ucnoab3oBanuem EINTY, PIITY.

He mo3nuee nHs, ciaexyromero 3a JHEM MPUHITUS PELICHUs, 3asBUTENI0 B MUCbMEHHOW (hopMme H,
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0 JKEJIAaHUIO 3asBUTEINSA, B JIEKTPOHHOW (popMe HampaBisieTcss MOTUBUPOBAHHBINA OTBET O pe3yJbTaTax
PacCMOTPEHHS KATOOBI.

B cinywyae npusHaHus KanoObl MOJUIekKalleld YJOBJIETBOPEHHUIO B OTBETE 3asBUTENIO JIaeTCs
uH(popMaLusg 0 JEHCTBUIX, OCYIIECTBISIEMBIX OPraHOM, MPEIOCTABISAIONIUM MYHUIIMIIAIBHYIO YCIYTY, B
LeIsIX He3aMEJIUTENIBHOTO YCTPAaHEHUsS BBISBJICHHBIX HApyIIEHUWH MpU OKa3aHUM MYHHUIMIIAIbLHOU
YCIIyTH, a TaKk)Ke MPUHOCATCS W3BHUHEHMS 32 JOCTaBJICHHbIE HEYJOOCTBA M yKa3bIBaeTcs MHGOpMAIus O
JambHEWIINX JIEHCTBHUAX, KOTOpPblE HEOOXOOMMO COBEpIIUTH 3asBUTEII0 B IEISAX IOJXYYEHHUS
MYHHULUIIAJIBHONU YCIYTH.

B cnyuae mpusHaHus KajnoObl HE TMOAJEKAIICH YIOBJIETBOPEHHIO B OTBETE 3asBUTEIIO JArOTCS
apryMEHTHPOBAaHHBIC PA3bACHEHHS O MPUYMHAX MPUHATOTO PELICHM, a TaKKe MHPOPMALUSI O MOpsAKe
00>aJIOBaHUS IPUHATOTO PEIICHHUS.

B ciyuyae ycraHOBIEHHS B XOJ/I€ WJIM MO pe3yilbTaTaM pacCMOTPEHUS KaloObl IPU3HAKOB COCTaBa
aJIMMHHUCTPAaTUBHOTO TMPABOHAPYIIEHUS WM TMPECTYIJICHUS JODKHOCTHOE JIUIO, HaJelleHHBIE
MOJIHOMOYHSIMU TI0 PACCMOTPEHHUIO Kallo0 He3aMeIIMTENbHO HANpPaBISIOT MMEIOIIHUECs MaTepHhalibl B
OpraHbl IPOKYpaTyphl.

5.4. IlepeueHb HOpPMAaTHBHBIX IPABOBBIX aKTOB, PETYIUPYIOIIUX MOPSAOK JOCYAEOHOTO
(BHECYyeOHOTrO) OOKaJIOBaHMSI PEIICHWH W JOeUCTBUM (Oe3MeiCTBUS) OpraHa, MPEJOCTaABIISIIONIETO
MYHHUIMIIAIBHYIO YCIYTY, a TAK)K€ €ro JT0JDKHOCTHBIX JIUL.

[Topsimox nocynedbHoro (BHECYIeOHOr0) 00KanoBaHus pelIeHnid U AeicTBUil (0e3eiicTBUs) opraHa,
MPEJOCTABIIAIONIET0 MYHHIMIIAIBHYIO YCIYry, a TaKXe €ro JJOJDKHOCTHBIX JIMI, PYKOBOIMTEINS
YIIOJIHOMOYEHHOTO OpraHa Ju0o0 CHelMaIncTa YIOJHOMOUYEHHOTO OpraHa OCYIIECTBISETCS B
coorBercTBUM ¢ PenepanbHbiM 3akoHOM Ne 210-d3, mocranoBnenuem IlpaBurenscrBa Poccuiickoit
®enepannu ot 16.08.2012 Ne 840 «O mopsike nogauu U pacCCMOTPEHUS Kano0 Ha peleHus U 1eUCTBUs
(6e3neiicTBrE) (eaepaTbHBIX OPTaHOB UCTIOIHUTEIBHONW BJIACTH M MX JOJDKHOCTHBIX JIMII, (perepatbHbIX
rOCY/IapCTBEHHBIX  CIIyXallluX, JOJDKHOCTHBIX JIMII TOCYJApCTBEHHBIX BHEOIOKETHBIX (HOHIOB
Poccuiickoit  ®enepannu, TOCYIapCTBEHHBIX KOPMOpAIMA, HAACICHHBIX B  COOTBETCTBUU C
benepanbHBIMU  3aKOHAMU TIOJIHOMOYHMSIMH IO TPEJOCTaBICHUIO TOCYJAapCTBEHHBIX YCIYr B
YCTAQHOBJICHHOH cdepe AeATeNbHOCTH, M MX JOJDKHOCTHBIX JIMI[, OpraHu3alui, MpeayCMOTPEHHBIX
yacteio 1.1 crarbu 16 denepanbHoro 3akoHa «O0 opraHu3aliy MPeAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT», U HX Pa0OTHUKOB, a Takke (DYHKIIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
rOCy/IapCTBEHHBIX ¥ MYHUITUNAIBHBIX YCIYT U KX PAOOTHUKOB.

6. Oco0eHHOCTH BBINOJHEHUS AIMUHUCTPATHBHBIX
npouenyp (aeiicreuii) B MP@I

6.1. IlpenocraBnenne MmyHununaiabHo yciayru B MOILl ocymecTBiasercs MNpu  HaIU4uu
3aKJIIOYEHHOTO COTJIAICHUS O B3aUMOJICHCTBUN MEXY YIIOJIHOMOYEHHBIM Opranom u MOLI.

6.2. OcHoBaHWeM [yl Hadaja NPEJOCTAaBICHUS MYHMLMIAIBHOW YCIyrH SBISETCS oOpalieHue
3agBuTens B MOILI, pacnoyio)keHHBIH Ha TEPPUTOPHUHM MYHUIUMIAIBLHOrO 0O0pa3oBaHUS, B KOTOPOM
IIPOXKUBAET 3asIBUTEIIb.

6.3. UadopmupoBanue 3asBUTENCH O TIOPSJIKE MPEIOCTaBICHUS MyHUITUTIATBLHOHN yeiayru B M®II, o
XOJI€ BBIIOJIHEHHUS 3a1IpOca O MPEAOCTaBICHUY MyHUIIUIIAIIBHON YCIIYTH, IT0 MHBIM BOIIPOCAM, CBSI3aHHBIM
C TNPEAOCTaBICHHEM MYHHUIMIIAIBHOW YCIYTH, a TaKKe KOHCYJIBTHPOBAHUE 3asBUTEIECH O IOPSIKE
MPEJOCTaBICHUS] MyHHIIMIIATBHOM yciyrd B ML ocyiiecTBiasieTcst B COOTBETCTBUHU € TpaUKOM PabOTHI
M®OILI.

6.4. Ilpuem 3asBIEHUN O NPEIOCTABICHUM MYHULUINAIBHOW YCIYTM W HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUTSI TPEIOCTABICHUS MYHHIIUIIATBHON YCIYTH.
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[Tpu nmuunOM oOparmenun 3asBurenst B MOL[ coTpyaHUK, OTBETCTBEHHBIH 32 IPUEM IOKYMEHTOB:

- YCTaHAaBJIMBACT JIMYHOCTD 3asIBUTENIS HA OCHOBAHUU JOKYMEHTA, YIOCTOBEPSIOLIETO €ro JIUYHOCTD,
MIPEACTABUTEINS 3asIBUTENS - HA OCHOBAHUHU JIOKYMEHTOB, YAOCTOBEPSIOIIMNX €0 JUYHOCTh U TOJIHOMOYHS
(B cityuae 0OpaIlleHus! €ro MPeaCTaBUTEIIs);

- IPOBEPSET NPEICTABICHHOE 3asIBJICHUE U JIOKYMEHTHI Ha MPEIMET:

1) TeKcT B 3asBICHUU MOJIAETCS IPOUYTEHUIO;

2) B 3asIBJICHUU YKa3aHbl (PaMUIIUs, UMS, OTYECTBO (ITOCIEAHEE - MIPH HATHYUH) (PU3HUECKOTO U
1100 HaMMEHOBaHHE IOPUINIECKOTO JIUIIA;

3) 3asiBJIEeHUE MOJIMCAHO YIIOJIHOMOUYEHHBIM JIUILIOM;

4) npuII0XKEeHbI TOKYMEHTHI, HEOOXOAUMBIE JJISl TIPETOCTABICHUS MYHUITUIAIbHON YCIIYyTH;

5) COOTBETCTBHE MJAHHBIX JOKYMEHTA, YIOCTOBEPSIOLIETO IJUYHOCTh, JAHHBIM, YKa3aHHBIM B
3asiBJICHUU U HEOOXOJAUMBIX JOKYMEHTAaX;

- 3a0JIHAET CBEICHMS O 3asBUTENE M IPEJCTaBICHHBIX JOKYMEHTaX B aBTOMAaTHU3UPOBAHHOU
unpopmannonHou cucreme (AUC MOL);

- BBIJIAET PACIUCKY B MOJIYYEHMM JOKYMEHTOB Ha IPEJOCTABIECHUE YCIYTHU, CHOPMUPOBAHHYIO B
AVC MOLJ;

- UHQOPMHUPYET 3asiBUTEISI O CpPOKE IMPEIOCTABICHUS MYHUIUINAIBHOM YCIyru, crocodax
M0JIy4eHus: MUH(OPMALIUU O XO/I€ UCIIOIHEHNSI MyHULIMITAJIbHOU YCITyTH;

- YBEAOMJISIET 3asIBUTEINIA O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI XpaHsaTcs B M®DL] B Teuenue
30 nHel, mocie 4ero nepeJaroTcs B yIIOJIHOMOUYEHHBIH OpraH.

6.5. 3asBleHHE W JIOKYMEHTBI, NPUHATBHIC OT 3asABUTENS HAa MPEIOCTABICHHUE MYHHUIUIAIBHOU
yCIYTH, MEepearoTcs B YINOJIHOMOYEHHBIM opraH He mo3aHee 1 pabouero AHs, CIEIYIOIIETO 3a JIHEM
perucTpanuu 3asBieHHsT W JokyMeHToB B MODII[, mnocpeactBoM JMYHOTO OOpalleHus IO
COIIPOBOJUTENILHOMY DPEECTpy, COJepKalleMy JaTy M OTMETKY O mepeaadye, oGOpMIECHHOMY B ABYX
SK3EeMIUIsIpax. YKa3aHHbIA peecTp 3aBepsiercs coTpyaHukoM MOPIL[ u nepemaercd CHEHNHAIUCTY
YIOJHOMOYEHHOI'O OpraHa moj noAnuch. OAWH 3K3EMIUISP CONPOBOJIUTEIILHOIO PEecTpa OCTaeTcsl B
YIIOJIJHOMOYEHHOM OPraHe M XPaHUTCA KaK JOKYMEHT CTPOrOM OTYETHOCTH OTIEIBHO OT JIMYHBIX €,
BTOpOM - Xxpanurcs B MOLI. B 3asBineHun npou3BoIUTCA OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA, 110
KOTOPOMY IIE€PEIAHbI 3asIBICHUE U JOKYMEHTHI.

6.6. Bplmaua 3asBUTENIO pe3ynbTaTa NPEJOCTABICHUS MYHUIMNAIBHOM YCIYT'M, B TOM 4YHCIIE
BbIJlaya JIOKYMEHTOB Ha OyMa)XHOM HOCHTENE, TMOATBEPKIAIONIUX COJEpPKAHUE OSJIEKTPOHHBIX
JNOKYMEHTOB, HarpaBieHHbIX B M®I[ mo pe3ynpraTaM NpeIOCTaBICHUS MYHMIIMNAIBHBIX YCIYT
OpraHaMy, IpPeJOCTaBISIOMMMI MYHHUIMNAIbHBIE YCIYIHM, a Take BblAada JOKYMEHTOB, BKIJIFOYAs
cocTaBjeHHEe Ha OyMa)KHOM HOCHTEJIE U 3aBEPEHHE BBIMHMCOK W3 MH(POPMAIIMOHHBIX CHCTEM OpPIraHOB,
MIPEAOCTABIIAIOIINX MYHULIAIIAJIBHBIE YCIYTH.

[Tpu oOpamieHun 3asBUTENs 3a MPEAOCTABICHHEM MYHUIMNAIbHON yciyru dyepe3 M®L] Brigaua
pe3yabTara IMpeloCTaBICHUsS MYHHIMIIATbHON YCIYI'M OCYIIECTBISETCS IMPH JUYHOM OOpalieHuu B
MOII.

6.6.1. OTBETCTBEHHOCTh 3a BblAaUy pe3yJIbTaTa MPENOCTABICHUS MYHHMIMIAIBHOW YCIYI'M HECET
cotpyauuk M®II, ynomHnoMoueHHbIN pykoBoauTesieM MOIL].

6.6.2. Jlns mostydeHus pes3ysibTaTa MPEAOCTaBICHHUS MyHUUIMNAIbHON yciayru B ML 3asBuTEnb
MPEABSBIAET JOKYMEHT, yIOCTOBEPSIOIINN €0 JUYHOCTh U PACIIUCKY.

B cnydae oOpamienusi mpeacTaBuTeNs 3asBUTENS MPEICTABISIIOTCS JOKYMEHTHI, YAOCTOBEPSIOIINE
JIMYHOCTb U NOATBEPKAAIOIINE IOJTHOMOYUS TPEACTABUTEINS 3aIBUTEIIA.

Cotpynauk M®ILI, OoTBETCTBEHHBIN 3a BbIJauy JAOKYMEHTOB, BBIIAET AOKYMEHTHI 3asBUTEII0 U
peructpupyet dakt ux Beigaun B AUC MOLI. 3asBurens moaTBepxkaaeT (GakT MOIydeHUs: JOKYMEHTOB
CBOEH MOJIMKCHIO B pacIuUCKe, Kotopas ocraercs B MOII.




22

HeBocTtpeboBannbie noKyMeHTHI xpaHsaTcs B ML B Teuenue 30 mHel, mociie 4ero nepenarTcs B
YIIOJIJHOMOYEHHBIA OPraH.

6.7. nple nericTBHs, HEOOXOAUMBIC IS TIPEAOCTABICHUS MYHHUIUIIAILHOW YCIYTH, B TOM YHCIIC
CBSI3aHHBIE C MPOBEPKOM IEHCTBUTENBLHOCTH YCHJICHHOM KBalU(UIIMPOBAHHOMN 3JIEKTPOHHON MOIIMUCU
3asiBUTENs, WCIOJIb30BAHHON NpHU OOpallleHHH 3a IMOJTYYeHHEM MYHUIIUIAIbHOW YCIYTH, a TaKXKe C
YCTAHOBJIICHUEM TIEPEYHS CPEACTB  YJOCTOBEPSIIOUIMX LIEHTPOB, KOTOpBIE JIONYCKAKOTCS s
WCIIONB30BaHUSI B ILEISIX OOECIeUeHUs] YKa3aHHOM TMPOBEPKM M ONPEACNSIOTCS Ha OCHOBaHUU
YTBEp)KJAaeMOH YIOJTHOMOUYEHHBIM OpPraHOM MO coriacoBaHuio ¢ DenepaibHOi ciyk00i O6e30macHOCTH
Poccwuiickoit @eneparyi Mojenu yrpo3 0Oe3omacHOCTH HH(popManuu B HHPOPMAIMOHHON CHUCTEME,
UCIIONIb3YEMOM B IENSIX MpUeMa OOpamleHud 3a MOJTYyYCHHEM MYHUIUNATBHOW ycIyrd U (WJH)
MpeA0CTaBlIeHUs Takou ycinyru, B M®L] He npeyCMOTpEHBI.

6.8. HlocynebHoe (BHecyaeOHOe) oOxkaloBaHUE pelleHUd u fAevictBuii (Oe3nmerictBus) MOL],
corpyanuka MOI][ ocymecTBiasieTcs B NOpAIKE, MNPEAyCMOTPEHHOM HyHKTOM 5.1 Hacrosmiero
aMUHUCTPATUBHOI'O PETJIaMEHTA.
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[Tpunoxenue No 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEOCTABICHUS MyHULIMTIATBHON YCIIYTH

«llepeBony  xuiOrO IOMECIICHHUSI B

HEXKHWJIOE  IIOMCIIEHHE W HEXHIOTO
IIOMEIICHUS B KUJIO€ IIOMCIICHHEC)

BJIOK-CXEMA
MPEJOCTABJIEHUS MYHUITUTAJIBHOM YCJIYTH «IIEPEBOJ JKUJIOT'O
INOMEIIEHHUA B HE?)KUJIOE IOMEINEHUE 1 HEXKUJIOTI'O IIOMEIMEHUA B )KUJIOE
INOMEILIEHUE)

3agaBuUTEIND

\

[IpueM u perucrpanus 3asBICHUSA U JOKYMEHTOB

yeayru 1 pabounii 1eHb

Ha OpcaoCTaBJICHUC MYHHHHHaHLHOﬁ

\

[TpunsiTHE pelieHus o nepeBojie Wi 00 0TKa3ze B MEPEBOJIE KUIOTO MOMEIIEHHUS B HEXXUIIOE
U HEXWJIOTO ITOMEILIEHMS B JKUJI0€e TIoMelenue 45 nueit

\J

Brinava (HarpaBiieHHe) JOKYMEHTOB IO Pe3yJIbTaTaM MPEI0CTaBICHUS MyHUIIUTIATEHON
ycnyru 3 pabouux JHs

\

3agaBUTEND
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[Tpunoxenue Ne 2

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEOCTABICHUS MyHULIMTIATBHON YCIIYTH
«IIepeBon KUIOr0 NOMEILECHHS B
HEKHIIOE TIOMEIIEHNE U HEXKHUIIOTO
IMOMCIICHMS B KUJIOC IIOMEIIICHHEC

IIpaBoBbIe OCHOBaHUSI NPEAOCTABJICHUSI MYHUIIMTIAIBHOH YCJIYTH
«IlepeBo KHIJIOTO MOMEIIEHHST B HEJKUJIOE TIOMeIlleHre M HeKUJI0T0 MOMelleHUsl
B JKHJI0€ TIOMelleHHe»
(najiee — MYHHIIMTIAJIbHAS YCJIYTa)
[IpenocraBiieHue MyHHIIUTIAIBHOW YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

- Kumnmaeim Kogekcom Poccutickoit deneparuu; - dhenepanpHbiM 3akoHOM oT 27.07.2010 Ne 210-D3
"O06 opraHu3anuy MPeI0CTABICHUS TOCYAAPCTBEHHBIX M MyHUIIMTIAIBHBIX YCIyT";

- mocraHoBieHueM IlpaBurenscTBa Poccuiickoit @Denpeparuu ot 26 centsops 1994 r. Ne 1086
"O rocynapcTBeHHOM XHIMIIHON nHCHeKuuu B Poccuiickoit denepanun';

- mnocraHoBineHueM IlpaButenbctBa Poccuiickoit ®epepaunu ot 10 asrycta 2005 Ne 502
«O06 yrBepxkaeHUU (GOpMBI YBETOMIIEHUS O TMepeBoje (OTKa3e B TEPEBOJAE) JKUIOTO (HEXHIIOTrO)
MTOMEMICHUS B HEXUII0€ (’KUIIOE) TTIOMEIIICHHUEY

- pacnopspkenrem I[lpaButennsctBa Poccuiickoit @enepanuu ot 17 mexadbps 2009 r. Ne 1993-p "OO0
YTBCPKACHUU CBOAHOTO IICPCUHA IMEPBOOUCPCAHBIX TOCYAAPCTBCHHBIX W MYHUIHNAIBHBIX YCIYT,
MPEIOCTABIIIEMBIX B AJIEKTPOHHOM BUJE";

- WHBIMH HOPMAaTUMBHBIMHU AaKTaMH OPraHOB MECTHOI'O CaMOYIPAaBIEHHUs, Ha TEPPUTOPUU KOTOPBIX
MIPEAOCTABIIAECTCS MYHHIIMIIAIBHAS YCIyTra
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[Tpunoxenue Ne 2
K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MIPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH

«llepeBony  xuiOrO IIOMEIICHUS

HEXHNIIOC IIOMCIICHHUEC u HCXKHNJIIO0I'0

INOMCIICHUA B XXHUJIOC ITIOMCIIICHUEC)

®opma 3asBJIEHHS O NIPEAOCTABJIEHUH MYHHIUNIAIbHOM YCJIyrd

KOMY:

(Haumenosanue ynorHOMOUeHHO20 OP2aHA UCHOTHUMENbHOU
enacmu cyovexma Poccutickou ®edepayuu unu
0peana MecmHo20 CAMOYNPAGIeHuUs1) OT KOTO:

(nonnoe Haumenosarnue, MUHH, OI'PH opuduyeckozo nuya)

(KOHMAaKMHLIL mene@oH, INeKMPOHHASL NOYMA, NOYMOBbIL adpec)

(bamunus, ums, omuecmeo (nocieoHee - Npu HATUYUL),
OdarnHble 0OKyMeHma, YO0CmOo8epsaue20 TUIHOCMb,
KOHMAKMHbLIL meneqdhoH, aopec 2NeKMpOHHOU NOYMblL YROIHOMOYEHHO20 TUYA)

(Oanmuvie npedcmagumens 3aa6uUmes)

3AABJIEHUE
0 epeBo/e JKUJI0ro NOMELeHUsI B HeKUJI0e MOMeleHHe U He:KUJIOT0 NMOMelleHUs B JKHJI0€¢ ITOMelleHHe

[Ipoury npeaocTaBuTh MyHULMINIAIBHYIO YCIYTY
B OTHOILIIEHWH ITOMEIIIEHUS, HaXOSIIErocs B

COOCTBEHHOCTH

(mast pUBMYeCKUX UL/ UHIUBULYaTbHBIX Tipeanpuaumareneii: @O, 1oKkyMeHT, yI0CTOBEPSIONIHA THIHOCTS!
Bug njokymenta nacnopt, MHH, CHWJIC, OI'PHUII (ans nHAMBHUAYabHBIX IPEATIPUHAMATENICH), 115
FOPUINYIECKUX JIUIT; TTOJTHOE HamMeHoBaHue ropunndeckoro ymia, OI'PH, MTHH pacnonoxeHnHoTo 10

azapecy: (ropon, ynuua, IpoCIeKT,
Ipoe3, MEePEyJIIOK, IMOCCE)

(Ne moma, Ne xoprryca, cTpoeHHs)

(No kBaptupbl, (Tekyllee Ha3HauYeHHE TMOMemleHUs  (oOmas TIUIOmAAb, KHIIas TTOMEIICHHS)
(>knIoe/HeXUII0e) TUIOMAAb) U3 (KUJIOTO/HEKHIIOT0) TOMEIIEHHs B (HEXIII0€/5KUII0€)
(Hy>KHOE TIOAYEPKHYTH)

ITonnuce

(pacmmdpoBka moanucy)

Jara
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[Tpunoxenue Ne 3

K aJIMUHUCTPATUBHOMY PETJIaMEHTY

MPEOCTABICHUS MyHULIMTIATBHON YCIIYTH

«llepeBony  xuiOrO IOMECIICHHUSI B

HEXKHWJIOE  IIOMCIIEHHE W HEXHIOTO
IIOMEIICHUS B KUJIO€ IIOMCIICHHEC)

VTBEPXJEHA
[NoctanoBnenuem [IpaBuTtenscTBa
Poccuiickoit ®enepanuun
ot 10.08.2005 Ne 502

D®OPMA
YBeIOMJIEHHSI O TepeBo/ie (0TKa3e B MepeBo/ie) JKUJIoro (HesKUjioro)
NMoMelleHUus B HexKuJI0e (3KiJi0e) moMelneHmne

Komy

(pamuust, uMs1, OTIECTBO —

JUISL TPaXKaaH;

MOJHOC HAUMCHOBAHUC OPraHnU3alnuu —

JUTS FOPUIMUECKUX JINIT)

Kyna

(TIOYTOBBI MHIEKC U aJipec

3adBUTCIIA COIJIACHO 3asABJICHUIO

0 TepeBoie)

YBEJOMJIEHUE
0 nepesoje (0TKa3e B NepeBo/ie) KUJI0ro (HeKnJoro)
NMoMellleHUsI B He:KIJ10€e (FKHJ10€e) MoMellleHue

(HOHHOC HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYIIECTBIISIONIETO TIEPEBOJ] ITOMEIICHHS)
paccMOTPEB MPEICTABIECHHBIE B COOTBETCTBUU C YacThio 2 ctaThu 23 JKunmumHoro kojaekca Poccuiickoit

(Dezlepaulm JOKYMCHTEI O IICPEBOAC IMOMCIIICHHU A O6IJ_ICI\/'I IIomaabro

HaXOJIAIIET0Cs 0 aJIpecy:

KB. M,

(HaMEeHOBaHWE TOPOCKOTO HITH CETbCKOTO TTOCETICHYS )

(HaI/IMeHOBaHI/Ie yJunpbl, 1Jo1manun, NpocCrickra, 6yanapa, mnpoe3aa u T.H.)

JIOM , Kopiyc (BlIaJicHue, CTPOCHHUE) , KB.

, W3 KWIOro (HEeXUJIOT0) B HEXKUII0E (JKUIIOE)

(HeHYX)HOE 3a4ePKHYTh)
B LICJIAX UCIIOJIb30BAaHUA IOMEILCHUS B KAYECTBE

(HeHYX)HOE 3a4ePKHYTH)
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PEIINJI ( ):

(HanMeHOBaHME aKTa, JaTa €ro MPHHATHSI U HOMEP)

(BI/IZ[ UCIIOJIB30BaHUA IIOMCIICHUS B COOTBCTCTBHU

C 3asBJIICHUEM O TIEPEBOJIC)

1. HOMCH_IGHI/IC Ha OCHOBAaHUH NPHUIIOKCHHBIX K 3asBJICHUIO JOKYMCHTOB!

a) MEPEeBECTH U3 KUJIOTO (HEXKHUIIOT0) B HEXKUII0E (FKUII0€) O3 MpeABaAPUTEIIbHBIX YCIOBUH;
(HEeHYXKHOE 3aYEePKHYTh)

0) mepeBecTy U3 JKUJIOTo (HEXKHUIIOT0) B HEXKUJI0e (KUII0€) MPH YCIOBUU MPOBEICHUS B YCTaHOBICHHOM
MOPSI/IKE CIETYIONNX BUIOB padoT:

(mepedenp paboOT MO MEPEYCTPONCTBY

(TIeperIaHupOBKe) TOMETICHHS

WJIN UHBIX HEOOXOANMBIX paboT IO pEMOHTY, peKOHCTPYKIIMH, PECTaBpalyuy OMEIICHN )

2. OTka3aTh B TEPEBOJIC YKA3aHHOTO TIOMEIICHHS M3 JKWJIOro (HEXUJIOr0) B HEXKHIOE (FKUIIOR)
B CBSI3H C

(ocHoBaHMe(s1), ycTaHOBIIEHHOE YacThio | crtaThu 24 XKunumuoro koaekca Poccuiickoit @eaeparum)

(TOIDKHOCTB JIHIIA, TTOAMUCABIICTO YBEIOMIICHHE) (oamuck) (pacmugpoBKa IIOAITNUCH)

“ ”? 200 r.

M.IL




