IHPOEKT

AJIMUHUCTPATABHBINA PETJIAMEHT
IO IMTPEJOCTABJEHUIO MYHUIIUTIIAJIBHOM YCJIYT U IO JAYE
NMUCHbMEHHBIX PA3BbSCHEHU HAJIOT OILTATEJILIIIUKAM IO
BOITPOCAMIITPUMEHEHMUWSA MYHULUITIAJIBHBIX ITPABOBBIX AKTOB O
HAJIOT'AX 1 CBOPAX

1. OBIIME ITOJIOXKEHUSA

1.1. AIMHUHUCTPATUBHBIM PETJIaMEHT IO MPEJOCTABICHUID MYHULMIAIBHOM YCIYTdM IO Jade
MHMCbMEHHBIX Pa3bsiCHEHUN HAJIOTOIIATENbIIUKAM [0 BOIMPOCAM MPUMEHEHHUS MYHHUIIUIAIbHBIX
HOPMATUBHBIX MPAaBOBBIX aKTOB O HalOrax u cOopax (najiee - AIMUHUCTPATUBHBIN periaMeHT)
yCTaHaBIUBAET MOPSIOK U CTAHIAPT MPEIOCTaBICHUS MYHUITUTIATBHON YCIYTH.

1.2. 3asBuTeneM INpH MPEJOCTaBICHUU MYHHUIMIAIbHON YCIyru sBiseTcs (U3MYecKoe WU
IOPUAMYECKOE JIUIO (32 UCKIIFOUEHUEM IOCYAAPCTBEHHBIX OPraHOB, TEPPUTOPHAIIBHBIX OPIaHOB,
OpPraHOB IOCYJapCTBEHHBIX BHEOIOHKETHBIX (DOHJOB U UX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIIpaBJIEHHs) MO0 HMX YIOJIHOMOYEHHBbIE IpEACTaBUTEIN, OOpaTUBLIMECS B
AnmuHucTpanuio cenbckoro noceneHus «Ceno Poma» ¢ 3ampocoM 0 HNpenoOCTaBICHUU
MYHUIIUTATLHON YCIIYTH, BBIPAXCHHBIM B YCTHOM, TMCBMEHHOHN (opMe (1anee — 3asiBUTEb).

1.3. Ilopsinok uH(pOpMUPOBAaHUS O MPEAOCTABICHUY MYHULIMITAILHON YCITyTH:

Mecto HaxOXIeHUS AJMHUHUCTpalMH cenbckoro moceneHus «Ceno Poma» (mamee —
YII0JIHOMOYEHHBIN OpraH):

[Touroserit aapec: 249107 Kamyxckas obnacte Tapycckuit paiioH, c. Poma, yn. LlentpanpHas,
25.

Temedon/dakc: 8(48435) 3-20-10

Anpec anexTpoHHO# outhl: adm.rosha2015@yandex.ru

I'paduk pabotsl YnomHomouenHoro oprasa: ¢ 08.00 1o 16.15 yac.

[TepepsiB Ha 06ex: ¢ 13.00 no 14.00 yac, BIXOJHOM: cy000Ta, BOCKpECEHBE

1.4. Cpoocobbl ¥ mNOpSAOK TMoJydeHUss HUHGPOpMalMM O TMpaBWIax IMPeJOCTaBICHUS
MYHUIUAIBHON YCITyTH:

Nudopmanuio o mpaBuiax MNPeaOCTABICHUS MYHHIIMTAIHHOM YCIYTH 3aiBUTEIb MOXKET
HOJYYHUTh CIEAYIOUIMMHU CIIOCO0aMM:

- JIMYHO,;

- IOCPEJICTBOM TeNePOHHOM, (PaKCUMHUIILHON CBSI3H;

- IOCPE/ICTBOM 3JIEKTPOHHOM CBS3H;

- IOCPEJICTBOM TIOYTOBOM CBSI3U;

- Ha opUIMAILHOM caiiTe YTIOJIHOMOYEHHOTO OpraHa.

1.5. Undopmanus o npaBuiiax NMperoCTaBICHUsS MYHUIIUIAIBLHON YCIYTH, a TakKe HACTOSIIUN
aJMUHHMCTPATUBHBIA pPErIaMeHT W MYHULUMAIbHBIA TPaBOBOM akT 00 €ro yTBEp:KICHUHU
pasmelnaercs Ha:

- oUIIMATBHOM caiiTe Y IOJTHOMOYEHHOTO OpraHa;
1.6. UudopmupoBanme 1o  BOMNpOcaM  MPENOCTABIECHUS  MYHULUNAIBHOW  yCIyrH

OCYIIECTBIISIETCS  CMEUUATNCTaMU  YTIOMHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIMH  3a
nH(popMUpOBaHHE.



1.7. NadopmupoBaHue O mpaBmiiaX MPeJOCTaBICHUS MYHULIUIAIBHOW YCIYTH OCYIIECTBIISETCS
IO CJIEAYIOLIUM BOIIPOCAM:

- MECTOHAXOKCHNE YTIOIHOMOYEHHOT'O OpraHa,

- JIOJDKHOCTHBIE JIMIa W MYHHULMIAJIbHBIE ClyXallde YIOJIHOMOYEHHOIO OpraHa,
YIIOJIHOMOYEHHBIE TIPEAOCTABIATH MYHHIIMIIATBHYIO YCIYTY U HOMEpa KOHTAKTHBIX TeJIe(OHOB;

- rpaduk paboThl YIIOJIHOMOYEHHOTO OpraHa,

- afpec oPUIMATLHOTO caiiTa Y TIOJTHOMOYEHHOTO OPTaHa;

- aJJpec AJIEKTPOHHON MOYTHl Y TOJTHOMOYEHHOT'O OpPTaHa;

- HOPpMATUBHBIX IIPABOBBIX aKTaxX IO BOIIPOCaAM MPECAOCTABIICHUA MYHHHHHaJIBHOfI yCiiyru, B TOM
YHClie, HACTOAIIUM aJMUHUCTPATUBHOM periiaMeHTe (HauMEeHOBaHWE, HOMEp, JaTa MPUHSATHUS
HOPMAaTUBHOT'O IPABOBOT'0 aAKTa);

- XOJl IPEIOCTABICHUSI MyHUIIUTIAIBHON YCIYTH;

- aIMUHHUCTPATUBHBIX IIPOLEAYpPaX IPEIOCTaBICHUS MyHULIUIIAIILHON YCIIYTH;

- CPOK MPEAOCTaBICHUS] MyHUIIUTIAIBHOM YCIIyTH;

- IOPSAOK U (POPMBI KOHTPOJIS 32 IPEAOCTABICHHEM MYHUIIUITAIBHON YCIIyTH;

- OCHOBAHHUS JUIsS OTKa3a B MPEIOCTABICHUU MYHUILIUTIATBHON YCIYTH;

- I0OCYZIcOHOM U CYJIeOHOM TOPSAKE 00XKaIOBaHUs NeHCTBUM (0€3eHCTBUS) JOMKHOCTHBIX JIUIT
¥ MYHUIIUTAIBHBIX CIYXallUX YIIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIX 3a MPEIOCTAaBICHUE
MYHUIUIIAJBHOM  yCIIyI'M, a TakXKe pPEIICHWM, NIPUHATBIX B XOJA€ INPEIOCTaBICHUS
MYHUIIMIIATLHOMU YCITYTH.

- wuHasg wuHQOpMALUS O JEATEIFHOCTH YIOJIHOMOYEHHOTO OpraHa, B COOTBETCTBUH C
OenepanbHbiM 3ak0HOM 0T 9 depanst 2009 roma Ne 8-®3 «O6 obecmeyeHnu ocTyna K
uHQOpMAlMM O  JESTENBHOCTH TOCYIAapCTBEHHBIX OpPraHOB M OPraHOB  MECTHOTO
CaMOYIPaBJICHUS.

1.8. NudopmupoBanue (KOHCYNIBTUPOBAHUE) OCYULIECTBIISETCS crieuagucTaMu
YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMH 33 HH()OPMHUpOBaHWE, TIpU OOpalieHUH
3asBUTeNeN 3a MHpOpMaLUed JUYHO, MO Tesle(dOoHY, MOCPEICTBOM IOYTHl MM 3JIEKTPOHHOU
MOYTHI.

HNupopmupoBanue MpoBOAUTCS Ha PYCCKOM SI3bIKE B (hOpMe: MHIUBUAYATBHOIO U MyOIMYHOTO
UH(POPMHUPOBAHUS.

1.8.1. UnauBuIyaspbHOE YCTHOE WH()OPMUPOBAHHE OCYIIECTBIISICTCS JOJDKHOCTHBIMHU JIUIIAMH,
OTBETCTBEHHBIMH 3a MH(OpMHpOBaHHE, IpU OOpallleHUuH 3asBUTENEH 3a MHPOpMaLUel JTUYHO
WIH 110 TenedoHy.

Crneunanuct, OTBETCTBEHHBIN 3a MH()OPMHUpPOBAaHUE, IPUHUMAET BCE HEOOXOIUMBIE MEPBI JUIS
MIPEAOCTABIICHUs TIOJIHOTO U ONEPAaTUBHOIO OTBETA Ha IOCTaBJICHHBIE BOIPOCHI, B TOM YHCIIE C
IIPUBJICYEHUEM JIPYTUX COTPYIHHUKOB.

Ecnim  nans  monarotoBku  oTBera  TpeOyeTcsl MPOJOJDKUTEILHOE  BpEMs,  CICIHAIIUCT,
OTBETCTBEHHBI 32 WH(DOPMHUPOBAHHE, MOXET TMPEIJIOKHUTh 3asIBUTENSIM OOpaTUThCA 3a
HeoOXxoaumon wWHGOpMaNKel B TMHUCBMEHHOM BHjE, JHU0O TMPEIIOKUTh BO3MOXKHOCTH
MOBTOPHOTO KOHCYJBTHPOBAHUS MO TeledOHY uepe3 OIMpe/eleHHbIH MPOMEKYTOK BPEMEHH, a
TaK)kK€ BO3MOYKHOCTh OTBETHOTO 3BOHKA CHEIHAINCTA, OTBETCTBEHHOTO 3a MH(POPMHUPOBAHUE
3asIBUTEIIIO, JUISl pa3bsICHEHUSL.

[Ipu oTBeTe Ha TenePpOHHBIC 3BOHKH CIICIIHAIACT, OTBETCTBEHHBIN 32 HHGOPMHUPOBAHUE, TOJDKEH
Ha3BaTh  (AaMWINIO, UM, OTYECTBO, 3aHMMAeMyl0 JIOJDKHOCTb M  HaMMEHOBaHHE
YIIOTHOMOYEHHOTO OpraHa.

YcrHOE MHGOPMHUPOBAHKUE JOJDKHO MPOBOAUTHCS C YIETOM TpeOOBaHUM O(HIIMAIBHO-IETIOBOTO
cTwis peur. Bo BpeMs pasroBopa HEOOXOAMMO TMPOM3HOCUTH CJIOBA 4YETKO, H30eraTh



«I1apaJuIeNIbHBIX PA3rOBOPOB» C OKPYKAIOIIMMHU JIKOJbMHU U HE IIPEPHIBATh Pa3rOBOP IO IPUUUHE
NOCTYIUIGHUs 3BOHKAa Ha Jpyroi ammapaT. B KkoHie uWHGOPMHPOBAHUS —CIEIHAIHCT,
OTBETCTBEHHBII 32 MHPOPMHUPOBAHUE, JOHKEH KPATKO MOJBECTH UTOTH U MEPEUYUCTUTH MEPHI,
KOTOpPbIE HEOOXOAMMO MPHUHATH (KTO IMEHHO, KOTJa U YTO JIOJKEH CIIENIATh).

1.8.2. UnauBuyanbHOe MUCbMEHHOE MH()OPMUPOBAHHUE OCYIIECTBISETCS B BHJE MUCbMEHHOTO
OTBETa Ha OOpalIeHHWe 3aMHTEPECOBAHHOTO JIMIA, SJEKTPOHHOM IOYTOW B 3aBUCHMOCTH OT
crioco0a oOpaleHus 3asiBUTENs 32 HH(POpMAIHEH.

OTBer Ha 3asBIIEHHE MPEIOCTABIACTCS B MPOCTOW, YeTKOW (opme, ¢ yKa3aHuem (pamuiuu,
UMEHHU, OTYeCTBa, HOMepa Teiae(oHa WCIOMHUTENS | HOINUCHIBACTCS PYKOBOAMUTEIIEM

YII0JITHOMOYEHHOT O OpraHa.

1.8.3. IlyOomuunoe ycTtHOe HMHGOPMHUPOBAaHHE OCYIIECTBISETCS HOCPEACTBOM IPHUBICUCHHUS
CpEeACTB MacCOBOM MH(pOPMAIIHH.

1.8.4. IlyOmnyHOe THCHMEHHOE WH(POPMHUPOBAHUE OCYIIECTBISICTCS IyTeM ITyOIMKaIuu
UH(POPMAIMOHHBIX MaTEPUAJIOB O TPABUIIAX MPEJOCTABICHUS MYHUIIUTIAIBLHON YCIYTH, a TAKXKe
HACTOSIIETO aTIMUHUCTPATUBHOTO PETJaMEHTa W MYHHIIMIIAJLHOTO IMPABOBOTO akKTa 00 ero
YTBEPIKICHHH:

- B CpelICTBaX MaccoBOI MH(OpMAIIHH;

- Ha OPUIMAITLHOM caiiTe B MHPOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTh «HTepHEeTY;

2. CTAHJIAPT IPEJOCTABJIEHAA MYHULIUTIAJIBHOM YCJIYTA
2.1. HaumeHoBaHNE MYHUIUNATIBHON YCIyTH
[IpenoctaBnenre  MyHULIMIAIBHOM  YCIyrM 1O  Jadye€  HUCbMEHHBIX  pPa3bsCHEHUH
HaJIOrOIUIaTEbIIMKAM 10 BOIpPOCaM MPUMEHEHHS MYHULUIATIbHBIX HOPMATHUBHBIX NPABOBBIX

aKTOB O HaJiorax nu C60an.

22 HanmenoBanue opraHa MECTHOT'O CaMOYIIpPABJICHUS, ITPEAOCTABIAOIICTIO MYHUTTHUIIAJIIBHYIO
yenyry

MyHnununanbpHas yciayra IpeaocTaBisercs AJIMUHHCTpanueil ceinbckoro moceneHus «Cemno
Pomiay (ynosHOMOYEHHBIM OPTaHOM).

2.3. Pe3ynbTaT npe1oCTaBICHNs MyHULIUIIAIBHON YCIyTH
Pe3ynbrarom npegoctaBieHUs] MyHUIIUTIAIBHON YCIIYTH SBIISIETCS:

1) muchbMeHHOE pa3bsICHEHHE M0 BOMPOCaM MPUMEHEHHs] MYHHIIMITAIBHBIX MPABOBBIX aKTOB O
Hajorax u coopax;

2) MUChbMEHHBIN OTKA3 B IPEIOCTABICHUY MYHHUITUTIATFHON YCITYTH.
2.4. Cpoxk npeaoCcTaBlIeHNs] MyHULIATIAIBHON YCIyTH
30 paboumx aHeH co JHS TMOCTYIUIEHHs 3ampoca B aJMUHHCTpauuio. Ilo pemieHuio riaBbl

aIMUHUCTpAIIMU YKa3aHHBIM CPOK MOXKET OBITh MPOJJICH, HO HE Oojee YeM Ha OJIUH MECHII, C
OJIHOBPEMEHHBIM HH(POPMHUPOBAHUEM JIUIIA M YKA3aHUEM MIPUYKH MPOIJICHUS CPOKA.



2.5. IlepeueHp HOpMAaTHBHBIX MIPABOBBIX AKTOB, PETYJIHUPYIOIIUX OTHOILIEHUS, BOZHUKAIOUIUE B
CBSI3U C IIPEIOCTABICHUEM MYHUIUITIAIBHON YCIyTH

OTHolIeHUs, BO3HMKAIOUIME B CBSI3M C IPEAOCTaBICHUEM MYHMIMIIAJIBHOW  YCIYTH,
PEryaupyroTCs CIEAYOIUMUA HOPMATUBHBIMU IIPABOBBIMU aKTaMHU:

-Koncturyuueit Poccuiickoit denepanuu;

-OenepanbabiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MOpeaOCTaBICHUS
TOCY/IapCTBEHHBIX 1 MYHUIINTIAIBHBIX YCIYT»;

-denepanphbiii 3akoH 0T 06.10.2003 Ne 131-D3 «O6 00X NPUHIKIIAX OPTraHU3AINH
MECTHOro caMoynpaniieHus B Poccuiickoit denepanumy;

-Oenepanpbiit 3aK0H 0T 02.05.2006. Ne 59-D3 «O nopsike paccMOTpeHHs 0OpaleHHii
rpaxnaan Poccuiickoii ®enepannu;

-YcraB MO cenbckoro nocenenus «Ceno Pornay;

-Pemienne Cenbckoii Jlymsl cenbekoro nocesienns «Cesio Poma» Nel19 ot 29.09.2017 "O6
YCTAaHOBJIEHHH HAJIOTa HA HMYIIECTBO (PM3HYECKHX JIMI HA TEPPUTOPHH CETbCKOT0
nocesnenus "Ceno Poma"

- Pemmenne Cennbckoii JJymbl cesibekoro nocesienusi «Ceno Poma» «O 3emMe/IbHOM HaJI0re»
ot 16.10.2005r. Ne 5

- Pemnenue ot 24.11.2011 Ne 20 Ceabckoii [lymbl cesibekoro nocesenus «Ceno Poma» «
O0 ycTaHOBJICHHH 3eMeJBHOI0 HAJIOTa»

- Pemienne Ceabckoii Jlymbl ceabckoro mocesieHus «Ceno Poma» « O BHeceHMH
H3MeHeHUuil u aonoJjHeHuil B pemieHun Ceabckoil Jlymsbl cenbckoro mocenenus « Ceno
Poma» ot 24.11.2011 Ne 20

- Pemrenne ot 13.08.2012r. Ne 12 Ceanckoii lymbl cesbekoro nocesienusi «Cesio Poma» «
O BHeceHMM M3MeHEHHMI M JonoHeHHH B pemieHnH Cesbcko /lyMbl CeIbCKOro noceaeHus
« Cesio Poma» ot 24.11.2011 Ne 20 «O0 ycraHOB/IeHUM 3eMeJIbHOIO HAJIOTa»

- Pemienne ot 16.12.2012r. Ne 25a Ceabckoii Jlymbl cenbekoro nocesenus «Cemno Pomay»
OO0 ucnpapijieHNH TexHHYeckoi omuOku gonyueHHol B pemeHun Ceabckoil J{ymbr CII «
Ceno Poma» « O BHeceHMM H3MeHeHHMHl W gomosHeHuid B pemeHun Cenbckoi JLymbl
ceabekoro nocejienuss « Ceno Poma» ot 24.11.2011 Ne 20 «O0 ycTaHOBJIEHHH 3eMeJIbHOTO

- Pemienne ot 05..08.2014r. Ne 15 Ceabckoii ymbl ceabckoro nocesnenusi «Cesno Poma» «
O BHeceHMM M3MeHEeHMI M JonoHeHni B pemieHnH Cesibckoi /lyMbl CeIbCKOro noceeHus
« Cesio Poma» ot 24.11.2011 Ne 20 «O0 ycTaHOBJIEHUH 3€MeJIbHOT0 HAJIOTA»HAJIOT 2

- HACTOSIIIUM aﬂMHHHCTpaTHBHLIﬁ PEriiaMCHTOM.

2.6. HC‘ICpHBIBaIOIJ_II/If/'I MNEepCUCHb TOKYMCHTOB, HCO6XOZ[I/IMBIX B COOTBCTCTBHUU C HOPMATHBHBIMU
IMPpaBOBBIMHU aKTaMH IJId IPCAOCTABICHUS MyHI/IHPIHaJIBHOfI YCIYyru v yCJiIyr, KOTOPbIC ABJIAIOTCA
HCO6XOI{I/IMLIMI/I 1 00s3aTeIbHBIMH AT TIPEAOCTABJICHU A MYHHHHHaHBHOﬁ YCIIyru, nmoJJiekamumnx
IIpEACTaBICHUIO 3aBUTECIIEM,


https://mo.tarusa.ru/documents/settlements/roshya/duma/sd_19_29_09_2017.pdf
https://mo.tarusa.ru/documents/settlements/roshya/duma/sd_19_29_09_2017.pdf
https://mo.tarusa.ru/documents/settlements/roshya/duma/sd_19_29_09_2017.pdf

2.6.1. lna mpenocTaBlI€HHs MYHUIMNAIBHON YCIYrM IO Jade NHCbMEHHBIX pa3bsCHEHUN
HaJIOTOIUIATEIIBIIMKAM II0 BOIPOCaM IPUMEHEHMS] MYHULUINAIBHBIX HOPMATHBHBIX IPABOBBIX
aKTOB O Hajorax M cOopax 3asBUTENb IPEICTABISACT 3asABJICHME O Jade IHUCbMEHHbIX
pa3bSCHEHUI 110 BOPOCaM MPUMEHEHUSI MyHUITUIATBHBIX MPAaBOBBIX aKTOB O HAJIOTax M cOopax
(rasee - 3asBieHue) Mno (GopMme, YKazaHHOW B MPWIOKEHMM 1 K HacTosLIeMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

2.6.2.3asBUTENH B CBOEM IMMCBMEHHOM O0paIlieHNH B 0053aTEIbHOM MOPSAKE YKA3bIBAECT:

-HAUMCHOBAHUC YIIOJIHOMOYCHHOI'0 OpraHa MECTHOI'O CaMOYIIpaBJICHHA, JII/I6O q)aMI/IJII/IIO, M,
OTYECTBO PYKOBOAUTENS, JUOO IOHKHOCTh COOTBETCTBYIOIIETO JIMIA, KOTOPOMY HAIPaBJICHO
MUChMEHHOE 00palieHue;

-HaUMCHOBAHKNE OpraHu3alMd Wi (aMIIUs, WMs, OTYECTBO TPaKIAHWHA, HANPaBHBILIETO
oOparieHue;

-aJ|pec 3asBUTEIIS, 10 KOTOPOMY JIOJDKEH OBITh HAIPaBJICH OTBET;

-cojiepKaHue 00palleHus;

-[IO/IITUCH JIUIIA,

- 1aTa oOparieHus.

2.6.3.IluceMeHHOEe OOpallCHUE IOPHIUYECKOro Jmna odopmiisiercss Ha OJaHKE C yKa3aHHUEM
PEKBU3UTOB 3asBUTENS, AaThl W PETHCTPALIMOHHOTO HOMEpa, (aMminu M HoMmepa TenedoHa
UCTIOJIHUTEIIL 33 TOJIKMCHIO PYKOBOIUTENS WM JOJDKHOCTHOTO JIMIA, HMMEIONIEr0 MpPaBo
moAInucCHu COOTBETCTBYIOIIMNX JOKYMCHTOB.

2.6.4.00pamienue, NOCTynuBIIEe B (hopMe IIEKTPOHHOTO JOKYMEHTA, MOJICKHUT PACCMOTPEHHUIO
B TOPSAJKE, YCTAaHOBIEHHOM HACTOSIIUM AJMUHHCTPAaTHBHBIM periamMeHToM. B oOpamenun
3asgBUTENb B 0053aTENBHOM TMOPSAKE YKa3blBa€T CBOM (aMHIIUIO, MM, OTYECTBO, aJpec
9JIEKTPOHHOMU TOYTHI, €CJIH OTBET JIOJDKEH OBITH HampasiieH B (hopMe 3JIEKTPOHHOTO JOKYMEHTA,
U TIOYTOBBIA /IpeC, €CIM OTBET JOJDKEH OBITh HAmpaBieH B MUCHbMEHHOW (opme. 3asBUTEND
BIIpaBe MPWIOKUTh K TaKOMy OOpallleHHI0 HeoOXOAMMBbIE JOKYMEHTbl W MaTepuayibl B
AIIEKTPOHHOM (opMe IMO0 HANpaBUTh YKAa3aHHbIE JOKYMEHThl M MaTe€pHallbl UM WX KOIUHU B
NUCbMEHHOU (opMme.

[lpy 7aWYHOM mpHEME CIENUATUCTOM aIMHHUCTPAIMH TIOCCIICHHS 3asBUTEIb TPEAbSBISCT
JOKYMEHT, YJOCTOBEPSIOIIMN €ro JIMYHOCTh, W H3JIaracT COJACPKAHHWE CBOCTO YCTHOTO
oOpareHus.

2.6.5. 3agBieHuEe W JTOKYMEHTHI, MpHJIaraéMble K 3asBJICHUIO (WIM UX KOIHUH), JOJIKHBI OBITh
COCTaBJIEHBI HA PYCCKOM S3BIKE.

2.6.6. 3asgBieHue O MNPEAOCTABICHMHM MYHHMIMIIAIBHOM YCIYIM M TpHJIaraeMble JOKYMEHTHI
NPEJCTaBISIIOTCS  3asgBUTENEM B  YIIOJIHOMOYEHHBIH oOpraH Ha OyMaXHOM HOCHTENe
HEINOCPEACTBEHHO WJIN HANPABISAIOTCS IOYTOBBIM OTIIPABICHHUEM.

2.6.7. 3ampemieHo TpebOBaTh OT 3asBUTENS MPEACTABIECHUS JOKYMEHTOB U MHGPOpMAIMU HIN
OCYILIECTBJIEHUS JE€WCTBUMN, MPEJCTABIEHUE WIN OCYIIECTBIECHUE KOTOPHIX HE MPELYyCMOTPEHO
HOPMATUBHBIMU IIPABOBBIMH aKTaMH, PCTYIUPYIOIIMMH OTHOIICHHSA, BO3ZHHUKAIOIIWEC B CBA3U C
IIPEIOCTABIEHUEM MYHULIUIIATIbHON YCIyTH.

2.7. WcuepnbIBaomuii nepeyeHb OCHOBAaHUM JJIs OTKa3a B MpUeMe TOKYMEHTOB, HEOOXOIMMbIX
JUISl TIPETOCTABJIEHUS MYHULIMITAJIBHON YCIyTH

OcHoBanusg IJi1 OTKasza B MPUEME JOKYMCHTOB PErIIaMCHTUPYIOTCA HOPMaMH JleﬁCTBYIOIHeFO
3aKOHOOATCJILCTBA.



2.8. MHcuepnpiBaromuii IE€pedeHb OCHOBAHUM JUISI IPUOCTAHOBJIEHUS WM OTKaza B
IIPEAOCTABICHUHA MYHULIUIIAJILHON YCIyTH

2.8.1. OcHoBaHus mJi1 TPUOCTAHOBIEHUS MPEAOCTABICHHUS MYHHULMIAIBHOW  yCIyrd
3aKOHOJATEIbCTBOM HE IPEAyCMOTPEHBI, 3a WCKIIOYEHUEM Ccly4yas IPUOCTAHOBKHM 110
[MCbMEHHON ITPOCHOE 3asIBUTEIIS.

2.8.2.0cHoBaHusl 1S OTKa3a B IPEAOCTaBICHUY MyHULIMIIAJILHOM YCIIyTH.
OrtBeT Ha OOpareHne He 1aéTes:

- €CJIM B IINICBMECHHOM 06paHleHI/II/I HC yKa3aHa (baMI/IJ'II/IH 3assBUTCJIA, HAIIPABUBIICTO 06pameHHe,
HJIM HC YKa3aH MOYTOBBIH aapec, 10 KOTOpOMY OOJIKCH OBITH HaIlpaBJICH OTBCT,

- €CJIM TEeKCT MUCHbMEHHOTO OOpamieHuss He MOANAETCA MPOYTEHHIO, U OHO HE TMOIJICKUT
HaIlpaBJIEHUIO HA pACCMOTPEHHE JODKHOCTHOMY JIMILY, O YEM B T€YEHUE CEMU AHEN cooluraercs
3asBHUTENIO, HANPABHUBIIEMY OOpalieHue, eciau ero (aMuius W TOYTOBBIA aapec MOIIAI0TCS
IIPOYTEHHUIO;

-eClIi B TUCHBMEHHOM OOpAalICHUW 3asBUTENSI COJCPKHUTCA BOIPOC, Ha KOTOPBIH emy
YIOJIHOMOYEHHBIM OPIaHOM MHOTOKPATHO JaBaJUCh MMCbMEHHBIE OTBETHI IO CYILECTBY B CBSA3U
C paHee HalpaBJIIEMbIMH OOpAICHUSIMH, M NP TOM B OOpalIEHUM HE NPHUBOJAATCS HOBbBIE
JOBOJBI MJIM OOCTOSTENbCTBA, IJaBa aJMUHUCTPAllMd B COOTBETCTBUHU C paclpelesieHueM
00s13aHHOCTEH BIIpaBe MPUHATH pEIIEHHE O OE30CHOBATEIBHOCTH OYEPEAHOTO OOpalieHus u
MpPEKpaIICHUU NEPENUCKU C 3asBUTENEM [0 JAHHOMY BOIIPOCY IIPU YCJIIOBUM, YTO YKa3aHHOE
oOpallleHHue U paHee HallpaBiisieMble OOpallleHHs] HalpaBIsUIMCh B YIOJHOMOYEHHBINH opraH. O
JAHHOM PEILIEHUHU YBEIOMIISETCS 3asBUTEIb, HAPABUBIIHI 0OpalleHKe;

-eClIM  OTBET M0 CYIIECTBY IIOCTaBJIEHHOIO BOIpOCa HE MOXET ObITh JaH  0e3
pasriameHusl CBEACHMM, COCTABJIAIOIIMX TOCYJAapCTBEHHYIO WM HHYIO OXpaHsSIEeMYIO
denepanbHBIM 3aKOHOM TaifHy, 3asBUTENIO, HalpaBHUBILIEMY oOOpalieHue, cooOIIaercs o
HEBO3MOXKHOCTH JaThb OTBET IO CYILECTBY IIOCTaBIEHHOTO B HEM BONpOca B CBSI3U C
HEIOIYCTUMOCTBIO PA3TiallleHus] yKa3aHHBIX CBEACHU;

-eCIIM 0OpalleHne COJEP>KUT HELIEH3YPHbIE TUO0 OCKOPOUTENbHBIE BBIPAKEHHUS, YIPO3bl KU3HHU,
3I0pOBbI0 M MMYIIECTBY JOJDKHOCTHOTO JIMIA, @ TAaKKE YIEHOB €ro CEeMbH. 3asBUTEIIO
CO00IIIaeTCs 0 HEAOMYCTUMOCTH 37I0YIIOTPEOTICHUS TPABOM.

2.8.3. Ilocne ycrpaHeHUs MPHUYMH, MOCTYKUBUIMX OCHOBAHMSIMM JJISl NMPHUHSTHUS pELIEHUs] 00
OTKa3e B IpPEJOCTAaBICHUU MYHUIUMNAIBHOW YCIyTH, 3asBUTENb BIpPaBE BHOBb OOPATUTHCS B
YIOTHOMOYEHHBIM OpraH B MOPSAKE, YCTAaHOBICHHOM HACTOSIIMM AJIMHUHHCTPAaTHBHBIM
pErIaMEHTOM.

2.9. [llepeueHb ycayr, KOTOpble SBIAIOTCS HEOOXOAMMBIMH M  OO0s3aTENbHBIMU IS
MPEIOCTaBIEHUS! MyHULIUTIATbHON YCIYTH

VYciyru, KOTOpble SBISIETCS HEOOXOAMMBIMH M OOS3aTENbHBIMU Ui NPEIOCTABICHHS
MYHHUIUIIAIBHON YCIYTH, OTCYTCTBYIOT.

2.10. Ilopsimok, pasMep M OCHOBaHWs B3MMaHUS MOLUUIMHBI WJIM WHOW IUIATHI, B3UMaeMOM 3a
IIPENOCTABICHNE MYHULIUIIAIBLHON YCIYyTH

HpCI[OCTaBJ'ICHI/IC MYHHHHHaHLHOﬁ YCIYIru OCYHICCTBIIACTCA OecCILIaTHO.



2.11. MakcuMaibHBIi CpPOK OXXMJAHUS B OUEpENM IIpHU IOAauye 3alpoca O IMPEeAoCTaBICHUU
MYHHULIMNIAJIBHOW YCIYIM M IPU IOJYYEHUM pe3yibTaTa IPEJOCTAaBICHHOW MYHUIMIAIBHON

yCIyTu

Bpems oxunanus B odepequ MpU IMOAaye 3asBICHHUS O MPEIOCTABICHUU MYHUIIMIAIBHON
YCIYTM W MPU TMOJYYEHUM PE3yJbTaTra MPEJOCTaBICHUS MYHULMNAIBHOW YCIYyTH HE JOJKHO
MpEBbIIATH 15 MUHYT.

2.12. Cpok u HOpSAOK PErucTpaluy 3amnpoca 3asBUTENS O MPEJOCTABICHUU MYHUIIUIAIBHON
yCIyru

2.12.1. Cnenuanuct, OTBETCTBEHHBIA 3a MPUEM M PETUCTPALMIO 3asBICHUS, PETHUCTPUPYET
3asiBJICHUE O MPEJOCTABICHUN MYHUIIUTAIBHOW YCIYTH B J€Hb €TI0 MOCTYILJICHHUS.

[Ipu moctyruieHUM 3asiBIEHUS B AJICKTPOHHOM BHUJIE B HepaOouee BpeMsi OHO PErUCTPUPYETCs
CHEIMAIUCTOM, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALMIO 3asBICHUS, B pabouyuil [eHb,
CJIEYIOIINH 3a THEM ITOCTYIUICHHS YKa3aHHOIO 3asiBJICHUS.

2.12.2. B cinydae ecnu 3asBUTENIb HAlpaBUJ 3asBICHUE O IPEIOCTABICHUM MYHUIMIAIbHON
YCIYTH B OJEKTPOHHOM BHJE, CIICIMAINCT, OTBETCTBEHHBI 3a NPUEM M PETUCTPALUIO
3asBJICHUS, B TEYEHUE 3 JIHEH CO JHS IMOCTYIUIEHHsI TaKOro 3asBIIEHUS NPOBOJIUT IPOBEPKY
JOKYMEHTOB.

2.13. TpeboBaHusI K IOMEIIEHUSIM, B KOTOPBIX IIPEJOCTABISAETCS MyHUIIMIIAJIbHAS yCIIyra
2.13.1. TpeGoBanus K 3IaHHIO, B KOTOPOM MPEIOCTABISIETCS MYHUIUITATIbHAS yCIyTa:

a) opras, MPeJIOCTABIISIOMINN MYHUILIUIIATBHYIO YCIYTY, JODKEH OBITh PACIIOIOKEH B TIPEIenax
JNECATUMHHYTHOM Telel JTOCTYMHOCTH B3POCJIOrO 3/I0pOBOTO YEIOBEKa OT OCTaHOBKHU
00I111eCTBEHHOT'O TPAHCIIOPTA;

0) LeHTpalbHBI BXOJ B 3/JaHUE JOJDKEH ObITh 000pYyIOBaH HH(POPMALMOHHBIM CTEHJIOM,
cofieprKalM HaNMEHOBaHHUE OpraHa.

B) Ha TEPPUTOPUM, NPUJIETalolEel K MEeCTOPaCHOOKEHNI0 AJIMUHUCTPALIUUA CEIbCKOIO
nocenenust «Ceno Poma» o6opynyrorcss Mecta i OecryiaTHON MapKOBKM aBTOTPAHCHOPTHBIX
cpenacts. s crnenuaibHbIX aBTOTPAHCIOPTHBIX CPEJICTB MHBAJIHMIOB HA MAapPKOBKE BBIIEISAETCS
OJIHO TApPKOBOYHOE MECTO.

F) B 3JaHHUHN JOJIZKHBI OBITh CO3daHbl YCJIOBUA IJIA 6CCHpeH}ITCTBeHHOFO AO0CTYIIa UHBAJIUJOB K
IMMOJIYYCHHIO MYHHHHHaHBHOﬁ yCIyru B COOTBETCTBHUU C Tp€6OBaHI/I$IMI/I, YCTAaHOBJICHHBIMHA
3aKOHOAATCIbHBIMA U UHBIMU HOPMATHUBHBIMU ITPABOBBIMU dKTaMU, BKJIIOYa:

BO3MOXKHOCTh O€CIIPENSITCTBEHHOTO BX0/1a B IOMEIICHUSI U BBIXO/A U3 HUX;

2.13.2. TpeGoBaHus K MECTaM OXKHMJIaHUS TPUEMA:

a) OpU NPENOCTAaBIEHUU MYHHUIMNAIBHOM yCIyrd MecTa OXHJIaHWS HeNoCpeCTBEHHOrO
B3aMMOJCHCTBUS C  JOJDKHOCTHBIM  JIMLOM  JIOJDKHBI ~ COOTBETCTBOBaTb  CAHMTApPHO-
AMHJIEMHOJIOTUYECKMM HOPMATHBaM, NPEelyCMOTPEHHBIM JUIsl OOLIIECTBEHHBIX TOMEICHUH;

06) B MecTax OXHUIAaHUSA NpUeMa JOJDKHBI OBITh TNPEAYCMOTPEHBI CHJISYME MecTa s

nocerutenei. KonnuecTBo MeCT 0kHMIaHUs ONpenesseTcsl UcXoas U3 (GaKkTUYeCKol Harpy3ku U
BO3MOXKHOCTEM JUIsl UX pa3MELLEHUS B 3aHUH;



B) B MeECTax OKHUJAHUS W HEMOCPEICTBEHHOIO IPEAOCTABICHUS MYHMIMINAIBHOW YCIyTU
JOJIDKHBI 6I:ITI> CO6JIIOI[€HI:I Tp660BaHI/ISI II0 OCBCIICHHOCTHU M BCHTUIALIUU, AJIA HOCCTI/ITCHGI\/JI
JIOJDKEH OBITh 00eCTieYeH CBOOOIHBIN JOCTYIT B CAHUTAPHO-OBITOBBIC TIOMEIIICHNS,

r) MecTa, TMpeAHa3HAYeHHBbIC I O3HAKOMJICHUS 3asBUTENed C HWHGOPMAIIMOHHBIMU
MaTepHuajamMi, 00OpyAyITCs MH()OPMAIIMOHHBIMU CTEHJIaMH, CTYJIbIMU M cTojamu. Ha crone
JIOJDKHBI OBITh PYyYKH, Oymara Jjisi BO3MOXHOCTH O(OPMIICHUS JOKYMEHTOB, 00pasibl U OJaHKH
3asBICHUM.

2.13.3. TpeboBanus K MECTaM IpueMa 3asiBUTEICH.

Mecra npenocTraBieHUss MyHULIMIAIBHON YCIIYTH 000pyIyIOTCS:

a) IPOTUBOIIOKAPHOM CUCTEMOMN U CpeICTBAMHU M10XKAPOTYIICHHUS;

0) cucTeMoii ONOBEIEHHs O BOSHUKHOBEHUH YPE3BbIUaiiHON CUTYyalluu.
2.14. Iloxazarenu JOCTYIHOCTU U Ka4€CTBA MyHUIIMIAIILHON yCIIyTH
2.14.1. Iloka3zarensiMu JOCTYITHOCTH MYHULIMIIAILHOM YCIIYTH SIBIISIOTCA:

- uHpOpMaLUs O TPEAOCTABICHHH MYHHUIUIIAIBHON YCIYTH pa3MemaeTcss Ha O(UIIHaTbHOM
caiite agmuHuctpauuu MP «Tapycckuil paiton» B pazznene «CenbCKue NoCeIeHUs» Ha CTpaHuLe
cenbckoro nocenenus «Ceno Pomay» https://mo.tarusa.ru/settlements_roshya.html

- O60py,Z[OBaHI/Ie TeppHTOpI/Iﬁ, Inpuicraromux K MECTOPACIIOIOXKCHHIO YHOITHOMOYEHHOT'O
opraHa, MECTaMH IAaPKOBKU aBTOTPAHCIOPTHBIX CpCACTB, B TOM YHUCIC A JiMI C
OI'pPaHUYCHHBIMHU BO3MOXXHOCTAMMU,

- cobmoieHue rpaguka paboTsl YIOITHOMOYEHHOTO OPraHa;
- yciyra oKa3bIBaeTcsi 0eCIuIaTHO.
2.14.2. Tloka3zarensiMu Ka4ecTBa MyHHUIIUIAIBHOMN YCIIYTH SBISIOTCS:

- CO6J'IIOI[CHI/I€ CPOKOB M TIIOCJICOAOBATCIIBHOCTU BBIIIOJIHCHHA BCEX AJIMUHHCTPATHBHBIX
npoueayp, Ip€aAyCMOTPECHHBIX HACTOAIIIUM aAMUHUCTPATUBHBIM PETIIAMCHTOM;

- KOJIMYECTBO OOOCHOBAaHHBIX JKano0 3asBHUTENEN O HECOOJIOJEHMH NOps/IKa BHIMTOIHEHUS
QMUHUCTPAaTUBHBIX  MPOLEAYP, CPOKOB PpEruCTpaliMyd  3ampoca MW MPEIOCTaBICHUS
MYHUIIUNAIBHON yCIyrd, 00 OTKa3e B HUCIPABJICHUU JOMYLIEHHBIX OMNEYaTOK M OIMIMOOK B
BbIIaHHBIX B peE3yJbTaTe MNPEAOCTaBICHUS] MYHUIUNAIBHON YCIYrHM JOKyMEHTax Jubo o
HapyLIEHUH CpOKa TAaKUX MCIPABICHMH, a TakkKe B clyyae 3aTpeOOBaHUs JOHKHOCTHBIMU
JUIAMHA Y IIOJTHOMOYEHHOTO OpPraHa JOKYMEHTOB, IUIAThl, HE MPEIYCMOTPEHHBIX HACTOSAIINM
aJMUHHCTPAaTUBHBIM PETJIAMEHTOM.

3. COCTAB, NOCJEAOBATEJIBHOCTb U CPOKHU BbIIIOJIHEHU A
AIMUHHUCTPATUBHBIX NIPOLUEAYP, TPEBOBAHUA K IIOPAIKY UX
BBIITIOJIHEHUA

3.1. CocraB 1 mocnen0BaTeNbHOCTh ACUCTBUN MIPH MIPEIOCTABICHUN MYHUIIUTIATHLHON YCIYTH.
[IpenocraBnenne MyHULUIIATBHON YCIYTH BKIIOYAET B ce0sl CleAyIolue aIMUHUCTPATUBHbBIE
IPOLEAYPBHI:

1) mpuem U perucTpanus 3asBlIeHUs U MPUIOKEHHBIX K HEMY JTOKYMEHTOB;



2) paccMOTpEeHHE 3asBIECHMS U JIOKYMEHTOB, IPHUHATHE pELIEHUS O Jadye IUCbMEHHBIX
pa3bSICHEHUI 110 BOIPOCaM MPUMEHEHUSI MYHHUIIMIIAIbHBIX IPABOBBIX aKTOB O HAJIOTax M cOOpax;

3) HanpaBIEHUE PE3YJILTATOB PACCMOTPEHUS 3asIBICHUS:

- MHCHbMECHHOE Pa3bsICHEHHE IO BOIMPOCAM MPUMEHEHHS MYHHIIMITATBHBIX MPABOBBIX AKTOB O
Hajorax u coopax;

- MMCHMEHHBIN O0TKa3 B npeaoCTaBJICHUN MyHPII.[HHEUILHOfI yCIyru.

[TocnenoBarenbHOCTh aJIMUHUCTPATUBHBIX MPOLIEAYpP INPU IMPENOCTABICHUH MYHULMIAIBHON
yCIIyTU IpHBeieHa B OJI0K-cxeMe (MpuiIoKeHue 2 K AJMUHUCTPATUBHOMY PETJIaMEHTY ).

3.2. [Ipuem u peructpanus 3asiBICHUS U TPUIOKEHHBIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHueM s Hauyaja aJMUHUCTPATUBHOM IpPOLEAYpbl SBISETCS IOCTYIUIEHHE B
VYII0JIHOMOYEHHBIN OpraH 3asBJICHHUS U IPUI0KEHHBIX K HEMY JIOKYMEHTOB.

3.2.2. 3a$[BJ'IeHI/Ie, MoCTynMBUICC HECIIOCPCACTBCHHO OT 3asBUTCIIA, TOCPEACTBOM (I)aKCI/IMI/IJ'IBHOI‘/'I
WIIM IIOYTOBOM CBSI3HU INPUHUMACTCA U PETUCTPUPYCETCA B ACHBL IMOCTYINICHHA CICHHUATIUCTOM,
OTBCTCTBCHHBIM 3a IPHUEM INOKYMCHTOB YIOITHOMOUYEHHOTO opraHa. HpI/I JIMYHOM O6paH_[CHI/II/I
3asBUTECII B Y IIOJTHOMOYCHHBIN oprad I1mo €ro npocs6e ACIACTCA OTMETKA O NPpUCME 3adBJICHUA
Ha KOIINU WJIX BTOPOM IK3CEMIUIAIPE C YKA3aHUCM NAThl IIpUEMa 3a4BJICHU.

3.2.3. HpI/I JIMYHOM O6paH_[CHI/II/I 3asABUTCIIb MMPEABAPUTCIIBHO MOKCT IOJYUYUTH KOHCYJIbTAIIUIO
crHenuanyucTa Y IoJIHOMOYSHHOIO opraHa, OTBECTCTBCHHOI'O 3a I/IH(bOpMI/IPOBaHI/Ie, B OTHOLICHUU
nopsaakKa nmpeacCTaBJICHUA U ITPAaBUJIIbBHOCTH OQ)OpMHeHI/IH 3asABJICHUA.

3.2.4. B neHp peructpanuy 3asBICHUs YKa3aHHOE 3asiBICHUE C MPHJIOKEHHBIMU JOKYMEHTaMH
CHELMAINCT, OTBETCTBEHHBIH 3a MpHEM JOKYMEHTOB YIOJIHOMOYEHHOTO OpraHa IepenaeT
PYKOBOAMTEIIO Y TOJTHOMOYEHHOTO OpraHa.

3.2.5. Pe3ynbraToM BBINIOJIHEHUS aJMUHHCTPATUBHOW MPOLEAYpHl SBISETCS IOTy4eHHE
3asBJICHUS C IPWIOKEHHBIMHU K HEMY JTOKYMEHTAMU PYKOBOAUTEINIO Y TIOJJHOMOYEHHOIO OpraHa.

3.3. PaCCMOTpeHI/Ie 3asBJICHUSA U JOKYMCHTOB, IIPUHATUC U HAIIPABJIICHHUC 3aABUTCII0 PCIICHUA.

3.3.1. OcHoBanueM i1 Hayaja aJMHUHHUCTPAaTUBHOW NPOLEAYPHl SBISETCS MOJIyYEHHE
3asBJICHUS U TIPUJIaraeéMbIX K HEMY JOKYMEHTOB PYKOBOAMTENIEM Y IOJTHOMOYEHHOT'O OpraHa.

3.3.2. PykoBoauTtenp YIMOJIHOMOYEHHOI'O OpraHa He Mo3gHee pabouero AHS, CIEIYIOLIEro 3a
JHEM MHep€aadu 3asBJICHUA W IpUJIara€MbIX K HEMY JOKYMCHTOB, OIPECACIIACT CICHUAINCTA,
OTBETCTBEHHOT'O 3a PACCMOTPEHHUE 3asiBIICHUs (Jajiee — OTBETCTBEHHBIN HCIOJIHMUTENb), ITyTEM
HaJIOXCHUA COOTBeTCTBYIOH_[eI\/'I BH3blI Ha 3as4ABJICHUC W TMEPCAACT YKa3aHHBIC JOKYMCHTEI
CHELMAINCTy, OTBETCTBEHHOMY 3a TIPEAOCTAaBICHHE MYHUIUNAIBHOW yCiayru (nanee -
OTBETCTBEHHBIN HUCITOJTHUTEID).

3.3.3. OTBETCTBEHHBI HCIIOJIHUTENIb PACCMATPUBAET 3asBJICHUE C IPUIOKEHHBIMH K HEMY
JOKYMEHTaMH U 0pOpMIISIET MUCbMEHHOE Pa3bsICHEHHE.

OTBeT Ha BONPOC MPEIOCTaBISETCS B IMPOCTOM, YETKONM U MOHATHON ¢opMe 3a MOANHCHIO
PYKOBOJUTENS YIOJTHOMOYEHHOTO OpraHa J10o0 JMIa ero 3aMeIIaolero.

B otBete Takke ykaspiBaeTcs aMHIUS, UMs, OTYECTBO, HOMEP TeledoHa JOIKHOCTHOTO JIMIIA,
OTBETCTBEHHOTO 3a ITOArOTOBKY OTBETa Ha OOpallleHue.



[Ipu paccMoTpeHMM OOpaIIeHUs] YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMLIO BIIPaBE NPHUBJIEKAThH
UHBIX JIOJDKHOCTHBIX JIMI[ YIIOJJHOMOYEHHOIO OpraHa i OKa3aHus METOJUYECKOH U
KOHCYJIbTaTUBHOW ITOMOIIH.

OtBer Ha oOpalleHue 3asBUTENS MOANHUCHIBAETCS PYKOBOAUTENIEM YIIOJHOMOYEHHOI'O OpraHa B
Cpok He Oosiee 2 pabouux AHEH C MOMEHTa HOJYyY€HHs IIPOEKTa OTBETa OT OTBETCTBEHHOI'O
UCTIOJTHUTEJIS.

ITocne moanucanus OTBETA CIEHUAIMCT, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALIUIO JOKYMEHTOB,
PETUCTPUPYET OTBET B JKypHAJIE PErucTpalii KOPPECIOHIACHIIMM C MPUCBOCHUEM HCXOMSIIErO
HOMEpa U HaIpaBIIET aJpecaTy Mo moure Ju00 BpyyaeT ajpecaTy JIMYHO B TeueHue 1 pabouero
JTHSI C MOMEHTA MOANMCAHHUS.

OtBer Ha oOpaieHue, MocTynampiiee B (GopMme 3JIeKTPOHHOTO JOKYMEHTA, HampaBisieTcs B
(dbopMe AIEKTPOHHOTO JOKYMEHTA TI0 aJpecy dJIEKTPOHHOMN MOYTHI, YKa3aHHOW B OOpaICHUH WIIN
B IIUCbMEHHOU (hopMe IO MOYTOBOMY a/IpeCy, YKa3aHHOMY B OOpalleHUU.

3.4.Cpok NCIIOJIHEHUSI MyHULIMIIAIIBHOM YCITYTH.

30 pabouux aHed co JHS MOCTYIUIEHHMs 3ampoca B agMHHHUCTpauuio. Ilo pemieHuto riiaBbl
aJIMAHUCTpAIMKA yKa3aHHBI CPOK MOXKET OBITH MPOJUICH, HO He OoJjiee YeM Ha OJWH MECSII, C
OJTHOBPEMEHHBIM HH(GOPMHUPOBAHUEM JIUIIA U YKa3aHUEM NPUYUH MPOJUIEHUS CPOKA.

3.5. Pe3ynbpTaToM aAMMHUCTPATUBHON IPOLEAYPHI SBISETCS:

1) nanpasieHue nuOO mepepaya pelieHUs YIOJHOMOYEHHOI'O OpraHa O Jaye HMUCbMEHHBIX
Pa3bACHEHUI MO BOIIPOCAM NMPUMEHEHUSI MYHUIUITATBHBIX [TPABOBBIX aKTOB O HAJIOrax M cOopax;

2) HampaBieHue JMOO mepefaya pelleHHus YIOJIHOMOYEHHOTo opraHa o0 OTKaze B Jaue
NUCHMEHHBIX PA3bsICHEHWH 10 BOMPOCAM TNMPHUMEHEHHUS MYHHIIMIIATBHBIX IPABOBBIX aKTOB O
HaJiorax u coopax.

4. ®OPMbI KOHTPOJIA 3A UHCITOJITHEHUEM AJIMUHUCTPATUBHOI'O
PEI'J/TAMEHTA

4.1. KoHTposb 3a COOJIIOJICHUEM U HUCHOJHEHHWEM JOJDKHOCTHBIMHU JIMLIAMH Y TIOJIHOMOYEHHOTO
oprasa, MoJIO)KEHUH aJIMUHHUCTPATUBHOIO PETJIAMEHTa M MHBIX HOPMAaTUBHBIX IIPABOBHIX aKTOB,
YCTaHABJIMBAIOUINX TPEOOBAaHUS K MPEAOCTABICHUIO MYHMLUNAIBHOW YCIYTH JOKHOCTHBIMU
JUIAM U MYHMLMIAIbHBIMU CIIY)KallUMU YTIOJHOMOYEHHOI'O OpraHa, a TaKKe 3a MPHUHITHEM
UMM peleHHH BKIII0YaeT B ce0s 00LIuil, TeKYIMi KOHTPOJIb.

4.2. O0uMii KOHTPOJIb HAJl MOJHOTOM M KayecTBOM MPEJOCTaBICHUS MYHULMIAIBHOW YCIyTH
OCYILECTBIISIET PYKOBOAUTEIb Y TIOJTHOMOYEHHOT'O OpraHa.

4.3. Texymui KOHTPOJb OCYIIECTBISETCS IyTEM IPOBEACHHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK MOJIHOTHl M KAdyeCTBAa HCIIOJIHEHMSI TOJOKEHUH HACTOSIIEro aJIMUHUCTPATUBHOTO
perinamMeHTa, WHBIX HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickoit ®Penepanuu U CEIBCKOIO
nocenenus «Ceno Pomra», ycTaHaBIMBaIOMKUX TPeOOBAaHUS K NIPEIOCTABICHUIO MYHHUIIUIIATBHON
YCIIYTH.

4.4. JIomKHOCTHBIE JIMIA, OTBETCTBEHHBIE 33 NPEJOCTABICHUE MYHMIMIIAIBHOW yCIyrd, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIOJEHHE MOpSAAKA MPEAOCTaBICHUS MYHUIIMIAIBHON
YCIIYTH.

4.5. TIlo pe3ynpraram NOPOBEACHHBIX MPOBEPOK B ClIydyae BBISBICHHUS HapyLICHHI
3aKOHOAAaTEJIbCTBA u HACTOALIICTO AIMUHUCTPATUBHOT'O periiaMCcHTa OCYHICCTBJIIACTCA



MIPUBJICUCHUE BUHOBHBIX JOJDKHOCTHBIX JIMIL[ YTOJHOMOYEHHOIO OpraHa K OTBETCTBEHHOCTU B
COOTBETCTBUU C JECHUCTBYIOLIUM 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

4.6. OTBETCTBEHHOCTb 3a HCUCIIOJIHCHUC, HCHAAJICKAIICC HCIIOJIHCHUC BO3JI0XCHHBIX
00s3aHHOCTEH MO MPEAOCTaBICHUIO MYHHIMNAIBHOM  yCIyrd, MNpeaycCMOTpEHHas B
coorBerctBun ¢ TpynoBeiMm Kogekcom Poccuiickoit ®denepauuu, Koaexkcom Poccuiickoit
Oenepanii 00 aIMUHUCTPATUBHBIX IMPABOHAPYIICHUSX BO3Jaraercss Ha JUI, 3aMEUIaroIINX
JOJDKHOCTH B VYTI0IHOMOYEHHOM opraHe, OTBCTCTBCHHLIX 3a MPCAOCTABIICHUC MYHI/ILII/IHaHLHOfI

YCIIYTH.

5. JOCYIEBHBIM (BHECYJEBHBI) TOPSJOK OBXAJIOBAHUSA
PEIIEHVMA W JEUCTBUM (BE3JEWCTBUM) OPIT'AHA, ITPEJOCTBJISIIOIIEIO
MYHUIIUTIIAJIBHYIO VYCJYI'Y, A TAKXE JOJDKHOCTHBIX JIHAI WA
MYHUIIATIAJIBHBIX CJIYKAIIAX

5.1 Nudopmanmst mist 3asiBUTENeld 00 ux mpaBe Ha nocyacOHOe (BHecymeOHOe) 00KalloBaHHE
neiictBuil (0e31eiCTBUA) U pELeHUH, NPUHATHIX (OCYIIECTBISEMBIX) B XOJ/€ MPENIOCTABICHUS
MYHULUIAIBHON YCIIyTH

[Tonmp30Bateny, mojararonye, 9To B X0A€ UCTIOTHEHUS 0053aHHOCTH IO MPEI0CTABICHUIO
MYHHIIUITAJILHOW yCIyru ObUIM HapyIIEHBI WX MpaBa, UJIU HA HUX HE3aKOHHO OBLIN BO3JIOKCHBI
Kakue-mubo 00s3aHHOCTH, MOTYT OOpaTHThbCs C XanoOoi Ha neicTBus (Oe3deiicTBHe) WU
NPUHATHIC PEIICHUS JIUII, TPEAOCTABIISIONINX MYHHUIIMIIATBHYIO YCIIYTY.

5.2. Ilpenmet nocynebHOTro (BHECYIE€OHOTO) 00KATOBAHUS

[Ipenmerom pocyne6HOro (BHECYneOHOr0) 00KanoBaHUS SBJSETCS HapyIICHHE IPaB
MOJIB30BATENsl IO MPEJOCTABICHUIO MyHUUUNanbHOW ycinyru «llpusHanme — rpaxnman
MaJOUMYIIUMHU, B  HENSIX NPEIOCTABICHUS UM JKUJIBIX TMOMEIICHUN MYHHUIIUTIATHHOTO
KUJTUITHOTO  (DOHJA TIO JOTOBOpPaM colranbHoro HaitMay Ha tepputopun CII «Ceno Pormay.

3asiBUTENIb MOKET OOpaTUTHCA € 7Kall000il B TOM YKCIIE B CIASAYIOUIUX CAyYasix:

1) HapylmieHne cpoka PperucTpaluy 3amnpoca 3asBUTENsT O HPEJOCTaBICHUHU
MYHHUIUIIAJIBHON YCIyTH;

2) HapylIeHHe CpOKa MPe0CTABICHUS MYHUIMIAIbHON YCIIYTH;

3) TpeOGoBaHue Yy 3asABUTEN JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanyy, HOPMaTUBHBIMU MPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoii denepauuy, MYHULMNAIBHBIMA IPAaBOBBIMH aKTaMHU U1 IIPEIOCTaBICHUS
MYHUIUIIAJIBHON YCIyTH;

4) oTka3 B TpUeMe JOKYMEHTOB, TPEJOCTABICHHE KOTOPHIX MPEIyCMOTPEHO
HOPMATUBHBIMU IIpaBOBbIMM akTaMu Poccuiickonn denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktaMu cyOonekToB Poccuiickoit ®denepanuy, MyHMIMNIAIGHBIMA IPABOBBIMU aKTaMHU s
MIPEA0CTABICHNS] MYHULIUITIAIIBHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B MPEAOCTaBICHUHM MYHHIIMMAILHOW YCIYTH, €CIM OCHOBaHHUS OTKa3a HeE
MPEAYCMOTPEHBI (eAepalbHBIMU 3aKOHAMHA W TPUHSITBIMH B COOTBETCTBUU C HUMH WHBIMHU
HOPMAaTUBHBIMU MpPaBOBbIMU akTaMHu Poccuiickoii ®enepanny, HOPMATUBHBIMH ITPAaBOBBIMU
aktaMu cyobexToB Poccuiickoit denepannu, MyHULIUNIATbLHBIMU PABOBBIMH aKTaMH;

6) 3aTpeOoBaHUE C 3asiBUTEIIS MPU MPEIOCTABICHUN MYHULIUINAIBHON YCIYTH IUIAThl, HE
MPEIyCMOTPEHHOM  HOPMAaTMBHBIMU  TpaBOBbIMM  akTamu  Poccuiickoir ~ Denepanum,



HOPMATHBHBIMHU TPAaBOBBIMU aKTaMH CyOBeKTOB Poccuiickoit denmeparuu, MyHUIIUITATLHBIMA
MIPABOBBIMU aKTaMH;

7) oTKa3 oprasa, NpeAOCTaBISIIOIIET0 MYHULIMIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLA
OpraHa, IpeJI0oCTaBISAIOIIEr0 MYHUIIMIAIIBHYO YCIYTy, B UCIIPABJICHUH JTONMYLIEHHBIX OMNEYaTOK
U OMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MYHUIMNAIBHON YCIYI'H JOKYMEHTax
100 HapylIeHHnEe YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUH.

5.3. OcHoBaHus /Tl HaYaja IpoIeyphl 10CyaeOHOT0 (BHECYAEOHOT0) 00)KaTOBAHUS

OcHoBaHMeM [UIsi Hayaja MPOIENyphl OCYNeOHOro (BHECYIEeOHOr0) O00KaIOBaHUs
sBisiercs nocrynusiiee B anmuaucTpanuto CIT «Ceno Pomay o6pamienne (3kanoba).

XKanoba nogaercs B nucbMeHHOH Gopme Ha OyMa)KHOM HOCHTEJNE, B 3JICKTPOHHOH (popme
B Opraf, MPeNOCTaBISIOMMNA MYyHULIMNAIbHYIO ycuyry. JKamoObl Ha pemieHusi, NPUHATHIE
PYKOBOAMTENEM OpraHa, IpPEJOCTaBISIOIET0 MYHUIUNAIbHYIO YCIyry, IOJAKOTCi B
BBILIECTOSIIMI OpraH (MpH ero Hajau4yuu) JuM00 B Clyyae €ro OTCYTCTBHS paccCMaTpUBAOTCS
HEINOCPEACTBEHHO PYKOBOJIUTENEM OpraHa, IPel0CTaBIIAIOIIEr0 MyHUIMIIATIBHYIO YCIYTY.

5.4. TlpaBa 3asBuTeNel Ha MOJy4YeHHE HH(POPMAIUKM U JIOKYMEHTOB, HEOOXOIMMBIX JIJIs
000CHOBaHHUS U PACCMOTPEHHMS JKaJTO0BI (TIPETCH3UN )

Kaxnapiii monp30BaTeNh HMMEET MPAaBO MOJYYUTh MYHUUUNAIBHYIO YCIYTy, a
CHEIHUAMCThl aJAMUHUCTPALIMM OOS3aHBI IMPEAOCTAaBUTh €My BO3MOXKHOCTh O3HAKOMJICHHS C
JOKYMEHTaMU U MaTepuaiaMH, HEOCPEACTBEHHO 3aTParuBaolMMU €ro IpaBa u cBOOOAbI, €Clin
HET YCTaHOBJIEHHBIX (eiepalIbHbIM 3aKOHOM OTPaHUYEHUH Ha MpeAoCTaBIeHHE HH(OPMALIUH.

5.5. Opranbl MeCTHOTO CaMOYIPaBICHHUS U JOJDKHOCTHBIC JIMIA, KOTOPHIM MOXET OBITh
aZipecoBaHa xanoba (IIpeTeH3us ) 3asiBUTENS B J0Cy1e0HOM (BHECYIEOHOM) TOPSAKE

Kanoba moxer ObITh HampaBji€Ha IO IOYTE, C MCIOJb30BAaHHMEM HH(POPMAIMOHHO-
TeJIEKOMMYHHUKAIMOHHONH cetu "WHTtepHer", oduumanbHoro caifra anmunuctpauun MP
«Tapycckuii paiioH», a Takke MOXKET ObITh IPUHATA MPU JIUYHOM IIpUEME 3asBUTEIS.

XKanoba moxkeT ObITh HallpaBiieHa B MUCbMEHHOM (hopMe B aJipec IiIaBbl aIMUHUCTPALIUN
CII «Ceno Pomax.

XKanoba wmoxer ObITH MOJaHa B YCTHOW Qopme Ha JUyHOM mpueme [naBe
agmunuctpanuu CII «Ceno Pomay.

Jluto, OTBETCTBEHHOE 3a TpHeM kamob — cmerumanuct agmuuauctpanuun CII «Cemo
Pomra»y. Tem.: (848435) 3-20-10. I'padux paboter: moHeaensHUK — cpeaa ¢ 8:00 mo 16:15,
4yeTBepr — He MpUEMHBIN JAeHb, naTHuna ¢ 8:00 1o 15:00. O6ex ¢ 13:00 mo 14:00.

5.6. Cpoku paccMOTpeHus kano0bl (TPETEH3HH )

XKanoba, mnoctynuBiIass B OpraH, MNPEAOCTABISIONIMN MYHUIUIAIBHYIO YCIYTY,
MOJJICKUT  PACCMOTPEHMIO  JOKHOCTHBIM — JIMIIOM, HAJEJIEHHBIM IMOJHOMOYMUSMH IO
PacCMOTPEHUIO kKajlob, B T€UEHHE NATHAALATH pabo4yMX JHEW CO JHSA €€ PEeTruCTpaluu, a B
cillydyae OO0KaJlOBaHUSl OTKa3a OpraHa, MpeJOCTaBISIOIIEr0 MYHUIUNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, IPEJOCTaBISAIOIIEr0 MYHULUNAIBHYIO YCIyry, B IIpUEME
JIOKYMEHTOB y 3asBUTEJIS TUOO B UCIIPABICHUH JIOMYIIEHHBIX OMEYaTOK U OIIMOOK MM B CIIydae
00KaJIOBaHUsl HAPYIICHUS YCTAaHOBJICHHOTO CpPOKAa TAaKUX HCIPABJICHUH - B TEUCHHE NSATH
pabouux JHEH CO JAHA €€ PEeruCTpaIiH.



5.7. PesynapTaT nocyneOHOTO (BHECyaeOHOTrO) O0O0XKaJOBaHUS NPUMEHUTEIBHO K KaKION
nporeaype Tu00 MHCTAHIIMN 00KaTOBAHUS

ITo pe3ynbTaTaMm paccCMOTpPEHHUS kajloObl OpraH, MPEAOCTABISAIOMINNA MYHHIUAIBHYIO
yCIIYT'y, IPUHUMAET OJTHO U3 CIEAYIOIINX PELICHUN:

1) ynoBnerBoOpsier xaynoOy, B TOM 4ucie B (OpME OTMEHBI NPUHSATOrO pELICHUS,
VCIIPABJICHUS JOIMYILEHHBIX OPraHOM, IIPEIOCTABIIAIOIIUM MYHULIUNIAIbHYIO YCIYTY, OIIEYaTOK U
OIIMOOK B BBIIaHHBIX B PE3yJIbTaTe€ MyHHUIIMIAIBHON YCIYTH JOKYMEHTaX, BO3BpAaTa 3asBUTEIIO
JNEHEXKHBIX CPEJICTB, B3MMaHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMH IPAaBOBBIMU
aktamu Poccuiickoii deneparuu, HOpMATHBHBIMHU MTPABOBBIMHU aKTaMHu CyOBbekTOB Poccuiickoi
®denepalyiv, MyHUIIUIIAILHBIMU [TPABOBBIMU aKTaMU, a TAKXKE B HHBIX opMax;

2) OTKa3bIBACT B YAOBIETBOPEHUU JKaJIOOBI.

He mosmuee nHs, cleayromero 3a THEM MPUHSATHS pPEIICHUsS 00 YIOBICTBOPCHHUH
XKanooObl, MO0 00 OTKa3e B YAOBICTBOPEHUH KalloOObI, 3aBUTENIO B MUCbMEHHOW Gopme U 1O
JKCJIAHUIO 3asABHUTEIS B JJICKTPOHHOW (OopMe HampaBiaseTCs] MOTHBHPOBAHHBIA OTBET O
pe3yJbTaTtax pacCMOTPEHHS KaJOOBI.

B CJIydac YCTAHOBJICHUS B XO4€ HUJIU 110 PE3YJIbTaTaM PACCMOTPCHUA JKaJI0OBI IIPU3HAKOB
COCTaBa AJIMHUHHUCTPATHBHOI'O IIPABOHAPYHICHUSA WK MNPCCTYIUICHUA HJOJIKHOCTHOC JIUIIO,
HaJCJICHHOC IIOJIJHOMOYMUAMHU II0 PaCCMOTPCHUIO ’)KaJIo0O B COOTBETCTBUHU C ITYHKTOM 5.6
HacTosIIeH CTaTbH, HC3aMCIJIMTCIbHO HAIIPaBJACT HMCHOIIUMECA MaTCpualibl B OpPIraHbI

IPOKYpPATYpPbI».



[Tpunoxenue 1
K AZIMUHUCTPAaTUBHOMY perjaMeHTy

dopma 3asBICHUS

? (vkazams HauMeHo8aHue YnoaHomouenno2o opeana)
. (®UO duszmaeckoro uia)
(®UO pykoBoaUTENS OPraHU3AIINHN )
(anpec)
(KOHTaKTHBIN TenedoH)

3ASIBJIEHUE

mo 1a4¢ NuCbMECHHBIX pa31,ﬂcue}mﬁ 10 BOIpocaM NNpuMEHECHU A
MYHUIUNAJIBHBIX NIPABOBLIX AKTOB 0 HAJIOTax U CﬁOan

[Ipoury naTth pa3bpsCHEHUE 110 BOIPOCY

3agBUTEID:

(®.11.0., 10KHOCTD IPECTABUTES (moHch)
topuauueckoro auna; ®.1.0. rpaxxnanuHa)
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[Tpunoxxenue 2
K AZIMUHUCTPATUBHOMY PEIrJIaMEHTY

BJIOK-CXEMA IPETOCTABJIEHUS MYHHUIUITAJIBHOM YCJIYTH IO JAYE
IIMCBMEHHBIX PA3BACHEHHUU HAJIOT'OIVIATEJIBIIUKAM 110 BOITPOCAM
INPUMEHEHUA MYHUIIUITAJIBHBIX ITPABOBBIX AKTOB O HAJIOTAX !
CBOPAX

IMPpUEM U PETUCTpalus 3asABJICHUA U IPUIJIOKCHHBIX K HCMY TOKYMCHTOB

l

PACCMOTPCHUEC 3ad4BJICHUA U JOKYMCHTOB, IIPUHATUC PCHICHUS

O Ja4€ ITNCbMCHHBIX paS'BﬂCHCHI/H\/JI I10 BOIIpOCaM NPUMCHCHHA MYHUIIUITAJIbHBIX
MIPaBOBBIX AKTOB O HAJIOTax U cOopax

l

HaImpaBJICHUEC PE3YJIbTATOB PAaCCMOTPCHUSA 3asABIICHUSA

l

\4 v

MHUCbMCHHOC pa3bsACHCHHUC 110 BOIIPOCaM IIMCHbMEHHBIN OTKa3 B MMPEAOCTABICHUN
MPUMEHEHHSI MyHUITUTIABHBIX ITPABOBBIX aKTOB MYHUIIMIAIEHOM YCIyTH
0 HaJIoTax U coopax







